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Suffolk County Council



Clare Community Primary School Telephone: 01787 277423 Fax: 01787 278390 Email: [email protected] .uk www.clareprimary.net



Erbury Place Clare Sudbury Suffolk CO10 8PZ



Headteacher: Mrs M Simpson



September 2015 Dear Parents and Carers Attendance and Absence It is important that children arrive in school on time every day for a number of reasons:     



It is the legal responsibility of parents/carers to ensure that children attend school on time each day If a child is late they miss important information about the day’s activities A child that is late will miss school work Children that arrive in good time for registration are able to talk to their friends before school and settle into the school day with them A child that is late disrupts staff and other children



Our school day starts promptly at 8.50 am. Doors open at 8.40 am and close promptly at 8.50 am. Any child arriving after the doors have closed will be required to enter via the office entrance and be signed in by a parent/carer or member of staff. Pupils will then receive a late mark in the register. Pupils arriving after 9.00 am will receive an unauthorised absence, late after registers closed mark. Parents/carers will not be allowed to escort pupils to their classrooms on late arrival. Illness If your child should become unwell, please phone school on the first day of absence between 8.30 am and 9.30 am. You will need to phone each day of absence unless previously agreed with a member of staff. Parents are encouraged to arrange medical/dental appointments out of school hours or during the holidays, except in an emergency. For the purposes of authorisation you may be asked to provide an appointment card or letter prior to or immediately after the date of a medical appointment. If you think your child is trying to avoid going to school, contact their teacher or headteacher immediately so any difficulties can be addressed. Children who have bad vomiting and diarrhoea should not return to school until they have been free from symptoms for at least 48 hours. Special leave of absence Time off school for family holidays is not a right. It is policy not to grant leave of absence for a holiday other than in the most exceptional circumstances. Education (Pupil Registration) (England) Regulations 2006 were put in place to make the rules clear and to discourage parents/carers from taking their children out of school unnecessarily. Applications for leave must be made in writing, with the appropriate evidence, in advance of the intended leave. The school will not be able to consider authorising absence that has not been requested in advance.



Leave of absence might be granted in the following circumstances but is still at the discretion of the Headteacher.       



The Employer dictates the annual leave allowed – schools are within their rights to request a letter from the Senior Manager of the Company to that affect. Parents in the armed forces returning from overseas placement Public Services such as Police, Fire and Health whose holiday is rostered and changes are unable to be made Cultural issues for families returning to their homeland Wedding of an immediate family member – authorisation may be considered for the journey out and return plus a day for the ceremony (3days) Funerals, immediate family only There are family circumstances that may necessitate a holiday in term time for the benefit of the whole family



Considerations that are not exceptional and would not be authorised:     



Availability of cheap holidays Availability of desired accommodation Overlap with beginning and end of term Absent parent/grandparent taking the child on holiday in term time Absences during public examinations and STATS tests



It is never acceptable for your child to miss school for things like birthdays, shopping trips, looking after siblings etc. All requests for leave of absence will be responded to in writing giving reasons for the decision. Penalty Notice Code of Conduct All absence is monitored by the school and by Suffolk County Council’s Educational Welfare Officers. In response to the amendments to the Penalty Notices Code of Conduct, Clare Community Primary School has agreed, as from 1 September 2014, an immediate fixed penalty notice fine will be issued by the Local Authority when eight or more unauthorised absence sessions have occurred (4 whole days in total). We will give a reminder/warning about attendance when four unauthorised sessions have been recorded (2 whole days in total) and then expect to see no further unauthorised absence. The penalty is £60 if paid within 21 days; please note this is £60 for each child for each parent/carer (i.e. 2 children, 2 parent/carers = £240 fine) increasing to £120 between 21 and 28 days. If the penalty is not paid in full within 28 days of the issue, the Local Authority is required to start legal proceedings against you in the Magistrates Court for the original offence of failing to ensure your child attends school regularly. This may lead to a fine up to £1000. Details of payment arrangements will be included on the Penalty Notice fine. There is no statutory right to appeal once the notice has been issued; the penalty must be paid in full. Clare Community Primary school is committed to providing all children with the best start in life and works hard to improve the attendance of a small but significant minority. There is a body of evidence that clearly shows the link between attendance and academic success. We therefore hope that you will work with us in ensuring your child’s ongoing regular attendance at school. It should be noted that a pupil who takes 10 days holiday a year during term time will achieve only 94.7% attendance if there are no other absences. If a child misses 10 days of school each academic year, they will miss approximately 2 terms of schooling overall. Attendance at school supports children’s emotional and social health and development. Children who attend school regularly are more likely to achieve good results and will find work more easily when they leave school. If you require any further information or support regarding attendance please do contact the school office. Yours faithfully



Mrs M Simpson Headteacher
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