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Employment Announcement Job Title: Executive Director Reports To: Board of Directors/Board President Salary Range: $50,000-$55,000 (Based on experience) Benefits: Health insurance, paid time off, and a flexible work schedule. Application Deadline: Open until filled About Building Bridges: Building Bridges is a Denver based nonprofit organization that equips young people with the communication and leadership skills necessary to address the root causes of hatred, discrimination, and violent conflict. We create a safe space for young people to meet face to face with those they have been taught to fear. Together, young people develop personal connections based on empathy and respect and the confidence to transform divisive attitudes in their communities. Building Bridges is committed to working toward a vision of a more just and inclusive world, where engaged global citizens are fueled by the desire and the skills to come to deeply understand different perspectives, rather than to simply perpetuate their own. THE OPPORTUNITY: Building Bridges is seeking a dynamic leader who can guide the organization into its next phase of development as programs are re-envisioned to meet the needs of today's youth in Colorado. During this time of transition, the organization is seeking a resourceful, energetic, social justice and anti-oppression minded, inclusive leader who excels at fundraising and organizational development and is passionate about creating opportunities for young people to build connections across social divides through the development of leadership, communication, conflict resolution, allyship, and community organizing skills. We especially encourage non-traditional/under-represented leaders, people of color, and bilingual people to apply. DUTIES AND RESPONSIBILITIES: Financial Management:  Managing, developing, and executing fundraising strategic plans  Financial management of organization; bill payment, payroll, budgeting, etc.  Grant management  Prepare and present financial information at monthly Board meetings  Meet regularly with Board Treasurer to discuss and reconcile budget Organizational Development:  Maintaining, communicating, and furthering organization strategic vision  Board development, including recruitment and capacity-building  Ensuring the Board of Directors has all necessary documents prior to monthly board meetings Outreach:  Resource development; grant applications, individual donor development, events, sponsorship, corporate giving  Maintaining and developing donor relations  Management of brand, marketing, and public relations, including building and managing relationships with foundations, government, corporations and individual donors  Developing and maintaining partnerships within all sectors  Act as liaison between Building Bridges staff and the Board of Directors



Human Resources:  Responsible for staff hiring and management  Supervise and meet regularly with Program Director (Building Bridges staff is currently a small team of only two employees: the ED and Program Director)  Evaluation of programs and staff, including data collection systems, analysis, and presentation MINIMUM QUALIFICATIONS: Any equivalent combination of education, experience, knowledge, skills, and abilities. Experience:  Five years’ experience in related fields (bachelor’s or other degree can substitute for some experience)  Fundraising experience with individual donors, grants, and foundations  Budget and grant management  Experience working with youth from low-income families and/or racially/ethnically diverse backgrounds  Leadership experience with small to mid-size organizations including managing staff and operations Knowledge/Skills/Abilities:  Ability to multi-task, managing a wide spectrum of responsibilities  Visionary strategic thinking, planning, and ability to work in an action oriented, dynamic environment  Understanding of basic accounting PREFERRED QUALIFICATIONS Experience:  Spanish fluency helpful  Experience with QuickBooks helpful  Experience managing online databases helpful  Event planning experience very helpful  1 year experience with supervising professional staff very helpful



Equipment Used:  Computers; MS Office Suite, Email, Google Apps (Google Drive, Google Docs, etc.) Work Environment:  Primarily office environment; occasionally other environments such as nonprofit events TO APPLY: Resumes and Cover Letters should be sent to: [email protected] Letters can be addressed to: Mx. Jaala Hemingway, Board Chair – No phone calls accepted (Please note, Mx. is a gender-neutral prefix.) Applications are open until the position is filled. Building Bridges is an inclusive and equal opportunity employer. The above is intended to describe the general content of, and requirements for, the performance of this job. It is not to be construed as an exhaustive statement of duties, responsibilities, or requirements, and does not limit the assignment of additional duties at the discretion of the board of directors, or as organizational needs evolve.
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