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Email and Letter Phrases Sentence Transformations FCE Writing/ Use of English Part Four Make a sentence with the same sentence as the one given using the word in bold. You cannot change the word in bold in any way. I am writing to you about… regards I am writing about… connection … which I saw advertised in The Guardian yesterday. was How are you? hope It was so nice to hear from you. email It was such a pleasure to… happy Sorry for taking so long to get back to you. late Sorry it’s been so long since I last wrote. writing Please find my CV attached/ enclosed. have Firstly,… all Although your hotel promised an eat-all-you-like buffet,… Despite Unfortunately, I found that… surprised In reality,… actual Could you give some information on the office I will be working in? know Written by Alex Case for UsingEnglish.com © 2014



I’d also like some information on the pay and conditions of the job. tell To answer your question about… In Furthermore,… addition Moving onto your second question,… As I demand all my money back. full Give my love/ regards to your husband. Say I can’t wait to receive your next letter! soon! I look forward to your reply hearing If you need any more details, please contact me at any time. hesitate See you soon. looking Yours sincerely Best



Written by Alex Case for UsingEnglish.com © 2014



Suggested answers Many other answers are possible I am writing to you about… I am writing to you with regards to… I am writing about… I am writing in connection with … which I saw advertised in The Guardian yesterday. … which was advertised in the Guardian yesterday. How are you? I hope you are well. It was so nice to hear from you. It was so nice to receive your email. It was such a pleasure to… I was so happy to… Sorry for taking so long to get back to you. Sorry for my late reply. Sorry it’s been so long since I last wrote. Sorry for not writing for so long. Please find my CV attached/ enclosed. I have attached my CV. Firstly,… First of all,… Although your hotel promised an eat-all-you-like buffet,… Despite your hotel’s promise of an eat-all-you-like buffet,… Unfortunately, I found that… I was (unpleasantly) surprised to find that… In reality,… In actual fact,… Could you give some information on the office I will be working in? I would like to know some information on the office I will be working in.



Written by Alex Case for UsingEnglish.com © 2014



I’d also like some information on the pay and conditions of the job. Could you also tell me about the pay and conditions of the job? To answer your question about… In answer to your question about…,… Furthermore,… In addition,… Moving onto your second question,… As for your second question,… I demand all my money back. I demand a full refund. Give my love/ regards to your husband. Say “Hi” to your husband. I can’t wait to receive your next letter! Write soon! I look forward to your reply I look forward to hearing from you soon. If you need any more details, please contact me at any time. If you need any more details, please do not hesitate to contact me (at any time). See you soon. (I’m) looking forward to seeing you soon. Yours sincerely Best regards



Written by Alex Case for UsingEnglish.com © 2014



























[image: Email- Determiners Pairwork - Using English]
Email- Determiners Pairwork - Using English












[image: Email- Paragraphing Mistakes - Using English]
Email- Paragraphing Mistakes - Using English












[image: Email- Determiners Pairwork - Using English]
Email- Determiners Pairwork - Using English












[image: Business English- Email Functions review - Using English]
Business English- Email Functions review - Using English












[image: Longer Opinions Phrases- Card Game - Using English]
Longer Opinions Phrases- Card Game - Using English












[image: BULATS Speaking Phrases- Prepositions Pairwork - Using English]
BULATS Speaking Phrases- Prepositions Pairwork - Using English












[image: Formal andInformal Emails Key Word Sentence ... - Using English]
Formal andInformal Emails Key Word Sentence ... - Using English












[image: Email Opening & Closing Jigsaw Puzzle Game - Using English]
Email Opening & Closing Jigsaw Puzzle Game - Using English












[image: Email and Email Servers - GitHub]
Email and Email Servers - GitHub












[image: Sentence Segmentation Using IBM Word ... - Semantic Scholar]
Sentence Segmentation Using IBM Word ... - Semantic Scholar












[image: Business English- Rare Email Expressions - UsingEnglish.com]
Business English- Rare Email Expressions - UsingEnglish.com












[image: Business English- Rare Email Expressions - UsingEnglish.com]
Business English- Rare Email Expressions - UsingEnglish.com












[image: Blank English Letter -]
Blank English Letter -












[image: Blank English Letter -]
Blank English Letter -












[image: Accessing and Using Your Student Email Accounts.pdf]
Accessing and Using Your Student Email Accounts.pdf












[image: Business English- Present Perfect Pronunciation and ... - Using English]
Business English- Present Perfect Pronunciation and ... - Using English












[image: Telephone Roleplays and Useful Language - Using English]
Telephone Roleplays and Useful Language - Using English












[image: Patents Vocabulary and Discussion - Using English]
Patents Vocabulary and Discussion - Using English












[image: Business English- Telephone Interviews Tips and ... - Using English]
Business English- Telephone Interviews Tips and ... - Using English












[image: Spherical cloaking using nonlinear transformations for ...]
Spherical cloaking using nonlinear transformations for ...












[image: Telephone Roleplays and Useful Language - Using English]
Telephone Roleplays and Useful Language - Using English












[image: Emailing Functions- Correction and Brainstorming - Using English]
Emailing Functions- Correction and Brainstorming - Using English















Email and Letter Phrases Sentence Transformations - Using English






It was so nice to hear from you. email. It was such a pleasure toâ€¦ happy. Sorry for taking so long to get back to you. late. Sorry it's been so long since I last wrote. 
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Email- Determiners Pairwork - Using English 

If you need ______ further information about this matter, please feel free to contact me. If you need ... It was great nice to meet you at ______ conference last week. Can you get back ... Thanks for ______ letter/ email/ fax/ phone call last week.
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Email- Paragraphing Mistakes - Using English 

Thank you for your email asking for information about our summer courses. .... Define a good and bad use of paragraphs in emails using the table below. Good.
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Email- Determiners Pairwork - Using English 

Email Determiners Pairwork Practice Student A. Choose one of the determiners below and read out examples, starting with the most difficult ... All ______ best.
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Business English- Email Functions review - Using English 

It was great/ nice/ a pleasure to (finally) meet you at the conference last week. Thanks for ... Thanks/ Thank you for your letter/ email/ fax/ phone call last week.
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My point of/ own view on this isâ€¦ Some people may/ will/ will probably/ probably disagree with me, butâ€¦ That's exactly/ precisely/ just what I was going to say.
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BULATS Speaking Phrases- Prepositions Pairwork - Using English 

I work for a trading company called Huppersept. Now I'd ... My company specialises in products for the elderly. What do ... What would you like me to call you?
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Formal andInformal Emails Key Word Sentence ... - Using English 

Formal and Informal Emails Key Word Sentence Transformation Game. FCE Writing ... Students should place the cards in vertical column on the table. It doesn't ...
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Email opening and closing jigsaw puzzle game ... Read out sentences and see if your partner can work out the position in an email and ... I hope you had a good.
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Oct 19, 2017 - With a friend(s)â€¦ 1. Define Email. 2. Discuss what you think makes Email unique from other digital communication methods (e.g., IRC, Hangouts,. Facebook, Slack, etc.) Sorry this feels a bit like a lecture in a courseâ€¦ but hopefully
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contains the articles from the Xinhua News Agency. (LDC2002E18). This task has a larger vocabulary size and more named entity words. The free parameters are optimized on the devel- opment corpus (Dev). Here, the NIST 2002 test set with 878 sentences 
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Business English- Rare Email Expressions - UsingEnglish.com 

The following email expressions are rare and often overused by language learners. What ... Other expressions like â€œYoursâ€� and â€œBest regardsâ€� are more suitable.
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The following email expressions are rare and often overused by language learners. What ... Other expressions like â€œYoursâ€� and â€œBest regardsâ€� are more suitable.
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Mar 2, 2011 - from disaster, and creating sustainable development. UNOPS is known for its ability to implement complex projects in all types of environments ...
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solutions; proven analytical skills. ... Client orientation - Ability to identify clients' needs and appropriate solutions; ability to ... Spreadsheets & Database Software.
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Accessing and Using Your Student Email Accounts.pdf. Accessing and Using Your Student Email Accounts.pdf. Open. Extract. Open with. Sign In. Main menu.
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Business English- Present Perfect Pronunciation and ... - Using English 

truth or not. This week. Cleared your inbox/ email inbox. Been shouted at ... Brought your children into the office. Bought something because of a TV ad you saw.
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Telephone Roleplays and Useful Language - Using English 

leave a message including a website address. 16 Phone reception and ask to be put through to someone. They are not available, so leave a message including ...
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Patents Vocabulary and Discussion - Using English 

3 types of patent (business method patents, chemical patents, patent protection for pharmaceutical inventions, patenting of genes, software patents) ... 8 one-year â€œgraceâ€� period for filing inventions (= inventors can use the application in pub-.
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Business English- Telephone Interviews Tips and ... - Using English 

If they are phoning you, answer the phone in a business-like but friendly manner, in- cluding your name .... When might be a good time?â€� -. If you get ... If you can't get through for more than about twenty minutes, you could try email- ing them as
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Spherical cloaking using nonlinear transformations for ... 

C. W. Qiu, L. W. Li, T. S. Yeo, and S. Zouhdi, â€œScattering by rotationally symmetric ... cal/elliptic cloaks approximated by, for example, simplified material ...
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Telephone Roleplays and Useful Language - Using English 

you need to speak to (= You don't have a name). ... 20 Phone someone and talk about the details of a website (getting them to get ... Can I just check your name?
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Emailing Functions- Correction and Brainstorming - Using English 

Explaining the topic of the email/ Explaining the reason for writing. â€¢ Friendly ... Mentioning previous email communication ... I hope you had a good weekend.
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