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Confidentiality of Library Records Policy It is the responsibility of the Library to protect the privacy of those who use the Library. Library staff will not make inquiry into the purposes for which requests are made for information, books, or other library materials. Information gathered about library customers will be limited to that which is absolutely necessary to retrieve borrowed materials. Information concerning unreturned overdue library materials checked out by customers may be divulged or made public by the library in seeking to recover such materials. Customer records and files will not be made available to any individual, organization or to any agency of federal, state or local government without court order or subpoena as may be authorized under the authority of, and pursuant to RCW 42.17.250—42.17.348, or other applicable federal, state or local law. Library staff and volunteers will refer any requests for customer record information to the Library Director. Adopted December 12, 1991 Reviewed September 15, 1998 Revised January 15, 2008 This policy is to be periodically reviewed. January 15, 2008 Date
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