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Let it be known that Jesus Christ is the reason for this school, the unseen, but ever present teacher in all its classes, the model of its faculty and the inspiration for its students.
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MISSION STATEMENT All Saints Catholic School, a regional faith based community, focuses on academic excellence while ensuring the dignity of each individual. While modeling Gospel values, the school incorporates a STEM approach to teaching and learning in order to prepare its population for the challenges of a global society. ALL SAINTS CATHOLIC SCHOOL BELIEF STATEMENTS We, the All Saints Catholic School Community believe that:  Catholic values and beliefs are a critical component of the curriculum and permeate the faith community.  All members of ASCS are created in God’s image and likeness, and all are expected to be treated with compassion and respect.  It is important to meet the needs of a diverse student population through a variety of curricular and extracurricular programs.  Students assimilate knowledge best when they are actively involved in their learning process.  It is imperative to attract and retain a competent, motivated teaching staff that is dedicated to using innovative methods, available technology, and current teaching strategies.  A quality education prepares students to be responsible citizens who actively participate in global and community service.  All members of ASCS have a responsibility to protect and preserve all God’s creation.  All members of ASCS deserve to work and learn in a well maintained, physically and emotionally safe and accepting environment.  Family involvement is essential for the success of the school.  The sponsoring parishes must promote, embrace and support a quality Catholic education in a fiscally responsible manner.
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OBJECTIVES OF ALL SAINTS CATHOLIC SCHOOL         



To strengthen meaningful worship experiences involving the whole school community on a regular basis so that students develop an appreciation of the Catholic faith and tradition. To enhance the values of the Catholic faith within the school community To develop a concept of self-worth for each student so he/she recognizes him/herself as a child of God To provide opportunities that help students master the basic skills of reading, communication, computation and problem solving while progressing in diversified learning modes. To foster an atmosphere where students learn how to study, how to think for themselves, and how to make individual decisions. To develop sensitivity to the needs of the total human family and its environment To encourage physical, mental, and social development through health and physical education programs To encourage the development of the appreciation of the arts by providing programs in music, art, literature, and enrichment activities. To provide the values, rewards, and merits of the STEM (Science, Technology, Engineering and Mathematics) method of education as a basis of study and a foundation for lifelong learning.



THE PARTNERSHIP OF PARENTS The home is the first school of values essential to a well-ordered society. Parents have an obligation to continuously educate their students in an atmosphere of love and respect for God and man. The sacrifices parents make to provide a Catholic education for their children honor God and the community of man. This partnership of parents with the school is reinforced by:  Setting a good example by attending Sunday Mass and the Sacrament of Reconciliation.  Sending students physically fit, with sufficient sleep, clean, properly dressed, and nutritionally fed.  Assisting with daily school work and the student's academic and moral development by examining report cards carefully, supervising home studies, supporting, and cooperating with the school in matters of activities, recreation, and discipline.  Identifying and encouraging the student's special interests and talents so that they may be developed in cooperation with the faculty.  Adhering to school policies, e.g. sending a written explanation whenever a student is absent from school, signing in when a student is late or must leave early, and notifying the teacher of changes to the student's routine, etc.  Informing the school of any special situation regarding student well-being and safety. 6



    



To read school notes and newsletters and to show interest in the student’s education. To support and cooperate with the discipline policy of the school. Completing and promptly returning to school any requested information. Meeting all financial obligations to the school. Treating teachers and staff with respect and courtesy when discussing or e-mailing concerns.



ADMISSIONS Non-Discrimination Policy All Saints Catholic School, a school in the Diocese of Wilmington, offers students of any race color, national, and ethnic origin all the rights, privileges, programs, and activities generally accorded or made available to Catholic School students. The school does not discriminate against otherwise qualified students on the basis of disability, if with reasonable accommodations, the student can met the program requirements. All Saints Catholic School strives to serve those parents who desire a Catholic education for their children. Children of all faiths are admitted to All Saints Catholic School with the understanding that they will participate in the religion program and religious services. Enrollment A parent who wishes to enroll a student in All Saints Catholic School must meet the following admission criteria:  The student must be five years old on or before August 31 of the year entering kindergarten. (3 years old on or before August 31 of the year entering PK3, 4 years old on or before August 31 of the year entering PK4)  The parent must provide a record from any previous program.  The parent must be involved in their home parish through regular church attendance, participation in parish life, and offertory contributions through the parish envelope system Having met the criteria stated above, priority guidelines for accepting students will be as follows:  Brothers and sisters of children already in the school and in good standing.  Oldest child of registered Corpus Christi, Saint Catherine of Siena, Saint Mary of the Assumption, Saint Matthew, or Our Lady of Fatima parishioners entering school for the first time at the PreK or Kindergarten level.  Oldest child of parishioners from other parishes entering school for the first time at the PreK or Kindergarten level.  Catholic students transferring from private or public school.  Non-Catholic students in good standing with their previous school.
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Admission Procedures for New Students are as follows:  A kindergarten student must be five (5) years of age by August 31 of the year entering kindergarten. (3 years old on or before August 31 of the year entering PK3, 4 years old on or before August 31 of the year entering PK4) All students applying for first grade must have completed a year of kindergarten.  Students in all grades who wish to be enrolled will be tested for placement in the All Saints Catholic School program.  Immunization records and general health examination reports must be presented by parents for all students entering All Saints Catholic School.  Birth certificates are required of all students. Baptismal certificates are required of all Catholic students.  Acceptance for all students into All Saints Catholic School will be on a trial basis. The student’s academic progress and learning attitude will be studied during that time.  The following documents and fees are required for registration day: All students: o Birth Certificate o Baptismal Certificate o Enrollment Fee per child (non-refundable) o Home and School Dues Students entering grades 1-8 o Report Card o Copy of Standardized Test Scores Requirements for Re-registration are as follows:  Parents/guardians are up to date with all past fees (re-registration, tuition, etc.). o Chronic delinquency in fee payments may result in refusal to accept a student for the following school year.  Parents/guardians, if Catholic, are active members of their parish community and are up to date with parish offertory giving.  Students must have cooperated with school officials during the past year.  Students must have complied with class/school regulations during the past year. Admission of Non-Catholics Our school serves a variety of purposes, including the academic, social, and physical development of the students. However, the primary purpose of our school is religious. We exist for the purpose of evangelization and catechesis, that is, the proclamation of the Gospel and formation of the entire school community of faith. Our school offers a complete Catholic religious education program and makes every effort to develop the faith in all the students so that they may live a full Christian life.
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By enrolling your child/ren in our school parents agree to the following conditions:  To permit their child/ren to attend Religion classes and Religious functions that are offered as part of the school program.  To accept and to promote the philosophy, goals, objectives, and regulations of our school.  To assume responsibility for all financial obligations. SMART Tuition Management Service Overview  There is an annual non-refundable administration fee per family for enrollment in the SMART program. This fee will be added to your first month’s tuition payment. Please do not make this payment to the school.  Your enrollment in SMART is on line at enroll.smarttuition.com. The school ID is 11319.  You may choose your payment option from the on-line site.  Families who pay in full by July 31 receive a 5% discount in tuition for the year. Financial Responsibility It is the responsibility of the parent or guardian of the child enrolled at All Saints Catholic School to meet in the financial obligations of tuition and other activities that relate to the promotion and welfare of All Saints Catholic School in a timely manner. Failure to do so may result in withdrawing the child from activities at All Saints Catholic School. The education of a student is a partnership between parents and the school. Just as a parent has the right to withdraw a child if desired, the school administration reserves the right to require withdrawal of a student if the administration determines that the partnership is broken. Transfers Parents who request a transfer for their child are asked to notify the Principal in writing to begin the process of records transfer. A transfer form will then be completed. The admitting school will request the student’s school records, which will be then forwarded. Records will not be given to parents. In the case of outstanding tuition, transcripts will not be sent until all financial obligations are fulfilled. Withdrawal Policy Families must notify the school in writing if a student is withdrawn from school. Tuition payments will not be refunded for registered students who withdraw before the first day of school.
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ATTENDANCE School Hours  Pre School  Grades K – 8  Half Days 



School Office Hours



7:45am – 3:00pm 7:45am – 3:15pm Noon Dismissal 7:30am – 4:00pm



Delaware State Law The Diocese of Wilmington mandates 180 school days for all students. All Saints Catholic School follows the Diocese of Wilmington School calendar, which is built on 180 school days. The yearly calendar is distributed to parents at the beginning of the school year. Monthly updates are included with the school newsletter. Arrival Supervision of students is provided on the school yard from 7:30am to 7:45am. Students in grades K – 8 line up with their class on the blacktop. At 7:45am students will be led into the school building by their homeroom teachers. Students and parents should not be in classrooms without a teacher present. The school has no responsibility for students, parents/ guardians on the premises during unsupervised times. Morning Care is provided in the lower level of the elementary building for students arriving between 6:45am and 7:15am at a nominal cost per student per day. Students will remain in Morning Care until 7:30am when dismissed to the parking lot by the teacher on duty. Students arriving after 7:20am may remain on the parking lot where one adult will be on duty. On inclement weather days, students are to assemble in the lower level of the elementary school building. Students arriving after their line has entered the school building are asked to report to the main office through the main school entrance. Middle school students may not walk down the driveway or behind the elementary building to enter the Middle School building. They are to enter through the main entrance.



Lateness Students are expected to arrive on time. The instructional day is too important to allow for interruptions and repeating of daily instructions. Students who arrive after 7:50am are late for school and must report to the school office with a parent to sign in. A tardy slip will be issued to the student for entrance into class. Students who are late an unusual number of times will be required to report to the principal to provide 10



an explanation. For middle school students every five (5) unexcused tardies in a marking period will result in a Level 2 Infraction (detention). Absence from School If for any reason a student is absent from school, the parent/guardian must notify the school office the day by 8:00am on the absence and state the reason for the absence. This is to be done on each day of absence unless indicated that a student will be out for an extended period of time due to serious illness. Failure to do so will result in a call from the school to assure the safety of the student. When the student returns to school, a written, dated note explaining the reason for the absence must accompany the student. In the case of an extended illness - three days or more the nurse or secretary (in the nurse’s absence) should be notified by telephone and receive a doctor’s written certificate explaining the illness. Students should be fever free for 24 hours before returning to school. Students who are sent home during the school day with a fever will not be allowed to return to school the next day as this would not allow for the 24 hour protection of the entire school community. Students are required to make up all class work and homework missed during an absence. Requests for work on a day a child is absent must be made by 10:00am to allow time for the teacher to prepare the lesson. This work will be available for pickup at 3:00pm. Arrangements for regular classroom tests missed because of an absence due to illness are to be made with the individual teachers. A student who misses twenty or more days of school a year may be considered for retention in the same grade in the coming year. Eighth grade students are allowed 2 excused days for shadowing in Diocesan High Schools only. Vacation Policy The planning of family vacations is strongly discouraged during the school year. The school calendar provides for extended weekends throughout the school year. Parents are encouraged to schedule trips or family outings during these times so as to eliminate the need to interrupt the learning process. Valuable instructional time cannot be replaced. Should parents find it necessary to take a trip or vacation when school is in session please contact the Principal directly. Teachers are not required to give make-up tests or assignments for absences due to vacations. No assignment will be given in anticipation of the vacation. In the event that a child does go away, all work must be made up when the child returns to school. Missed assignments are the student’s responsibility.
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Early Dismissal/Dental and Doctor Appointments If possible, please make dental and doctor appointments after school hours. A student needing to be dismissed early must have written notification from a parent/guardian. Students will meet their parent/guardian in the Main Office and be signed out before leaving school grounds. In the event of someone other than the parent or guardian picking up the student, provisions must be made by the parent/guardian and the school office must be notified. "School Hours" include the lunch hour. No student may leave the school grounds by himself/herself to keep these appointments. If the student returns to school during the same day, he/she must be signed back into school in the office. Students who are away from school for an appointment for 3 ½ hours or more will be counted as absent for ½ day. Students leaving before 2:20pm will be marked absent for the entire afternoon session. Emergency Closing The decision to close school or to open late is made by the Superintendent and is announced on radio stations WDEL (1150 AM), WJBR (99.5 FM), WSTW (93.7 FM), and WILM (1450 AM) any time after 5:30 a.m. The announcement will not say “All Saints Catholic School” but instead will be “ALL NEW CASTLE COUNTY CATHOLIC ELEMENTARY SCHOOLS in the Diocese of Wilmington. Alternatively, parents may log onto the diocesan website at www.cdow.org through the link on www.ascsde.org All Saints Catholic School will also use the School Messenger telephone system to notify all families of school closings. When school opens later than usual, dismissal will still be at the time that was scheduled for release on that day. (If we are scheduled to close at noon, we will still do so, unless announced differently by the Superintendent.) Should you notice inclement weather beginning once school is in session, please listen to your radio, check the website, or wait for the School Messenger phone call for notification concerning any changes in the schedule for dismissal. Please do not call the school. Phone lines need to be available to obtain information from the Diocese. Students should know the procedures to follow if an unexpected early dismissal occurs and parents are not at home. Notification will be sent via e-mail and School Messenger as soon as it is available. If you have not received a call/email, we ask that you assume no decision has been made. Please do not call the school. We need phone lines to be available to obtain information from the Diocese or to make calls for assistance from the police department, etc.



If a School Messenger call is made, please listen to the message. Do not call the school to ask what message was sent.
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SAFETY School Access For the safety of students, faculty, and staff, all outside doors of the school, gym, and cafeteria are kept locked at all times. Access to the school buildings, gym and cafeteria is maintained and monitored by the school office via an intercom/video system. For their safety, students will not be allowed to return to classroom from After Care. Crisis Plan All Saints Catholic School has implemented a “Crisis Plan” in response to emergency situations. All teachers and staff are aware of the procedures to follow in order to keep your children safe. Fire, Severe Weather, Lock Down, and Emergency Drills Fire, severe weather, and emergency drills are held periodically. Students are required to be silent during drills so that instructions can be heard without any confusion. When a severe weather warning is in effect at dismissal time, students will be kept in school until it is safe for them to leave. Evacuation In the event the school needs to evacuate due to an emergency students, faculty and staff will proceed to the gym or church. Parents/guardians will be instructed via School Messenger as to where to meet their children. Child Abuse Laws All Saints Catholic School abides by the Child Abuse Laws of the State of Delaware. This law mandates that all cases of suspected child abuse and/or neglect be reported to Child Protective Services



COMMUNICATION Family Communication Effective communication is the single most important factor that assures a positive relationship between home and school. Several modes of communication exist at our school to help keep parents informed of policies, activities, upcoming events, and student progress. Regular forms of communication include this handbook, the monthly calendar of events, Weekly Updates, parentteacher conferences, and Report Cards. Extensive use of our school website and e-mail is used for the majority of our communication. To provide the parents with written communications Family Folders are sent home on Monday with the youngest child in each family. Parents are asked to check book bags and folders regularly for such communications. Any forms, money, etc. that are brought to school are forwarded to the school office through the homeroom teacher. Students should not be instructed to deliver items directly to the office.
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Web Site The All Saints Catholic School web site, www.ascsde.org is a source for school information. All Saints Catholic School teachers have a classroom website that may be accessed from www.ascsde.org. Teacher websites inform parents of homework, upcoming classroom events and other information pertinent to individual classroom activities. PowerSchool All Saints Catholic School participates in PowerSchool, an on-line communication system which can be accessed at: www.ascsde.org. PowerSchool provides parental access in order to obtain your child’s personal academic records for grades 3 to 8. Parents/Guardians of students have the responsibility to access PowerSchool on a regular basis. School Messenger Notification System All Saints Catholic School subscribes to the School Messenger telephone communication system. The school will send telephone messages notifying parents/guardians if an emergency has occurred at school or to update important school related activities. Change of address/phone As soon as a change of address, telephone, cell phone, e-mail address or other important information is known, please inform the school office in writing. Family Directory A family directory will be published at the beginning of the school year. This includes the names, addresses, and e-mail addresses of school families. The information contained in this parental resource is for school-related activities only. It is not authorized (may never be used) for solicitations purposes or personal gain or use. All information that needs to be circulated must be sent to the principal for approval and then is communicated from the office. No school related information may be sent to the parish bulletins or other publications except through the office. The family directory is included with your Home and School Dues. Cell Phones Students are not permitted to have cell phones on their person during school hours. Students are prohibited from texting during school hours. Cell phones are to remain in the student’s book bag in the coat closet and powered off. Cell phones found on a student’s person will be taken and a parent or guardian only must retrieve the cell phone from the school office after dismissal. Cell phones are not to be used in the classroom after school unless permission is granted by the teacher. The school and school personnel are not responsible for loss or damage to student cell phones brought to school. Communication between parent and student is to be made via the school office (7:50 am – 4:00 pm). In an emergency, if a parent needs to speak with a child, the student will be called to the school office. Parents are not to call or text their child’s cell phone during school hours. Being mindful of the unavailability of telephones in the gym, cell phone use is allowed in the gym after school.
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Cell phones are not to be used by students during field trips unless otherwise stipulated by the teachers. Teachers and chaperones have access to cell phones in the case of an emergency. Telephone Use School telephones are for school business only. Students are permitted to use the school telephone only for an emergency and with permission from the teacher or office personnel. We ask that students check their needs - books, lunch, art equipment, gym clothes, homework, musical instruments, etc. each morning. It is our obligation to teach the students a sense of responsibility; remembering daily needs is one of them. Permission may not be given to call home to have these items brought to school. Electronic Devices Electronic devices may only be used for educational purposes as directed by the faculty. An eReader/tablet permission statement needs to be signed. Parent-Teacher Conferences Conferences give parents and teachers an opportunity to discuss individual students in order to develop a better understanding of the student and the school program. Conferences are encouraged whenever the parent or teacher deems it necessary. School-wide conference times will be established during the first trimester marking period. Please check the calendar for this information. School Day Interruptions Teachers may not be interrupted during the school day. Lunches, messages, forgotten books, etc. are to be left at the school office with the child’s name, grade and homeroom teacher. Appointments with Teachers Please feel free to make an appointment with a teacher any time you are concerned. Parents may leave a message for the teacher by telephone, note, or email. The teacher will then contact the parent to schedule a meeting. All conferences with teachers will be scheduled so as not to interrupt classes, conflict with other meetings, or keep the teacher from his/her class. After the scheduled conference, if a concern still exists, a follow-up conference may be requested with the principal, teacher, parent, and student. Any situation involving a teacher/pupil relationship will include the presence of the teacher and the pupil to resolve the matter. Parents are advised to bring matters pertaining to discipline, grades, classroom procedures, etc. to the direct attention of' the teacher before involving the Principal. School Administration will not handle concerns unless the parent has first discussed the matter with the teacher. School Visitation Volunteers and visitors to the school must register at the school office. For safety and security purposes no one is to go to a classroom without office permission. If your student forgets homework, lunch, instruments, etc. please leave the item in the Main Office.
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Opportunities to visit classrooms occur at the discretion of the administration and faculty. Notification of these times will be sent home. New families may be guided through the school with due notice to the school office.



STUDENT INFORMATION Student Records Unless a court or custody agreement specifies otherwise, each parent/guardian with legal custody is entitled to access all school records of their child. Absent of a subpoena or court order, school records of the child/ren may be disclosed only upon written consent of the parent/guardian with legal custody. Release of a Child A child will not be released to a parent/guardian that does not have physical custody, without the written consent of the custodial parent/guardian. To determine the custodial parent/guardian, all separated or divorced parents of children enrolled in All Saints Catholic School must provide the school with a copy of the court order or custodial agreement adjudicating that determination of custody. This Court Order/Custodial Agreement is placed in a confidential file. Legal Custody Issues Parents are asked to inform school personnel when legal custody of the child(ren) resides with one parent. It is important for the school to have a copy of the custody decree. This will help school personnel to make effective decisions when the need arises. Custodial parents are likewise asked to supply the school with copies of restraining orders if the need arises. Those individuals who have legal custody of the student may attend school meetings, participate in educational decisions and review educational records regarding that student. Persons who do not have legal custody (including those with visitation rights but not legal custody) have no such educational rights and may not participate in these matters.



TRANSPORTATION The use of cell phones by drivers in moving vehicles in our parking lot is discouraged. Please refrain from bringing pets onto the school yard during morning arrival and afternoon dismissal due to allergies and student fears. Car Riders/Parking Lot Procedures Morning Drop Off In the morning, when dropping off students, enter the school parking lot at the far entrance, remain in single file in the area designated by the cones closest to the road, and proceed as far as possible. Children should exit from the right side of the car to walk to assigned areas. Once the children leave your car, drive out by the exit closest to school. It is imperative for the safety of the children that all cars follow this procedure. Children should not be dropped off at the 16



curb. Cars are not to be parked in the main parking lot, faculty lot, or rectory lot, but may be parked on New Road. Coming into the Lot: Alternate cars (one from Kirkwood/one from New Road/ Kirkwood/New Road/etc. as directed by the School Crossing Guard. In the Lot: Once the car has moved up as far as possible, have children leave the car immediately. Leaving the Lot: Pass those who are waiting on New Road to come into the lot. (If you are on New Road, please leave the exit area clear for the cars to exit). Afternoon Dismissal During after school dismissal, cars are to park in the school parking lot with five cars in each row. Parents may not park in the fire lanes on either side of the parking lot. Parents should come to the front of the row to wait for their children. Cars are not to leave the lot until directed. For this reason it is important that you return to your car as soon as possible after meeting your child/ren so that dismissal may proceed in a timely manner. When the lot is full at dismissal, parents may form a line in the rectory driveway and exit with the last line in the school lot, or parents may park at the curb of the rectory lot, facing Kirkwood Highway. As the first cars leave the lot, drivers of cars at the curb should come into the lot and wait until the lot is empty before picking up the children. Cars in the rectory driveway are to come past the church and out the usual exit of the school lot. Do not exit from the rectory driveway. If possible please notify the school office if you are running late. Students not picked up by the end of carpool, approximately 3:30 P.M. (12:30 P.M. for noon dismissal) will be sent to After Care. Parents will be charged a $14.00 drop in fee for this service. For the safety of the students we ask that parents do not allow their children to run and play during dismissal. Children should not be picked up at WAWA, or in front of the gym. These locations are not part of our dismissal procedures. Dismissal Change of Plans Any change of plans regarding dismissal must be given in writing to the homeroom teacher or call into the main office before dismissal at 3:10pm. Parking During the School Day During the school day, we ask that all parents park in the lower lot by the gym/social hall. The black top should be free for children to play at recess and for emergencies. Parents are asked not to park in the Faculty Parking Lot during school hours.
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HEALTH/SAFETY SCHOOL NURSE All Saints Catholic School has the services of a full time registered nurse available through state funding and school subsidy. The nurse reviews all health and immunization records and emergency medical records that are required by state law. The nurse alerts school personnel to special needs of children, administers first aide to minor injuries, assess and evaluate individual child’s complaint, discusses any specific medical problems with parents and administers medication as prescribed by their healthcare provider. Yearly screenings for vision, hearing, blood pressure, height and weight are performed on students. Orthopedic screenings are performed on students in grades 5 through 8. Rechecks are done and referrals are made when necessary. Parents will be notified. Immunizations Immunization records and general health examination reports must be presented by the parents for students entering preschool through grade 8. Immunizations necessary by state law to enter school are:       



DPT (DtaP) x 5 doses unless the 4th dose was given after the 4th birthday IPV or OPV x 4 doses unless 3rd dose was given after the 4th birthday MMR x 2 doses – usually first dose is given after the age of 12 months, second dose is given after the 4th birthday Hepatitis B – 3 doses Varicella (chicken pox) x 2 doses or a written disease history by a healthcare provider. Lead Blood Test – date with results. Incoming pre-kindergarten, kindergarten and 1st grade students are required to have this test done. Tuberculin Test – Results of Mantoux screening completed within the past 12 months or a Risk Assessment as recommended by the Delaware Division of Public Health. Test must include results from the doctor’s office.



New Students are granted 14 days from the first date of attendance to show proof of these immunizations. Students not in compliance at the end of this 14 day period shall be excluded from school until requirements are fulfilled. Physical Examinations All students in grades K, 4 and all new entrees must submit a record of physical examination performed by a licensed physician. Physicals must be current within the two years to entry into school. According to Delaware state law, a child is not permitted to attend school unless he/she is properly immunized. All Saints Catholic School complies with the Delaware State Law concerning immunizations. Therefore, children without proper immunization are not permitted to classes after the deadline date set by the state.



18



There are two situations in which children who are not immunized may be admitted to school, but in both cases, there needs to be a signed document on file: 1. A medical exemption or extension is allowed if a physician submits that an immunization is medically contraindicated or if the immunization protocol needs to be extended for some reason. 2. A religious exemption is allowed if a parent or guardian submits a written statement that immunizations conflict with their sincere religious beliefs. Catholic families may not receive a religious exemption. All children entering Kindergarten, 4th grade and new entrants from out of state are required by the Diocese of Wilmington to have a physical examination. Medications: The diocesan regulations regarding medications are as follows: 1. Medication may not be administered in the school by personnel other than the school nurse. 2. Exceptions to these regulations are: Emergency medications. 3. Children are not permitted to bring medications, prescription or nonprescription, for selfadministration. Medications prescribed by a doctor must be sent to school in the original container (Delaware state law) with child’s name, the name of the pharmacy, medication prescribed, dosage and the time medication is to be administered. A signed permission form is required by the parent/guardian. 4. Non-prescription medication can be given to a child during the school day under the guidelines of the diocesan physician. These include ibuprofen, acetaminophen, benadryl, triple antibiotic ointment, and calamine lotion. A medication authorization will need to be signed by the parent or guardian. 5. Cough drops are excluded from this list of Over the Counter Medications. 6. Permission for these particular medications is on the yellow emergency card that each parent signs at the beginning of the school year. Screenings Vision Screening is given annually to all students in grades K, 2, 4, 7 and to students new to All Saints Catholic School. Screenings will also be done if referred by a teacher. Hearing Screening is given annually to all students in grades K, 2, 4, 7 and to students new to All Saints Catholic School. Screening will also be done if referred by a teacher. Blood Pressure of students will be done on grades 3, 6, and 8 annually. Scoliosis (curvature of the spine) Screening is performed on all students annually on all students in grades 5, 6, 7, 8 and on students referred by a teacher. During the month of November, when screening is conducted, a parent may choose not to participate in the screening, but a written note must be sent to the school nurse prior to the screening indicating that they do not want their child to participate in the screening. 19



Emergency Medications: When a child suffers from a food allergy, bee sting allergy, asthma, diabetes, or any other medical condition, it is the parent/guardian’s responsibility to assure that the school is aware of the child’s condition. All children with life threatening illnesses must have an emergency care plan, signed by the child’s physician, and properly labeled emergency mediations and supplies be brought to the school by the parent and kept in the nurse’s office. Injuries/Emergency Procedures: If a student is injured at school, the nurse/office will attempt to contact the person named on the emergency form completed by the parent at the beginning of the year. If the nurse/office is unable to contact the parent or the emergency contact, the child will be taken to the hospital by ambulance. Expenses incurred will be the responsibility of the parent/guardian. If a parent or legal guardian desires any other arrangements, it should be specified on the emergency form. Head Lice: New state guidelines indicate that head lice is an inconvenience at best and not an infectious condition that warrants exclusion from school, mass screenings, or notification of classmates’ parents. NO-Nit policies are not consistent with research findings. The Diocese of Wilmington follows the guidelines as stated from the CDC (Center for Disease Control) on lice control in the school. Parents will not be informed of other children who have lice in school, as that is a privacy concern and the risk of getting it from a classmate is very small. Students with lice may return to school after being treated with the proper shampoo and must be checked by the school nurse before reentering the classroom. If a parent does not follow through with the proper treatment, then the child with lice will be excluded from school until proper treatment has been completed.



ACADEMIC POLICIES The curriculum at All Saints Catholic School is based upon the guidelines of the Diocese of Wilmington and seeks to meet the needs of all students. Our curriculum is integrated with the Gospel values as stated in our philosophy. The content and atmosphere in each classroom reflect ongoing concern for each student’s academic and moral growth. Christian values are infused in the daily interaction between students and teachers and among the students themselves. Through instructional methods, classroom organization, and use of various materials, we strive toward excellence in learning and harmony in our school atmosphere. Along with our core curriculum, All Saints Catholic School provides a focus in Science Technology, Engineering and Math. The STEM approa ch to teaching
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provides students with opportunities to develop skills through hands -on and discovery experiences which will better prepare for them for the professions of the 21 st Century. Responsibilities of Students  Keep track of all homework assignments (use a planner.)  Follow routines related to study time and study habits.  Establish an environment for learning (keep distractions to a minimum).  Believe you can do the work.  Ask for assistance.  Give attention and respect to the teacher at all times.  Show respect and concern for other students by a willingness to share and to take turns.  Actively participate in class by responding orally or in writing as circumstances dictate.  Produce high-quality work at all times.  Complete all assignments on time. Preparation for Class The student is responsible for completing all class assignments and homework on time. Failure to do so indicates a lack of serious preparation for class. Incomplete homework assignments could result in a detention, and will ultimately affect the student’s effort grade on the report card. The teacher assesses daily performance of students. Examination of copybooks and worksheets for neatness and completeness of work, as well as class participation, are part of the overall report card grade. All students are encouraged to use copybooks properly. Students should not tear pages from copybooks, skip pages, or use his/her copybook as a drawing or scribbling pad. Homework Policy Homework refers to an assignment made by a teacher that will positively reinforce a concept presented in class or provide an overview for the next class. Homework includes both written and study assignments, and should be completed by the student independently. While this does not preclude parental help or interest, the assignments should not require undue parental assistance or supervision. The following time per night is suggested for homework; this includes both written and study assignments: Pre-Kindergarten Kindergarten Grades 1, 2 Grades 3, 4, 5 Grades 6 Grades 7- 8



None 10 minutes 20 - 30 minutes 30 - 45 minutes 45 – 60 minutes 60 - 90 minutes



The school realizes that teachers, students and subjects vary. The objective is not time, but the extension of learning beyond class time. Since each child is a unique individual, the time needed on homework may vary with each student.
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Students must have a Student Planner and are expected to use it. Forgetfulness is not an acceptable excuse for coming unprepared to class. Any problems concerning the amount or nature of home assignments should be referred to the subject area teacher. Homework can be expected in grades K-8. Ordinarily, homework is not assigned on weekends or over vacation periods. However, there may be times that homework is assigned over a long weekend. Long-term projects and assignments for which a grade is given must be completed and handed in on time. Project deadlines and penalties will be made clear at the onset of the assignment. In the event of absence or suspension, all homework and missed assignments are to be made up. If a student is absent, parents may call the main office for homework by 10:00 a.m. Homework may be picked up in the main office at 3:00 PM. Tips for Parents  Provide a time and place in your home for homework to be completed.  Monitor your child/ren’s homework and provide assistance as needed. o If at any time your child is consistently taking an abnormally long amount of time to complete the assignments, kindly notify the teacher in writing. Communicating this fact can be a service in helping us to provide better time limitations.  Sign the homework assignment books. (Especially in the lower grades or as directed by the teacher)  Contact the homeroom or subject area teacher with any parental/guardian concerns. Tests/Assessments If a student is absent on a day a test has been scheduled, he/she must make up the test at a time designated by the teacher. All tests and work missed because of absence must be made up within a week of the child's return to school. Make-up Work In an effort to develop responsibility, we ask students in grades four through eight to request missed tests, homework, or class work from their subject teachers on the day they return to school. All work must be made up within a week of the student's return to school. Academic Reports Learning not only cultivates intellectual skills, but also fosters responsibility for one’s actions. Grades are available to parents of students in grades 3 to 8 through PowerSchool. Teachers will notify parents in all grades of academic status as the need arises for any of the following reasons:  Neglect of written homework  Student not working to ability  Failure to listen to and follow directions after repeated reminders  Lack of responsibility in handing work in on time or failure to return a test paper signed by parent/guardian  Absence work not made up after a reasonable amount of time 22



   



Carelessly completed class work after explicit directions have been given by the teacher Carelessly written or incomplete homework assignments Doing homework in class Neglect of study homework



REPORT CARDS Diocesan report cards are issued three times a year to students in Grades K through 8. Each student is responsible for his/her own report card grade by satisfactorily fulfilling the following requirements:  major assessments  quizzes  oral and written reports  independent classroom work  active participation in classroom lessons and activities  class/individual projects Parent/teacher conferences are held at the midpoint of the first report trimester for students in grades PreK-8. It is important that parents make every effort to attend conferences. Scheduling for these conferences is based on parent preferences for day and times. Interim Progress Reports Midway through each marking period (October, January, and April) parents will be notified to access Power School to view Interim Progress Reports for students in grades 3 – 8. It is hoped that this intervention will encourage students to reassess current study habits. Parent cooperation is expected in motivating students to complete work, take class work seriously, or seek help in order to avert failure. A paper copy of the interim report will be sent home to all students in Kindergarten to second grade and to students in grades 3 to 8 with a grade of D or F in any area.



Failure Notices A failure notice will be sent each trimester for students in jeopardy of failing any subject area. If a student is in jeopardy of failing any subject area for the year, the parents will be notified at the beginning of the third trimester or as soon thereafter as the condition exists. Summer school/tutoring will be necessary for students failing major subject areas. Parents will be notified the last week of May for eighth grade students and the first week of June for grades three to seven.
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Honor Roll Based on academic performance, effort and conduct criteria students in grades 6 - 8 have the opportunity to receive Honors.  First Honors o All A’s in major subjects. Only P’s and G’s in Specials. Only O’s and G’s in Effort and Conduct  Second Honors  A’s and B’s in major subjects. Only P’s, G’s in specials. Only O’s, G’s in Effort and Conduct Be a Better Me The Be A Better Me Program is based upon self-motivation and self-improvement. The program is open to students in grades 1 to 5. Those who apply for this program are not competing with students who may have more or less ability than they, but rather they are competing with themselves. No child is eliminated from applying. The key to the program is improving grades and behavior. Participating students try to improve their overall total score by at least 5 points from one report card to the next. Promotion A student is promoted upon the recommendation of the teacher and principal. When making an evaluation of student academic progress, the teacher will consider the social, emotional, physical and moral development of the student. The ultimate decision for non-promotion is with the principal and the teachers. Parents are informed of possible non-promotion for academic deficiency by the second trimester interim or as soon thereafter as the condition exist. The teachers will conference with parents for the purpose of discussing the student’s rate of progress in school and other matters of mutual concern. Failing grades in any subject area are unacceptable. A defined program of summer school or verification of tutoring must be completed in order to be promoted to the next grade. Information concerning eighth grade students who have failing grades will be sent to the Admissions Director Academic Dean of the secondary school in which the student is enrolled. Students receiving two or more D’s as a final grade in major subjects may be required to complete tutoring or take home assignments to assure understanding in subject areas. Eighth Grade Certificates and Closing Eighth grade students who have successfully completed the prescribed course of study and maintained a suitable discipline record are eligible for graduation if all financial obligations have been met. The administration and the eighth grade teachers determine procedures for graduation. A Diocesan Certificate stating that a student has completed the requirements of the eighth grade is presented at the closing exercises. The graduation Mass and closing ceremony is the culmination of years at All Saints Catholic School. It is expected that all graduating eighth 24



graders are present for this occasion. Closing exercises and celebrations should be in keeping with the age of the students in eighth grade. Participation in graduation is a privilege, not a right. The school has the right to deny any student from participating in closing exercises if, in the view of the school, the student’s academic or disciplinary record indicates that the privilege should not be extended. High School Recommendations Please allow two weeks for teacher and administration recommendations and transmittal of transcripts. A stamped envelope for each school must be provided. There is no charge for the first recommendation and transmittal of transcripts. A $5.00 processing fee will be assessed for each additional request or repeat transmission. High School Shadowing Days Students are allowed two (2) excused absences for shadowing in Catholic Diocesan High Schools only.



TESTING, BOOKS AND MATERIALS Standardized Testing The standardized testing program required by the Diocese is administered to students in grades 2 -7 in the spring of each year. These tests evaluate student progress against national norms and help to assess the strengths and areas of improvement needed in the curriculum and in current methodologies and practices. Seventh grade students who score at or above the 95th percentile in the areas of mathematical and/or verbal reasoning on their standardized tests qualify to participate in the Johns Hopkins University Talent Search. In December, a Diocesan High School Placement Test is given to eighth grade students who are applying to Catholic high schools.



Books and Materials Every student must carry his/her books to and from school in a suitable book bag. All books must be covered, with the exception of copybooks. Covers must be neat, clean, and free from inappropriate material. Clear contact is highly recommended for softback workbooks. Paper covers or “Booksoxs” should be used for hardback textbooks. Books, copybooks, and materials are to be properly identified with a child’s name and grade.
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Books that are lost or damaged must be paid for. A charge will be made at the current rate to replace the damaged or lost book. Students are expected to take care of their personal belongings, books and clothing as well as help care for the school buildings and the adjoining property. Any malicious damage will necessitate compensation.



ACCEPTABLE USE OF TECHNOLOGY DIOCESE OF WILIMGTON CATHOIC SCHOOL Student Edition Instructions



The Catholic Schools Office, Catholic Youth Ministry and the Office of Religious Education have partnered with Campus Outreach Services to develop comprehensive policies regarding the use of technology in elementary, high schools and for employees. This document is the policy for students enrolled in schools in the Diocese of Wilmington. It is to be inserted within a new section of each school’s student policy handbooks. This new section should be named “Acceptable Use of Technology.” These policies may not be edited. All schools are required to review student policies with students and faculty/staff annually before allowing students initial network access or beginning computer classes. Documentation of how this is accomplished must be provided to the school principal and kept on file for the remainder of the school year. (For example, a teacher may review all policies during the first week of school and document this instruction via their lesson plans or an assignment in PowerTeacher Gradebook™.) In accord with the Children’ Internet Protection Act (CIPA) requirements for schools filing for ERate funding, all schools governed by these policies provide for the education of students regarding these Acceptable Use Policies and appropriate online behavior, including interacting with other individuals on social networking websites and in chat rooms, and regarding cyberbullying awareness and response. rev. 05/14/12Acceptable Use of Technology Student Edition Introduction Access to technology is integral to the educational mission and purpose of our institution. We utilize technology in nearly every facet of instruction, activity, service, research, and operation of our school. This policy provides expectations for the use of technology as it affects our school and educational community. The school’s computer network is provided for limited educational purposes, not as a public access service. Due to the evolutionary nature of technology, it is imperative for students to realize that our policies regarding the use of technology in our community will also be evolutionary. We ask all students to employ their best judgment when it comes to the use of school technology and keep in mind that our policies related to technology are not meant to supersede our other school 26



policies, but rather to complement them. Although our school provides certain technologies, we recognize that members and guests of our community also have their own technology devices that they bring to our campus and school events. Our policies address the appropriate use of both technologies provided by the school and personally owned technological devices. Please read the policies below before using our network and computers, because by using our technology you agree to be bound by the terms, conditions and regulations below.
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No policy can detail all possible examples of unacceptable behavior related to technology use. Our school technology users are expected to understand that the same rules, guidelines, and policies that apply to non-technology related student behavior also apply to technology-related student behavior. Our school technology users are expected to use their best judgment when it comes to making decisions related to the use of all technology and the Internet. If there is ever an issue about which you are unsure, seek the advice of legitimate authority. This Policy applies only to students, including students enrolled in aftercare programs and exchange students. All children visiting our campus are also subject to the terms and conditions of this Acceptable Use of Technology Policy. All students and their parent or guardian must sign a parental authorization form before they can utilize any school technologies. This authorization must be signed on an annual basis at the beginning of every school year. The use of all school owned technology is a privilege not a right. This privilege comes with personal responsibilities and if you violate the responsible use of any school technologies, your privilege may be suspended and/or revoked. Legitimate Authority Throughout this document, the term “legitimate authority” is used. Legitimate authority indicates a school, parish, or diocesan employee with the authority to grant explicit permission for specific actions (i.e., a teacher may give permission for a student to use the Internet during class but another student does not have the legitimate authority to grant such permission). It is up to individual institutions to define and limit “legitimate authority” (i.e., a teacher may have permission to allow students on the Internet during class, but such permission does not assume he/she may allow young people to override school policies and permit use of social networking sites or video games). Personal Responsibility We expect our students to act responsibly and thoughtfully when it comes to using technology. Technology is a finite, shared resource offered by the school to its students. Students bear the burden of responsibility to inquire with the IT Department or other school administrator when they are unsure of the permissibility of a particular use of technology prior to engaging in the use.
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Purposes and Use Expectations for Technology The use of all school-owned technologies including the school network and its Internet connection is limited to educational purposes. Educational purposes include classroom activities, career development, and communication with experts, homework, and limited high quality selfdiscovery activities. Commercial and recreational use of school technology resources for personal gain is prohibited. Students may not resell their network resources to others, including, but not limited to, disk storage space. Students may not utilize school technology to play games, visit social networking websites, or send instant messages or emails unrelated to the educational purposes stated above. The school is not responsible for any damages, injuries, and claims resulting from violations of responsible use of technology. Privacy All communication that takes place using personally owned or school owned technology must reflect the mission and values of the school and the Catholic Diocese of Wilmington. This includes emails, texts, instant messages, and posts online. Your attendance at this school acknowledges your commitment to upholding the values and mission taught in this institution. Students should not expect that what they write or publish online is private. As such, the school reserves the right to monitor and track all behaviors and interactions that take place online or through the use of technology on our property or at our events. We also reserve the right to investigate any reports of inappropriate actions related to any technology used at school. All emails and messages sent through the school’s network or accessed on a school computer can be inspected. Any files saved onto a school computer can also be inspected. Students have a limited expectation of privacy when using their own technology on school property or at school events so long as no activity violates policy, law and/or compromises the safety and well-being of the school community. Parents or guardians can request permission to see the emails and other data for their child’s computer account at school. School Provided Technology Resources Network storage is a finite school resource and we expect students to be respectful of other users and limit the amount of space and memory taken up on school computers and on the school network. Any student (those provided with a school email account and those who are not provided such an account) must understand that all emails and messages sent from this account or via a school network are representative of the school and must reflect the mission and values taught here. Electronic communication by students must be in accord with school policies regarding appropriate language use, bullying, stalking, and other policies and laws. Student email accounts are subject to monitoring and have limited privacy. Students should be aware sharing resources such as bandwidth and Acceptable Use of Technology Student Edition
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server space with others and downloading large files utilizes finite resources. Abusing these resources can result in the loss of this privilege. Please delete old emails and save large attachments elsewhere to limit the amount of storage space used. The Diocese of Wilmington requires that any schools with wireless Internet access must protect Internet connections with a password. Connection to wireless Internet by students is prohibited unless otherwise directed/instructed by legitimate authority. Only IT personnel may connect computers and devices to the school’s Ethernet ports and disconnect computers and devices currently connected to the school’s network. The school provides individual technology accounts for students to keep track of their technology use. Users must log off when they are finished using a school computer. Failing to log off may allow others to use your account, and students are responsible for any activity that occurs through their personal account. Termination of Accounts and Access Upon graduation or other termination of your official status as a student at our institution, you will no longer have access to the school network, files stored on the school network, or your school-provided email account. Prior to graduation, we recommend saving all personal data stored on school technology to a removable hard drive and set up an alternative email account. Respect for the Privacy of Others and Personal Safety Our school is a community and as such, community members must respect the privacy of others. Do not intentionally seek information on, obtain copies of, or modify files, other data, or passwords belonging to others. Do not misrepresent or assume the identity of others. Do not repost information that was sent to you privately without the permission of the person who sent you the information. Do not post private information about another person. Do not post photos or videos of others without prior permission of those who appear in the photos or videos. Do not use another person’s account. If you have been given an account with special privileges, do not use that account outside of the terms with which you were given access to that account. Except as required for educational purposes, do not voluntarily post private information about yourself online, including your name, your age, your school name, your address, your phone number, or other identifying information. Our institution prides itself on its reputation for excellence; therefore, you may not use the school’s name, logo, mascot or other likeness or representation on a non-school website in a manner than compromises the mission and values of the school or Catholic Diocese of Wilmington. This includes pictures of anyone wearing clothes with the school name, crest, emblem, or logo. This also includes listing our school name or our employees on a social networking profile, a dating website profile, or a rating website such as RateMyTeacher.com or RateMyCoach.com.
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Personal Boundaries Students should respect the personal and professional boundaries of other students and of teachers. Therefore, it is not acceptable for young people to initiate electronic communication with teachers, adult leaders in ministry, or administrators. Because parental permission is required for communication between a young person and Church Personnel, the adult leaders in ministry must initiate communication. Required initiation of communication may take place in the form of an email to students at the beginning of a school year (i.e., when a syllabus and welcome message is sent to students). In all cases, the privacy of the student and appropriate boundaries are paramount. Use of Personal Electronic Technology Devices (PTD) All extraneous personally owned technology devices (PTD), including, but not limited to, cellular phones, BlackBerrys, pagers, beepers, gaming devices, headsets, tablet PCs, mobile presenters, wireless tablets, digital audio and video recorders, Palms, Sidekicks, iPods, Kindles, iPads, MP3 players, texting calculators, camera video phones, digital cameras or laptops are to be used only when permission has been granted by legitimate authority for educational purposes. This includes devices that are run using commercially available networks (i.e., AT&T, Verizon, Sprint, etc.). During a period of heightened security or an actual lock down of a school or campus, care must be given not to compromise the instructions of emergency or school personnel (i.e., common sense dictates that parents would naturally begin trying to reach their children (and vice versa) during an emergency but every effort must be made to limit communication so that instructions are clear and consistent). Young people may not use photos, recorded sounds, or recorded images or videos in such a manner as to embarrass or humiliate another person, student or adult. Devices capable of capturing, transmitting, or storing images or recordings may never be accessed or operated in restrooms, sleeping areas, dressing rooms, or other areas where there is a reasonable expectation of privacy. To protect the safety and well-being of students’, staffs’ and other community members’ personal property and to avoid disruptions to the learning environment; group leaders, teachers, or school personnel reserve the right to confiscate or collect any PTD. The content of any PTD device may be reviewed by a designated school or parish official as part of any investigation of policy violation or other suspected inappropriate, immoral and/or illegal use. If an illegal act is discovered, local law enforcement officials will be contacted. The Catholic Diocese of Wilmington and its parishes and organizations are not responsible for any harm to PTDs, including by not limited to the loss, theft, damage, or destruction of PTDs or any contents therein.
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Social Network and Website Usage There are educationally sound exceptions to many of the rules stated in this section. It is up to the local school administration to grant specific exceptions to these rules. Aside from the outright dismissal of these policies, some leeway is allowed. Social networking websites, profiles, or accounts, may only be accessed through the school’s technology or via personally owned technology devices when directed by legitimate authority for educational purposes. Because the terms of service of most photography sharing websites transfers ownership of uploaded images from the individual (or school) to the website itself, extreme caution must be taken when accessing any photography sharing websites including, but not limited to, Photo Bucket, Webshots, Flickr, and Fotki. If the terms of service indicate such a transfer of ownership (i.e., the website can do as they wish with the photos), such websites must not be used, even for educational purposes. Students are not permitted to access through the school’s technology or via personally owned technology devices accessed via commercially available networks (i.e., AT&T, Verizon, etc.) any rating or dating websites including, but not limited to, RateMyTeacher.com, RateMyCoach.com, or JuicyCampus.com. Students may not access material that is offensive, profane, or obscene including pornography and hate literature. Hate literature is anything written with the intention to degrade, intimidate, incite violence, or incite prejudicial action against an individual or a group based on race, ethnicity, nationality, gender, gender identity, age, religion, sexual orientation, disability, language, political views, socioeconomic class, occupation, or appearance (such as height, weight, and hair color). Students are not permitted to access from the school’s technology any instant messenger services including, but not limited to, AOL, AIM, Skype, Yahoo! Messenger, MSN Messenger, and Gtalk. It is not acceptable for students to create social networking pages, accounts, sites, or groups that impersonate or misrepresent teachers or administrators, other students, or other adults in the community. Students may not utilize social networks or website to harass, demean, humiliate, intimidate, embarrass, or annoy their classmates or others in their community, including adults. This is unacceptable student behavior known as cyber-bullying and will not be tolerated. Any cyber-bullying, on or off-campus, that is determined to substantially disrupt the safety and/or well-being of the school is subject to disciplinary action.
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Communication: Instant Messaging, Email, Posting, Blog Inappropriate communication is prohibited in any public messages, private messages, and material posted online by students. Inappropriate communication includes, but is not limited to the following: obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or disrespectful language or images typed, posted, or spoken by students; information that could cause damage to an individual or the school community or create the danger of disruption of the academic environment; personal attacks, including prejudicial or discriminatory attacks; harassment (persistently acting in a manner that distresses or annoys another person) or stalking of others; knowingly or recklessly posting false or defamatory information about a person or organization; and communication that promotes the destruction of property, including the acquisition or creation of weapons or other destructive devices. If you are told by another person to stop sending communications, you must stop. Students may not utilize any technology to harass, demean, humiliate, intimidate, embarrass, or annoy any individual. This is unacceptable student behavior known as cyber-bullying and will not be tolerated. Any cyber-bullying, on or off-campus, that is determined to substantially disrupt the safety and/or well-being of the school is subject to disciplinary action. Do not post or send chain letters or spam. Spamming is sending an unnecessary and unsolicited message to a large group of people. Spamming occurs through email, instant messages, or a text messages. Data and Gaming Devices Unless explicit permission is granted by legitimate authority, students are not allowed to bring iPods, MP3 players, CD players, DVD players, or other similar data-accessing devices, or personal video game systems onto school property or to school events. Unless legitimate authority grants explicit permission, students may not use the school’s technology to play computer games. International Websites Because foreign language websites cannot be filtered using our current system, these websites may only be accessed from school owned technology under the direction of legitimate authority. Downloads and File Sharing Students may never download, add, or install new programs, software, or hardware onto schoolowned computers. Downloading sound and video files onto school- owned computers is also prohibited. This prohibition applies even if the download is saved to a removable hard drive.
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Students may never configure their school computer or personally owned technology device to engage in illegal file sharing. The school will cooperate fully with the appropriate authorities should illegal behavior be conducted by students. The likelihood of accidentally downloading a virus or spyware when downloading music and movies is very high; therefore students may not download any sound or video files onto their personally-owned technological devices through the school’s technology. Students also may not download any computer game files or attachments from unknown senders. Intellectual Property, Academic Honesty, Personal Integrity, and Plagiarism All students are expected to maintain academic honesty. Do not claim or imply that someone else’s work, image, text, music, or video is your own. This is plagiarism and will not be tolerated. Plagiarism is also when you incorporate a piece of someone else’s work into your own without giving them appropriate credit. Do not pretend to be someone else online or use someone else’s identity without express permission from that person and/or his/her parent/guardian if he/she is a minor. Do not use, post, or make accessible to others the intellectual property; including, but not limited to text, photographs, and video; of someone other than yourself. This includes intellectual property that you were given permission to use personally, but not publically. This behavior violates school policy as well as state and federal laws. A work or item is copyrighted when, among other issues, one person or one group owns the exclusive right to reproduce the work or item. Songs, videos, pictures, images, and documents can all be copyrighted. Copyright infringement is when you violate copyright law and use or reproduce something without the authority to do so. Make sure to appropriately cite all materials used in your work. Do not utilize some else’s work without proper permission. If students take photos or videos as part of an assignment or an extra-curricular club, program, or service (i.e., newspaper, yearbook, news channel), with either school owned or personally owned technology devices; those photos and videos are the property of the school, not the individual. Therefore, students may not post, share, or take possession of photos and videos collected. Commercial and Political Use Commercial use of school technology is prohibited. Students may not use school technology to sell, purchase, or barter any products or services. Students may not resell their network resources to others, included, but not limited to, disk storage space. The school is not responsible for any damages, injuries, and/or claims resulting from violations of responsible use of technology. Students who are engaged in fund-raising campaigns for school sponsored events and causes must seek permission from legitimate authority before using technology resources to solicit funds for their event.
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Filtering Our school adheres to the requirements set forth by the United States Congress in the Children’s Internet Protection Act. This means that all access to the Internet is filtered and monitored. The school cannot monitor every activity, but retains the right to monitor activities that utilize school owned technology. By filtering Internet access, we intend to block offensive, obscene, and inappropriate images and content including pornography. Computer Settings and Computer Labs Unless legitimate authority grants explicit permission, students are not allowed to alter, change, modify, repair, or reconfigure settings on school-owned computers. This includes deleting cookies and history and re-setting the time and/or date on the computer. Students are not permitted to alter, change, modify, repair, or reconfigure settings on their own computer or other technology device with the intent to hide unacceptable or illegal use of their own devices. This includes deleting cookies and history and re-setting the time and/or date on the computer. Purposefully spreading or facilitating the spread of a computer virus or other harmful computer program is prohibited. Unless legitimate authority grants explicit permission, food and drink are prohibited from school computer labs. Students may not eat or drink while using any school- owned computers or other technologies. Students may not circumvent any system security measures. The use of websites to tunnel around firewalls and filtering software is expressly prohibited. The use of websites to anonymize the user is also prohibited. The use of websites, both domestic and international, to circumvent any school policy is prohibited. Students may not alter the settings on a computer in such a way that the virus protection software would be disabled. Students are not to try to guess passwords. Students may not simultaneously log in to more than one computer with one account. Students are not to access any secured files, resources, or administrative areas of the school network without express permission or the proper authority.
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Responding to Violations of this Policy Violators of our technology policies will be provided with notice and opportunity to be heard in the manner set forth in the School or Student Handbook, unless an issue is so severe that notice is either not possible or not prudent in the determination of the school administrators. Restrictions may be placed on violator’s use of school technologies and privileges related to technology use may be revoked entirely pending any hearing to protect the safety and well-being of our community. Violations may also be subject to discipline of other kinds within the school’s discretion. Our school cooperates fully with local, state, and/or federal officials in any investigations related to illegal activities conducted on school property or through school technologies. School authorities have the right to confiscate personally owned technological devices that are in violation or used in violation of school policies. If you accidentally access inappropriate information or if someone sends you inappropriate information, you should immediately tell a staff member or teacher so as to prove that you did not deliberately access inappropriate information. If you witness someone else either deliberately or accidentally access inappropriate information or use technology in a way that violates this policy, you must report the incident to a school administrator as soon as possible. Failure to do so could result in disciplinary action. The school retains the right to suspend service, accounts, and access to data, including student files and any other stored data, without notice to the students if it is deemed that a threat exists to the integrity of the school network or other safety concern of the school. School Liability The school cannot and does not guarantee that the functions and services provided by and through our technology will be problem free. The school is not responsible for any damages students may suffer, including but not limited to, loss of data or interruptions of service. The school is not responsible for the accuracy or the quality of the information obtained through school technologies. (Although the school filters content obtained through school technologies ), the school is not responsible for student’s exposure to “unacceptable" information nor is the school responsible for misinformation. The school is not responsible for financial obligations arising through the use of school technologies. Right to Update this Policy Since technology is continually evolving, our school reserves the rights to change, update, and edit its technology policies at any time in order to continually protect the safety and well-being of our students and community. To this end, the school may add additional rules, restrictions, and guidelines at any time. Acceptable Use of Technology Student Edition © 2011 Catholic Diocese of Wilmington
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Resource One Definition and Terms Bandwidth – Bandwidth is a measure of the amount of data that can be transmitted in a fixed amount of time. Cyber-Bullying - Cyber-bullying is when someone sends derogatory or threatening messages and/or images through a technological medium in an effort to ridicule or demean another. Cyberbullying also takes place when someone purposefully excludes someone else online. Cyberbullying also takes place when someone creates a fake account or website criticizing or making fun of another. Internet – The Internet connects millions of computers together globally, forming a network in which any computer can communicate with any other computer as long as they are both connected to the Internet. Legitimate Authority - A school, parish, or diocesan employee with the authority to grant explicit permission for specific actions. Minor – Anyone under the age of 18 years of age or still attending high school. Network – The school’s network is defined as our computers and electronic devices such as printers, fax machines, scanners, etc. that are connected to each other for the purpose of communication and data sharing. Personally Owned Device/User – For the purposes of this policy, personally owned device user refers to anyone who utilizes their own technology on property owned or controlled by the school or at a school sponsored event. A personally owned technological device is any device owned by a student or his/her parents or guardians. Social Media - Social media are works of user-created video, audio, text or multimedia that are published and shared in a social environment, such as a blog, wiki or video hosting site. Technology – Under this policy, technology is a comprehensive term including, but not limited to, all computers, projectors, televisions, DVD players, stereo or sound systems, digital media players, gaming consoles, gaming devices, cell phones, personal digital assistants, CDs, DVDs, camcorders, calculators, scanners, printers, cameras, external and/or portable hard drives, modems, Ethernet cables, servers, wireless cards, routers and the Internet. School technology refers to all technology owned and/or operated by the school. This includes Internet access, computers, printers, etc. User – For the purposes of this policy, user is an inclusive term meaning anyone who utilizes or attempts to utilize, whether by hardware and/or software, technology owned by the school. This includes students, faculty members, staff members, parents, and any visitors to the campus.
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Resource Two General Safety Tips Posting Online and Social Networking: These guidelines prohibit young people from accessing social media sites except when instructed to do so in the course of an educational activity. When at home, be sure to follow these guidelines. Most social networking sites have an age requirement; make sure you follow that requirement. Never post personal information about yourself online. Personal information includes your phone number, address, full name, siblings’ names, and parents’ names. When creating an account on a social networking website, make sure to set your privacy settings so only your friends can view your pictures and your profile. Avoid accepting a friend you do not already know. If possible, set up your account so that you are notified of any postings onto your wall or page. Set up your account so that you have to approve all postings to your wall or page. Set up your account to notify you when someone else has posted and tagged you in a picture. If you have a public profile, be careful about posting anything identifiable such as a sports team number or local park where you spend your free time. In general, do not post pictures of friends or other young people (or adults) without the expressed permission of those in the photos/videos. Communications: Think before you send all forms of communication, including emails, IM’s, and text messages. Once you send the data it is not retrievable, and those who receive it may make it public or send it along to others, despite your intentions. Strangers: Do not feel bad about ignoring instant messages or emails from unknown people. Save all contacts from known or unknown people who are repeatedly contacting or harassing you. These saved messages will help authorities track, locate, and prosecute cyber-stalkers and cyber-bullies. Passwords: Do not share your passwords with your friends. When creating a password, do not make it anything obvious such as your pet’s name or favorite sports team. Also remember to include both letters and numbers in your password if possible. Downloads and Attachments: Do not open or run files on your computer from unknown or suspect senders and sources. Many viruses and other undesirable consequences can result from opening these items. Stay Current: Do protect your own computer and devices by keeping antivirus and antispyware up to date. Keep your operating system and application software up to date. Turn off file sharing as an option on your computer. Remember that once words are published online, those words are online forever. Think before you post, send, or text.
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DRESS CODE School and gym uniforms are to be purchased through Rush Uniform Inc. or Lands End on line at www.LandsEnd.com. Shoes may be to be purchased through Rush Uniform. Rush Uniform Inc. 101Harrison Avenue New Castle, DE 19720 302-328-5444



Lands End www.LandsEnd.com



Pre School (will wear gym uniform) Boys and Girls Spring/Fall Uniform: Regulation T- shirt with school logo Regulation nylon, mesh shorts with school logo White crew/ankle socks (purchased anywhere) Sneakers (purchased anywhere) Winter Uniforms  Regulation T-shirt with school logo  Solid navy blue sweatpants (may be purchased anywhere)  Regulation sweatshirt with school logo or fleece with school logo (optional)  White crew/ankle socks (purchased anywhere)  Sneakers (purchased anywhere) Additional Uniform Policy Girls and Boys Pre School  Earrings are not permitted  Necklaces and bracelets are not permitted  Rings are not permitted  Nail polish is not permitted  Visible tattoos are not permitted  Extreme hair styles and colored hair are not permitted Girls Grades K – 5 Fall/Spring  Regulation jumper  White peter pan collared shirt (long or short sleeve)  Navy blue knee socks or tights (purchased anywhere)  School shoes: Black/ brown oxfords/black, tan bucks or navy Mary Janes OR  Khaki skort or walking shorts (no cargo shorts)  Navy blue banded bottom polo shirt with school logo (long or short sleeve)  White crew/ankle socks or navy knee socks (purchased anywhere)  School shoes: Black/ brown oxfords/black, tan bucks or navy Mary Janes
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Winter  Regulation jumper with white peter pan collared shirt (long or short sleeve)  Navy blue knee socks or tights (purchased anywhere)  School Shoes: Black/brown oxfords/black, tan bucks, or navy Mary Janes OR  Khaki dress pants with navy banded bottom polo shirt  School shoes: Black/ brown oxfords, tan bucks, or navy Mary Janes OPTION: Navy blue fleece jacket with school logo or regulation sweat shirt with school logo Additional Uniform Policy Girls K-5  Nail polish is not permitted  Make-up is not permitted  Post earrings only, one per ear  Necklaces and bracelets are not permitted  Rings are not permitted  One watch is permitted  Visible tattoos are not permitted  Extreme hair styles and colored hair are not permitted Boys Grades K – 5 Fall/ Spring  Dress khaki pants  Navy blue polo shirt with school logo (long or short sleeve), banded bottom if preferred. If non-banded bottom is worn, shirt must be tucked in, pants must be belted  School Shoes: Black/brown oxfords or tan bucks OR  Khaki walking shorts (no cargo shorts) with above mentioned polo shirt  White crew/ankle socks (purchased anywhere)  School shoes: Black/brown oxfords or tan bucks Winter  Dress khaki pants with above mentioned polo shirt  White, blue or black crew/ankle socks (purchased anywhere)  School shoes: Black/ brown oxfords or tan bucks OPTION: Navy blue fleece jacket with logo or regulation sweat shirt with school logo Additional Uniform Boys K-5  Earrings are not permitted  Necklaces and bracelets are not permitted  Rings are not permitted  One watch is permitted  Visible tattoos are not permitted  Extreme hair styles and colored hair are not permitted  Hair length above the collar and eyebrows 40



Girls Grades 6 – 8 Fall/ Spring  Regulation skirt – no more than 2” above the knee (no rolling)  Navy blue banded bottom polo shirt with school logo (long or short sleeve)  Navy blue knee socks or tights (purchased anywhere)  School shoes: Black/brown oxfords, tan bucks, or navy Mary Jane’s OR  Appropriately sized khaki skort or walking shorts (no cargo shorts) worn with above mentioned polo  White crew/ankle socks or navy blue knee socks (purchased anywhere)  School shoes: Black / brown oxfords, tan bucks, or navy Mary Jane’s Winter  Regulation skirt – no more than 2” above the knee (no rolling)  Navy blue banded bottom polo shirt with school logo (long or short sleeve)  Navy blue knee socks or tights (purchased anywhere)  School shoes: Black / brown oxfords, tan bucks, or navy Mary Jane’s OR  Appropriately sized khaki dress pants worn at the waist with above mentioned navy polo  White, navy or black crew/ankle socks (purchased anywhere)  School shoes: Black/ brown oxfords, tan bucks, or navy Mary Jane’s OPTION: Navy blue fleece jacket with school logo or regulation sweat shirt with school logo Additional Uniform Policy Information Girls Grades 6 - 8  Make-up is not permitted  Nail polish is not permitted in grades 6 and 7  Girls in grade 8 are permitted to wear light colored nail polish (no fluorescent)  Post earrings only, no more than two per ear  Other visible piercings are not permitted  One watch only is permitted  Necklaces with a small cross or religious medal are permitted  Rings are not permitted  One approved wristband is permitted  Visible tattoos are not permitted  Extreme hair styles and colored hair are not permitted Boys Grades 6 – 8 Fall/Spring  Appropriately sized khaki dress pants worn at the waist  Navy blue polo shirt with school logo (long or short sleeve), banded bottom if preferred. If non-banded bottom is worn, shirt must be tucked in, pants must be belted.  White, black or navy crew/ankle socks (purchased anywhere)  School shoes: Black or brown oxfords 41



OR 



Appropriately sized khaki walking shorts (no cargo shorts) with above mentioned polo shirt  White, black or navy crew/ankle socks (purchased anywhere)  School shoes; Black or brown oxfords Winter  Appropriately sized khaki dress pants worn at the waist  Navy blue polo shirt with school logo (long or short sleeve), banded bottom if preferred. If non-banded bottom is worn, shirt must be tucked in, pants must be belted.  White, black or navy crew/ankle socks (purchased anywhere)  School shoes: Black or brown oxfords  OPTION ( with navy blue polo): Navy blue fleece jacket with logo or regulation sweat shirt with school logo Additional Uniform Policy Boys Grades 6 - 8  Hair must be above the collar and eyebrows  Extreme hair style and colored hair are not permitted  Facial hair is not permitted  Earrings are not permitted  Visible body piercings are not permitted  No visible tattoos  One watch is permitted  Necklaces with a small cross or religious medal are permitted  Rings are not permitted  One approved wristband is permitted Gym Uniform Grades K - 8 Fall/Spring  Regulation T-shirt with school logo  Regulation nylon mesh shorts with school logo  White crew/ankle socks (purchased anywhere)  Sneakers Winter  Solid navy blue sweatpants (purchased anywhere)  Regulation sweatshirt with school logo (optional)  White crew/ankle socks (purchased anywhere)  Sneakers Additional School Uniform Policy Dress Down Days: Dress down day attire should be neat and modest. T-Shirts with inappropriate or suggestive slogans or wording are not permitted. Shirts must have sleeves. Midriff and spaghetti strap tops are not permitted. Low riding jeans, jeans with holes, skin tight pants or shorts, pajama bottoms, or short shorts are not permitted. For safety, flip flops or 42



slippers are not permitted. Inappropriate dress will restrict the student from dressing down on the next designated day. Parents will be called to bring appropriate attire. A special "theme" may be part of a Dress Down Day, for example Eagles or Phillies Day. This allows student to wear tops that fit the theme of the Dress Down Day. It is not possible to address every aspect of what is appropriate or inappropriate for school dress. All uniform regulations and guidelines are subject to the discretion of the principal and assistant principal in consultation with the faculty. Good Rule: If you think you shouldn’t wear it, you shouldn’t. Lost and Found Please make sure that all student articles (sweaters, fleece, jackets, lunchboxes etc.) are tagged with their name. A Lost and Found receptacle is located in Mrs. Rotenberry's office. Please have children check this location whenever items cannot be located. The items in this receptacle will be disposed of periodically.



ALL SAINTS CATHOLIC SCHOOL CODE OF CONDUCT All Saints Catholic School strives to develop an environment conducive to the spiritual, educational and social well-being of our students. Self -discipline is fundamental to life. The observance of just rules and regulations assist the individual in responding to responsibilities and obligations to himself/herself and others. Corrective training means a child learns to accept rules and regulations presented by lawful authority. Students are expected to act in such fashion that their behavior will reflect favorably on themselves, their family and their school. They are expected to show consideration and respect for their fellow students and teachers, thus creating a harmonious atmosphere within the school. Students need to recognize their individual responsibilities and obligations and discharge them in accordance with school regulations. Children who fail to comply with school policies and regulations should expect to accept the consequences of their actions. The conduct code applies in school and at school-sponsored events, as well as within The school/parish community. Any behavior, contrary to Catholic teachings or embarrassing to All Saints Catholic School is unacceptable. Students are expected to show a Christian attitude toward one another. Therefore, fighting, abusive and foul language, roughness, excessive taunting, teasing of a student, or any similar action, cannot be tolerated. Students not displaying acceptable or appropriate behavior will face disciplinary action. When necessary, a notice will be sent home to inform parents of the incident. Working together, parents, students, and faculty can create a climate where every child can learn tolerance, responsibility, and the self-discipline to become productive citizens and Christ-centered persons.
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Violent/Threatening/Harassing and Inappropriate Conduct It is the intent of the school to provide an educational environment free from all forms of improper threats, intimidation, hostility, offensive and inappropriate behavior. Such improper conduct may take the form of unwanted verbal or physical conduct, verbal or written derogatory or discriminatory statements, and behavior otherwise not conducive to the educational and religious mission of the school. Unacceptable behavior, includes, but is not limited to: • fighting • bomb scares or triggering other false alarms • use or possession of drugs or alcohol • smoking • intimidation, harassment or threats of any kind • use or possession of weapons These categories do not cover every possible situation. The school is responsible for determining what is or is not appropriate behavior. Conduct by students, or anyone acting on their behalf, incompatible with the educational and religious mission of the school is grounds for disciplinary action. Such actions could result in limited to immediate dismissal of the student, as well as reporting the incident to the appropriate legal authorities. In addition, in the case of threats of violence or harassment, in any form, including oral, written, or electronic, by a student against any member of the school community, the student may be required to have psychological or psychiatric clearance before returning to school. Bullying A safe, secure, and respectful educational environment is necessary for students to learn and achieve high academic standards and build appropriate relationships with others. A Catholic School environment refuses to accept any bullying behavior. Therefore, acts of harassment, hazing, intimidation and bullying (including cyber bullying and the like) are unacceptable behaviors and are prohibited in our Catholic school. School personnel cannot monitor the activities of students at all times and eliminate all incidents of bullying between students, particularly when students are not under their direct supervision. However, to the extent such conduct affects the educational environment of the school and the rights and welfare of the students and is within the control of the school in its normal operations, it is the school's intent to prevent bullying. Schools must take action to investigate, respond, discipline, and remediate those acts of bullying. Administration, faculty, staff, and volunteers are to demonstrate appropriate behavior by treating others with civility and respect, and being aware of and tolerating harassment, intimidation, hazing and bullying, etc. If incidents do occur, parents or students should report and know that the inappropriate behavior will be investigated and dealt with promptly and effectively. There will be no retaliation against a victim, reporter, or witness. • "School setting" shall mean in the school, on school grounds, in school vehicles, or at any activity sponsored, supervised, or sanctioned by the school. • This policy also applies to off-campus behavior that somehow brings discredit or scandal to the school and/or causes substantial disruption to the learning environment.
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Bullying involves action or words against another person for the purpose of inflicting physical or emotional harm or discomfort or damage to a person's reputation that is intimidating or threatening and affects the learning and school environments. If the bully is threatening harm, a student should tell a teacher or the principal immediately. Harassment Harassment, including sexual harassment is prohibited at All Saints Catholic School. Sexual Harassment refers to any unwelcome sexual attention, sexual advances, and requests for sexual favors or other verbal, visual or physical conduct of a sexual nature. Sexual Harassment is unacceptable conduct and will not be tolerated. Any student or parent/guardian who is determined to have violated this policy will be subject to appropriate disciplinary action up to and including dismissal of the student. Drugs and Alcohol Policy We, the community of All Saints Catholic School believe that the use of drugs and alcohol by adolescents is not consistent with the most important responsibility of our humanity--the support and encouragement of human life. Parents will be called immediately for any student found possessing, using, or distributing drugs or alcohol. Students who fail to comply with this policy will be subject to disciplinary action, which may include suspension or expulsion.



Elementary School Rules of Behavior: All Saints Catholic School students are to take ACTION! A C T I O N



Acknowledge that their first obligation is to God Cooperate with all school personnel Talk politely to adults and peers Imitate Jesus by showing respect and courtesy, and follow directives willingly Obey all school and classroom rules and regulations Need to respect others’ rights to learn



Plan of Action Instituting the ACTION plan at All Saints Catholic School offers a number of options for correcting negative behavior. Disciplinary actions are age-appropriate and are the responsibility of the faculty and/or administration. ACTION encourages the student to take responsibility for his/her own actions as well as make restitution for any harm that has taken place.
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Middle School Code of Discipline Infractions: Level 1 Infraction: Student receives a formal warning. Five repeated warnings for the same offense warrant a detention. Five random infractions warrant a detention. Infractions are reset each trimester.  Chewing gum  Eating or drinking at inappropriate times  Violation of dress code  Minor disruptive behavior  Unprepared for class  In hall or lavatory without permission  Unexcused lateness to class  Writing/drawing on skin or clothing  Improper care of school property  Leaving seat or class without permission  Loitering  Incomplete homework  Failure to return a signed warning or detention slip  Other – any other behavior that warrants attention not specified on the above list Level 2 Infraction: Student receives a detention. Detentions are accumulated through the entire year. Upon the third detention, a parent conference will be scheduled. Fifth and subsequent detentions warrant an in-school suspension.  Repeatedly not following cell phone policy  Inappropriate interaction with school mates (i.e. pushing, kicking, taunting, roughness, fighting)  Inappropriate language, gestures, or writing  Unacceptable behavior during school hours and/or school-related activities  Insubordination or defiance towards faculty or staff  Leaving classroom or school campus without school authority  Lying/Dishonesty/Cheating/Plagiarism (In the case of cheating or plagiarism, students will be given a zero for the assignment.)  Forgery  Bullying, harassing or aggressive behavior  Vandalizing of school property  Spitting  Tardy for school (for every 5 unexcused tardies in a marking period) Level 3 Infraction: One to three days in school suspension. Students who reach Level 3 status may be restricted from participation in clubs, activities, field trips, etc.  Repeated fighting, bullying, harassing or aggressive behavior  Possession and/or use of drugs, narcotics, tobacco or alcoholic beverages on campus or on field trips  Engaging in immoral conduct 46



      



Possession of any item which may present a danger to others or self Personal assault – any behavior that causes physical injury Verbal/written threats towards others Stealing or Theft Vandalism - damaging or defacing of school or parish property Truancy – unexcused absence Fifth detention Disciplinary Actions



Detention Detentions are assigned by a faculty member or administration. A notice of detention will be sent home before the detention is to be served so proper transportation may be arranged. Detention takes precedence over appointments, practices, lessons, tutoring, ballgames, etc. Suspensions Just and appropriate disciplinary policies are essential educational processes, which include procedures that are more remedial than punitive, yet include the necessary provisions that protect the common good of the school community. Suspension may lead to dismissal. The principal will inform the parents/guardians of the seriousness of suspension and seek their immediate cooperation in a corrective program designed to resolve the student’s problem. Disciplinary Probation – Will occur upon the discretion of the principal or when a student has reached Level 3 of the All Saints Code of Conduct. During this period, the student will not be eligible to participate in extracurricular school activities. Dismissal  After two (2) formal suspensions, a student may be dismissed.  Students who are dismissed may apply for readmission after one full year. The school will determine whether readmitting the student is appropriate.  In certain instances the transgression may warrant immediate dismissal. The school reserves the right to dismiss any student at any time where the school considers the conduct of the student or parent/guardian to be inconsistent with school policy, the good of the school community, or of Catholic teachings.  Parents/Guardians of the student will be informed in writing of the dismissal.  The Pastor in consultation with the Principal and Faculty makes the final decision regarding the dismissal of a student. OTHER INFORMATION Telephone Use School telephones are for school business only. Students are permitted to use the school telephone only for an emergency and with permission from the teacher or office personnel. It is our obligation to teach the students a sense of responsibility and remembering daily needs is one of them.
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Electronic Devices Electronic devices may be used only for educational purposes as directed by faculty. An ereader/tablet permission statement needs to be signed.



LUNCH PROGRAM All Saints Catholic School offers a hot lunch program for students in grades PreK – 8. A detailed explanation of the lunch program and all pricing is sent home in September and is posted on the ascsde.org website. Students may also bring their lunch to school. Lunches from home cannot be microwaved. There are three lunch periods beginning at 11:15 am and ending at 1:00 pm. Grace Before Meals is said before lunch in individual classrooms. Grace After Meals is said in the cafeteria at the end of the lunch period. Lunchtime should be pleasant and relaxing for all; therefore the following guidelines are to be obeyed: Cafeteria Rules       



Enter the lunchroom in a quiet and orderly manner. Stay seated during lunch. Speak in a moderate conversational tone. Eat in a mannerly way. Clean up own lunch area -table, seat. (Wipes provided) All trash is to be put into the containers at the end of the lunch period. Food or drinks are not to be taken from the lunchroom Follow the directions of the lunch monitors. Be respectful. Sit in assigned grade level areas.



Lunchtime Recess Regulations  Students are to be respectful to yard monitors.  Students are to stay within the boundaries of the play area.  Students are not allowed to eat on the school yard.  Students are to be in visible areas at all times.  Students are to be considerate of each other when playing.  Students are to treat each other with dignity and respect.  Only approved recess equipment may be used. Winter and Rainy Days Students remain in their classrooms and may talk quietly. They may play games or complete assigned tasks as directed by their teacher. Snacks Students may bring snacks to school for morning recess. Snacks should be nutritious. Glass bottles are not permitted. Water bottles are not permitted in classrooms.
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STUDENT LIFE Religious Formation The formation of our Catholic faith in our students is an important component of programs at All Saints Catholic School. Students attend 8:30am Mass as a class at least once a month. Schoolwide Masses which focus on special saints or church solemnities are celebrated once a month. School-wide reconciliation services are held during the seasons of Advent and Lent. Students participate in school-wide Advent and Lenten Retreats and in a May Procession to honor Mary. All Saints Catholic School students reach into the community through various service projects to communicate Jesus’ message of love and service to others. Participating in service projects and activities help students learn the responsibility of becoming caring and active members of society. Extra-Curricular Activities The following is a list of current activities that are available to students. Parents are responsible for transporting their children to and from after school events. In some instances certain criteria need to be met in order to participate. Boy Scouts Charter Challenge Declamation Delaware Science Olympiad Grades 7 and 8* Drama Club Elementary Science and Math Olympiad Grades 4 to 6* Essay and Poster Contests Geography Bee Grades 4 to 8 Girl Scouts High School Placement Test Prep Classes Instrumental Music It's Academic Grade 8 Lego League Math League Grades 7 & 8* Math Olympiad Grades 4,5,6 Model UN Spelling Bee Writing Club *Criteria for Extra Curricular Activities Delaware Council of Teachers of Mathematics Secondary Math League All Saints Catholic School sponsors Math League Teams at the seventh and eighth grade levels. There are four matches in the regular season (Nov – Feb.) and invitational matches for qualifying individuals and teams in April. 49



To participate, students must  Maintain grades of B or higher in mathematics classes  Have parental transportation to and from “away” matches  Attend at least one practice session before each match  Remain free of disciplinary infractions before and during the math league season  Have interest in and enthusiasm for mathematical problem solving



Elementary Science Olympiad (Grades 4, 5, and 6)  Student will represent All Saints Catholic School in four events at a state competition to be held at St. Mark’s High School on a Saturday in the spring  Student will compete in three or four events based on skills and concepts in earth, life, and physical science as well as mathematics. Team members will need to devote many hours to study and practice, above and beyond school work.  Students with the highest grade averages in science and math are asked to represent grades 4,5, and 6  The team is expected to prepare for the competition through afterschool practices  Students should maintain an average grade or above in effort and self- control. Middle School Science Olympiad (Grades 7& 8)  Student will represent All Saints Catholic School in four events at a state competition to be held at Delaware State University on a Saturday in the March  Student will compete in three or four events based on skills and concepts in earth, life, and physical science as well as mathematics. Team members will need to devote many hours to study and practice, above and beyond school work.  Each student seeking participation on the team must write an essay explaining reasons why he or she should be chosen. The essay should be given to the science teacher by an announced date in November. Essays will be read by all of the middle school science and language arts teachers, and will be evaluated without seeing the students’ names.  Teachers will consider the student’s test scores in science and mathematics.  Student current grades in mathematics and science should be B or higher. The student must be free of disciplinary infractions at the time of application for the team, and should remain so throughout the months of practice. Student Council The Student Council functions to provide students with the opportunity to be actively involved in the direction of the school development and to experience forms of government and decision making. Major offices will be held by elected eighth grade students. Students in seventh grade may be elected to other positions. Grades 5-8 have appointed or elected representatives who attend council meetings. All students in grades 5-8 participate in the election of officers
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Field Trips Field trips of educational value are afforded to students. Parents will be notified of all trips to areas outside the immediate school environment. A written request and permission slip must be signed by the parent/guardian before a child is permitted to attend. Verbal permission or permission given over the Internet via e-mail cannot be accepted. Parents/guardians will cover the cost of transportation and any admission fees. All possible precautions are taken to prevent injury of any kind. The school does not assume liability for injuries that take place on field trips. A field trip is a privilege and not a right. At the discretion of the principal, students may be denied participation on a field trip if they fail to meet behavioral requirements. Field trip chaperones are to adhere to the following guidelines:  Parents/Guardians interested in chaperoning a field trip should contact the teacher in writing prior to the trip to allow for planning. Names will be chosen by a lottery prior to the trip by the teacher.  Parents/guardians must sign the Volunteer Covenant and are required have clearances on file in the school office as stated in the For the Sake of God’s Children directive  Be at least 21 years of age.  No more than one family member may attend any given field trip.  Chaperones may not drive separately to the field trip unless approved by the teacher and the principal.  Chaperones must maintain visual contact of students in their groups at all times.  If a chaperone has group members of the opposite gender, he/she should send two or more students of the same gender into the restroom at a time. These students should make a quick scan of the facilities and report back to the chaperone before using the restroom.  The chaperone will strictly follow the itinerary and the rules set down by the teacher.  If a child (other than his/her own) refuses to listen to the chaperone, he/she should contact the teacher immediately.  Chaperones should model proper behavior and language.  Chaperones may not smoke, consume alcohol, or use illegal drugs.  Chaperones may not bring matches, lighters, or weapons of any kind on the trip.  Chaperones must arrive on time and considering the weather, dress appropriately for a school function.  Chaperones should bring a watch so they can monitor time.  If a chaperone becomes ill or for any reason cannot attend the field trip, he/she must contact the teacher as soon as possible so a suitable replacement can be found.  If possible, chaperones should bring a cell phone and be reachable by the teacher and school. Athletic Association In conjunction with the Office for Catholic Youth Ministry, an athletic program is offered at All Saints Catholic School for the sponsoring parishes. To be eligible participants must be a student at All Saints Catholic School, and/or active in the Religious Education program at one of the following parishes: 51



    



Corpus Christi Our Lady of Fatima Saint Catherine of Siena Saint Mary of the Assumption Saint Matthew



Once an individual participates with a team in a particular parish or school program, that individual has established an affiliation with that program, and must participate with that parish or school in all sports for the duration of his/her eligibility. If the parish or school that the individual becomes affiliated with does not have a team in a particular sport, the individual may request to play for another parish team. The official CYM interpretation is as follows: An individual is eligible to participate in CYM athletic programs for a diocesan regional school (i.e. All Saints Catholic School) if they meet the following criteria:   



The individual attends the regional school. The individual is a registered member of one of the parishes supporting the regional school and attends religious education classes at that parish. The individual is registered member of one of the parishes connected to the regional school and attends another Catholic school that does not have the sport.



Participation/Affiliation rules stated above will apply for individuals participating in regional schools. http://www.cdowcym.org/ A full complement of sports will be offered on an annual basis to include:       



Cross Country Soccer Volleyball Basketball Baseball Softball Track



SUPPORT SERVICES Title I The Title I Government Program is available to qualifying students. Students scoring below the 49th percentile in math and/or reading on standardized testing and a grade of C or below in the subject area may qualify. Only students who live in the attendance zone of a school with a high percentage of poverty are eligible to receive services. (Federal regulation)
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Reading Assist The Reading Assist Institute (RAI) is a non-profit organization which provides expertly trained and certified tutors to instruct struggling students through multi-sensory language arts lessons. Instruction is tailored to the individual child. Parallel Reading/Math Parallel reading (grades 2 to 6) and/or math classes (grades 1 to 6) are offered to students who need extra or individual instruction. Recommendations for these classes are made by the homeroom teacher in consultation with the principal and parents. Counselor A certified counselor severs the needs of students through class and individual consultation. Before/After School Care A safe and caring environment for students needing before and/or after school child care is available at All Saints Catholic School. Before Care is available from 6:45am – 7:15am for a nominal fee. After Care is available from 3:15pm – 6:00pm on days that school is in session (noon to 6:00pm on half days.) Parents must register their students if they would like to use the Before or After Care program. Parents should call the office for fees and further information. Parent Involvement Parents are encouraged to become actively involved in All Saints Catholic School. Opportunities are open to all parents to become officers of the Home and School Association, members of the Home and School Association and volunteer school helpers. The Policy of the Diocese of Wilmington states that all volunteers in All Saints Catholic School must have a current “For the Sake of God’s Children” background clearance and signed volunteer covenant on file in the school office. Forms to obtain a Criminal Background check through Hyden Associates may be obtained in the school office, from the All Saints Catholic School website www.ascsde.org, or on the Diocesan website www.cdow.org. Click on For the Sake of God’s Children icon. Home and School Association The purpose of the All Saints Catholic School Home and School Association is to advance the Catholic education of all children in school and to discuss and suggest activities that benefit the school’s educational mission. Committees staffed by parents enrich student life through assembly programs and parent volunteer programs. Teachers participate as faculty liaisons. All Saints Catholic School Home and School Association recognize financial responsibilities through fund raising events during the school year. Parents/guardians of students registered in All Saints Catholic School are encouraged to be active members of the Home and School Association by attending all general meets, participating in the Associations activities and paying yearly membership dues. Volunteers There are many opportunities to volunteer in our school community including library, art and computer aides, yard and lunchroom monitors, homeroom mothers/fathers, school store and 53



special activities sponsored by the Home and School. We ask that you “lend a hand” in whatever way you are able. The strength of our programs is dependent on the good will and available time of our parents. Homeroom Mothers/Fathers Homeroom teachers will contact one or two persons who have volunteered to assist as Homeroom parents. The Homeroom Mothers/Fathers will work with the teacher to organize parties, welcome new families and be available to help with school activities.



Right to Amend All Saints Catholic School reserves the right to amend this Handbook. Notice of amendments will be published during the school year, via the Weekly Update and other forms of communication. The Principal of the school in consultation with the Pastors is the final authority in all matters and can waive any and all regulations as seen fit for just cause.



We at All Saints Catholic School appreciate your understanding and support of the need to have regulations in place for the safety of the students and functioning of the school. If you have a question about a particular policy or procedure, please contact the Principal.



Parent’s Role in Education We, at All Saints Catholic School, consider it a privilege to work with parents in the education of children because we believe parents are the primary educators of their children. Therefore, it is your right and your duty to become the primary role models for the development of your child’s life---physically, mentally, spiritually, emotionally, and psychologically. Your choice of All Saints Catholic School involves a commitment and exhibits a concern for helping your child to recognize God as the greatest good in his/her life. Good example is the strongest teacher. Your personal relationship with God, with each other, and with the Church community will affect the way your child relates to God and others. Ideals taught in school are not well rooted in the child unless these are nurtured by the example of good Catholic/Christian morality and by an honest personal relationship with God in your family life. Once you have chosen to enter into a partnership with us at All Saints Catholic School, we trust you will be loyal to this commitment. During these formative years (Pre-K to 8), your child needs constant support from both parents and faculty in order to develop his/her moral, intellectual, social, cultural, and physical endowment. Neither parents nor teachers can afford to doubt the sincerity of the efforts of their educational partner in the quest of challenging, yet nourishing, the student to reach his/her potential. It is vital that both parents and teachers remember that allowing oneself to be caught between the student and the other partner will never 54



have positive results. To divide authority between school and home or within the home will only teach disrespect of all authority. If there is an incident at school, you as parents must make investigation of the complete story your first step. Evidence of mutual respect between parents and teachers will model good mature behavior and relationships. Talking negatively about a child’s teacher at home will only create an attitude of distrust toward the teacher, the school, and the parent. Students are naturally eager to grow and learn. However, sometimes in the process of maturation new interests may cause them to lose focus. As this natural process occurs, the student needs both understanding and discipline. At times, your child may perceive discipline as restrictive. However, it is boundaries and limits which provide a young person with both guidance and security. It is essential that a child take responsibility for grades he/she has earned and be accountable for homework, long-term assignments, major tests, service projects, and all other assignments. Parents are encouraged to let their child experience a logical consequence for an inappropriate action or behavior. This responsibility also extends to times of absence. Together, let us begin this year with a commitment to partnership as we support one another in helping your child to become the best person he/she is capable of becoming.
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Parent/Student Signature Page Signatures are required for parents/guardians and students in grades 4 – 8. Parents/guardians of students in grades K-3 please sign that you have discussed this handbook with your child/ren. I have read the 2016-2017 All Saints Catholic School Handbook and agree to follow the school policies and procedures as stated.



_____________________________________________________________________________ Student signature Grade Date



______________________________________________________________________________ Student signature Grade Date



______________________________________________________________________________ Student signature Grade Date



______________________________________________________________________________ Student signature Grade Date



_____________________________________________________________________________ Parent/Guardian Signature Date



______________________________________________________________________________ Parent/Guardian Signature Date
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