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Dr. S. G. KNIGHT ELEMENTARY SCHOOL General Information



OFFICE HOURS/CLASS TIMES The school office is open each day from 7:00 AM - 3:30 PM. Classes at Dr. S. G. Knight Elementary School begin at 8:10 AM and dismiss at 3:00 PM.



AFTER SCHOOL ACTIVITIES Community Services sponsors various activities that students may choose to participate in. These events will be held after school three or four days a week. There may be fees involved, and a letter with more information will be sent out a week prior to these activities. No transportation by the school will be provided for these activities.



ASSEMBLY PROGRAMS The elementary schools sponsor several assembly programs each year for the students to enjoy and learn from. In addition, middle and high school students perform for our students in music, drama, and other exciting extracurricular activities. These programs broaden the knowledge of children and make them aware of the variety of choices one has in education.



ATTENDANCE A direct relationship exists between attendance and academic progress. It is our hope that by working together we can maximize your child's potential for a successful school year. If your child is going to be absent from school, please call our office no later than 8:25 AM. For your child's safety, if we have not received your call and your child is absent, it is our policy to make phone contact with you verifying the whereabouts of your child. Also, students entering the building after 8:15 AM will be counted as tardy. Family vacations must be pre-approved by the principal a minimum of two weeks in advance to be considered an excused absence. State law requires students to attend school daily. Minnesota law defines a student “Continuing Truant” when they have been absent from school for three days without a valid excuse. We require a written excuse signed by the parent or family doctor when your child returns to school following an absence. If a note does not accompany your child, the absence will be recorded as unexcused.
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BICYCLES/SCOOTERS Children are allowed to ride bicycles and scooters to school. The school does not assume the responsibility for them except to provide a parking area with bicycle racks. Bikes should be parked and locked in the bicycle racks provided for them. Students should check with their classroom teacher on where to store scooters during the school day. Bicycles and scooters are not to be used on the playground. This is for everyone's safety and students who do not abide by this rule will be asked to leave their bicycles and scooters at home.



BUS INSTRUCTIONS FOR PUPILS 1. 2. 3. 4. 5. 6. 7.



Be prompt in taking your bus. Loitering after dismissal may cause you to miss your bus. Board the bus quietly. Remain orderly en route. Disorder and noise make driving difficult for the driver. Keep your head, arms and hands inside the bus or you are in danger. When boarding the bus, if you cross the highway, wait for the patrol students to tell you when it is safe to cross. When the bus stops to unload passengers - remain in your seat until the bus comes to a full stop. When you leave the bus, and it is necessary for you to cross the highway, the patrol students will go around the front of the bus and indicate to you when it is safe to cross. Children may be excluded from transportation privileges if their behavior is such that it endangers the safety of the children on the bus. CONSEQUENCES



Consequences for school bus/bus stop misconduct will apply to all regular and late routes. Decisions regarding a student's ability to ride the bus in connection with co-curricular and extra-curricular events (for example, field trips or competitions) will be at the sole discretion of the School District. Parents or guardians will be notified of any suspension of bus privileges. Decisions regarding a special needs student's ability to ride the bus will follow his/her IEP. Elementary (K-5) consequences: 1st offense - warning 2nd offense - 3 school day suspension from riding the bus 3rd offense - 5 school day suspension from riding the bus 4th offense - 10 school day suspension from riding the bus FURTHER OFFENSES - individually considered. Students may be suspended for longer periods of time, including the remainder of the school year. NOTE: When a student (K-5) goes 60 calendar days without a report, the student's consequences may start over at the first offense. Based on the severity of a student's conduct, more serious consequences may be imposed at any time. Depending on the nature of the offense, consequences such as suspension or expulsion from school may also result from school bus/bus stop misconduct. Restitution for damaged property may be required.
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CITIZENSHIP Recognizing that the student of today is the citizen of tomorrow, the school does everything possible to promote good citizenship. Every attempt will be made during the school year to promote the patriotic ideals of our American system of government. This will be done through class work, pledge of allegiance to the flag, programs, singing, and every other means at our disposal. CUMULATIVE RECORDS A cumulative record is kept for every child in the Little Falls School System beginning in Kindergarten. When a student completes the Fifth Grade, the record is transferred to the Middle School. Any parent/guardian wishing to review the cum folder of their child may request to do so in the office.



DISTRIBUTION OF NON SCHOOL-SPONSORED MATERIALS ON SCHOOL PREMISES The school district recognizes that students and employees have the right to express themselves on school property. This protection includes the right to distribute, at a reasonable time and place and in a reasonable manner, non school-sponsored material. Any student or employee wishing to distribute non school-sponsored materials (as defined in Policy 505) should contact their building principal. DROPPING OFF AND PICKING UP STUDENTS Children should not arrive at school before 7:45 AM - no supervision is available until 7:45 AM. When it becomes necessary for you to pick up your child during school hours, please park on the East side of the school's main entrance area. DO NOT attempt to pick up students on any other side of the building, as the doors will be locked.



DRESS CODE



Students are expected to dress in an appropriate manner that is not disruptive to the educational process. Student dress that is not acceptable includes: Bare midriff tops and clothing that expresses obscene language, or symbols of sex, gangs, drugs, alcohol, or tobacco. Shoes must be worn at all times. Students are permitted to wear headgear when entering the building until they get to their classroom or locker, and when leaving the building. Headgear/hoods will not be permitted at other times except for special situations (injury, or medical conditions). Reminder: Children are outside before school and during the noon break on days that weather permits. For their safety and comfort, ensure they are dressed appropriately. ENROLLMENT Under the existing school policy, a child must be five years of age on or before September 1st of the present school year before enrolling in Kindergarten. A child must be six years of age on or before September 1st of the present school year before enrolling in the First Grade.



EDUCATION STATEMENT Beginning with the 1992-93 school year, the State of Minnesota requires that every child entering Kindergarten must graduate from high school or remain in high school or in an alternative program until age 16. Only those who have been accepted in the military or an institution of higher learning can leave school before they are 16 years of age.



FIELD TRIPS All grade levels plan a trip outside the school grounds as a part of the student's school experience. You will be notified when a field trip is taking place in your child's classroom. There will also be occasional local field trips that you will be notified of during the course of the year.
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HOMEWORK Homework is assigned by individual teachers according to needs and varies at each grade level. Occasionally special assignments may be asked of a child for one of several reasons. . . absence from school, extra drill, etc. When homework is not required, we suggest the reading of books, listening to good music, or physical activity. KNIGHT EDUCATION ASSOCIATION (K.E.A.) The K.E.A. is a parent teacher organization that meets throughout the school year. Notices of meeting dates and times are sent home with students. We encourage you to participate; it is through their efforts that many extras are provided for your children. FERPA (Federal Family Educational Rights and Privacy Act) As you know, each year we are required to notify parents of their right to prohibit the School District from releasing directory information relating to their children, and to notify them of other parental rights under FERPA. Directory information is generally considered public, and includes information like student name, address, and photograph. It is the kind of information that we typically include in our celebration brochures, newspaper articles, and so forth. Absent a specific, written parental request to the contrary, we are generally permitted to use and/or release directory information without parental consent. Any information about a student that is private or confidential - such as academic progress, work habits, grades, services that the student is receiving - cannot be shared with others unless a Release of Information has been signed by the child's biological parent or is directed by the court. A Release of Information would be necessary in order to share information with a step-parent (when a biological parent is not present) along with any medical facility, government, public or private agencies. Please contact the School Social Worker at 616-5235 if there would be a need for you to fill out a Release of Information form.



ITEMS SENT TO SCHOOL Students are also asked to leave toys and skateboards at home. Food items sent to school for students other than your own should be bought and professionally wrapped. The school asks that home baked items not be sent to school as a treat for a class. Pets or animals should not be brought to school unless arrangements have been made with the classroom teacher. Young children should be encouraged to bring all money to school in envelopes properly and plainly labeled with their full name, teacher's name, amount of money and what the money is for. WE DISCOURAGE CHILDREN FROM BRINGING MONEY TO SCHOOL, UNLESS IT IS FOR A JUSTIFIED REASON, SUCH AS LUNCH PAYMENTS, BOOK ORDERS, ETC. THIS WILL HELP ELIMINATE MANY PROBLEMS DUE TO LOST OR MISPLACED MONEY.



LEAVING THE SCHOOL GROUNDS Students must have a parent/guardian accompany them when they need to leave school during the day for appointments, etc. Parents/guardians MUST sign students out from the office.
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LEGAL CUSTODY/GUARDIANSHIP It is extremely important that the school is aware of any changes in legal custody. We will operate on the premise that both parents have legal custody unless we are furnished documentation to the contrary. LOITERING ON SCHOOL GROUNDS It is in the best interest of your child if he/she is picked up after school as soon as the dismissal bell sounds. Because we have no adult supervision after dismissal, any student who is consistently loitering after 3:30 PM on a school day will be referred to law enforcement or Morrison County Social Services for intake.



LOST AND FOUND Many articles of clothing remain unclaimed during the school year. Helping children to know and to be responsible for their own possessions is highly important. We recommend that you label or mark all your child's belongings before they come to school. If an item has been lost, check the lost/found table.



MINNESOTA COMPREHENSIVE ASSESSMENTS – Series III (MCA-III’s)



Why State Testing? Minnesota values it educational system and the professionalism of its educators. Minnesota educators created the academic standards, which are rigorous and prepare our students for career and college. The statewide assessments are how we as a state measure that curriculum and align our daily instruction to the academic standards, ensuring all students are being provided an equitable education. Statewide assessments results are just one tool to monitor that we are providing our children with the education that will ensure a strong workforce and knowledgeable citizens. Why Does Participation Matter? A statewide assessment is just one measure of your student’s achievement, but your student’s participation important to understand how effectively the education and your student’s school is aligned to the academic standards. • Students who do not participate will receive a score of “not proficient.” • Students who receive a college-ready score on the high school MCA are not required to take a remedial, noncredit course at a Minnesota State college or university in the corresponding subject area. • Educators and policy makers use information from assessments to make decisions about resources and support provided. • Parent and general public use assessment information to compare schools and make decisions about where to purchase a home or to enroll their children. School performance results that are publicly released and used by families and communities are negatively impacted if students do not participate in assessments.
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When is the Minnesota Comprehensive Assessment (MCA) and Minnesota Test of Academic Skills (MTAS) Administered? •



• •



Based on the Minnesota Academic Standards. Math and reading assessments are given annually in grades 3-8 and in high school grades 10 (reading), and 11 (mathematics). The science MCA is administered in grads 5, 8, and high school. Majority of students take the MCA. MTAS is an option for students with the most significant cognitive disabilities.



April - May 2018…………..……………..Grades 3-5 MCA II Reading Test April - May 2018…..……………………..Grades 3-5 MCA III Math April - May 2018………..………………..Grade 5 Science Test What if I Choose not to Have my Student Participate? Parents/guardians have a right to not have their student participate in state-required standardized assessments. Minnesota Statutes require the Department of Education to provide information about statewide assessments to parents/guardians and include a form to complete if they refuse to have their student participate. This information and the Parent/Guardian Refusal form is available on our district website, site level office’s, and can be obtained by clicking the link below. The form includes an area to note the reason for the refusal to participate. Parent/Guardian Guide to Statewide Testing 



NOTICE CONCERNING USE OF PEST CONTROL MATERIALS The Little Falls School District utilizes a licensed, professional pest control service firm for the prevention and control of rodents, insects, and other pests in and around the district's buildings. Their program consists of: 1.



inspection and monitoring to determine whether pests are present, and whether any treatment is needed; 2. recommendations for maintenance and sanitation to help eliminate pests without need for pest control materials; 3. utilization of non-chemical measures such as traps, caulking and screening; and 4. application of EPA-registered pest control materials when needed. Pests can sting, bite, cause contamination, damage property and spread disease; therefore, we must prevent and control them. The long-term health effects on children from the application of such pest control materials, or the class of materials to which they belong, may not be fully understood. All pest control materials are chosen and applied according to label directions per Federal law. An estimated schedule of interior pest control inspections and possible treatments is available for review or copying at each school office. A similar estimated schedule is available for application of herbicides and other materials to school grounds. Parents of students may request to receive, at their expense, prior notification of any application of a pest control material, should such an application be deemed necessary on a day different from the days specified in the schedule.
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PLAYGROUND Being outside is such an important part of growing up. Students have the opportunity to play on our supervised playground both before school and during the noon hour. During the winter, our guideline is that if the relative temperature outside is -5-degrees below zero or above with no windchill, the students will be outdoors. Please dress children for the weather as they will be outside every day that weather permits.



NURSING SERVICES The school health service is founded on the premise that good health is basic to sound education and productive living. All district buildings are staffed with licensed nurses who will conduct scheduled screening for vision and hearing, and provide health care for your student during school hours. Our nurse is here to serve the health needs of our students. You should be aware of the following policies. 1) No medication, including over the counter varieties, will be given to a student unless there is a signed permission note from the doctor and parent/guardian. All prescription medications must be in a clearly labeled bottle with student's name and amount/time of medication. Permission forms are available at the local clinics. 2) All children entering Minnesota schools must be immunized according to state law against diphtheria, tetanus, pertussis, polio, measles, mumps, and rubella. Two MMR, four polio, five DPT, three Hepatitis B and one Varicella are the minimum required for grades K-5. ALL CHILDREN MUST BE IN COMPLIANCE WITHIN 30 DAYS OF ENROLLMENT OR BE EXPELLED FROM SCHOOL ACCORDING TO STATE LAW. 3) All students will be screened for head lice the first week of school. Thereafter, classrooms will be screened as new active cases are discovered. If a student is found to have active head lice and/or nits in their hair, the parent/guardian will be notified and a treatment plan started. If an active case is found by a parent/guardian, please notify the school as soon as possible. If your child is injured or becomes ill at school, they will be cared for temporarily by a teacher or nurse and the parent notified. The child will be given first aid and permitted to lie in the nurse's office until the parent is reached for permission to have the child seen by a physician or other arrangements made. If the parent or guardian cannot be reached, the school will exercise their best professional judgment.



POSTER AND SIGN PROCEDURES No signs or posters are to be posted or distributed in the building without obtaining approval in the elementary school office. Items or activities that are considered unhealthy or potentially harmful to students or school personnel may not be posted/advertised. Items that are contrary to school and district rules and policies will not be posted/advertised. The rule of thumb for advertising is that the school will not advertise "for profit" items or activities unless they have a direct relationship with a school activity (ex. class rings). These postings will be limited to the areas determined by the school office.
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PROHIBITED ARTICLES Tobacco, alcohol, drugs, weapons, skateboards, rollerblades, radios, electronic devices, water pistols, and other items considered dangerous, destructive, or unsafe are not permitted on campus.



REPORT CARDS The school year is divided into semesters. At the end of each period and at the close of the school term, report cards are prepared and sent home with the student in a brown report card envelope. After reviewing the report card, parents are asked to sign the report card envelope and return it to school for the next grading period.



PBIS PREVENTION PROGRAM



….” intimidation and bullying in all forms, including, but not limited to, electronic forms and forms involving Internet use, will be subject to discipline per the Student Discipline Policy (502). Definition of bullying: Being mean to o o o o



someone again and again to hurt their feelings and/or their body. saying things to hurt someone, teasing, name calling leaving someone out, taking friends away, excluding pushing, kicking, hitting, hurting someone saying bad things might happen, threatening



Building-wide rules: • all students deserve to feel safe at school • we will not bully others • we will try to help others who are being bullied • when we see someone being bullied we will tell an adult at school or at home



REVIEW OF INSTRUCTION MATERIALS AND ALTERNATIVE INSTRUCTION POLICY A parent, guardian or adult student, 18 years or older, may review the content of the instructional materials to be provided a minor child or to an adult student and, if the parent, guardian, or adult student objects to the content, to make reasonable arrangements with school personnel for alternative instruction. Alternative instruction may be provided by the parent, guardian, or adult student if the alternative instruction, if any, offered by the school board does not meet the concerns of the parent, guardian, or adult student. The school board is not required to pay for the costs of alternative instruction provided a parent, guardian or adult student.



SCHOOL CLIMATE AND SAFETY PLAN The safety of students, staff and visitors who enter school buildings or participate in educational or activity programs, is our highest priority. The Little Falls School District has developed a School Climate and Safety Plan to guide our efforts to: 1) promote a climate of understanding, respect, and responsibility; 2) prevent occasions of harassment or violence as much as possible; and 3) manage
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critical incidents in order to minimize physical or psychological harm. To be successful, we must have the full cooperation of all community members, parents, organizations, and agencies, as well as consistent awareness and response of students and staff. In order to maximize successful learning, we must all be safety conscious and work as partners to meet the challenge of providing a positive climate and personal safety in our schools. During this school year, all staff and students will be informed of the Climate and Safety Plan and what is expected of them. Information will be made available to parents and community members as well. Each school has a full copy of the Climate and Safety Plan along with the building procedures to be followed in the event of a crisis. If you have any questions or comments in this area, please contact the principal or school superintendent. We thank you for your cooperation and support in this most important area.



SCHOOL PROPERTY All educational needs from textbooks to technology to playground equipment are furnished to the children for their use while attending school. However, any child who willfully damages or defaces property belonging to the school will be held responsible by paying such damages. Any library books lost or stolen will be the responsibility of the child to make restitution.



SCHOOL VISITS Parents/guardians are urged to visit classes, but we ask that you do not visit during the first few weeks of school in order to give children time to become orientated to their new situation. It is also inadvisable to visit the last few weeks in May when they are completing work and taking tests. Please notify your child's teacher when you would like to visit. Younger brothers and sisters and visiting relatives are not to accompany the student to school. For our student's safety, all visitors must sign in at the office and receive a visitors pass. This pass identifies you as a welcome visitor to both our staff and students. Anyone without a pass will be asked to vacate the premises. PLEASE NOTE: All visitors need to use the main front doors of the building. All other entrances are locked at 8:30 AM.



SCHOOL MEALS The Little Falls School District provides meals to all students. You may be eligible for reduced rates depending on your income. A form from the District Central Office explaining the policy is sent to all district residents before the school year begins. Breakfast is available free of charge to all students (K-12). morning.



Breakfast is served right away in the



Hot lunch is available to those children who choose to eat school lunch. The 2017-2018 elementary cost is $2.45 for a full price lunch and .40¢ for a reduced price lunch. If a student takes a second carton of milk with a school lunch they will be charged an additional .50¢ for the second milk. Students may bring lunch from home and purchase milk at school at a cost of .50¢ per carton. Adult lunch price is $3.65.
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The cafeteria staff uses U.S. Department of Health guidelines in choice and preparation of school meals. The priority is to provide a healthy meal for breakfast/lunch participants. The elementary schools in District #482 will be using a pre-pay system for lunch costs. This means students will need to pay for lunch costs by paying for 5, 10, 15 or 20 meals in advance. Parents are urged to pay by the month by check either through the mail or in person. Families will be notified when their lunch credit is exhausted. Money must be in the account prior to meal time; no cash is taken on the serving line. Payments (cash or checks) can be sent to your child's school or to the Food Service Office at the High School. Dr. Knight payments will be posted by the Food Service Office at the High School. Lunch payments that are going to be split between schools must be sent to the Food Service Office at the High School. If paying by check, put each child's name (including last name if different that on the check) in the memo section. If paying with cash, put in an envelope with each child's name, school and amount. All money will be split equally unless otherwise noted. You can also sign up with PayPAMS - this is an online payment program. Details can be found on the district web site under the Food Service tab. A courtesy meal will be offered to children that do not have the appropriate amount of money in their account at meal time. If your child has special dietary needs, contact the Director of Food Service for the appropriate forms.



FREE OR REDUCED-PRICE MEALS A new application is required each school year. Applications are mailed to all households in the district in early August or can be picked up at any of the schools or the forms can be downloaded from the district web site under the Food Service tab. You may apply for free or reduced-price meals anytime during the school year. Allow 10 days to process free and reduced applications. You will be notified by mail of your eligibility.



SECTION 504 Section 504 is part of the Rehabilitation Act of 1973, which is a civil rights act that protects the rights of people with disabilities. The law states that no person with a disability can be excluded from or denied benefits of any program receiving federal financial assistance; this includes all public schools. With passage of the Rehabilitation Act of 1973, Congress required that school districts make their programs and activities accessible as well as usable to all individuals with disabilities. Responsibilities of students and parents: - be involved in meetings - participate in identification of accommodations, and evaluation of what's working; - become knowledgeable about the disability and needs to succeed Responsibilities of schools: - provide a free appropriate public education (FAPE) - provide written assurance of nondiscrimination - provide grievance procedures to resolve complaints
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- annually identify and notify all qualified students with disabilities and parents of the district responsibilities under Section 504 - provide accessible services or facilities - conduct a self-evaluation of policies, programs and practices to make sure discrimination is not occurring.



SEVERE WEATHER/LATE STARTS Evening and early morning closing announcements will be made on radio and television stations WCCO-TV (Minneapolis/Alexandria); KSAX-TV (Alexandria); WCCO Radio (Minneapolis); KLTF/KFML/WYRQ (Little Falls); KCLD (St. Cloud); WWJO/WJON (St. Cloud); WJJY (Brainerd); KARE-11 TV (Minneapolis). If school is to be dismissed early during the school day, the announcement will be carried on local radio station KLTF/KFML/WYRQ. Please do not call school during severe weather unless it is absolutely necessary.



SOCIAL WORK SERVICES A professional school social worker is on staff to assist with students social and emotional development. The social worker assists the entire staff and students to teach and promote positive social skills. This is done both on a building wide level as well as at the classroom level. The social worker is also able to give direct service to students who may be experiencing challenges. These services are offered both within small educational support groups as well as individually.



STUDENT ASSISTANCE TEAM (SAT) The Student Assistance Team is responsible for overseeing that Response-to-intervention (RTI) procedures are carried our in the areas of reading, math or behavior. The team meets a minimum of twice a month. The following is the make-up of the SAT: • General education teachers • Special education teachers • Or other teachers with special expertise (e.g., reading, language, behavior . . .) • School psychologist or similar educator who knows about observing and evaluating behavior or learning • Or sometimes a building administrator • And anyone else with special skills to contribute The Student Assistance Team will . . . ü Identify students who are making insufficient academic progress ü Oversee the collection of data to document student academic level ü Plan and oversee the implementation of interventions to increase student learning ü Oversee the collection of data to document improvements in the level or rate of learning ü Make judgments about whether students’ response to the intervention is insufficient



STUDENT INSURANCE The school district does not have blanket coverage on school students. Students may purchase accident insurance through the school office at the beginning of the school year.
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STUDENT TESTING PROGRAM The Little Falls schools participates in statewide testing and assessment programs to ensure that students are measured on their achievement. In May, the Minnesota Comprehensive Assessments will be given in grades three, four and five. Also, the Measure of Academic Progress (MAP) test will be given to students in grades 2-5 twice a year. AIMSweb test will be given to students in grades K-2 three times a year. TECHNOLOGY FEE The iPad program includes Kindergarten through Grade 5 at Dr. Knight Elementary. The iPads for Kindergarten through Grade 4 remain in the classrooms for academic use and are not allowed to be taken home. Students in Grade 5 are allowed to take their iPads home to use for assignments but are responsible for transporting them back and forth to school each day. All students are responsible for the care of the iPads. Lost or damaged iPads may result in a fee. Please refer to District Policy #524 from more information. The proceeds of the Technology Fee shall be used to offset expenditures associated with repair and insurance for the student issued mobile learning device, and the cost of apps (software) issued to students via the mobile learning device in lieu of personally purchased student tools, supplies, and materials.



TELEPHONES CALLS AND MESSAGES AND CELL PHONES Cell phones brought to school by students will need to be kept in their locker. Misused cell phones will be confiscated from them and held until a parent or legal guardian comes to school to pick them up. The telephones in the buildings are for school business and emergency use. Because of the limited telephone lines in and out of the building, children are not allowed to use the telephone without the permission of their teacher. TRANSPORTATION Elementary students attending Dr. S. G. Knight Elementary School are provided free bus rides to and from school. Bus contractors in the Randall area contact the home with pick up and drop off information before school begins. All routes and bus numbers are published in the Morrison County Record before school begins for families that attend Dr. Knight from outside the Randall area. Questions regarding transportation should be directed to the contractor for our area: Palmer Bus Co. at 6342-1555 or Strack Bus Co. at 749-2742 Transported pupils and walkers who arrive prior to 8:15 AM will remain on the playground with teacher supervision. When the weather does not permit students to remain outside they proceed to their classrooms where they are supervised. Please do not send your children to school before 7:50 AM as no supervision is provided before that time. VIDEO SURVEILLANCE CAMERAS All students, parents and staff are advised that as a public school facility, students, staff, parents and building visitors do not have a right to expect privacy in connection with their actions and activities while in, on or about the school facilities. In an effort to increase school security, provide greater safety for students, staff and building visitors, and to reduce vandalism and theft, many areas of the high school campus, both internal and external, shall be subject to observation and monitoring by video cameras. The tapes of such observations shall be available for use by the school district and its administrative staff, if necessary to enforce the law and the provisions of school district policy
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DISTRICT POLICIES 413 HARASSMENT AND VIOLENCE POLICY It is the policy of the Little Falls Community School District to maintain a learning and working environment that is free from religious, racial, or sexual harassment and violence. The School District prohibits any form of religious, racial, or sexual harassment and violence. It shall be a violation of this policy for any student or employee of the School District to harass a student or employee through conduct or communication of a sexual nature or regarding religion and race as defined by this policy. It shall be a violation of this policy for any student or employee to inflict, threaten to inflict, or attempt to inflict religious, racial, or sexual violence upon any pupil, teacher, administrator, or other school personnel. The School District will act to investigate all complaints, either formal or informal, verbal or written, of religious, racial, or sexual harassment or violence, and to discipline or take appropriate action against any student or employee who is found to have violated the policy. Refer to #413 Harassment and Violence Policy at the District Office for more information 417



CHEMICAL HEALTH POLICY



The Little Falls Community Schools Board of Education believes that the prevention, education, and elimination of chemical dependency or abuse is an appropriate activity for public schools. The Board of Education deems it appropriate to include age-appropriate, developmentally-based drug and alcohol education and prevention programs (which address the legal, social, and health consequences of drug and alcohol use and abuse, and which provide information about effective techniques for resisting peer pressure to use illicit drugs or alcohol) for all children in all grades. The Little Falls Community Schools Board of Education recognizes that the possession, use of, or distribution of illicit drugs and alcohol by students is unlawful, wrong, and harmful. It also prohibits the unlawful possession, use of, or distribution of illicit drugs and alcohol by students and employees on school premises or as a part of any of its activities. It is the expectation of the Board of Education that students and employees violating these standards will be dealt with in accordance with school rules and policies. Refer to #417 Chemical Health Policy at the District Office for more information
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501 WEAPONS POSSESSION POLICY A student in possession of a gun or other dangerous weapon, whether on their person, in their locker, in their desk, on school grounds, at school functions, or in proximity will serve a mandatory suspension from school on principal's authority. Expulsion will be considered. The student may also be referred to the police for legal disposition, and/or referred to an appropriate evaluation team for educational disposition. This referral may be made by the principal or parent/legal guardian. If such disposition does not occur within five school days, the student will be placed on homebound tutoring until such disposition is made. Refer to #501 Weapons Possession Policy at the District Office for more information 502 SEARCH OF STUDENT LOCKERS, DESKS, PERSONAL POSSESSIONS AND STUDENT'S PERSON I.



PURPOSE The purpose of this policy is to provide for a safe and healthful educational environment by enforcing the school district's policies against contraband. II. GENERAL STATEMENT OF POLICY A. Lockers and Personal Possessions Within a Locker Pursuant to MN statutes, school lockers are the property of the school district. At no time does the school district relinquish its exclusive control of lockers provided for the convenience of students. Inspection of the interior of lockers may be conducted by school officials for any reason at any time, without notice, without student consent, and without a search warrant. The personal possessions of students within a school locker may be searched only when school officials have a reasonable suspicion that the search will uncover evidence of a violation of law or school rules. As soon as practical after the search of a student's personal possessions, the school officials must provide notice of the search to students whose lockers were searched unless disclosure would impede an ongoing investigation by police or school officials. B. Desks School desks are the property of the school district. At no time does the school district relinquish its exclusive control of desks provided for the convenience of students. Inspection of the interior of desks may be conducted by school officials for any reason at any time, without notice, without student consent, and without a search warrant. Refer to #502 Search of Student Lockers, Desks, Personal Possessions and Student's Person Policy at the District Office for more information 503 STUDENT ATTENDANCE POLICY Revised: 2006 I. PURPOSE A. The school board believes that regular school attendance is directly related to success in academic work, benefits students socially, provides opportunities for important communications between teachers and students and establishes regular habits of 16



dependability important to the future of the student. The purpose of this policy is to encourage regular school attendance. It is intended to be positive and not punitive. B. This policy also recognizes that class attendance is a joint responsibility to be shared by the student, parent or guardian, teacher and administrators. This policy will assist students in attending class. II. GENERAL STATEMENT OF POLICY A. Responsibilities 1. Student's Responsibility It is the student's right to be in school. It is also the student's responsibility to attend all assigned classes and study halls every day that school is in session and to be aware of and follow the correct procedures when absent from an assigned class or study hall. Finally, it is the student's responsibility to request any missed assignments due to an absence. 2. Parent or Guardian's Responsibility It is the responsibility of the student's parent or guardian to ensure the student is attending school, to inform the school in the event of a student absence, and to work cooperatively with the school and the student to solve any attendance problems that may arise. 3. Teacher's Responsibility It is the teacher's responsibility to take daily attendance and to maintain accurate attendance records in each assigned class and study hall. It is also the teacher's responsibility to be familiar with all procedures governing attendance and to apply these procedures uniformly. It is also the teacher's responsibility to provide any student who has been absent with any missed assignments upon request. Finally, it is the teacher's responsibility to work cooperatively with the student's parent or guardian and the student to solve any attendance problems that may arise. 4. Administrator's Responsibility a. It is the administrator's responsibility to require students to attend all assigned classes and study halls. It is also the administrator's responsibility to be familiar with all procedures governing attendance and to apply these procedures uniformly to all students, to maintain accurate records on student attendance and to prepare a list of the previous days absences stating the status of each. Finally, it is the administrator's responsibility to inform the student's parent or guardian of the student's attendance and to work cooperatively with them and the student to solve attendance problems. b. In accordance with the Minnesota Compulsory Instruction Law, Minn. Stat. 120A.22, the students of the school district are REQUIRED to attend all assigned classes and/or study halls every day school is in session, unless the student has been excused by the school board from attendance because the student has already completed state and school district standards required to graduate high school, has withdrawn, or has a valid excuse for absence. B. Attendance Procedures Attendance procedures shall be presented to the school board for review and approval. When approved by the school board, the attendance procedures will be included as an addendum to this policy. 1. Excused Absences a. To be considered an excused absence, the student's parent or legal guardian may be asked to verify, in writing, the reason for the student's absence from school. b. The following reasons shall be sufficient to constitute excused absences: (1) Illness. (2) Serious illness in the student's immediate family. (3) A death in the student's immediate family or of a close friend or relative. 17



(4) Medical dental or orthodontic treatment, or counseling appointment. (5) Court appearances occasioned by family or personal action. (6) Religious instruction not to exceed three hours in any week. (7) Physical emergency conditions such as fire, flood, storm, etc. (8) Official school field trip or other school-sponsored outing. (9) Removal of a student pursuant to a suspension. Suspensions are to be handled as excused absences and students will be permitted to complete make-up work. (10) Family emergencies. (11) Active duty in any military branch of the United States. (12) Family vacations, if pre-approved by the principal a minimum of two weeks in advance of said absence. However, the principal may extend the time allowed for approval in extenuating circumstances. (13) Work at home, if pre-approved by the principal a minimum of two days in advance. However, the principal may extend the time allowed for approval in extenuating circumstances. (14) Personal trips to colleges, if pre-approved by the principal a minimum of two weeks in advance of said absence. (15) Students aged 18 and over who are not emancipated may not act as parent/guardian for the purposes of attendance and may not provide their own approval for absences. c. Consequences of Excused Absences (1) Students whose absences are excused are required to make up all assignments missed or to complete alternative assignments as deemed appropriate by the classroom teacher. (2) Work missed because of absence must be made up within 2 days from the date of the student's return to school. Any work not completed within this period shall result in no credit for the missed assignment. However, the building principal or the classroom teacher may extend the time allowed for completion of make-up work in the case of an extended illness or other extenuating circumstances. (3) When any non-pre-approved absences exceed 5 excused absences per grading period, the principal may initiate a meeting between the parent, student, and the principal/designee to discuss the student's absences. 2. Unexcused Absences a. The following are examples of absences which will not be excused: (1) Truancy. An absence by a student which was not approved by the parent and/or the school district. (2) Any absence in which the student failed to comply with any reporting requirements of the school district's attendance procedures. (3) Work at home, if not pre-approved. (4) Work at a business, except under a school-sponsored work release program. (5) Vacations with family, if not pre-approved. (6) Personal trips to schools or colleges, if not pre-approved. (7) Absences resulting from cumulated unexcused tardies (six tardies equal one day of unexcused absence). (8) Any other absence not included under the attendance procedures set out in this policy. b. Consequences of Unexcused Absences (1) Absences resulting from official suspension will be handled in accordance with the Pupil Fair Dismissal Act, Minn. Stat. 121A.40-121A.56. (2) Days during which a student is suspended from school shall not be counted in a student's total cumulated unexcused absences. (3) In cases of recurring unexcused absences, the administration may also request the county attorney to file a petition with the juvenile court, pursuant to Minnesota statutes. (4) Students with unexcused absences shall be subject to discipline in the following manner: 18



(a) From the first through the 5th cumulated unexcused absence in a grading period the student will not be allowed to make up work missed due to such absence. (b) After the 3rd cumulated unexcused absence in a grading period, a student's parent or guardian will be notified that his or her child is nearing a total of 5 unexcused absences and that, after the 5th unexcused absence, the student's grade shall be reduced by one increment for each unexcused absence thereafter. However, prior to reducing the student's grade, an administrative conference must be held among the principal/designee, student and parent. (c) After such notification, the student or his or her parent or guardian may, within a reasonable time, request a conference with school officials regarding the student's absences and the prescribed discipline. The notification will state that the school strongly urges the student's parent or guardian to request such a conference. (d) After 8 cumulated unexcused absences in a grading period, the administration may impose the loss of academic credit in the class or classes from which the student has been absent. However, prior to loss of credit, an administrative conference must be held among the principal, student and parent. (e) If the result of a grade reduction or loss of credit has the effect of an expulsion, the school district will follow the procedures set forth in the Pupil Fair Dismissal Act, Minn. Stat. 121A.40-121A.56. C. Tardiness 1. Definition: Students are expected to be in their assigned area at designated times. Failure to do so constitutes tardiness. 2. Procedures for Reporting Tardiness a. Students tardy at the start of school must report to the school office for an admission slip. b. Tardiness between periods will be handled by the teacher. 3. Excused Tardiness Valid excuses for tardiness are: a. illness; b. serious illness in the student's immediate family; c. a death in the student's immediate family or of a close friend or relative; d. medical or dental treatment; e. court appearances occasioned by family or personal action; f. physical emergency conditions such as fire, flood, storm, etc.; g. any tardiness for which the student has been excused in writing by an administrator or faculty member. 4. Unexcused Tardiness a. An unexcused tardiness is failing to be in an assigned area at the designated time class period commences without a valid excuse. b. Consequences of tardiness may include detention after 3_ unexcused tardies. In addition 6 unexcused tardies are equivalent to one unexcused absence. D. Participation in Extracurricular Activities and School-Sponsored On-the-Job Training Programs 1. This policy applies to all students involved in any extracurricular activity scheduled either during or outside the school day and any school-sponsored on-the-job training programs. 2. School-initiated absences will be accepted and participation permitted. 3. A student may not participate in any activity or program if he or she has an unexcused absence from any class during the day. 4. If a student is suspended from any class, he or she may not participate in any activity or program that day. 19



5. If a student is absent from school due to medical reasons, he or she must present a physician's statement or a statement from the student's parent or guardian clearing the student for participation that day. The note must be presented to the coach or advisor before the student participates in the activity or program. E. Perfect Attendance Any student who attends each and every day of school will be eligible for a "Perfect Attendance" designation. If a child is ill or out with family, this will count as being absent; and therefore, the child will not be eligible for "Perfect Attendance." However, students who attend school sponsored activities and field trips and as a result are not in school, will still be eligible for the "Perfect Attendance" designation. III. DISSEMINATION OF POLICY Copies of this policy shall be made available to all students and parents at the commencement of each school year. This policy shall also be available upon request in each principal's office. IV. REQUIRED REPORTING A. Continuing Truant Minn. Stat. 260A.02 provides that a continuing truant is a student who is subject to the compulsory instruction requirements of Minn. Stat. 120A.22 and is absent from instruction in a school, as defined in Minn. Stat. 120A.05, without valid excuse within a single school year for: 1. three days if the child is in elementary school; or 2. three or more class periods on three days if the child is in middle school, junior high school, or high school. B. Reporting Responsibility When a student is initially classified as a continuing truant, Minn. Stat. 260A.03 provides that the school attendance officer or other designated school official shall notify the student's parent or legal guardian, by first class mail or other reasonable means, of the following: 1. that the child is truant; 2. that the parent or guardian should notify the school if there is a valid excuse for the child's absences; 3. that the parent or guardian is obligated to compel the attendance of the child at school pursuant to Minn. Stat. 120A.22 and parents or guardians who fail to meet this obligation may be subject to prosecution under Minn. Stat. 120A.34; 4. that this notification serves as the notification required by Minn. Stat. 120A.34; 5. that alternative educational programs and services may be available in the district; 6. that the parent or guardian has the right to meet with appropriate school personnel to discuss solutions to the child's truancy; 7. that if the child continues to be truant, the parent and child may be subject to juvenile court proceedings under Minn. Stat. Ch. 260; 8. that if the child is subject to juvenile court proceedings, the child may be subject to suspension, restriction, or delay of the child's driving privilege pursuant to Minn. Stat. 260C.201; and 9. that it is recommended that the parent or guardian accompany the child to school and attend classes with the child for one day. [Where services and procedures under Minn. Stat. Ch. 260A are available within the school district, the following provisions should also be included in the policy.] C. Habitual Truant 20



1. A habitual truant is a child under the age of 16 years who is absent from attendance at school without lawful excuse for seven school days if the child is in elementary school or for one or more class periods on seven school days if the child is in middle school, junior high school, or high school, or a child who is 16 or 17 years of age who is absent from attendance at school without lawful excuse for one or more class periods on seven school days and who has not lawfully withdrawn from school. 2. A school district attendance officer shall refer a habitual truant child and the child's parent or legal guardian to appropriate services and procedures, under Minn. Stat. Ch. 260A. Legal References: Minn. Stat. 120A.22 (Compulsory Instruction) Minn. Stat. 120A.24 (Reporting) Minn. Stat. 120A.26 (Enforcement and Prosecution) Minn. Stat. 120A.28 (School Boards and Teachers, Duties) Minn. Stat. 120A.30 (Attendance Officers) Minn. Stat. 120A.34 (Violations; Penalties) Minn. Stat. 121A.40 - 121A.56 (Pupil Fair Dismissal Act) Minn. Stat. 260A.02 (Definitions) Minn. Stat. 260A.03 (Notice to Parent or Guardian When Child is Continuing Truant) Minn. Stat. 260C.007, Subd. 19 (Habitual Truant Defined) Goss v. Lopez, 419 U.S. 565, 95 S.Ct. 729 (1975) Slocum v. Holton Board of Education, 429 N.W.2d 607 (Mich. App. Ct. 1988) Campbell v. Board of Education of New Milford, 475 A.2d 289 (Conn. 1984) Hamer v. Board of Education of Township High School District No. 113, 66 Ill. App.3d 7 (1978) Gutierrez v. School District R-1, 585 P.2d 935 (Co. Ct. App. 1978) Knight v. Board of Education, 38 Ill. App.3d 603, 348 N.E.2d 299 (1976) Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975) Cross References: MSBA/MASA Model Policy 506 (Student Discipline)
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STUDENT DRESS AND APPEARANCE



Reminder: Our children are outside before school and during lunch on days that weather permits. For their safety and comfort, please make sure they are dressed appropriately. The purpose of this policy is to enhance the education of students by establishing expectations of dress and grooming that are related to educational goals and community standards. A. It is the policy of this school district to encourage students to dress appropriately for school activities and in keeping with community standards. B. Appropriate clothing includes, but is not limited to, the following: 1. Clothing appropriate for the weather. 2. Clothing that does not create a health or safety hazard. 3. Clothing appropriate for the activity (i.e., physical education or the class room) 21



Appropriate clothing is clothing that is "policy appropriate", that is, it is in keeping with other policies adopted by the School Board C. Inappropriate clothing includes, but is not limited to, the following: 1. "short shorts", skimpy tank tops, tops that expose the midriff, and other clothing that is not in keeping with community standards. 2. Clothing bearing a message that is lewd, vulgar, or obscene 3. Apparel promoting products or activities that are illegal for use by minors 4. Objectionable emblems, badges, symbols, signs, words, objects or pictures on clothing or jewelry communicating a message that is racist, sexist, or otherwise derogatory to a protected minority group, evidences gang membership or affiliation, or approves, advances or provokes any form of religious, racial or sexual harassment and/or violence against other individuals as defined in MSBA/MASA Model Policy 413. 5. Any apparel or footwear that would damage school property. Refer to #504 Student Dress and Appearance Policy at the District Office for more information 506 STUDENT DISCIPLINE POLICY Purpose The purpose of this policy is to ensure that students are aware of and comply with the school district's expectations for the student conduct. Such compliance will enhance the school district's ability to maintain discipline and ensure that there is no interference with the educational process. The school district will take appropriate disciplinary action when students fail to adhere to the Code of Student Conduct established by this policy. C. Procedures for Removal of a Student From a Class ( If any student is removed from class that student shall be sent to the Principal or designee for determination of appropriate consequences.) D. Responsibility for and Custody of a Student Removed From Class ( Any student removed from class shall report to the office and temporary custody will be determined by the Principal or designee.) E. Procedures for Return of a Student to a Class From Which the Student Was Removed (The student removed from class shall have a pass to return to that class from the Principal or designee.) F. Procedures for Notification. (The Principal or designee will either orally or in written communication notify the teacher and parent of the consequence.) G. Disabled Students; Special Provisions. (The case managers will receive either oral or written communication notifying them of the issue, otherwise all consequences will be handled in accordance to policy.) H. Procedures for Detecting and Addressing Chemical Abuse Problems of Students While on School Premises. (All chemical issues will be handled as per policy #417Chemical Health Policy. Student issues are addressed in Section V. a 1-3 of the policy.) I. Procedures for Immediate and Appropriate Interventions Tied to Violations of the Code of Student Conduct. (Students will have the opportunity to discuss and understand the code of conduct through their advisory as they go through the student handbook. A code of conduct contract will be signed by students and parents.) 22



J. Any Procedures Determined Appropriate for Encouraging Early Involvement of Parents or Guardians in Attempts to Improve a Student's Behavior. ( Parents will have the opportunity to review the student handbook and also sign off on the student code of conduct contract. Parents will receive oral or written communication from the school when conduct issues arise.) K. Any Procedures Determined Appropriate for Encouraging Early Detection of Behavioral Problems. (Referrals are encouraged from staff and parents. When referrals are made, review of the referral will be conducted by either the child study team, counselors or social worker.) Refer to #506 Student Discipline Policy at the District Office for more information.



507 CORPORAL PUNISHMENT The purpose of this policy is to describe limitations on corporal punishment of students. Refer to #507 Corporal Punishment Policy at the District Office for more information 514 BULLYING PROHIBITION POLICY A safe and civil environment is needed for students to learn and attain high academic standards and to promote healthy human relationships. Bullying, like other violent or disruptive behavior, is conduct that interferes with students' ability to learn and teachers' ability to educate students in a safe environment. An act of bullying, by either an individual student or a group of students, is expressly prohibited on school district property or at school-related functions. This policy applies not only to students who directly engage in an act of bullying but also to students who, by their indirect behavior, condone or support another student's act of bullying. This policy also applies to any student whose conduct at any time or in any place constitutes bullying that interferes with or obstructs the mission or operations of the school district or the safety or welfare of the student, other students, or employees Refer to #514 Bullying Prohibition Policy at the District Office for more information 526 HAZING PROHIBITION POLICY The purpose of this policy is to maintain a safe learning environment for students and staff that is free from hazing. Hazing activities of any type are inconsistent with the educational goals of the school district and are prohibited at all times. Refer to #526 Hazing Prohibition Policy at the District Office for more information.
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534 WELLNESS The purpose of this policy is to assure a school environment that promotes and protects students' health, well-being and ability to learn by supporting healthy eating and physical activity Refer to #534 Wellness Policy at the District Office for more information. TENNESSEN WARNING TO STUDENTS AND PARENTS 1. Students attending school in the school district will be asked to supply information to school personnel. Examples of such information requests include homework assignments, test questions and questions during the course of classroom activities. 2. The information will be collected by the school district in order to evaluate the student's current level of performance with respect to his or her education program, to maintain discipline within the school and to determine the students' needs and preferences relating to his or her education program. 3. Students are not required by any law or regulation to supply data. However, the school district expects and requires that students will participate fully in their educational program by completing homework assignments and tests. Moreover, the student's refusal to supply data may prevent the school district from assessing the student's educational program. Refusal to supply information used to evaluate a student, including homework assignments and tests, will result in a failing grade being given for the assignment. Continued failure to supply for the year. Refusal to supply information to a school district employee investigating the alleged rule violation may result in action being taken without benefit of information the student could have provided. 4. Data collected will be provided to school personnel having legitimate education interest in obtaining access to the data, and to local, state and federal authorities having statutory rights of access to the data.



**Please feel free to call the District Office at (320) 616-2002 or go to the District Website at www.lfalls.k12.mn.us for a complete listing of all District Policies.**
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