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Correspondence Final Exams



Overnight of Exams



with the original packet received from TTU.



Exams may be sent via an overnight courier service to HPHS and returned to TTU via an overnight courier service. To request overnight service, call TTU at 800.692.6877. These expenses will be paid by enrollee and only saves mail time. Exams are processed in the order in which they are received by TTU.



You will need the following information:



FEES



Process for Taking a Final Exam Step 1: Student completes and submits all lessons to TTU. Step 2: The exam may be ordered on the TTU website by signing in to the student’s account. The paper application is included



School code: 057—911—001 Proctor or School official: enter your counselor’s name Exam Date: select date from brochure Step 3: TTU will process the request within two weeks and mail the exam to HPHS. Step 4: Exams will be given at HPHS in the



Credit by Exam fee is $45 per exam. The fee can be paid online using a credit card or by check if mailing an exam application. Checks for exam fees should be made payable to Texas Tech University.



Credit By Exam Fall 2016 Correspondence Final Exams



Proctor fee is $20 per exam. Checks for the proctor fee should be made payable to HPHS.



Counseling Office Testing will be proctored by a Counselor and exams mailed to TTU for



grading. The proctoring



The following criteria apply to taking a Credit by Exam with prior instruction:



fee must be paid



prior to testing . Step 5: TTU will grade the exam and send a



Provided by



grade report to HPHS and to the student.



Department of Counseling and Guidance



The original score report will go to the HPHS Registrar for recording on the student’s official record. The grade does not factor in to the GPA.







received a semester grade of at least 60 in the course







must not have lost credit due to excessive absences







a student may recover up to 2.0 credits through CBEs



Highland Park High School 4220 Emerson Dallas, TX 75205



214.780.3740



Credit by Exam



Step 3: Download the review sheet for the Credit By Exam from the TTU website. Step 4: TTU will process the request within



Fall Exam Dates



two weeks, mail the exams to HPHS and send



Highland Park High School in cooperation



a notice to the student informing him/her of



with Texas Tech University , has developed the



receipt of the enrollment application. On this



following procedures for Credit by Examina-



notice will be the exam expiration date. This



tion (CBE).



Please read the guidelines care-



fully and feel free to speak with your counselor should you have questions. Process for Taking an Exam Step 1: Student meets with his/her counselor to verify eligibility for a CBE and submits a Request for Out of District Instruction. Step 2: After the request has been approved, the exam may be ordered on the TTU website. Follow these steps to order online: 



http://www.depts.ttu.edu/ttuisd/







Click on Available Courses & CBEs







Click on “High School CBEs”







Select the appropriate CBE and proceed to checkout







Create an account







You will need the following information: School code: 057—911—001 Proctor or School official: enter your counselor’s name



Exam Date: select date from brochure



date should not be confused with exam dates at HPHS.



Credit by Exam and Correspondence Final Exams will be given at 9:00 AM on the dates listed below. Three hours are allowed to take each exam. Please make your plans accordingly and be sure to schedule your test date prior to your exam expiration date



Step 5: CALL 214-780-3740. Exams will be given at a designated location by a HPHS Counselor on designated dates and mailed to TTU for grading. The proctor fee must be



Test Dates:



Order By:



paid prior to testing for the exam. Step 6: TTU will grade the exams and send grade reports to HPHS and to the student.



The original score report will go to the HPHS Registrar for recording on the student’s official record. The grade does not factor in to the GPA. TTU does not allow changes to be made to the exams ordered. If the wrong test is ordered, the correct test must be reordered and the process is repeated. Students who do not earn a 70 or better must wait two weeks from the date of the exam before re-enrolling for a CBE in the same subject. A student may take a CBE in the same subject only twice. If the student does not pass the CBE after the second try, credits must be earned by retaking the course.



September 17



Sept 2



October 15



Sept 29



November 19



Nov 1
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