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Identification, Placement and Review Committee (IPRC) Introduction The Identification, Placement and Review Committee (IPRC) process determines if a student should be identified as an “exceptional pupil” and states the exceptionality and the appropriate placement that will best meet the student’s strengths and needs. Ontario Regulation 181/98: Identification and Placement of Exceptional Pupils came into force on September 1, 1998. It guides all schools in Ontario with respect to the regulations that must be followed when conducting an IPRC. The Ottawa Catholic School Board has developed and implemented IPRC procedures and guidelines in compliance with these regulations and approved by the Ministry of Education. Highlights and frequently asked questions about Regulation 181/98 can be found on the Ministry Website: Highlights of Regulation 181/98 The complete Regulation 181/98 can be found in the Ministry of Education Document: Special Education: A Guide for Educators IPRC procedural checklists and all accompanying IPRC forms in use by the Ottawa Catholic School Board are available for staff on the Board’s Special Education and Student Services website. The information outlined in this report, contain general guiding principles for the IPRC process and are not in any way meant to reflect the complete regulations as outlined in Regulation 181/98. The Identification, Placement and Review Committee (IPRC) meetings provide a formal structure for principals, teachers, parents/guardians, students 16 years of age and over and other advocates to meet and discuss program options in order to determine appropriate placement for exceptional students. In addition to the formal IPRC process, the Board recognises and embraces several less formal ways such as regular meetings and communication when making decisions on programs and services for students with special needs. As always, these decisions are best made when school and parents/guardians work in collaboration, with the best interests of the child at the centre of all discussions.



Prior to an IPRC meeting Assessment of a student’s learning profile is an ongoing process. Information and assessment data may come from any one of the following: classroom teachers, special education teachers, school board professionals, third party professionals and parents/guardians. Student specific information is gathered and reviewed to assist in making decisions regarding appropriate programs and services. In the case where a formal assessment report is available, the report is reviewed for possible diagnosis and any professional programming recommendations. Written parental consent (third party storage form) is obtained when using reports from outside agencies or private professionals.
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This valuable information assists staff in: • Understanding the student’s learning strengths and needs. • Making a decision of the need to create an IEP. • Making changes to the existing IEP as required. • Considering the possible identification of the child as exceptional through the IPRC process. Parents/guardians, school teams and students age 16 and older, play an important role in the planning and implementation of a students special education program and placement. Program and placement options are considered in light of student strengths and needs. At all times, consideration is made first for a placement in the regular class. When there is any consideration of a potential placement in a special education class, it must be reviewed with the school’s Special Education Consultant. Parents/guardians are made aware of all available program and placement options. Parents/guardians are encouraged to discuss these options with school staff and other professionals to gain a better understanding of what each option means and how it is meant to assist their child. The parents/guardians are critical partners in this decision making process and are asked to give input along the way. School boards have the discretion to provide special education programs and services for students who are not formally identified as exceptional. For example, an IPRC meeting is not required when both the parent/guardian and board agree that the student with special education needs could receive programming in the regular classroom. The appropriate programs and services are documented in the student’s Individual Education Plan (IEP). This does not in any way override the IPRC process as set out in Regulation 181/98. Parents/guardians retain the right to initiate the IPRC process for any reason. The principal or parent/guardian may initiate a referral to an IPRC meeting. An IPRC meeting must be held when: • The student is entering or leaving a special education class. • The parent/guardian makes a written request for an IPRC meeting. • The parent/guardian chooses not to waive the annual IPRC meeting for a student who has already been identified by the IPRC process. Once a decision has been made to hold an IPRC meeting, parents/guardians will receive an invitation and a copy of the “Ottawa Catholic School Board’s Special Education Programs and Services Parent Guide” at least 10 days prior to the IPRC meeting. The invitation will include information about the date, time and location of the IPRC meeting. The Parent Guide includes information on procedures involved in identifying the student as exceptional and determining the student’s placement as well as information on appealing the decision of the IPRC if the parent/guardian does not agree with the decision. A copy of the Board’s Parent Guide is available in all schools and on the Board website. Parent Guide Parents/guardians are asked to respond to the invitation and to give written consent for a discussion of student’s IEP. Parents/guardians may wish to invite others, such as a community professional or an advocate, to join them for the IPRC meeting. The Board welcomes this and asks the parent/guardian to inform the school principal when they are 8



extending the invitation to others. The special education teacher completes an educational assessment using designated forms and defined procedures. It will be discussed at the IPRC meeting and considered by the IPRC along with other assessments available. During an IPRC Meeting: The principal or designate acts as chairperson, and welcomes parents/guardians and guests. The principal ensures that the committee shall consider any information submitted to it by parents/guardians, staff, advocates, support personnel and outside agencies including the Educational Assessment completed by school staff. If the Committee determines it would be useful to do so, and the student is less than 16 years of age, the Committee shall, with parental consent, interview the student. IPRC Members: There must be a minimum of three members of an IPRC. One must be a principal or viceprincipal. A presenting teacher cannot be a member of the committee, nor can a parent/guardian or an Educational Assistant. Special Education System Class IPRC: These are for students entering, remaining in or leaving a special education class. Dates are determined by the Special Education and Student Services Department. The Committee is comprised of: • Principal or Vice-principal as chair AND • Two members of the Special Education and Student Services Department (except in DE classes). School IPRC: These IPRC dates are set by the principal of the school. The Committee is comprised of: • Principal or Vice-principal as chair AND • Two other members as appointed by the principal. To determine exceptionality, the IPRC must adhere to the Categories and Definitions of Exceptionality provided by the Ministry of Education. The broad categories are Behaviour, Communication, Intellectual, Physical or Multiple exceptionalities. Upon review of assessments and information provided, the committee will make a determination of one of the following at the IPRC meeting: • no identification of an exceptionality, • a new identification of an exceptionality, • a continuation of an identification, or • discontinuation of an identification for a student. The second decision is that of placement. Placement of the student in a regular class is the first option considered by an IPRC. The committee reviews documentation, consults with the parents/guardians, and makes a recommendation for the most appropriate 9



placement given the needs of the student and the range of options available within the board.



IPRC Placement Decisions: The Ottawa Catholic School Board (OCSB) provides the following 4 special education placement options. • Regular Class with Indirect Support • Regular Class with Resource Assistance • Regular Class with Withdrawal Assistance • Special Education Class with Partial Integration Regular Class with Indirect Support: Ministry Definition: The student is placed in a regular class for the entire day, and the teacher receives specialized consultative services by a special education teacher. OCSB Guidelines: A special education teacher is not regularly scheduled in this student’s classroom. For example, a student may require extra time to complete a test or assignment. This could occur in the resource room, or in the regular classroom, however this support would be available on a needs basis only. The special education teacher is involved in consultation with the regular classroom teacher on an ongoing basis to discuss the IEP and any programs and services as required. Regular Class with Resource Assistance: Ministry Definition: The student is placed in a regular class for most or all of the day and receives specialized instruction, individually or in a small group, within the regular classroom by a qualified special education teacher. OCSB Guidelines: A special education teacher is regularly scheduled to be in a student’s classroom. The amount of time is not a factor, but it is not on a needs basis only. At the secondary level, this could be in one semester and not another. Regular Class with Withdrawal Assistance: Ministry Definition: The student is placed in a regular class and receives instruction outside the classroom, for less than 50 percent of the school day, from a qualified special education teacher. OCSB Guidelines: A special education teacher provides direct instruction to a student in a scheduled block outside of the classroom. The amount of time is not the determining factor but rather the fact that it is regularly scheduled. The details regarding the amount of time would be indicated on the IEP. This would also apply for the Program for Gifted Learners. Special Education Class with Partial Integration: Ministry Definition: The student is placed by the IPRC in a special education class in



10



which the student-teacher ratio conforms to Regulation 298, section 31, for at least 50 percent of the school day, but is integrated with a regular class for at least one instructional period daily. OCSB Guidelines: This statement applies to students in all of our special education classes, whether full-time or half-time. There is an expectation that all students in system classes be integrated for a period of time with their peers in regular classrooms. It should be noted that these placements do not refer to any support provided by an educational assistant. The placement is determined according to the level of support provided by the special education teacher. IPRC Decisions: If the IPRC identifies the student as exceptional, written notification shall be provided to parents/guardians stating: • A description of the student’s strengths and needs • The category(ies) and definition(s) of exceptionalities • The placement decision and, • Where the committee has decided that the student should be placed in a special education class, the reasons for the decision. This information is recorded on the IPRC Determination Form. The principal ensures the written statement of decision of the committee is given to the parent/guardian at the IPRC or sent to the parent/guardian after the IPRC. Every attempt is made to ensure the parent/guardian understands the decision prior to signing the documentation form. Written parental consent may be obtained during or after the IPRC meeting. Reviews of Identified Students: The review of placement for students who have already been identified as exceptional through the IPRC process must occur annually unless the principal receives written notice from the parent/guardian dispensing with the annual meeting. A parent/guardian may choose to dispense with the IPRC meeting when there are no changes to the strengths, needs, exceptionality or placement of the student for the upcoming year. By signing the IPRC waive form, the parent/guardian is agreeing that the current IPRC decision remains in effect for another school year. In that case, the school staff will attach the parent/guardian’s signed waive form to previous year’s IPRC documentation and there is no need for further documentation. An IPRC must be held: • during a transition year, when an identified exceptional student is moving from one school to another or one system class to another, or one panel to another. • when there are significant changes to be made to a students identified needs, placement or exceptionality as a result of new assessment information. • when parents/guardians, principal of the school, or Board representative providing the special education program, request it in writing after a placement has been in effect for three months or more.
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• •



when the parent/guardian chooses not to waive the annual IPRC meeting for a student who has already been identified by the IPRC process. if the IPRC meeting has been waived in the previous two years.



After the IPRC Meeting: The principal ensures the Board has been notified of the IPRC recommendations. If a special education class has been recommended, the principal ensures parental consent for the placement has been received. All documentation pertinent to the IPRC process is filed in the Documentation File of the OSR. The student is placed in the appropriate placement with parental consent. An Individual Education Plan is prepared within 30 working days of the start of placement. Process of Resolving Disputes Prior to Appeal: Follow-Up meeting If parents/guardians are not in agreement with either the identification or placement decision made by the IPRC, they may request in writing a meeting with the committee within 15 days of receipt of the decision. • The principal shall arrange for the committee to meet with parent/guardian to discuss the statement of decision • If changes in the committee’s decision were made as a result of the meeting, the notice shall be accompanied by a revised statement of decision together with written reasons for the changes. If parents/guardians do not agree with the decision after the second meeting, they may file a notice of appeal within 15 days of receipt of the second decision. If parental consent is not obtained and the parent/guardian does not appeal the IPRC decision, the Board will instruct the principal to implement the IPRC decision. If the parent/guardian of the student proceeds to an appeal, the student remains in his/her present placement until further notification from the Board. It may be helpful for parents/guardians to involve an advocate to assist in directing the process when there is disagreement on the identification or placement of a student. This may be a family member, agency worker, association representative, collaborative team member or any trusted individual. The Ministry of Education has released a document to assist parents/guardians and schools in working together to prevent and resolve conflict. The guide contains helpful techniques and strategies based on real situations. Reference: “Shared Solutions”- A Guide to Preventing and Resolving Conflicts Regarding Programs and Services for Students with Special Education Needs. 2007 This guide is available in all schools and is available on the Ministry of Education Website at: Shared Solutions: 2007
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Initiation of Appeal Procedures A parent/guardian may file a notice of appeal to the Secretary of the Board. • Within 30 days of receipt of the statement of decision if the request for a follow up meeting was denied. • Within 15 days of receipt of the statement of decision from the follow-up committee meeting. An appeal can be made based on: • The identification/exceptionality OR • The placement The parent/guardian must indicate in the notice of appeal which decision they disagree with and state the reason for disagreement. If the parent/guardian proceeds to an appeal, the student remains in his/her present placement until the decision of the Appeal Board is received. Membership of the Appeal Board The Appeal Board has three members, none of whom has had prior involvement in the identification or placement process being appealed. The three members shall be selected within 15 days of receipt of the notice of appeal. a) One member of the Appeal Board is selected by the Ottawa Catholic School Board (OCSB), and; b) One member of the Appeal Board is selected by the parents/guardian, and; c) A Chair is selected by the Ministry of Education if (a) and (b) cannot agree on a Chair. These members shall not be employees of the Ministry of Education nor employees of the Board providing the program. Duties of the Appeal Board •



• •



• •



The Chair of the Appeal Board arranges a meeting to give the parent/guardian an opportunity to discuss the student’s identification and/or placement and to explain the disagreement with the IPRC. This meeting will occur no later than 30 days following the selection of the Chair of the Appeal Board. The Appeal Board may invite anyone who can contribute relevant information to attend this meeting. The parent/guardian/student is entitled to be present at, and to participate in, all discussions. After the Appeal Board has heard all relevant opinions, reports and information, the meeting is adjourned. The Special Education Appeal Board shall send its decision in writing to the parent/guardian/student, the IPRC and the OCSB. The Special Education Appeal Board may: • Uphold the IPRC decision and dismiss the appeal
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•



Overrule the IPRC and grant the appeal, or make a recommendation to the Board, but must give its decision in writing to the parent/guardian/student, the IPRC and the Ottawa Catholic School Board. • Within 30 days of the Appeal Board’s decision, the OCSB notifies the parent/guardian and the IPRC whether it accepts or rejects the Appeal Board’s decision. • If the parent/guardian has exhausted all rights of appeal within the OCSB, the parent/guardian may further appeal to a Special Education Tribunal under Section 57 of the Education Act. Information about making an application to the tribunal will be included with the Appeal Board’s decision. Ottawa Catholic School Board Criteria for Change in Placements



• • •



Placements are reviewed on an annual basis, in consultation with school staff, Special Education and Student Services staff, and parents/guardians. A change in placement or an alternative placement may be recommended as the result of new assessment data from a professional report. Current educational assessment and professional reports are reviewed to assess student’s strengths and needs.



Process for Changing Placements



• • •



Ongoing problem-solving process and intervention model are implemented at schools to monitor student’s progress. This includes continued dialogue between home and school. Change in placement and/or alternatives are discussed with members of school team, Special Education and Student Services team and parent/guardian. IPRC meets to discuss and determine new placement.



Statistical Data Regarding IPRC for Ottawa Catholic School Board IPRC 2016 -2017 School Year



New IPRC



Review IPRC held Waived IPRC



122



463



872



Number of Appeals N/A



Total IPRC 1457
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