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City of Trenton 319 East State Street, Trenton, New Jersey



RE-ADVERTISED REQUEST FOR PROPOSALS THROUGH A FAIR AND OPEN PROCESS IN ACCORDANCE WITH N.J.S.A. 19:44A-20.4 ET SEQ. REQUEST FOR TECHNICAL SUPPORT SERVICES FOR THE CITY OF TRENTON’S INFORMATION SYSTEM FOR THE CITY OF TRENTON DEPARTMENT OF ADMINISTRATION To be received on:



OCTOBER 6, 2015 AT 11:00AM DIVISION OF PURCHASING



CC2015-06



RE-ADVERTISEMENT NOTICE OF REQUEST FOR PROPOSALS CC2015-06 The City of Trenton is soliciting proposals through a fair and open process in accordance with N.J.S.A. 19:44A-20.4 et seq. for:



TECHNICAL SUPPORT SERVICES FOR THE CITY OF TRENTON’S INFORMATION SYSTEM



The City of Trenton requires submission by OCTOBER 6, 2015 AT 11:00AM in City Hall Annex, Division of Purchasing, 1st floor, 319 East State Street, Trenton, New Jersey, 08608 to: Isabel C. Garcia Purchasing Agent Division of Purchasing 319 East State Street Trenton, NJ 08608 Scope of Services, Requirements, Evaluation Criteria and other proposal information may be obtained at the Division of Purchasing, 1st Floor, City Hall Annex, 319 East State Street, Trenton, NJ 08608 during regular business hours (8:30 am - 4:30 pm) or at the City website. The link to request a copy of the proposal is http://www.trentonnj.org/Cit-eAccess/Bids/?TID=55&TPID=5563. It is the responsibility of prospective respondent’s to visit the City of Trenton’s website at for any addenda/notices issued prior to the request for proposal opening at http://www.trentonnj.org/Cit-e-Access/Bids/?TID=55&TPID=5563. Respondents shall comply with the requirements of P.L. 1975 C127. (N.J.S.A. 17:27et seq.) City of Trenton Isabel C. Garcia, QPA Purchasing Agent CC2015-06 609-989-3135
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REGISTER TO DO BUSINESS WITH THE CITY OF TRENTON An e-notification will be sent to all vendors currently registered with the City of Trenton, directing them to bidding opportunities, notices, postponements and addendums on the City of Trenton Division of Purchasing website. REGISTER AT: http://www.trentonnj.org/Cit-e-Access/Bids/?TID=55&TPID=5563. SUBSCRIBE & UNSUBSCRIBE You can SUBSCRIBE or UNSUBSCRIBE to any of the E-Mailing Lists displayed below. To SUBSCRIBE to a list, •



click on the specific list,



•



enter your name and email address,



•



enter the requested Captcha code,



•



click the "Subscribe" function.



To UNSUBSCRIBE to a list: •



click on the specific subscription list,



•



click the "Unsubscribe" button,



•



enter your email address and the requested Captcha code,



•



click the "Unsubscribe" function.
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PROPOSAL DOCUMENT CHECKLIST (REQUIRED WITH SUBMISSION OF PROPOSAL) The following checklist is provided as assistance to the development of the RFP Response. It in no way supersedes or replaces the requirements of the RFP. Please initial on the lines below for each document/section attesting to the fact that you have read and/or included the documents with your RFP. VENDORS MUST INITIAL Business Registration Certificate to be supplied (PRIOR TO CONTRACT AWARD) Acknowledgement of Receipt of Addenda



√



Stockholder Disclosure (MUST BE SIGNED) (MANDATORY REJECTION IF NOT INCLUDED)



√



Disclosure of Invested Activities in Iran C.52:32-57 “P.L.2012, c.25 (Must to be signed, dated and completed) (MAY BE FATAL)



√



City of Trenton Ethic Complaint Disclosure (Must be completed and submitted with your sealed proposal)



√



City of Trenton Resident Employment Policy



√



Affirmative Action Statement



√



Affirmative Action Mandatory Language



√



Americans with Disabilities Act Mandatory Language



√



Acknowledgement of Addenda



√



Non-Collusion Affidavit



√



Certification and Disclosure of Political Contributions



√



Detailed Information as Mentioned in this Request for Proposal



√



One Original Copy and (5) additional copies



√



Respondent’s Price Proposal Required in a separate sealed envelope



√



RFP2015-36 FINANCIAL CONSULTANT FOR THE CITY OF TRENTON, DEPARTMENT OF ADMINISTRATION



4



INTRODUCTION The City of Trenton (“City”) is accepting proposals from Information System Vendors (“Vendor”) for the provision of technical support services for the City of Trenton’s Information System and computing infrastructure for a period of three (3) years with the option to extend year four (4) and year five (5). It is the goal of the City to maintain and operate its current information system but also to seek new opportunities within information technology in order to; improve the delivery and quality of municipal services, streamline antiquated and redundant operations, increase employee productivity and maximize limited municipal resources. The initial term of this agreement will be for three years with the option for two subsequent annual renewals. The selected vendor will be a primary provider of technical support of software, hardware and networking equipment for all current and future municipal applications at City of Trenton locations and the Trenton Free Public Library location(s) excluding the Police Department end user PC’s, or CAD and RMS systems. The work is comprised of Help Desk functions, hardware installation and maintenance, software installation and maintenance, network installation, maintenance and network management (firewalls, routers, switches, wireless networks, radios and antennae0, audio visual equipment setup and maintenance (projectors, etc.) and partial responsibility for the VoiP telephony system (servers and network connections). The vendor shall have the ability to create programs/scripts to accomplish certain tasks as required. There are also project planning and implementation tasks that shall be part of this scope of work which shall be carried out as required. The work shall be assigned by the Business Administrator or their designee. Objectives, resource requirements, milestones, and timeframes will be developed jointly between the City and the service vendor. For planning purposes the vendor shall include within its’ pricing adequate resources capable of accomplishing these projects. The exact nature of the work cannot be determined at this time, however traditionally they have involved, WAN/LAN configuration and upgrades, Server installation/configuration/upgrades and PC Installations/Configuration/Swaps/Upgrades. The equipment is located in approximately 30 locations within the City, with major concentrations at City Hall, Police HQ, Water Admin, and Fire HQ. Police has IT staff which is responsible for all Police hardware and software, with the exception of interbuilding network equipment. The vendor shall report directly to the Business Administrator or their designee. All software or hardware developed or invented by the vendor, in part or in whole while working at a City of Trenton facility, or during time that a vendor employee is being paid by the City, shall become the exclusive property of the City of Trenton. A Site Manager shall take an active role in the management of the vendor’s assigned work, including requests for service and projects, and shall be on site each work day. The Site Manager shall actively manage the vendor’s staff and workload, and the Site RFP2015-36 FINANCIAL CONSULTANT FOR THE CITY OF TRENTON, DEPARTMENT OF ADMINISTRATION
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Manager or another High-Level Manager of the vendor shall assist the City in IT related management tasks as directed by the Business Administrator or their designee. This assistance shall include, but is not limited to, preparation and evaluation of specifications, obtaining quotes, evaluating proposals, and evaluating applications hardware and software. The vendor shall, at the discretion of the Business Administrator or their designee, be required to proactively seek hardware and software solutions for procurement by the City of Trenton. The vendor shall provide a quarterly report to the City of Trenton detailing all recommended upgrades and identifying clear next steps should the City wish to procure said upgrades. If proactive procurement assistance carries with it a cost above and beyond the rest of the competitive contract, the vendor shall delineate the specific cost for this service in their price proposal. The vendor shall periodically prepare and provide electronic reports of all work done by the vendor. These reports shall be derived from service activity reports completed by vendor staff and shall include information on requests for service and projects work. Request For Service reports shall include, at a minimum, vendor employee name, time and date of call logging, time and date of response to request, hours worked to resolve the problem, a description of the problem and the solution, and the time and date the call was closed. Project status reports shall include the name of the person primarily responsible for the completion of the project, the amount of time expended on the project during the reporting period, deliverables completed, the plan for project completion, with timeframes and milestones and required resources,. The vendor may not assign, transfer or otherwise dispose of any elements contained within the submitted proposal without written permission of the City of Trenton. The selected vendor shall be the primary source of technical support of all operating systems within the City of Trenton, excluding the Police Department CAD and RMS systems and Police end user computer systems. As a result, the vendor will be required to implement and maintain a seamless integration of the several different operating systems described within this document. The proponent shall provide support for approximately 700 devices (Servers, Personal Computers, Printers and Scanners.) This support will include the installation, maintenance, support, and monitoring of multiple servers, routers, switches, and the installation of new software application systems. The City also operates some open source computer applications. Also installed are additional departmental databases at the Water and Sewer Utilities, Health & Human Services, Inspections, and Courts and the implementation of the Citywide Network of Computers, with internet & external e-mail and utilization of an ISP for City-wide internet access. The City has extensive wireless data communications between approximately 30 sites throughout the City. There are two GIS systems one for City-wide use and a separate GIS system at the Water Department. Enhanced security issues have been addressed including multiple servers and Anti-virus applications.
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The City also provides Computer system and Network support to the Communications Division, and the departments of Water, Health & Human Services, and the Fire department as well as the coordination of Networking issues with the City’s Police department. Although the support of the Police Department’s CAD and RMS systems are not part of this RFP, the on-going coordination and assistance for networking issues must still be provided by the vendor. Additionally, the vendor must provide the necessary technical resources and support to the Trenton Free Public Library as part of this engagement. This support is to include network administration, hardware and software installation and maintenance and support and technical assistance in the application systems at the Trenton Library. The Library software systems include the TLC system for cataloguing and bibliographic material acquisition, Envisionware, Timeforce, etc. The successful proponent shall create as necessary, documentation for all devices and systems either added, moved, deleted, reconfigured or otherwise changed. This shall include network diagrams and documentation, with IP and MAC addresses for all components. The vendor shall follow device naming and addressing conventions already established within the City. Additional application software has been implemented including: Financial software from Edmunds and Associates Tax Map and Parcel Management software (Vital and First Byte software). IPS/Payall payroll system (web based) Inspections Department software (Accela Permits Plus) Water Department Customer Service and Billing application (InHance) Interface to a State System for Vital Statistics. Two ESRI based GIS application systems Fleet Management software (RTA) for Managing City Vehicles. An application in the Department of Public Works for service order tracking and reporting. VOIP at the main City Hall locations with plans for expanded implementation.



An additional area of responsibility is the Personal Computer/Network MAN/WAN/ LAN/Wireless Communications support for the Fire department and the installation of updates to the Fire Department’s CAD/Gas and HVAC systems and coordination with the vendor(s) for problem resolution. RFP2015-36 FINANCIAL CONSULTANT FOR THE CITY OF TRENTON, DEPARTMENT OF ADMINISTRATION
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While infrequent, the selected vendor shall provide 24/7 response to emergency calls as declared by the Business Administrator or their designee. Post award, the successful vendor shall provide a complete list of all staff assigned to respond to emergency requests for service and the cell phone numbers of each. The selected vendor will be responsible for the installation, maintenance, and support of all of these Hardware, Software, and Communications/Network components and interfacing with all associated vendors to assure satisfactory installation and operation of the City’s IT resources. The Vendor will be responsible for the management of daily backups for all installed systems except CAD/RMS. There are occasions when the City of Trenton will require the Vendor to: • Modify and/or enhance current and future applications on various platforms • Create new applications on various platforms • Create customized reports on demand using various applications and operating systems • Convert data from old applications to new applications on various platforms. • Provide 24 hr./7 day Emergency response (rarely) The vendor will be required to manage the day to day operations of the City of Trenton data center, including computer operator duties. These responsibilities include but are not limited to the following: • Start of day procedures and rebooting of servers (when necessary) • Interface with all hardware and software vendors for problem resolution • Assist users in all printing tasks • Supervise and perform when required all daily computer operations • Setup and maintain security password log (change passwords if necessary) • Monitor attempts at hacking firewalls • Maintain all necessary operational scripts • Perform re-installation of configuration of all operating system software as needed to add, change, or delete information to modify the system configuration • Setup and maintain all hardware error and backup logs • Setup and maintain all scripts for backup and recovery scripts • Setup and maintain backup tape library • Setup and maintain daily operating schedule • Setup and maintain disk configurations with physical and logical units and file locations on all systems • Assist users in recovering from error messages received • Fine tune systems/servers as needed • Maintain Help Desk for all information system users • Install, maintain, and upgrade all computer hardware and peripherals Repair/Replace personal computer hardware components as needed • Assist in the design, configuration/re-configuration, maintenance and support of the City’s Communications infrastructure (MAN/LAN/WAN/Wireless) and enhance Network Security RFP2015-36 FINANCIAL CONSULTANT FOR THE CITY OF TRENTON, DEPARTMENT OF ADMINISTRATION
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•



•



Install, maintain, and support all Computer software applications used by the City of Trenton information systems. This includes the development of PC based programs and/or applications as required by the City of Trenton. It also includes any and all conversions of data contained within current and future PC applications. The vendor must maintain Levels of Service as follows (all times cover business days only): o PC System Trouble (48 hrs) o MAN/LAN/WAN Trouble (24 hrs) o Server (including VoiP) Trouble(48 hrs) o Emergency Calls – As determined and directed by the Business Administrator or their designee



The vendor shall, in their proposal, specify their solution to non-emergency on-site issues that cannot be resolved through remote means. This includes, but is not limited to, unplugged cords, hardware failures, inoperable equipment on an individual employee scale, etc. Such a solution should include a detailed description of what staff, if any, will be located on-site during normal business hours and should provide an expected response time if the solution includes personnel not on-site. The solution shall also include a detailed description of the method of contacting IT support that is to be followed by City of Trenton employees. During the initial contract period, the vendor must work in concert with the City’s Business Administrator or their designee to jointly develop and implement a definitive Disaster Recovery Plan for the continuation of available IT resources in the event of sustained downtime or catastrophic event. A joint plan for the testing of the developed plan must also be developed. The vendor shall provide high level Computer Management Consulting including conducting information systems needs assessments as required, assistance in the evaluation of needs and development of Requests For Proposals for hardware and/or application or tool software to address those needs, Participate in the evaluation of related IT related proposals received, etc. The vendor shall provide a Training capability to provide Operating System, application and tool education or reinforcement to City of Trenton staff. The Vendor is responsible for including adequate resources in their proposal to adequately maintain the existing Trenton network and infrastructure and provide the necessary Network Administration and Server Administration and technician resources to also address any indicated enhancements or initiatives which are developed by the City administration. Enhancements are likely to include things such as the provision of Wi-Fi for City Hall, video conferencing services, etc.
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EVALUATION CRITERIA:



The following criteria are being utilized as the basis for the award of services:



Quality of Technical Proposal Innovative Approach to Problem Solving Experience Responsiveness to Scope of Services Proposal Pricing



30 points 20 points 15 points 15 points 20 points



Respondents may, at the sole discretion of the City of Trenton, be asked to provide a presentation detailing their proposal and responding to clarification questions. Such a presentation, if it occurs, may include any or all of the respondents and will be considered as part of the evaluation process.



QUESTIONS Questions must be submitted in writing to [email protected]. Deadline date for questions will be September 24, 2015 prior to 4:30 PM. No questions shall be accepted after the deadline date. PROPOSAL DUE DATE One original copy and five (5) additional copies of the Proposal must be submitted to Isabel Garcia, QPA, Purchasing Agent, City of Trenton, 1st floor, Division of Purchasing, 319 East State Street, Trenton, New Jersey 08608 by OCTOBER 6, 2015 prior to 11:00AM. The City of Trenton will not assume responsibility for any proposal received after the mandatory due date. Any proposal received after the prescribed due date will not be accepted. REVISIONS TO THE REQUEST FOR PROPOSAL If changes are made to the Request for Proposal, an Addendum Notice will be advertised in the Trenton Times and posted on the City of Trenton Purchasing Website at http://www.trentonnj.org/Cit-e-Access/Bids/?TID=55&TPID=5563.
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REQUIREMENTS •



Business Registration Certificate to be supplied (PRIOR TO CONTRACT AWARD)



•



Acknowledgement of Receipt of Addenda



• •



Stockholder Disclosure (MUST BE SIGNED) (MANDATORY REJECTION IF NOT INCLUDED)



• Disclosure of Invested Activities in Iran C.52:32-57 “P.L.2012, c.25 (Required to be signed, dated and completed) (MAY BE FATAL) •



Affirmative Action Statement



•



Affirmative Action Mandatory Language



•



Americans with Disabilities Act Mandatory Language



•



Acknowledgement of Addenda



•



Non-Collusion Affidavit



• Certification and Disclosure of Political Contributions • Ethics Compliant Disclosure Form • Detailed Information as Mentioned in this Request for Proposal • One Original Copy and (5) additional copies • Respondent’s Pricing Proposal Form in a separate sealed envelope •



The successful Respondent shall obtain Comprehensive General Liability insurance in the amount of two million ($2,000,000.00) dollars combined single limit and any and all other insurance required by State and Federal law for the duration of the Contract. The City of Trenton shall be named as additional insured with a 30-day cancellation clause. Proof of insurability shall be submitted from the awarded Respondent with their signed contracts.



•



It is the Respondent’s responsibility to visit the City of Trenton’s website for addenda’s/ notices/postponement notices prior to the opening of the proposal at http://www.trentonnj.org/Cit-e-Access/Bids/?TID=55&TPID=5563.
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RESPONDENT’S PROPOSAL PRICING TECHNICAL SUPPORT SERVICES FOR THE CITY OF TRENTON’S INFORMATION SYSTEM FOR A PERIOD OF THREE (3) YEARS WITH THE OPTION TO EXTEND YEAR FOUR (4) AND YEAR FIVE (5). IF EMERGENCY RESPONSE FALLS OUTSIDE THE LUMP SUM PRICING, PLEASE PROVIDE AN HOURLY RATE FOR THAT SERVICE. $__________________



TOTAL AMOUNT FOR SERVICES YEAR ONE (1)



$______________________



TOTAL AMOUNT FOR SERVICES YEAR TWO (2)



$______________________



TOTAL AMOUNT FOR SERVICES YEAR THREE (3)



$______________________



OPTION TO EXTEND SERVICES YEAR FOUR (4) & YEAR FIVE (5) TOTAL PRICING FOR YEAR FOUR (4)



$______________________



TOTAL PRICING FOR YEAR FIVE (5)



$______________________
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REGISTER TO DO BUSINESS WITH THE CITY OF TRENTON An e-notification will be sent to all vendors currently registered with the City of Trenton, directing them to bidding opportunities, notices, postponements and addendums on the City of Trenton Division of Purchasing website. REGISTER AT: http://www.trentonnj.org/Cit-e-Access/Bids/?TID=55&TPID=5563. SUBSCRIBE & UNSUBSCRIBE You can SUBSCRIBE or UNSUBSCRIBE to any of the E-Mailing Lists displayed below. To SUBSCRIBE to a list, • • • •



click on the specific list, enter your name and email address, enter the requested Captcha code, click the "Subscribe" function.



To UNSUBSCRIBE to a list: • • • •



click on the specific subscription list, click the "Unsubscribe" button, enter your email address and the requested Captcha code, click the "Unsubscribe" function.



CITY OF TRENTON ACKNOWLEDGMENT OF RECEIPT OF ADDENDA



The undersigned Bidder hereby acknowledges receipt of the following Addenda:



Addendum Number



Dated



ADDENDUM NO. 1



JULY 28, 2015



__________________



_________



__________________



_________



__________________



_________



Acknowledged for: _____________________________ (Name of Bidder)



By: _______________________________________ (Signature of Authorized Representative)



Name: _______________________________________ Title: _______________________________________



CITY OF TRENTON RESIDENT EMPLOYMENT POLICY In order for the City of Trenton to keep an accurate reporting of community involvement and support in local development projects, the following is required by City of Trenton Ordinance 14-43 to be completed by each Contractor and SubContractor. NAME OF BUSINESS CONTACT PERSON



_______



ADDRESS STATE



CITY TELEPHONE



FAX



ZIP CODE E-MAIL



1. Number of Trenton residents hired as well as the number of Trenton residents currently employed on this project ____________________________ 2. The number of training positions, if any, and the amount of positions that will be filled by Trenton residents. _____________________ 3. The necessary level of job skills required of Trenton residents to plan and implement the work to be done on the job.



____________________________



4. Please describe all “good faith” efforts to hire Trenton residents (e.g. copies of hiring ads, list of residents who applied for positions, letters informing community groups of job opportunities)



___________________________________
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CITY OF TRENTON ETHICS COMPLAINT DISCLOSURE I affirm that neither I nor other members of my firm have any prior or pending ethic complaints. SIGNATURE



DATE OR



I am disclosing the following prior or pending ethic complaints against me or my firm Listing:



SIGNATURE



DATE



THIS STATEMENT MUST BE INCLUDED WITH THE REPONSE TO THE COMPETITIVE CONTRACTING REQUEST FOR PROPOSAL SOLICITATION Subscribed and sworn before me this ____ day of , 20 (Affiant) _______________________________ (Notary Public) My Commission expires:



_____________________



______________________ (Print Name & Title Affiant) (Corporate Seal)
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INSTRUCTIONS TO RESPONDENTS I. SUBMISSION OF PROPOSALS A. City of Trenton, Mercer County, New Jersey (hereinafter referred to as "OWNER") invites sealed proposals pursuant to the Notice to Respondents. B. Sealed proposals will be received by the designated representative at the time and place stated in the Notice to Respondents, and at such time and place will be publicly opened and read aloud. C. The proposal form shall be submitted, in a sealed envelope: (1) addressed to the OWNER as follows: City of Trenton, Division of Purchasing, City Hall Annex, First Floor, 319 East State Street, Trenton, NJ 08608 (2) bearing the name and address of the proponent written on the face of the envelope, and (3) clearly marked "PROPOSAL" with the contract title and/or proposal # being proposal. D. It is the proponent's responsibility to see that proposals are presented to the OWNER on the hour and at the place designated. Proposals may be hand delivered or mailed; however, the OWNER disclaims any responsibility for proposals forwarded by regular or overnight mail. If the proposal is sent by overnight mail, the designation in section C, above, must also appear on the outside of the delivery company envelope. Proposals received after the designated time and date will be returned unopened. E. Sealed proposals forwarded to the OWNER before the time of opening of proposals may be withdrawn upon written application of the Proponent who shall be required to produce evidence showing that the individual is or represents the principal or principals involved in the proposal. Once proposals have been opened, they must remain firm for a period of sixty (60) calendar days. F. All prices and amounts must be written in ink or preferably typewritten. Proposals containing any conditions, omissions, unexplained erasures or alterations, items not called for in the proposal form, attachment of additive information not required by the specifications, or irregularities of any kind, may be rejected by the OWNER. Any changes, white-outs, strike-outs, etc. on the proposal page must be initialed in ink by the person responsible for signing the proposal. G. Each proposal form must give the full business address of the Proponent and be signed by an authorized representative. Proposals by partnerships must furnish the full name of all partners and must be signed in the partnership name by one of the members of the partnership or by an authorized representative, followed by the signature and designation of the person signing. Proposals by RFP2015-36 FINANCIAL CONSULTANT FOR THE CITY OF TRENTON, DEPARTMENT OF ADMINISTRATION
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corporations must be signed in the legal name of the corporation, followed by the name of the State in which incorporated and must contain the signature and designation of the president, secretary or other person authorized to bind the corporation in the matter. When requested, satisfactory evidence of the authority of the officer signing shall be furnished. H. Respondents must insert prices for furnishing all of the materials and/or labor required by these specifications. Prices shall be net, including any charges for packing, crating, containers, etc. All transportation charges shall be fully prepaid by the contractor F.O.B. destination and placement at locations specified by the OWNER. As specified, placement may require inside deliveries. No additional charges will be allowed for any transportation costs resulting from partial shipments made at the contractor's convenience. I.



The vendor shall guarantee any or all materials and services supplied under these specifications. Defective or inferior items shall be replaced at the expense of the vendor. In case of rejected materials, the vendor will be responsible for return freight charges.



II. INTERPRETATION AND ADDENDA A. The Proponent understands and agrees that its proposal is submitted on the basis of the specifications prepared by the OWNER. The Proponent accepts the obligation to become familiar with these specifications. B. Respondents are expected to examine the specifications and related documents with care and observe all their requirements. Ambiguities, errors or omissions noted by Respondent should be promptly reported in writing to the appropriate official. In the event the Proponent fails to notify the OWNER of such ambiguities, errors or omissions, the Proponent shall be bound by the proposal. C. No oral interpretation of the meaning of the specifications will be made to any Proponent. Every request for an interpretation shall be in writing, addressed to the OWNER'S representative stipulated in the proposal. In order to be given consideration and timely issuance of addenda, if any, for all proposals other than construction and municipal solid waste collection and disposal service, written requests for interpretation must be received at least seven (7) days prior to the date fixed for the opening of the proposals Saturdays, Sundays, and holidays excepted; and for construction work proposals, written requests for interpretation must be received at least nine (9) days, Saturdays, Sundays and holidays excepted prior to the date fixed for the opening of the proposals. Any and all such interpretations and any supplemental instructions will be in the form of written addenda to the specifications, and will be distributed to all prospective Respondents, in accordance with N.J.S.A. 40A:11-23. All addenda so issued shall become part of the contract documents, and shall be RFP2015-36 FINANCIAL CONSULTANT FOR THE CITY OF TRENTON, DEPARTMENT OF ADMINISTRATION
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acknowledged by the Proponent in the proposal. The OWNER'S interpretations or corrections thereof shall be final. D. DISCREPANCIES IN PROPOSALS 1. If the amount shown in words and its equivalent in figures do not agree, the written words shall be binding. Ditto marks are not considered writing or printing and shall not be used. 2. In the event that there is a discrepancy between the unit prices and the extended totals, the unit prices shall prevail. In the event there is an error of the summation of the extended totals, the computation by the OWNER of the extended totals shall govern. III. BRAND NAMES, PATENTS AND STANDARDS OF QUALITY A. Brand names and/or descriptions used in this proposal are to acquaint Respondents with the type of commodity desired and will be used as a standard by which alternate or competitive materials offered will be judged. Competitive items must be equal to the standard described and be of the same quality of work. Variations between materials described and the materials offered are to be fully identified and described by the Proponent on a separate sheet and submitted with the proposal form. Vendor's literature WILL NOT suffice in explaining exceptions to these specifications. In the absence of any changes by the Proponent, it will be presumed and required that materials as described in the proposal be delivered. B. It is the responsibility of the Proponent to demonstrate the equivalency of item(s) offered. The OWNER reserves the right to evaluate the equivalency of an item(s) which, in its deliberations, meets its requirements. C. In submitting its proposal, the Proponent certifies that the merchandise to be furnished will not infringe upon any valid patent or trademark and that the successful Proponent shall, at its own expense, defend any and all actions or suits charging such infringement, and will save the OWNER harmless from any damages resulting from such infringement. D. Only manufactured and farm products of the United States, wherever available, shall be used on this contract pursuant to N.J.S.A. 40A:11-18. E. Wherever practical and economical to the OWNER, it is desired that recycled or recyclable products be provided. Please indicate when recycled products are being offered. IV. INSURANCE AND INDEMNIFICATION
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A. INSURANCE REQUIREMENTS 1. Worker's Compensation and Employer's Liability Insurance This insurance shall be maintained in force during the life of this contract by the Proponent covering all employees engaged in performance of this contract in accordance with the applicable statute. Minimum Employer's Liability $500,000. 2. GENERAL LIABILITY INSURANCE This insurance shall have limits of not less than $1,000,000 combined single limit and $2,000,000 aggregate, and shall be maintained in force during the life of this contract by the Proponent. 3. AUTOMOBILE LIABILITY INSURANCE This insurance covering Proponent for claims arising from owned, hired and nonowned vehicles with limits of not less than $1,000,000. Limit shall be maintained in force during the life of this contract by the Proponent. B. CERTIFICATES OF THE REQUIRED INSURANCE Certificates as listed above shall be submitted along with the contract as evidence covering Comprehensive General Liability, Comprehensive Automobile Liability, and where applicable, necessary Worker's Compensation and Employer's Liability Insurance. Such coverage shall be with acceptable insurance companies operating on an admitted basis in the State of New Jersey and shall name the OWNER as an additional insured. C. INDEMNIFICATION Successful Proponent will indemnify and hold harmless the OWNER from all claims, suits or actions and damages or costs of every name and description to which the OWNER may be subjected or put by reason of injury to the person or property of another, or the property of the OWNER, resulting from negligent acts or omissions on the part of the Proponent, the Proponent's agents, servants or subcontractors in the delivery of materials and supplies, or in the performance of the work under this agreement. V. PREPARATION OF PROPOSALS A. The OWNER is exempt from any local, state or federal sales, use or excise tax.
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B. ESTIMATED QUANTITIES (OPEN-END CONTRACTS) The OWNER has attempted to identify the item(s) and the estimated amounts of each item proposal to cover its requirements; however, past experience shows that the amount ordered may be different than that submitted for proposal. The right is reserved to decrease or increase the quantities specified in the specifications pursuant to N.J.A.C. 5:34-4.9. NO MINIMUM PURCHASE IS IMPLIED OR GUARANTEED. C. Successful Proponent shall be responsible for obtaining any applicable permits or licenses from any government entity that has jurisdiction to require the same. All proposals submitted shall include this cost in the proposal price agreement. VI. STATUTORY AND OTHER REQUIREMENTS A. MANDATORY AFFIRMATIVE ACTION CERTIFICATION No firm may be issued a contract unless it complies with the affirmative action regulations of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27. 1. PROCUREMENT, PROFESSIONAL AND SERVICE CONTRACTS All successful vendors must submit, within seven days after the receipt of the notice of intent to award the contract or the receipt of the contract, one of the following: i. A photocopy of a valid letter for an approved Federal Affirmative Action Plan (good for one year from the date of the letter), or ii. A photocopy of an approved Certificate of Employee Information Report, or iii. If the vendor has none of the above, the public agency is required to provide the vendor with an initial Affirmative Action Employee Information Report (AA302). 2. CONSTRUCTION CONTRACTS All successful contractors must submit within three days of the signing of the contract an Initial Project Manning Report (AA201- available upon request from the Affirmative Action Office) for any contract award that meets or exceeds the proposal threshold. B. AMERICANS WITH DISABILITIES ACT OF 1990 Discrimination on the basis of disability in contracting for the purchase of proposals and services is prohibited. The successful Proponent is required to read Americans with Disabilities language that is part of this specification and agrees that the provisions of Title II of the Act are made a part of the contract. The successful Proponent is obligated to comply with the Act and to hold the OWNER harmless. RFP2015-36 FINANCIAL CONSULTANT FOR THE CITY OF TRENTON, DEPARTMENT OF ADMINISTRATION
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C. PREVAILING WAGE ACT (WHEN APPLICABLE) Pursuant to N.J.S.A. 34:11-56.25 et seq., successful Respondent on projects for public work shall adhere to all requirements of the New Jersey Prevailing Wage Act. The contractor shall be required to submit a certified payroll record to the OWNER within ten (10) days of the payment of the wages. The contractor is also responsible for obtaining and submitting all subcontractors' certified payroll records within the aforementioned time period. The contractor shall submit said certified payrolls in the form set forth in N.J.A.C. 12:60-6.1(c). It will be the contractor's responsibility to obtain any additional copies of the certified payroll form to be submitted by contacting the Office of Administrative Law, CN 049, Trenton, New Jersey 08625 or the New Jersey Department of Labor, Division of Workplace Standards. D. STOCKHOLDER DISCLOSURE Chapter 33 of the Public Laws of 1977 provides that no corporation or partnership shall be awarded any contract for the performance of any work or the furnishing of any materials or supplies, unless, prior to the receipt of the proposal or accompanying the proposal of said corporation or partnership, there is submitted a statement setting forth the names and addresses of all stockholders in the corporation or partnership who own ten percent or more of its stock of any class, or of all individual partners in the partnership who own a ten percent or greater interest therein. Form of Statement shall be completed and attached to the proposal. E. THE NEW JERSEY WORKER AND COMMUNITY RIGHT TO KNOW ACT The manufacturer or supplier of a substance or mixture shall supply the Chemical Abstracts Service number of all the components of the mixture or substance and the chemical name. The manufacturer and supplier must properly label each container. Further, all applicable Material Safety Data Sheets (MSDS) - hazardous substance fact sheet - must be furnished. F. NON-COLLUSION AFFIDAVIT The Non-Collusion Affidavit, which is part of these specifications, shall be properly executed and submitted with the proposal. G. PROPOSAL DOCUMENT CHECKLIST Pursuant to NJSA 40A:11-23.1, the proposal document checklist must be completed and submitted with your proposal. H. PUBLIC WORKS CONTRACTOR REGISTRATION ACT Pursuant to P.L. 1999, c.238 (C.34:11-56.48 et seq), no contractor shall proposal on any contract for public work as defined in section 2 of P.L.1963,c.150 (C.34:11-56.26) unless the contractor is registered pursuant to this act. No contractor shall list a subcontractor in a proposal for the contract unless the subcontractor is registered. Applications for registration are available from: RFP2015-36 FINANCIAL CONSULTANT FOR THE CITY OF TRENTON, DEPARTMENT OF ADMINISTRATION
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NEW JERSEY DEPARTMENT OF LABOR, DIVISION OF WAGE AND HOUR COMPLIANCE, PO BOX 389, TRENTON, NJ 08625-0389. The contractor shall submit a copy of the registration certificate with their proposal. Failure to submit the certificate may be cause for rejection of the proposal. Each contractor shall, after the proposal is made and prior to the awarding of the contract, submit to the City of Trenton the certificates of registration for all subcontractors listed in the proposal. I. BUSINESS REGISTRATION OF PUBLIC CONTRACTORS (PRIOR TO AWARD) Pursuant to P.L. 2004, c 57 (Chapter 57) NJSA 52:32-44, all prospective Respondents (as well as any subcontractors) must provide proof of State of New Jersey business registration prior to the award of the contract. Proof of business registration shall be a copy of a Business Registration Certificate issued by the New Jersey Department of the Treasury, Division of Revenue. NEW JERSEY BUSINESS REGISTRATION REQUIREMENTS_FOR CONSTRUCTION CONTRACTS The contractor shall provide written notice to its subcontractors and suppliers of the responsibility to submit proof of business registration to the contractor. The requirement of proof of business registration extends down through all levels (tiers) of the project. Before final payment on the contract is made by the contracting agency, the contractor shall submit an accurate list and the proof of business registration of each subcontractor or supplier used in the fulfillment of the contract, or shall attest that no subcontractors were used. For the term of the contract, the contractor and each of its affiliates and a subcontractor and each of its affiliates [N.J.S.A. 52:32-44(g)(3)] shall collect and remit to the Director, New Jersey Division of Taxation, the use tax due pursuant to the Sales and Use Tax Act on all sales of tangible personal property delivered into this State, regardless of whether the tangible personal property is intended for a contract with a contracting agency. A business organization that fails to provide a copy of a business registration as required pursuant to section 1 of P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.L.1977, c.110 (C.5:12-92), or that provides false business registration information under the requirements of either of those sections, shall be liable for a penalty of $25 for each day of violation, not to exceed $50,000 for each business registration copy not properly provided under a contract with a contracting agency.” New Jersey Business Registration Requirements_for Non-Construction Contracts The contractor shall provide written notice to its subcontractors of the responsibility to submit proof of business registration to the contractor. RFP2015-36 FINANCIAL CONSULTANT FOR THE CITY OF TRENTON, DEPARTMENT OF ADMINISTRATION
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Before final payment on the contract is made by the contracting agency, the contractor shall submit an accurate list and the proof of business registration of each subcontractor or supplier used in the fulfillment of the contract, or shall attest that no subcontractors were used. For the term of the contract, the contractor and each of its affiliates and a subcontractor and each of its affiliates [N.J.S.A. 52:32-44(g)(3)] shall collect and remit to the Director, New Jersey Division of Taxation, the use tax due pursuant to the Sales and Use Tax Act on all sales of tangible personal property delivered into this State, regardless of whether the tangible personal property is intended for a contract with a contracting agency. A business organization that fails to provide a copy of a business registration as required pursuant to section 1 of P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.L.1977, c.110 (C.5:12-92), or that provides false business registration information under the requirements of either of those sections, shall be liable for a penalty of $25 for each day of violation, not to exceed $50,000 for each business registration copy not properly provided under a contract with a contracting agency.” J. CONFLICT OF INTEREST In accordance with 40:69A-163 no officer or employee elected or appointed in any municipality shall be interested directly or indirectly in any contract or job for work or materials, or the profits thereof, to be furnished or performed for the municipality. VII. METHODS OF AWARD A. All contracts shall be for 12 consecutive months unless otherwise noted in technical or supplemental specifications. B. The OWNER may award the work on the basis of the Base Proposal, combined with such Alternates as selected, until a net amount is reached which is within the funds available. C. If the award is to be made on the basis of Base Proposals only, it will be made to that responsible Proponent whose Base Proposal, therefore, is the lowest. If the award is to be made on the basis of a combination of a Base Proposal with Options, it will be made to that responsible Proponent whose net proposal on such combination is the lowest. D. The OWNER may also elect to award the work on the basis of line items or unit prices. E. The successful Proponent will not assign any interest in this contract and shall not transfer any interest in the same without the prior written consent of the OWNER. RFP2015-36 FINANCIAL CONSULTANT FOR THE CITY OF TRENTON, DEPARTMENT OF ADMINISTRATION
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F. Pursuant to NJSA 40A:11-13(b), the OWNER reserves the right to consider the Proponent’s physical proximity to Trenton City Hall, 319 East State Street, Trenton, NJ, in awarding the contract when it is determined that the location of the Proponent’s business is a requisite to the efficient and economical performance of said contract. G. Pursuant to NJSA 40A:11-24, the OWNER shall award the contract or reject all proposals within the time as may be specified, but in no case more than 60 days, except that the proposals of any Respondent who consent thereto may, at the request of the contracting unit, be held for consideration for a longer period as may be agreed. H. The OWNER may award the work in whole or in part whichever is most advantageous to the OWNER. VIII. REJECTION OF PROPOSALS A. Availability of Funds Pursuant to statutory requirements, any contract resulting from this proposal shall be subject to the availability and appropriation of sufficient funds annually. B. MULTIPLE PROPOSALS NOT ALLOWED More than one proposal from an individual, a firm or partnership, a corporation or association under the same or different names shall not be considered. C. UNBALANCED PROPOSALS Proposals which are obviously unbalanced may be rejected. D. UNSATISFACTORY PAST PERFORMANCE Proposals received from Respondent who have previously failed to complete contracts within the time scheduled therefore, or who have performed prior work for the OWNER in an unacceptable manner, may be rejected. E. FAILURE TO ENTER CONTRACT Should the Proponent, to whom the contract is awarded, fail to enter into a contract within 21 days, Sundays and holidays excepted, the OWNER may then, at its option, accept the proposal of the next lowest responsible Proponent. F. The lowest proposal substantially exceeds the estimates for goods and services. G. The OWNER decides to abandon the project. H. The OWNER decides to substantially review the specifications. RFP2015-36 FINANCIAL CONSULTANT FOR THE CITY OF TRENTON, DEPARTMENT OF ADMINISTRATION
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I. The purposes or provisions or both of P.L. 1971,c.198 (D.40A:11-1 et seq) are being violated; J. The OWNER decides to utilize the State authorized contract pursuant to section 12 of P.L.1971,c.198(C.40A:11-12). IX. TERMINATION OF CONTRACT A. If, through any cause, the successful Proponent shall fail to fulfill in a timely and proper manner obligations under this contract or if the contractor shall violate any of the requirements of this contract, the OWNER shall there upon have the right to terminate this contract by giving written notice to the contractor of such termination and specifying the effective date of termination. Such termination shall relieve the OWNER of any obligation for balances to the contractor of any sum or sums set forth in the contract. B. Notwithstanding the above, the contractor shall not be relieved of liability to the OWNER for damages sustained by the OWNER by virtue of any breach of the contract by the contractor and the OWNER may withhold any payments to the contractor for the purpose of compensation until such time as the exact amount of the damage due the OWNER from the contractor is determined. C. The contractor agrees to indemnify and hold the OWNER harmless from any liability to subcontractors/suppliers concerning payment for work performed or goods supplied arising out of the lawful termination of the contract by the OWNER under this provision. D. In case of default by the successful Proponent, the OWNER may procure the articles or services from other sources and hold the successful Proponent responsible for any excess cost occasioned thereby. E. Continuation of the terms of this contract beyond the fiscal year is contingent on availability of funds in the following year's budget. In the event of unavailability of such funds, the OWNER reserves the right to cancel this contract. X. CONTRACT EXTENSION FOR SERVICE CONTRACTS The contracting unit at its sole discretion and pursuant to the authority granted to it in accordance with N.J.S.A. 40A:11-15 may extend any contract for services other than professional services, the statutory length of which contract is for three years or less. Such contracts shall be limited to no more than one two-year extension or two one-year extensions and shall be subject to the limitations contained in this section. All multi-year contracts entered into pursuant to this section, including any two year or one year extensions, with the exception of those contracts identified in subsections (1),(9),(12),(16),(17),(18), (19),(24),(30),(31),(34),(35),(36)and (37) of N.J.S.A. 40A:11-15, shall be subject to the availability and annual appropriation of sufficient funds as may be required RFP2015-36 FINANCIAL CONSULTANT FOR THE CITY OF TRENTON, DEPARTMENT OF ADMINISTRATION
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to meet the extended obligation and are subject to annual cancellation if said funds become unavailable.
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM Public Agency Instructions This page provides guidance to public agencies entering into contracts with business entities that are required to file Political Contribution Disclosure forms with the agency. It is not intended to be provided to contractors. What follows are instructions on the use of form local units can provide to contractors that are required to disclose political contributions pursuant to N.J.S.A. 19:44A-20.26 (P.L. 2005, c. 271, s.2). Additional information on the process is available in Local Finance Notice 2006-1 (www.nj.gov/dca/lgs/lfns/lfnmenu.shtml). 1. The disclosure is required for all contracts in excess of $17,500 that are not awarded pursuant to a “fair and open” process (N.J.S.A. 19:44A-20.7). 2. Due to the potential length of some contractor submissions, the public agency should consider allowing data to be submitted in electronic form (i.e., spreadsheet, pdf file, etc.). Submissions must be kept with the contract documents or in an appropriate computer file and be available for public access. The form is worded to accept this alternate submission. The text should be amended if electronic submission will not be allowed. 3. The submission must be received from the contractor and on file at least 10 days prior to award of the contract. Resolutions of award should reflect that the disclosure has been received and is on file. 4. The contractor must disclose contributions made to candidate and party committees covering a wide range of public agencies, including all public agencies that have elected officials in the county of the public agency, state legislative positions, and various state entities. The Division of Local Government Services recommends that contractors be provided a list of the affected agencies. This will assist contractors in determining the campaign and political committees of the officials and candidates affected by the disclosure. a. The Division has prepared model disclosure forms for each county. They can be downloaded from the “County PCD Forms” link on the Pay-to-Play web site at www.nj.gov/dca/lgs/p2p. They will be updated from time-to-time as necessary. b. A public agency using these forms should edit them to properly reflect the correct legislative district(s). As the forms are county-based, they list all legislative districts in each county. Districts that do not represent the public agency should be removed from the lists. c. Some contractors may find it easier to provide a single list that covers all contributions, regardless of the county. These submissions are appropriate and should be accepted. d. The form may be used “as-is”, subject to edits as described herein. e. The “Contractor Instructions” sheet is intended to be provided with the form. It is recommended that the Instructions and the form be printed on the same piece of paper. The form notes that the Instructions are printed on the back of the form; where that is not the case, the text should be edited accordingly. f. The form is a Word document and can be edited to meet local needs, and posted for download on web sites, used as an e-mail attachment, or provided as a printed document. 5. It is recommended that the contractor also complete a “Stockholder Disclosure Certification.” This will assist the local unit in its obligation to ensure that contractor did not make any prohibited contributions to the committees listed on the Business Entity Disclosure Certification in the 12 months prior to the contract. (See Local Finance Notice 2006-7 for additional information on this obligation) A sample Certification form is part of this package and the instruction to complete it is included in the Contractor Instructions. NOTE: This section is not applicable to Boards of Education. RFP2015-36 FINANCIAL CONSULTANT FOR THE CITY OF TRENTON, DEPARTMENT OF ADMINISTRATION
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM Contractor Instructions Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s.2 (N.J.S.A. 19:44A-20.26). This law provides that 10 days prior to the award of such a contract, the contractor shall disclose contributions to: • any State, county, or municipal committee of a political party •



any legislative leadership committee*



•



any continuing political committee (a.k.a., political action committee)



•



any candidate committee of a candidate for, or holder of, an elective office: o



of the public entity awarding the contract



o



of that county in which that public entity is located



o



of another public entity within that county



or of a legislative district in which that public entity is located or, when the public entity is a county, of any legislative district which includes all or part of the county The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle that were made during the 12 months prior to award of the contract. See N.J.S.A. 19:44A-8 and 19:44A-16 for more details on reportable contributions. o



N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business entity is not a natural person. This includes the following: • individuals with an “interest” ownership or control of more than 10% of the profits or assets of a business entity or 10% of the stock in the case of a business entity that is a corporation for profit • all principals, partners, officers, or directors of the business entity or their spouses • any subsidiaries directly or indirectly controlled by the business entity • IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the business entity and filing as continuing political committees, (PACs). When the business entity is a natural person, “a contribution by that person’s spouse or child, residing therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)] The contributor must be listed on the disclosure. Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed by ELEC in an amount to be determined by the Commission which may be based upon the amount that the business entity failed to report. The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose elected official and/or candidate campaign committees are affected by the disclosure requirement. It is the contractor’s responsibility to identify the specific committees to which contributions may have been made and need to be disclosed. The disclosed information may exceed the minimum requirement. The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details (along with a signed cover sheet) may be used as the contractor’s submission and is disclosable to the public under the Open Public Records Act. The contractor must also complete the attached Stockholder Disclosure Certification. This will assist the agency in meeting its obligations under the law. NOTE: This section does not apply to Board of Education contracts. *



N.J.S.A. 19:44A-3(s): “The term "legislative leadership committee" means a committee established, authorized to be established, or designated by the President of the Senate, the Minority Leader of the Senate, the Speaker of the General Assembly or the Minority Leader of the General Assembly pursuant to section 16 of P.L.1993, c.65 (C.19:44A-10.1) for the purpose of receiving contributions and making expenditures.”



RFP2015-36 FINANCIAL CONSULTANT FOR THE CITY OF TRENTON, DEPARTMENT OF ADMINISTRATION



27



C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM Required Pursuant To N.J.S.A. 19:44A-20.26



This form or its permitted facsimile must be submitted to the local unit no later than 10 days prior to the award of the contract. Part I – Vendor Information Vendor Name: Address: City:



State:



Zip:



The undersigned being authorized to certify, hereby certifies that the submission provided herein represents compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the Instructions accompanying this form. _________________________ ____________________________________________________ Signature Printed Name Title



Part II – Contribution Disclosure Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all reportable political contributions (more than $300 per election cycle) over the 12 months prior to submission to the committees of the government entities listed on the form provided by the local unit.



F Check here if disclosure is provided in electronic form. Contributor Name



Recipient Name



Date



Dollar Amount



$



F Check here if the information is continued on subsequent page(s)



Continuation Page C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM Required Pursuant To N.J.S.A. 19:44A-20.26 Page ___ of ______ Vendor Name: Contributor Name



Recipient Name



Date



Dollar Amount



$



F



Check here if the information is continued on subsequent page(s) CC2015—06 Request for Technical Support Services for the City of Trenton’s Information System
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STATE OF NEW JERSEY



: : ss.



COUNTY OF _______________ :



____________________________________, being of full age, duly sworn according to law, deposes and says: 1.



No contribution has been made in violation of Section 1 of the Public Contract



Reform Ordinance adopted by the voters of the City of Trenton on November 7, 2006. (A copy of the ordinance is attached hereto and contributions made prior to November 27, 2006 do not give rise to a violation of the ordinance.) 2.



I am familiar with the penalties set forth in Section 6 of the ordinance.



3.



The foregoing statements made by me are true to the best of my knowledge and belief.



I am aware that if any of the foregoing statements made by me are willfully false I am subject to punishment.



_________________________________ BY:



Sworn to and subscribed before me this _________ day of ___________, ______________________________
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List of Agencies with Elected Officials Required for Political Contribution Disclosure N.J.S.A. 19:44A-20.26 County Name: Mercer State: Governor, and Legislative Leadership Committees Legislative District #s: 12, 14, 15, & 30 State Senator and two members of the General Assembly per district. County: Freeholders County Executive



County Clerk Surrogate



Sheriff



Municipalities (Mayor and members of governing body, regardless of title): East Windsor Township Ewing Township Hamilton Township Hightstown Borough Hopewell Borough Hopewell Township Lawrence Township Pennington Borough Princeton Borough Princeton Township Trenton City Washington Township West Windsor Township Boards of Education (Members of the Board): East Windsor Regional Ewing Township Hamilton Township Hopewell Valley Regional Lawrence Township Princeton Regional Washington Township West Windsor-Plainsboro Regional Fire Districts (Board of Fire Commissioners):
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OF TRENTON ACKNOWLEDGMENT OF RECEIPT OF ADDENDA



The undersigned Proponent hereby acknowledges receipt of the following Addenda:



Addendum Number



Dated



__________________



_________



__________________



_________



__________________



_________



__________________



_________



Acknowledged for: _____________________________ (Name of Proponent) By: _______________________________________ (Signature of Authorized Representative) Name: _______________________________________ Title: _______________________________________
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REQUIRED EVIDENCE AFFIRMATIVE ACTION REGULATIONS N.J.S.A. 10:5-31et seq., N.J.A.C. 17:27 If awarded a contract, all procurement and service contractors will be required to comply with the requirements of P.L.1975, C.127, (N.J.A.C. 17:27). Within seven (7) days after receipt of the notification of intent to award the contract or receipt of the contract, whichever is sooner, the contractor should present one of the following to the Purchasing Agent: 1. A photocopy of a valid letter from the U.S. Department of Labor that the contractor has an existing federally-approved or sanctioned Affirmative Action Plan (good for one year from the date of the letter). OR 2. A photocopy of approved Certificate of Employee Information Report. OR 3. An Affirmative Action Employee Information Report (Form AA302) OR 4. All successful construction contractors must submit within three days of the signing of the contract an Initial Project Manning Report (AA201) for any contract award that meets or exceeds the Public Agency proposalding threshold (available upon request). NO FIRM MAY BE ISSUED A CONTRACT UNLESS IT COMPLIES WITH THE AFFIRMATIVE ACTION REGULATIONS OF P.L. 1975, c. 127 (N.J.A.C. 17:27) -----------------------------------------------------------------------------The following questions must be answered by all Respondents: 1. Do you have a federally-approved or sanctioned Affirmative Program? NO YES If yes, please submit a copy of such approval.



Action



2. Do you have a Certificate of Employee Information Report Approval? YES NO If yes, please submit a copy of such certificate. The undersigned contractor certifies that he is aware of the commitment to comply with the requirements of P.L.1975, c.127 and agrees to furnish the required documentation pursuant to the law. CC2015—06 Request for Technical Support Services for the City of Trenton’s Information System
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DATE: ________________ COMPANY _______________________________ SIGNATURE: __________________________________ TITLE:



__________________________________



Note: A contractor's proposal must be rejected as non-responsive if a contractor fails to comply with requirements of P.L. 1975, c.127, within the time frame.
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(REVISED 4/10) EXHIBIT A MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) N.J.A.C. 17:27 GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS During the performance of this contract, the contractor agrees as follows: The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except with respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that equal employment opportunity is afforded to such applicants in recruitment and employment, and that employees are treated during employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Such equal employment opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause. The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a notice, to be provided by the agency contracting officer, advising the labor union of the contractor's commitments under this chapter and shall post copies of the notice in conspicuous places available to employees and applicants for employment. The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as CC2015—06 Request for Technical Support Services for the City of Trenton’s Information System
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amended and supplemented from time to time and the Americans with Disabilities Act. The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals established in accordance with N.J.A.C. l7:27-5.2. The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment agencies, placement bureaus, colleges, universities, and labor unions, that it does not discriminate on the basis of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory practices. The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms with the principles of job-related testing, as established by the statutes and court decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal court decisions. In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions. The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services contract, one of the following three documents: Letter of Federal Affirmative Action Plan Approval Certificate of Employee Information Report Employee Information Report Form AA302 (electronically provided by the Division and distributed to the public agency through the Division’s website at www.state.nj.us/treasury/contract_compliance) The contractor and its subcontractors shall furnish such reports or other documents to the Division of Public Contracts Equal Employment Opportunity Compliance as may be requested by the office from time to time in order to carry out the purposes of these regulations, and public agencies shall furnish such CC2015—06 Request for Technical Support Services for the City of Trenton’s Information System
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information as may be requested by the Division of Public Contracts Equal Employment Opportunity Compliance for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27. Date:____________________



Signature:___________________________



Company:_________________________________
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AMERICANS WITH DISABILITIES ACT OF 1990 Equal Opportunity for Individuals with Disability The CONTRACTOR and the OWNER do hereby agree that the provisions of Title II of the Americans With Disabilities Act of 1990 (the "ACT") (42 U.S.C. S12101 et seq.), which prohibits discrimination on the basis of disability by public entities in all services, programs, and activities provided or made available by public entities, and the rules and regulations promulgated pursuant thereunto, are made a part of this contract. In providing any aid, benefit, or service on behalf of the OWNER pursuant to this contract, the CONTRACTOR agrees that the performance shall be in strict compliance with the Act. In the event that the Contractor, its agents, servants, employees, or subcontractors violate or are alleged to have violated the Act during the performance of this contract, the CONTRACTOR shall defend the OWNER in any action or administrative proceeding commenced pursuant to this Act. The Contractor shall indemnify, protect, and save harmless the OWNER, its agents, servants, and employees from and against any and all suits, claims, losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise out of the alleged violation. The CONTRACTOR shall, at its own expense, appear, defend, and pay any and all charges for legal services and any and all costs and other expenses arising from such action or administrative proceeding or incurred in connection therewith. In any and all complaints brought pursuant to the OWNER grievance procedure, the CONTRACTOR agrees to aproposale by any decision of the OWNER which is rendered pursuant to said grievance procedure. If any action or administrative proceeding results in an award of damages against the OWNER or if the OWNER incurs any expense to cure a violation of the ADA which has been brought pursuant to its grievance procedure, the CONTRACTOR shall satisfy and discharge the same at its own expense. The OWNER shall, as soon as practicable after a claim has been made against it, give written notice thereof to the CONTRACTOR along with full and complete particulars of the claim. If any action or administrative proceedings is brought against the OWNER or any of its agents, servants, and employees, the OWNER shall expeditiously forward or have forwarded to the CONTRACTOR every demand, complaint, notice, summons, pleading, or other process received by the OWNER or its representatives. It is expressly agreed and understood that any approval by the OWNER of the services provided by the CONTRACTOR pursuant to this contract will not relieve the CONTRACTOR of the obligation to comply with the Act and to defend, indemnify, protect, and save harmless the OWNER pursuant to this paragraph. It is further agreed and understood that the OWNER assumes no obligation to indemnify or save harmless the CONTRACTOR, its agents, servants, employees and subcontractors for any claim which may arise out of their performance of this Agreement. Furthermore, the CONTRACTOR expressly understands and agrees that the provisions of this indemnification clause shall in no way limit the CONTRACTOR'S obligations assumed in this Agreement, nor shall they be construed to relieve the CONTRACTOR from any liability, nor preclude the OWNER from taking any other actions available to it under any other provisions of the Agreement or otherwise at law. CC2015—06 Request for Technical Support Services for the City of Trenton’s Information System
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DATE: _________________________



__________________________________ COMPANY NAME SIGNATURE: ___________________________
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STOCKHOLDER DISCLOSURE CERTIFICATION (MANDATORY REQUIREMENT) ________



I certify that the list below contains the names and home addresses of all stockholders holding 10% or more of the issued and outstanding stock of the undersigned.



________



I certify that no one stockholder owns 10% or more of the issued and outstanding stock of the undersigned.



_____Partnership



_____Corporation ______Sole Proprietorship



_____Limited Partnership _____Limited Liability Company ____Limited Liability Partnership _____Subchapter S Corporation ____Non-Profit Corporation ____Other___________________



PLEASE CHECK APPROPRIATE STATEMENTS ABOVE AND SIGN BELOW THIS STATEMENT MUST BE INCLUDED WITH PROPOSAL SUBMISSION. Stockholders Name: ________________________ Name: ______________________ Home Address: ________________ Home Address: ______________ ______________________________ ____________________________ Name: ________________________ Home Address: ________________ ______________________________



Name: ______________________ Home Address: ______________ ____________________________



Name: ________________________ Home Address: ________________ ______________________________



Name: ______________________ Home Address: ______________ ____________________________



THIS STATEMENT MUST BE INCLUDED WITH PROPOSAL SUBMISSION Subscribed and sworn before me _____________________ this ____ day of , 20 (Affiant) _______________________________ (Notary Public) ______________________ (Print Name & Title Affiant) My Commission expires:



(Corporate Seal)
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NON-COLLUSION AFFIDAVIT State of New Jersey County of _____________



ss:



I, _______________________ residing in (name of affiant) _________________________________ in the County of ______________ (name of municipality) and State of _________________________ of full age, being duly sworn according to law on my oath depose and say that: I am _____________________________ of the firm of (title or position) _______________________________ the Proponent making this Proposal (name of firm) for the proposal entitled ___________________________________, and that I executed the said (title of proposal ) proposal with full authority to do so that said Proponent has not, directly or indirectly entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free, competitive contracting proposals in connection with the above named project; and that all statements contained in said proposal and in this affidavit are true and correct, and made with full knowledge that the ______________________________ relies upon the (name of contracting unit) truth of the statements contained in said Proposal and in the statements contained in this affidavit in awarding the contract for the said project. I further warrant that no person or selling agency has been employed or retained to solicit or secure such contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, except bona fide employees or bona fide established commercial or selling agencies maintained by ______________________________________. Subscribed and sworn to before me this day __________________ 20 . ___________________________ (Type or print name of affiant under signature) _________________________ Notary public of My Commission expires __________________ 20 . CC2015—06 Request for Technical Support Services for the City of Trenton’s Information System
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DISCLOSURE OF INVESTMENT IN ACTIVITIES IN IRAN MUST BE COMPLETED, DATED AND SIGNED



C.52:32-57 “P.L.2012, c.25



DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN CC Number: _____________ Proposer:__________________________________ Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a contract must complete the certification below to attest, under penalty of perjury, that the person or entity, or one of the person or entity's parents, subsidiaries, or affiliates, is not identified on a list created and maintained by the New Jersey Department of the Treasury as a person or entity engaging in investment activities in Iran. If the Director finds a person or entity to be in violation of the principles which are the subject of this law, s/he shall take action as may be appropriate and provided by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension of the person or entity. I certify, pursuant to Public Law 2012, c. 25, that the person or entity listed above for which I am authorized to submit a proposal:



□ is not providing goods or services of $20,000,000 or more in the energy sector of Iran, including a person or entity that provides oil or liquefied natural gas tankers, or products used to construct or maintain pipelines used to transport oil or liquefied natural gas, for the energy sector of Iran, AND



□



is not a financial institution that extends $20,000,000 or more in credit to another person or entity, for 45 days or more, if that person or entity will use the credit to provide goods or services in the energy sector in Iran. In the event that a person or entity is unable to make the above certification because it or one of its parents, subsidiaries, or affiliates has engaged in the above-referenced activities, a detailed, accurate and precise description of the activities must be provided in part 2 below to the New Jersey Turnpike Authority under penalty of perjury. Failure to provide such will result in the proposal being rendered as non-responsive and appropriate penalties, fines and/or sanctions will be assessed as provided by law. PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN You must provide a detailed, accurate and precise description of the activities of the proposer, or one of its parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below. Name:_____________________________________ Relationship to Proposer:_____________________________ Description of Activities:________________________________________________________________________ _____________________________________________________________________________________________ Duration of Engagement:_______________________ Anticipated Cessation Date:__________________________ Proposer Contact Name:______________________________ Contact Phone Number:_______________________ Certification: I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the best of my knowledge are true and complete. I attest that I am authorized to execute this certification on behalf of the above-referenced person or entity. I acknowledge that the State of New Jersey is relying on the information contained herein and thereby acknowledge that I am under a continuing obligation from the date of this certification through the completion of any contracts with the State to notify the State in writing of any changes to the answers of information contained herein. I acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in this certification, and if I do so, I recognize that I am subject to criminal prosecution under the law and that it will also constitute a material breach of my agreement(s) with the State of New Jersey and that the State at its option may declare any contract(s) resulting from this certification void and unenforceable.



Full Name (Print):_________________________________ Signature:____________________________ Title:________________________________________ CC2015—06 Request for Technical Support Services for the City of Trenton’s Information System
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CONTRACT AWARD Upon opening proposals, pricing shall remain firm for a period of sixty (60) calendar days. In the event that the award is not made within sixty (60) calendar days, bidders may hold their bid consideration beyond sixty days or until the contract is awarded. Check here if willing to hold the pricing consideration beyond sixty days or until the contract is awarded. Check here if not willing to hold the pricing consideration beyond sixty days or until the contract is awarded. ________________________________________________________________________ AUTHORIZED SIGNATURE
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EMERGENCY SERVICES In the event of an emergency, Vendor will provide priority service to the City of Trenton. VENDOR EMERGENCY COMPLIANCE YES NO In the event of an emergency, identify your company procedure for emergency delivery of services should your facility be affected by a critical disruption:
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PROPOSAL VENDOR MUST COMPLETE The undersigned respondent declares that he/she has read the Notice of Request for Proposal, Instructions to Respondents, Affidavits and Scope of Services, Requirements, Evaluation Criteria attached, that he/she has determined the conditions affecting the proposal agrees, if this proposal is accepted, to furnish and deliver the following:



______________________________________________________________________ (SIGNATURE BY AUTHORIZED REPRESENTATIVE) The undersigned is a Corporation, Partnership or Individual under the laws of the State of ___________________ having its principal office at___________________________________ COMPANY ____________________________________________________________ ADDRESS ______________________________________________________________ ADDRESS ______________________________________________________________ FED. ID # ______________________________________________________________ NAME ________________________________________________________________ TELEPHONE ___________________________________________________________ FAX __________________________________________________________________ E-MAIL ______________________________________________________________ DATE ________________________________________________________________
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