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#\* Airports AuthoritY of lndio Corporote Heod Quorter Rajiv Gondhi Bhawan Sofdariung AirPort New Delhi



Notice lnviting Tender



the prescribed forms are hereby invited by Airports Authority of lndia (AAl), Rajiv Gandhi Bhawan, Safdarjung Airport, and New Delhi for "Engagement of Sealed Tender in



Professional Consultant for Goods & Service Tax (GST) in AA!"' The details about the Tender are placed in the website of AAl,



i.e., www.aai.aero. tnterested parties may go through the website before applying for the job. Applications completed in al! respect should reach AAI by 30th May 2OL7 at the following address: -



Assistant General Manager (F&A) Airports Authority of lndia Room No.241, "A" Block Rajiv Gandhi Bhawan Safdarjung Airport New Delhi-110003
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ANNEXIJREJ'A" GENERAL INFORMATION ORGANISATION



AirportsAuthorityoflndia(AAl)hasbeenconstitutedaSastatutoryauthorityundertheAirports lndia covering all the states Authority of lndia Act 1994.|t manages a total of 125 Airports all over &UnionTerritories,includinglslnternationalAirports,TcustomsAirports,TSDomesticAirports and 26 Civil enclaves at Military Airfields' Services AAI provides services of:



.Controlandmanagementoflndianairspaceextendingbeyondtheterritoriallimitsofthe



. . . . .



country accePted bY ICAO. Communication, Navigational and Surveillance aids Expansion and strengthening of operational areas passenger terminals Design, development, operation and maintenance of Development and management of cargo terminals at airports Passenger Facilities and lnformation systems in the passen8er terminal



Sources of Revenue/lncome



revenue' AAI's revenue is broadly categorized as Traffic and Non-Traffic Traffic revenues are generated from: . RNFC fees collected for providing cNS & ATC services to aircraft over the lndian air space . Landing/Parking fees for provrding landing and parking facilities to aircraft at Airports . Passenger service fees collected for providing passenger facilities in the terminal building Non-Traffic Revenues are generated from: . concessions - Rents paid by shops, restaurants etc inside and outside the Terminal Building . Parking and AirPort Access . Car Rental OPerations . Lease of Land . Advertising - Advertisements placed on airport walls o Handling of cargo etc. and Delhi Airports to Apart from the above AAI also earns revenues from leasing out of Mumbai private operators. ['age 2
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Billing domestic flights are raised by the concerned while the bills for the above services provided for international flights are raised by IATA centrallv' Airports, the bills for the ,u.'.", ororio"a to Realisation



Realisationofthebillssoraisedfordomesticflightsarereceivedthroughereceiptsbvthe New Delhi The realisation in respect concerned airports as well as at Corporate 'ri'e Head Quarter' AAI after deducting the TDS by the payment is made to of foreign airlines are n1uOu [y tnra Airlines and Concessiona ries'



Accounting



AccountingoftheabovebillingandrealizationaremadeinSAPmoduleattheairportsandCHQ for the respective billing and realization made by them' Maior Areas of ExPenditure



1. 2. 3.



4. 5. 5.



Vehicles' Spares' Software' Procurement of Plant & Machinery' Equipment' Furniture' ComPuters etc. Works Contract including AMC & Capital Expenditure like CISF' State police etc' Security Services provided by Government Agencies Hiring of ManPower Hiring of Vehicles Legal Services



Transportation of Goods by Road/Air 8. MoneY Exchange 9. ProfessionalServices 10. Telecom munications Services 11. Expenditure on CSR activities 12. lmport of Foreign Services like Meteorological Department 13. Seivices provided by Government Agencies



7.
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ANNEXIJREJ'B'' SCOPE OF WORK: to the AAI for AAI intends to engage a consultant/consultancy firm to provide advisory services implantation of Goods and Services Tax (GST)



GST



implementation Plan:



Phase 1: Review 'As



.



GST impact analysis:-



'As ls' assessment and impact analysis across following study areas:



. o o o . . . . .



Is' and conduct



On operatio ns On services



Procurement of goods and services



Valuation/ Classification/ Place of supply



Undertake financial impact analysis (on aggregate basis). Review of existing registrations in various states and advisory in enrolment/ migration, Advisory on eligibility of tax credit under existing law after implementation of GST. Highlight changes in compliances. Assist in developing implementation plan including action points



for



CENVAT/ Reverse



Charge/ Refunds/ GSTIN/ Rates of Tax etc.



Phase 2: Assistance in actual implementation:Update impact analysis basis final law'



Advisory Assist in transition and implementation



of



GST across functions



from tax



perspective.



.



provide comprehensive list of documentsl recordsl registers required to be maintained under GST.



o



Review/ Examination of contracts with clients/ customers/ vendors to determine impact under GST and su8gest modification, if any, required in the contract clauses'
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Advisory on modification in scena rio



o . o .



ERP



system as required for Post GST



Changes in master data (customer/ vendor) and related reports'



Creation of new tax categories



procedures Changes in Billing/ lnvoicing/ Purchase orders/ procurement



Stock valuation policy, Existing Excise, Service Tax



&



VAT credit balances will be



transferred into GST credit account.



.



Reports required for filing of returns



(ALL THE CHANGES IN ERP SYSTEM SHALL BE UNDERTAKEN BY AAI)



Training



.



lmpart training on GST to the employees of AAI with focus on AAI specific issues' workshops of 1-2 days each, consisting of about six to Eight workshops will be conducted by the consultant at the AAI designated ptaces at the cost of AAl.



out of pocket expenses



would be reimbursed for travel/ accommodation etc for training purposes



Phase 3: Post implementation support:



. .



Review of tax computations and identifying the gap for improvement'



Returns



for 12 months from the appointed date under GST (For Delhi, Hariyana



Himachal Pradesh).



e o



Handhold in day to day queries related to GsT post implementation of GST' Development of standardized format for compilation of returns in timely manner.
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ANNEXIJRE-,C"



Elisibility Criteria: The Bidders/Applicants should



5l



No



fulfil the following eligibility criteria:



Documents to be submitted



EliBibility Criteria



The Bidder should be 1



2



a



Partnership Firm/



Certified copy of Registration certificate



Organisation of Chartered Accountants registered



with Registrar & with Institute of



in lndia having an experience of 15 (Fifteen) years.



Chartered Accou ntants of lndia.



The Bidder should have minimum 5 (Five)full



Constitution certificate/



time qualified



C.As as partners out of which at



least 2 (Two) should be FCA.



The Bidder should have 3



fulltime office in New



certification with the details of their positions in the Firm/Co.



Self



CAs and



Proper documentary evidence



Delhi.



Bidder should be regular Practitioner/Consultant



for all lndirect



Taxes and related matters and



should have been in the business of lndirect Tax Consultancy in lndia at least for last 5 (ten) years. Out the above experience the applicant should 4



have experience in providing consultancy in lndirect tax to at least one establishment of Central/State PSUS or Public Limited company (listed company) havinB a turnover of more than 5OO crores in each year for s(tive) Financial Years from 20u-12 to 2015-16..



Supported by information on consulting business



in lndia



/work order along with



certificate/ confirmation from the clients (copies of the Balance sheet and Profit & Loss of concerned companies to be submitted).



The bidder should not have been barred/ black 5



listed/ disqualified by any regulators/ statutory body in lndia.
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namely assignment



Self-declaration



Audited Balance Sheet & Profit and Loss



Account duly certified alonB with The firm should have minimum annualturnover Rs. 50



of



lacs each during the yearc 20t3-14,2OL4'



. .



for the respective years are to



be



submitted.



15,2015-16.



Notei



lncome Tax Return/Assessment Order



-



Documentary evidence needs to be submitted duly self-attested by the bidder for each of the eligibility criteria. self-declaration needs to be signed by authorised signatory(s).
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ANNEXURE-,D,



GUIDELINES 1.



PRICE BID



Prit'c Bitls



sh



ull hg



122e114[124fuft41!99!111!911!!



The price shall be firm and inclusive of all applicable taxes & duties excePt Service Tax



/



GST as



applicable'



while quoting the price, the bidder shall consider all expenses incruding travelling, boarding, conveyance & other miscellaneous and out of pocket expenditure, excePt those sPecilied under othet tems & quoted will conditions, and not to be claimed separately. No claim for expenditure other than the price quoted firm & shall shall be be entertained by AAI on account of scope of work provided in tender. Rate not be quoted with price variation clause. The bidder shall quote the price in lndian rupees for the entire scope of work as per Price Bid format



(Annaure -I). to be quoted separately in the price bid. Non quoting of Service Tax separately in the price bid will be deemed to be included in the price quoted. Thus additional claim on account of Service Tax / GST shall not be entertained at any cost. Service Tax is required



2. CI.ARIFICATIONS ON TENDER DOCUMENTS (a) A prospective Tenderer requiring any clarification on the Tender Oocument may notify through queries, only within the specified period. Request for clarifications, if any, must be received not later than 7 (seven) days prior to the deadline for submission of tenders. Details of such queries raised and clarifications furnished will be given through email without identifying the names of the Bidders who had raised the queries.



(b) ln case of anv clarification on the terms/clauses mentioned in the tender, decision ' of the Tendei lssuing Authority shall be final. 3. AMENDMENT OF TENDER DOCUMENT Before the deadline for submission of tender, the Tender Document may be modified by AAI by issue of



addenda/corrigendum. lssue of addenda / corrigenda will however be stopped 2 days prior to the deadline for submission of tenders as finally stipulated.



Addendum/corrigendum, if any, will be hosted through Email and shall become a part of the tender document. AllTenderers are advised to see their official emailfor addendum/ corrigendum to the tender
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document which may be uploaded up to 2 days prior to the deadline for submission of Tender as finally stipulated. To give prospective Tenderers reasonable time in which to take the addenda/ corrigenda into account in preparing their tenders, extension of the deadline for submission of tenders may be given as considered



necessary by AAl.



4.



STGNATURE OF BIDS/OFFERS



the name, designation, residence and place of business of the person or persons making the offer and must be duly siBned and stamped on each page by the bidder with his usual



The offer must contain



signature.



Offer by a partnership firm must be furnished with full names of all partners and be signed with the partnership name, followed by the signature(s) and designation(s) of the authorized partner(s) or other authorized representative(s). The power of Attorney in the name of the person si8ning on behalf of the Consultant shall be furnished along with the offer. The consultant's (Bidder"s) name stated on the proposal shall be the exact legal name of the firm. Erasures or other changes in the offer shall be authenticated by the initials of the persons signinB the bid.



Offers not confirmint to the above requirements of signing may be disqualified.



5. EARNEST MONEY DEPOSIT (EMD) The Firm/Organisation should submit the Earnest Money Deposit (EMD) for Rs.'1,00'0001 in the form of a demand draft issued by a scheduled Bank (but not Co-operative and Gramin Bank) in favour of Airports Authority of lndia payable at New Delhi. The demand draft is to be submitted in Envelop 1 along with technical bid. The EMD of the bidder (s) unsuccessful in eligibility cum technical evaluation shall be discharged /returned after the completion of the technical evaluation process. The EMD of the unsuccessful bidders shall be returned as soon as the consultancy iS awarded. The EMD of the successful bidder shall be converted into security deposit (SD) and shall be released after 6 months from the successful completion of the contract. No interest shall be paid on EMD/SD deposited by the party. 6. Submission of Tender (a)



The applications should be sent in a sealed master envelope containing Technical Bid & EMD (Envelope 1) & Financial Bid (Envelope 2) superscribing "Engagement of Professional Consultant for Goods & Service Tax (GST) in AAT'



(b) The applicants shall quote the charges as per the prescribed matrix in envelope 2 containing financial bid.



(c) Tender shall be supported by unconditional acceptance letter in the format Annexure-'G'.



Page 9



of l8



at



(d)



Tender dulv completed in all respects bv hand at the following address on o Tire Tenders of the bidders shall be pl."r"n." of ttta interested bidders or their authorized representatives'



Assistant General Manager (F&Al



il!"



k Raiiv Gandhi Bhawan



Safdarjung AirPort New Delhi-110003 (e) Aiql



l."r"r"s



the right to call for any other details or information from any of the



bidde(s).



7.



OPENINGOFTENDER :30 hours on 30.05.20'17 and the financial rs who meet the eligibility criteria, shall be r.



ate of receiving/opening of the bids'



8. Selection Criteria (a)Selectionofthesuccessfulbiddershallbeonthebasisoflowestbid. of assignment will be final iui in" o""i"i"n of AAI in all matters regarding award personal enquiries slall and binding on the applicants. No coirespondence or be entertained by the AAI in this regard'



9.



Rejection of offer/Cancellation of contract right lf the firm/organization gives wrong information in it's offer, AAI reserves the the forfeit & to reject suc-h offer at any stage oi to cancel the contract, if awarded EMD.
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ANNEXIJRE.,E,



1.



PERIOD OF CONTRACT



of Consultant shall be one (1.) year from the date of acceptance of The Period of engagement -by the Consultant. lf AAI feels satisfied with services provided during the awird of Contralt perioa of tontract, ihe contract may be extended for another one years, with reasonable increase in rates subject to negotiations.



2.



REJECTION OF BID



AAI reserves the right to reject the conditional or incomplete offer' AAt also reserves the right to accept or reject all Bids and to annul the biddin8 process and reject all Bids, at any time prior to award of Agreement, without thereby incurring any liability to the affected



bidder, or bidders or any obligation to inform the affected bidder or bidders of the Erounds for AAl"s action.



3.



WORK NOT TO BE TET OUT



sub-contracting in part or full of the assignment awarded to the successful Bidder is not permitted, except as specifically approved by AAl.



4.



PAYMENT TERMS



No Advance shall be paid by AAl.



Time Schedule



Particulars



% of Payment of the fee quoted for the respective scope of work



1:



Phase



Review 'As



ls'



and



conduct GST impact analysis



2:



Phase



Assistance



in



actual



1



3:



award of contract



completion of Phase



Before appointed date



- 40% on



1



filing of first return under



GST



under GST



Post implementation



support:



gross amount quoted on



-10%



implementation



Phase



of the



month from date of



1.2



Months from



10% on filing of 3'd Return under GsT



appointed date under



10% on filing of 6th Return under GST



GST



15% on filing of 9'h Return under GST 15% on filing of 12h Return under GST



a) All payment shall be subject to recoveries towards statutory deductions b) The payment will be made byelectronictransferto the account ofthe consultant



c)



GST as applicable



will be paid in lieu of Service Tax on implementation of
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GST.



5,



SECURITY DEPOSIT



TheSUccessfulbiddershallberequiredtopaythel0%ofthecontractValuelessEMDamounttowards from each payment deposit, which can be deposited by the bidder or can be deducted by AAl security



fromeachpaymentfromtimetotime.ThesDamountsorecoveredordepositedwillbereleased after 6 months from the successful completion of the contract'



5.



CONFIDENTIATITY CLAUSE



oralform and disclosed to the consultant shall have no riBhts to at all times remain the legal and absolute property of AAI and the consultant shall by AAI' use the information for any purpose other than that expressly authorized



Any and all information in written, electronic media or



for completion of For maintaining the confidentiality of all the information to the successful bidder by the authorized will be siSned the assiSnment, Non-Disclosure Agreement (NDA) as prepared by, ,"pr"rait.tir" of both consultant and 44l. The NDA wlll be signed by the successful bidder and within 7 days of Letter of Award of work. The delay in commencement and



sulm1ted to AAI



completion of work on accou nt of delay in submission of NDA shall be to the accou nt of the consultant' consultant. AAl is not responsible for any delay due to delay/non-submission of signed NDA by the



7.



LIABITITIES OF THE CONSULTANT



the Should any mistake or inadequacy appear in the documents submitted by the consultant, be as shall such services AAl, all cost to no extra and consultant shall perform at its own initiative necessary to remedy the said mistake or inadequacy. The Consultant shall be further liable for the consequences resuhing from errors and commissions due to negligence or from inadequacy on its part or on the part of its employees or associates or experts t;the extent of that total value of this contract. Ml is not responsible for any liability of whosoever in nature in the process of completion of service.



E. Termination of services The engagement of consultant can be terminated by the Mana8ement of Airports Authority



of lndia without assigning any reason, whatsoever, at any time during the contract period by givinB 30 days' notice.



9.



SETTLEMENTOFDISPUTES



questions of fact Except as otherwise specifically provided in the contract all disputes concerning arising under the contract shall be decided by the AAl manaBement subiect to a written appeal by the consultant to the management whose decision shall be final to the parties hereto'
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parties arising out Any disputes or differences including those considered as such by only one of the



between the of or in connection with the contract shall be to the extent possible settled amicably parties. if amicable settlement cannot be reached, then all disputed issues shall be settled by arbitration.



lo.canvassinginanyformbythebidderorbyanyotheragencyontheirbehalfmayleadto disqualification of their bid.



for ln case any bidder is found to be involved in cartel formation, his bid will not be considered evaluation / placement of order. Such Bidder will be debarred from bidding in future'



11.
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ANNEXURE-,F, OTHER TERMS AND CONDITIONS l.TheratequotedintheTendershallbevalldforg0daysfromthedateofitsopening. 2.



stationery, Bidder shall have proper infrastructure including lap top, internet connection, premises' Authority shall AAI work.in to require-d etc. to



carry beprovidingdelectricconnectiontotheconsultantwhenthey are required



n pertaining to implementation of GST as well as provlded during the contract period, shall be the il not have anyiight to claim possession on use of r than for and on behalf of AAl at any stage' by the Fortnightly report will be submitted to AAI of the progress made/work carried out agency.



shall provide only Guest Houses (wherever available) accommodation (lodging and qualified professionals boarding)/Hotel (as per the level extended to GM, AAl and AGM, Ml for



Ml



qualified professionals & and for assistants respectively), To & Fro air ticket of economy class for or other 2nd AC train tickets for assistants in case of visit to other offices of AAI outside Delhi, means



or mode as mutually agreed, and local transportation including pick and drop from



airport/railway station. AAI shall be authorized



to make statutory deductions



as applicable



from the amount payable to



the consultant.



1.



going The successful bidder shall intimate the names of the persons employed by him or



to emptoy, who are relatives (wife, husband and dependent parents, grand-parents' .f,ifarJ", ii.^a.hildren, brotheis, sisters, rncle, aunts, cousins and their corresponding ln laws) of AAI emploYees.



a



All the above terms & conditions, scope of work and guidelines as mentioned Annexure-B to Annex!4!!LE sha ll form part & parcel of NIT and and conditions of the contract.



as



in



terms



Authority)
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ANNEXIJREJ'G' Unconditional AccePtance Letter (To be siven on Letter head alone



with Technical Bid)



To,



Assistant General Manager (F&A) Corporate Taxation Cell, Room No. 241, A Block,



Airports AuthoritY of lndia Rajiv Gandhi Bhawan Safdarjung AirPort New Delhil-110003 Sub: - Acceptance of AAI NIT conditions



Ref-



Sir,



l/Wehavereadalltheclauses,termsandconditionsoftenderbyMlfor,,Engagement and accept them our tender shall be unconditionally. l/We understand that in summarilY rejected.



officer of l/We declare that l/We have not paid and shall not pay any bribe to any



Ml for



awardingthiscontractatanysta8edurinSitsexecutionoratthetimeofpaymentofbillsand report it to the further if any officer of Ml asks for bribe/gratification, l/We shall immediately appropriate authoritY in AAl.



Date: P



Sincerely you rs'



lace:



(Signature of the Tenderer



with rubber stamP)
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ANNEXIJRE-,H,



Technical Bid



(To be siven in enveloD 1l



[superscribing..TECHNlcALBlDfor,,EngagementofProfessionalConsultantforGoods&ServiceTax (gSfl in eAf' for a period of one year from the date of awarding the contmctl Name ofthe firm



/ organization (in Capital letters)



Address of the Head Office



Telephone No. & E-mail address



3.



PAN



ofthe firm / organization



firm/ organizatiou



4.



TAN of the



5.



Service tax/GST registration no.



6.



Date ofconstitution ofthe firm / organization: (enclose the copy ofthe registration certificate)



7.



Details of Partners:



8.



sholuld be Details f Name of the which for Year sl. No.



appointed



PsU/Unit



urith copy ofwork order Nature of Gross



turnover of the



Assignment



Date of



completion of assignment*



PSU/Unit *E6molrnpletion



9.



certificate to be enclosed'



Turnover of Chartered Accountant Firm/company (Year wise) S.No.



10.



Year 2014-15



Year 2015-16



Details of EMD:Demand Draft no'



11.



Yeat 2ol3-14



Date



Name and address ofBank



Amount (lNR)



Yes/No' Debarred/black listed by CBI/CVC/any other Government agencies:' Signature of the APPlicant (along with the name & Seat)



ANNEXUREJ'T'



FINANCIAL B!D Tender for "Engagement of Professional Consultant for GST in AAl" Amount per annum (in figure as well as in words)



Scope of Work



Professional Fee for providing Consultancy on GST



to AAI as per Scope of work as mentioned



in



Annexure "B".



Service Tax/GST, if any



Note- The amount shall be conspicuously written both in figures as well as in words. Any over-writing,



correction or insertion shall be duly signed and stamped by the authorized signator(es of the tenderer(s). ln case of discrepancy between the amount offered in figures and words, the offer written in words shall only be considered.



(Signature of the Tenderer with rubber stamp) Date
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ANNEXURE-,!" OF DOCUMENTS SUBMITTED (TO BE SUBMITTED ALONGWITH TECHNICAT BID}



NAME OF DOUCMENT/INFORMATION



sL.



NO.



NO. OF



DOCUMENTS



DOCU MENTS



SUBMITTED YES/NO



1



REGISTRAION CERTIFICATE OF FIRM/ORGANISATION



2



MEMBERSHIP CERTIFICATE OF ACA/FCA



3



PROOF OF ADDRESS



4



SERVICE TAX /GST REGISTRAITON CERTIIFCATE



5



AUTHORISATION LETTER (POWER OF ATTORNEY) IN SUPPORT OF SIGNATORY OF THE TENDER



6



PAN OF FIRM/ORGANISATION



7



TAN OF FIRM/ORGANISATION



8



EXPERIENCE CERTIFICATE



9



WORK ORDER



10



PROFIT



&



LOSS ACCOUNT AND BALANCE SHEET OF



THE ORGANISATION SERVED AS MENTIONED IN



POINT NO,4, ANNEXURE-'C'. 11



SEtF DECLARATION/CERTIFICATION OF NOT BARRED/ BLACK LISTED/DISQUALIFIED AS MENTIONED IN



POINT NO.5, ANNEXUREJC" L2



EMD IN THE FORM OF DEMAND DRAFT



13



PROFIT



&



LOSS ACCOUNT AND BALANCE SHEET OF



THE CHARTERED FIRM.
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