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Branch Out Transition Program Handbook



The Branch Out Transition Program is a tri-district partnership between Inver Grove Heights Schools, School District 197 and South St. Paul Public Schools. Branch Out Transition Program provides the opportunity for students to participate at their highest level of independence within the community. Branch Out has dedicated itself to supporting and educating youth with disabilities as they transition into adult life. The goal is to increase students' abilities by providing instruction in the areas of life skills, post secondary education and employment skills. The Branch Out Mission: Support and educate youth with disabilities as they transition into adult life and grow as contributing members of their family and community 150 Marie Ave East • West St. Paul, MN 55118 • Phone: 651-332-5567



Rooted in our past ... Reaching for our future.



Program Information



Transition Area Questions



Overview & Contacts



POST-SECONDARY EDUCATION



Are there areas of interest you would like to know more about? Are you interested in pursuing further education after you leave Branch Out? What supports will you need to succeed in a postsecondary, academic environment?



EMPLOYMENT



What kind of work would you like to do? What kind of training will you need for that work? What kind of environment would you enjoy working in? Will you need any supports on the job?



The Branch Out Program ensures a high quality and relevant educational program for all students. PersonCentered Planning is used to design achievable Individual Education Plans (IEP) for students who are continuing to work toward a high school diploma. This may include attending classes at Dakota County Technical College, paid work experience with job coaching, and opportunities to apply skills in the community 150 Marie Ave East West St. Paul, MN 55118 Phone: 651-332-5567



INDEPENDENT LIVING



Where would you like to live (with your family, on your own, with a friend)? What kinds of skills will you need to make it happen (cooking, cleaning, using transportation)? How will you take care of your health needs? How will you manage financially? Will you be able to travel to work and pursue leisure activities in the community? Will you be able to access the services that can help you? Do you have hobbies and interests outside of school?



Fax: 651-332-5569



School Staff Susan McIntosh, - Special Education Case Manager 651-332-5567 | [email protected]



Tracy Berg - Special Education Case Manager



Transportation



651-332-5567 | [email protected]



Each District provides transportation for it’s resident students: Inver Grove Heights 651-306-7095



Nancy Coffeen - Work Coordinator



School District 197 651-403-8320



651-332-5567 | [email protected]



South St. Paul Schools 651-457-9400 Renee Tatroe - School Psychologist



Fees



651-332-5567 | [email protected]



Activity Fee - $75 Camping Fee - $20



Sara Lein - School Administrator/Principal



School Meals Fee - $54  per  month



651-403-7019 | [email protected]



Meals are planned, shopped for and prepared onsite by staff and students as part of an integrated learning program. Cash or personal checks may be written to Branch Out.



School Hours



*Students who are eligible for Reduced Price meals will receive breakfast and lunch at no charge.



8:20 AM – 2:20 PM
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Daily Schedule SAMPLE SCHEDULE 8:20 Welcome 9:00 Morning Meeting 9:20 Exercise 9:30 Breakout Session #1 10:05 DCTC for some – Life Skill Session 10:30 Community Participation (YMCA, Public Library, grocery shopping) 11:30 Jobs 12:15 Lunch 1:00 Jobs YMCA worksite



1:15 Breakout Session #2 – Job Club on Thursday 2:00 Wrap Up 2:20 Dismissal



Media Center Job Site
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Course Information Integrated Learning & Breakout Sessions



Life Skills for Independent Living 1000-1 This course focuses on the beginning level of basic home living skills through preparing for living independently. Using hands-on learning, the skills addressed include: housekeeping, kitchen safety, menu planning and preparation, grocery shopping, making purchases, simple home maintenance, budgeting, banking, home and community safety, and transportation options. Functional skills include: researching the expenses of finding and furnishing a place to live, personal organization, utilizing schedules, calendars, and other visual supports for completion of tasks.



Post Secondary Education 2000-1 This course focuses on exploring a variety of ways to address personal health/wellbeing, self-advocacy, functional reading/ writing skills, and technology literacy. Topics include: exercise, nutrition, making healthy choices, communication skills for group and social situations, safe technology use, understanding how government functions, impact of current events, citizenship and how to effectively advocate for their needs. Offsite course options include: •



Dakota County Technical College where students can explore high school level courses in: Career Exploration, Media Communications, Constructions, Heavy Duty Truck Technology, Auto Care, Medical, Chef Training and Food Industry Careers.



•



Minnesota Independent Living Center: Courses include: Drivers Education, How to Find a Roommate, Arts and Crafts, and Budgeting.



Students in the DCTC Career Exploration course
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Employment Skills 3000-1 This course is designed to continue developing students’ work skills as they progress toward their vocational potential. Employment Skills Training does this through work readiness training, worksite placement with job coaches, job club, job shadows, individualized job search, and portfolio development. The employment course is conducted with support from job coaches, Ally Business Solutions, Vocational Rehabilitation Counselors, community businesses and vocational coordination.



Job Club - Job Club meets once weekly for Branch Out students to focus on developing vocational awareness and planning for careers after high school. A variety of vocational specialists speak with students: Ally Business Solutions, Vocational Rehabilitation Counselors, as well as community businesses and school staff address pertinent jobs and job training to empower students. Topics discussed range from: career assessments, job obtainment, soft skills, career exploration and career planning and others. Hands On Tasks/I Can Work Tasks - Students gain valuable work skills through simulated vocational training tasks in the restaurant, business and manufacturing industries. These exercises assist students in gaining skills, focus, and independence on the job. Prior to learning tasks, a work readiness unit is covered where basic work behaviors, communication and vocational vocabulary are discussed. Branch Out/Ally Worksites - Branch Out partners with Ally Business Solutions to provide paid work experiences at 7 worksites with job coach direction. Students with basic work skills develop skills to be a part of the competitive workforce. Worksite placements are assistant positions in custodial / rec leisure / courier at various locations. Students complete applications and interview for the positions. Once they have obtained the position, they are instructed in basic work skills (appearance, attitude, time on task), teamwork, communication, and work quality. Job Shadows - First year students participate in 3 job shadows businesses in their area of career interest to develop an understanding of job requirements, work environment, and day to day routines. Portfolio and Job Development - Students are given one to one portfolio development assistance to prepare them for employment and ensure a positive transition after Branch Out. Students will learn about creating and updating resumes, completing job applications, interview skills, and thank you letters.
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Guardianship Resources



All of the students at Branch Out are considered their own legal guardian, unless we have documentation in their file stating otherwise. If your child is their own legal guardian, please keep in mind that they need to sign a release of information form stating that we can discuss their educational plan with parents. A copy of the legal documentation is needed if someone has been named a student’s guardian. If we do not receive a copy, we will assume the student is his or her own legal guardian until informed otherwise. All of the students at Branch Out are considered their own legal guardian, unless we have documentation have documentation.



Developmental Disability Services provided through Social Services determines eligibility for services, and assesses the needs for adults and children with developmental disabilities. The County identifies service and support options based on need and available funding. County staff provides information, advocacy and consultation. To be eligible, the person must have an IQ and adaptive scores under 70. A person may also be eligible if they have a related condition such as cerebral palsy, autism, or a seizure disorder, and they must have limitations in areas such as self-care, communication, social skills, learning, mobility, selfdirection and independent living. For more information about these services, call:



651-554-6336



The County provides adult mental health services to residents who meet financial and medical eligibility requirements. If you have questions or would like to apply for mental health services, contact Adult Mental Health at:



651-554-6424 Students at Branch Out have the opportunity to engage in outings within the metro community to develop skills in the area of independent living. Accessing public transportation, shopping for groceries, visiting the YMCA and public library occur regularly. Additional experiences are provided each month and may include:



 



• • • • • •



Bowling Airport Winter Carnival Farmer’s Market Humane Society McDonalds
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Program Policies and Notifications



 



•



Learners will receive a copy of the Students’ Rights and Responsibilities Handbook. District rules and consequences apply to all learners at Branch Out. Learners will be asked to review the handbook and talk with their case managers with any questions.



•



Learners must show respect for all staff and students at Branch Out, by listening to staff directions on site and in the community. Learners need to respond to staff as would be expected with an employer.



•



Learners are not allowed to use cell phones during classes. Cell phones may be used during break or lunch. If a learner uses a cell phone during class, the learner will have three warnings regarding this and upon the third warning, the learner will lose cell phone privileges for a designated amount of time.



•



There is no downloading or printing of files from computers or iPads without teacher approval. Each learner must sign the school agreement for appropriate use of the computer. Students may not visit inappropriate websites and need to use headphones when playing music.



•



All learners will be assigned a locker. All coats and backpacks must be stored in the locker area. The lockers do not lock, so please leave valuables at home. There are no stickers allowed on the inside or outside of the locker. If you deface your locker in any way, you will need to pay restitution to restore it to its previous state.



•



Two programs are housed in the building. The Branch Out Program is on one side and the Alternate Learning Center is on the other side. Learners are not allowed on the ALC side of the building without staff permission/supervision.



•



Learners must follow the dress code. See the Rights & Responsibilities handbook for details.



•



Learners must not engage in public displays of affection. Learners are in school and expected to act accordingly.



•



If a learner is scheduled to work, he/she must go to work. If a learner chooses not to go to work as scheduled, the learner is choosing to end his/her education for the day and must find his/her own transportation home.



•



Truancy: If a learner chooses to leave school on their own and is gone for more than twenty (20) minutes, the learner has chosen to end their education for the day. If the learner returns to school at some time during that same day, the learner will need to find their own ride home (parent(s), guardian(s), or group home contact will be notified when this happens).



•



If a learner engages in any illegal behavior while on school grounds, 911 will be called immediately and charges will be filed if warranted.



•



If a learner drives to school, arrangements must be made with his/her case manager.



•



If a learner is expecting a visitor during school hours they must inform the school staff as soon as possible.
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BRANCH OUT TRANSITION PROGRAM 150 Marie Avenue East, West Saint Paul, Minnesota 55118
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