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CHROMEBOOK CARE AND RESPONSIBILITY While the cost of the Chromebook is significantly less than those of traditional laptops and tablets, we encourage students to care for them properly to avoid unneeded replacement costs. Students are responsible for the general care of the Chromebook they have been issued by the district. Chromebooks that are broken, or fail to work properly, must be taken to the Media Specialist as soon as possible so that they can be taken care of properly. USING YOUR CHROMEBOOK AT SCHOOL  Chromebooks are intended for use for educational activities directed by the classroom teachers.  Google Docs and Chrome are used for school purposes only  Students are reminded that they are responsible for following the AUP policy they signed  Inappropriate use of the Chromebooks will result in disciplinary action  Students should log in with their Google Apps/Gmail account. Remember to log into Chrome as well as your Gmail, and always sign out in order to sync your accounts for use at home. GENERAL CARE  Do not have any food or drinks near the Chromebook.  Cords, cables, and removable storage devices must be carefully inserted and removed from the Chromebook.  Do not place your Chromebook on uneven surfaces where they might be subject to an accidental fall. While the Chromebook cases are sturdy, drops from heights can damage the outside of the Chromebook.  Avoid placing or dropping heavy objects on the top of the Chromebook.  A Chromebook should not be exposed to excessive heat or cold. It should not be exposed to over 100 degrees or under 32 degrees.  Do not block air flow when device is on. While your Chromebook does not get overly hot as a traditional laptop might, it does need to breathe, just like you.  Chromebooks and carrying cases must remain free of any writing, drawing, or stickers. They have been labeled with an asset number that has been assigned to you.  Damage, loss, or theft must be reported immediately to the Media Specialist assigned to your school. CARRYING CHROMEBOOKS  Keep your Chromebook in the case provided for you when not in use.  Carry your Chromebook by the HANDLES of the provided case. This will help to avoid it sliding off of your books and dropping.  Transport Chromebooks with care.  Chromebook lids should always be closed and tightly secured when moving.  Do not carry your Chromebook while the screen is open.  Never move a Chromebook by lifting from the screen. Always support a Chromebook from its bottom with the lid closed. SCREEN CARE The Chromebook screens can be easily damaged! The screens are particularly sensitive to damage from excessive pressure on the screen.  Do not lean or put pressure on the top of the Chromebook when it is closed.  Do not store the Chromebook with the screen in the open position.  Do not poke the screen with anything that will mark or scratch the screen surface.  Do not place anything on the keyboard before closing the lid (e.g. pens, pencils, or disks)



CHARGING YOUR CHROMEBOOK  A Chromebook holds a charge for about 8 hours.  At the end of each day:  SHUT DOWN the Chromebook at the end of EVERY DAY.  During the day you will just close the top, put it in the case and go to the next class.  Charge your Chromebook at home each day, to ensure it is fully charged for the next school day. AUTOMATIC SYSTEM UPDATES Each time you turn on your Chromebook, the system automatically checks for updates and applies any updates that it finds. This means your device will always get better over time and you'll always be using the latest and greatest version of the operating system. UPDATE NOTIFICATIONS



If your Chromebook detects a system update, an



appears in the status area. Follow these steps to apply the update:



1.



Click the status area in the lower-right corner, where your account picture appears.



2.



Select Restart to update.



3.



Your Chromebook will shut down and automatically restart, with the update applied.



KEEPING YOUR CHROMEBOOK CLEAN  Never use any product containing any alcohol, ammonia, or other strong solvent to clean your Chromebook.  Recommended Cleaning Solution & Steps: 1. Use a Static Control Wet Wipe 2. Disconnect the Chromebook from power and ensure it is off. This means SHUT DOWN. 3. Never use paper towels or tissues. 4. Wipe the cloth against the screen of the Chromebook in a circular and consistent motion. Rapid circular movements tend to eliminate streaking. Ensure that you apply even pressure to the cloth but not so much as to cause damage to the screen. 5. Repeat these steps for cleaning the outer case and keyboard of the Chromebook. 6. Use a can of compressed air to blow any dust or foreign particles from under the keyboard. CHROMEBOOK SECURITY – Protecting and Securing your Chromebook Chromebook Identification:







Student Chromebooks are labeled by the school. They can be identified by the school with district asset tags.



Account Security:  Students are required to use their [email protected] domain user ID and password to access their accounts  Students are required to keep their passwords confidential. STORING YOUR CHROMEBOOKS  



Do not place your Chromebook in your locker. It should travel with you from class to class. Under no circumstances should Chromebooks be left in an unsecured location.  Unattended Chromebooks will be confiscated by staff. Disciplinary action will be taken for leaving your Chromebook unattended.
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