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Development and Fundraising Intern The Development Intern at Boulder Crest Retreat is responsible to the Director of Development for carrying out the duties associated with the resourcing of the Retreat’s mission, programs, services, and operations. The Retreat receives no federal or state funding, and as such, relies entirely on private funding and support from individuals, foundations, and corporations. This internship includes various efforts to generate financial and in-kind support, and assists the office with its community volunteers program. Responsibilities include:







•



Support for on-site, fundraising events and community volunteer days



•



Special projects to support research and major donor development work for Director of Development.



•



Social Media Administrative Activities (taking photos at events and corporate volunteer days, maintaining the social media calendar).



•



2017/2018 Annual Report Mailing (Editing, printing materials, organizing, stamping, mailing).



•



Assistance with weekly thank you process for all incoming donations (organizing and executing the thank you process on a weekly basis).



•



Filing/Database entry/Database maintenance (entry for donations, volunteer hours, etc.).



•



Mail Pick-up and basic development and fundraising processes.
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