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A. HOW TO REGISTER ON JEFL ONLINE



Step 1: Open JEFL website: http://e-journal.iain-palangkaraya.ac.id/index.php/jefl or go to: www.google.com for goggling: JEFL IAIN Palangka Raya



Step 2: Click on “Register”
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Step 3: Fill in this form, and click on “Register”
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B. HOW TO SUBMIT ARTICLE (NEW SUBMISSION)



STEP 1: STARTING THE SUBMISSION 1. Open JEFL website: http://e-journal.iain-palangkaraya.ac.id/index.php/jefl or go to: www.google.com for goggling: JEFL IAIN Palangka Raya 2. Type your username and password



3. Click on “New Submission”
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4. Click on “Save and Continue”
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STEP 2: UPLOADING THE SUBMISSION



1. Click on “Telusuri” where your article file is available
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2. Select your article file, and click on “Open”



3. Click on “Upload”
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4. Click on “Save and Continue”



STEP 3: ENTERING THE SUBMISSION’S METADATA 1. Fill in the form of Metadata



2. Click on “Add Author” if there are more authors, and fill in the form
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3. Type your article title (bold, NOT capital), abstract, and keywords



4. Click on “Save and Continue”
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STEP 4: UPLOADING SUPLEMENTARY FILES (IF ANY SUPPLEMENTARY FILES) 1. Click on “Telusuri” where your supplementary file is available



2. Select the supplementary file, and click on “Open”
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3. Click on “Upload”



4. Fill in the Form
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5. Click on “Telusuri”



6. Click on “Open”



7. Click on “Save and Continue”
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8. Click on “Telusuri”



9. Click on “Save and Continue”



STEP 5: CONFIRMING THE SUBMISSION Click on “Finish Submission”
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C. HOW TO REVISE ARTICLE AFTER BEING REVIEWED BY THE REVIEWER



Step 1: Open JEFL website: http://e-journal.iain-palangkaraya.ac.id/index.php/jefl or go to: www.google.com for goggling: JEFL IAIN Palangka Raya



Step 2: Login using your username and password
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Step 3: Click on “1 Active”



Step 4: Click on “Your Article Title”
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Step 5: Download result of review by downloading a file from “editor version” on EDITOR DECISION



Step 6: Revise your article based on the suggestions, please. (Time for revision is about a week)
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D. HOW TO RESEND THE REVISED ARTICLE



Step 1: Open JEFL website: http://e-journal.iain-palangkaraya.ac.id/index.php/jefl or go to: www.google.com for goggling: JEFL IAIN Palangka Raya



Step 2: Login using your username and password
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Step 3: Click on “1 Active”



Step 4: Click on “your article title”



Step 5: Make sure that your abstract and keywords are fixed. Edit your METADATA if it needs to revise
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Step 6: Click on “REVIEW”



Step 7: Upload your revised article through “Upload Author Version –Browse—and upload”



Step 8: Notify editor by clicking on “



“
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Step 9: Write a message to editor in Body (box), and then click on “send” to send email to editor



GOOD LUCK !
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