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ENERGY FOREVER PROJECT OFFICER



Are you passionate about positive change for the future in our community? We’re looking for an energetic and experienced person to be part of an exciting project here in the Port Macquarie-Hastings area. Energy Forever is a project of the Port Macquarie-Hastings Sustainability Network which aims to develop a model for renewable energy projects that are owned by the community and generate funds for community led sustainability initiatives. This project has been funded through the NSW Government’s Growing Community Energy Program. The Port Macquarie-Hastings Sustainability Network looking for a Project Officer to: - Coordinate and maintain the commitment and input of project stakeholders so we can meet the deliverables in Energy Forever Project Plan; - Convene Energy Forever Project Management Group (PMG) meetings (monthly); - Manage the projects administrative processes. For example: development and distribution of briefs and expressions of interest, receipt of responses to Expressions of Interests and quotations, supporting the decision making processes of PMG etc. - Oversee the delivery of the Energy Forever stakeholder engagement strategy; - Meet NSW Office of Environment and Heritage project reporting deadlines including management of monitoring & evaluation processes identified in Energy Forever Project Plan. We expect that the Project Officer will need to manage their time flexibly over the project’s duration to meet key milestones. This may mean being available for intensive periods of work in critical stages of the project and working less hours at other times. We anticipate that the Project Officer’s workload will be equivalent to 1-day per week over the lifetime of the project. The project will finish on or before the end of March 2016. Applicants will need an ABN, Public Liability Insurance ($10million) and Professional Indemnity Insurance to be engaged by North Coast TAFE as a service provider on behalf of the Port Macquarie Sustainability Network. The Project Officer will have access to a desk space, computer and landline telephone at Port Macquarie TAFE Campus.



To express your interest in this role, please submit a quotation for services which also tells us why you are the person we’re looking for. Please include examples of how you have demonstrated:     



Great communication skills – on paper, online and in person Being on-time and organised to meet deadlines (and helping others do the same!) Experience in getting diverse stakeholders on-board, enthused and active An eye for measuring and evaluating Ability to manage your time to meet both high demand and low input stages of the project



It is highly recommended that potential applicants request and review a copy of the Energy Forever Project Plan. A copy of your resume, ABN and insurances should be included with your quotation.



Send your application to [email protected] by COB 8th May 2015. Any questions can be directed to Alicia Bales, North Coast TAFE on p: 6586 2263 or e: [email protected]
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