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Preamble Students are required to comply with all the rules and regulations stipulated by Hang Seng Management College (“the College”). Students who have signed an undertaking to acknowledge receipt of this Handbook, be it published in print or in electronic format, any versions and editions, are deemed to have accepted and agreed to abide by the rules and regulations stipulated in this Handbook. The College reserves the right to add new rules and regulations or to make amendments to existing rules and regulations whenever such action is deemed necessary and appropriate. The Registrar will announce new rules and regulations and amendments to students by notices via emails and on eCampus. Hence, students are advised to check their emails and eCampus accounts regularly to keep track of such changes which are applicable to all current students. Unless otherwise stated in this Handbook, whenever an approval for an application or recommendation is required, the application/recommendation shall be endorsed by the Head of Department and then approved by the Registrar. In Schools that have no department, endorsement/recommendation shall then be given by the School Dean. All the forms mentioned in this Handbook can be downloaded from the Registry website. All fees and charges mentioned in this Handbook are in Hong Kong dollars unless otherwise stated.
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1. Admission and Registration 1.1 Admission Requirements Applicants for admission to a programme are required to meet the stipulated entrance requirements, or other qualifications as decided by the College. There should be no discrimination on the grounds of gender, age, race, religion, ethnic origin or disability. 1.2 Registration for Admission To complete the registration procedures, applicants must pay the requisite fees prescribed by the College. Applicants who fail to pay the requisite fees or complete the prescribed registration procedures will be considered as having forfeited their undergraduate places offered by the College. Once admitted to the College, students are expected to familiarize themselves with the regulations and curriculum structure of the programmes in which they enrolled. They must pay particular attention to module and credit requirements, prerequisites for modules, normal study loads and graduation requirements. 1.3 Year of Study Unless otherwise stated, “Year of Study” in this Handbook refers to the year of the programme that a student is studying, and each student will be designated as a Year 1, Year 2, Year 3 or Year 4 student according to the year of the programme s/he is studying. 1.4 Maximum Period of Registration The normal duration for completing a bachelor’s degree programme is four years. The maximum period of study for Year 1 and Year 3 entrants is six years and four years respectively. Students may be permitted to defer their studies on justifiable grounds, such as medical reasons, financial difficulties, participation in College approved internship and exchange programmes, or other genuine needs. Students should be aware that the period of deferment will be counted as part of the period of study. 2. Module Registration for Study Programmes 2.1 Semester Length and Class Hours An academic year covers two semesters, which last for 15 weeks each, and a summer term which normally lasts for 7 weeks.
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Classes are arranged between 9am to 9pm, Monday to Friday, and 9am to 1pm on Saturdays. 2.2 Module Registration Depending on the graduation requirements of respective programmes, students are normally required to study 4 to 6 modules, which are equivalent to 12 to 18 credits, in each semester (and up to 2 modules/6 credits in the Summer Term) in the normative period of study. The maximum number of credits a student can take per semester (excluding the Summer Term) is 18 credits. In the case of students who take more than 18 credits per semester or take modules out of the 4-year normative study period, they will have to pay for the modules taken. Please refer to Section on Taking Extra Modules and the Fees Schedule in the Annex for details. It will be subject to the approval of the College whether to allow a student to take modules leading to credits more than the limit of 18 credits per semester. Except for Year 1 students in their Semester One studies, whose timetables are pre-assigned by respective academic departments, all other students are required to register the required core and elective modules during a module registration exercise before the beginning of each semester. The module registration exercise will be conducted online via the Module Registration System two to three weeks before commencement of each semester, whereby students can obtain an individual ticket with a queuing number on a first-come first-served basis. With the ticket, a student can select and register the modules on specific dates and times. Students should look out for the announcements and emails from the Registry on the briefing sessions, schedules and points to note for module registration, and duly follow the instructions therein to register for the modules they are required or elect to take. 2.3 Modules Add/Drop Students may apply to change their elective modules during the module add/drop period, i.e. the first two weeks of each semester. The add/drop exercise will be conducted via a ticketing system that operates in a way similar to module registration, and requests for module add/drop will be processed on a first-come first-served basis. The Registry will announce the details before the add/drop period. The approval for adding a module is subject to the feasibility of fitting the additional module to the student’s timetable and availability of quota of the module. For approval of dropping a module, it is subject to the condition that the number of modules taken by a student in a semester will not fall below four. Students will receive an email after the add/drop period on the results of their module add/drop HSMC - Undergraduate Student Handbook 2015/16
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applications. Application for adding or dropping modules after the add/drop period will not be considered. 3. Credit Transfer Credit transfer may be granted for modules completed successfully at the College or in another accredited tertiary institution, and the credits should normally be earned not more than three years before admission to the College. The credit units transferred will be counted towards the graduation requirements but will be excluded from the calculation of the student’s Grade Point Average (GPA). The maximum number of credit units transferred shall not exceed 50% of the total credit units of a programme. Students who wish to apply for credit transfer should submit the appropriate application form together with the supporting documents, e.g. official transcript and detailed course outline, to the Registry at least two weeks before commencement of the semester. 4. Module Exemption Module exemption may be granted for modules completed in other accredited tertiary institutions for recognized qualifications normally not more than three years before admission to the College. Subject to approval of the submitted application for module exemption, students must replace the exempted module with a module of the same credit value. The exempted module will be excluded from the calculation of the student’s GPA. Students who wish to apply for module exemption should submit the appropriate application form together with the supporting documents, e.g. official transcript and detailed course outline of the applied module, to the Registry at least two weeks before commencement of the semester. 5. Exchange Programme Students who wish to take part in outbound exchange programmes are advised to discuss their study plans with the assigned exchange programme coordinator of respective department and provide relevant course outlines or syllabus as detailed as possible for the Department to consider. Application for credit transfer/module exemption in relation to participation in outbound exchange programme should be submitted to the Registry at least two weeks before departure. Provisional approval may be given to their intended exchange modules. Two weeks before resumption of studies at the College, student should submit detailed course outlines to the Registry for checking. Official transcripts issued by the partner HSMC - Undergraduate Student Handbook 2015/16
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institutions will also need to be forwarded to the Registry for verification once they are available to certify completion of the courses and credits attained. Final approval of credit transfer/module exemption will be given by the Head of respective Department in consultation with the Programme Director and/or Programme Coordinator concerned. Students should note that all transferred credits/exempted modules will not be counted towards the calculation of their GPA and have no bearing on the classification of honours to be awarded. 6. Programme Transfer Students who wish to apply for programme transfer must submit their applications to the Registry. The maximum number of students who could be approved for transfer from programme to programme is 10 in number or 10% of the total enrollment, whichever is lower, of the transfer-out and transfer-in programme respectively. Students should be aware that different programmes may have different requirements for transfer and that they should check with the Departments carefully before submitting their applications. Students may also be invited to attend an interview to assess whether they meet the stipulated requirements of the programme to which they wish to transfer. The application deadline is five working days after the release of the examination results of Semester Two. Application will be accepted once in every academic year. Late applications will not be considered. The Registry will inform students of their application results via their eCampus account two weeks before the commencement of the new academic year. The year of study of the new programme and the number of credits from the students’ original programme to be transferred to the new programme will be determined by the relevant Head of Department concerned. 7. General Regulations and Related Procedures 7.1 Attendance Students are expected to attend all timetabled classes and be punctual in order to achieve the best learning outcomes. A student will be deemed as absent from class if s/he a) fails to seek prior approval from the module teacher; or b) fails to attend the timetabled class within the first 15 minutes; or c) fails to satisfy the specific attendance requirements set by respective module teachers. Students should be aware that taking sick leave with the provision of medical HSMC - Undergraduate Student Handbook 2015/16
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certificate will still be counted as an absence. 7.2 Change of Attendance Record Students should be aware that it is their responsibility to keep track of their attendance. They are required to contact their module teachers immediately for any discrepancy in their attendance records. a) Attendance record of Weeks 1 - 8 will remain as the confirmed record after Week 9 of the semester; b) Attendance record of Weeks 9 – 11 will remain as the confirmed record after Week 12 of the semester; c) Attendance record of Weeks 12- 14 will remain as the confirmed record after Week 14 of the semester; d) Attendance rate shown on the students’ record in Week 15 will be treated as the final record of attendance. Changing the attendance record shall be approved by the Head of Department concerned, in consultation with the teacher of the respective module. Students who suffer from chronic illness and require regular medical consultations, which may affect their attendance are recommended to discuss with the module teacher prior to the start of the module. Supporting documents from registered medical practitioners or medical professionals are required. Should the attendance rate of a student fall below 80% at the end of the semester, discretionary approval may be given by the Head of Department in consultation with the module teacher under extenuating circumstances. 7.3 Leave of Absence Students who are required to take a leave of absence exceeding five consecutive days due to serious illness must apply for leave of absence within three working days after resumption of study. They must submit the appropriate application form to the Registry, stating the exact dates of leave of absence and reasons with supporting documents. Approval will be given by the Registrar on a case-by-case basis and the Registry will inform the student the result of application for leave of absence via the student’s eCampus account. The exchange period that outbound exchange students spend in other approved tertiary institutions will be regarded as study leave and the students concerned are also required to submit the aforesaid application form to the Registry once they have accepted the exchange offer. Students who are absent from classes for three consecutive weeks or more without prior approval will be deemed as having withdrawn from the College.
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7.4 Deferment of Study Students may be permitted to defer their studies during the normative study period of four years owing to health reasons, financial difficulties, participation in approved College activities, such as recognized internship programmes, representing the College or Hong Kong to partake in activities or other valid personal reasons. Students should be aware that the deferment period is counted as part of the period of study. Students who wish to apply for deferment of study must submit the appropriate application forms to the Registry together with supporting documents (e.g. medical certificates), and a fee for retaining their undergraduate places, before the commencement of the semester concerned. Once approval has been given by the Registrar, the student will be informed in writing via his/her eCampus account and in writing. In cases of deferment of study resulted from participation in recognized internship programmes or representing the College/Hong Kong to partake in activities, the entire amount of retention fee will be refunded to the student in form of tuition fee reduction when s/he resumes study at the College. For applications for deferment of study out of other reasons, such as financial difficulties or other personal reasons, a proportion of the retention fee will be refunded to the student in form of tuition fee reduction when s/he resumes study at the College while the balance will be forfeited as administration fee for retaining the student’s registration status. By the end of the deferment period, the student should return to the College to resume his/her studies. S/he should settle the tuition fees and complete the necessary registration procedures. Students who fail to resume studies according to the schedule will be considered as having unofficially withdrawn from the College and the retention fee will be forfeited. Except with valid reasons, if a student resumes his/her study earlier than the date stated or without completing the internship programme or activities specified in the deferment application, the retention fee will be forfeited. Please refer to the Fees Schedule in the Annex for fees and charges related to deferment of study. 8. Discontinuation of Study and Re-admission 8.1 Withdrawal
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Students who intend to discontinue their studies at the College must apply for official withdrawal. Students who fail to follow the proper procedures will be considered as having unofficially withdrawn from the College. They are not entitled to be issued transcripts or academic records of any kind. A student who wishes to officially withdraw from the College should submit the appropriate form to the Registry. The student must settle all outstanding tuition fee and other payments due, and return his/her student identity card before an official withdrawal status is granted by the Registrar. 8.2 Suspension of Study The College may at any time require a student to suspense his/her study for a specified period of time on academic or disciplinary grounds, e.g. academic dishonesty or misconduct. During the suspension period, the student concerned is forbidden to attend any class or partake in any teaching and learning activity. The right to use the facilities/equipment provided by the College and other privileges will also be suspended. 8.3 Termination of Study The College may at any time require a student to terminate his/her studies either on academic or disciplinary grounds, e.g. serious misconduct. The College will also terminate a student’s study whose proven act of misconduct or conviction of an offence in a court of law is deemed damaging the reputation of the College. The recommendation to dismiss a student will only be put forward to the Registrar by the Head of Department to which the student belongs or by the Student Disciplinary Committee as a disciplinary action imposed on the student. The Registrar will then submit the report together with supporting documents to the Academic Board for consideration. The student concerned will be notified of the College’s decision of dismissal in writing by the Registrar. The student must settle any outstanding tuition fees and/or other fees, and return his/her student identity card to the Registry before being dismissed from the College. 8.4 Re-admission Students who have officially withdrawn from the College may apply for re-admission to their original study programmes at the College but such an application must be taken out at least one academic year after withdrawal. Relevant Head of Department shall decide if the student can be re-admitted to the original programme, and if the credits earned from the same programme before by the student can be carried over to the study programme to which the student is re-admitted.
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If a student wishes to be admitted to the College again to study another programme that s/he has not been admitted to or has not studied before, the student will be considered as a new applicant and s/he has to follow the admission procedures applicable to new applicants. 9. Code of Conduct and Disciplinary Actions The College may take disciplinary action against a student who fails to comply with any rules or regulations of the College or commits any misconduct or is convicted of an offence in a court of law. The Student Disciplinary Committee is responsible for handling students’ disciplinary matters. 9.1 Code of Student Conduct The College expects all students to demonstrate sound moral character and conduct themselves in a way that shows responsibility to the College and the community. Students are expected to: a) b) c) d) e)



observe all the rules and regulations of the College; participate in the required academic and non-academic activities; act in accordance and comply with the law; respect the dignity and rights of others; act in accordance with the health and safety of themselves and others within and outside the College; f) uphold the image and the reputation of the College by behaving themselves in a disciplined and responsible manner. In cases that a student breaches any term or provision of this Code, the student concerned will be referred to the Student Disciplinary Committee. 9.2 Examples of Misconduct The following acts, behavior and/or conduct, while not exhaustive, are deemed to constitute improper/inappropriate behavior amounting to misconduct which may be liable to possible disciplinary actions. a) Dishonesty in completing assignments and examinations, including plagiarism and cheating b) Disruption of, or improper interference with, any academic, non-academic, administrative, operational or other activities of the College c) Stealing, defacing or damaging the property of College, its staff, students and visitors d) Forgery or falsification or use of forged or falsified documents e) Misuse of College documents f) Indecent behavior g) Sexual assault or non-consensual sexual contact HSMC - Undergraduate Student Handbook 2015/16
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h) Verbal and other forms of harassment against any staff members or students of the College, or its visitors i) In breach of the regulations for the use of the Library and computing facilities, whether in the College or accessed through the College j) In breach of the rules and regulations of the student hostels/residential halls k) Failure to observe rules and regulations or any professional code of conduct specified by the respective organizations when undertaking internships or other work-based learning activities l) Violations of local laws and ordinances m) Misbehaviour which brings the College into disrepute. 9.3 Consequences of Misconduct Where an act or behavior of a student is deemed to pose a potential threat to the staff members, students and visitors of the College, any College community member may report the case to the Head of Department or Unit concerned. In cases of violation of the rules of the student residential halls, the first line of reporting is the Warden or the Residential College Master. In the event that the Head of Department or Unit decides that the case does not warrant referral to the Student Disciplinary Committee, it is at the discretion of the Head to decide whether or not to impose any penalty to the student. Once the Student Disciplinary Committee receives a written report from the Head of Department or Unit, the Chairperson of the Committee will decide whether there is a prima facie case to conduct a preliminary review. If the Chairperson of the Committee decides that there is no ground for review, the case will be closed. If the Chairperson decides that there is enough evidence to investigate the reported case, the Committee should notify the student concerned. At the same time the review proceedings will start and the hearing will take place in closed session. In the course of the hearing, the Committee will have the authority to question any witness and require the submission of any document, record, or supplementary information deemed essential to the hearing. If the student concerned is called to make verbal presentation at the hearing, s/he may invite a fellow student or staff member of the College to accompany him/her. However, as the Committee is not a court of law and its proceeding is an internal matter of the College, the student is not permitted to be accompanied by a legal representative. If the case warrants any disciplinary actions, the Committee shall report the case and the recommended actions to the Academic Board for approval. 9.4 Types of Disciplinary Actions The Student Disciplinary Committee may recommend to the Academic Board the following penalties depending on the nature and seriousness of the offence. HSMC - Undergraduate Student Handbook 2015/16
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a) Verbal reprimand; b) Written warning; c) Suspension of part or all of the rights and privileges and/or the use of part or all of the facilities of the College for a specified period of time; d) Compensation for any damages to the property of the College; e) Suspension of study at the College for a specified period of time; f) Termination of study at the College; g) Any other disciplinary actions as deemed appropriate. 9.5 Procedures for Appeal against Disciplinary Actions A student may appeal to the Assessment, Progression, Awards and Discipline Appeals Committee (“the Appeals Committee”) by writing within five working days after being notified of the disciplinary actions taken by the Student Discipline Committee. The decision of the Appeals Committee shall be final. 10. Sexual Harassment, Discrimination and Equal Opportunities The College adopts zero tolerance to sexual harassment and discrimination on campus. All students should observe and to abide by the prevailing ordinances of the HKSAR concerning sexual, disability, family status and racial discrimination. The sexual harassment policy of the College applies to both males and females. Persons who feel sexually harassed, offended, humiliated or intimidated by unwelcome sexual advances, requests for sexual favours, or other conduct of a sexual nature should make it known to the harasser that the conduct is unwelcome, offensive, intimidating and should be stopped, and seek help from appropriate personnel or the Equal Opportunities Officers of the College in accordance with set policy guidelines and procedures whenever s/he feels necessary to do so. Any student who observes or discovers possible cases of sexual harassment or discrimination on campus should also report the cases to any Equal Opportunities Officer of the College. If the Equal Opportunity Officer considers that the case is very serious, s/he shall consider setting up an Equal Opportunity Committee within 14 calendar days upon receipt of the complaint to investigate the case. If the Equal Opportunities Officer considers that the complaint does not have merits and/or the complaint is ill-intentioned, s/he may refer the case to be dealt with through disciplinary procedures. The Policy Guidelines and Procedures for Handling Sexual Harassment Complaints are available under the “Useful Links” section on the Student Affairs Office website. All incidents of harassment will be treated with the utmost sensitivity and confidentiality.
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11. Assessments, Examination and Progression 11.1 Assessments The assessment for a module of a degree programme normally comprises continuous assessment and final assessment. It will be competency-based and grade-related in nature. There may be a number of components of assessed work for each module, including essay, assignment, oral presentation, project, report, journal, portfolio, examination, etc. The results from each component of assessed work shall be aggregated according to specific weightings to produce a final grade for a module. In the first class of each module, students will be informed of the nature and weightings of the components of the continuous and final assessments, and the grade-related criteria on which grade will be awarded. 11.2 Submission of Module Assignments and Assessment It will be the responsibilities of students to submit work for assessment by the stipulated deadlines. Under certain circumstances, students may need to seek approval for late submission of a module assignment. The teacher concerned may approve the late submission as deemed appropriate. The approved late assignments will be marked in normal manner but marks will be deducted. The percentage of mark to be deducted will be subject to the discretion and professional judgment of the teacher. Students are expected to get a lower mark for the assignment, which may adversely affect the final grade for the module. A mark of zero will be awarded for non-submission of assignment. Module assignment submitted up to one week late and without prior approval will be subject to the penalty of mark deduction. Module assignment submitted more than a week late without prior approval will not be marked and will be given a mark of zero. 11.3 Tests and Examinations 11.3.1 Eligibility for Attending End-of-Module Examinations Only students whose names are on the subject enrollment record and whose attendance is satisfactory for a module will be permitted to sit for the tests/End-of-Module examination. Students whose attendance of a module is less than 80% are not allowed to attend the End-of-Module examination. 11.3.2 Absence from Tests/Examinations Students are required to attend all scheduled tests and examinations. Students who fail to sit for a test/examination without prior approval will be HSMC - Undergraduate Student Handbook 2015/16
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given a Fail grade of the relevant module. Students are required to retake the module if they are unable to attend the End-of-Module examination. 11.3.3 Make-up Examinations Under normal circumstances, students who fail to sit for the End-of-Module examination without prior approval will not be graded for the whole module and will have to retake the module in the following semester. Make-up examination may be arranged if a student a) is hospitalized; b) has contracted a highly contagious disease (e.g. measles, chickenpox); c) is under rare circumstances such as mitigating factors beyond his/her control (e.g. death or serious illness of an immediate family member of the student). The College cannot guarantee that make-up examination will be arranged for all students who fail to sit for the End-of-Module examination. Students may need to sit for the examination of the same module in the following semester or academic year. Other assessment tools, whichever are deemed appropriate, may be used to assess a student’s performance if taking part in an examination in the following semester/academic year is not feasible (e.g. in the case of final year students). Students who wish to request make-up examinations must submit the appropriate application form, together with supporting documents, to the Registrar within three working days from the End-of-Module examination. An administration fee (as listed in the Fees Schedule in the Annex) will be charged for each make-up examination application. Approval for make-up examinations may be granted by the Registrar in consultation with the Programme Director and Module Coordinator concerned. In case of approval, a make-up examination will be arranged within two weeks after the end of the examination period. Individual teachers could exercise their discretion and professional judgment to decide if mark will be deducted from the make-up examination to assure fairness to students who attended the regularly scheduled examination. 11.3.4 Special Examination Arrangements Students with special education needs due to physical or other learning disabilities can request for special examination arrangements. Students with chronic physical or learning disabilities should submit their applications to the Registry in writing within the first month of their first HSMC - Undergraduate Student Handbook 2015/16
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semester of studies at the College. Should a student suffers from permanent or temporary disabilities in the midst of his/her study, s/he should submit the application for special examination arrangements within one month after the disabilities/illness/injury is diagnosed. The application form should be submitted, together with the up-to-date medical/assessment report issued by the Hospital Authority, Department of Health, Education Bureau (EDB) or other registered medical or professional practitioners (e.g. speech therapists, audiologists, etc.), to the Registry. The medical/assessment report submitted should prove the special needs of the student concerned and state the special examination arrangements required. 11.4 Assessment and Examination Results Module assessment results, End-of-Module examination results and final grades for modules will be announced via students’ eCampus accounts. The overall GPAs for the programme and the Degree Classifications awarded to each student will be announced in writing by the Registry after they have been approved by the Academic Board. Students can download the results of all modules from their eCampus accounts. A copy of official Transcript of Studies containing the assessment results of all modules taken will be issued for free to students who have completed their study programmes. For additional copies of the official transcript of study or official transcripts to certify assessment and examination results of a particular semester/study year, students need to follow specific application procedures and pay an administration fee. Please refer to the section on Transcript of Studies and the Fees Schedule in the Annex for details. 11.5 Retaking Modules Students who received a Fail grade, i.e. Grade F, in a module will be required to retake the module. Where a student needs to improve the performance of a module in order to fulfill the conditions for obtaining an overall GPA of 2.0, he/she will be required to retake the module concerned in the following semester. BA (English) students should be aware that they are required to retake the module under the following conditions: i) obtaining Grade D or lower in a core module; or ii) obtaining Grade D or lower in an elective module. In such case, they may retake the module or substitute that module with another elective module. Students should submit the appropriate application form to the Registry within five HSMC - Undergraduate Student Handbook 2015/16
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working days after the release of the examination results. The application result will be announced by the Registry via the student’s eCampus account. No additional fee will be charged for students who have to retake failed modules, provided that the total number of credits taken in a semester does not exceed 18 credits, and that the modules are taken within the normative study period of four years; otherwise, the student may have to pay for retaking modules. Please refer to the Fees Schedules in the Annex for charges in relation to retaking modules. 11.6 Taking Extra/Additional Modules Students may wish to take extra module to supplement deficient programme requirements or to take additional modules of their own accord or for early graduation. Students who wish to do so should submit the appropriate application form for taking extra/additional modules, together with supporting documents, if any, to the Registry at least two weeks before commencement of the semester in which additional modules will be taken. No additional fee will be charged for a student (including approved outbound exchange/internship students) who has to take extra/additional modules, provided that the total number of credits taken in a semester does not exceed 18 credits, and that the modules are taken within the normative study period of four years; otherwise, the student may have to pay for taking extra/additional modules. Students may complete a study programme within a time frame shorter than the normative study period of four years. e.g. 3.5 years. However the student is still required to pay full tuition fees due for the whole normative study period, i.e. total tuition fees due for four years. Please refer to the Fees Schedules in the Annex for charges in relation to taking extra/additional modules. 11.7 Grade Point Average and Monitoring of Student Performance 11.7.1 Grades and Grade Points Equivalent Students’ performance in each module is expressed in terms of a grading system and the overall grade a student obtains for each module will be converted into a grade point on the basis of the table below. Grade A A-



Grade Point 4.00 3.70
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B+ B BC+ C CD+ 1 D Fail



3.30 3.00 2.70 2.30 2.00 1.70 1.30 1.00 0.00



Good



Satisfactory



Marginal Unsatisfactory



11.7.2 Calculation of Grade Point Average (GPA) The Grade Point Average (GPA) is calculated by summing all the quality points (i.e. grade points multiplied by credit units) for all modules taken by the student in a specific time period, and then dividing the sum by the total number of credit units taken. The calculation includes all module grades, except the excluded modules as approved by the Academic Board. The overall GPA is the GPA for all modules taken at the time of calculation. The semester GPA is the GPA for all modules taken in the specific semester. 11.7.3 Monitoring of Student Performance The cumulative GPA will be kept by the Registry for each student as s/he progresses through the programme. The Registry will inform students of their overall GPA at the end of each semester, after the examination period. Students’ Personal Tutors will also be provided with a copy of the GPA information in order to provide appropriate guidance and counseling to the students. 11.8 Academic Warning, Academic Probation and Discontinuation of Studies 11.8.1 Academic Warning Students whose overall GPA is between 1.7 and 2.0 at the end of each semester will receive an “Academic Warning”. The academic performance of a student with Academic Warning will be reviewed at the end of each semester during his/her Academic Warning period. The Academic Warning status will remain unchanged if his/her overall GPA is still within the range of 1.7 to 2.0 in the following semester. However, if s/he obtains an overall GPA of 2.0 in the subsequent semester, 1



Applicable to all degree programmes except Bachelor of Journalism and Communication (Honours) and Bachelor of Arts in English (Honours)
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the Academic Warning status will be lifted. If the student obtains an overall GPA below 1.7, his/her “Academic Warning” status will be changed to “Academic Probation”. 11.8.2 Academic Probation Students whose overall GPA falls below 1.7 at the end of each semester will be put on “Academic Probation” in the following semester. The academic performance of a student who is on Academic Probation will be reviewed at the end of each semester during his/her Academic Probation period. The Academic Probation status will remain unchanged if the student’s overall GPA is still below 1.7 in the following semester. However, the student will be put off the Academic Probation if s/he obtains an overall GPA of 2.0 or above. If the student’s overall GPA is between 1.7 and 2.0, his/her “Academic Probation” status will be changed to “Academic Warning”. 11.8.3 Loading of Students Being Given Academic Warning/Put on Academic Probation In case a student receives an “Academic Warning” or is put on “Academic Probation”, the Registry will inform his/her Personal Tutor who will discuss the study plan with the student concerned and/or advise the student to retake the module(s) if deemed appropriate. The student is strongly advised to reduce his/her study load in the subsequent semester. Students who receive an academic warning are strongly advised to take no more than 5 modules (including the retake module(s)) in the following semester subject to availability of the module(s) and timetabling arrangements. Students who are on academic probation are strongly advised not to take more than 4 modules (including the retake module(s)) in the following semester subject to availability of the module(s) and timetabling arrangements. Students reducing their study load to less than 12 credits in a semester will be regarded as under-loading students, and they are required to pay two-third (2/3) of the tuition fees due for the academic year in concern. Post-consultation report of each student with Academic Warning or on Academic Probation, including the Personal Tutor’s advices and any difficulties mentioned by the student, should be prepared by the Personal Tutors. The report will be sent to the Registrar with a copy to the Head of HSMC - Undergraduate Student Handbook 2015/16
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respective Department. 11.8.4 Termination of Studies The studies of a student will be terminated if i) his/her overall GPA is below 1.0 for two consecutive semesters; or ii) starting the second year of study, s/he fails to lift the Academic Probation status for two consecutive semesters. 11.9 Appeals in Association with Assessment and Progression Students may appeal against the assessment results by submitting the appropriate application form to the Registrar within five working days upon release of the results. They must provide cogent reasons in support of their appeals. A student can only apply for a review of a maximum of three modules in a semester and needs to pay a fee for each module to be reviewed. The Registrar will pass the appeal requests to the Appeals Committee which may ask the teachers and Departments concerned to review the assessment in question or it may choose to reject the request. The appeal results will normally be released to the student in writing within three weeks from the closing date of appeal application. If the appeal leads to a change of grade, the appeal fee will be refunded to the student. 12. Academic Dishonesty and Plagiarism To maintain a high academic standard of the College, students must observe academic honesty and refrain from committing academic misconduct such as cheating, plagiarism, misrepresenting other’s work, or fabricating information. Examples of specific academic misconduct include but not limited to: a) b) c) d) e) f) g) h) i) j) k) l)



Cheating during examinations, Using unauthorized materials or communication devices during examinations, Engaging anyone to take an examination on your behalf, Passing off work done by any one as your own work, Submitting the same assignment for two different modules, Copying materials without proper acknowledgment, Translating or paraphrasing source materials, Citing other’s work without proper citations or acknowledgements, Fabricating information or data for research or provide fabricated information or facts, Fabricating analyses or their results, Revising data to arrive at desirable results for analyses, Selectively reporting the results for analyses, etc.



12.1 Plagiarism “Plagiarism” is an act that comprises borrowing the work of others, including printed and online resources, as one’s own work without proper citation or HSMC - Undergraduate Student Handbook 2015/16
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acknowledgement. The use of other’s work may include such practices as copying source materials, paraphrasing or translation of source materials, citing other’s work without proper citations or acknowledgements, paraphrasing the author’s ideas, etc. The College adopts zero tolerance to plagiarism. All students are required to use the VeriGuide software for originality check before submitting an assignment and the originality check report should be submitted with the assignment. The submission date of the assignment and the VeriGuide check, whichever is later, would be taken as the final submission date of the assignment. Use of the VeriGuide is mandatory for all modules, except for modules which by their very special nature render the use of the VeriGuide inapplicable, e.g. accounting, interpreting modules, etc. 12.2 Procedures for Handling Academic Misconduct and Plagiarism If a student engages in any academic misconduct as described in the Academic Dishonesty and Plagiarism section above, s/he will be subject to disciplinary actions. The penalty, depending on the severity of the misconduct, may include a) b) c) d) e)



grade reduction, given a failing grade, putting on Academic Probation, suspension or dismissal from the College, and/or revocation of the academic awards conferred.



Disciplinary actions may also include a verbal reprimand, written warning, and/or written statement of misconduct that will be recorded on the student’s transcript. Anyone who observes or discovers an academic misconduct committed by a student during an examination or in the process of completing an assignment/ project should report the incident to the academic staff member in charge in writing within seven days of the incidence. Anonymous reports will not be considered. Where an academic misconduct is reported, the academic staff member, after reviewing the facts and evidence, will report the case to the Head of Department, who will then refer the case to the Student Disciplinary Committee for investigation and consideration. Where a case of academic misconduct is established, disciplinary action will be recommended and the decision will be sent to the Registrar who will then notify the student of the disciplinary action. The student concerned may appeal against the decision of the Student Disciplinary Committee. In such case, s/he should write to the Appeals Committee within seven days after being notified of the decision. The Appeals Committee will then review and decide on the case. The decision of the Appeals Committee shall be final.
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13. Graduation and Award Classification 13.1 Graduation Requirements All students must have fulfilled both academic and non-academic graduation requirements stipulated by the College in order to graduate. 13.1.1 Academic Graduation Requirements Students should refer to the curricular structure of respective programmes for details of the graduation requirements. 13.1.2 Non-Academic Graduation Requirements Students are required to achieve the following non-academic graduation requirements during their studies at the College: a) b) c) d)



complete 20 hours of community service; complete 10 hours of physical activities; accumulate 10 Extra-Curricular Activities (ECA) hours; and fulfill the Information Technology requirements



Students should refer to the section of Student Life under the Bulletin on the Registry website as well as the website of the IT Learning Centre for the details of the relevant policy and scope of programmes offered to students. Students who are unable to fulfill all the non-academic requirements due to disabilities or medical reasons should submit an application to the Registry in writing, together with the up-to-date medical/assessment report issued by the Hospital Authority, Department of Health, registered medical practitioners or medical professionals. Applications will be considered on a case-by-case basis. The Registrar may grant full or partial exemptions to the eligible students. 13.2 Award Classification A student who satisfies the conditions for graduation shall be awarded a Bachelor’s degree with one of the following classifications: Bachelor’s Degree Award Classification First Class Honours Second Class Honours Upper Division Second Class Honours Lower Division Third Class Honours HSMC - Undergraduate Student Handbook 2015/16
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Pass 13.3



Academic Honours Students who have satisfied the requirements for academic honours of respective programmes will be placed on the Dean’s List or receive the Best Progress Award at the end of each academic year, in recognition of their academic excellence and significant academic improvement during their studies at the College.



14. Fees 14.1 Application Fee for Admission Local and non-local students will need to pay a non-refundable application fee for applications for admission to the College (please refer to the Fees Schedule in the Annex). 14.2 Tuition Fees Starting the 2015/16 academic year, the College adopts a lock-in system for tuition fees, whereby the tuition fees for the entire four-year study period is fixed. The annual tuition fees for a Bachelor’s degree programme for local and non-local students are listed in the Fees Schedule in the Annex. The tuition fees are normally payable in two installments at the beginning of each semester. Students will receive a debit note in June/July covering the first semester fees for the coming academic year whereas the debit note for the second semester fees will be sent to the students in Week 10 of the first semester. Students must pay their fees in full before the payment due date. Students can settle the fees by crossed cheques drawn in favour of “Hang Seng Management College” or by cash payment at any branch offices of the Hang Seng Bank Ltd. First-year students are required to pay a deposit at the time of registration (which will be converted to form part of the first semester tuition fee) and the remaining tuition fee is required to be settled before the payment due date stipulated on the debit note. Failure to pay the above fees within the stipulated time period will imply that an applicant does not wish to accept an admission offer. All fees are subject to review on an annual basis, and the College reserves the right to revise the fees from time to time. All fees are non-refundable and non-transferable unless otherwise stated. 14.3 Deferred Payment of Tuition Fees Students who have financial difficulties in settling the tuition fees before the due date can seek prior approval from the Registrar for deferred payment of tuition HSMC - Undergraduate Student Handbook 2015/16
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fees. They must submit the appropriate form, together with the supporting documents to the Registry at least two weeks before the payment due date. Applications will be considered on a case-by-case basis. No late application will be accepted. All first-year admitting students are required to pay a deposit and settle the tuition fee before the due date to indicate their acceptance of the offer. As the purpose of paying the deposit is to reserve their undergraduate places, no application for deferred payment of deposit is permitted. 14.4 Overdue Payment and Deregistration Students who do not settle the tuition fees before the payment due date will be subject to a late penalty charge, as listed in the Fees Schedule in the Annex. Library and eCampus access will be deactivated if no payment received on or before the payment due date (or by the stipulated deadline in case of deferment), and in such case, the College reserves the right to deregister the students from the College. Transcripts or other academic documents will be withheld until all outstanding tuition fees have been settled, and application for reinstatement of registration is required. 14.5 Re-instatement of Registration Deregistered students may apply for reinstatement. Students are required to submit a written application to the Registry and pay a non-refundable reinstatement fee as listed in the Fees Schedule in the Annex. Final approval will be given by the Vice-President (Academic & Research) and the Registrar on a case-by-case basis. 14.6 Caution Money All students shall pay a Caution Money on first registration with the College and this is refundable upon official withdrawal from the College, subject to no claim being outstanding and returning of the student identity card. The sum is normally converted to payment of the graduation fee when the student has completed their study programme at the College. The Caution Money is a deposit to make good any outstanding payments to the College, such as damages to College’s property, library dues, etc., incurred by the student during his/her study at the College. In case that the Caution Money is not enough to cover outstanding claims, the student will be required to settle the remaining payments. Transcripts or other academic documents will be withheld until all outstanding payments have been settled.
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14.7 Financial Assistance If full-time undergraduate students require any financial assistance during their studies at the College, they may apply for Financial Assistance Scheme for Post-secondary Students (FASP) and Non-means-tested Loan Scheme provided by the Student Finance Office (SFO) of the HKSAR Government. Details are available on the website of SFO. For other financial assistance, including scholarships, bursary schemes and concessions, please refer to the website of Student Affairs Office of the College. 15. Student Data and Student Identity Card 15.1 Personal Data of Applicants/Students The personal particulars of an applicant provided in the application form at the time of admission will be used for setting up his/her record at the College and hence should be updated if necessary to ensure accuracy. Such information (including the photo image taken for the student identity card) will be used in all activities in support of his/her studies at the College, including the activities conducted by the Students’ Union. The information may also be used in support of alumni activities after graduation. Besides the information collected at the time of application, the registration details and examination results are also kept in permanent records for monitoring the progress during the programme and for reference when certification is required. Student data in accordance with personal identifiers, e.g. Name, HKID card number, etc., will be deleted when they are no longer required according to the laid-down rules. Retention policies will be reviewed by the respective offices on a regular basis to ensure that only useful data will be kept by the College on a need basis. Only authorized departments within the College will have access to the student data. Access will be restricted to staff who are entitled to use the data to discharge their duties within the College. 15.2 Access and Correction of Student Data In accordance with the Personal Data (Privacy) Ordinance, students have the right to access and correct their personal data, and to request a copy of such data. If students wish to access their personal data kept in the College records, they may submit a written request to the Registry. A handling fee, which is subject to annual review, will be charged. It is necessary for students to notify the Registry of changes in their personal particulars as soon as possible; otherwise, their student records cannot be updated HSMC - Undergraduate Student Handbook 2015/16
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and correspondences may be mislaid. 15.3 Student Identity Card Upon enrollment, a student identity card will be issued to each registered student. The card is a student’s personal identification document at the College and s/he should carry his/her student identity card at all times on the campus. The student identity card is the property of the College and is not transferable. It should not be used by anybody else. Misuse or falsification of the card constitutes a major offence, and any student who commits this offence will be subject to disciplinary actions. In case that a student’s identity card is lost or damaged, s/he should submit an application for a replacement. A replacement fee will be charged. Should the original student identity card be found subsequently, s/he should return the original student identity card to the Registry as soon as possible for invalidation. Possession of more than one student identity cards at the same time is not allowed and the student will be subject to disciplinary actions. 16. Student Records and Certification 16.1 Transcript of Studies Students may apply for a transcript of studies which contains a complete record of modules grades attained in a programme. Requests for transcript by a third party must bear the student’s authorization before the request can be processed. Administration fee will be charged for issuance and posting of the transcript. Transcripts designated to overseas or local addresses will be sent by ordinary airmail but the College will not be responsible for any failure in mail delivery. Application for Transcript of Studies must be made by the appropriate application form. Payment shall be made by cheque drawn in favour of “Hang Seng Management College”. 16.2 Graduation Certificate Upon successful completion of their studies at the College, students will be conferred the graduation award at the Graduation Ceremony of the College. Students will be invited to the Ceremony and graduation certificates will normally be available for collection after the occasion. The College will take uncollected certificates into custody but cannot guarantee against any loss or damage to the uncollected certificates resulted from mitigating circumstances that are beyond control. The College will not issue any replacement of the award certificate. Hence, students are recommended to collect their award certificates according to the collection schedule.
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If a student has lost his/her award certificate, s/he can apply for a letter of certification of graduation by submitting the appropriate application form. 16.3 Certification If a student wishes the College to certify copy of any academic document or record of achievement, s/he can bring along the original of the document together with a completed form to the Registry for processing. 17. Arrangements during Bad Weather Special arrangements will be made to classes and examinations in view of tropical cyclone warning or rainstorm warning is issued or about to be issued. Students should take note of these arrangements and look out for notices posted on eCampus of the website of the Registry during inclement weather. 17.1 Tropical Cyclone No.1/No.3 and Amber/Red Rainstorm Warning If Tropical Cyclone Signal No.1 or No.3, or Amber or Red Rainstorm Warning is issued, classes or examinations will be held as scheduled. 17.2 Tropical Cyclone No.8 or above and Black Rainstorm Warning 17.2.1 When Signal/Warning is Issued/about to be Issued before the Commencement of Classes and Examinations If Tropical Cyclone Signal No.8 or above or a Black Rainstorm Warning is issued before the commencement of classes/examinations, or announcement is made by the Hong Kong Observatory that a such warning is likely to be issued within the next two hours at any time during the following time/period, arrangements for classes and examinations will be as follows: Class Arrangements Warning issued between 6am and before 10:30am



All morning classes commencing before 1:30pm will be cancelled. (Example: a 3-hour class running from 1pm to 3:50pm will be cancelled)



Warning issued between 10:30am and before 3pm



All afternoon classes commencing at any time from 1:30pm and before 6pm will be cancelled. (Example: a 3-hour class running from 5:30pm to 8:20pm will be cancelled)



Warning issued



All evening classes commencing at or after
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at or after 3pm



6pm will be cancelled.



Examination Arrangements Warning issued between 6am and before 10:30am



All morning examinations commencing before 1:30pm will be postponed.



Warning issued between 10:30am and before 3pm



All afternoon examinations commencing at any time from 1:30pm and before 6pm will be postponed.



Warning issued at or after 3pm



All evening examinations commencing at or after 6pm will be postponed.



17.2.2 When Signal/Warning is Issued/about to be Issued while Classes and Examinations are In Progress: (a) For students who are attending classes when Tropical Cyclone Signal No.8 or above is issued, or announcement has been made by the Hong Kong Observatory that such signal is likely to be issued within the next two hours, arrangements will be made by the College to release students to go home as soon as the weather and traffic conditions permit. (b) If Typhoon Signal No.8 or above is issued or announcement has been made by the Hong Kong Observatory that such signal is likely to be issued within the next two hours while an examination is in progress, the examination will continue unless otherwise announced by the College. (c) If the Black Rainstorm Warning is issued when classes and examinations are already in progress, the classes and examinations will continue unless otherwise announced by the College. (d) If the Black Rainstorm Warning is still in force when classes/examinations end, students are advised to stay on campus for their safety until warning has been cancelled or the weather and traffic conditions have improved.
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Annex I – Lists of Application Forms The following application forms can be downloaded from the Registry website (https://sites.google.com/a/hsmc.edu.hk/registry/intranet/useful-forms): 1. 2. 3. 4. 5. 6. 7. 8. 9. 10. 11. 12. 13. 14. 15.



Application for Deferment of Tuition Fee Payment Application for Leave of Absence Application for Module Exemption and Credit Transfer Application for Programme Transfer Application for Deferment of Study Application for Special Examination Arrangements Application for Make-up Examination Application for Review of Assessment/Examination Results Application for Module Retake Application for Taking Extra/Additional Modules Application for Access or Change of Personal Particulars Application for Replacement of Student ID Card Application for Withdrawal from the College Application for Transcript of Studies Application for Letter of Certification of Graduation



HSMC - Undergraduate Student Handbook 2015/16



27



Annex II – Fees Schedules (in HK Dollar unless otherwise stated) * All fees are updated at time of printing but they are subject to review from time to time. Please refer to the website of the Registry/the College for the latest fees.



Application Fee for Admission (per programme) (Local Students) Application Fee for Admission (per programme) (Non-local Students) First Year Students Deposit (1) Tuition Fees for Year 1 & Year 2 (cohort admitted in 2015/16) (Local Students) for Year 3 & Year 4 (cohort admitted in 2015/16) (Local Students) for Year 1 & Year 2 (cohort admitted in 2015/16) (Non-local Students) for Year 3 & Year 4 (cohort admitted in 2015/16) (Non-local Students) Caution Money (1) Penalty Charge for Late Payment of Tuition Fees (to be paid in addition to the tuition fees due) First Week beyond the Payment Due Date Second Week beyond the Payment Due Date Application for Make-up Examinations (per make-up examination) Review of Final Module Results (per module) (1) Retaking a module (2) (a) with approved justifications but out of the 4-year normative study period or the total number of credits taken exceeds 18 per semester (b) without valid and approved reason Taking Extra/Additional Module (2) (a) with approved justifications but out of the 4-year normative study period or the total number of credits taken exceeds 18 per semester (b) without valid and approved reason Retention Fee for Deferment of Study For deferment resulted from participation in recognized internship programme or representing the College/HK to partake in activities (4) For deferment out of reasons other than those listed above (5) Reinstatement of Registration Access and Checking of Personal Data Correction of Personal Data (per item of correction) Student Identity Card (first issue) Student Identity Card (repalcement) Transcript of Studies To local address (per copy) To overseas address (per copy)



$100 $200 $5,000 $72,200 $82,300 $108,300 $123,450 $500



$100 $200 $100 $150



$1,500 (3) $5,000 (3)



$1,500 (3) $5,000 (3)



$5,000 $5,000 $500 $200 $100 $50 $100 $60 $70



Remarks * Unless otherwise stated, the fees listed are for local students only (non-local students will be charged at the rate of 150% of all payable fees), and all fees are non-refundable and non-transferable. HSMC - Undergraduate Student Handbook 2015/16
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(1) Refundable or convertible under particular circumstances. Please refer to the relevant sections of the Handbook. (2) Applicable also to non-local students. (3) The listed fee is for each 3-credit module retaken. For modules with credit value more or less than 3, fees will be calculated on a pro-rata basis. (4) The entire amount of retention fee will be refunded to the student in the form of tuition fee reduction if s/he has completed the internship programme or activities specified in the deferment application, and resumes his/her study no earlier than the date stated on the application; otherwise the entire amount of the retention fee will be forfeited. (5) Only $4,000 of retention fee will be refunded to the student in the form of tuition fee reduction if the student resumes his/her study no earlier than the date stated in the deferment application; otherwise the entire amount of the retention fee will be forfeited.
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Annex III – Membership Composition and Terms of Reference of the Student Disciplinary Committee (as of August 2015)



The Student Disciplinary Committee is a standing committee set up under the Academic Board of the College. Membership Composition Chairman  1 academic staff member nominated by the Provost Members  1 academic staff member from each School, to be nominated by the Dean of School  Up to 2 additional members to be nominated by the Provost  1 Counsellor (in attendance, to provide information and support as necessary)  (1 additional Counsellor may be co-opted by the Committee Chairman, if necessary, if the case concerned is under his/her portfolio)  Academic Manager, Registry  Director of Student Affairs or his/her representative Secretary  A staff member of the Registry Terms of Reference (a) To draw up and keep under review a code of conduct for students; (b) To draw up and keep under review regulations for handling student disciplinary cases; (c) To handle disciplinary matters related to AD/degree students and recommend appropriate follow-up (d) The membership and terms of reference of the Committee are subject to review (e) To submit an annual report of activities for the period from September of the year to August of the following year to the Academic Board for consideration at its September meeting each year.
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Annex IV - Procedures for Handling Academic Misconduct and Plagiarism Students using VeriGuide to do originality check on their assignments and generate check reports to be submitted together with the assignment (+)



Students submit assignments or sit for tests and examinations (-) (+)



Students being discovered of possible academic misconduct or plagiarism



Students commit no misconduct or act of dishonesty



No impact. Assignments / Examination / Tests will be marked as usual



(within seven days) Students being reported to the academic staff in charge in writing (anonymous report will not be considered)



NO CASE The academic staff in charge to review facts and evidence



Report the case to Head of Department



Head of Department to refer the case to the Student Disciplinary Committee (SDC)



SDC to investigate and consider the case



(-)



Case not established



(+) Case established CASE CLOSED SDC to recommend disciplinary actions for approval of the Academic Board



SDC to notify the Registrar the disciplinary actions to be taken.



Registrar to notify student and follow up with the disciplinary actions



The Appeals Committee reviews and makes final decision on the case and notifies the student accordingly The student concerned appeals to the Assessment, Progression, Awards and Discipline Appeals Committee (“the Appeals Committee”)



HSMC - Undergraduate Student Handbook 2015/16



(within seven days)



31



HSMC - Undergraduate Student Handbook 2015/16



32



























[image: Application form network 201516 - FORM.pdf]
Application form network 201516 - FORM.pdf












[image: Undergraduate Programme -]
Undergraduate Programme -












[image: undergraduate intern -]
undergraduate intern -












[image: Circ candidatura SASE secundario 201516- retificada.pdf]
Circ candidatura SASE secundario 201516- retificada.pdf












[image: Undergraduate Application.pdf]
Undergraduate Application.pdf












[image: Poster escacs CEIP REI JAUME I 201516.pdf]
Poster escacs CEIP REI JAUME I 201516.pdf












[image: Students' Reactions to Undergraduate Science]
Students' Reactions to Undergraduate Science












[image: Undergraduate Students handbook.pdf]
Undergraduate Students handbook.pdf












[image: Students' Reactions to Undergraduate Science]
Students' Reactions to Undergraduate Science












[image: Undergraduate Econometrics using GRETL - CiteSeerX]
Undergraduate Econometrics using GRETL - CiteSeerX












[image: Students' Reactions to Undergraduate Science]
Students' Reactions to Undergraduate Science












[image: FC Undergraduate Brochure.pdf]
FC Undergraduate Brochure.pdf












[image: Characterizing Discourse Among Undergraduate ... - Semantic Scholar]
Characterizing Discourse Among Undergraduate ... - Semantic Scholar















2015-16 Undergraduate Student Handbook.pdf






Students are required to comply with all the rules and regulations stipulated by Hang Seng. Management College (â€œthe Collegeâ€�). Students who have signed an ... 






 Download PDF 



















 907KB Sizes
 1 Downloads
 90 Views








 Report























Recommend Documents







[image: alt]





Application form network 201516 - FORM.pdf 

There was a problem previewing this document. Retrying... Download. Connect more apps... Try one of the apps below to open or edit this item. Application form ...














[image: alt]





Undergraduate Programme - 

Relates to the concept of renaissance, birth and nurturing of the mind for ..... MARGINAL PASS .... the different concepts and systems used by the University.














[image: alt]





undergraduate intern - 

Apr 20, 2014 - o Pursuing a degree in Economics, Business, International ... o Demonstrated ability to innovate new programs, processes, ideas or initiatives.














[image: alt]





Circ candidatura SASE secundario 201516- retificada.pdf 

Circ candidatura SASE secundario 201516- retificada.pdf. Circ candidatura SASE secundario 201516- retificada.pdf. Open. Extract. Open with. Sign In.














[image: alt]





Undergraduate Application.pdf 

Whoops! There was a problem loading more pages. Retrying... Undergraduate Application.pdf. Undergraduate Application.pdf. Open. Extract. Open with. Sign In.














[image: alt]





Poster escacs CEIP REI JAUME I 201516.pdf 

There was a problem previewing this document. Retrying... Download. Connect more apps... Try one of the apps below to open or edit this item. Poster escacs ...














[image: alt]





Students' Reactions to Undergraduate Science 

The Higher Education Learning Project is a working alliance of teachers in higher ... Dietrich Brandt; to the Institute for Educational Technology, University of ...














[image: alt]





Undergraduate Students handbook.pdf 

Undergraduate Students handbook.pdf. Undergraduate Students handbook.pdf. Open. Extract. Open with. Sign In. Main menu. Displaying Undergraduate ...














[image: alt]





Students' Reactions to Undergraduate Science 

and things which are bigger than us, and things we can't see. These are ..... Such a view of the data ought to inform a critical reading of the book. The extracts ...














[image: alt]





Undergraduate Econometrics using GRETL - CiteSeerX 

Jan 4, 2006 - Gretl comes with an Adobe pdf manual that will guide you .... write a term paper in one of your classes, these data sets may provide you with.














[image: alt]





Students' Reactions to Undergraduate Science 

Such a view of the data ought to inform a critical reading of the book. ...... while good events tend to become surrounded in a rather general halo of good feelings.














[image: alt]





FC Undergraduate Brochure.pdf 

There was a problem previewing this document. Retrying... Download. Connect more apps... Try one of the apps below to open or edit this item.














[image: alt]





Characterizing Discourse Among Undergraduate ... - Semantic Scholar 

network of distributed cognitionâ€”where every person con- ... Systems of inquiry-based learning help to encourage pro- ...... Administration (WPA), Vol.19, Nos.


























×
Report 2015-16 Undergraduate Student Handbook.pdf





Your name




Email




Reason
-Select Reason-
Pornographic
Defamatory
Illegal/Unlawful
Spam
Other Terms Of Service Violation
File a copyright complaint





Description















Close
Save changes















×
Sign In






Email




Password







 Remember Password 
Forgot Password?




Sign In



















Information

	About Us
	Privacy Policy
	Terms and Service
	Copyright
	Contact Us





Follow us

	

 Facebook


	

 Twitter


	

 Google Plus







Newsletter























Copyright © 2024 P.PDFKUL.COM. All rights reserved.
















