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Republic of the Philippines Deprutment of Education National Capital Region SCHOOLS }.)IVISION OFFICE QUEZON CITY Nueva Ecija St., Ba·:ro Bantay, Quezon City www.dep-.:. . '1c.ph



....



March 9, 2017 MEMORANDUM TO: Assistant Schools Division Superintendents Chief Education Supervisors, SGOD I OIC-CID Division/District Supervisors/Coordinators Elementary/Secondary School Principals/Officers In-Charge Heads, Administrative Units All Concerned For the information and guidance of the {ield and in accordance with DepEd Order No. 42, s. 2007 dated July 4, 2007, the Division Personnel Selection Boru·d for promotion of School Administrators will conduct an evaluaticrli'screening for the following vacancies, this Division on March 31, 2017 from 8:00a.m. to 4:00p.m. at the Quezon City Science Interactive Center. Principal II (Elem.) Assistant Principal (SHS)



SG - 20



SG ·- 19



For all qualified and interested candidates for said positions in accordance with the attached Qualification Standard, the following documents must be submitted to the Head, Personnel Services Section (Original and Xerox copies) through t11e Records Section for authentication on or before March 28, 2017.



1. Application Letter I Indorseme,1t Letter from the Principal for Asst. Principal Candidate 2. Personal Data Sheet (CSC Form 212) - 2 copies 3. CSC Eligibility/Updated PRC 'License/Certificate of Registration from PRC/ must be a Principal Test Passer 4. Performance Rating for the last 3 rating periods prior to application (CY 2014,2015, 2016) 5. Updated Service Record /Certificatio·.1 of employment Of employed) 6. Transcript of Records/Diploma. for .t-.1asteral or Doctorate Degree 7. Specialized Training e. g. Scholarship Programs, short courses, study grants 8. Certification of Outstanding Accomplishments a. Outstanding Emplo)ee Awards b. Innovations c. Research and Devel opment Project d. Publication/Authorslli p e. Consultancy/Resource Speaker in Trainings/Seminars/Symposia 9. Certificate of Seminars/Trainings attended Certificate of trainings to be submitted must have been taken within the last five (5) years reckoned from the date of assessment per MC No. 5, s. 2016 for the second level positions. Attention is invited to the provision of MC .1 8, s. 20.16 dated August 23, 20.17 "Policy Guidelines on the Three-Salary Grade Limitation on Promotion." Failure to submit the required pertinent documents on or before March 28, 2017 will mean forfeiture of his/her right to the position. Immediate and wide dissemination of tl,is memorandum is desired.



In cI



QUALIFICATION STANDARD POSITION TITLE & SALARY GRADE



EDUCATION REQUIREMENTS



Principal II



Bachelor's degree in Elementary Education;



(Elementary School)



or Bachelor's degre e with 18 prof ession al



[SG20]



education units plus 6 units of Managem ent



Ass istant Secondary School



equival ent with a



Principal !I (Senior High School) {SG19]



major and m inor, or Bachel or's de gree in Arts



EXPERIENCE REQUIREMENTS



TRAINING REQUIREMENS



ELIGIBILITY REQUIREMENTS



Division M emorandum No. 270 s. 2007 1 year as Principa l



40 hours of



RA 1080



M odified Qua lification Standards for



relevant t rain ing



(Teacher)



the position s of Head Tea chers and Pr incipal s



Ba chelor's deg ree in Education or it5



l



\



and Sciences w ith at least 18 units in professional educat ion



-



Basis



DepEd Order No. 19 s. 2016



"'"'"" .1 '"""' '~'"'"' 2 years of relevant



8 hours of



RA 1080



Senio r High School (SHS) Qualifica rionStand ards (QS) for NonTeaching Position s



__l_ __ _ _ ~- ~~ -
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