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Emailing prepositions pairwork Student A Choose one of the sections below and read out the most difficult to guess question as it is written with the preposition missing. Your partner can guess just once what the missing word is. If they are wrong, read out another example from the same section for them to guess what preposition is missing from both sentences. Continue until you run out of examples or they guess correctly. About I’m writing to you ________ our meeting the week after next If you need any further information ___________ this matter, please feel free to contact me I’m writing _______ the meeting next week As Please get back to me ______ soon as you can At If you need any further details, please feel free to contact me _______ any time Are you free to meet _________ nine o’clock? It was great to meet you _________ the conference last week. Back Please get ___________ to me as soon as you can* Thanks for getting ______ to me so quickly. By Can you get back to me about that ______ the end of the week? We’ll send you the original documents _______ courier. For Thanks _______ your letter/ email/ fax/ phone call last week Please see the attachment ________ further details Thank you ______ your cooperation* We would like to apologise _______ the delay in your order We apologise ______ any inconvenience this may cause From I look forward to hearing ___________ you soon In I’m writing to you ______ connection with our conversation last week See you _________ three weeks _______ the meantime, if you have any questions please feel free to contact us Sorry I haven’t been ______ touch. Thank you _______ advance Written by Alex Case for UsingEnglish.com © 2011



Emailing prepositions pairwork Student B Choose one of the sections below and read out the most difficult to guess question as it is written with the preposition missing. Your partner can guess just once what the missing word is. If they are wrong, read out another example from the same section for them to guess what preposition is missing from both sentences. Continue until you run out of examples or they guess correctly. Of Lots ______ love I’m writing to request a copy ____________ your latest catalogue On See you _______ Monday Thanks for the invitation, but I’m flying abroad _____ that day Out Sorry to write to you _________ of the blue but… To I would like ________ introduce myself (This is just) a quick/ short note _______ say… We regret _______ inform you that… If you have any further questions, please do not hesitate _________ contact me _____ whom it may concern* ______: The sales team I’m writing ______ you in connection with... It was great ______ see you again yesterday With reference _____ your letter dated 12 January 2008,… I look forward _____ hearing from you soon Give my regards _____ John Since Sorry it’s been so long _____________ I last wrote It seems so long ___________ we last met With I’m writing to you in connection ______ order number PK 3454 _______ reference to your letter dated 12 January 2008,… I look forward to doing business ________ you again soon. I am free on the fifteenth, if that is convenient __________ you No preposition I’m afraid I’m not free at all _________ this week See you __________ next week
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Thanks ______ your letter/ email/ fax/ phone call last week. Please see the ... I'm writing to you in connection ______ order number PK 3454. ______ reference ... 
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Email Determiners Pairwork Practice Student A. Choose one of the determiners below and read out examples, starting with the most difficult ... All ______ best.
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If you need ______ further information about this matter, please feel free to contact me. If you need ... It was great nice to meet you at ______ conference last week. Can you get back ... Thanks for ______ letter/ email/ fax/ phone call last week.
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for television, radio. the picture on the wall. London lies on the Thames. on the table. on the left. on the first floor. on the bus, on a plane. on TV ...
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I work for a trading company called Huppersept. Now I'd ... My company specialises in products for the elderly. What do ... What would you like me to call you?
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Oct 19, 2017 - With a friend(s)â€¦ 1. Define Email. 2. Discuss what you think makes Email unique from other digital communication methods (e.g., IRC, Hangouts,. Facebook, Slack, etc.) Sorry this feels a bit like a lecture in a courseâ€¦ but hopefully
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What do you like about the area where you live? What else did I have to speak about? Oh yes,â€¦ As. I work as a sales rep. At. Are you working at the moment?
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sentence. 1. A file is _____ the cabinet. 2. The ball is ______ the bed. 3. The man is sitting _____ the chair. 4. The fireman is swimming ______ the. water. 5. They are standing _____ the tree. 6. The eggs are _____ the nest. Page 3 of 4. WS-002-G1-
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In answer to your first question, the courses start at various times from the last week of. July to the third week of August. Some courses run at more than one date.
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Email Manners 

Email Manners. Email can be a powerful communication tool when it is thoughtfully and carefully used. Structure. OK? Look for. Example. Greeting and closing. Begin your e-mail with a ... Take the time to review each email before clicking Send to be c
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