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Development Internship Description: The development internship is most appropriate for those who have an interest in nonprofit development. Working primarily in the office, this position will involve assisting the development team. Interns can expect to learn about fundraising strategies, donor cultivation, managing an annual campaign, and event planning through this internship. Potential Responsibilities: • • • • •



Data entry and management in donor database Assist with event planning Creating materials, emails, and e-newsletters used to keep in touch with donors Administrative support Attending community events as a representative of Project Adventure



NOTE: Responsibilities will vary based on an intern’s skill level, area of interest and the current needs of Project Adventure staff. Qualifications: • • • • • •



Enthusiastic learner and ability to work in a fast-paced environment Excellent customer service, organizational, writing skills and communication skills Nonprofit, education or adventure/experiential programming background helpful Computer skills: Microsoft Office, Constant Contact, social media outlets, eTapestry – or ability to learn these systems Independent worker Ability to commit to a 3-6 month position



Benefits include: • •



Dynamic work environment, diversity of work opportunities, and access to PA resources Opportunities to have mentorship
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