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Eastern Middle School Calendar 2017-2018 Aug. Aug. Sept. Oct. Oct. Nov. Dec. Dec. Jan. Jan. Jan.



4 7 4 12 13-22 22-24 22 23 2 3 15



Administration Day – No Students First Day for Students Labor Day - No School Parent-Teacher Conferences – No School for Students Fall Break – No School Thanksgiving Break - No School End of 1st Semester Christmas Break Begins – No School Administration Day – No Students Students Return to Classes Martin Luther King Jr. Day – No school (Possible Make Up Day)



Feb. Mar. Apr. May May June • • • •



19 26 6 25 29 3



President’s Day – No school (Possible Make Up Day) Spring Break (April 2-6 are Possible Make Up Days if needed) Last Student Day Records Day – No Students Graduation



The School Day for middle school begins at 8:05 a.m. and ends at 3:10 p.m. 180 Student Days/184 Teacher Days Any additional weather make-up days will extend 2nd semester. Parent-Teacher Conference Day will be October 12, 2017
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Principal’s Message Welcome to a NEW school year at Eastern Middle School – A Tradition of Excellence; A Vision for Tomorrow. Our goal at EMS is to provide a safe, positive, and productive learning environment. Therefore, this handbook was established to ensure the welfare and safety of all students. Please take the time to read through this information and acquaint yourself with our guidelines. It contains important information and may answer many questions that you might have. Eastern has already established a strong tradition of school pride and achievement, and we are excited to extend that into our middle school. As principal of Eastern Middle School, I strive to create the best learning environment possible with the highest quality teachers. We focus on academic rigor, relevance, building relationships, and building character. We put forth our best each day, and expect the best in our students, as well. Additionally, Eastern Middle School offers many co-curricular and extracurricular activities in which students can become involved. Students will enrich their academic experiences, improve social skills and learn lifelong values through their participation. We encourage all students to get involved and make the most of their formative middle school years! Should you have any questions, ideas, or concerns, please feel free to talk with our teachers, staff members, or myself. We are here to help you in any and every way we can. We look forward to a great school year, and, as always, GO COMETS! Sincerely,



Lindsey Brown 5



Nondiscrimination and Access to Equal Educational Opportunity It is the policy of Eastern Howard School Corporation not to discriminate on the basis of race, color, national origin, sex, disability, age, or religion in its educational programs, activities, or employment practices as it relates to students.



School Song We’re loyal to our team Eastern High To the gold and the green Eastern High We’ll back you to stand ‘gainst the best in the land For we know you will stand Eastern High BEAT _____________! So get that bell Eastern High We’re backing you all Eastern High Our team is the fame protector On team for we expect a victory from you Eastern High C – C – COM M – M – ETS COM - ETS COMETS! COMETS! COMETS! 6



School Information Skyward Family Web Access Parents have the ability to view student’s school information, including grades, attendance, and discipline online. You may access this information through the “Skyport Login” link under the “School Services” tab on the Eastern Middle School webpage. To connect, you will need your unique username and password. Parents are strongly encouraged to check their student’s online information regularly. If you need assistance logging in or need your log in credentials, please call the Middle School office at 628-5030 Daily Schedule 8:05 a.m. – 3:10 p.m. Drop-Off Procedures • Students are allowed to arrive at school no earlier than 7:35 a.m. unless under direct supervision of a staff member for a pre-arranged event • Bus drop-off: middle school students will enter the Southwest doors (door 21) after disembarking their bus o If not eating breakfast, students will go immediately upstairs to prepare for the day o If eating breakfast at school, students will go straight to the cafeteria and sit at designated middle school tables • Car-Rider drop-off: students will enter the Northeast student lot doors (door 8) o If not eating breakfast, students will go immediately upstairs to prepare for the day o If eating breakfast at school, students will go straight to the cafeteria and sit at designated middle school tables Release Procedures • Bus riders will exit the Southwest doors (door 21) to their bus upon dismissal • Car riders will wait for their ride at the Northeast student lot doors (door 8) Visitors & Parking • Visitors may park in the main East lot in front of the office and enter through the main entrance (door 1) • All visitors must sign in at the main high school office and receive a visitor’s badge before travelling to any other part of the school School Resource Officer Eastern Howard School Corporation maintains a Student Resource Officer (SRO) Program as a part of creating a safe learning environment for staff and students. An SRO is a trained law enforcement officer employed by the school. An SRO is a problem solver who serves as a liaison to community services. An SRO is an educator and a partner to the administration in improving the safety of the EHSC campus. Our SRO maintains positive relationships with students and staff across the EHSC community. Eastern’s SRO Program demonstrates the school’s commitment to creating a safe learning environment to support academic achievement. Questions about Eastern’s SRO Program should be directed to the principal.



General Guidelines Bicycles/Mopeds/Skateboards Students riding bicycles to school shall park them in the bike rack provided outside the main entrance (door 1). Students must provide his/her own lock and chain to keep the bike secure from theft. While students are allowed to bring skateboards to school, they are not to be ridden on school property. Skateboards must be stored and not accessed during the school day. Middle school students are not to drive mopeds or any type of motorized bike/scooter to school.
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Bookstore Services Regular school supplies such as pens, pencils, paper, notebooks, workbooks and consumable materials are on sale throughout the school year in the middle school office. Rentals: Some books and personal electronic devices are rented to students for a fraction of the cost. Students are held responsible for this cost. If it is lost, damaged, or stolen, the student must pay the replacement cost of the book or electronic device. A list of these costs is available at registration or upon request. If a student received materials which he/she feels are damaged, they should report the condition at once so that he/she will not be held responsible when it is returned. If a school owned electronic device is lost or damaged, it should be reported to the school at once. Only the exact books or electronic devices assigned to a student will be accepted as returned. A different book, electronic device, or a book or electronic device whose identification numbers have been destroyed or altered, will not be accepted as credit for that student. Purchase: Some materials are not placed on rental. These may be workbooks, apps, or eBooks for specialized classes.



The student and /or parents are liable to Eastern for all reasonable costs and expenses of every kind incurred in the making or collection of fees, costs to repair or replacement of Eastern electronic devices, including without limitation reasonable attorneys' fees and court costs.



Cafeteria Information The school cafeteria is maintained as a vital part of the health program of the school. To encourage good nutrition, a well-balanced lunch is offered at a reasonable price. The lunchroom management and your fellow students will appreciate your cooperation in: • Depositing all lunch litter in wastebaskets • Returning all trays and utensils to the dish washing area • Leaving the table and floor around your place in a clean condition for others When finished eating, students are asked to carry their trays to the dish room window and discard all paper and milk cartons. Students are asked to go to and from the cafeteria quickly and quietly because many classes are in session during the lunch periods. Middle school students are not permitted to leave the school campus during their lunch period. They may remain in the cafeteria or go to the library. The academic hallways are also closed to students during the lunch periods, and only restrooms in the cafeteria area may be used. Parents may access their child’s lunch account information online through the Skyward Student Management Program, using their child’s specific login information. Should you need this information, please contact the school. Additionally, it is important to note that when making payments on your child’s account online or in person, no change will be given for payments made. All additional money will be credited to the child’s lunch account. This rule also applies to payments made by the student as they move through the lunch line. It is the responsibility of the student and parents to make sure the appropriate funds are available to pay for student lunches on a daily basis. If a lunch account is not current, families are expected to correct the problem so that their child’s lunch account is in good standing. An automated phone message will occur if a student’s account is at a negative $10.00 or more. After accruing a negative lunch account balance of $20.00 or more, students will be provided an alternate lunch. Students arriving to school multiple days without a lunch may have their case referred to Child Protective Services or collections. The student and/or parents are liable to Eastern for all reasonable costs and expenses of every kind incurred in the making or collection of fees, including without limitation reasonable attorneys' fees and court costs. A la carte items may NOT be charged.
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Eastern Middle School, in cooperation with the Indiana Department of Education School Lunch Division and the United States Department of Agriculture, has agreed by School Board Policy to provide a free lunch or a reducedprice lunch to any student who applies and whose parent’s income is at or below certain levels on an established income scale. Application forms are available in the Main Office. The cost of a student breakfast is: $1.75 The cost of a student lunch is: $2.95 to be approved Cafeteria Procedures The following are general expectations and guidelines for all middle school students: • Arrive and be seated at your table • Supervisors will dismiss students/tables to the lunch line • Supervisors will dismiss students when their area is clean for free-time in the gym/outside • When not in line or using the restroom, remain seated and keep your volume at socially acceptable levels • Speak courteously and respectfully to cafeteria staff • Ask permission to leave the cafeteria or free-time area at any time • Food items and open drinks/containers may not be carried out of the cafeteria • Practice good manners at all time • Failure to follow procedures may lead to assigned seats or disciplinary action • ENERGY DRINKS are prohibited for middle school students at school and on the bus. These drinks are not designed for children and do not comply with our Wellness Policy. The ingredients may cause adverse and dangerous reactions. Energy drinks, as deemed by administration, will be confiscated and discarded. • Parents who visit the school to have lunch with their student will have alternate seating. Visitors are not permitted to attend free time with students outside of the cafeteria during the lunch periods. Change of Address It is important that families notify the office immediately of any change of address/telephone number. If a student moves outside the Eastern School District, they must attend the school in the district they reside OR arrange a tuition transfer request. Closed Campus Eastern Middle School is a closed campus. Students coming on campus during the school day are to remain in the school building for the remainder of the day. Students are not allowed to be in the parking lot areas unless authorized by the office. Permission to leave school grounds must be cleared through the office. Closings & Delays In the event of severe weather (snow, low temperatures, ice) the official announcement for school closings or delays can be checked on local radio stations and television channels CBS4, RTV6, WTHR13, and FOX59. Announcements are also posted on our school webpage, Facebook pages, and Twitter. Disaster Plans Fire: Fire drills are important exercises to help save lives. Fire drills are held monthly. The following fire drill procedures are important to know: o Know which exit to use o Walk rapidly – do not run o No talking during the drill o First two students hold the outside doors o Last person leaving the room closes the door o Remain outside well away from the building until the signal is given to return Severe Weather: Severe weather drills are held at regular intervals. Follow the “Emergency Plans” identified above the door in each classroom.
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Library Services The library is an important learning center in the school providing books, reference books, periodicals, pamphlets, etc. for student’s use in recreational reading, individual study, and classroom work. A quiet, studious atmosphere in the library gives students the opportunity to study. Each student must take the responsibility of being a good library citizen so he or she may keep the privilege of using the library. Specific guidelines and rules are posted in the library for your convenience. Orientation will be held for new students to acquaint them with the library facilities and materials. A fee will be charged for lost library materials. Admission: • Students must have a pass to enter the library during school hours, with the exception of lunchtime • Book bags, backpacks, and satchels are not permitted. They may be left just inside the doorway • Students should present their pass to the front library desk upon entering. They may collect your pass upon leaving. Conduct: • Students who elect to come to the library must be working on or reading something • Quiet talking is permitted while students are working collaboratively • Students are expected to respect the right of others to enjoy a positive and quiet environment without distractions • Students are expected to treat property, equipment, and materials with care and respect Discipline Procedures: • A verbal warning will be given if a student breaks the rules • A student will be removed from the library for a semester without warning for any of the following reasons: o Physical violence o Destruction of school or library property o Insubordination o Any act that so disrupts the atmosphere of the library that normal routines cannot continue Circulation Materials: • All students should have a library card. Cards can be attained by filling out an application form, available in the library, and having a parent with a valid driver’s license sign the form. It is noted that parents are ultimately responsible for the care and return of all materials checked out in the library. • Students must have their library card when checking out materials • A registered borrower is permitted to borrow as many items as needed, excluding videos/DVD’s, for which that borrower will accept responsibility. Books may be checked out for three (3) weeks; videos/DVD’s may be checked out for seven (7) days. Two renewals are permitted for each item checked out. • All materials should be returned by dropping them in the slots on the sides of the circulation desk. THE LIBRARY WILL NOT BE RESPONSIBLE FOR BOOKS LEFT ON THE TOP OF THE CIRCULATION DESK. • Overdue fines will be assessed for all items at $.25 per day with a maximum fine of $10.00 per item Lost and Found The lost and found area is located in the high school hallway across from room 116. Students who have misplaced something should check here on a regular basis. Students are encouraged to return found articles to the Middle School Office – particularly if they are electronic devices. Eastern is not responsible for articles that are lost or stolen. Phone Calls & Messages • Please call by 2:00 p.m. to have office staff relay messages to students for the end of the day. • Emergency messages for the students may be received at any time during the school day. • Students may make calls from the office phone OR in the office with their cell phone when approved by staff. • Only school staff may call parents to release students, such as in the event of illness. Students may not call home to request a guardian to pick them up.
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Public Displays of Affection School is not the proper place for boys and girls to demonstrate public displays affection (PDA) for one another. Middle school students are not permitted to demonstrate any form of PDA, this includes kissing, hugging, handholding, and holding each other. Failure to comply with this expectation will result in disciplinary consequences. School Bus Information A large number of students are transported to and from the school daily by bus. The driver of a school bus assumes a vast amount of responsibility to see that students are transported to and from school safely each day. Since it is a job demanding full attention, each student will be expected to cooperate fully with the driver. The driver possesses the same jurisdiction on the school bus, as does the teacher in the classroom. In order to enhance the safe operation of the school bus, Eastern School Corporation has established the following school bus regulations in compliance with Indiana Code 20-9.1: • Each student shall sit down in a seat upon entering the bus. The driver may assign students a seat. The driver has the right to establish a seating plan and to change it at his/her discretion. • No student shall stand or move from place to place while the bus is in motion • Loud, boisterous, or profane language, and other improper conduct shall not be tolerated. Improper conduct may be defined as teasing, scuffling, tripping, holding, hitting, or using hands, feet, or body in any other objectionable manner. Similar rules outlining improper behavior in the classroom or school where the student attends, will also apply. • No windows or doors will be opened or closed except by permission of the bus driver. When permission is given, windows may be lowered only to the line clearly marked at the side of each window. No part of the body should be extended through the window opening. • No student shall enter or leave the bus until it has come to a full stop and the driver has opened the door. • Each student should be waiting at his/her boarding station when the school bus arrives. Unless a driver is early, he/she is not required to wait for the student. It is the responsibility of the student to be at the bus stop at the regular pick-up time. • The driver, with the approval of the building administrator, may suspend a student for a period of up to five (5) days for improper conduct. That driver may also request that the student be denied the privilege of riding the school bus for up to the remainder of the year. • Students have responsibility to help keep the bus clean. Objects should not be deposited in the bus. NO eating or drinking will be allowed. • The use of alcohol, tobacco products, or any illegal substance will result in suspension for the remainder of the year and will be reported to individual school authorities for further action. • •



Any act of violence or destruction will receive discipline consequences. Bus vandalism will additionally result in repair charges and/or restitution. Students are subject to both the rules of the bus and the rules of the school that they attend. The student should give drivers the same respect and cooperation that the student would extend to a teacher or administrator in the school where he/she attends.



IMPORTANT: Please remember, riding a bus is a privilege extended to students, not a right. It can be guaranteed by thoughtful and cooperative conduct and compliance with the above regulations. Visitors from the Community, Medical, or Private Agency In order to protect the integrity of the educational program and the instructional process in the school setting from undue interruptions and disturbances, the following procedure is in place. 1. Visits and observations of students from visitors from the community, medical and/or private agencies must be approved by the building principal. 2. Visits and observations of students from visitors from the community, medical and/or private agencies must be scheduled through the school office at least 48 hours in advance.
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3. Every Visitor must have an Authorization for Release of Information form completed and signed by the parent of the student in which they are observing or visiting. 4. Visits and observations of students from visitors from the community, medical and/or private agencies may occur only during lunch and non-instructional time, unless initiated by the Local Education Agency (LEA). 5. Every visitor from the community, medical and/or private agency must register at the school office and provide a photo ID along with proof of his or her agency affiliation. 6. Every visitor from the community, medical and/or private agency will be issued a visitor’s badge to be worn for the duration of his or her visit in the school setting. 7. A sign-in list will be maintained recording the following documentation regarding the visitation: a. Visitor’s/Agency’s name b. Time of the visit c. Person visiting d. Time departing 8. Community, medical or private agency representatives must sign an agreement that they will follow all school guidelines and procedures, adhere to the laws regarding HIPPA and FERPA and release Eastern Howard School Corporation from any liabilities, claims, demands, and causes of action of any kind on account of any loss, damage, illness or injury to person or property in the school setting while performing observations, visitations, and any duties for a community, medical, or private agency. 9. Any visitor, who may have direct, ongoing contact with children in the school setting, must submit to a limited criminal history search prior to their visitations. Water/Drinks in Class Students are permitted to carry approved water bottles to and from classes. Approved water must be purchased at school from the cafeteria or the vending machine. Only clear water (no additives) is allowed. Withdrawals and Transfers Students who withdraw during the school year, must have a parent contact the school and fill out a withdrawal form with the office. All books and school property must be returned. The locker must be emptied. Parents are responsible for all outstanding fees.



Health Services Medication Indiana law will not permit school personnel to administer any medication if a medication permit signed by a parent or guardian is not on file in the school. A medication permit must be on file for each type of medication or each time of illness. A new medication permit must be completed each year. Forms are available from the school nurse. Students are not to be in the possession of prescription or non-prescription medicine or pills. All medication and pills are to be in the possession of the school nurse or authorized school personnel. Follow these guidelines when sending medication to school: • Non-prescription medication: A medication permit, signed annually by a parent or guardian, must be on file in the school clinic. Students should not bring the medication to school without a parent making arrangements in advance with the school nurse. • Prescription medication: A medication permit, signed annually by a parent or guardian, must be on file in the school clinic. The medication given to school personnel for dispensing must be in the original container with the practitioner’s dosage instructions. A supply of medication will be stored in the school clinic for students with chronic illness or who may require medication for emergency situations such as asthma, bee stings, and diabetes. Students should not bring the medication to school without a parent making arrangements in advance with the school nurse. Over-the-counter medications, such as Tylenol, Tums, cough drops, etc. will not be provided by the school. Any parent, who wishes their child to have access to these medications, must follow the above procedures for nonprescription medications. Any medication that students are administered at school will be dispensed following safety procedures, as monitored by the school nurse.
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Immunization Requirements • No student shall be permitted to attend school for more than twenty (20) days beyond the date of enrollment without a current immunization statement on file or a written statement that an appointment has been made to receive immunizations. • Students in grades 6-12 must have a Tdap booster, Meningitis vaccine, and two (2) doses of Varicella (chicken pox) vaccine on file with the school. Written documentation from a parent stating a student has already had chicken pox disease is acceptable for the requirement and must be on file with the school. • Written personal/religious objection to immunizations from a parent or guardian must be on file at the beginning of each school year. Illness Students with vomiting, diarrhea, infectious diseases, or a fever over 100° should not attend school. Students should not return to school until symptoms have resolved. Students will be sent home form school with temperatures over 100°, vomiting, diarrhea, infections disease, or other symptoms of illness as deemed appropriate by school personnel. Students should never call home to be picked up for illness; the nurse or school staff will make the call. Students who do not comply with this established procedure may be considered truant.



Attendance Please contact the school when your child is absent! All students are expected to attend school regularly and to be on time to classes in order to receive the maximum benefit from the instructional program. Parents are responsible for having their children in school. Indiana law prescribes that parents must have their children in public or private school. Parents and guardians are expected to monitor attendance of their children to ensure that attendance is regular (Indiana Code 20-33-2-27). Student, parent, and school cooperation is essential in providing a firm framework for the student to achieve the fundamental foundation of regular attendance. Attendance Policy – 10 day limit per semester • An absence is recorded when a student is not in class • Students who miss more than fifteen (15) minutes of class are considered absent from that class, unless an exemption is granted by the administration. • A Middle School Attendance Committee reviews and monitors all middle school attendance, including students with excessive absenteeism. Absence Reporting • PLEASE CONTACT THE SCHOOL WHEN YOUR CHILD IS ABSENT! • Absences should be reported by a parent to the middle school office by 9:00 a.m. on the day of the absence at 765-628-5030. Absence notification can be made 24 hours a day by leaving a voice message. • Student absences not verified by a parent will be considered unexcused o Upon returning to school, students with unverified absences will be called to the office for a parent phone call to attempt to receive verification for the absence; if the school is unable to reach the parent for verification, the student will be placed in in-school detention until the absence can be verified by the parent; these absences may still be considered unexcused since a parent did not verify the absence in according with standard procedure • All students are expected to attend school regularly and to be on time to classes in order to receive maximum benefit from the instructional program. In accordance with Indiana Code (PL 218; IC 20-8.1-3-32-33 and 34) it is the parent’s responsibility to confirm student absences. Types of Absences Excused Absences: A student’s absence will be considered excused if (1) contact is made by phone or note by the parent/guardian; and (2) an excused absence criterion is met. Excused absences DO count toward the ten (10) day limit. Excused absences include absence from school for the following reasons:
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Illness (requires a medical practitioner’s statement OR verified by a call from the parent the day of the illness) o Medical, dental, or clinical appointment, arranged with the office prior to the absence (requires a statement from the practitioner) o Death in the family o Required religious observance Absence notification can be made 24 hours a day by leaving a voice message on at 765-628-5030. o



Exempt Absences: In the following events, students are not counted absent in accordance with Indiana Code. These absences must be pre-arranged. o Page or honoree in the Indiana General Assembly (IC 20-33-2-14) o Subpoenaed court appearance (IC 22-33-2-16) o Helper to a political candidate, political party, or to a precinct election board on the date of an election (IC 22-33-2-17.2) o The student or a member of the student’s household exhibits or participates in the Indiana State Fair for educational purposes (IC 20-33-2-17.7) o In-school suspension o Out-of-school suspension Unexcused Absences: An absence is classified as unexcused according to the following criteria. These absences DO count toward the ten (10) day limit. o A parent/guardian fails to verify the absence upon the student’s return to school o The reason for missing school does not fall under the criteria for an excused absence o o o



Failure to notify the office in advance in cases of pre-arranged absences (3 days – see policy below) Absences due to truancy or missing class without school authorization Students who are late to class for more than fifteen (15) minutes without administrative approval/excused absence



Pre-Arranged Absences: The administration’s philosophy is that parents have the obligation to see that their children are in attendance at school. State funding is predicated on attendance. Parents must take the attitude that children shall be in school and plan their activities accordingly. If parents request their children to be absent from school for reasons other than those excusable by policy, the following procedures must be adhered to: o Pre-arranged request by a parent with the principal or designee at least three (3) days in advance of absence. The request should be made in writing through a designated form that must be obtained by the parent in the office. o Parents will complete the form and follow the regulations of the form. The form will become a part of the student’s record. o Students will be expected to receive, in advance, assignments from teachers. This work should be presented to the teacher on the day of the student’s return to classes. Teachers will initial on the form that they have been informed of the intended absence. o Pre-arranged absences will not be allowed during final examinations, immediately prior to or immediately following a scheduled extended school break. These requests will be denied and the student will receive an unexcused absence should they miss school. o Missed classwork may not be made up for credit if the absence is not pre-arranged. Students and parents must realize that PA days will be counted toward the ten day total allowed each semester. Attendance Intervention Procedures: The following attendance intervention procedures will be implemented for all students: • Upon each day of undocumented absence, EMS staff will make a personal phone call home th • After the fifth (5 ) absence from one or more classes, school officials will contact the parent/guardian by letter. This step is a reminder of accumulated absences. The student may be referred to counseling.



14



•



•



th



After the eighth (8 ) absence, a Chronic Absence Letter will be sent to the parent/guardian via certified mail. An attendance conference will be necessary with the EMS Attendance Committee. With these meetings, students, parents, and the school will enter into an Attendance Contract. If circumstance merit special consideration, parents/guardians may request and complete an Extenuating Circumstance form. Parents are responsible for returning the completed form in a timely fashion. Absences beyond what our policy and the student’s contract allows may warrant discipline actions. Barring approved extenuating circumstances, students will be expelled for failing to uphold their attendance contract. Administration may also report the student’s absences to the Department of Child Services and the Howard County Probation Office.



Tardiness: Tardiness is considered a serious disruption of the education process. Tardy is defined as when a student arrives to school OR to the classroom after the bell has sounded for school or class to begin. If a student is more than five minutes late to class without teacher or administrative permission, the student may be considered truant. Students who are unexcused 15 or more minutes late to class are considered absent from that class for the period. Tardies will accumulate per grading period. •



Disciplinary action for tardies to class are as follows: o Third Tardy – After-school detention o Fourth Tardy – Two (2) after-school detentions o Fifth Tardy – Saturday School & phone call to parents o Sixth Tardy – In-school suspension (1 day) o Seventh Tardy – In-school suspension (2 days) o Eighth Tardy – Administrative review of the individual student’s issue and determine appropriate action, which may include, but is not limited to, an adult escort from class to class



Truancy: Truancy is defined as an absence from school without parental and/or school approval when the student should be present for instruction. A 2% penalty per class missed will be administered. Work may be made up, but the student will not receive credit for the work. The grade reduction is recognition of the absence and the loss of classroom participation and effort. Truancy absences DO count toward the ten (10) day limit. • First Truancy - Detention and/or Saturday School to make up for time lost • Second Truancy - Detention and/or Saturday School and Referral to Howard County probation • Third Truancy - Considered a Habitual Truant (the willful refusal to attend school in defiance of parental authority) and Possible Expulsion May Occur Skipping Class: Skipping Class is defined as an absence from the classroom without teacher or administrative approval. This applies when a student remains in the building or on school grounds but is not in the classroom for instruction. This includes failure to attend class, leaving the classroom without permission, and failing to return to class in an appropriate amount of time from a pass issued by the teacher. This time is to be determined by the teacher. Skipping class will be punished by detention to make up for time lost. Extracurricular Activities & Attendance: Students participating in extracurricular activities and practices must be in attendance by 9:00 a.m. and attend school the balance of the day to be eligible for any extracurricular activity. Students who leave school or are absent from school due to illness will not be allowed to attend extracurricular functions the evening of the absence. Permits to Leave School: If a student needs to leave school for a medical or clinical appointment, the parent must request the student leave school in advance. If the school personnel deem the student to be too ill to attend school, school staff will call parents to arrange for them to pick the student up. Parents must sign the student out in the main office prior to leaving. Students will not be permitted to leave school without the parent physically signing the student out. A student who leaves without permission or calls home to be picked up (without the approval of school staff) will be considered unexcused and/or truant.
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HOMEWORK Eastern Middle School teachers use the following guidelines when assigning and assessing homework: •



All homework assignments have a specific purpose related to the learning objectives of a program or course and Indiana Standards must be clearly defined in the homework assignment.



•



Homework assignments are appropriate to the grade level and the abilities of the students involved.



•



Assignments involve application of knowledge, reinforcement of communication, research and other skills, and should provide experiences which strengthen attitudes and allow for creativity.



•



Punishment assignments are never be given.



•



Legitimate purposes for homework include practicing a skill or process that students can do independently but not fluently, elaborating on information that has been addressed in class to deepen students' knowledge, and providing opportunities for students to explore topics of their own interest.



•



As part of the process of using homework as a learning tool, students should be involved in learning how to critique their own and each other's work based on clearly defined criteria related to the particular program or course of study.



•



The time limits for the completion of homework should: o



be reasonable and consistent with the nature of the assignments given;



o



provide for interim appraisal of progress where assignments involve blocks of time;



o



include a reasonable time for make-up of missed homework assignments and/or improvements based on teacher comments.



•



Teachers agree to make parents aware of the Corporation's homework guidelines as well as the way each of their child's teachers will be using homework as a learning activity. If a parent has questions about homework, s/he should first contact the teacher, and then the principal, if necessary.



•



Unless special permission is given by the principal homework should not be worth more than twenty percent (20%) of a student's final grade.



TECHNOLOGY POLICIES & PROCEDURES TECHNOLOGY RESPONSIBLE USE POLICY Eastern School Corporation is pleased to offer its staff and students access to many electronic resources via the use of the schools’ network system. Access to a variety of applications software combined with the resources of on-line databases and the Internet creates a broad technological world for the enrichment of our staff and students. EHSC believes the proper us of technology will help propel our school through the communication age by allowing students and staff to access and use resources from local and distant services as well as communicate and collaborate with other individuals and groups around the world. Appropriate use of technology is certainly a skill necessary for lifelong learning. While the Corporation's intent is to make internal and external network connections available in order to further educational goals and objectives, users may find ways to access other materials as well. Even though the Corporation institutes technical methods and systems to regulate all Internet access; those methods cannot fully guarantee compliance with the Corporation's Technology Responsible Use Policy. That notwithstanding, the Corporation believes that the benefits of students’ access to our network and the Internet exceed any disadvantages. Ultimately, however, parents and guardians of minors are responsible for setting and conveying the standards that their children should follow when using media and information sources. Toward that end, Eastern Howard School Corporation has included below the policy and procedures concerning use of on-line services for your review.
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NOTICE: This policy and all its provisions are subordinate to local, state, and federal statutes. General Technology Rules 1. Please use all technology devices with respect and do not damage, deface, or alter any devices, programs, apps, or device operating systems. 2. Perform system upgrades or changes only when directed by appropriate school staff. 3. Use only your personal account information to access technology services. 4. Do not share personal account information or reveal the account information of others. 5. Show respect when using a shared technology device, data folder, or account storage and only use such services with supervision. Disclaimer concerning use of on-line services Eastern Howard School Corporation makes no guarantees, implied or otherwise, regarding the reliability of the network or any external data connection. As such, use of the technology services indemnifies EHSC from any and all liability, loss or damages suffered as a result of claims, demands, attorneys’ fees, costs or judgments against them arising out of the user’s violation of these network terms and conditions. EHSC, its employees and agents, make no warranties of any kind, whether express or implied, concerning the on-line access it is providing. Furthermore, EHSC will not be responsible for: 1. any damages suffered by a user, including but not limited to loss of data resulting from delays or interruptions in service, computer “viruses” or other malware; 2. the accuracy, nature, or quality of information stored on servers or electronic media provided by EHSC; 3. the accuracy, nature or quality of information gathered through on-line access provided by EHSC; 4. personal property used to access computers, networks or the on-line access provided by EHSC; 5. unauthorized financial obligations of a staff member, student (or his or her parent or guardian), resulting from the on-line access provided by EHSC. Rules of on-line network etiquette 1. Be polite. Do not be abusive in your communication with others. 2. Use suitable language. Do not use profanity, vulgarities, sexually-oriented or other inappropriate language. 3. Students should not reveal their personal address or phone number, or that of anyone else. 4. Remember that electronic communications are not guaranteed to be private. Those who operate the various on-line services have access to all messages and can report to authorities those messages which support illegal activities. 5. Do not use the network in a way that would disrupt the use of the network by others. 6. Assume that all communications, programs, and information which are accessible on-line are private property. As such, do not download any files without prior authorization. 7. Do not access any resource unless you’re sure it is free from viruses and malware. Most viruses and malware arrive through links to infected websites or through infected email attachments.



List of prohibited uses of the on-line services The following uses of any on-line services are prohibited by EHSC. Moreover, this prohibited activity may be illegal and subject the offending user to criminal prosecution. 1. 2. 3. 4.



Do not access, upload, download, or distribute pornographic, obscene or sexually explicit materials. Do not transmit pornographic, obscene, abusive or sexually explicit materials, stalk, harass, or bully others. Do not use the network to violate local, state or federal statutes. Do not use the school network or Internet connection to perform any act that may be construed as illegal or unethical. This includes the use of the Internet connection to gain unauthorized access to other systems, files, apps, software, or restricted areas, regardless of physical location.



17



5. Do not vandalize damage or disable or “hack” the files of others. Creation or willing transmission of a “virus” or malware is considered vandalism. 6. Do not upload, download or otherwise use copyrighted material or the intellectual property of others without prior authorization. Copyright violations can result in fines or imprisonment. 7. Students should not purchase any goods or services through any on-line service without parent consent. 8. Never use resources, websites, apps or programs that offer anonymous services or attempt to circumvent school filtering restrictions. Corporation rights to school equipment, devices, and data It should be understood that all devices, as well as data stored on Corporation owned equipment is considered the property of Eastern Howard School Corporation. As such, EHSC reserves the right to inspect any device at any time, as well as any data stored on Corporation devices, equipment or networks. Understanding of Privilege and Consequences: Use of the school technology network and resources is a privilege, not a right. Students are not to use school devices or accounts to access any data locally or on the Internet without the permission and supervision of a teacher or school official. Staff and Student technology use will remain within the guidelines of the acceptable use definition at all times. Inappropriate behavior may lead to penalties including--but not limited to--revoking of technology access, disciplinary action, and/or legal action. Violations of our Technology Responsible Use Policy are handled according to the type and severity of each incident. IPAD REPAIR POLICY Knowing that accidents happen, Eastern is prepared to help subsidize the expense incurred for a single repair of accidental damage over the life of a device used in our 1:1 program. Users with accidental repair needs will incur charges limited to the amount equivalent to the cost to repair a broken outer screen. All damages beyond the one accidental incident will be charged the full amount for repair or replacement of the device. It is the responsibility of all students and/or parents to report damage to a school electronic device immediately to a school authority. Failure to report damage may result in increased repair costs and disciplinary measures. The student and /or parents are liable to Eastern for all reasonable costs and expenses of every kind incurred in the making or collection of fees, costs to repair or replacement of Eastern electronic devices, including without limitation reasonable attorneys' fees and court costs.



MIDDLE SCHOOL GUIDANCE th



th



th



6 , 7 , and 8 grade students are welcomed and encouraged to come to the middle school guidance office to talk with the counselor about any area of concern to them, whether it be academic, career, or personal. Middle school guidance is organized to assist students in the areas of academic development, college & career readiness, and citizenship. Middle school guidance is also organized to assist the school. These school services include scheduling of students, coordinating student assessments (ISTEP & MAP), staff consultation, parent contact, program planning and management, public relations, academic record keeping, and student enrollment/withdrawal. PRIVACY INFORMATION - FAMILY EDUCATION RIGHTS AND PRIVACY ACT The Family Educational Rights and Privacy Act of 1974 (as amended on December 19, 1974) provides certain safeguards to the privacy of our patrons and our students. Parents have certain rights under this act until such time as their student is 18 years of age or is enrolled in a post-high school institution, after which the student may exercise
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those rights. Although school policies may be promulgated to establish procedure, generally speaking, the parents have the right to examine their child’s records and request corrections if records are “inaccurate, misleading or is otherwise in violation of the privacy or other rights of students.” If there is disagreement on this matter between the parents and the school, parents may request and receive an informal hearing. Even if the results of the hearing support the school, parents may place additional comments or a dissenting opinion in their child’s permanent record. The school is obliged to keep records, which show any intrusion into a child’s permanent record, indicating who examined the record, the date it was examined and the purpose for examination. School officials with a “legitimate educational interest” are exempted. Other exemptions include officials from schools where a transfer is made and certain representatives of the state and federal governments. Any other person may receive records with the written consent of the parents. The school will also respond to a court order or subpoena, but parents will be given advance notice. Certain “directory information” including the student’s name, address, telephone number, date and place of birth, major field of study, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, awards received, and other similar information may be released without parental consent unless the parents notify the school district by October 1 of the current school year that they do not want certain designated directory information released without prior consent. WITHDRAWAL FROM SCHOOL When a student withdraws from school, he/she is to get a withdrawal slip from the Guidance Office. All library books, athletic equipment, music equipment, school owned technology devices, and school property must be returned. Students who fail to turn in assigned textbooks and/or technology (at the time of withdrawal or expulsion) will be responsible for payment. A student must be 18 years old to withdraw from school without parental and school permission. ONLINE STUDENT MANAGEMENT SYSTEM Middle school students are a part of the Skyward Student Management System. As such, parents have online access to their child’s updated grades, schedules, attendance, discipline, demographics, and homework. Parents/guardians of a middle school student should use their Skyport parent login information to access the above information for their child. SCHOOL/HOME COMMUNICATION The middle school believes in the value of school/home communication. Parents should be aware of the various modes that we use. -



Eastern Middle School Facebook Page



-



Eastern Middle School Twitter Page (@EasternMSComets )



-



Eastern Middle School Webpage (www.eastern.k12.in.us)



-



Skyport Parent Portal (homework, lesson plans, and grades)



-



Skyalert Phone Messages



-



Remind Text Service (if parents sign up)



-



E-mail (if parents provide it) Parents can e-mail any Eastern staff member at [email protected]



-



Quarterly Guidance Newsletters



-



Information Home in Folders



-



Information Mailed
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GRADE REPORTS Report cards will be available to view online at the end of each grading period. Paper copies of report cards will be distributed at the end of each semester. Report cards do not have to be returned to school. In order to assist parents in tracking student academic progress, parents will be reminded to check progress at each mid-term (four and one-half weeks) . Grades are issued each nine weeks according to the following scale: A+ A



100+% 93%- 99%



AB+



90%- 92% 87%-89%



B B-



83%-86% 80%-82%



C+ C



77%- 79% 73%- 76%



CD+



70%- 72% 67%-69%



D D-



63%-66% 60%-62%



F CR



59% and below (Credit)



P



(Passing)



GRADE POINT AVERAGE (GPA) AND CLASS RANK Grade Point Average (GPA) is not kept in middle school, except in the instance when a middle school student is enrolled in Algebra I or Spanish I for high school credit. The policy for GPA regarding high school credit classes taken in middle school is outlined in the next section. Eastern High School is on a 12-point GPA scale. Please see the Eastern High School Handbook for further information regarding high school GPA. Letter Grade



8



TH



12 Point Grading



A+



=



12



A



=



11



A-



=



10



B+



=



9



B



=



8



B-



=



7



C+



=



6



C



=



5



C-



=



4



D+



=



3



D



=



2



D-



=



1



F



=



0



GRADE STUDENTS TAKING ALGEBRA I & SPANISH I FOR HIGH SCHOOL CREDIT



An 8th grade student may receive high school mathematics and/or Spanish I credit by receiving semester grades of Bor higher. The student’s high school transcript will include the grades and credits earned in eighth grade. The grades earned will also factor into the student’s high school GPA. Eighth graders taking Algebra I and/or Spanish I for high school credit may retake this course in high school without penalty. In this case, the grade and credit will not be included on the high school transcript.
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HONOR ROLL At the close of each grading period, the Honor Roll is prepared and published. Honor Roll eligibility is based on grades in all subjects. A student must maintain a B- average or higher to qualify for honor roll. The following grades determine honor roll status: “A” Honor Roll - All A’s Regular Honor Roll - all grades of B- or higher SCHEDULING HIGH SCHOOL COURSES The selection of an individual schedule is a serious responsibility and should be treated as such. A Four Year Plan is to th be completed during 9 grade Preparing for College & Careers Class. This plan becomes a part of the student’s Graduation Plan Portfolio. Both required and elective courses will be scheduled in the high school years. The Four Year Plan will be reviewed annually and adjustments made accordingly. SCHEDULE CHANGES Schedule changes will have a deadline each school year. Any schedule changes requested after that deadline will need approval from the middle school principal. COLLEGE & CAREER READINESS Perhaps more than at any time in our history, students need to plan to continue their training beyond high school. A student who has the ability and inclination to do college work should think seriously about completing a formal college training program. Certain careers require a college education while others offer advantages to those who have graduated from college. For the student who prefers a more direct route to a career, there are companysponsored training programs; apprenticeships; one and two-year occupational courses in technical, industrial trade, business and health careers. When scheduling for your high school classes, you will be required to select one of the following types of schedules: Core 40, Core 40 with Technical Honors, or Core 40 with Academic Honors Diploma. All students begin high school on at least a Core 40 Diploma Track. If a student cannot earn the credits required for Core 40, he or she will need to formally OPT OUT of Core 40 to earn a General Diploma. GENERAL GRADUATION REQUIREMENTS Eight (8) semesters of attendance are required. Exceptions: Hardship; or Full- Time Military Duty; or Full-Time College/University (effective spring semester of Grade 12). 42 credits will be required for graduation. With students who enter high school in 2007-08, the completion of Core 40 becomes an Indiana graduation requirement. Indiana’s Core 40 curriculum provides the academic foundation all students need to succeed in college and the workforce. Additionally, students must meet the Core 40 Standard to be considered for admission to an Indiana four-year college or university. (see the next page for more detailed information)
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PERMANENT RECORD FILES & TRANSCRIPTS A complete file is kept on each student throughout elementary, middle, and high school. Within the permanent record file is the student’s transcript. Middle school transcripts include grades, courses taken, test results, attendance, selected personal data, and some health data. High school transcripts include grades, courses taken, credits earned, test results, GPA, class rank, attendance, expulsions, selected personal data, and some health data. MIDDLE SCHOOL STUDENTS ARE LEARNING TO BUILD HABITS THAT WILL LEAD TO A GOOD HIGH SCHOOL TRANSCRIPT. It will be important to their future. Prospective employers and schools look for GOOD PEOPLE. To find good people, they look for GOOD TRANSCRIPTS! The high school permanent record that students build here will remain here forever. If a student experiences academic or discipline problems, he or she will not be permitted to remain as an aide for the next semester. Eligible students may request an aide position during registration week, or through the first week of school in either semester. The guidance department will determine the placement of office/teacher aides.



Extracurricular Activities The social development and extracurricular and co-curricular activities of students are a vital part of the total educational program at Eastern Junior/Senior High School. Students who become involved in extracurricular activities generally find school more interesting, challenging and personally more fulfilling. Some activities such as dances and activity night are designed strictly for fun. Others, such as athletics, the spring musical and music, as well as academic contests, are intended to develop interest, talents, leadership and organizational abilities. Some functions (such as band and choir) are coordinated with subjects taught during the school day while others may be unrelated to the regular program. These are referred to as co-curricular activities. Cocurricular activities are subject to the same policies as extracurricular activities. Any student expelled or withdrawn prior to expulsion shall not be permitted to attend extracurricular events of Eastern High School until good standing is restored. EXTRA CURRICULAR ACTIVITIES DRUG TESTING POLICY Purpose: The drug-testing program is not intended to be disciplinary or punitive in nature. It is intended to strengthen our commitment to the physical safety and well being of all students involved in extracurricular activities. Physical safety of students involved in extracurricular activities is a paramount concern, as is their need to exhibit exemplary conduct in the eyes of the community and other students. It is the purpose of this program to prevent students from participating in extracurricular activities while s/he has or was known to have drug residues in his/her body, and it is the purpose of this program to educate, help, and direct students away from drug and alcohol abuse and toward a healthy and drug free participation. No student shall be expelled or suspended from school as a result of any verified "positive" test conducted by his/her school under this specific program other than stated therein. Scope: Participation in extracurricular activities is a privilege. This policy applies to all Eastern Howard Schools students in grades 6-12 who wish to participate in extracurricular activities that are listed in the current student handbook and any other school sponsored extracurricular activities not listed. It also includes any student who wishes to drive to school, from school, or during school. This program does not affect the current policies, practices, or rights of Eastern Howard Schools with drug and/or alcohol possession or use, where reasonable suspicion is obtained by means other than drug testing through this policy. Eastern Howard Schools reserves the right to test any student who at any time exhibits cause for reasonable suspicion of drug and/or alcohol usage. Legal Obligation: Indiana Code 20-8.1-7 sets forth health measures to be governed by school officials. Most specifically, IC 20-8.1-7-8 establishes the responsibility of schools to assist children found to be ill or in need of treatment.
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Drug Education: The sponsor or coach of each extracurricular activity will require the attendance of all prospective participants at one (1) or more drug education sessions within a reasonable time after the beginning of the first practice or meeting of the respective sport/activity. Each prospective participant shall receive a copy of this policy, and it will be explained to him or her at that time. An educational presentation will also be made to educate the students about the harmful effects and consequences of alcohol and other drug abuse. Students will receive information as to where they can seek professional help, if needed, for a use or abuse problem. Consent Form: It is MANDATORY that each student who participates in extracurricular activities sign and return the “consent form” prior to participation in any extracurricular activity. It shall be the responsibility of the Athletic Director’s office to insure full adherence to this section. Failure to comply will result in non-participation. Each extracurricular participant shall be provided with a “consent form”, Form 5530.01 F2, which shall be dated and signed by the participant and by the parent/guardian. In so doing, the student is agreeing to participate in the random drug-testing program at Eastern Middle School. Testing Procedures/Urinalysis Testing procedures are available on the school website at: www.eastern.k12.in.us per board policy 5530.01 Extra-Curricular Activities Drug Testing Program. CONSEQUENCES OF SUBSTANCE ABUSE REGARDING EXTRACURRICULAR ACTIVITIES Participation in extracurricular activities at Eastern Howard School Corporation is not a right, but a privilege. Students who participate in such activities are representing their fellow students and the school corporation. Because of this, and because they often represent role models to other students, participation in all extracurricular activities is conditional upon each participant behaving in a manner that projects a positive image of the school corporation, the particular program in which the student is involved, and on the other students in the school corporation. This procedure is intended to prohibit behavior that does not project such an image, which said behavior is thought to be not in the welfare of the school or its students. Each student who participates in an extracurricular activity, as well as his or her parent, has acknowledged that he/she participates in any such program on the condition that he/she does not participate in any such prohibited activity. I. DEFINITION OF TERMS OF SUBSTANCE ABUSE A. An extracurricular activity is any school-sponsored activity, athletic or otherwise, in which no academic credit is given. B. Controlled substance is any illegal substance or drug, in any form as defined under Indiana Law, including alcoholic beverages, tobacco or any electronic cigarette product, intoxicants, marijuana, and steroids, and shall include any other substance represented as a controlled substance (look-a-likes) even if not actually a controlled substance. C. Confirmed violation is: 1. A communication from the office of the prosecuting attorney indicating probable cause to support the filing of criminal information or petition of delinquency alleging possession, transfer, or use of a controlled substance, 2. A voluntary admission involving possession, transfer, or use of a controlled substance by the student alleged to have violated this procedure, 3. A finding by school personnel based upon observation or through an investigation by police and/or school administration that a student violated the Substance Abuse Procedures, or 4. A police report or record of arrest. D. School shall mean the Eastern Howard School Corporation, including the officers, agents, and employees of the Eastern Howard School Corporation. E. Season shall mean the term of a particular extracurricular activity during a school year. II. SCOPE OF SUBSTANCE ABUSE Substance Abuse shall apply to all Eastern Howard School Corporation students enrolled in grades six (6) through twelve (12). The provisions and penalties of Substance Abuse shall be imposed without regard to whether the
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violation was related to a school event and regardless of the day of the week on which the violation occurred. NOTE: It is understood that the guidelines are in force throughout the whole year and are NOT limited to the school year or season of participation. All provisions and penalties of the Substance Abuse Policy shall be cumulative in nature. The accumulation shall run for grades 6-8, and then a new accumulation for grades 9-12. The accumulation shall apply throughout the student’s enrollment in the Eastern Howard School Corporation, whether continuous or not.



III.



SUBSTANCE ABUSE RULES No student shall knowingly possess, use, consume, buy, sell, or transfer any controlled substance at any time, nor possess, use or transmit paraphernalia or any facsimile for substance abuse. However, this rule shall not apply to any student who possesses, uses, or consumes a controlled substance in accordance with a valid prescription or order by a person licensed, registered, or otherwise permitted to distribute, dispense, conduct research, or administer such controlled substance by the State of Indiana, so long as the prescription or order is specifically written for the student. IV. A.



B.



PENALTIES FOR VIOLATION OF SUBSTANCE ABUSE TOBACCO/ELECTRONIC CIGARETTE 1. First violation for tobacco/electronic cigarette abuse: The student shall, after the first violation, lose eligibility for 10% of the season for all extracurricular activities in which the student is currently involved. 2. Second violation for tobacco/electronic cigarette abuse: The student shall, after the second violation, lose eligibility for 25% of the season for all extracurricular activities in which the student is currently involved. 3. Third violation for tobacco/electronic cigarette abuse: The student shall, after the third violation, face a 365-day suspension for all extracurricular activities in which the student is currently involved. 4. Fourth violation for tobacco/electronic cigarette abuse: The student will lose all eligibility for extracurricular activities. ALCOHOL OR OTHER DRUGS 1. First violation for alcohol or other drug abuse: a. The student shall, after the first confirmed violation, lose eligibility for one (1) year for all extracurricular activities in which the student is currently involved. b. The student shall be referred to a designated counselor for assessment and help. If the student and parent/guardian elect to participate in and abide by the conditions set forth in this section. The student may reestablish eligibility to participate in an extracurricular activity, provided the following terms are met: 1. The student will serve a probationary period for one calendar year beginning on the date the penalty is imposed. 2. The student shall be ineligible to participate in 25% of the scheduled extracurricular activities, shall forfeit all elected positions, and shall not be nominated for any elected position for the probationary period. 3. If the student fails to fulfill the terms of probation, the designated counselor will notify the student, parent/guardian, the school, and the extracurricular activity sponsor(s) or coach(es); the student will become ineligible to participate in any extracurricular activities for the period of time that is equal to the length of the original suspension. 4. Upon completion of the probationary period, the student shall regain full eligibility to participate in extracurricular activities without further restriction. 2. Second violation for alcohol or other drug abuse: a. The student shall, after a second confirmed violation, lose eligibility for the remainder of their middle school or high school years for all extracurricular activities. b. The student shall be referred to a designated counselor for assessment and help. If the student elects to participate in the designated counseling program the loss of eligibility may be reduced to one calendar year upon the term and conditions set forth in this section. Upon
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meeting the conditions set forth under the designated counseling program, the student may reestablish eligibility to participate in an extracurricular activity provided the following terms are met: 1. The probationary period will last for the remainder of the student’s enrollment in the middle or high school. 2. During the one-year penalty period, the student will be ineligible to participate in extracurricular activities, will forfeit all elected offices, and will be ineligible for nomination to any office or position. 3. If the student fails to meet requirements of the probationary period, the counselor will notify the school, the extracurricular activity sponsor(s) or coach(es), and the student and parent/guardian, and the student will become ineligible to participate for the remainder of their middle school or high school years for all extracurricular activities. 2.



Subsequent violations: A student shall after a subsequent confirmed violation lose eligibility for the remainder of his/her middle or high school years for all extracurricular activities.



V.



SELF-REFERRAL A student who self-refers to the appropriate school official, who enters a designated counseling program, and who follows the recommendation of that program and administrators will not be subject to suspension, extracurricular ineligibility, or other disciplinary actions or violations which occurred prior to the self-referral. The student will be subject to suspension, extracurricular ineligibility, or other disciplinary actions if school personnel learn of a violation before a self-referral occurs either through first hand knowledge or pending investigations. The student will be subject to all penalties if the self-referral includes the admission of selling or distributing controlled substances. VI. A.



B.



C.



D.



E.



PROCEDURE AND GENERAL PROVISIONS The student is excluded from participation in all extracurricular activities during the term of the penalty. In the event the student is not participating in an extracurricular activity at the time a violation of this policy is confirmed, the penalty will apply to any subsequent extracurricular activity in which the student participates and shall remain in effect until successfully served. A student who fails to complete participation in an extracurricular activity after successfully completing a penalty imposed under this policy must serve the penalty in full in each subsequent extracurricular activity in which the student participates until such time as the student successfully completes participation in an extracurricular activity for the full term of the activity and is in good standing. The penalties imposed under this policy are based upon the assumption that a student is participating in an extracurricular activity that meets regularly for a specific period of time or season. The penalty for participation in any extracurricular activity, which meets less frequently, shall be modified proportionately by the administrative director of the activity. It shall be the primary responsibility of the Principal or designee, or Athletic Director to implement and follow the provisions of this policy. Upon receipt of information which would lead the Principal or Athletic Director to believe a violation has occurred, they shall take the following action: 1. Inform the student and coach or sponsor of the allegations constituting the grounds for invoking this policy. 2. Provide the student with an informal opportunity to explain the alleged conduct. When there has been a violation of Substance Abuse and when the student and his or her parent/guardian has agreed that such student shall participate in a designated counseling program, the designated counselor shall be contacted to assist in assessing and helping the student. The designated counselor may request any of the following: 1. Referral to outside assessment; 2. Professional outpatient counseling or inpatient treatment commensurate with the student’s family’s ability to pay; 3. School support group attendance;



26



4. 5.



F.



G.



VII. A. B.



Participation in a community alcoholics anonymous or narcotics anonymous meetings; Periodic drug screens whenever it would appear that the student’s behavior, as observed by the coach, sponsor, or other school employee was inconsistent with previously known or observed behavior; 6. Other recommendations and requirements as may be appropriate. Students are responsible for knowing the rules that pertain to Substance Abuse Regarding Extracurricular Activities. Students shall acknowledge, in writing, receipt of a copy of the student handbook containing, among other information, the policy on Substance Abuse Regarding Extracurricular Activities. All extracurricular participants, upon a confirmed violation, will be subjected to standard disciplinary measures as per the current Discipline Procedures in the Eastern Middle School Handbook. OTHER PROVISIONS If any student is assessed to present a risk of imminent danger to himself/herself or others, the student will be removed from the activity. The school may amend these procedures from time to time. Any amendments will be in writing and will be published after adoption by the School Board. Athletics



MIDDLE SCHOOL ATHLETIC ELIGIBILITY RULES The student athlete is ineligible if: 1. Academics - He/she did not pass five (5) graded classes in the previous grading period. This would include the current grade for exploratory/elective classes. Semester grades take precedence. The student athlete may become eligible to participate if he/she is passing five (5) graded classes at the time mid-term grades are posted. 2. Consent/ Release Certificate (Athletic Physical Form) - He/She does not have a completed form on file for each school year before the first practice. 3. Drug Testing Consent Form - He/she does not have a completed consent form on file. 4. Transfer a. He/She was not eligible in the school from which he/she transferred. b. His/Her residence at, or transfer to Eastern has not been established by the Principal. Sudden Cardiac Arrest Information Effective July 1, 2015, by law all student athletes, coaches, and parents shall receive information and education on Sudden Cardiac Arrest. Students and parents must acknowledge receipt of this information in writing prior to practicing any athletic activity. The Athletic Director and respective coaches shall be responsible to disseminate this information.



Discipline Student Behavior Some behavior requires different approaches and clearly defined actions. Reprimand, probation, referral to special personnel in the school (counselor or administration), parent conferences, suspension (in-school, out-of-school), referral to special central office personnel (pupil or psychological personnel) and expulsion are devices available to school personnel in dealing with students involved in school discipline problems. Any or all of the techniques may be used, however, certain acts of misconduct will subject the student to Saturday school, suspension (in or out of school), or expulsion from school. Such misconduct is defined to include, but not limited to the following acts: 1. Use of violence, force, noise, coercion, threat, intimidation, fear, passive resistance or other comparable conduct, constituting an interference with school purposes or the operation of a school, or urging other students to engage in such conduct;
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2. Occupying any school building or school grounds without permission of the School Corporation; blocking the entrance or exits of any school building or room; setting fire or substantially damaging any school building or property; firing, displaying or threatening use of firearms, explosives, or other weapons on the school premises; attempting to prevent the operation of any educational function; and continuously and intentionally making noise or acting in any manner so as to interfere seriously with any teacher’s ability to conduct the educational function under his/her supervision; 3. Causing or attempting to cause substantial damage to school property, stealing or attempting to steal school property of substantial value, or repeated damage or theft involving school property of small value; 4. Intentionally causing or attempting to cause substantial damage to private property or attempting to steal private property on school grounds or during educational functions or events off school grounds; or repeatedly damaging or stealing private property; 5. Intentionally causing or attempting to cause physical injury or intentionally behaving in such a way as could reasonably cause physical injury to any person; 6. Intentionally disobedient and/or disrespectful to school personnel which includes: Teachers, Administrators, Secretaries, Substitute Teachers, Maintenance Personnel, Bus Drivers, Cafeteria Workers and Teacher Aids at any time during school or outside of school; 7. Threatening or intimidating any student for the purpose of, or with the intent of obtaining money or something of value from such students; 8. Knowingly possessing, handling or transmitting any object that can reasonably be considered a weapon; 9. Knowingly possessing, using, transmitting or being under the influence of any substance which the student has reason to believe is, or which has been represented to her/him as a narcotic drug, hallucinogenic drug, amphetamine barbiturate, marijuana, alcoholic beverage or intoxicant of any kind or providing to another person prescription or an over-the-counter substance, or possession of drug paraphernalia: a. on the school grounds during and immediately before or immediately after school hours, b. on the school grounds at any other time when the school is being used by any school group; or c. off the school grounds at a school activity, function or event. 10. Engaging in the unlawful selling of narcotics or other violations of criminal law, which constitutes a danger to other students or constitutes an interference with school purposes or an educational function; 11. Failing in a substantial number of instances to comply with directions of teachers or school personnel, during any period of time when properly under their supervision, where such a failure constitutes an interference with school purposes or educational function; 12. Engaging in any activity forbidden by the laws of the State of Indiana, which constitutes an interference with school purposes or an educational function; 13. Failing to comply with the smoking restrictions for school building and grounds, as established by the School Board; 14. Willfully absent or truant from school without the knowledge or consent of the parent or school, or absent from school when there is an attempt to evade the School Attendance Law; 15.



Turning in a false alarm or inappropriate use of fire extinguishers;



16. Harassment, pranks, or violence toward any school personnel, including teachers, during non-school hours on private or public property; 17. Gambling (Playing cards, flipping or matching coins, rolling dice for money) or any other form of gambling will not be permitted. Teachers will confiscate any money or material and refer students involved to the office; 18. School is not the proper place for boys and girls to demonstrate their affection for one another. For middle school students, no forms of affection are allowed. 19. Squirt guns, water balloons or any other device that contains water to be used for throwing or getting another person wet will not be permitted on school property. Any violation of this rule will result in the confiscation of such items without their return. If items are in student vehicles they may still be confiscated and the driving privileges of that student may be revoked for the remainder of the student’s high school career. The student is also subject to suspension from school. Any graduating senior who violates this policy could also jeopardize the privilege of participating in the graduation ceremonies.
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20. Possession or use of firecrackers, smoke bombs, stink bombs, or other comparable items on school property; 21.



Stealing or knowingly possessing stolen property in/out of school or on/off school premises.



PENALTY for Stealing (Theft) May involve Police 1st offense – 5-10 days OSS or Expulsion 2nd offense – Expulsion In addition to any disciplinary action(s) taken as a result of a student’s misconduct, if harm to a school employee and/or damage to school property has resulted from such misconduct, the school may also elect to pursue the collection of actual damages from the child’s parent(s), pursuant and subject to the strict parental liability provisions imposed by Indiana law. DISCIPLINARY ACTIONS DETENTION Detention will be held after school in a designated area. Detention will begin at 3:15 p.m. daily, and last approximately 60 minutes. Students will be dismissed at 4:15 p.m. (parents or guardians will be responsible for picking students up from detention if they do not ride the late bus home). Detentions must be served when assigned. The only excuses for missing detention are absence from school, doctor or dentist appointments, or other activities deemed appropriate by the Principal/Designee. Students may ride the “late bus” home when it is available Monday-Thursday. SATURDAY SCHOOL Saturday School begins at 8:00 a.m. It will last until 12:00 p.m. If you are not on time, you will be considered absent and will be reassigned the Saturday School, plus an additional Saturday School. Continued incidents of failure to show may result in out-of-school suspension. 1. Failure to show could mean out-of-school suspension. 2. There will be no talking except to ask the teacher in charge a question. 3. You are to stay in an assigned seat. If you need to leave your seat, raise your hand and ask permission. 4. There will be a five-minute restroom break. 5. You cannot leave the building during Saturday School. 6. Only good behavior is acceptable. 7. You are to have NO visitors in the building during Saturday School. 8. In the event bad weather causes cancellation of school on a Friday prior to a Saturday School, we will postpone Saturday School to another Saturday. 9. Students will not be allowed to use the telephone or go to their lockers. 10.



Students will not be allowed to put their heads down or sleep.



11.



If students are ill, parents must call before 8:00 a.m. or the student could be suspended.



IN-SCHOOL DETENTION In-School Detention (ISD) is a disciplinary alternative used when students fail to comply with classroom rules and/or violate specific EMS school policies. Students are expected to take their classroom assignments to ISD. Teachers have the right to request that a student come to their class for a test but this must be arranged through the administration. ISD does not count against attendance. Students who do not follow the rules of ISD may be suspended from school. While in ISD, students may participate in extracurricular activities. OUT-OF-SCHOOL SUSPENSION Out-Of-School Suspension (OSS) is a disciplinary alternative used when students fail to comply with classroom rules and/or violate specific EMS school policies. Suspended students are not allowed to attend school functions. A suspension ends at 8:00 a.m. the following day after the suspension is completed. Saturday school does not come under this guideline. EXPULSION Grounds for Expulsion of Any Student from School are: 1. Misconduct and/or substantial disobedience are the two statutory grounds for expulsion or suspension of a student.
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2. Where his/her immediate removal is necessary to restore order or to protect persons or School Corporation property; this includes conduct off school property where, on account thereof, the student’s presence in school would constitute an interference with an educational function or school purpose. NOTE: The above guidelines apply to all school-planned functions, either during or after school. NOTE: If the disciplinary offense occurs at the end of the school year and time does not permit regular disciplinary action to be administered, it may be administered at the beginning of the next school year. ***All rules, regulations and their enforcement not listed are under the statutes set forth in the Indiana Statute on Discipline and Due Process. INFRACTIONS ELECTRONIC DEVICES Students are not allowed to use cellular phones or electronic devices (including school owned devices) in a disruptive fashion during regular school hours. Disruptive use of electronic devices may include, but is not limited to: texting/messaging/emailing others, use of social networks, taking pictures, accessing the Internet without permission, and playing games. Electronic devices are to be turned off or set to “silent” during the school day. When specifically approved by the classroom teacher, these devices may be used for education purposes in the classroom. In general, students should keep their personal devices in their locker during instructional time. Students are expected to use good judgment and responsibility when using electronic devices at school; any disruption or offensive behavior that stems from electronic device use, may be subject to discipline consequences. Eastern School Corporation is not responsible for the loss, theft or damage to an electronic device brought to school. Staff may confiscate a student’s personal electronic device should it disrupt instructional time. It will be given to the middle school office for safekeeping for the remainder of that day. Upon the second violation of disrupting class with an electronic device and every violation thereafter, the school will confiscate the phone until a parent/guardian comes to school to pick it up. Parents/guardians are advised that the best way to get in touch with their children during the school day is by calling the school office. If a student needs to contact their parents/guardians, they should get permission to use a phone in the office. ***Students caught using cell phones or cameras in the locker rooms or bathrooms will face more serious disciplinary consequences, including out of school suspension and possible expulsion. The use of cell phones to take pictures or video in school is strictly prohibited. Students who use their phones for the purpose of taking pictures or video in school will be subjected to discipline including out of school suspension and possible expulsion. Sending, sharing, viewing, or possessing pictures, text messages, emails, or other material of a sexual nature in electronic or any other form, including the contents of a cell phone or other electronic device will be grounds for suspension or expulsion. Depending on the nature of the picture, it may be considered “child exploitation”, a Class C felony under I.C. 35-42-4-4 (b) or “child pornography”, a Class D felony under I.C. 35-42-4-4 (c). Persons convicted of or adjudicated as a juvenile delinquent for violating the Child Exploitation Statute are required by state law to register as a sex offender. Because student cell phones have been found in a number of Indiana school districts to have contained evidence of “sexual conduct” as defined above, it is important for parents and students to be aware of the legal consequences should this occur in our school system. CHEATING/PLAGIARISM All Eastern students are expected to do their own schoolwork. Cheating, copying, or ‘collaboration’ (unless authorized by the teacher) on tests and assignments are major violations of school purposes and unfair to other students. All forms of cheating/plagiarism are prohibited and will be penalized. DANGEROUS OBJECTS Dangerous objects are defined as things such as chains, small pocketknives, or anything that could be considered dangerous. DISRESPECT Disrespect towards adults is defined as inappropriate behavior directed towards an adult. DISRUPTIVE BEHAVIOR Disruptive behavior is defined as any behavior that interferes with or interrupts the educational atmosphere.
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DRESS CODE/COMMON DECENCY Students are expected to wear their clothing and to manage their appearance in a manner which does not disrupt teaching, promote vulgarity, advertise illegal substances (to include drugs, alcohol, and tobacco), or express double meanings. This includes tattoos. Any clothing, which can be considered sexually suggestive or dangerous to others in the school, is prohibited. Since there will be many social functions and occupational obligations later in life requiring appropriate dress, good grooming is the responsibility and is in the best interest of the student. The dress code is based on a simple, modest and healthy respect towards self and others. All students representing the school in any public performance (athletic, musical, dramatic, speech, etc.) shall be properly groomed. Extracurricular participation is a privilege. The student council will designate certain days to wear clothes for the purpose of increasing student spirit and activity. These are the only days when students will be permitted to wear other types of clothing. If it is determined that a student must be sent home to change clothing, that student will be unexcused for the time period he/she is absent. If there is doubt as to the acceptability of any certain type of clothing, an administrator should be consulted before clothes are worn. If a student has to be repeatedly warned about violating dress guidelines, that student will be treated as insubordinate and come under the guidelines of the Student Conduct Code. The following guidelines must be followed: 1. Students are not permitted to attend school without footwear. 2. Shorts and skirts must be an appropriate length and not expose more than 5 inches above the kneecap. 3. Blouses, shirts, or dresses with low, revealing necklines, sheer, strapless, bare-midriff design, or skirts of inappropriate length or with high slits are not allowed. 4. Tops must be long enough to be tucked in or long enough that when worn out, the midriff is not exposed during sitting or standing. 5. Tank tops, strapless shirts, halters, or open back dresses or tops are not allowed. All tops should fully cover both shoulders and have hemmed sleeves. 6. Hats, hoods, sunglasses, visors, or bandanas are not to be worn in the building by students. 7. Buttons, pins, or clothes with gross, demeaning, or suggestive wording are not permitted. 8. Clothing with holes above the knee should not be worn. 9. All jackets & coats will be placed in student lockers during the school day and may not be worn during the school day. 10.No clothing should be worn which reveals underwear or bare midriffs. 11.Studded or spiked items of apparel, chains, or other items that might cause a concern for student safety are also prohibited. Any clothing not specifically identified in this section is not necessarily accepted. Student dress must not be a distraction to the learning environment. EXTRACURRICULAR MISBEHAVIOR Extracurricular misbehavior is defined as inappropriate behavior at an extracurricular activity. Misbehavior while attending or participating in extracurricular activities will result in suspension from attending or participating in extracurricular activities. Guidelines and expectations for student behavior at extracurricular activities are the same as they are for regular school day activities. Students must be in good standing to attend extracurricular events. Suspension, expulsion, withdrawal pending expulsion, and social probation are not considered “in good standing”. FIGHTING Fighting is defined as an act whereby students inflict or attempt to inflict physical harm on one another. Students who urge others to fight or in some manner prevent school personnel from reaching the fight scene are subject to suspension. There is no room in the school environment for violence. Eastern will not tolerate the disruption of school because students choose to fight. Students participating in a fight may be arrested for disorderly conduct and taken to
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the Kinsey Center in Kokomo and/or suspended or expelled from school. GANGS/GANG ACTIVITY Gangs are defined by the following guidelines. “Criminal gang” means a group with at least five (5) members that specifically either promotes, sponsors, or assists in; or participates in; and requires as a condition of membership or continued membership; the commission of a felony or an act that would be a felony if committed by an adult or the offense of battery (IC 35-42-2-1) as added by PL 180-1991, Sec. 11, amended by PL 140-1994, Sec. 5 A person who knowingly or actively participates in a criminal gang commits criminal gang activity, a class D Felony, as added by PL 180-1991, Sec. 11. HABITUAL OFFENDER Habitual offender is defined by the following guidelines. A student will be classified as a habitual offender when that student has failed in a substantial number of instances to comply with directions of teacher or other school personnel during any period of time when he/she is properly under their supervision, and where such failure constitutes an interference with school purposes of an educational function. A student may be designated as a habitual offender when ten (10) discipline referrals are made to the office. HARASSMENT/BULLYING Harassment is defined as physically or verbally abusing or bothering a person after they have been asked or directed to stop. It is a violation of school policy for any student to harass or intimidate another student, teacher or staff member physically, verbally, sexually, or in writing, and this includes e-mail. Bullying is defined as “overt, repeated acts or gestures, including verbal or written communications transmitted; physical act committed; or any other behaviors committed by student or group of students against another student with the intent to harass, ridicule, humiliate, intimidate, or harm the other student.” Bullying and harassment are prohibited at all school related places and times listed. This includes when a student is on school grounds immediately after school hours or at any other time when the school is being used by a school group; off school grounds at a school activity, function or event; traveling to or from school or traveling to a school activity, function or event; or using property or equipment provided by the school, such as computers. Students or parents are to report harassment and/or bullying to their teachers or to the office. Students may be assigned to Saturday School, suspended, or expelled for violations of this policy. False reporting of such instances is also a violation of school policy. HAZING Hazing is defined as performing any act or coercing another, including the victim, to perform any act of initiation into any class, group, or organization that causes or creates a risk of causing mental, emotional, or physical harm. Permission, consent, or assumption of risk by an individual subjected to hazing shall not lessen the prohibitions. All hazing incidents shall be reported immediately to Administration. INSUBORDINATION Insubordination is defined as any refusal to comply with a request from a staff member. MEDICATION (PRESCRIPTION AND NON-PRESCRIPTION) Students are not to be in the possession of any type of medication, either prescription or non-prescription, except as explained under “MEDICATION” found in General Guidelines section of this handbook. All medicine brought to school must be immediately turned in to the school nurse. Penalties for violation of this policy could include out of school suspension and/or expulsion. PHYSICAL EDUCATION DRESS CODE Each student will wear a neat and clean physical education uniform each day for class. The school will provide a uniform two times per semester for any student needing a uniform in case of an emergency. Any student using a school issued uniform for the third time will be referred to the assistant principal. A student failing to dress for any reason other than a doctor’s excuse or decision by the teacher shall be referred to the office upon the third instance. A student with a doctor’s excuse will be withheld from all activity and provided with an alternative assignment or withdrawn from class. Each time a student fails to dress for Physical Education, a 2% reduction in the nine weeks grade will occur. (A doctor’s excuse may be required for the student to be excused from dressing.)
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Disciplinary Action for Violation of PE Dress Code: First Referral:



Reprimand



Second Referral: Saturday School Third Referral:



Saturday School



Fourth Referral: 1-Day Suspension POSSESSION OF A FIREARM A. No student shall possess, handle or transmit any firearm on school property, in or on property that is being used by a school for a school function or on a school bus. B. The following devices are considered to be a firearm as defined in Section 921 of Title 18 of the United States code: 1. Any weapon, which will or is designed to or may readily be converted to expel a projectile by the action of an explosive; 2. The frame or receiver of any weapon described above; 3. Any firearm muffler or firearm silencer; 4. Any destructive device which is an explosive, incendiary, or poison gas bomb, grenade, rocket having a propellant charge of more than four ounces, missile having an explosive or incendiary charge of more than onequarter ounce, mine, or any similar device; 5. Any weapon which will, or which may be readily converted to, expel a projectile by the action of an explosive or other propellant, and which has any barrel with a bore of more than one-half inch in diameter; 6. Any combination of parts either designed or intended for use in converting any device into any destructive device described in two immediately preceding examples, and from which a destructive device may be readily assembled; 7. Any violation of this firearm policy will result in a mandatory one-year expulsion from school. In addition, a student may be suspended or expelled for engaging in unlawful activity on or off school grounds if the unlawful activity may reasonably be considered to be an interference with school purposes or an educational function, or the student’s removal is necessary to restore order or protect persons on school property. This includes any unlawful activity meeting the above criteria, which takes place during weekends, holidays, other school breaks, and the summer period when a student may not be attending classes or other school functions. PROFANITY Profanity or inappropriate language is defined as any remarks spoken, written, worn, or drawn; or the use of gestures, which are offensive to prevailing notions of decency. RESTRICTED AREA Restricted areas are defined as places where one has no permission to be. THEFT Theft is defined as taking what is not yours. THREATS Threats are defined as any verbal or written communication, which threatens another student or staff member. TOBACCO/ELECTRONIC CIGARETTES This applies to any Eastern Middle School student who is on school property, who is in attendance at school or at a school sponsored activity. Violations within the tobacco procedures are cumulative for one (1) school year. Possession shall mean tobacco or an electronic cigarette product being on the student’s person, in the student’s locker, in the student’s personal effects, or in a vehicle in which the student is driving or owns. Eastern Junior/Senior High School students will not be permitted to possess or use tobacco or electronic cigarette products in any form. Failure to observe this violation will lead to the following: Disciplinary Action for Tobacco Violation: First Violation:



3-day suspension and a citation



Second Violation:



3-5 day suspension and a citation



33



Third Violation:



5-day suspension and a citation



TRESPASSING AND/OR FORCIBLE ENTRY INTO SCHOOL BUILDING Trespassing is defined as being on property without permission. Forcible entry is defined as entering property without permission. Such actions will result in Saturday School, suspension, and/or expulsion. VANDALISM Vandalism is defined as the intentional behavior to damage or destroy personal or school property



SUSPICION OF SUBSTANCE ABUSE POLICY Eastern Howard Schools reserves the right to test any student who at any time exhibits cause for reasonable suspicion of drug and/or alcohol usage. This policy applies to any Eastern Middle School student who is on school property, who is in attendance at school or at a school sponsored activity, or whose conduct at any time or in any way interferes with or obstructs the missions or operations of the school district or the safety or welfare of students or employees. No Eastern Junior/Senior High School student will be permitted to possess, sell, or consume alcoholic beverages in any form in the school building, on school property, on school buses, or at any school sponsored activity. Students will not be permitted to attend school if they have consumed alcoholic beverages prior to coming to school. No student may be under the influence of, in possession of, provide, by sale or otherwise, any substance which he/she represents to be a narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, steroid, stimulant, depressant, or intoxicant of any kind. This statement pertains to substances available with or without a prescription, and substances legal or illegal. Students are not to be in the possession of prescription or non-prescription medicine or pills. All medication and pills are to be in the possession of the school nurse or authorized school personnel. Possession shall mean the state of being on the student’s person, in the student’s locker, in the student’s personal effects, in a vehicle in which the student is driving or owns, or a conviction or adjudication in a court of law of the charge of illegal possession of alcohol or drugs, or delinquency, when the facts constituting such are the equivalent of illegal possession of alcohol or drugs.



ALCOHOL The principal or designee may arrange for a breath test for blood-alcohol to be conducted on a student whenever he/she has individualized reasonable suspicion to believe the student has consumed an alcoholic beverage. Breath test procedures are as follows: A. Take the student(s) to a private administrative or instructional area on school property and have at least one other member of the teaching or administrative staff present as a witness to the test. B. Make a written record of the instrument’s serial number or identifier; the test result; the date, time, place of the test; the students’ names; and the names of the witnesses. C. If the instrument provides printed evidence, attach the printout to the written record. NARCOTIC DRUGS The principal or designee may arrange for a drug test to be conducted on a student whenever he/she has individualized reasonable suspicion to believe the student has is under the influence of a narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, steroid, stimulant, depressant, or intoxicant of any kind.
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Drug test procedures will follow board-approved procedures for drug testing. If the results indicate a violation of school rules as described in the student handbook, the principal or designee will follow the disciplinary procedure described in the handbook. If a staff member accompanying students on a schoolrelated activity off school grounds has individualized reasonable suspicion to believe that a student has consumed an alcoholic beverage or is under the influence of a narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, steroid, stimulant, depressant, or intoxicant of any kind and no test instrument is available, he/she should make a written record of all facts upon which an opinion that the student has consumed said substance. Since the staff member is responsible for the welfare of a student who may be intoxicated or under the influence of a narcotic substance, he/she should supervise the student until he/she is returned to the custody of his/her parents or a law enforcement official. The principal may contact the Howard County Sheriff’s Department and arrange for it to conduct the test. This policy shall not apply to a student who consumes a controlled substance pursuant to and in accordance with a valid prescription or order of a physician, dentist, or individual licensed, registered, or otherwise permitted to distribute, dispense, conduct research with respect to, or administer such controlled substance in the course of professional practice or research in Indiana so long as said prescription or order is specifically written for such student. Statutory due process will be followed in cases of suspension, expulsion, or exclusion from school. The disposition of each offense may be decided at the discretion of the principal in conformance with this policy. Proper legal authorities will be notified. NOTE: Violations under this policy shall be cumulative in nature. The accumulation will be in effect for grades 6 through 8 and then a new accumulation will begin in grade 9 and accumulate from grades 9 through 12. CONSEQUENCES A. FIRST VIOLATION 1. Up to 10 day out-of-school suspension and a recommendation of expulsion to the superintendent. The school may extend the suspension until the expulsion hearing. 2. School principal may recommend to the superintendent the waiving of the expulsion process only if the following criteria are agreed to and met by the student, the parent/guardian, and hearing officer if one has been appointed. a. The student will meet with a designated qualified professional drug/alcohol counseling service for purpose of assessment. b. The student CANNOT return to school until he/she presents proof of the professional assessment, and is in compliance with the recommendation of the designated counseling service and the school principal. Possible recommendations from the Counselor or administrators: 1. Return to school after suspension. 2. Referral to drug/alcohol treatment facility for alcohol or drug dependency through inpatient, outpatient, or self-help programs. c. Failure to complete the designated Program could result in a suspension. NOTE: Any services or materials rendered or provided by school employees shall be without charge to the student. The school will assume no responsibility for payment of costs of service or materials outside the school. B. SECOND VIOLATION 10 day out-of-school suspension and a recommendation of expulsion to the superintendent. The school may extend the suspension until the expulsion hearing.
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SELF-REFERRAL A student who self-refers to counseling will not be subject to suspension, extracurricular ineligibility, or other disciplinary actions for violations which occurred prior to the self-referral. The student will be subject to suspension, extracurricular ineligibility, or other disciplinary actions if school personnel learn of a violation before a self-referral occurs, either through first hand knowledge or pending investigation. The student will be subject to all penalties if the self-referral includes the admission of selling or distributing controlled substances. MEDICAL ATTENTION Nothing in these procedures prevents school personnel from initiating quicker and more effective action than outlined in these regulations if a student is obviously in need of immediate medical assistance. SEARCH AND SEIZURE POLICY OF



EASTERN HOWARD SCHOOL CORPORATION



The School Board recognizes its obligation to balance the privacy rights of its students with its responsibility to provide student, faculty, and authorized visitors with a safe, hygienic, and alcohol/drug-free learning environment. In balancing these competing interests, the Board directs the Superintendent to utilize the following principles: A. School Property School facilities such as lockers and desks are school property provided for student use subject to the right of the Superintendent and his/her designee to enter the facility as needed and inspect all items in the facility searched. Students shall not have an expectation of privacy in any facility provided by the school and shall not be permitted to deny entry to a Corporation administrator by the use of a lock or other device. B. Student Person and Possession Prior to a search of student’s person and personal items in the student’s immediate possession, an administrator shall seek consent of the student. If the student does not consent, such a search shall be permitted based only upon the administrator’s individualized reasonable suspicion to believe that the search will produce evidence of a violation of a law, school rule, or a condition that endangers the safety or health of the student or others. Searches of the person of a student shall be conducted and witnessed by a person of the same sex as the student and shall be conducted in a private place. A searched student’s parent or guardian shall be notified of the search within twenty-four (24) hours, if possible. Searches, pursuant to this policy, shall also be permitted in all situations in which the student is under the jurisdiction of the Board as defined by I.C. 20-8.1-5.1-8. Permission for a student to bring a vehicle on school property shall be conditioned upon consent of the search of the vehicle and all containers inside the vehicle by a school administrator with reasonable suspicion to believe the search will produce evidence of a violation of law, a school rule, or a condition that endangers the safety or health of the student driver or others. The student shall have no expectation of privacy in any vehicle or in the contents of any vehicle operated or parked on school property. The Superintendent may request the assistance of a law enforcement agency in implementing any aspect of this policy. Where law enforcement officers participate in a search on school property or at a school activity pursuant to a request from the Superintendent, the search shall be conducted by the law enforcement officers in accordance with the legal standards applicable to law enforcement officers. C. Breath Test Instruments Administrators are authorized to arrange for the use of breath-test instruments for the purpose of determining if a student has consumed an alcoholic beverage. It is not necessary for the test to determine blood-alcohol level, since the Board has established a zero tolerance for alcohol use. D. Urinalysis Testing procedures are available on the school website at: www.eastern.k12.in.us per board policy 5530.01 ExtraCurricular Activities Drug Testing Program. E. Use of Dogs
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The Board authorizes the use of specifically-trained dogs to detect the presence of drugs or devices such as bombs and weapons on school property under the conditions established in the Superintendent’s administrative guidelines. Anything found in the course of a search pursuant to this policy which constitutes evidence of a violation of a law or a school rule or which endangers the safety or health of any person shall be seized and utilized as evidence if appropriate. Seized items of value shall be returned to the owner if the items may be lawfully possessed by the owner. Seized items of no value and seized items that may not lawfully be possessed by the owner shall be destroyed, once evidential use is complete unless otherwise directed by the court. The Superintendent or his/her designee(s) shall promptly record in writing the following information for each search pursuant to this policy: a.



The information upon which the search was based



b. The time, date, location, students, or places searched, and persons present c.



A description of any item seized and its disposition



d. The time and date of notice to the parent or guardian in the case of the search of the person of a student.



The Superintendent shall prepare administrative guidelines to implement this policy. The term “administrator” used in this policy shall include Superintendent, Principal, Assistant Principal, Athletic Director and Director of Guidance. EASTERN HOWARD SCHOOL CORPORATION ADMINISTRATIVE GUIDELINES TO SEARCH AND SEIZURE POLICY OF SCHOOL BOARD Pursuant to Board policy, the following guidelines shall be used when school administrators have reason to suspect that an illegal or dangerous substance or object or stolen property may be in the possession of a student: A. All requests or suggestions for the search of a student or his/her possessions shall be directed to the principal or the person in charge of the students while out of the Corporation. B. Wherever possible, before conducting the search, the principal shall notify the student, request his/her consent to the inspection if other than his/her locker, desk, or other storage area provided for student use, and inform the student that he/she may withhold consent. Such consent, if offered, shall be given voluntarily and with the knowledge that it could have been withheld. The principal shall conduct the search, however, with or without the consent. C. Wherever possible, an adult third party shall be present at any search of a student or his/her possessions. D. The principal may conduct a student search upon reasonable suspicion to suspect the presence of an illegal or dangerous substance or object, or anything contraband under school rules. E. The principal shall be responsible for the custody, control, and disposition of any illegal or dangerous substance or object taken from a student, whether during a student search or otherwise. F.



Wherever possible, the student shall be present at any search of his/her possessions.



G. The principal shall be responsible for the prompt recording of each student search. The record shall be in writing and shall include the reasons for the search, the persons present, the objects found, and the disposition made of them, and shall be kept in a secure location in his/her office. H. Whenever the search is prompted by the reasonable suspicion that possession of a substance or object immediately threatens the safety and health of the student or others, the principal shall act with as much speed and dispatch as is required to protect persons and property in the school while keeping clearly in mind the student’s rights and the potential consequences of inappropriate or hasty action.
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REASONABLE SUSPICION As used in this section, “reasonable suspicion for a search” means ground sufficient to cause an adult of normal intellect to believe that the search of a particular person, place, or thing will lead to the discovery of evidence that the student: A. has violated or is violating a rule or behavioral norm contained in the student handbook; B. has violated or is violating a particular law; C. possesses an item or substance, which presents an immediate danger of physical harm or illness to students and staff or Corporation property. LOCKERS AND OTHER STORAGE AREAS PROVIDED



FOR STUDENT USE



A. All lockers and other storage areas provided for student use remain the property of the Corporation. These lockers and storage areas are subject to inspection, access for maintenance, and search pursuant to these guidelines. A student using the locker or storage area has, by statute, no expectation of privacy in that locker or storage area or the contents contained therein. No student shall lock or otherwise impede access to any locker or storage areas, except with a lock provided by or approved by the principal. Unapproved locks will be removed and destroyed. B. The principal or his/her designee may search student lockers and storage areas and the contents contained therein at any time for any justifiable reason. C. The principal may, at any time, request assistance of the Howard County Sheriff’s Department, which has jurisdiction over the facilities of the Corporation. The law enforcement officer must have probable cause, however, to conduct the search of the lockers and storage areas and the contents contained therein. DESKS AND OTHER STORAGE AREAS A desk or any other storage area in the school provided for student use as well as the contents contained therein may be searched when the principal has reasonable suspicion for a search. VEHICLES A. Any vehicle brought on Corporation premises by a student may be searched when the principal or his/her designee has reasonable suspicion to justify the search. B. One of the conditions for granting permission for a student to bring a student-operated vehicle onto school premises is written consent by the student driver, the owner of the vehicle, and the parent of the student to allow search of that vehicle. Refusal by any of the parties to provide or allow access to a vehicle at the time of the search request shall be cause for terminating the privilege without further hearing. C. Searches of vehicles of staff members or visitors shall be conducted by law enforcement personnel. STUDENT A. The personal search of a student may be conducted by the principal or his/her designee who has reasonable suspicion for a search of that student. Authorized searches of the student’s person are: 1. searches of the pockets of the student; 2. purses, briefcases, or any other object in the possession of the student; 3. a “pat down” of the exterior of the student’s clothing and the removal of any item identified; 4. a removal of an article of exterior clothing such as jacket. B. Personal searches shall be conducted in a private room by a person of the same gender designated by the principal. At least one (1) but not more than three (3) additional staff members of the same gender as the student being searched shall witness but not participate in the search. At the request of the student being searched, an additional person of the same gender as the student designated by the student, and then reasonably available on school premises, shall witness the search. The student’s parents shall be notified of the search as soon as reasonably possible. C. Strip searches are to be conducted only by law enforcement personnel. USE OF DOGS The Board has authorized the use of specially trained dogs to detect the presence of drugs and devices such as bombs and weapons on school property under the following conditions: A. The presence of the dogs on school property must be authorized in advance by the Superintendent or be pursuant to a court order to warrant.
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B. The dog must be handled by a law enforcement officer specially trained to safely and competently work with the dog. C. The dog is represented by the Sheriff or Chief of the law enforcement agency providing the service as capable of accurately detecting drugs and/or devices. D. The dog will be allowed to examine a student’s possessions, including vehicles, but any search of a student’s person by the dog will be based upon individualized suspicion. E. The dog may be allowed to examine school property, such as lockers, as permitted by the building principal. Any limitation as to areas of school property to be examined by the dog shall be established by the Superintendent at the time the use of dogs is authorized. METHOD OF SEARCH The scope of any individualized search should be limited by the reasonable suspicion that motivated the search. If an item is found that leads to reasonable suspicion that additional correlated items may also exist, the search may be extended. If the initial search produces no evidence of contraband, there should be no extension of the search based on simple curiosity. ITEMS FOUND Anything found in the course of a search, which is evidence of a student violation of school rules, or Federal/State laws may be: A. seized and admitted as evidence in any suspension or expulsion proceeding if it is tagged for identification at the time it is seized and kept in a secure place by the principal until it is presented at the hearing: B. turned over to any law enforcement officer after proper notation and receipt. SOCIAL PROBATION We want students to enjoy their years at Eastern Middle School, but the school’s primary responsibility is to provide the best possible educational program and to prepare students for a productive life after high school. Students have the responsibility to put forth their best effort in school. Some students forget this responsibility and this sometimes results in poor or failing grades. Students receiving two or more failing grades (F’s) during a nine week grading period or on semester grades will lose the privilege of attending extracurricular events sponsored by the school, including athletic events, club activities, dances, etc. By enforcing this program, we hope to assist parents in helping their children keep a proper perspective and focus relative to school. Students who ended the school year with two or more failing grades will begin this school year on Social Probation. This status will be reviewed at the time of mid-term grades.
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