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Special Education and Student Services Staff Roles Superintendent of Education (Special Education and Student Services) General Accountability The Superintendent of Education (Special Education and Student Services) is responsible for developing special education programs and services, in order to ensure that the needs of all exceptional students are met. Organizational Structure The Superintendent of Education (Special Education and Student Services) is accountable to the Associate Director of Education and the Director of Education. Specific Accountabilities Intervention • Reviews, revises, and devises procedures and/or guidelines relating to the provision



•



of services for students with exceptional needs, and ensures that they meet with legislative requirements of the Ministry and the school system. Oversees and directs the planning stages, development and implementation of Special Education legislation.



Liaison • Acts as liaison between the Board and other agencies when Ottawa Catholic School • • • • •



Board students are involved. Liaises with the Ministry of Education, Ministry of Community and Social Services, and Ministry of Health in regard to services for students with exceptional needs. Monitors the Early and Ongoing Identification Program. Establishes a relationship with the various professional groups concerned with the education of exceptional students. Develops communication channels which will keep all aspects of the system informed of Special Education and Student Services initiatives. Participates in Special Education Advisory Committee (SEAC) meetings.



Administration • Attends and participates in Executive Council Meetings. • Attends Regular and Committee Meetings of the Board when requested by the • • • • • •



Director of Education Coordinates services which affect all Families of Schools. Coordinates staffing requirements for system-wide programs and services. Assists, as requested, the Superintendents of Education in the staffing of Family of Schools. Coordinates the activities of contractual service professionals. Develops and delivers professional learning activities for system personnel regarding the needs of exceptional students. Carries out such other duties as assigned by the Board and/or the Director of Education.
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Principal - Special Education and Student Services General Accountability The Principal of Special Education and Student Services is responsible for developing special education programs and services as well as supporting and promoting the goals and objectives of Inclusive Schools. Organizational Structure The Principal of Special Education and Student Services is accountable to the Superintendent of Special Education and Student Services. Specific Accountabilities Intervention



• • •



Prepares and revises procedures and/or guidelines relating to the education of students with exceptional needs Prepares annual Special Education Plan for the Ministry of Education Ensures a high standard of program implementation



Liaison



• •



Acts as liaison between the Board and outside community agencies, colleges and universities and health related organizations Liaises with the Ministry of Education in regard to services for students with exceptional needs



Administration



• • • • • • • • • • •



Attends and participates in Special Education Advisory Committee (SEAC) meetings Serves on Board and Ministry committees as required Responsible for the efficient administration of the department Coordinates and supervises the activities of departmental staff Assists in the staffing process for the department and educational assistants Assists the Superintendent of Special Education and Student Services in planning and administration Assists the Superintendent of Special Education and Student Services by identifying specific needs in the department and the schools in relation to exceptional students Develops performance appraisals of all department staff Maintains current knowledge of Ministry of Education and Board policies Oversees professional activities for system personnel regarding the needs of exceptional students Carries out such other duties as assigned by the Superintendent of Special Education and Student Services
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Coordinator – Special Education and Student Services General Accountability The Coordinator of Special Education and Student Services is responsible for developing special education programs and services as well as supporting and promoting the goals and objectives of Inclusive Schools. Organizational Structure The Coordinator of Special Education and Student Services is accountable to the Superintendent of Special Education and Student Services. Specific Accountabilities Intervention



• • •



Prepares and revises procedures and /or guidelines relating to the education of students with exceptional needs. Ensures a high standard of program implementation. Prepares annual Special Education Plan for the Ministry of Education



Liaison



• •



Acts as liaison between the Board and outside Community Agencies, colleges and universities and health related organizations. Liaises with the Ministry of Education, in regard to services for students with exceptional needs.



Administration



• • • • • • • • • •



Attends and participates in Special Education Advisory Committee (SEAC) meetings. Serves on Board and Ministry committees as required. Participates in the efficient co-leadership of the department. Coordinates the activities of departmental staff. Assists in the staffing process for the department itinerant educational assistants and other educational assistants. Assists the Superintendent of Special Education and Student Services and the Principal of Special Education and Student Services in planning. Assists the Superintendent of Special Education and Student Services and the Principal of Special Education and Student Services by identifying specific needs in the department and the schools in relation to exceptional students. Maintains current knowledge of Ministry of Education and Board policies. Oversees professional activities for system personnel regarding the needs of exceptional children. Carries out such other duties as assigned by the Superintendent of Special Education and Student Services.
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Special Education Consultant General Accountability The Special Education Consultant under the supervision of the Principal and Superintendent of Special Education and Student Services works with teachers, principals and other personnel in helping to ensure that the special needs of students are appropriately met according to Ministry standards, policies and regulations. Organizational Structure The Special Education Consultant is responsible to the Principal and Superintendent of Special Education and Student Services. As a member of a team of consultants the Special Educational Consultant is responsible for participating in projects and completing assignments particular to the team to which he/she is assigned. Specific Accountabilities Assessment • Advises teachers on assessment tools, testing methods and interpretation of test •



results for exceptional students. Organizes, under the direction of the Principal and Superintendent of Special Education and Student Services the identification of exceptional students (IPRC).



Intervention • Provides in-service for teachers on issues relating to exceptional students and/or • • • • • •



•



• • • • •



provision of special education programs and services Assists special education teachers of exceptional students in a supportive role Consults with principals and teachers to facilitate the integration of exceptional students into regular classroom programs Participates as a member of an Identification, Placement and Review Committee meeting Consults with teachers in assisting with planning programs and individual educational plans for exceptional students Provides information to parents/guardians regarding special education programs and services Collaborates with Special Education and Student Services Department personnel, other Board departments, parents/guardians and school personnel to modify programs for students with special needs in a range of settings Assists in the evaluation and review of programs Coordinates the transition to and from special programs and regular programs within and outside the system Reviews with parents/guardians, teachers, principals, and other service providers the progress of special needs students Serves as a resource on Board and department committees as required Explores, evaluates and redefines current processes and practices of Special Education Works directly with other Board departments to ensure the implementation of all Ministry directions



51



•



Performs other related duties as required



Liaison



• •



Liaise with various community groups in the school board, regional committees and other resource personnel in special education. Liaise with other Departments regarding programs and initiatives for students with special needs.



Administration • Provide assistance to the Coordinator, Principal and Superintendent of Special



•



Education and Student Services and, at the request of the Director of Education, to the Board or Board Committees in matters related to her/his expertise. Carry out such responsibilities as determined by the Superintendent of Special Education and Student Services in order to support plans for ongoing and future development of special education programs and services for exceptional students.



Mental Health Lead General Accountability The Mental Health Lead position was created as part of the Ministry of Education commitment to the Ontario Mental Health and Addictions Strategy. Working alongside system leaders, the Mental Health Lead provides leadership and coordination within the Board and community in the area of school mental health, with a particular focus on the development/refinement and implementation of the Board mental health strategy and the delivery of educator mental health literacy resources amongst school staff. In the area of mental health promotion and prevention programming the Mental Health Lead will play a role in strategy selection, training and implementation of these universal and targeted efforts. The Mental Health Lead will also liaise with the School Mental Health ASIST team in the development of materials and initiatives. The Lead will also monitor and share Board implementation progress and learning with the ASSIST team and facilitate the administration of outcome measures as part of the Ministry reporting requirements. Organizational Structure The Mental Health Lead is accountable to the Superintendent of Special Education and Student services.



Chief Psychologist General Accountability The Chief Psychologist is responsible for ensuring that psychological services offered by the Board are conducted in a manner that meets all the ethical, professional, and legislative requirements and in a manner that meets the identified needs of the students of the Board. The Chief Psychologist provides consultation to other board psychology staff where required. Specifically, the Chief Psychologist plans, monitors, reviews and directs departmental activity. The Chief Psychologist is legally responsible for the actions of all nonregistered Psycho-Educational Consultants operating under his/her license and the
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administrative supervision of the registered psychology staff. Organizational Structure The Chief Psychologist is accountable to the Superintendent of Special Education and Student Services. Specific Accountabilities Assessment



• • •



Supervises the clinical work of non-registered psychology staff including assessments and counseling. Communicates diagnosis to parents/guardians when non-registered psychology staff are involved. Responsible for the selection and ordering of appropriate assessment measures.



Interventions • Acts as a resource to school personnel to assist them in understanding students difficulties, exceptionalities and needs. • Conducts workshops and makes presentations to teachers and parents/guardians regarding psychological issues as requested. • Coordinates crisis response and VTRA (violence threat risk assessment) responses to the system. Liaison



• •



Maintains regular contact with community agencies and participates on community committees to discuss general issues related to psychological services in the Board. Participates on Board committees to lend expertise and to ensure relevant issues pertaining to psychological services are addressed/represented.



Administration • Participates in professional development programs. • Provides formal and informal presentations and workshops. • Participates on committees and research projects in a variety of educational and socio-emotional areas where psychological expertise is pertinent. • Reviews and approves policy matter issues, as they arise. • Formulates and recommends departmental budget to the Principal of Special Education and Student Services. • Guides the review of departmental procedures to ensure confidentiality of information.



Psychologist General Accountability The Psychologist is responsible for providing a variety of direct and indirect psychological services. These services include psychological assessment, consultation, intervention, counselling, professional development, liaison, and administrative functions. In delivering these services the Psychologist works closely with students and their families, teachers, administrative personnel, community agencies and mental health professionals.
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Organizational Structure The Psychologist receives professional direction and administrative supervision from the Chief Psychologist. As a member of the Special Education and Student Services Department, the Psychologist is also responsible to the Principal and Superintendent of Special Education and Student Services. Specific Accountabilities Assessment



• • • • • • • • • • •



Performs psycho-diagnostic assessments and administers diagnostic testing Reviews all pertinent student records and reports to gain an understanding of current identified problems Discusses nature of problem(s) with parents/guardians and relevant teaching personnel to elaborate on information contained in the referral and on file Obtains informed consent from parents Observes student in the classroom setting to witness behaviour under regular circumstances Conducts various psychological tests to evaluate skills and abilities deemed to be essential for academic progress Scores tests using strict scoring criterion so that results may be compared to scores attained by peer group Interprets test results to determine profile of student’s strengths and weaknesses Synthesizes and evaluates all information and test results to determine likely factors affecting problem areas and develops problem solving strategies for classroom use Reviews evaluation, test results and written report with school personnel Meets with parents/guardians to make them aware of test results and recommendations, etc. If appropriate, communicate a diagnosis to parents.



Intervention



• • • • • •



Acts as a resource to school personnel to assist them in understanding the students’ difficulties, exceptionalities and needs Assists in providing appropriate programming, possible placement and management issues Uses various strategies of intervention including case conferences, classroom observation, crisis intervention, etc. Conducts workshops and makes presentations to teachers and parents/guardians regarding psychological issues, as requested Counsels students individually or in groups to respond to their need for specific assistance and to promote their personal adjustment and growth Facilitates referral to and follow up for Section 23 and/or alternative school placement for students as required



Liaison



• •



Maintains regular contact with community agencies to discuss general issues and to confer regarding specific cases to assist in determining strategies and to gain possible insight into the student’s situation. Acts as a resource to parents/guardians to assist them in understanding their child’s difficulties, exceptionalities and needs, to guide them in providing a home environment suited to those needs, and to direct them when indicated to appropriate 54



• •



community resources for help. Participates on Board committees to lend expertise and to ensure relevant issues pertaining to psychological services are addressed/represented. Participates in Identification, Placement and Review Committee meetings, System Class Placement Application and Review meetings, and other meetings to provide professional insight concerning issues regarding students.



Administration



• • • •



Participates in professional development programs Provides formal and informal presentations and workshops Participates on committees and research projects in a variety of educational and socio-emotional areas where psychological expertise is pertinent Maintains records of services provided to students and prepares reports of assessments and interventions as required.



Psycho-Educational Consultant General Accountability The Psycho-Educational Consultant is responsible for providing psycho-educational assessment and interventions to students referred to the department. The PsychoEducational Consultant responds to the needs of students and assists them in developing their full potential through a variety of direct and indirect services. These services include assessment, intervention, professional development, liaison, and administrative functions. In delivering those services the Psycho-educational Consultant works closely with students and their families, teachers, administrative personnel, community agencies and mental health professionals. Organizational Structures The Psycho-Educational Consultant receives professional direction and administrative supervision from the Chief Psychologist. As a member of the Special Education and Student Services Department, the Psycho-Educational Consultant is also responsible to the Principal and Superintendent of Special Education and Student Services. Specific Accountabilities Assessment



• • • • • • •



Performs psycho-diagnostic assessments and administers diagnostic testing Reviews all pertinent student records and reports to gain an understanding of current identified problems Discusses nature of problem(s) with parents/guardians and relevant teaching personnel to elaborate on information contained in the referral and on file Obtains informed consent from parents Observes student in the classroom setting to witness behaviour under regular circumstances Conducts various psychological tests to evaluate skills and abilities deemed to be essential for academic progress Scores tests using strict scoring criterion so that results may be compared to scores 55



• • • •



attained by peer group Interprets test results to determine profile of student’s strengths and weaknesses Synthesizes and evaluates all information and test results to determine likely factors affecting problem areas and develops problem solving strategies for classroom use Reviews evaluation, test results and written report with school personnel Meets with parents/guardians to make them aware of test results and recommendations, etc.



Intervention



• • • • •



Acts as a resource to school personnel to assist them in understanding the students’ difficulties, exceptionalities and needs Assists in providing appropriate programming, possible placement and management issues Uses various strategies of intervention including case conferences, classroom observation, crisis intervention, etc. Conducts workshops and makes presentations to teachers and parents/guardians regarding psychological issues, as requested Facilitates referrals to and follow up for Section 23 and/or alternative school placement for students as required



Liaison



• •



• •



Maintains regular contact with community agencies to discuss general issues and to confer regarding specific cases to assist in determining strategies and to gain possible insight into the student’s situation Acts as a resource to parents/guardians to assist them in understanding their child’s difficulties, exceptionalities and needs, to guide them in providing a home environment suited to those needs, and to direct them when indicated to appropriate community resources for assistance Participates on Board committees to lend expertise and to ensure relevant issues pertaining to psychological services are addressed/represented. Participates in Identification, Placement and Review Committee meetings, System Class Placement and Review meetings, and other meetings to provide professional insight concerning issues regarding students.



Administration



• • • •



Participates in professional development programs Provides formal and informal presentations and workshops Participates on committees and research projects in a variety of educational and socio-emotional areas where psychological expertise is pertinent Maintains records of services provided to students and prepares reports of assessments and interventions as required.
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ABA Lead General Accountability The mandate of the ABA Lead position is to provide training and coordination at the Board and school level in order to build capacity of staff in the system and to enhance collaboration between community service providers, schools and Board staff. The ABA Lead staff member plays a key role in supporting deeper implementation of PPM 140 – Incorporating Methods of Applied Behaviour Analysis (ABA) into Programs for Students with Autism Spectrum Disorders (ASD). Organizational Structure The ABA Lead receives professional direction and administrative supervision from the Chief Psychologist. As a member of the Special Education and Student Services Department, the ABA Lead is also responsible to the Principal and Superintendent of Special Education and Student Services. Specific Accountabilities Assessment



• • • •



Oversee the implementation and monitoring of PPM 140. Assist staff in incorporation ABA methods in the IEP’s of students with ASD where appropriate. Provide professional learning opportunities to staff (Administrators, Teachers and Educational Assistants) regarding ABA principles. Remain current with research in the area of ASD and educational practices that are effective for students with ASD.



Liaison



•



Maintain regular communication with community agencies.



Chief Social Worker General Accountability The Chief Social Worker of the Ottawa Catholic School Board is responsible for ensuring that all social work services offered by the Board meet ethical, professional and legislative requirements. She/he provides consultation for and with other board social workers where situations demand and/or cases require. She/he coordinates and monitors short and long-range planning and evaluation of social work service delivery, and facilitates professional development. The Chief Social Worker orchestrates OCSB social work representation within the larger community and partnerships with a variety of community agencies. Consultation is offered to parents/guardians, educational staff and community agencies where required. The chief social worker provides a liaison with community agencies, represents the social work perspective on board and community committees, and offers professional development as required.
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Organizational Structure The Chief Social Worker is responsible to the Superintendent of Special Education and Student Services. Specific Accountabilities Assessment



• • • •



Evaluates referred cases, determines level of intervention Refers students and/or families to community agencies and where needed, provides information to and feedback from community professionals and agencies Addresses attendance issues with variety of strategies as needed Performs other duties as assigned by supervisor



Intervention



• • • • • • • •



Monitors all referred cases Consults through telephone and/or personal contact with teachers, principals, Special Education and Student Services personnel, parents/guardians and students to provide information and/or intervention strategies Responds to school/student/family crises with emergency support and counselling as needed Facilitates referral to and follow-up for Section 23 and/or alternative school placement for students as required Participates on school collaborative teams and provides appropriate follow-up where necessary. Monitors referred truancy cases to facilitate appropriate intervention Monitors relevant information for inclusion in case files/summaries Facilitates peer supervisor of social workers



Liaison



• • • • •



Maintains regular contact with Children’s Aid Society to remain current on legislation, policy and procedure, and individual cases as needed. Provides social work representation on Board and community committees Participates as a member on Supervised Alternative Learning (SAL) committee and provides coordination and assistance as needed Contributes social work perspective as member of Identification, Placement and Review Committee where required Represents Board as requested on external committees to ensure board concerns are addressed, e.g., Community Committee on Child Abuse



Administration



• • • •



Provides consultation to and supervision of social workers and delivery of social work services within the Board Coordinates short and long range planning and evaluation of social work service delivery Initiates and coordinates system responses/guidelines for school board personnel to social issues/problems, e.g., child abuse, attendance Organizes and/or leads workshops and/or professional development programs for students, teachers, administrators, parents/guardians and professional groups around topics of interest and/or concern, e.g., helping grieving students, helping 58



• • • •



children who have been abused, etc. Keeps current with information, relevant legislation and resources regarding new initiatives, regulations, interdisciplinary programs, e.g., victims of violence, anxious children, etc. Participates as a member on Board and departmental committees to provide input, to assist with development of related Board policies, and to coordinate social work input Provides social work reports as required and oversees the management of record keeping Performs other duties as assigned by supervisor



Social Worker General Accountability The Social Worker of the of the Ottawa Catholic School Board is responsible for providing assessment and intervention for students and families to address social, emotional and behavioural concerns which may be adversely affecting the academic and social development/progress of students, e.g., child abuse, family problems, bereavement, school adjustment problems, attendance. Consultation is offered to parents/guardians, educational staff and community agencies where required. As well, the Social Worker provides a liaison with community agencies and represents the social work perspective on board and community committees. Organization Structure The Social Worker receives professional direction and administrative supervision from the Chief Social Worker. As a member of the Special Education and Student Services Department, the social worker is responsible to the Principal and Superintendent of Special Education and Student Services. Specific Accountabilities Assessment



• • • • •



Evaluates referred cases, determines level of intervention Conducts short term individual and group counselling Refers students and/or families to community agencies and where needed, provides information to and feedback from community professionals and agencies Addresses attendance issues with variety of strategies as needed Performs other duties as assigned by supervisor



Intervention



•



• • •



Assesses and gathers all relevant information for referred cases and devises intervention plans such as referral to external agencies (e.g., CAS, CHEO); short term counselling; development of strategies for use by classroom teacher and/or parent(s). Provides short term counselling sessions based on identified needs Monitors all referred cases Consults through telephone and/or personal contact or electronically with teachers, principals, Special Education and Student Services personnel, parents/guardians
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• • • • • •



and students to provide information and/or intervention strategies Responds to school/student/family crises with emergency support and counselling as needed Facilitates referral to and follow-up for Section 23 and/or alternative school placement for students as required Participates on school collaborative teams and provides appropriate follow-up where necessary. Monitors referred truancy cases to facilitate appropriate intervention Documents relevant information for inclusion in case files/summaries Prepares reports and case summaries as required



Liaison



• • • •



Maintains regular contact with Children’s Aid Society to remain current on legislation, policy and procedure, and individual cases as needed Provides social work representation on Board and community committees Contributes social work perspective as member of Identification, Placement and Review Committee where required Represents Board as requested on external committees to ensure board concerns are addressed, e.g., Community Committee on Child Abuse



Administration



• • • • •



Provides workshops for students, teachers, administrators, parents/guardians and professional groups around topics of interest and/or concern, e.g., helping grieving students, helping children who have been abused, etc. Keeps current with information, relevant legislation and resources regarding new initiatives, regulations, interdisciplinary programs, e.g., victims of violence, anxious children, etc. Participates on Board committees as required Maintains social work files and provides reports as required Performs other duties as assigned by supervisor



Speech-Language Pathologist General Accountability The Speech-Language Pathologist, under the direction and administrative supervision of the Chief Psychologist, is responsible for planning and coordinating speech and language services within the Ottawa Catholic School Board. As a member of the Special Education and Student Services Department, the Speech-Language Pathologist is responsible to the Principal and Superintendent of Special Education and Student Services. Organizational Structure The Speech-Language Pathologists are registered members of the College of Audiologists and Speech-Language Pathologists of Ontario (CASLPO). A Code of Ethics governs this profession, regulations of the professional college and the Regulated Health Professions Act (RHPA). The Speech-Language Pathologists participate as members of the Collaborative Team, providing specialized services in the area of communication disorders.
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Specific Accountabilities Consultation services are provided through a team approach. The Speech-Language Pathologist provides professional services to the student indirectly through the teacher in an effort to improve the student’s speech and language development. Parents/guardians, teachers and other members of the Special Education and Student Services Department are included in this team. A continuum of consultative services is provided by the Speech-Language Pathologists. Services include: Assessment/Intervention



• • • • • • •



Screening or formal speech-language assessments for the purposes of identification and programming Consultation to resource teachers, special education system class teachers and classroom teachers regarding students with communication difficulties. Development of home and school-based programs to support student needs Recommendation of strategies for addressing speech/language difficulties, including modified teaching techniques and specific speech-language development programs. Consultation to language classes: Speech-Language Pathologists visit the Language Class regularly for intervention, consultation, assessment and parent/guardian feedback sessions. Supervision of intervention programs delivered by the Speech-Language Pathology Assistant. Supervision and training of students, volunteers and school personnel for the delivery of mediated intervention programs.



Liaison/Administration



• • • • •



Liaison with other professional agencies and community services for follow-up and coordination with school-based programming Participates in Special Education and Student Services committee initiatives and on Board and external committees Maintains updated records of student’s assessment and progress Carries out other administrative responsibilities as required Researches, develops and conducts professional development in-services to educational staff and other professionals



Speech-Language Pathology Assistant (S-LPA) General Accountability Under the supervision of the Speech Language Pathologists (in accordance with the guidelines of the College of Audiologists and Speech Language Pathologists) and under the direction of the Principal of Special Education and Student Services, the S-LPA is responsible for delivering speech and language programs in the Ottawa Catholic School Board.
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Organizational Structure The S-LPA is a member of the collaborative team providing services in the area of communication disorders and is directly accountable to the Speech Language Pathologist, the Principal and Superintendent of Special Education and Student Services. Specific Accountabilities Intervention



• • • • •



Provides direct individual and/or group therapy to students Develops programs to meet individual student’s communication needs Provides activities and strategies for the teacher to implement in the classroom Monitors progress of students in therapy programs Provides home programs



Liaison



•



Liaises with parents/guardians, teachers, principals and Speech Language Pathologists regarding the needs of the students



Administration



• •



Maintains up-dated records of students’ programs and progress Carries out other administrative responsibilities as required by organization of services



Behaviour Consultant General Accountability The Behaviour Consultant provides assistance to schools through direct liaison with the school personnel, Special Education and Student Services personnel, community agencies and families. The Behaviour Consultant assists teachers in designing and implementing behavioural programs and strategies, to assist behaviourally disruptive students so they can participate positively in school programs. The Behaviour Consultant provides classroom teachers with professional development presentations designed to foster positive classroom climates. Organizational Structure The Behaviour Consultant receives professional direction and administrative supervision from the Chief Social Worker. As a member of the Special Education and Student Services Department, the Behaviour Consultant is responsible to the Principal and Superintendent of Special Education and Student Services. Specific Accountabilities Assessment



• • • •



Provide assessment and analysis of student behaviour using valid behaviour collection procedures and instruments Respond to requests from principals through an established referral procedure for direction regarding student behaviour problems Observe student behaviour and collect appropriate background information Observe, assess and analyze classroom environments in order to collect information
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•



regarding structure and management practices Meet with students, families, teachers and principals and others as required to further determine the nature and extent of problem



Intervention/Provide regular support to system Behaviour class /program



• • • • • • • •



Provide direct intervention and modeling where appropriate Provide support, follow-up and feedback to staff and parents/guardians Develop plans and individual programming to decrease targeted inappropriate behaviours and increase appropriate social behaviour Provide facilitation for small group sessions in areas such as social skills training, anger management, self-esteem and conflict resolution Provide relevant information, literature and research findings to Board staff Consult with the parent/guardian(s) on an ongoing basis Provide individual cognitive/behavioural plans Provide training for students teaching other students re: peer mediation, etc.



Liaison



• • • •



Maintain a high standard of professional development through adequate knowledge of school board programs, community resources and workshop participation Act as a liaison with respect to general issues and specific cases concerning behavioural management intervention and/or change Participate in case conferences with community agencies (CAS, CHEO, ROH, etc.) when requested Participate in the IPRC process



Administration



• • • • • • • •



Document details, milestones/crises intervention and progression(s) of each case in case file format Participate as a member of a collaborative team Develop and present professional development workshops Provide in-service to teachers, non-teaching staff, and resource personnel in areas of behaviour management, social skills, integration behaviour, self-esteem Develop plans to facilitate integration and introduce preventive measures Perform related professional duties as assigned Provide status reports to supervisor or principals when requested Participate in board/regional committees where appropriate



Itinerant Teacher for Deaf and Hard of Hearing General Accountability Under the direction of the Principal of Special Education and Student Services, the Teacher of the Deaf and Hard of Hearing responds to the needs of school personnel and students for consultative and direct services, fulfils professional responsibilities, promotes understanding of the Board’s multi-disciplinary program, and carries out other duties as assigned by the Superintendent of Special Education and Student Services.
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Organizational Structure The Teacher for the Deaf and Hard of Hearing is responsible to the Principal and Superintendent of Special Education and Student Services. Specific Accountabilities Assessment



• • • •



Observes the student in the classroom to assess receptive and expressive communication skills within the student’s regular listening environment Interprets audiograms and the audiological reports in order to develop a summary for the resource and classroom teacher Assesses the need for and the appropriateness of FM systems for services Assesses student’s progress in the areas of auditory skills, speech, and language for the purpose of programming, IEP and the IPRC process



Intervention



• • • • • • •



•



Acts as a resource person to school staff members, students, parents/guardians and board staff Assists classroom teachers and resource teachers in developing accommodations and modifications to programs Provides consultation, direct service or monitoring service to all deaf and hard of hearing students, including all communication methods, auditory, verbal, oral, and signing systems Provides programming assistance to interpreters, note-takers and educational assistants for the deaf and hard of hearing Checks personal hearing aids for malfunctions and makes recommendations to parents/guardians Services, repairs, replaces, installs, troubleshoots and recommends the purchase of FM systems Provides in-service for teachers, students and parents/guardians on:  The function, basic troubleshooting and effective use of hearing aids, FM systems and cochlear implants  General information about hearing loss  Classroom strategies Provides transition planning and assistance for new students



Liaison



• • • •



Liaises with outside agencies, parents/guardians, teachers, principals and specialists regarding the needs of students who are deaf or hard of hearing Participates in IPRC meetings Participates in the collaborative team meetings Liaises with the provincial school for the deaf to support Ottawa Catholic School Board students who may need such placement



Administration



• • •



Provides in-service to classroom/resource teachers and administration on hearing impairment Collaborates with appropriate school staff to develop IEPs Reports on student’s progress 64



• • • •



Provides reports upon request regarding speech and language skills for deaf and hard of hearing students in the system Collaborates in the preparation of education assessments for students who are deaf or hard of hearing Prepares SEA grant applications as per Ministry directive Orders specialized equipment based on recommendations and needs of the student



Educational Interpreter for The Deaf and Hard of Hearing General Accountability The Educational Interpreter provides interpreting and other support services to students who are deaf and hard of hearing that are included in the regular school setting. The Educational Interpreter’s primary function is to facilitate communication among deaf and hard of hearing students and their hearing peers, the classroom teacher and other personnel in the school system. Other duties may include tutoring and participation as a member of an educational team. Organizational Structure The Educational Interpreter for the Deaf and Hard of Hearing is accountable to the Principal of Special Education and Student Services and the school principal. Specific Accountabilities • To provide signed and/or oral interpreting for deaf and hard of hearing students in the educational setting • To provide tutoring for deaf and hard of hearing students when necessary • To report student progress to the Teacher of the Deaf and Hard of Hearing on a regular basis • To collaborate in educational team meetings with the Teacher of the Deaf and Hard of Hearing and school staff for the purpose of reviewing the progress on the Individual Education Plan • May provide interpreting services upon mutual agreement between the school and the interpreter for extra curricular activities during normal working hours • To provide interpreting services for parent/guardian meetings during normal working hours when the interpreter is not a participant • To assist in creating a positive attitude towards deaf and hard of hearing students



Itinerant Resource Teacher General Accountability The Itinerant Resource Teacher, under the supervision of the Principal and Superintendent of Special Education and Student Services, and with the collaborative team, works with the principals, teachers and educational assistants to develop and direct the implementation of special education programs and services.
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Organizational Structure The Itinerant Resource Teacher is responsible to the Principal and Superintendent of Special Education and Student Services. As a member of a department team, he/she is responsible for participating in projects and completing assignments particular to the team to which he/she is assigned. Specific Accountabilities Assessment



• •



Development of site based action plan in collaboration with school team and education consultant Prepare resource packages regarding program modification and behaviour strategies



Intervention



• • • • • • • • • • • •



Assist to develop IEPs Coach school staff in program modification Model, promote and assist in the coordination of inclusive practices Participate in school collaborative team meetings Assist in the development of individual and group plans i.e. behaviour, academic and social skills Plan professional development as required Assist in the development and implementation of transition plans for individual students Attend IPRC meetings Assist in the implementation of Professional Learning Networks for teachers Model direct instruction to individual students, small groups and whole class groupings Develop materials and resources Run small group programs in schools, as required



Administration



• •



Provide summary reports and recommendations Carry out other administrative responsibilities as required



Itinerant Teacher for the Blind and Low Vision General Accountability The Ottawa-Carleton Education Program is a two-board program offering services to students with visual impairments attending the Ottawa-Carleton District School Board and the Ottawa Catholic School Board. The program is administered by the Ottawa-Carleton District School Board. Organizational Structure The Ottawa-Carleton District School Board is responsible for the direct supervision and professional development of the itinerant teachers of the blind and low vision. Services for each Board are coordinated through a designated representative. While in the schools, the teacher is directly accountable to the Principal. .
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Specific Accountabilities Assessment



• •



Ongoing assessment and evaluation of student’s functional vision Interpretation of student’s visual problem to school personnel



Intervention -Low Vision



• • • • •



Consultation with school staff regarding environmental adaptations, teaching strategies and expectations Instruction in special skills related to vision (increasing visual efficiency, keyboarding) Instruction in the use of optical aids and equipment where appropriate Provision of special equipment and materials Guidance of students regarding: their own visual impairment, social adjustment skills, work habits and study skills, problem solving and self-confidence



Intervention -Blind



• • •



• • • • •



Consultation with school staff regarding adaptations in environment, teaching strategies, expectations, evaluation Personal management skills Formal Orientation and Mobility instruction is an essential element of education for these students. In Orientation and Mobility curriculum, students learn to use their senses to interpret their environment and to travel safely and independently in that space. They must have hands-on experiences in real places, with real objects and people, many times under different conditions, before accurate concepts can be formed. Communication skills Counselling and guidance: academic, social, career planning, self-confidence Preparation for learning Braille Special skill instruction and remediation in readiness, writing literary Braille and Nemeth code, etc. Provides special materials and equipment including training



Liaison



• •



Acts as a liaison between school, teachers, and parents/guardians Liaises with two board agreement representatives, CNIB, WRMS, School Health Support Services and ophthalmologist



Administrative



• •



Attends relevant meetings at the request of the Superintendent of Education Completes all necessary paperwork for monitoring and reporting purposes



Itinerant Educational Assistant General Accountability The Itinerant Educational Assistant is assigned by the Principal of Special Education and Student Services to a specific school for a short term to support and/or implement strategies and/or an action plan directed and developed by team members in collaboration with school staff.
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Organizational Structure The Itinerant Educational Assistant is a member of the Special Education and Student Services Department and is responsible to the Principal and Coordinator of Special Education and Student Services. Specific Accountabilities Under the direction of the Principal of Special Education and Student Services, an Itinerant Educational Assistant may be required to: • Transition a student new to the school, a student returning from Section 23 or from a system class to home school • Support the implementation of a behaviour plan • Conduct observation and collection of relevant data under the guidance of Special Education and Student Services personnel • Transition a student from a preschool setting or panel to panel • Model interventions appropriate for exceptional students • Provide input from Special Education and Student Services interdisciplinary team to school staff • Provide feedback to Special Education and Student Services interdisciplinary team as required • Assist with the development of materials and resources • Assist with the development and facilitation of professional learning opportunities • Assist in running small group programs in schools Administrative



•



Participate in staff meetings and discussions with other professionals as required.



Special Education Resource Teacher General Accountability Under the direction of the school principal, the Resource Teacher is responsible for the implementation of Special Education support and programs within each school. Organizational Structure The Resource Teacher is accountable to the school principal. Specific Accountabilities • Coordinate and assist in programming for all students with special needs • Initiate the use of the Intervention Checklist • Support development, implementation, and assessment of Individual Education Plans (IEP) • Coordinate and participate in school-based collaborative planning meetings • Coordinate and participate in case conference meetings • Assist in developing educational plans based on individual student needs • Assist teachers with the implementation of programs for special needs students • Monitor and evaluate student programs on an ongoing basis • Coordinate the IPRC process at the school level; educational assessments and
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• • • • • • • • • • •



IPRC documentation Provide direct instruction for students with special needs Demonstrate special education teaching strategies in regular classrooms Provide professional development opportunities in the area of Special Education as determined by school needs Schedule and assist with parent/guardian conferences/case conferences when necessary Coordinate referrals to Special Education and Student Services Department for psycho- educational, social work, behavioural and/or speech/language services Assist the principal in liaising with school, Special Education and Student Services and the community Support the transition of special needs students from elementary into secondary and post secondary or alternate education programs Coordinate the purchase of special education materials Advocate for special needs students on an on-going basis Assist in placement of students outside of the community school Additional duties as assigned by the principal



Special Education System Class Teacher General Accountability Under the direction of the Principal of Special Education and Student Services and the School Principal, the System Class Teacher is responsible for the implementation of Special Education support programs for the group of students assigned to the system class. Organizational Structure The System Class Teacher is accountable to the Principal of Special Education and Student Services and to the School Principal. Specific Accountabilities • Develop individual education plans (IEP) for the students assigned to the class, in collaboration with classroom teachers and the resource teacher • Participate in school based collaborative planning meetings • Participate in central collaborative planning meetings • Provide direct instruction for students in the system class • Assist classroom teachers with the implementation of program modifications and accommodations for integrated students • Monitor and evaluate student programs on an ongoing basis • Facilitate the inclusion of the students in the system class into regular programs wherever appropriate • Demonstrate special education teaching strategies to regular classroom teachers • Schedule and conduct parent/guardian meetings, case conferences and IPRC’s as necessary • Schedule meetings for the development of IEPs for students, to include parents/guardians and other key stakeholders • Coordinate referrals to Special Education and Student Services Department for psycho-educational, social worker, behaviour consultant and/or speech and 69



• • • • • •



language services as required Coordinate the System Class application process as required Meet with classroom teachers, support staff, parents/guardians, Special Education and Student Services staff as required to review progress of students Facilitate the transition of students from elementary into intermediate/secondary, and to post-secondary or alternate education programs, using the Transition planning portion of the IEP as a guide Coordinate the purchase of appropriate materials for students in the system class in accordance with budget procedures Advocate for exceptional students on an on-going basis Additional duties as assigned by the principal



Special Education Resource Teacher: Inclusion Coordinator General Accountability The Inclusion Coordinator is responsible for students in Grades 7 through 12. Under the direction of the Principal of the school, the responsibilities would include: • Provide support and strategies to classroom teachers in developing programs for the students • Coordinate the development of the students’ IEPs • Provide guidelines and support to facilitate appropriate reporting practices • Prepare and present IPRCs • Facilitate the development of the student Transition Plans as part of the IEP • Facilitate scheduling/timetables for students and E.A.s • Coordinate the assignments of the E.A. team • Schedule regular team meetings to continually review and revise programming • Act as an advocate for the students • Be the constant ‘contact’ staff member for the student from Grade 7 to school leaving • Establish ‘safe place/safe person’ plan for these students • Facilitate extracurricular involvement for students • Facilitate involvement beyond the classroom e.g., Lunchtime activities, Work experience, Support Circles • Facilitate purposeful learning within each classroom setting • Facilitate effective communication with administration, Student Services Department Head, Special Education and Student Services staff, E.A.s, parents/guardians and subject teachers • Liaise with outside agencies i.e., Champlain LHIN (Local Health Integration Network), CAS (Children’s Aid Society) • Facilitate connection of parents/guardians with Service Coordination when student is age 14 • Participate in school-based collaborative teams to assign students to the Inclusion Coordinator • Involve central Special Education and Student Services Department personnel as needed to assist in planning and program development for students • Provide PD opportunities for staff relevant to student profiles and issues 70



• • • •



Be instrumental in promoting an understanding of the Inclusion Coordinator’s role and responsibilities to staff and school community Facilitate problem solving to enhance inclusion Work to create a school community that is inclusive in its practices Model inclusionary practices for the entire school community



Educational Assistant General Accountability Under the supervision of the Principal of Special Education and Student Services, the school principal and the instructional direction of the classroom teacher, the Educational Assistant supports the planning, organizing and implementation of the instruction program as outlined by the school based collaborative team; assists in crisis intervention with the pupils; and assists the pupils in academic and social areas. Organizational Structure The Educational Assistant is a member of the regular school staff, responsible to the Principal of that school and to the Principal of Special Education and Student Services. Specific Accountabilities Under the direction of the Principal of Special Education and Student Services, the Principal and the school based collaborative team, an Educational Assistant may be required to: • Provide support to the teacher regarding the implementation of individual programs for students • Assist in motivating and helping exceptional students to meet goals as outlined in IEPs • Assist in reaction to emergencies using the proper procedures • Support implementation of safety plans for exceptional students • Implement programming for exceptional students in non-academic areas (alternative programming) as outlined in IEPs • Participate on field trips, outings or similar activities, in order to assist exceptional students • Implement appropriate accommodations to allow exceptional students to access the curriculum • Assist exceptional students in areas of self help (e.g., feeding, toileting, physical requirements, dressing and undressing) • Catheterize the child, with consent and appropriate training as necessary • Help exceptional students in the area of personal hygiene and toileting • Perform other duties as assigned by the school principal and/or the Principal of Special Education and Student Services • Participate in ongoing professional development opportunities as related to current assignment Administrative



•



Participate in staff meetings and discussions with other professionals as required.
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Teacher of the Developmental Education (DE) Program General Accountability All teachers are required to fulfill duties that are outlined in the Education Act. Under the direction of the School Principal, the teacher of the DE program is responsible for the development of a trans-disciplinary team-planning model. In such a model, the expertise of contributing members (specialists, assistants, consultant, therapist, parents/guardians) is appreciated and shared in order to promote effective program development and implementation. The communication of classroom program goals to students, classroom staff, parents/guardians and school/program administration should be completed in compliance with Ministry of Education current IEP Standards document. Organizational Structure The teacher of the DE program is a member of the regular school staff, responsible to the principal of that school and the Principal of Special Education and Student Services. Specific Accountabilities Under the direction of the principal and in response to specific student needs, a teacher of the DE program: Intervention



• • • • • • • • • • • • • •



Develops individual educational plans (IEP) in conjunction with the DE team, therapists, parents/guardians, etc. Incorporates therapist’s goals into IEP Provides input and recommendations to the DE team for individual program planning Positions student(s) effectively for each exercise/activity ensuring the safety and comfort of the student Prompts and encourages participation in various cognitive exercises Initiates physical activity (i.e., swimming) and basic exercises using appropriate learning aids (i.e., walkers, tricycles, therapy balls, etc.) Encourages communication and socialization throughout various school activities Feeds or assists student(s) with snacks, or at mealtimes Administers medication as required as per medical procedures in DE Handbook Accompanies student(s) to integrated classroom activities and encourages participation in group activities Makes modifications to learning materials as required Participates on field trips, outings or similar activities Dresses and undresses the student(s) at arrival and departure times or at recess and other outings Helps the student in areas of personal hygiene and toileting



Administrative



• • • • • • •



Leadership duties including scheduling IEP planning meetings Classroom team meetings Integration team meetings Parent/guardian meetings Case conferences with Champlain LHIN (Local Health Integration Network) staff Program excursions
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• •



IPRC reviews Classroom in-service meetings



The teacher will ensure that meetings are properly chaired and that follow up commitments are kept to ensure that the student’s progress is reviewed. • • • • • • • • • •



• • • • • • • • •



Identifies professional development needs of the team and ensures that in-service programs are conducted to further develop the individual skills of team members. Familiarizes the team and parents/guardians with community resources available to support the needs of students and parents/guardians Ensures that parent/guardian(s) are invited to take part in development of IEP goals for his/her child Develops a communication system among team members that is open and respectful and will foster healthy staff morale Requests necessary program equipment Keeps equipment inventory Ensures equipment is properly repaired and maintained Encourages team members to become familiar with other aspects of school curriculum into which his/her students may be integrated Familiarizes the team with school/system resources that will foster healthy integration of the program for the students into the larger school community Ensures that staff are familiar with procedures for: • Administration of medication • Emergency exits • Reporting of accidents • Transportation Observes and evaluates student’s abilities and skills as demonstrated during program activities Details and records student’s progress/limitations on a regular basis and completes other reports as required (incident reports, interim reports, etc.) ensuring areas of concern are addressed in the appropriate manner Meets with classroom team, therapists, parents/guardians and consultant as required to review progress of students Reads daily/other reports completed by co-workers to remain up to date on individual student circumstances and provides input for programming Fulfills scheduled requirements for bus duty, lunchroom and hallway monitoring and recess supervision for student(s) and the general student population Provides training and direction to college and co-op students on field placement, support staff and volunteers Develops schedules for integration, as required, in consultation with appropriate staff Ensures the bus attendant has the emergency book (emergency contacts) and is aware of appropriate emergency measures Makes emergency decisions and takes medical action, as outlined by medical professionals, i.e., choking, seizures and vomiting.
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Developmental Specialist (DE Program) General Accountability Under the supervision of the principal and the instructional direction of the classroom teacher, the Developmental Specialist supports the planning, organizing, implementation and delivery of the Developmental Education Program and carries out other related duties as assigned. Organizational Structure The Developmental Specialist is a member of the regular school staff, responsible to the principal of that school and the Principal of Special Education and Student Services. Specific Accountabilities Under the direction of the principal and in consultation with the teacher and in response to specific student needs, the Developmental Specialist: Intervention



• • • • • • • • • • • • • •



Contributes to development of individual educational plans (IEP) in conjunction with the teacher, other members of the DE team, therapist, parents/guardians, etc. Provides input and recommendations to the teacher for individual program planning Positions student(s) effectively for each exercise/activity ensuring the safety and comfort of the student Prompts and encourages participation in various cognitive exercises Initiates physical activity (i.e., swimming) and basic exercises using appropriate learning aids (i.e., walkers, tricycles, therapy balls, etc.) Encourages communication and socialization throughout various school activities Feeds or assists student(s) with snacks, or at mealtimes Administers medication as required as per procedures in DE Handbook Accompanies student(s) to integrated classroom activities and encourages participation in group activities Makes modifications to learning materials as required Participates on field trips, outings or similar activities Dresses and undresses the student(s) at arrival and departure times or at recess and other outings Catheterizes the child, with consent and training Helps the student in areas of personal hygiene and toileting



Administrative



• • • • •



Participates in staff meetings and discussions with other professionals as required Observes and evaluates student’s abilities and skills as demonstrated during program activities Details and records student’s progress/limitations on a regular basis and completes other reports as required (incident reports, interim reports, etc.) ensuring areas of concern are addressed in the appropriate manner Reads daily/other reports completed by co-workers to remain up to date on individual student circumstances and to provide input for programming Attends/chairs regular DE staff meetings to discuss changes in program plans, schedules coming events, visitors, special circumstances and assists in the IPRC 74



• • • • •



process Fulfills scheduled requirements for bus duty, lunchroom and hallway monitoring and recess supervision for student(s) and the general student population Develops schedules for integration, as required, in consultation with appropriate staff Performs other duties as assigned by the principal Makes emergency decisions and takes medical action, as outlined by medical professionals i.e., choking, seizures and vomiting Meets with classroom team, therapists, parents/guardians and consultant as required to review progress



Developmental Assistant (DE Program) General Accountability Under the supervision of the principal and the instructional direction of the teacher, the Developmental Assistant assists with the planning, organizing, implementation and delivery of the Developmental Education Program and carries out other related duties as assigned. Organizational Structure The Developmental Assistant is a member of the regular school staff, responsible to the principal of that school and the Principal of Special Education and Student Services. Specific Accountabilities Under the direction of the principal, and in consultation with the teacher and DE team, and in response to specific student needs, a Developmental Assistant: Intervention



• • • • • • • • • • • •



Positions student(s) effectively for each exercise/activity ensuring the safety and comfort of the student Prompts and encourages participation in various cognitive exercises Initiates physical activity (e.g., swimming) and basic exercises using appropriate learning aids (i.e., walkers, tricycles, therapy balls, etc.) Encourages communication and socialization throughout various school activities Feeds or assists student(s) with snacks, or at mealtimes Administers medication as required, as per procedures in DE Handbook Accompanies student(s) to integrated classroom activities and encourages participation in group activities Makes modifications to learning materials as required (e.g., picture symbols) Participates on field trips, outings or similar activities Dresses and undresses the students at arrival and departure times or at recess and other outings Catheterizes the child, with consent and training Helps the student in areas of personal hygiene and toileting.



Administrative



• • •



Observes and documents student’s progress in reports as demonstrated during program activities, and completes other reports (incident report, etc.) as required. Reads daily/other reports completed by co-workers to remain up to date on individual student circumstances. Discusses programming regularly with teacher, therapist and parents/guardians and
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• • • • • •



provides feedback Attends and participates in regular staff meetings Provides feedback on program planning and input to event/activities scheduling Fulfills scheduled requirements for bus duty, lunchroom and hallway monitoring and recess supervision for DE students and the general school population as required. Makes emergency decisions and takes medical action, as outlined by medical professionals (i.e., choking, seizures and vomiting) Meets with therapists and parents/guardians as required Participates in staff meetings and discussions with other professionals as required



Special Assignment Assistant (DE Program) General Accountability Under the supervision of the principal and the instructional direction of the teacher, the Special Assignment Assistant provides individual instruction and assistance to a classroom because of the safety issues to self and others generated by an individual student within the DE program. Organizational Structure The Special Assignment Assistant is a member of the regular school staff, responsible to the principal of that school and the Principal of Special Education and Student Services. Specific Accountabilities Under the direction of the principal and in consultation with the teacher, the Special Assignment Assistant: Intervention



• • • • • • • • • • • • • •



Positions student(s) effectively for each exercise/activity ensuring the safety and comfort of the student Prompts and encourages participation in various cognitive exercises Assists student with physical activities, such as physical education classes and swimming Reinforces concepts/exercises previously taught or worked on, and basic exercises using appropriate learning aids (i.e., walkers, tricycles, therapy balls, etc.) Encourages communication and socialization throughout various school activities Feeds or assists student(s) with snacks, or at mealtimes Administers medication as required, as per procedures in DE Handbook Accompanies student(s) to integrated classroom activities and encourages participation in group activities Makes modifications to learning materials as required Participates on field trips, outings or similar activities Assists with dressing and undressing the students at arrival and departure times or at recess and other outings Catheterizes the child, with consent and training Helps the student in areas of personal hygiene and toileting. Exercises reasonable restraint of student when necessary to prevent self-inflicted injuries or injury to others or property.
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Administrative



• • •



Maintains daily journal, summary reports and notes supplementary observations Discusses programming regularly with therapist, teacher, parents/guardians and provides feedback Participates in staff meetings and discussions with other professionals as required



Intervener (DE Program) General Accountability Under the supervision of the principal and the instructional direction of the teacher, the Intervener provides individual instructional support and mediates between the deaf-blind child and the environment. Each student is unique; therefore each intervention approach will vary with the specified needs of the student. Organizational Structure The Intervener is a member of the regular school staff, responsible to the principal of that school and the Principal of Special Education and Student Services. Specific Accountabilities Under the direction of the principal and in consultation with the teacher, the Intervener: Intervention



• • • • • • •



Intervenes as the child’s eyes and ears in taking information from the environment using the deaf-blind student’s preferred mode of communication. This may include signing, tactile signing, voiced, Braille, cues, written notes, etc. Provides individualized instructional support, as outlined in student’s IEP which allows the child to take part in, and benefit from, existing educational programs and facilities within the community Engenders the degree of support necessary to ensure effective communication encompassing use of a total communication approach building language and concepts development through an activity-based program Implements a total, individualized program plan as established by deaf-blind resource services in consultation with professionals and parents/guardians directly involved with the child Consistently utilizes methods and techniques suited to a combined loss of vision and hearing, accepting ongoing training and support in the area of deaf-blind education The intervener should not speak on behalf of the student or teacher, but should encourage both to speak to one another directly facilitating the communication The intervener may be required to perform attendant care duties such as lifting, transferring, bathing feeding and toileting



Housekeeper (DE Program) General Accountability Under the direction of the school principal and the direction of the teacher and the DE team, the Housekeeper organizes and prepares daily snacks and meals for students; maintains cleanliness of preparation and eating areas; does laundry and performs other duties as
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assigned by the principal. Organizational Structure The Housekeeper is a member of the DE team, responsible to the principal of that school and the Principal of Special Education and Student Services. Specific Accountabilities Under the direction of the principal and in consultation with the teacher, the Housekeeper organizes and prepares daily snacks and meals for students: • May purchase goods from suppliers/grocery stores • May maintain a back-up supply of food which will meet the nutritional needs of students. • Attends to individual food and serving requirements (pureed food, bite size pieces, etc.) and serves food to students • Assists with feeding if/when required. • Stores all food and drink, prepares and serves it so as to retain maximum nutritive value and prevent contamination. • Maintains cleanliness of preparation and eating areas and does laundry • Sterilizes all dishes and cutlery daily • Maintains clean, organized food preparation area(s) • Cleans eating areas thoroughly and sterilizes daily • Does laundry, including linen, and student’s clothing/swimwear (if required) • Disinfects laundry room regularly • Reports any equipment problems • Performs other duties as assigned by the principal i.e. light cleaning • Monitors kitchen area (fridge and stove).



Bus Attendant (DE Program) General Accountability Under the supervision of the principal and the direction of the teacher and DE team, the Bus Attendant is responsible for the arrival and departure of students on and off the buses and ensuring their comfort and safety during transportation. Organizational Structure The Bus Attendant is a member of the DE team, responsible to the principal of that school and the Principal of Special Education and Student Services. Specific Accountabilities Under the direction of the principal and in consultation with the teacher, the bus attendant: : Intervention



Assists students to enter and exit the bus: • Ensures student is safely onto the lift with equipment brake engaged • Places student in assigned seating • Responds to student’s needs • Handles student’s knapsack/luggage, medication and equipment
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• • • • • • •



Makes emergency decisions and takes medical action, as outlined by medical professionals, i.e., choking, seizures, vomiting Ensures that the written medical emergency information is on the bus at all times for each student and followed as needed Reports all incidents to teacher/parent/guardian Checks equipment for safety, i.e., brakes on wheelchair, loose seats, chest straps, lap straps, belt, flat tire May log all activities in daily logbook Performs other duties as assigned by the principal Maintains current First Aid and CPR



Administrative



May maintain daily journal, summary reports and notes supplementary observations
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Special Education Staff 2017 - 2018 Elementary Panel



Special Education Staff



FTEs



Staff Qualifications



Teachers of Exceptional Students Registered with the Ontario Teachers (Resource Teachers) College of Teachers Special 125.33 Teachers (Special Education classes)



25



Education Part I Registered with the Ontario College of Teachers Special Education Part I



Other Special Education Teachers Registered with the Ontario 11



Itinerant teachers



College of Teachers Special Education Part I



Coordinators Special Education Consultants



0.5 2.5



Itinerant Deaf and Hard of Hearing teacher



1.0



Registered with the Ontario College of Teachers Special Education Specialist Registered with the Ontario College of Teachers Special Education Specialist



Educational Assistants in Special Education Educational assistants 333.75



Psychologists



Other Professional Resource Staff Registered with the College of 4.0



Psychometrists Speech-Language Pathologists Social Workers Behaviour Consultants



2.75 2.5



Psychologists MA or PhD (non registered) M.Sc. or M.Cl.Sc.



6.0 3.5



M.S.W. BA in Social Sciences



Paraprofessional Resource Staff Orientation and mobility personnel Oral interpreters ( deaf students) Sign interpreters ( deaf students) Transcribers ( blind students) Interveners ( deaf-blind students) Auditory-verbal therapists Speech-Language Pathology Assistants



1.0 Braillist



1.0



2.0 80



Special Education Staff 2017 - 2018 Secondary Panel



Special Education Staff



FTEs



Staff Qualifications



Teachers of Exceptional Students Registered with the Ontario Teachers (Resource Teachers) 39.21 Teachers (Special Education classes)



15



College of Teachers Special Education Part I Registered with the Ontario College of Teachers Special Education Part I



Other Special Education Teachers Registered with the Ontario 4



Itinerant teachers



College of Teachers Special Education Part I



Coordinators Special Education Consultants



0.5 2.5



Itinerant Deaf and Hard of Hearing teacher



1.0



Registered with the Ontario College of Teachers Special Education Specialist Registered with the Ontario College of Teachers Special Education Specialist



Educational Assistants in Special Education Educational assistants 135.0



Psychologists



Other Professional Resource Staff Registered with the College of 4.0



Psychometrists Speech-Language Pathologists Social Workers Behaviour Consultants



0 2.5



Psychologists MA or PhD (non registered) M.Sc. or M.Cl.Sc.



5.0 2.0



M.S.W. BA in Social Sciences



Paraprofessional Resource staff Orientation and mobility personnel Oral interpreters (for deaf students) Sign interpreters ( deaf students) Transcribers ( blind students) Interveners ( deaf-blind students) Auditory-verbal therapists



4.0
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D.E. Programs Developmental Specialist Developmental Assistant Special Assignment Assistant Interveners Part-time DA



10 10 18 1 Allotted as Required
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