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Republic of the Philipfines



Department ot Education Region lX, Zomboongo Peninsulo DIVISION OF ZAMEOANGAEIfl uorkoson Lnro..omooongo Lrry



DIVISION MEMORAN DU}T NO.



A6



5 2016 \



TO



ALL ELEMENTABY ANO SECONDARY SCHOOL HEADS OF SCHOOUTEACHERS.IN.CHARGE



SUBJECT



Submission of Copies of Ownership Titles ol Public Elementary and Secondary Schools



DATE



14 June 2016



iNCIPALS/



This has reference to the unnumbered Depanment Memorandum dated April 4, 2016, requesting this Office for certitied true copies of documents ot all s{hools within this Division, which include any or all ol the lollowing:



|.



Transfer Certilicate of Ttle (TCT);



2. origlnal certilicate ot I e (TcT); 3. Special Patents; 4. PresidentialRoclamations; 5. Tax Dedaration; 6. Deed ot Donation; 7. Deed ol Absolute Salei



8 9



Usufrucl Agreement; Exprogriaiion; 10. Survey/Subdivision Plan; and I L Other similar do@ments.



Pursuant to this, you are hereby direcied to submit certitied true copios of the dooiments pertaining to the o\ri,nership or usufruc't of your school, to this Office, c/o Atty. lrma Mari P Medalle, Anorney lll, Legal Unit, Sdrools Division ol Zamboanga City. Please save a sott mpy of the documents into a USB tlash drive, properly identilied by your schml name. Submit clear and readable copies of the aforementioned doqJments not later than July 1 , 2016. For your guidance, the Tax Dedaration of the sctrool site may be requested from lhe City Assessor! Otfice, City Hall, this city. Atter securing the Tax Dedaration, you may request for a copy of the TCT or OCT ol the property, should there be any, where the school ls sltualed, lrom t||e Registry 0l Deeds. For schooB wnich are c.lasslfled as public lorest or timberland, please consult the City Environment and Natural Resources Office (CENRO) about Special Land Use Permit, among other matiers.



"Do ond 8e beller eoch doy wilh o sense of Urgerx:y"
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Republic of the Philippines



DeDartment of Education Region lX, Zomboongo Peninsulo DIVISION OF ZAMBOANGA CITY Boliwoson chico. Zomboonso



pe$rp



Cit



Costs relative to this undertaking may be charged against local funds, subject to saict budget, auditing and accounting rules.



For clarification, you may visit the Legal Unit, this Division, or contact ttiaalhr Qallacanla. Legal Assistant, Legai Unit, al (062)991-6004.



Mr.



For your inlormation, guidance and strict compliance.
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Otficerin:6!arqe Schools Divisiori



nntendent
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