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Extended Leave Form Raymond Elementary School The Windham/Raymond School System realizes that occasionally unavoidable situations arise that requires parents/guardians to remove their child/ren from school for an extended time. However, it is the obligation and responsibility of the Windham/Raymond School Department to make sure students are in attendance at all times unless there is an illness or an extreme family emergency that prevent the student from being in school. We realize that planned family vacations can be of educational value; however, we ask that parents attempt to schedule these trips during the three vacation weeks provided in the school calendar. Parents/guardians wishing to withdraw their children for extended periods of time must notify the building administrator in writing. This notification must state the time period the child will be absent and the reason for the absence. While it is our intention to be cooperative and understanding, it is our duty to also emphasize that several days from school greatly disrupts the learning process. Homework/missed work protocols for when students go on vacation:  st Kindergarten & 1 grade – Teachers will provide students with a travel journal to complete.  nd 2 grade – Students will complete missed work upon return. They may also use IXL, Xtramath, RAZ kids or keep a journal to help supplement what they will miss.  rd th 3 & 4 grade – Students can practice math facts and Bookworm reading. Homework, quizzes, and tests that the students miss will not be given ahead of time. Upon their return, assessments will be given at a time that does not disrupt instruction. Homework and classwork will need to be completed at home. Students will have one to two weeks to complete missed work. Sincerely,  Beth Peavey, Assistant Principal Randy Crockett, Principal ............................................................................................................................................................................................................. PLEASE FILL OUT AND RETURN THIS FORM TO THE TEACHER/MISS MINDY. I, ____________________________________(parent/guardian) am notifying the school that my child/ren _________________________________________________________ will be absent from school during the following period: _________________________________ to ____________________________________ Reason for the absence: ____________________________________________________ Parent Guardian signature _____________________________________Date _________ Received by: ______________________________ Date__________________________ Teacher’s Name: _________________________________ Grade __________________
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