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WAKEFIELD PUBLIC SCHOOLS Wakefield, MA 01880



Application for Employment Date:__________________________



Position applied for: Clerical Paraprofessional



Full Time



Part Time



Other



Name_________________________________Address:________________________________ City/Town:_________________ Zip Code_________Phone number(



)_________________



Social Security Number:_____-____-_________



Are you a United States Citizen or otherwise legally authorized to work in the United States? Yes_____No_____ Have you ever been convicted of a felony? Yes_____No_____ Ifyes, please explain_______________________________________________________ Have you ever been convicted of a misdemeanor within the last five years? Yes_______No______ (You may omit first conviction for drunkenness, simple assault, speeding, minor traffic violations, affray or disturbance of the peace, or any other misdemeanor conviction occurring more than five years ago, unless you have been convicted of any other offense within the last five years.)



Have you ever been known by any other name? Yes_____No_____Please list name(s)_______________________________________________________________



Recognizing the confidential and sensitive nature of the information involved, only the superintendent/deputy superintendent and their confidential/executive secretaries shall have access to such data and only to the extent such information is needed for the performance of his/her duties, as follows: for the purpose of considering and making decisions for retention of current or hiring of prospective employees.



Revised 1/30/02



Physical Condition: Are you capable of performing the functions of this position? Yes_____No_____State condition of: hearing_______Eyes_______



In case of emergency, please notify:______________________________________ ____________________________________________________________________ Have you ever applied to Wakefield Public Schools before?_____ When__________Where__________For which position?_________________ Are you presently employed?____If so, may we inquire of your employer?____When can you start?________________________________Present Salary________________________ If related to anyone in our employ, please state name and department ______________________________________________________________________________ Referred by:___________________________________________________________________



Education Elementary school attended and year:_____________________________________________ High School attended and year:___________________________________________________ Trade, business school attended and year:__________________________________________ Other:________________________________________________________________________ List any license and/or certification that you hold Title



License/Certification #



________________________________



___________________________



_____________________________



_________________________



Do you have any other experiences and/or skills, which you feel would especially qualify you to work in the area for which you have applied? You may include your work experience, any verifiable work performed on a volunteer basis, civic and/or community service.Please specify: ______________________________________________________________________________ ______________________________________________________________________________



________________________________________________________________________



Revised 1/30/02



Please list below last three (3) employers, starting with last one first.



Date:



Name of Employer



Salary



Position



Reason for leaving



From To From To From To



References: Give below names address and phone number of three (3) persons, not related to you, whom you have known at least one year. 1._______________________________Address______________________________________ Telephone number (



)_______________________



2._______________________________Address______________________________________ Telephone number (



)_______________________



3._______________________________Address______________________________________ Telephone number (



)_______________________



I authorize investigation of all statements contained in this application. I understand that misrepresentation or omission of facts called for is cause for dismissal. Date:___________________________Signature:_______________________________



Please return application to: Wakefield Public Schools Personnel Department 60 Farm Street Wakefield, MA 01880



The Wakefield Public Schools does not discriminate on the basis of race, color or national origin, sex, age, sexual orientation, religion or disability.



Revised 1/30/02
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