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Administrative Procedure 302



ADMISSION OF NON RESIDENT STUDENTS Background As a publicly funded Catholic school jurisdiction, the district has a provincial mandate to offer programs to its resident students. Based on the requirements of the School Act, the district will admit non-resident students who apply, if there are sufficient resources and facilities available to accommodate them. According to the Alberta School Act section 44 (1), “A student is a resident of the Board of the district or division, as the case may be, in which the student’s parent resides.” Within the district, any individual residing within the boundaries of the separate school district who is Roman Catholic is considered to be a resident of the district (School Act Section 44 (4). This includes those students who are baptized Catholic and have documentation that confirms this. A statement of faith form (Form 300-1) must be completed. This also includes students with parents/legal guardians of the Orthodox Catholic faith who register their children as resident students. Non-resident students are categorized in four ways: ● Non-Catholic students residing within district geographic boundaries; ● Students residing outside district boundaries; ● Students residing outside of Alberta; ● Treaty Indians (as per Federal Government guidelines) resident on reservations - Indian and Northern Affairs Canada (INAC). Each of these categories has specific admission requirements as outlined in this Administrative Procedure. Procedures 1. Because Catholicity permeates the entire school day, as well as, the approach to teaching and learning in the district, the parents/legal guardians of all non-resident students must acknowledge this by their signature on the district non-resident student registration form (Form 302-1). 2. The parent(s)/legal guardian(s) of a non-resident student must complete a non-resident registration form (Form 302-1). A separate non-resident registration form will be submitted for each subsequent sibling. 3. A non-resident student who does not reside with a parent/legal guardian must establish to the satisfaction of the International Student Education department that the student resides with a responsible individual who will accept responsibility for the student.
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4. If any Catholic students who reside within the district boundaries have been refused entrance to a particular school, no non-resident students are to be admitted. 5. Non-resident students will be admitted according to the following schedule: ● K to 9 – prior to September 30 ● 10 to 12 – at the beginning of each semester Non-Resident student requirements/criteria



6.



6.1 Non-Catholic students are deemed to be non-residents if there is no declaration or documentation to confirm that they or at least one parent/legal guardian is Catholic. 6.1.1



6.2



The principal makes the final decision with regard to the acceptance of non-resident students within the school, based on district practice and parameters. Therefore, if a parents/legal guardians wish(es) to send their child to a school in the district, the first step is to inquire at their neighbourhood school to find out if there is space and resources available.



The district is unable to accept non-resident registrations after the September 30 student count date deadline of each school year.



7. Alberta students residing outside of district’s geographic boundaries 7.1



Regardless of Catholicity, a student whose parents/legal guardians permanent residence is outside the geographic boundaries of the Calgary Roman Catholic Separate School District No. 1, is considered to be a non-resident. The principal is authorized to consider an application for admission of a non-resident student residing outside the district boundaries.



7.2



When a non-resident student in either one of these above categories is accepted into a school, that student will have the option of remaining in that school for the duration of the grades available. For example, a non-resident student accepted in grade 2 of a K–9 school will be able to remain in that school until the end of grade 9. While non-resident students may be accepted in one particular school, there is no guarantee that they will be accepted in another school during the year or in a subsequent year. This includes feeder schools from elementary to junior high or junior high to high school.



7.3



The application of an Alberta resident whose principal residence lies outside of the district boundaries will be considered up to school registration day in September and also in February for second semester high school admission.



7.4



Students whose parents/legal guardians permanent residence is outside the province of Alberta or outside the country are deemed to be non-residents.



7.5



Non-resident tuition fees are established yearly by Board motion for those students whose parents/legal guardians reside outside the province of Alberta. Tuition fees are payable in full in the accounting department, Catholic School Centre, prior to receiving an authorization for school admission from the international student education department or designate.



Calgary Roman Catholic Separate School District No. 1 Administrative Procedures Manual



April 2016 Page 2 of 4



7.6



Applications are accepted up to and including May 1 preceding the academic year for international students seeking admission to K-9. Applications are accepted up to and including November 1 for international students seeking second semester (February) admission to a high school.



7.7



Letters of admission or regret are sent to all international student applicants in April for September registration of the same year, in October for February admission to high school. Each student is required to reside with a responsible adult and with whom the district staff can communicate as they would with a resident student's parents/legal guardians.



7.8



International students, applying to study in Canada for a single year, are required by Citizenship and Immigration Canada (CIC) to obtain a study permit to enter the country for the purpose of pursuing studies. The international student education department or designate issues letters of acceptance which are requirements of CIC.



7.9



Full payment of tuition fees is required upon completing the registration forms prior to receiving the letter of acceptance. Contact the Reception Centre to arrange an appointment for a meeting to complete the intake and assessment process.



7.10 International students who are under 12 years of age are not normally considered unless accompanied by a parent/legal guardian. Students over 20 years of age effective September 1 of the school year for which admission is sought are not eligible. 7.11 All applications for the registration of international students will have attached the documents required by the International Student Education department or designate, prior to receiving consideration for admission to this district. This will consist of the student’s birth certificate and most recent transcripts of school marks. All documents must be translated into English. 8. Yearly admission renewal 8.1



Admission of international students to the district is granted for a single school year only. Renewal is subject to confirmation of acceptability from the current principal to the international student education department or designate.



8.2



Additional classifications of non-resident students are as follows. Funding methods are listed in the table below. 8.2.1



Treaty Indians (as per Federal Government guidelines) resident on Reservations (INAC).



8.2.2



Resident students of Alberta domiciled in institutions (public or private).



8.2.3



Students whose parents/legal guardians reside(s) in other school districts where equivalent educational opportunities are not available and the Board of the other district has authorized the attendance of the students in our district.



Calgary Roman Catholic Separate School District No. 1 Administrative Procedures Manual



April 2016 Page 3 of 4



NON-RESIDENTS



FUNDING METHOD



Treaty Indians (as per Federal Government guidelines) resident on Reservations (INAC)



Tuition rates are set by INAC or, where applicable, the Indian Board.



Resident students of Alberta domiciled in institutions (public or private)



Funding is provided by the province of Alberta.



Students whose parents/legal guardians reside in other school districts where equivalent educational opportunities are not available and the Board of the other division/district has authorized the attendance of the students in our district.



Tuition rates are negotiated between the two school districts prior to acceptance.



Approval Date:



April 12, 2016



Reference:



School Act Section 8, 20, 44, 46, 47, 49, 60, 61, 96, 113, 124, 273 Funding Manual for School Authorities International Education 
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