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Reports to help you keep PowerSchool clean



System Reports! Click the System Reports link on the left side of the screen. ! 1. ADA/ADM by Student - lists all the students enrolled at the selected school during the 



requested date range. The number of days each student was enrolled (membership), numbers of days 



each student attended, the number of days each student was absent, and the number of days each 



student was not enrolled in the specified date range is listed. The top right of report lists the number of 



schools days in the selected date range. Students enrolled during the entire date range should have 



membership equal to the listed number. For students not enrolled during the entire time, their 



membership and days not enrolled should add up to the number listed in the top right. Student should 



never have 0 days membership or any negative values and it is very rare for a student to have 0 for days 



attended. 



2. School Enrollment Audit - lists students whose school enrollments overlap, an exit date on an 



enrollment is before the entry date, an entry date is not in a valid school year, or an exit date is more 



than one day after the end of a school year. Click on a student's name and go to their Transfer Info 



screen to fix the enrollments. 



3. Section Enrollment Audit - lists students whose date enrolled into a class is before the student 



entry date into school. Click on the students name and go to their All Enrollments screen to fix the date 



enrolled on the class enrollment or go to their Transfer Info screen to fix their entry date into school. It 



will also list students who are enrolled in school, but not in any classes. There is no need to fix these 



students if they should not be enrolled in any classes. Students who were enrolled in school, enrolled in 



classes and then the function to create a new school enrollment was used may be listed on this report. 



They do not need to have anything fixed. 



!



n ea Cl ta Da



PS Reports



Registration Check



!2



KGBSD



To run the KGBSD Registration Check report from the start page on the side bar go to “System Reports” > “KGBSD Tab”> “Registration Error Check”. All errors except for ATI numbers need to be cleared.



These Errors are cause when a class enrollment on the “All Enrollments page” has a date before or after a students school enrollment on the “Transfer Info” page. For example the if a students was enrolled in a class on 1/7/2014 but not enrolled in school till 1/8/2014 this would cause an error.



 



This error is when a student is exited from a class after they have been exited from a school. To help find this error and correct you will need to look at the “All Enrollments” Page and the “Transfer Info” page. ! For example student exits class on 04/04/2014 but exits school on 03/31/2014. This causes an error. !



More



!3



KGBSD Registration Check



This lists students who have been enrolled in the same section with overlapping dates. Look at the “All Enrollments” page to correct.



! !



!



! ! ! ! 







! ! !



! ! ! ! ! !



Thanks For You Help! There are multiple reports in PowerSchool which can help identify when a PowerSchool site has bad data or has setup areas which setup items which need to fixed. Keeping data clean in PowerSchool is important to the integrity of the data, and makes the PowerSchool software run quicker and with less issues.
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