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Meeting people in business cultural differences and phrases Introduce yourself to the other people in the class. Do the same again, but this time meeting again after some time. How similar or different were those conversations to how you usually do so in business in your own language? Here are some descriptions of introducing yourself and meeting people in Japan. Which ones are true of your typical business dealings?  “I’d like to introduce myself” is quite often the very start of the conversation  New employees often stand up in front of the whole department and give a “self-introduction” speech  Japanese people often have a ready prepared introductory speech to use whenever the meet people  People often mention their company name before their own name  It is more common to mention your company than your job title  “Nice to meet you” often goes before hearing the other person’s name  Bowing is obligatory  Eye contact is brief  The phrases when you meet someone are quite fixed, and the replies are exactly the same  If you meet a large group of people you say the same things to each person  There isn’t much difference between formal and informal introductions  Exchanging business cards tends to be early on  Business cards should be handed over with both hands and with the text the right way up for the other person to read  Business cards should be examined carefully  Comments on business cards are often just be confirming their name or commenting on where their office is  Business cards should be placed on the table during the meeting and then put in a dedicated business card holder  Never write anything on another person’s business card  It is fairly easy to signal the end of a conversation  Conversation endings are fairly short Which nationalities do you do business with? How are those things similar or different in their countries, do you think?
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What phrases are associated with these things from above? Starting conversations



Introducing new members of staff



Questions about the other person



Talking about your job and company



Phrases after giving your name



Exchanging business cards\



Commenting on business cards



Ending conversations



Check your answers with the next page.
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Starting conversations I don’t think we’ve met./ I don’t think we’ve been introduced. Sorry to interrupt, but… suggested I should come over and introduce myself. Are you new?/ Is this your first day?/ Have you just started (here)? Introducing new members of staff I’ll take you round and introduce you to a few people I think you need to know. This is Steve Smith. He starts tomorrow./ He is the replacement for…/ He’ll be taking…’s position. You two both… Now I’ll take you over to meet… Questions about the other person How about you?/ What about you? That’s interesting. So, do you…? Talking about your job and company We mainly… I work for…/ I work in the … branch/ office/ department of… I’m (presently/ currently) working on… Phrases after giving your name Nice/ Good/ Pleased/ Delighted to meet you Hi/ Hello/ How are you?/ How’s it going? Exchanging business cards Here’s my business card. Perhaps we should exchange business cards./ Do you have a business card (on you)? It’s (all) written on my business card. I have a business card with me (somewhere). Let me just get my business cards./ Just a moment while I find my business cards. My mobile number is written here. Commenting on business cards Ah, so your office is in… … department? Does that mean you work with…? Sorry, how do you say your family name/ middle name/ company name/ street name? Do you have an extension number? Ending conversations (Well, it was really) nice meeting you. There are one or two other people who I should introduce myself to, so... I’d better get to the next workshop before it starts. I’ll contact you next week. I hope we have the chance to meet again soon/ at the next meeting. It’s been really interesting talking to you. I’ll contact you for more details about…/ I’ll definitely follow you suggestion on…/ I’ll look into… Written by Alex Case for UsingEnglish.com © 2011
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Introduce yourself to the other people in the class. Do the same again, but this time meeting again after some time. How similar or different were those conversations to how you usually do so in business in your own language? Here are some descriptions of introducing yourself and meeting people in Japan. Which ones are ... 
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Business cards should be placed on the table during the meeting and then put in a dedicated business card ... Compare ideas with someone else in the group.
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It's normal to walk up to someone, for example at a conference, and say â€œLet me introduce myselfâ€�. It's common to find more indirect ways of starting a ...
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It was really nice to meet you. A: You too. I look forward to getting your email. Meeting again. A: Excuse me, Stephanie? I don't know if you remember me.
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It is best to avoid the standard phrases and say more personal things instead. 7. ... Sport is a good small talk topic ... The host always decides what will be eaten.
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I'mâ€¦, by the way. I forgot to introduce ... Please call me (name). We've .... 3. Help your partner remember as many phrases for one category as they can. 4.
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You may be guided to a waiting room and offered tea first. Tea should ... Presents are often refused two or three times before finally being accepted. Gifts are ...
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Arriving five minutes before the scheduled meeting time is generally best. Guests will usually be first met by the host's representative. This person will lead the.














[image: alt]





Meeting People Jigsaw Dialogues - UsingEnglish.com 

working on data protection? A: A little, but we've basically finished that project. I'm now spending most of my time on automating stacking. B: Sounds interesting.
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Meeting people and describing your company bluffing game and useful phrases. Roleplay meeting people at a conference or trade fair (e.g. at your local ...
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Meeting people and describing your company bluffing game and useful phrases ... email. meeting. interesting. hope. Try to remember phrases using the ...
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