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Refresh Readiness Checklist As part of the VLE Review, student feedback indicated ways in which MOLE could be better used to ensure a more consistent and enhanced student experience. So, if you’re not doing them already, here are some things that will make the transition easier for you to manage. The Refresh Readiness Checklist, reflects the template that has been applied to your course and has been developed based on feedback collated from students, combining good practice within the University of Sheffield and across the UK Higher Education sector. It is recommended that you use this checklist when developing your course. The checklist has been reviewed and endorsed by the Students’ Union. The University recognises that teaching varies significantly across programmes and the checklist is not designed to change your delivery of teaching. Instead it focuses on addressing consistency and ultimately providing our students with a better experience. It is recognised that it may not always be appropriate to address all aspects of the list so where this is the case, please make sure you make the rationale clear to students.



Module Information



Module handbook/outline is made available Module leader contact details are made available (including contact times, room number)



Course Navigation



The left hand menu is used for navigation (in line with the template) Navigation is intuitive and content is meaningfully structured (aim to ensure that content is no more than three clicks away for students) Content areas, folders and items have meaningful names and descriptions Links and information are repeated (reviewed and updated)  in relevant places



Content All lecture content is made available. Ideally, materials to support a lecture (slides, notes) should be available before the event. If you don’t think it appropriate to make materials available, the rationale should be made clear to students. Slides and Notes, Tutorials and Responses, Worksheets, Past Exam Material and Model Answers, Library Reading Lists, Encore Lecture Recordings It is clear when content will be made available Content is up to date and any historic documents have been removed All web and course links are tested



Assessment Assignment deadline dates are up to date and the submission method is made clear Students are able to submit coursework online, where possible Assignment Submission points are clearly indicated and easy to find



Grades and Feedback



Grades and Feedback are made available through the grade centre, and weighted according to the published assessment schedule, where possible



If you require more details, please contact your departmental Learning Technologist or the Central TEL Team 
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In answer to your first question, the courses start at various times from the last week of. July to the third week of August. Some courses run at more than one date.
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Thanks ______ your letter/ email/ fax/ phone call last week. Please see the ... I'm writing to you in connection ______ order number PK 3454. ______ reference ...
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Email Manners 

Email Manners. Email can be a powerful communication tool when it is thoughtfully and carefully used. Structure. OK? Look for. Example. Greeting and closing. Begin your e-mail with a ... Take the time to review each email before clicking Send to be c
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Problem solving identifies specific concerns that community members feel are most threatening to safety and well being. a. These areas of concern then become.
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Hate coding your emails for Outlook? Too bad! Outlook ... Outlook 2007-13 do not support the margin or padding CSS properties when placed within an image.
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If you need ______ further information about this matter, please feel free to contact me. If you need ... It was great nice to meet you at ______ conference last week. Can you get back ... Thanks for ______ letter/ email/ fax/ phone call last week.
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Email- Paragraphing Mistakes - Using English 

Thank you for your email asking for information about our summer courses. .... Define a good and bad use of paragraphs in emails using the table below. Good.
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Sign in. Loadingâ€¦ Whoops! There was a problem loading more pages. Retrying... Whoops! There was a problem previewing this document. Retrying.
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Email Determiners Pairwork Practice Student A. Choose one of the determiners below and read out examples, starting with the most difficult ... All ______ best.
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Sign in. Loadingâ€¦ Whoops! There was a problem loading more pages. Whoops! There was a problem previewing this document. Retrying... Download. Connect ...
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The best location to celebrate Wyoming's dark skies. Under the tent, skywatchers will find a wine and beer bar and hors. d'oeuvres hosted by Bistro Catering.
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