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SUPERINTENDENT DUTIES The board employs a superintendent of schools to serve as the chief executive officer of the board. The board delegates to the superintendent the authority to implement board policy and to execute decisions made by the board concerning the internal operations of the school district, unless specifically stated otherwise. The superintendent shall be responsible for the implementation and execution of board policy and the observance of board policy by employees and students. The superintendent shall be responsible for overall supervision and discipline of employees and the education program. In executing the above-stated duties, the superintendent shall consider the financial situation of the school district as well as the needs of the students. Specifically: 1. The Superintendent should provide effective professional leadership to the Board of Education and to the whole staff, both groups of which regularly consult him/her for technical and professional advice. 2. The Superintendent should keep the Board informed on local educational activities in progress through effective reporting. 3. The Superintendent should recommend staff appointments, promotions, salary adjustments and dismissals to the Board. 4. The Superintendent should report, interpret and implement Board policies and actions to the staff and to the community. This includes establishing a comprehensive program of public relations with these groups for the purpose of gaining widespread understanding of the operation of the school district. 5. The Superintendent should evaluate the several programs and operations of the school district and recommend ways of meeting curriculum, personnel, financial and plant needs. 6. The Board shall pass on major expenditures and administrative policies, but should delegate routine expenditures and regulations to the Superintendent. The Superintendent shall keep the accounting system and the official records of the Board. This list of duties shall not act to limit the board's authority and responsibility over the superintendent. In executing these duties and others the board may delegate, the superintendent shall consider the school district's financial condition as well as the needs of the students in the school district. SUCCESSION OF AUTHORITY TO THE SUPERINTENDENT In the absence of the superintendent, it shall be the responsibility of the other administrators to assume the superintendent's duties. The succession of authority to the superintendent shall be in this order: 1. Acting Principal 2. Guidance Counselor 3. Special Ed. Instructor If the absence of the superintendent is temporary, the successor shall assume only those duties and responsibilities of the superintendent that require immediate action. If the board determines the absence of the superintendent will be a lengthy one, the board shall 1



appoint an acting superintendent to assume the responsibilities of the superintendent. The successor shall assume the duties when the successor learns of the superintendent's absence or when assigned by the superintendent or the board. All references to "superintendent" in this policy manual shall mean the "superintendent or the superintendent's designee" unless otherwise stated in the board policy. ADMINISTRATIVE ASSISTANT 1.



Maintain the attendance register in accordance with state rules and regulations, which includes being responsible for all phases of pupil attendance, make up slips and excuses.



2.



Enforcement of rules and regulations for students and communicates to the parents and staff of the discipline to the student that pertains to them.



3.



Advise and counsel with the superintendent on discipline matters and on any matters that require assistance to the superintendent.



4.



Establish a supervision schedule for faculty to monitor lunchroom before school and detention period.



5.



Coordinating with the Guidance Counselor the maintenance and protection of school records.



6.



Aid in completing necessary reports at the end of the school year.



7.



Conduct monthly fire drills and tornado drills according to state law.



8.



Maintain bell system.



9.



Supervise lunchroom and hallways during student’s lunch period.



10.



Establish a weekly list of students who are ineligible for extra-curricular activities and notify coaches/sponsors.



11.



Creating and implementing student handbook.



12.



Insure safety plan is up to date and within guidelines of state law.



13.



Assist the superintendent with teacher recruitment.



14.



May be assigned other administrative duties that come up from time to time.



SCHOOL GUIDANCE COUNSELOR Stuart Public School employs one K-12 school counselor. The individual handles the counseling duties of the elementary and secondary students. The counselor is employed on a period of 195 days per year or as per contract. Sick leave and personal leave as per 2



all other certified employees. The counselor is directly responsible to the Principal and Superintendent of schools. Duties of the Counselor include: 1.



Maintenance of school records.



2.



Administration, correlation and analysis of testing.



3.



Counsel with students through classroom guidance lessons and individually, when needed.



4.



Counsel with parents and teachers about student problems and concerns.



5.



Consult with the administration concerning all aspects of the guidance program.



6.



Assist the students with career exploration and planning. DIRECTOR OF ATHLETICS



Immediate Supervisor: Superintendent of Schools 1.



General Description: administer, with the aid of the principal and superintendent, all athletic events, functions and program grades 7-12.



2.



Duties: A. Schedule all junior - senior high athletic contests. B. Verification of scheduled events with opposing schools. C. Cooperate with fellow conference athletic directors in conference related matters. D. Arrange, for contract and reimbursement of officials. E. Arrange for table workers, press box workers, and others needed. F. Help with general supervision of home athletic contests. G. Arrange proper information for formulation of game programs. H. Arrange for the preparation of fields, gyms, track, and dressing facilities for game or meet use. I. Arrange for the proper reporting of game or meet results. I. Serve as director of all home sponsored tournaments and meets, and coordinate the ordering of appropriate trophies, medals and ribbons. K. Help administration with away game representation. L. Assist in administering athletic budgets with cooperation and approval of school administration. M. Preparing orders and purchases of new replacement. N. Arrange for the compiling of an accurate up-to-date inventory, and the proper storage of all equipment and materials. O. File reports, eligibility list, participation list and proper entry forms with the NSAA. P. Share all state and conference released directives and literature with coaches and other involved staff. Q. Assist school administrators in the evaluation of coaches. R. Schedule and organize coaches meetings when necessary. 3



S. T. U. V. W.



Remind coaches about normal responsibilities such as physical athletic guidelines, insurance, etc. Arrange for the compiling and storage of past records and results. Help develop and maintain a strong public image of the Stuart Jr. - Sr. High School athletic program. Establish and maintain, with the help of the administration, coaches, and other school personnel, a public relations-information program. Attend professional meetings, workshops, and take other steps necessary to maintain professional growth. CERTIFICATED EMPLOYEE REDUCTION-IN-FORCE



The board has the exclusive authority to determine the appropriate number of certificated employees. Reductionsinforce of certificated staff members may be required due to changes in the size or nature of the student population, limited financial support, changing programs, staff realignment or other changes in circumstances. Reduction-inforce may result in termination of employment, an amendment to the employee's contract reducing the employee from full-time to part-time status or an amendment to the contract of a part-time employee further reducing that employee's percentage of employment. Prior to the reduction-in-force the board shall present evidence that such changes in circumstances have occurred. If a reduction of certificated staff is necessary, the superintendent or designee shall recommend to the school board those certificated employees to be reduced in employment under the provisions of this policy. No permanent employee may be selected for a reductioninforce while a probationary employee is retained to perform a service that the permanent employee is qualified by certification and endorsement to perform or where certification is not applicable, by reason of college credits in the teaching area. Due to the often intimate, confidential, and unique personal working relationship necessary between the administration and the school board, a certificated employee who is not currently serving in a predominantly administrative capacity shall have no rights under this policy to any administrative position within the school system. The selection of personnel to be terminated shall be made with consideration given to the following (not listed in priority order): 1. Length of uninterrupted service. Non-tenured part-time employees shall have the lowest priority for retention. For the purpose of this procedure, due to its nature as a less than full-time assignment, the kindergarten teacher will be considered full-time for purposes of retention and his/her length of service will be considered equal to fulltime teachers. (One year of service by the kindergarten teacher will be equal to one year of service by any other full-time teacher). 2. Contribution of the teacher to the activity program. 3. Course of studies to be offered by the school. 4. Areas of certification and endorsement. 5. Special qualifications that may require specific training and/or experience. 6. State and federal regulations which may mandate certain employment practices. 7. Performance evaluations. Probationary teachers shall be evaluated once each semester for an entire instructional period. Permanent teachers shall be evaluated at least once yearly for an entire instructional period. Procedures and forms covered 4



in the district's personnel policies shall be used for purposes of this policy. For purposes of this paragraph, performance evaluations to be considered shall be those for the present year and the preceding two years, if available, and if an employee under consideration has not been an employee of the district for such length of time, then such evaluations as have been done shall be the basis for applying performance evaluations within the meaning of this policy. 8. The organizational and educational effect created by multiple part-time certificated employees. 9. If, after considering the preceding criteria, it appears to the Superintendent that a tie exists as between potential reduction in force candidates, the employee to be reduced in force shall be determined in the sole and exclusive discretion of the Superintendent. Employee evaluations (including frequency of evaluations, evaluation forms, and number and length of classroom observations, if applicable) used under this policy shall conform to the board policies and administrative rules, regulations, and practices in effect at the time for the periodic evaluation of certificated staff members. If, after consideration of the above, it is the opinion of the superintendent that no significant difference exists between certificated employees being considered for reductioninforce, then the employee with the longest uninterrupted service to the district shall be retained. Due process for all employees selected for a reduction-in-force shall be followed. Any certificated employee whose contract shall be terminated because of reductioninforce shall be considered to have been dismissed with honor and shall, upon request, be provided a letter to that effect. Such employee shall have preferred rights to reemployment for a period of twenty four months commencing at the end of the contract year and the employee shall be recalled on the basis of length of service to the school to any position for which he or she is qualified by endorsement or college preparation to teach. The employee shall, upon reappointment, retain any benefits that had accrued to that employee prior to termination, but such leave of absence shall not be considered as a year of employment by the district. An employee under contract to another educational institution may waive recall but such waiver shall not deprive the employee of his or her right to subsequent recall. It shall be the responsibility of each certificated employee to file with the superintendent a copy of the employee's teaching certificate (including endorsements) upon initial employment with the district. On or before March 15th of each year thereafter (for so long as the employee is employed in the school system or has rights of recall) evidence of any changes in the employee's certification or endorsements which have occurred since the previous year or are pending shall be filed with the superintendent. Any certificated employee whose employment contract is terminated as a result of reductionsinforce shall (during his/her period of recall) report his/her current address to the superintendent and shall inform the superintendent of any changes of address thereafter. If a vacancy in the system occurs for which the employee has rights of recall, the offer of such employment may be sent by the superintendent to the employee's last known address. If no acceptance of such offer is received from the employee within fourteen days of mailing and the superintendent has no personal knowledge of the 5



whereabouts of the employee (other than last known address), the employee shall be deemed to have waived his/her rights to recall to the employment position. EMPLOYEE GRIEVANCES Complaints of employees against fellow employees should be discussed directly between employees. If necessary, complaints shall be brought directly to the immediate supervisor, principal or superintendent and shall be made in a constructive and professional manner. Complaints shall never be made in the presence of other employees, students or outside persons. Grievances and complaints from district employees shall be handled in the following manner: 1. If the employee has a grievance, the employee should, within 10 working days of incident, first discuss the matter with an immediate supervisor (i.e. the principal) in an effort to resolve the problem informally. 2. If the problem is not resolved, the employee shall submit a written grievance to the immediate supervisor within 10 working days of the informal meeting. A teacher may be assisted by a designated representative from his or her local teacher organization. The supervisor shall render a written decision and the reasons therefore in writing to the employee within 10 working days of the receipt of the written grievance. 3. If the employee is not satisfied with the grievance decision, an appeal may be filed with the superintendent within 10 working days of receipt of the written decision. Within 10 working days after the receipt of the written appeal, the superintendent shall meet with the employee. A teacher may be assisted by a designated representative from his/her local teacher organization. The superintendent shall provide the employee with a written decision within 10 working days of meeting. 4. If the employee is not satisfied with the grievance decision of the superintendent, the decision may be appealed to the Board of Education. Such a request should be delivered to the Board Secretary within 10 working days of the receipt of the superintendent's written decision. Such an appeal shall be in the form of a written request for a hearing before the Board of Education. 5. The Board of Education shall set a hearing date at the first meeting after receiving the grievance. The hearing date shall be within 20 working days. The employee shall have the right to be assisted by a designated representative from his/her local teacher organization or an attorney of his or her choice. 6. The Board of Education shall render a written decision in the matter within 10 working days of the hearing. The Board Secretary shall provide written notification of its decision to the employee and his or her representative. 7. The decision of the Board of Education concerning all such grievances shall be final. Nothing in this policy shall contradict the requirements stated in the Negotiated Contract between employees in that certified collective bargaining unit and the board.



EMPLOYEE RECORDS



6



The school district shall maintain personnel records on employees. The records are important for the daily administration of the educational program, for implementing board policy, for budget and financial planning, and for meeting state and federal requirements. The records shall include, but not be limited to, records necessary for the daily administration of the school district, salary records, evaluations, application for employment, references, and other items needed to carry out board policy. Employee personnel files are school district records and are considered confidential records and therefore are not generally open to public inspection or accessibility. Only in certain limited instances, when the employee has given a signed consent, will employee personnel records be accessible to individuals other than the employee or authorized school officials. The district will not use or require the use of more than the last four digits of an employee’s social security number for: 1. Public posting or display to the general public or an employee’s coworkers. 2. Transmission over the internet except on a secure or encrypted connection. 3. Accessing an Internet web site unless a password, personal identification number or other unique authentication is required. 4. Use as an employee number for any type of employment-related activity. The district may use more than the last four digits of an employee’s social security number only for: 1. Compliance with state or federal laws, rules or regulations. 2. Voluntary commercial transactions entered into by the employee with the district for the purchase of goods or services. 3. Internal administrative purposes including providing the number to third parties for such purposes as administration of personnel benefits and employment screening and staffing. However, the following internal administrative purposes do not permit use of employee social security numbers: A. As an identification number for occupational licensing. B. As an identification number for drug-testing purposes except when required by state or federal law. C. As an identification number for district meetings. D. In files accessible by any temporary employee unless the temporary employee is bonded or insured under a blanket corporate surety bond or equivalent commercial insurance. E. For posting any type of district information. Employees may have access to their personnel files, with the exception of letters of reference, and copy items from their personnel files at a time mutually agreed upon between the superintendent and the employee. The school district may charge a reasonable fee for each copy made. However, employees will not be allowed access to the employment references written on behalf of the employee. Board members will generally only have access to an employee's file when it is necessary and legally allowed because of an employee related matter before the board.



7



It shall be the responsibility of the superintendent to keep employees' personnel files current. The copy of the employee’s records kept at the superintendent’s office is the official copy of their records. It shall be the responsibility of the superintendent to develop administrative regulations for the implementation of this policy. CERTIFICATED EMPLOYEE SALARY SCHEDULE ADVANCEMENT Advancement on horizontal steps of the salary schedule can be made after contracts have been signed and returned to the office. This can be accomplished in the following manner: 1.



Satisfactorily completing enough graduate hours in Education to warrant advancement.



2.



Satisfactorily completing enough graduate hours in a field related to your teaching assignment to warrant advancement.



3.



Satisfactorily completing enough graduate hours in a field not related to your teaching assignment, yet being able to justify that the hours can be used in your teaching assignment, to warrant advancement. Prior approval by the Administrator should be received before registering for a non-related course.



Verification of satisfactory completion of the courses will be required by the Administration. The Administrator will be the decision-maker when advancing a teacher on the schedule. If not completely satisfied, the teacher may proceed under the district's grievance procedure. The requirements stated in the Negotiated Contract between employees in that certified collective bargaining unit and the board regarding salary schedule advancement of such employees shall be followed.



CERTIFICATED EMPLOYEE SICK LEAVE At the beginning of each school year each teacher shall be credited with ten days paid sick leave allowance. Part-time staff members to be prorated according to their F.T.E. The unused portion of such allowance shall be accumulated from year to year, accumulating up to forty-five days. Upon request, the Superintendent shall furnish to each teacher a written statement setting forth the total cumulative sick leave. Sick leave will be granted for illness and accidents or emergencies which will require medical 8



attention rather than a pre-scheduled examination. A new employee shall report for work at least one full work day prior to receiving sick leave benefits. Evidence may be required regarding the mental or physical health of the employee when the administration has a concern about the employee's health. Evidence may also be required to confirm the employee's illness, the need for the illness leave, the employee's ability to return to work, and the employee's capability to perform the duties of the employee's position. It shall be within the discretion of the superintendent to determine the type and amount of evidence necessary. When an illness leave will be greater than three consecutive days, the employee shall comply with the board policy regarding family and medical leave. The requirements stated in the Negotiated Contract between employees in that certified collective bargaining unit and the board regarding the personal illness leave of such employees shall be followed. CERTIFICATED EMPLOYEE BEREAVEMENT LEAVE Up to four (4) days of bereavement leave with pay may be granted for the death of the teacher's immediate family and friends. Bereavement leave in excess of four (4) days per year must be approved by the Superintendent or Board. The requirements stated in the Negotiated Contract between employees in that certified collective bargaining unit and the board regarding the bereavement leave of such employees shall be followed. CERTIFICATED EMPLOYEE PERSONAL LEAVE At the beginning of each school year each teacher shall be credited with three days of paid personal leave, the use of which shall be subject to the approval of the Administrator or Board, provided however that approval for such personal leave shall not be unreasonably withheld. Personal leave will not be granted the day before or the day after a school vacation, such as Christmas vacation or during the last week of the school year. Unused personal leave shall not accumulate. The requirements stated in the Negotiated Contract between employees in that certified collective bargaining unit and the board regarding the vacations, holidays and personal leave of such employees shall be followed. CERTIFICATED EMPLOYEE PROFESSIONAL LEAVE Each teacher shall be entitled to four (4) paid days of professional leave from the beginning of the school year to the beginning of the next school year, (for example: August 16, 2004 to August 15, 2005), subject to the approval of the administrator or board, provided however that approval for such professional leave shall not be unreasonably withheld. Two (2) days of the professional leave shall not include any expense reimbursement. The other two (2) days of professional leave shall include expense reimbursement of up to $150.00 per day. It is further provided that if in the judgment of the administrator or the board additional professional leave would be to 9



the benefit of the district, a teacher may be granted additional professional leave and if the teacher agrees to participate in such additional professional leave, such additional professional leave shall be at the expense of the district. The requirements stated in the Negotiated Contract between employees in that certified collective bargaining unit and the board regarding the unpaid leave of such employees shall be followed. CERTIFICATED EMPLOYEE FAMILY AND MEDICAL LEAVE The district will comply with all provisions of the Family and Medical Leave Act of 1993 and amendments. Unpaid family and medical leave will be granted up to twelve (12) weeks in any twelve (12) month period to eligible certificated staff members for the following reasons: 1. the birth or care of a newborn child within one (1) year of the child’s birth; 2. the placement or care by way of adoption or foster care with the staff member within one (1) year of the child’s arrival; 3. to care for the staff member’s spouse, parent or dependent child with a serious health condition; 4. if the staff member’s own serious health condition prevents that employee from performing the functions of the employee’s job; 5. in qualifying urgent situations arising out of the fact that the employee’s spouse, son, daughter, or parent is on active duty or call to active duty status as a member of the National Guard or Reserves in support of a contingency operation. Unpaid leave will be granted up to twenty-six (26) weeks during a single twelve (12) month period to eligible certificated staff members to care for a spouse, son, daughter, parent, or next of kin of a current member of the Armed Forces, including a member of the National Guard or Reserves, with a serious injury or illness. For purposes of this policy, the twelve month period is defined as a “rolling period based on the date the leave is requested to begin and looking backward at the last twelve-months of use.” Requests for family and medical leave shall be made to the superintendent. To be eligible for FMLA benefits, a district employee must: 1. have worked for the district for a total of 12 months; and 2. have worked at least 1,250 hours over the previous 12 months. When meeting the requirements set out in the family and medical leave administrative rules, employees may be allowed or required to substitute paid leave for unpaid family and medical leave according to the terms and conditions of the district’s normal leave policies. Employees eligible for family and medical leave must comply with the family and medical leave administrative rules prior to starting family and medical leave. Requests for FMLA leave shall be submitted in writing. This policy shall not be construed to expand eligibility for an FMLA leave beyond what is required by the Act. It shall be the responsibility of the superintendent to implement this policy.



10



The requirements stated in the Negotiated Contract between employees in that certified collective bargaining unit and the board regarding family and medical leave of such employees shall be followed. SUPPORT STAFF QUALIFICATIONS, RECRUITMENT, AND SELECTION Some policy manuals refer to these positions as classified staff. Neither marital status nor sexual preference are classes protected by law for employees. The classes may be added at the discretion of the board. This policy may also be applied to the selection of volunteers having child care, custody, or control responsibilities for students. Two paragraphs in italics are included for districts that choose to obtain fingerprints for a criminal records check. Managing the qualifications, recruitment and selection of candidates for these positions shall be the responsibility of the superintendent or designee who shall confer with principals and other supervisory personnel in making a selection. Persons interested in a support staff position shall have an opportunity to apply and qualify for support staff positions in the school district without regard to age, race, creed, color, sex, national origin, religion or disability. Job applicants for support staff positions shall be considered on the basis of the following: ● ● ● ● for



Training, experience, and skill; Nature of the occupation; Demonstrated competence; and Possession of, or ability to obtain, state or other license or certificate, if required, the position.



All vacancies shall be made known to the present staff. Anyone qualified for a position may submit an application. Announcement of the position shall be through means the superintendent believes will inform potential applicants about the position. Applications for employment may be obtained from, and completed applications shall be returned to, the central administration office. A standard application form shall be developed for these positions to ensure the enforcement of non-discrimination employment procedures. A signed release shall be obtained from the prospective candidates authorizing reference and background checks. Whenever possible, the preliminary screening of applicants shall be conducted by the administrator who directly supervises and oversees the position. The interviewer shall work from a written list of interview questions, using the same set of questions for each applicant. Gaps in the applicant's employment record will be questioned and checked. In the initial employment process, including on the initial application, the applicant shall not be asked to disclose, orally or in writing, information concerning the applicants criminal record or history, until it has been determined that the applicant meets the minimum employment qualifications. This does not prohibit the requirement to disclose



an applicant’s criminal record or history relating to sexual or physical abuse. Following a determination that the applicant meets minimum employment qualifications, a criminal 11



history information check and questions regarding the applicant’s criminal record or history are allowed. Multiple reference checks may be made by telephone and a standard list of questions should be used in the screening process. These reference checks will be documented and filed with the employee's records. Prior to hiring any person, the district may conduct background checks regarding the applicant's fitness for employment. The superintendent shall notify the board of new support staff hires. Legal Reference:



Nebraska Statute 79-501 79-802



Cross Reference:



402.01 Equal Opportunity Employment 402.02 Employee Orientation 404 Employee Health and Well-Being



CERTIFICATED EMPLOYEE QUALIFICATIONS, RECRUITMENT, SELECTION Neither marital status nor sexual preference are classes protected by law for employees. The classes may be added at the discretion of the board. Boards wishing detailed screening language should refer to policy 412.02 for options to include here. Persons interested in a certificated position, other than administrative positions which will be employed in accordance with board policies in Series 300, "Administration," shall have an opportunity to apply and qualify for certificated positions in the school district without regard to age, race, creed, color, sex, national origin, religion or disability. Job applicants for certificated positions shall be considered on the basis of the following: ● Training, experience, and skill; ● Nature of the occupation; ● Demonstrated competence; and ● Possession of, or ability to obtain, state certificate or license if required for the position. Announcement of the position shall be in a manner which the superintendent believes will inform potential applicants about the position. Applications for employment may be obtained from and completed applications shall be returned to the school district administrative office. Whenever possible, the preliminary screening of applicants shall be conducted by the administrator who will be directly supervising and overseeing the person being hired. In the initial employment process, including on the initial application, the applicant shall not be asked to disclose, orally or in writing, information concerning the applicants criminal record or history, until it has been determined that the applicant meets the minimum employment qualifications. This does not prohibit the requirement to disclose an applicant’s criminal record or history relating to sexual or physical abuse. Following a determination that the applicant meets minimum employment qualifications, a criminal 12



history information check and questions regarding the applicant’s criminal record or history are allowed. The board shall take action regarding employment of certificated applicants after receiving a recommendation from the superintendent. However, the superintendent shall have the authority to employ a certificated employee on a temporary basis until a recommendation can be made and action can be taken by the board on the position. The requirements stated in the Negotiated Contract between employees in that certified collective bargaining unit and the board regarding qualifications, recruitment and selections of such employees shall be followed. Approved _______________ Reviewed ______________ Revised _______________ Legal Reference:



Cross Reference:



29 U.S.C. §§ 621-634 (1994). 42 U.S.C. §§ 2000e et seq. (1994). 42 U.S.C. §§ 12101 et seq. (1994). 402.01 Equal Employment Opportunity 411.01 Substitute Teachers 412.02 Support Staff Qualifications, Recruitment, Selection



SICK SHARE The purpose of the Sick Share is to protect participants from undue financial loss. Membership…. 1. Sick Share membership shall be available each school year on a voluntary basis for any staff member who receives sick leave benefits and donates 1 day of sick leave to the Sick Share. 2. Sick Share members will not be allowed to resign from the Sick Share during the school year. 3. Staff members wishing to participate in the Sick Share must make a declaration by August 30th of the school year. Withdrawal….. 1. To be eligible for Sick Share the staff member’s own sick leave days must have been exhausted. 2. Sick Share withdrawal will not be granted for routine physical or dental appointments. 3. Sick share withdrawal can only be made by a members who contributed to the bank at the beginning of the school year. 4. Withdrawal of days from the Sick Share may not exceed three (3) days per staff member per school year. (see Administration #7) 13



Administration….. 1. The Sick Share will be administered and monitored by a committee made up of three (3) SEA members elected by the Association. 2. Any requests for withdrawal of days from the Sick Share must be in writing and directed to the committee. All requests must be made to the committee by June 1st of the school year. 3. The committee will review all requests for Sick Share days and determine the numbers of days granted if approved. 4. Approval and / or rejection of request will be placed in writing to said staff member within three (3) school days of request. 5. If the staff member exhausts his/her accumulated sick days and exceeds the available allotment in the Sick Share, the salary will be deducted from his/her monthly salary payment. 6. If the Sick Share becomes exhausted before the end of the contract year, further requests from the Sick Share will be denied. 7. Any staff member participating in the Sick Share that has used up his/her sick leave during the year, has received three (3) days from the Sick Share, and has been docked for additional days may request any unused days in the Sick Share that are left on the last day of school, not to exceed 10, and paid retroactive if approved. Such retroactive pay will be paid in the June paycheck. 8. This policy was reviewed & approved by the negotiations teams for the 2010– 2011 school year.



PLAYGROUND SUPERVISION The personnel of the district are not responsible for students on the playground before 8:00A.M. and after 3:40P.M. on school days. Also, they are not responsible for them on days school is not in session. HARASSMENT BY EMPLOYEES Harassment of employees, students, volunteers or visitors will not be tolerated in the school district. School district includes school district facilities, school district property, or property within the jurisdiction of the school district; while on school-owned or school-operated transportation; while attending or engaged in school activities; and while away from school grounds if the misconduct directly affects the good order, efficient management and welfare of the district. Harassment includes, but is not limited to, racial, religious, national origin, marital status, disability and sexual harassment. Harassment by board members, administrators, employees, parents, vendors, and others doing business with the school district is prohibited. Employees whose behavior is alleged to be in violation of this policy will be subject to the investigation procedure which may result in discipline, up to and including, discharge or other appropriate action. Other individuals whose behavior is alleged to 14



be in violation of this policy will be subject to appropriate sanctions as determined and imposed by the superintendent or board. Sexual harassment shall include, but not be limited to, unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature when: submission to such conduct is made either explicitly or implicitly a term or condition of an individual's employment, education, or participation in school programs or activities; ● submission to or rejection of such conduct by an individual is used as the basis for decisions affecting such individual's employment or education; or ● such conduct has the purpose or effect of unreasonably interfering with an individual's work or educational performance or creating an intimidating, hostile, or offensive working or learning environment. ●



Sexual harassment as set out above, may include, but is not limited to the following: ● ● ● ● ●



verbal or written harassment or abuse, or unwelcome communication implying sexual motives or intentions; pressure for sexual activity; repeated remarks to a person with sexual or demeaning implications; unwelcome touching; unwelcome and offensive public sexual display of affection; suggesting or demanding sexual involvement, accompanied by implied or explicit threats concerning one's job, promotions, recommendations, etc.



Harassment on the basis of race, creed, color, religion, national origin, marital status or disability means conduct of a verbal or physical nature that is designed to embarrass, distress, agitate, disturb or trouble individuals when: submission to such conduct is made either explicitly or implicitly a term or condition of a student's education or of an individual's participation in school programs, activities or employment; ● submission to or rejection of such conduct by an individual is used as the basis for decisions affecting the individual; or ● such conduct has the purpose or effect of unreasonably interfering with an individual's performance or ● creating an intimidating, offensive or hostile learning or work environment. ●



Harassment as set forth above may include, but is not limited to the following: ● ● ● ●



verbal, physical or written harassment or abuse; repeated remarks of a demeaning nature; implied or explicit threats concerning one's grades, achievements, etc.; demeaning jokes, stories, or activities directed at an individual.



Employees, students, volunteers or visitors who believe they have suffered harassment shall report such matters to the investigator for harassment complaints. However, claims regarding harassment may also be reported to the alternate investigator for harassment complaints. 15



Upon receiving a complaint, the investigator shall confer with the complainant to obtain an understanding and a statement of the facts. It shall be the responsibility of the investigator to promptly and reasonably investigate claims of harassment and to pass the findings on to the superintendent who shall complete such further investigation as deemed necessary and take such final action as appropriate. Information regarding an investigation of harassment shall be confidential to the extent possible, and those individuals who are involved in the investigation shall not discuss information regarding the complaint outside the investigation process. No one shall retaliate against an employee or student because they have filed a harassment complaint, assisted or participated in a harassment investigation, proceeding, or hearing regarding a harassment charge or because they have opposed language or conduct that violates this policy. This policy should be used when an employee is the alleged harasser or the alleged victim. It is strongly recommended the investigator and alternate investigator be of opposite sexes. It shall also be the responsibility of the superintendent, in conjunction with the investigator and principals, to develop administrative rules regarding this policy. The superintendent or superintendent's designee shall also be responsible for organizing training programs to educate employees, students and others involved with the school district about harassment and the school district's policy prohibiting harassment. The training shall include how to recognize harassment and what to do in case an individual is harassed. The employee training will be documented in personnel files to ensure a record of training for each employee. DISCRIMINATION (HOT LUNCH) “In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on basis of race, color, national origin, sex, age or disability. To file a complaint of discrimination, write USDA Director, Office of Civil Rights, 1400 Independence Avenue, S.W., Washington D.C. 20250-9410. Or, call toll free (866) 632-9992 (voice). Individuals who are hearing impaired or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339 or (800) 845-6136 (Spanish). USDA is an equal opportunity provider and employer.” This institution is an equal opportunity provider. CERTIFICATED EMPLOYEE CONTRACT RELEASE A request for release from a contract shall be contingent upon finding a suitable replacement with the following exception: A request for release from contract submitted before May 15th of the current school year requesting release for the upcoming school year may be accepted by the board without any conditions. From May 15th to June 15th of the year the contract was signed, resignations may be accepted only if a suitable replacement has been found. After June 15th of the year the contract was signed, all resignations may be rejected by the board of education. 16



The Superintendent or his designee shall have the sole responsibility for determining the criteria used to define a suitable replacement for each position. If in the opinion of the certificated employee unusual circumstances exist, the certificated employee may appeal to the board to waive any of the above stated requirements. The superintendent is authorized to file a complaint with the Nebraska Professional Practices Commission against a certificated employee who leaves without proper release from the board. The Board of Education reserves the right to seek damages against any certificated employee as a result of breach of contract. DISCLOSURE AND PROTECTION OF EMPLOYEE HEALTH INFORMATION The district will comply with all regulations regarding privacy and confidentiality of employee health and insurance information, including the secure interchange and storage of electronic data. The superintendent is directed to implement this policy as needed to ensure proper handling of such information. Employees will be provided with a notice describing the district’s practices regarding health information. Employees shall have the right to inspect, copy or amend such information or to revoke authorization to disclose such information. Revocation of authorization may affect the availability of some employee benefits. ASTHMA AND ALLERGIC REACTION PROTOCOL The district will adopt and implement the Emergency Response to Life-Threatening Asthma or Systemic Allergic Reactions (Anaphylaxis) Protocol as required by the Nebraska Department of Education. The superintendent, in conjunction with licensed health personnel, shall establish administrative regulations for the implementation of this policy during regular hours while school classes are in session. The regulations established shall comply with NDE rules regarding the protocol to follow in case of a life-threatening asthma or systemic allergic reaction and use of an EpiPen and albuterol. Also, these shall ensure that each school building will procure and maintain the equipment and medication necessary under the protocol in the case of any student or school staff emergency. Staff training in using the protocol shall occur periodically. Records of such training and occurrences of administering medication under the protocol shall be maintained. The district indemnifies and holds harmless those employees who take actions in accordance with and pursuant to the Emergency Protocol for any act or omission in rendering emergency care for a person experiencing a potentially life-threatening asthma or allergic reaction event on school grounds, in a vehicle being used for school purposes, in a vehicle being used for educational service unit purposes, at a school-sponsored activity or athletic event, at a facility used by the early childhood education program, in a vehicle being used for early childhood education program purposes, or at an activity sponsored by the early childhood education program which results in damage or injury unless such damage or injury was caused by the willful or wanton act or omission of such 17



employee. Any school nurse, such nurse's designee, or other designated adult described in section 79-224 of state statues shall likewise be indemnified and held harmless for any act or omission described in such section which results in damage or injury unless such damage or injury was caused by that individual’s willful or wanton act or omission. The parent or guardian of a student of minority age may sign a waiver requesting that their student not receive emergency treatment under this protocol. Information about the waiver shall be provided to parents in the student handbook. ACCEPTABLE USE OF COMPUTERS, TECHNOLOGY AND THE INTERNET The Board supports the use of computers, technology and the Internet in the District's instructional program as a resource to educate and inform. The use of these resources shall be consistent with the curriculum adopted by the School District and shall be employed in an appropriate and responsible manner to meet the varied instructional needs, learning styles, abilities and developmental levels of students. A.



Internet Safety Policy



It is the policy of Stuart Public School to comply with the Children's Internet Protection Act (CIPA). With respect to the District's computer network, the District shall: (a) prevent user access to, or transmission of, inappropriate material via Internet, electronic mail, or other forms of direct electronic communications; (b) provide for the safety and security of minors when using electronic mail, chat rooms, and other forms of direct electronic communications; (c) prevent unauthorized access, including socalled "hacking," and other unlawful activities online; (d) prevent unauthorized online disclosure, use, or dissemination of personal identification information of minors; and (e) implement measures designed to restrict minors' access to materials (visual or non-visual) that are harmful to minors. 1.



Definitions. Key terms are as defined in CIPA. "Inappropriate material" for purposes of this policy includes material that is obscene, child pornography, or harmful to minors. The term "harmful to minors" means any picture, image, graphic image file, or other visual depiction that: (1) taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or excretion; (2) depicts, describes, or represents, in a patently offensive way with respect to what is suitable for minors, an actual or simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts, or a lewd exhibition of the genitals; and (3) taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors.



2.



Access to Inappropriate Material. To the extent practical, technology protection measures (or "Internet filters") shall be used to block or filter Internet, or other forms of electronic communications, access to inappropriate information. Specifically, as required by the CIPA, blocking shall be applied to visual depictions of material deemed obscene or child pornography, or to any material deemed harmful to minors. Subject to staff supervision, technology protection measures may be disabled or, in the case of minors, minimized only for bona fide research or other lawful purposes.



3.



Inappropriate Network Usage. To the extent practical, steps shall be taken to promote the safety and security of users of the District's online computer network when using 18



electronic mail, chat rooms, instant messaging, and other forms of direct electronic communications. Specifically, as required by CIPA, prevention of inappropriate network usage includes: (a) unauthorized access, including so-called 'hacking,' and other unlawful activities; and (b) unauthorized disclosure, use, and dissemination of personal identification information regarding minors. 4.



Supervision and Monitoring. It shall be the responsibility of all members of the District staff to supervise and monitor usage of the online computer network and access to the Internet in accordance with this policy and CIPA. Procedures for the disabling or otherwise modifying any technology protection measures shall be the responsibility of the Superintendent and the Superintendent's designees.



5.



Social Networking. Students shall be educated about appropriate online behavior, including interacting with others on social networking websites and in chat rooms, and cyberbullying awareness and response.



6.



Adoption. This Internet Safety Policy was adopted by the Board at a public meeting, following normal public notice.



B.



Computer Acceptable Use Policy



This computer acceptable use policy is supplemental to the District's Internet Safety Policy. 1.



Technology Subject to this Policy. This Computer Acceptable Use Policy applies to all technology resources of the District or made available by the District. Technology resources include, without limitation, computers and related technology equipment, all forms of e-mail and electronic communications, and the internet.



2.



Access and User Agreements. Use of the District technology resources is a privilege and not a right. The Superintendent or designee shall develop appropriate user agreements and shall require that employees, students (and their parents or guardians), and others to sign such user agreements as a condition of access to the technology resources, as the Superintendent determines appropriate. Parents and guardians of students in programs operated by the District shall inform the Superintendent or designee in writing if they do not want their child to have access. The Superintendent and designees are authorized and directed to establish and implement such other regulations, forms, procedures, guidelines, and standards to implement this Policy. The technology resources are not a public forum. The District reserves the right to restrict any communications and to remove communications that have been posted.



3.



Acceptable Uses. The technology resources are to be used for the limited purpose of advancing the District's mission. The technology resources are to be used, in general, for educational purposes, meaning activities that are integral, immediate, and proximate to the education of students as defined in the E-rate program regulations.



4.



Unacceptable Uses.



The following are unacceptable uses of the technology resources: 19



a.



Personal Gain: Technology resources shall not be used, and no person shall authorize its use, for personal financial gain other than in accordance with prescribed constitutional, statutory, and regulatory procedures, other than compensation provided by law.



b.



Personal Matters: Technology resources shall not be used, and no person shall authorize its use, for personal matters. Occasional use that the Superintendent or designee determines to ultimately facilitate the mission of the District is not prohibited by this provision. Examples of occasional use that may be determined to ultimately facilitate the mission of the District: sending an e-mail to a minor child or spouse; sending an e-mail related to a community group in which an employee is a member where the membership in the community group facilitates the District's mission. This occasional use exception does not permit use by employees contrary to the expectations of their position. For example, employees may not play games or surf the net for purposes not directly related to their job during duty time; nor may students do so during instructional time. The occasional use exception also does not permit use of the technology resources for private business, such as searching for or ordering items on the internet for non-school use; or sending an e-mail related to one's own private consulting business.



c.



Campaigning: Technology resources shall not be used, and no person shall authorize its use, for the purpose of campaigning for or against the nomination or election of a candidate or the qualification, passage, or defeat of a ballot question.



d.



Technology-Related Limitations: Technology resources shall not be used in any manner which impairs its effective operations or the rights of other technology users. Without limitation, 1.



2. 3. 4. 5. 6.



7.



Users shall not use another person's name, log-on, password, or files for any reason, or allow another to use their password (except for authorized staff members). Users shall not erase, remake, or make unusable another person's computer, information, files, programs or disks. Users shall not access resources not specifically granted to the user or engage in electronic trespassing. Users shall not engage in "hacking" to gain unauthorized access to the operating system software or unauthorized access to the system of other users. Users shall not copy, change, or transfer any software without permission from the network administrators. Users shall not write, produce, generate, copy, propagate, or attempt to introduce any computer code designed to self-replicate, damage, or otherwise hinder the performance of any computer's memory, file system, or software. Such software is often called a bug, virus, worm, Trojan horse, or similar name. Users shall not engage in any form of vandalism of the technology resources. 20



8.



Users shall follow the generally accepted rules of network etiquette. The Superintendent or designees may further define such rules.



e.



Other Policies and Laws: Technology resources shall not be used for any purpose contrary to any District policy, any school rules to which a student user is subject, or any applicable law. Without limitation, this means that technology resources may not be used:



1.



to access any material contrary to the Internet Safety Policy; or to create or generate any such material. to engage in unlawful harassment or discrimination, such as sending e-mails that contain sexual jokes or images. to engage in violations of employee ethical standards and employee standards of performance, such as sending e-mails that are threatening or offensive or which contain abusive language; use of end messages one-mails that may imply that the District is supportive of a particular religion or religious belief system, a political candidate or issue, or a controversial issue; or sending e-mails that divulge protected confidential student information to unauthorized persons. to engage in or promote violations of student conduct rules. to engage in illegal activity, such as gambling. in a manner contrary to copyright laws. in a manner contrary to software licenses.



2. 3.



4. 5. 6. 7. 5.



Disclaimer. The technology resources are supplied on an "as is, as available" basis. The District does not imply or expressly warrant that any information accessed will be valuable or fit for a particular purpose or that the system will operate error free. The District is not responsible for the integrity of information accessed, or software downloaded from the Internet.



6.



Filter. A technology protection measure is in place that blocks and/or filters access to prevent access to Internet sites that are not in accordance with policies and regulations. In addition to blocks and/or filters, the District may also use other technology protection measures or procedures as deemed appropriate.



Notwithstanding technology protection measures, some inappropriate material may be accessible by the Internet, including material that is illegal, defamatory, inaccurate, or potentially offensive to some people. Users accept the risk of access to such material and responsibility for promptly exiting any such material. The technology protection measure that blocks and/or filters Internet access may be disabled only by an authorized staff member for bona fide research or educational purposes: (a) who has successfully completed District training on proper disabling circumstances and procedures, (b) with permission of the immediate supervisor of the staff member requesting said disabling, or (c) with the permission of the Superintendent. An authorized staff member may override the technology protection measure that blocks and/or filters Internet access for a minor to access a site for bona fide research or other lawful purposes provided the minor is monitored directly by an authorized staff member. 7.



Monitoring. Use of the technology resources, including but not limited to internet sites visited and e-mail transmitted or received, is subject to monitoring by the administration and network administrators at any time to maintain the system and 21



insure that users are using the system responsibly, without notice to the users. Users have no privacy rights or expectations of privacy with regard to use of the District's computers or Internet system. All technology equipment shall be used under the supervision of the Superintendent and the Superintendent's designees. 8.



Sanctions. Violation of the policies and procedures concerning the use of the District technology resources may result in suspension or cancellation of the privilege to use the technology resources and disciplinary action, up to and including expulsion of students and termination of employees. Use that is unethical may be reported to the Commissioner of Education. Use that is unlawful may be reported to the law enforcement authorities. Users shall be responsible for damages caused and injuries sustained by improper. CHILD ABUSE REPORTING



When any school district employee has reasonable cause to believe that a child has been subjected to child abuse or neglect or observes such child being subjected to conditions or circumstances which reasonably would result in child abuse or neglect, he or she is required by law and this policy to report it to the police department, county sheriff’s office, the Nebraska State Patrol, or the Nebraska Department of Health and Human Services. The report may be made orally by telephone with the caller giving his or her name and address, shall be followed by a written report, and to the extent available shall contain the address and age of the abused or neglected child, the address of the person or persons having custody of the abused or neglected child, the nature and extent of the child abuse or neglect or the conditions and circumstances which would reasonably result in such child abuse or neglect, any evidence of previous child abuse or neglect including the nature and extent, and any other information which in the opinion of the employee may be helpful in establishing the cause of such child abuse or neglect and the identity of the perpetrator or perpetrators. The school district employee shall also report the alleged abuse or neglect to his or her immediate supervisor. Child abuse or neglect means knowingly, intentionally, or negligently causing or permitting a minor child to be: (i) Placed in a situation that endangers his or her life or physical or mental health; (ii) Cruelly confined or cruelly punished; (iii) Deprived of necessary food, clothing, shelter, or care; (iv) Left unattended in a motor vehicle if such minor child is six years of age or younger; (v) Sexually abused; or (vi) Sexually exploited by allowing, encouraging, or forcing such person to solicit for or engage in prostitution, debauchery, public indecency, or obscene or pornographic photography, films, or depictions. Any person who participates in an investigation or the making of a report of child abuse or neglect required by law or who participates in a judicial proceeding resulting from an investigation is immune from any civil or criminal liability except for maliciously false statements. The willful failure of a school district employee to make any report of child abuse or neglect required by law is guilty of a Class III misdemeanor. 22



CERTIFICATED EMPLOYEE EVALUATION The district shall have in place a written procedure for the evaluation of teachers employed by the district. Such plan shall also be forwarded to the Department of Education. Building principals are responsible for the evaluation of teachers assigned to their buildings. The plan for teacher evaluation shall be a comprehensive plan developed with input from the teaching staff. The plan shall include as a minimum, both a formative and summative process. The process may be differentiated for the probationary and tenured teacher, and must meet any requirements as are prescribed by statutes and/or the rules of the Department of Education. Summative evaluations shall be kept in the teacher's personnel file maintained in the Superintendent's office. ANNUALLY THE EVALUATIONS OF ALL CERTIFICATED STAFF, TEACHERS OR ADMINISTRATORS SHALL BE COMPLETED PRIOR TO APRIL 15. If the probationary certificated employee is a superintendent, he or she shall be evaluated twice during the first year of employment and at least once annually thereafter. Philosophy The primary purpose of teacher evaluation is improvement of the teaching-learning process. Classroom observation and appraisal of teaching effectiveness will allow administration the opportunity to offer guidance and assistance to teachers. Teacher evaluation will promote professional growth which should improve teacher competency. Teachers will be appraised using the written evaluation plan and procedures co-operatively developed by teachers, administration, and board. Purposes There are a number of specific purposes necessary for a successful teacher evaluation process. They are: 1.



To provide the teacher with objective information on his/her instructional practices, that practices meet curriculum requirements and fulfill district philosophies.



2.



To diagnose and solve instructional problems.



3.



To provide a clear definition of the qualities and characteristics of an excellent teacher, while providing support and creating confidence in the teacher's ability to be successful and productive.



4.



To identify instructional conditions which affect teaching success.



5.



To encourage and assist the teacher in the development of a positive attitude related to professional development.



6.



To evaluate the teacher for re-employment, tenure or termination. 23



Procedures A.



Communication:



The evaluation procedures and instruments for all district certificated staff shall be communicated by the teacher evaluation handbook or other written method on or before September 1st of each school year to all certified staff by the principal of each respective building. B.



Instruments:



The evaluative instruments used in the evaluative process shall be developed cooperatively between the administration and certified staff. There shall be developed an instrument to use for the classroom observations (formative) and an instrument to use for an annual summary evaluation (summative). Other evaluative/supportive evaluative process forms may be utilized by teachers and/or administrators to supplement the process. C.



Criteria:



The primary criteria for the evaluative process shall address the following broad categories: a. Instructional performances b. Classroom management and learning environment c. Professional conduct d. Personal conduct D.



Evaluator-Training:



All evaluators shall possess a valid Nebraska Administrative Certificate and shall be trained to use the evaluation system employed in the district. Training may include local planning with the teacher evaluation committee, employee relations conference, administrative conferences, self-selected workshops, and administration preparation courses. Definitions: FORMATIVE: The formative evaluation is a process of information gathering for directed self-improvement. During this phase the certified staff member will complete a self-study process of criteria for effective instructions and professional teaching standards. The staff member is required to identify their strengths and weaknesses through this process. A major component of the "formative" evaluative phase is the writing by each staff member instructional goal(s) each year. The goal(s) written may focus on developing or further developing teaching strategies or any other area(s) that are teaching-learning related. In some instances, the teacher and/or administrator may identify a goal related to strengthening a particular teaching area. Projects or activities to support evidence that the goal(s) is being met may need to be developed. Information may be gathered by means of peer observations, videotaping, student survey, or any other projects of creativity and risk taking show evidences of their strengths. This data will be kept in a personal 24



portfolio developed by each certificated staff member. Portfolios may be requested during the formative evaluation phase. The formal classroom evaluation is a part of the formative phase process. SUMMATIVE: Each certified staff member will have a summative appraisal with the evaluator in the spring of his/her formal classroom evaluation. This formal report will be submitted to the superintendent's office. It may also be included in the staff member's portfolio at their discretion. E.



Evaluating the Probationary Teacher:



The probationary teacher shall have at least one formative classroom evaluation each semester during his/her probationary status and a summative evaluation during the second semester of each probationary year. The duration of the formal classroom evaluation shall be for a minimum of an instructional period. In addition, the probationary teacher shall satisfactorily complete the other formative processes as required in Definition E. Note: A formative classroom evaluation may require more than one (1) class visitation. Every formative classroom evaluation shall include an administrator-teacher conference to review the written content of the evaluation. The summative form shall be forwarded to the superintendent who shall review and place the form in the personnel file maintained in the superintendent's office. The principal shall maintain the formative/summative evaluations in his/her building personnel files. F.



Evaluating the Tenured Teacher:



The tenured teacher (as defined by state statutes) shall be formally evaluated at least once every three (3) years. The evaluation shall include, as a minimum, at least one formative classroom evaluation for the duration of an instructional period and a summative evaluation during the school year of evaluation. In addition, the tenured teacher shall complete each year the other formative processes as defined in Definition. G.



Signature:



All formative and summative evaluation instruments shall be signed and dated by both teacher and evaluator. A copy of all evaluations shall be given to the teacher. The teacher shall have the opportunity to offer a written response to any of the evaluative instruments used. H.



Intensive Review Process:



The procedures for evaluating both the probationary and tenured teacher are minimum requirements. The building administrator may find it necessary as a result of the evaluative process or other reason(s) to initiate an intensive review process on either a probationary or tenured teacher. A teacher under “intensive review” shall be evaluated in addition to procedural parameters outlined in the policy. The “intensive review” shall include as a minimum, written communication to the teacher regarding identified deficiencies, corrective suggestions, and a timeline for implementing corrective suggestions. 25



I.



Shared Teacher:



Teachers who share time between buildings on a regular daily basis shall be evaluated as follows: Probationary Teachers – the probationary teacher shall be evaluated as per the procedure on alternate years of the probationary period by the principal of the building. Tenured Teachers – tenured teachers shall be evaluated as per the procedure by the principal of the building in which the teacher spends the greatest portion of time during the evaluative year.



J.



Department of Education Approval:



The district evaluation policies-procedures shall be forwarded to the Nebraska Department of Education as per Title 92, Rule 10 of the Nebraska Administrator Code. SUICIDE AWARENESS The board wishes to ensure that appropriate staff training for suicide awareness and prevention as required by state statutes is conducted on an annual basis. All district nurses, teachers, counselors, school psychologists, administrators, school social workers, and any other appropriate personnel shall receive at least one hour of such training each year. The training should include such topics as how to identify appropriate mental health services both within the school and also within the larger community, and when and how to refer youth and their families to those services. It shall be the responsibility of the superintendent to implement and monitor this training. SUBSTANCE-FREE WORKPLACE The board expects the school district and its employees to remain substance free. No employee shall unlawfully manufacture, distribute, dispense, possess, use, or be under the influence of in the workplace any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana or any other controlled substance or alcoholic beverage as defined by federal or state law. "Workplace" includes school district facilities, school district premises or school district vehicles. "Workplace" also includes nonschool property if the employee is at any school-sponsored, school-approved or school-related activity, event or function, such as field trips or athletic events where students are under the control of the school district or where the employee is engaged in school business. The use of legal drugs (over-the-counter or prescription medications) in accordance with doctors' orders or manufacturers' recommendations is not prohibited. Excessive use or abuse of such drugs shall be considered use of illegal drugs under this policy. If use of legal drugs in accordance with doctors' orders or manufacturers' recommendations may 26



impair the employee's ability to safely and effectively perform his/her job, the employee must so notify his/her supervisor so that any necessary arrangements to protect safety and productivity can be made. Failure to properly inform the supervisor or to cooperate in any necessary arrangements to protect safety and productivity will result in disciplinary action. As a condition of employment, all employees must notify the assistant superintendent for Human Resources of any conviction for violating federal, state, or local criminal laws regarding controlled substances. Such notifications must be made within five days after such conviction. The superintendent will make the determination whether to require the employee to undergo substance abuse treatment or to discipline the employee. An employee who violates the terms of this policy may be subject to discipline up to and including termination. An employee who violates this policy may be required to successfully participate in a substance abuse treatment program approved by the board. Any employee violating this policy shall be subject to disciplinary action, up to and including discharge and referral to law enforcement authorities. The superintendent shall be responsible for publication and dissemination of this policy to each employee. In addition, the superintendent shall oversee the establishment of a substance-free awareness program to educate employees about the dangers of substance abuse and notify them of available substance abuse treatment programs. It is the responsibility of the superintendent to implement this policy. This policy and related administrative regulations shall have a biennial review to determine its effectiveness, implement needed changes and ensure that the sanctions are consistently enforced. DRUG AND ALCOHOL TESTING PROGRAM The Federal Department of Transportation/Federal Highway Administration mandates drug and alcohol testing for all drivers required to possess a commercial drivers license, including drivers of vehicles weighing over 26,001 pounds or designed to transport 16 or more passengers, such as school buses. The Stuart Public School is thus required by federal regulation to implement drug and alcohol testing of all school bus drivers and other employees driving commercial vehicles. The Stuart Public School, by its own authority, also requires the testing of those employees who drive vans designed for less than 16 passengers. All bus and van drivers hold the same safety sensitive positions in that they are all responsible for the safe transportation of students. Individuals employed by the Stuart Public School as bus or van drivers hold great responsibility for student life. Students’ lives depend upon the bus or van driver to be alert and physically fit at all times. A momentary lapse in judgment could result in tragedy. Therefore, the Stuart Public School will conduct pre-employment, reasonable suspicion, random, postaccident, and return-to-duty testing of all bus and van drivers, and all drivers required to have a commercial driver’s license. All such drivers shall be required to submit to such testing. 1.



Prohibited Conduct: Bus, Van, and Commercial Drivers 27



The federal Department of Transportation/federal Highway Administration has issued certain conduct rules for all drivers of vehicles with 16 or more passengers and commercial drivers. The Stuart Public School also applies these conduct rules to drivers of vans with less than 16 passengers. Thus, all drivers employed by the Stuart Public School required to have a commercial drivers license and all bus and van drivers must comply with the following:



2.



A.



No driver shall use alcohol within four hours of reporting to work. Drivers should be aware, however, that alcohol consumed ten or more hours prior to work may result in a positive breath test.



B.



No driver shall possess alcohol (including medicine, food, or other products containing alcohol) while on duty.



C.



No driver shall use alcohol for eight hours following an accident, or until he/she undergoes a post-accident alcohol test, whichever occurs first.



D.



No driver shall report for duty or remain on duty when using any controlled substance, except when the use is pursuant to a licensed physician's prescription and the physician has advised the driver that the substance will not adversely affect the driver's ability to safely operate a motor vehicle. Any driver who has been prescribed a controlled substance which would impact his/her ability to drive shall immediately notify his/her supervisor and shall not drive while under the influence of such substance.



Reasonable Suspicion Testing – All Employees



Stuart Public School may require any employee to be tested upon reasonable suspicion, for the use of controlled substances or alcohol in violation of this policy. Refusal to submit to the test or testing positive for drugs or alcohol will result in disciplinary action up to and including termination of employment. 3.



Rehabilitation



It is the policy of the Stuart Public School to provide current employees, in appropriate cases, the opportunity to take part in rehabilitation as an alternative to discharge. Such opportunity shall be granted at the sole discretion of the Stuart Public School based on the circumstances of each individual case. The treatment program shall be subject to approval by the Stuart Public School, but shall be the financial responsibility of the employee. Where appropriate, conditions of continuing employment may include a stated period of sobriety following discharge from treatment, continuation, and active participation in a recovery program, job reassignment or restructuring, periodic chemical testing or professional evaluation, and probation. CONCUSSION AWARENESS Training to recognize the symptoms of concussions and brain injuries and how to seek their proper medical treatment shall be made available to coaches of the district’s athletic teams. 28



The district will provide information on concussions and brain injuries to athletes and their parents or guardians prior to the beginning of practice or competition including at least: 1. The signs and symptoms of concussions; 2. The risks posed by sustaining a concussion; and 3. The actions a student should take in response to sustaining a concussion including the notification of coaches. A student participating on a school athletic team shall be removed from a practice or game when reasonably suspected of having sustained a concussion or brain injury in that activity after observation by a coach or a licensed health care professional who is professionally affiliated with or contracted by the school. The injured student shall not be permitted to participate in any school supervised team athletic activities involving physical exertion, including, but not limited to, practices or games, until the student; 1. has been evaluated by a licensed health care professional; 2. has received written and signed clearance to resume participation in athletic activities from the licensed health care professional; 3. has submitted the written and signed clearance to resume participation in athletic activities to the school accompanied by written permission to resume participation from the student’s parent or guardian. If a student is reasonably suspected after observation of having sustained a concussion or brain injury and is removed from an athletic activity as required above, the parent or guardian of the student shall be notified by the school of the date and approximate time of the injury suffered by the student, the signs and symptoms of a concussion or brain injury that were observed, and any actions taken to treat the student. The district shall establish a return to learn protocol for students that have sustained a concussion. The return to learn protocol shall recognize that students who have sustained a concussion and returned to school may need informal or formal accommodations, modifications of curriculum, and monitoring by medical or academic staff until the student is fully recovered. It is the responsibility of the superintendent to implement this policy. Concussions: Return to Learn Protocol Students who sustain a concussion and return to school may need informal or formal accommodations, modifications of curriculum, and monitoring by medical or academic staff until the student is fully recovered. The school administration of Stuart Public Schools adopts the NDE Guidance entitled “Bridging the Gap from Concussion to the Classroom,” and accompanying Appendix, as its return to learn protocol, with the recognition that each student who has sustained a concussion will require an individualized response. SCHOOL SPONSORED MEDIA 29



The Superintendent and his staff are encouraged to use all available school sponsored media of communication, such as publications, radio and T.V., to keep the goals program achievements and needs of the schools before the public.



SCHOOL DIRECTORY The school’s directory will be distributed only to those governmental agencies and the other school-related parties which have been authorized by the Superintendent. ADVERTISING Neither the facilities, the staff, nor the children of the schools shall be employed in any manner for advertising or otherwise promoting the interests of any commercial, political, or other non-school agency, individual or organization, except that: 1. The schools may cooperate in furthering the work of any non-profit community-wide social service agency; provided that such cooperation does not restrict or impair the educational program of the schools. 2. The schools may use films or other educational materials bearing only simple mention of the producing firm and providing such materials can be justified on the basis of their actual educational values. 3. The superintendent may, at his discretion, announce or authorize to be announced, any lecture, community activity, or film of particular educational merit. 4. The schools may, upon approval of the Board, cooperate with any agency in promoting activities in the general public interest, and which promote the education or other best interest of the pupil. PUBLICATIONS, RADIO, AND TELEVISION The Board invites and welcomes the active participation of newspapers, magazines, radio, television and other mass media of communication in promoting the cause of good education in our district and elsewhere.



SCHOOL NEWS RELEASE All new releases concerning the school system, except the reports of athletic games and information concerning the operation of a particular school, shall be cleared through the office of the superintendent of schools. USE OF STUDENTS 30



The Board is of the opinion that it is poor policy to use pupils for distributing nonschool materials in the community of for soliciting funds or in sales campaigns to finance extracurricular activities. It is, therefore, the policy of the Board to limit fund-raising activities to a minimum. PARTICIPATION BY THE PUBLIC Residents of the community who are especially qualified because of training, experience, or personal characteristics shall be encouraged to take an active part in school affairs.



CITIZENS ASSISTANCE TO SCHOOL PERSONNEL The Board encourages the use of community resources and citizens to assist in furthering the education program.



VISITORS TO SCHOOL The Board encourages parents and other district citizens to visit the school and classrooms at any time to observe the work of students, teachers and other employees. All visitors, which includes persons other than employees or students, must notify the principal of their presence in the facility upon arrival and request authorization to visit elsewhere in the building. Persons who wish to visit a classroom while school is in session are asked to notify the principal and obtain approval from the principal prior to the visit so appropriate arrangements can be made and so class disruption can be minimized. Teachers and other employees shall not take time from their duties to discuss matters with visitors. Visitors shall conduct themselves in a manner fitting to their age level and maturity and with mutual respect and consideration for the rights of others while attending school events. Visitors failing to conduct themselves accordingly may be asked to leave the premises. The board and administration will not tolerate any person or persons whose presence disturbs classes or school activities or hinders the instructional process. Children who wish to visit school must be accompanied by a parent or responsible adult. It shall be the responsibility of employees to report inappropriate conduct. It shall be the responsibility of the superintendent and principals to take the action necessary to cease the inappropriate conduct. If the superintendent or principals are not available, a school district employee shall act to cease the inappropriate conduct. The Board discourages using the school as a site for parents without custody to visit their children. The principal may deny the parent without custody the opportunity to deliver packages, gifts, messages, etc., to the child and/or to see the child during the school day without the approval of the custodial parent or legal guardian. In this paragraph, "without custody" means the parent lacks joint legal custody under Nebraska law. 31



The district may restrict the use of its buildings and grounds or restrict access to school property by issuing no trespassing commands and/or stay away/no trespassing letters when deemed necessary by the superintendent when any individual or group: 1. is determined to present a risk to the safety of others, 2. presents a disruption to the learning environment, 3. fails to follow proper check-in and identification procedures, or 4. does not have a legitimate purpose to be present on school grounds or activities. In the event a person prohibited by this or other board policies is on district property or is attending a district-sponsored event, the superintendent or building principal will tell the person he or she must leave and will notify the person they are not permitted back on district property, except if their presence is required by the district. The superintendent or building principal may contact the proper legal authorities if necessary to enforce this policy and may file a report or sign a complaint on behalf of the district.



PARTICIPATION IN COMMUNITY LIFE School personnel are urged to participate in community activities. Administrative personnel should not accept community responsibilities if such duties interfere with their regular work; however, because of flexibilities of this kind they must be cleared with the superintendent before they are accepted. POLITICAL ACTIVITIES The Board recognized and encourages the right of its employees, as citizens, to engage in political activity. However, the Board also recognizes that school property and school time, paid for by all the people, shall not be used for political activities. SCHOOL PERSONNEL Every statement containing a charge or complaint against an employee of the Board shall be in writing, verified by the complainant, and shall be filed with the secretary of the Board who shall transmit this statement to the Board, meeting in executive session. The Board, after reviewing the complaint, if it seems advisable, may allow the complainant to present orally such charges or complaints in an executive session of the Board. SOLICITING FUNDS FROM SCHOOL PERSONNEL Agents, solicitors, or salesmen may not visit teachers during school hours except by permission from the building principal/superintendent of schools. Soliciting Funds from and by Students: No collection or solicitation of money from school children is allowed in the Stuart Public Schools for non-school purposes, except for those fund projects approved by the Board.
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RELATIONS BETWEEN PUBLIC AND STUDENTS Pupils are the product of our schools and can be the instrument for improving public relations. They not only carry school information home and to the community, but by their actions illustrate the effectiveness or shortcomings of the educational program. Children need to understand the social requirements for education and training, for creative thinking and action tempered by self-discipline, restraint and cooperation, and should be encouraged toward rationalized speculation concerning their eventual contribution to society. Resentment of school restrictions may or may not be justifiable. Ample provisions for Board/Staff/Student inter-communication can lead to enlightened understanding, and school-home relations can improve when pupil home reports of school activities become more favorable. Confidence in teachers and respect grow when pupils are guided with firmness, intelligence, and respect. Admiration and respect for school personnel are necessary to good relationships with taxpayers of the next generation. CONTESTS FOR STUDENTS The primary educational aims of the schools and the needs and interests of their pupils must be the first consideration at all times. On a national basis, the schools should confine their participation to those national contests which are currently placed on the approved list published annually by the committee on National Contest and Activities of the National of Secondary School Principals. GIFTS TO STUDENTS The acceptance of trophies, prizes or awards from persons or organizations not connected with the schools is not approved unless they conform to the policy of the Board and the corresponding administrative regulations providing for awards for distinguished success in any school activity. SENIOR CLASS LISTS Senior class lists shall be compiled for the convenience of school officials in working with the members of the senior class to provide an efficient and effective means of identifying diploma recipients. These lists shall include the student’s full name, parent’s names and address. Since it is not the function of the school to supply such information nor should it be the privilege of the school to supply these names to special interest groups, these lists of graduates shall not be made available through school offices to individuals who have commodity or service to sell. 33



The school administration in recognizing the relationship of the school to the business men of its home community may assist local merchants in making acquaintance with members of the senior class. Procedures used should be such that the individual student, not the school, will have made the contact with full knowledge that his name and address may be available to the merchant. PUBLIC COMPLAINTS The board recognizes that concerns regarding the operation of the school district will arise. The board further believes constructive criticism can assist in improving the quality of the education program and in meeting individual student needs more effectively. The board also places trust in its employees and desires to support their actions in a manner that frees them from unnecessary or unwarranted criticism and complaints. Procedures for dealing with complaints concerning programs or practices should be governed by the following principles: where action/investigation is desired by the complainant, or where it seems appropriate, the matter should be handled as near the source as possible; ● complaints should both be investigated and, if possible, resolved expeditiously; ● complaints should be dealt with courteously and in a constructive manner; and, ● individuals directly affected by the complaint should have an opportunity to respond. ●



The board, consistent with its board policy-making role, will review the action taken to resolve complaints concerning specific schools, programs or procedures only after the usual channels have been exhausted. Complaints regarding employees or complaints by students will follow the more specific policies 403.05 and 504.01 respectively. When a complaint requiring attention is received by the board or a board member it will be referred to the superintendent. After all of the channels have been exhausted, any complainant wishing to appeal to the board shall appeal in writing. However, the board will only directly consider appeals dealing with policies, procedures and programs. Any appeals involving employee issues will be passed on to the board’s legal counsel to determine whether district policies and procedures were followed by the administrator in attempting to resolve the conflict. PARENTAL INVOLVEMENT IN THE SCHOOLS It is the policy of the district to provide full access to the parent of any student of the district to review textbooks, tests, curriculum and instructional materials, records of a student of any such parent, unless otherwise prohibited by law, and to any surveys of students done by the school district. Summary information regarding the district's curriculum, testing, and surveys will be provided at the beginning of each school year. Requests for access to specific instructional materials should be addressed to the teacher or building principal. Requests by parents to attend and monitor courses, assemblies, counseling sessions and other instructional activities shall also be made to the building principal or teacher. While 34



requests to monitor are usually granted, if the request is denied, reasons for the denial will be provided. It is the policy of the district to provide as consistent an experience as possible in all classroom instruction, testing, surveys, and other school experiences. It is the policy of the district not to excuse students from classroom instruction, testing, and other school experiences unless an objection is submitted to the building principal or teacher outlining the specific experience, the basis for the objection and a proposed solution for dealing with the objection that would be satisfactory to the parent. The request for the student to be excused will be reviewed by the building principal and a decision provided to the parents. While verbal objections and decisions are valid, written followup to verbal communications is required from the parent and the principal. If a student is excused from the requested activity no penalty will be assessed but an agreed upon alternative activity must be performed to the satisfaction of the teacher and principal. It is the policy of the district to use only testing methods and testing instruments that are not of an experimental nature and to avoid using any testing materials or testing techniques that are not generally recognized by educational professionals to be within sound educational standards and both educationally and academically appropriate. It is the policy of the district to notify parents of any standardized testing that may be scheduled within the school district. It is the policy of the district to notify parents of any survey which may be scheduled and to conduct student surveys judiciously, with full consideration of the fact that parents may find items of the survey objectionable. The following activities will also be included in the board’s plan for parental involvement: 1. The board will involve parents in the development of the Title I plan, the process for school review of the plan and the process for improvement; 2. The board will provide the coordination, technical assistance and other support necessary to assist participating schools in planning and implementing effective parent involvement activities to improve student academic achievement and school performance; 3. The board will build the schools’ and parents’ capacity for strong parental involvement; 4. The board will coordinate and integrate parental involvement strategies under Title I with other programs such as Head Start, Reading First, etc.; 5. The board will conduct with the involvement of parents, an annual evaluation of the content and effectiveness of the parental involvement policy in improving the academic quality of the school served including identifying barriers to greater participation by parents in Title I activities (with particular attention to low-income parents, Limited English Proficient (LEP) parents, minorities, parents with disabilities and parents with low literacy) and use the findings of the evaluation to design strategies for more effective parental involvement and to revise, as necessary, the parental involvement policies; and 6. The board will involve parents in Title I activities.
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The parent or guardian of a student may have access to that student's records during normal business hours of the district according to Policy 507.01 Student Records Access. This policy is adopted following a public hearing to receive public comments and suggestions. SCHOOL CLINICS A limited number of school immunization clinics under the direction of the health department will be scheduled where there is a special need. The need for a school clinic is based on estimated school and community immunization levels, and shall be determined by the superintendent. COMMUNITY USE OF SCHOOL DISTRICT BUILDINGS, SITES AND EQUIPMENT Facilities which are owned, operated, or maintained by the district for the conduct or support of educational programs shall be used in accordance with the following schedule of priorities. 1.



USE CATEGORIES: a)



Category I: The primary functions of district facilities are to provide facilities for the delivery of educational services and programs to students and to support that priority. Therefore, the use of schools for academic programs, student extracurricular activities, school district programs such as staff development, the district extended day care program, and uses defined by the school board/employee union collective bargaining agreements shall have priority over all other uses, except community disaster shelter use.



b)



Category II: The secondary function of district facilities is to provide facilities for use by non-curriculum related student groups under the Equal Access Act and other non-curriculum related student organizations and to provide facilities for use by various organizations whose primary function is the support of school programs, including athletic booster groups, parent-teacher organizations, and professional educational organizations.



c)



Category III: The primary collateral function of district facilities is to provide facilities to other governmental agencies for the conduct of programs which do not conflict with programs operated and maintained by the school board.



d)



Category IV: To the extent that facilities are reasonably available for use by non-governmental community users, district facilities are available on a short-term single or repetitive use basis, so long as such users do not conflict with category I – III users. Such priority IV uses may include, but are not limited to (1) church rental, (2) indoor athletic league use, and (3) programs open to a limited public 36



attendance group or the general public.



2.



3.



4.



PROHIBITED ACTIVITIES: a)



Possession or use of alcoholic beverages



b)



Possession or use of controlled substances



c)



Smoking or other tobacco product use, except in designated outdoor smoking areas



d)



Possession or use of firearms, except by law enforcement officers



e)



Private teaching, except by category IV users



INSURANCE AND INDEMNIFICATION: The following requirements are applicable to all Category II – IV users, with the exception of non-curriculum student organizations meeting under Equal Access Act or otherwise. a)



All governmental users shall provide evidence of insurance or self-insurance to the limits set forth in state statutes.



b)



Except as prohibited by law, all category II – IV users shall agree to defend, indemnify, and hold harmless the district and its employees and agents for any expense, cost, loss, damage, claim, judgment or claims bill incurred or rendered against same, including attorneys' fees and investigation expenses (pre-suit, suit, trial, appeal, and post appeal proceedings) on account of any intentional or negligent acts or omissions of the user or its employees, agents or servants, or any intentional or negligent acts or omissions of the district or its employees, agents or servants or the Superintendent arising out of the use of any facility under this agreement.



GENERAL CONDITIONS: The following general conditions are applicable to all Category II – IV users, with the exception of student non-curriculum groups meeting under the Equal Access Act. a)



The district does not provide for the security of any property brought onto a district facility by any user or any participant in a user activity. The district does not provide security for any user or any participant in a user activity. The district assumes no liability for any loss or damage to any of user's property, any participant's property, any user, or any participant in a user activity.



b)



Sufficient security, supervision, and custodial service of the school facility shall be determined by the principal or other facility supervisor and shall be the financial responsibility of the user.



c)



The use of school food service facilities (kitchen and dinning facilities) require supervision of school personnel. The level of supervision shall be determined by the Superintendent. 37



5.



d)



Arrangements for custodial services, food service supervision, law enforcement, administrative supervision, or other personnel services shall be made by the user. These services shall be contracted between the user and the person(s) engaged or assigned to perform the service. All payments for service shall be made directly by the user to the person(s) performing the service.



e)



All school facility use agreements shall be approved by the Superintendent. The initial term of any facility use agreement shall not exceed six months. The agreement may be extended for an additional six months. The total term for any agreement shall not exceed one year for the same facility and the same organization. The superintendent shall provide the school board with a bi-annual report of all long-term leases.



f)



Restroom facilities shall be made available for all organizations using indoor facilities.



g)



A copy of all facility use agreements, together with a copy of the user's certificate of insurance, shall be filed with the Superintendent.



h)



Persons will not be excluded from participation in any user activity on any basis prohibited by law.



FACILITY USE FEES: a)



School facilities may be used at no cost for meetings that are open to the public, not limited in membership and that are community-wide, and when no charge is made for admission. Otherwise, the payment of the rental fee shall be in accordance with the schedule set forth herein.



b)



Facility Use Fee Schedule



Elem.



Middle



High



HOURLY RATE



c) 6.



i. Classroom



$15/hour



$15/hour



$15/hour



ii. Gymnasium



$50/hour



$50/hour



$50/hour



iii. Cafeteria



$50/hour



$50/hour



$50/hour



All shall be promptly remitted to Superintendent.



PAYMENT OF FEES: a)



No use fees shall be paid by Category II and Category III users.



b)



All Category IV users shall pay use fees in accordance with the schedule herein.



COMPULSORY ATTENDANCE Any child who will reach six years of age prior to January 1 of the current year and who has not reached eighteen years of age shall meet the requirements of mandatory school 38



attendance. Any such child shall attend the academic program on a regular basis, unless a written request to drop the child from the school rolls is made by the parent, guardian or other person having charge, control or custody of the child. Any child of mandatory attendance age must by law regularly attend a public, private, denominational, parochial school or a combination of such schools not less than the entire school term of the school(s) which the child attends. This does not apply to a child who has obtained a high school diploma or received a General Equivalency Diploma, completed the program of instruction offered by a non-accredited or non-approved school, has reached the age of 18, or who is at least 16 years old and whose parent or guardian has withdrawn the child from school in the manner prescribed by state statute. Excusal from the "fulltime" requirement of the compulsory education law can be granted by the superintendent for a child between 14 and 16 years of age having completed the work of the eighth grade when legal employment due to necessity has been obtained by the student and such a request has been made by a parent/guardian. Withdrawal To Age 6 The parent/guardian of any child who will not reach six years of age prior to January 1 of the current school year and who is enrolled, may discontinue that enrollment according to procedures provided by the district. Minimum Age The district will not admit any child into kindergarten unless 1. the child will reach the age of five years on or before July 31, or 2. the child will reach the age of five years by October 15, and; a. the parent provides an affidavit stating that the child attended kindergarten in another district, or b. the family will be relocating to another district that allows admission within the current year, or c. the child has demonstrated through recognized assessment procedures approved by the board his/her capability of carrying the work of the beginner grade. Each school board shall approve and make available a recognized assessment procedure for determining if a child is capable of carrying the work of kindergarten. The district will use the Developmental Indicators for the Assessment of Learning (DIAL-4) to meet the requirement for a recognized assessment procedure to determine if a child not 5 years of age on or before October 15 of the current year is capable of carrying the work of kindergarten. The board shall update these procedures as the board deems appropriate. Early Withdrawal at Age Sixteen A person who has legal or actual charge or control of a child who is at least sixteen years of age may withdraw the child from school if an exit interview is conducted as required below, or if a signed notarized release form is filed with the Commissioner of Education as required by law for a child enrolled in a school that elects not to meet accreditation or 39



approval requirements. The exit interview shall be conducted at the time and place selected by the superintendent or the superintendent’s designee upon receiving the written request of any person who has legal or actual charge or control of a child who is at least sixteen years of age if the child is enrolled in a school operated by the school district or resides in the school district and is enrolled in a private, denominational, or parochial school. The exit interview shall be personally attended by: ● The child, unless the withdrawal is being requested due to an illness of the child making attendance at the exit interview impossible or impracticable; ● the person who has legal or actual charge or control of the child who requested the exit interview; ● the superintendent or the superintendent’s designee; ● the child’s principal or the principal’s designee if the child at the time of the exit interview is enrolled in a school operated by the school district; and ● any other person requested by any of the required parties who agrees to attend the exit interview and is available at the time designated for the exit interview which may include other school district personnel or the child’s principal or such principal’s designee if the child is enrolled in a private, denominational, or parochial school. At the exit interview, the person making the written request shall present evidence that the person has legal or actual charge or control of the child and that the child would be withdrawing due to either: a) financial hardships requiring the child to be employed to support the child’s family or one or more dependents of the child, or b) an illness of the child making attendance impossible or impracticable. The superintendent or superintendent’s designee shall identify all known alternative educational opportunities, including vocational courses of study, that are available to the child in the school district and how withdrawing from school is likely to reduce potential future earnings for the child and increase the likelihood of the child being unemployed in the future. Any other relevant information may be presented and discussed by any of the parties in attendance. At the conclusion of the exit interview, the person making the written request may sign the withdrawal form provided by the school district agreeing to the withdrawal of the child or may rescind the written request for the withdrawal. Any withdrawal form signed by the person making the written request shall be valid only if: a) the child signs the form unless the withdrawal is being requested due to an illness of the child making attendance at the exit interview impossible or impracticable, and b) the superintendent or superintendent’s designee signs the form acknowledging that the interview was held, the required information was provided and discussed at the interview, and, in the opinion of the superintendent or the superintendent’s designee, the person making the written request does in fact have legal or actual charge or control of the child and the child is experiencing either: 1) financial hardships requiring the child to be employed to support the child’s family or dependents of the child, or 40



2)



an illness making attendance impossible or impracticable.



STUDENT ABSENCES EXCUSED Regular and punctual student attendance is required. The administration is responsible for developing further attendance rules and regulations, and all staff are expected to implement this policy and administrative rules and regulations to encourage such regular and punctual student attendance. The Principal and teachers are required to maintain an accurate record of student attendance. A.



Attendance and Absences



Absences from School- Definitions. An absence from school will be reported as: (a) an excused absence or (b) an unexcused absence. Excused Absence. Absences should be cleared through the Principal's office in advance whenever possible. All absences, except for illness and/or death in the family, require advance approval. Unexcused Absence. An absence which is not excused is unexcused. A student who engages in unexcused absences may be considered truant as per state law Neb. Rev. Stat. 79-201. Truancy is a violation of school rules. Students are subject to disciplinary consequences for truancies. 1.



Any student who is absent more than seven (7) days from any one period during a semester may have credits denied for that semester.



2.



Absences from class for school related reasons such as extra-curricular participation, field trips, and college visitations will not be recorded as an absence.



3.



Notifications to parents will be sent by mail when a student reaches the following days absent during a semester: 5 absences - 1st notification 7 absences - 2nd notification



After the 8th absence, overall graduation credit may be reduced as follows: 8-9 absences - 2 credits 10-11 absences - 4 credits 12-13 absences - 6 credits 14-15 absences - 8 credits 16 - up absences -10 credits 4.



There may be extenuating or unusual circumstances that cause a student to be absent for more than 7 school days and still allow them to receive credit. Such things as extended hospitalization, serious illness and family medical emergencies may be taken into consideration when reviewing individual cases. In these cases the parents need to contact and meet with the principal to discuss the appropriate means of reinstating credits for their child. If after this meeting, the parents are 41



not satisfied with the results, they may state their case to the superintendent. Only after they have explored all avenues will the case be heard by the Board of Education. B.



Absence Procedure: Following each absence, the student should report to an administration office with a parental written excuse or a parent verbal excuse will meet this requirement. The excuse should be dated and state when and why the student was absent. The official records for attendance are kept in the principal's office according to the following policy: 1 ½ - 4 periods counts as ½ day absent 4 ½ - 8 periods counts as 1 day absent



Tardiness Tardiness at the beginning of or during the school day will be addressed in the following manner: 1.



A. First incident per quarter, per class------warning and notification B. Second incident per quarter, per class-----30 minute detention period to be served as the detention monitor or administration deems appropriate and notification. C. Third incident per quarter, per class------two 30 minute detention periods to be served as the detention monitor or administration deems appropriate and notification. D. A student accumulating more than 3 tardies per quarter, per class will serve a oneday in-school suspension for every tardy.



2.



It is the student's and/or parent's responsibility to get to school and class on time.



3.



The Administration reserves the right to defer applying the penalty in the event of exceptional circumstances.



ADDRESSING BARRIERS TO ATTENDANCE Regular attendance by the students at school is essential for students to obtain the maximum opportunities from the education program. Parents and students alike are encouraged to ensure an absence from school is a necessary absence. Students shall attend school unless excused by the principal of their attendance center. This policy, developed and annually reviewed in collaboration with the county attorney for the district’s principal office location, is an attempt to address the barriers to student attendance. This policy shall include a provision indicating how the district and the 42



county attorney will handle cases in which excessive absences are due to illness and shall state the circumstances and number of absences or hourly equivalent upon which the school shall render all services to address barriers to attendance. Any superintendent, principal, teacher, or member of the school board who knows of any violation of the state school attendance laws (79-201) shall report that violation to the school attendance officer within 3 days. The superintendent shall designate an attendance officer. The attendance officer will immediately investigate the report of any child who may be in violation of the state’s compulsory attendance statutes. If any student has exceeded the number of unexcused absences as defined in the student handbook, the school shall render all services to address barriers to attendance. These services shall include the following: Verbal or written communication by school officials with the person or persons who have legal or actual charge or control of any child; and 1.



2. A meeting or meetings between the school attendance officer, school social worker, a school administrator or designee, the person who has legal or actual control of the child, and the student (when appropriate) to address the barriers to attendance. The result of the meeting or meetings shall be to develop a collaborative plan to reduce barriers identified to improve regular attendance. The plan shall consider, but not be limited to: (i) Illness related to physical or behavioral health of the child; (ii) Educational counseling; (iii) Educational evaluation; (iv) Referral to community agencies for economic services; (v) Family or individual counseling; and (vi) Assisting the family in working with other community services. Approved ______________ Reviewed ______________ Revised ________________ The school may report to the county attorney of the county in which the person resides when the school has documented the efforts it has made as required by statutes, that the collaborative plan to reduce barriers identified to improve regular attendance has not been successful, and that the child has been absent more than twenty days per year. The school shall notify the child’s family in writing prior to referring the child to the county attorney. Illness that makes attendance impossible or impracticable shall not be the basis for referral to the county attorney. Students are subject to disciplinary action for excessive absenteeism including suspension and expulsion. It shall be within the discretion of the principal to determine, in light of the circumstances, whether a student may make up work missed because of excessive absenteeism. Disciplinary action for students receiving special education services will be assigned in accordance with the goals and objectives of the student's Individualized Education Program. 43



The superintendent shall report to the Commissioner of Education as directed by the commissioner regarding the number of and reason for any long-term suspension, expulsion, or excessive absenteeism of a student; referral of a student to the office of the county attorney for excessive absenteeism; or contacting of law enforcement officials other than school resource officers by the district relative to a student enrolled in the district. The superintendent shall report annually to the Commissioner the required data for the number of students who have dropped out of school. It shall be the responsibility of the superintendent to implement this policy. The implementation may include regulations indicating the disciplinary action to be taken for excessive absenteeism. Legal Reference: Cross Reference:



Neb. Statute 79-208 and 209 NDE Rule 10.012.01B 411.03 Attendance Officer 505 Student Discipline 506 Student Activities 507 Student Records



STUDENT PROMOTION, RETENTION OR ACCELERATION Students will be promoted to the next grade level at the end of each school year based on the student's achievement, age, maturity, emotional stability, and social adjustment. Students will normally progress annually from grade to grade. Exceptions may be made when, in the judgment of the teachers and the principal, such exceptions are in the best educational interest of the students involved. Exceptions will always be made after prior notification and explanation to the student's parents, but the final decision will rest with school authorities. More than one retention during the elementary school years will receive special consideration and require the approval of the superintendent based on the recommendation of the principal, teacher and parent or guardian. Junior High Promotion In order to be promoted from one grade level to another in grades 7 & 8, a student shall maintain semester averages of at least 70%, in the core courses. Junior High core classes include English, Math, Science, Social Sciences, and Reading. If a yearly average of 70% or better inot maintained in at least two of the above courses, the entire year shall be repeated. The yearly average shall be computed by averaging both the 1st and 2nd semester grade averages so that the student who has failed one semester may still maintain a 70% average for the entire year. Secondary Promotion or Retention When it becomes apparent a secondary student will be unable to meet the minimum credit requirements for the year, both the student and parents will be informed. Students who cannot demonstrate proficiency at their grade levels will also be considered for retention. Teachers must notify the principal of these students, make a recommendation to the principal concerning their promotion or retention, and hold a conference with parents. 44



The principal may require remediation at the parents’ expense as a condition of promotion to the next grade level. The parents will be requested to indicate in writing their agreement or disagreement with the recommendation for retention. The final decision will rest with the school administration. Parents may request retention if they believe it to be in the best interest of their student. The principal will confer with the teachers and parents to determine appropriate action. Students with exceptional talents may, with the permission of the principal and parents, take classes beyond their current grade level. This may be the case wherein an especially gifted child may be advancing through their work at an extremely rapid rate. In such instances, those who are completely and overall judged to be a grade or two head of their class will, after special testing and counseling with the parents, be permitted to advance at a rate faster than the normal rate. In the event that such a child is outstanding in a special subject and ahead therein only, if deemed not disrupting to the school, any such child, may, after testing and counseling with the parents, be permitted to attend an advanced section of their special talent in the next grade above them or wherever such advanced work may be found for them.



GRADUATION REQUIREMENTS I.



Students must successfully complete the courses required by the board and the Nebraska Department of Education in order to graduate. A student must earn a total of 250 semester hours of credit. A semester hour is earned for one period a week all semester, hence five periods a week, five semester hours.



II.



Every students must earn the minimum number of hours in the following discipline: English Speech Drama Mathematics Science American History American Government Social Science Elective World History Physical Education Computer Literacy Electives



40 semester hours 5 semester hours 5 semester hours 30 semester hours 30 semester hours 10 semester hours 10 semester hours 10 semester hours 10 semester hours 10 semester hours 10 semester hours 80 semester hours 250 semester hours



The Science requirement must be met by taking Physical Science, Biology and another science elective. P.E. requirement: Minimum of 1 year of P.E. in grades 9-12. 1 year (2 semesters) of weight lifting will equal one year of P.E. 45



Conditioning & weightlifting may be taken more than once. A student can be only enrolled in two P.E. classes per semester. Students may register for one study hall in their class schedule. Additional study halls will be assigned only where difficulties prevent a student from taking a class. III.



All students will be graduated on the recommendations of the principal and superintendent. All final decisions on whether or not a student has successfully fulfilled Stuart's graduation requirements will be made by the principal and superintendent. Any student who does not agree with their decisions, may appeal to the Board of Education.



IV.



Students should choose their course of study very carefully. Their decisions should be based upon personal preference and advice from parents, counselor, and teachers. A student rarely knows exactly what they desire to do in future years, so they should plan a course of study that will prepare them no matter what their goal in life is or will be. The toughness of a particular discipline should not be considered in choosing a course of study.



V.



All students are expected to attend 8 full semesters of high school to receive a diploma.



VI.



Any former students of Stuart may receive a Stuart High diploma if they meet the following condition: 1.



Successfully complete the courses in which they are deficient through an approved by the administration correspondence program.



2.



The GED will not be considered as a basis to receive a regular high school diploma.



If an applicant feels that they have special situation that should be considered, they should talk to the Administration. If the Administration feels that the situation has merit, they will present it to the School Board. VII. Credit



received for other activities besides regular classes is: Band..................................................2 ½ hours per semester Chorus............................................... 2 ½ hours per semester Library Aide......................................5 hours per semester Teacher's Aide.....................................5 hours per semester Any student desiring to work as a teacher's aide or library aide must make arrangements with the teacher and counselors when they preregister.



VIII.



IX.



The Stuart Public School Board must approve each correspondence course when it is requested outside what is offered in the high school schedule. The Board will review each student's case at the time of request. Requests must be made in writing and acted upon before each semester in which the course will begin. Stuart Public School will allow the transfer of credit of correspondence courses under the following guidelines: 1) Only credit from accredited schools will be allowed to transfer; 2) Stuart School system administration must provide written 46



approval; 3) Stuart Public School must approve the supervisor/proctor for the course. Approval for the supervisor/proctor will be granted to Stuart High School faculty, Administration or Counselor. Approval decisions may be based on, but not limited to, the accredited school, the correspondence course, and the available class offerings at Stuart Public Schools. Payment for the course(s) will be the responsibility of the parent unless: 1) Stuart Public Schools has begun delivering, or is in the process of delivering, a correspondence course with faculty serving as supervisor/proctor; 2) In certain instances, when a chosen class conflicts with the overall high school class schedule, the district may choose to provide a correspondence course if it deems it necessary. This decision will be made by the Principal. X.



General Facts: If during your years in high school you have failed a subject and must repeat it, remember it is your responsibility to register for a course again or come to the Guidance Office for help in order that you meet the full requirements for graduation.



STUDENT HONORS AND AWARDS The staff of the Stuart Public Schools are encouraged to recognize student excellence in curricular and co-curricular areas by presenting awards to outstanding students. All awards should be held presented on "Honors Night". The types of awards and the award guidelines are under the jurisdiction of the administration and teachers. Honors Night is for all curricular and co-curricular phases of school life. A senior will have to acquire a 3.50 grade point average to be recognized as an honor graduate. Valedictorian will be the graduating senior with the highest grade point average. Salutatorian will be the senior with the second highest grade point average. If a tie exists, students will be named co-valedictorians and/or co-salutatorians. All grade point average calculations will be carried out two places beyond the decimal point. Junior High Physical Education will be graded on a pass/fail system. In an effort to recognize a high level of achievement in scholastic endeavor, the 7-12 honor roll will be published every nine weeks and the following will be the criteria used to establish the honor roll: To be on the "Principal's" Honor Roll, a student must have grades of 93% or higher in all classes. To be on the "A" Honor Roll, a student must average 93% or above with no grade below 87 and only one grade may be below 92%. To be on the "B" Honor Roll, a student must have an average of at least 87 with no grade below 84% and only one grade below an 86%. It shall be the responsibility of the superintendent to implement this policy. GRADING GUIDELINES 47



The superintendent shall develop and implement student grading guidelines. The objectives of grading guidelines shall be to quantify, report and record the academic progress of each student. Beginning with the Stuart Public School graduating class of 2004, honor graduates, valedictorian and salutatorian will be based on an accumulative grade point average. The following scale will be utilized to calculate the grade point average. A+ A AB+ B B-



98-100 95-97 93-94 91-92 89-90 87-88



4.00 4.00 3.75 3.50 3.00 2.75



C+ C CD+ D DF



84-86 81-83 78-80 75-77 72-74 70-71 Below 70



2.50 2.00 1.75 1.50 1.00 0.50 0.00



All courses will be equally weighted when calculating the grade point average, including band, choir, and the first year of completed physical education. STUDENT PROGRESS REPORTS Students shall receive a progress report at the end of each nine-week grading period. Students who are doing poorly, and their parents, shall be notified prior to the end of the semester in order to have an opportunity to improve their grade. Mid-quarter reports are sent to parents at the middle of each 9-week period. A weekly down slip is sent when necessary. All student bills should be paid before students receive grades. The board encourages the notification of students who have made marked improvement prior to the end of the semester.



TEST OR ASSESSMENT SELECTION A comprehensive testing program shall be established and maintained to evaluate the education program of the school district and to assist in providing guidance or counseling services to students and their families. The administration shall be responsible for implementing assessments on the state standards in accordance with the procedures established by the State Board and the Department of Education, including conducting assessments in the same subject areas and the same grade levels as established in the state standards, and the reporting of scores and sub-scores. As part of a program funded by the United States Department of Education, parents are afforded certain rights regarding our conduct of surveys, collection and use of information for marketing purposes, and certain physical exams. These include the right to: A.



Consent before students are required to submit to a survey that concerns one or more of the following protected areas ("protected information survey") if the survey is funded in whole or in part by a program of the U.S. Department of Education (ED): 48



Political affiliations or beliefs of the student or student's parent; Mental or psychological problems of the student or student's family; Sex behavior or attitudes; Illegal, anti-social, self-incriminating, or demeaning behavior; Critical appraisals of others with whom respondents have close family relationships; 6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 7. Religious practices, affiliations, or beliefs of the student or parents; or 8. Income, other than as required by law to determine program eligibility. 1. 2. 3. 4. 5.



B.



Receive notice and an opportunity to opt a student out of: Any other protected information survey, regardless of funding; Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or required under State law; and 3. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell or otherwise distribute the information to others. 1. 2.



C.



Inspect, upon request and before administration or use: Protected information surveys of students; Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution purposes; and 3. Instructional material used as part of the educational curriculum. 1. 2.



These rights transfer from the parents to a student who is 18 years old or an emancipated minor under State law. The district will directly notify parents of this policy at least annually at the start of each school year and after any substantive changes. The district will also directly notify, such as through U.S. Mail or email, parents of students who are scheduled to participate in the specific activities or surveys noted below and will provide an opportunity for the parent to opt his or her child out of participation of the specific activity or survey. The district will make this notification to parents at the beginning of the school year if the district has identified the specific or approximate dates of the activities or surveys at that time. For surveys and activities scheduled after the school year starts, parents will be provided reasonable notification of the planned activities and surveys listed below and be provided an opportunity to opt their child out of such activities and surveys. Parents will also be provided an opportunity to review any pertinent surveys. Following is a list of the specific activities and surveys covered under this requirement: 1.



Collection, disclosure, or use of personal information for marketing, sales or other distribution. 49



Administration of any protected information survey not funded in whole or in part by the Department of Education. 3. Any non-emergency, invasive physical examination or screening as described above. 2.



Parents who believe their rights have been violated may file a complaint with: Family Policy Compliance Office U.S. Department of Education 400 Maryland Avenue, SW Washington, D.C. 20202-5920 It shall be the responsibility of the superintendent to implement this policy. It shall be the responsibility of the board to review and approve the evaluation and testing program. TEST OR ASSESSMENT ADMINISTRATION 1. State Assessments. The Stuart Public School District has adopted an assessment plan and has aligned the curriculum with the state approved content standards. The assessment plan includes a schedule and procedures for assessing success in achieving state standards.



Teachers are to clearly articulate the learning targets and align instruction to the learning targets within each of the content standards. Teachers are to give students instruction on the content prior to students being assessed on each content standard in order to provide learning opportunities for all students. The assessments are to be conducted in accordance with the assessment plan schedule. Teachers are to conduct the assessments in a manner that assures it accurately assesses whether or not students are meeting the targets outlined by the content standards. Assessment results are to be reported by the teachers in the manner and within the time directed by the administration or designee. The assessment data is to be used to meet state standards, to provide students and parents with information about student progress, to enhance school improvement planning, and to improve instruction. The assessment data is to be evaluated by teachers to monitor student learning and to improve instruction or terminate ineffective teaching practices to ensure students are being given the opportunity to meet the standards. 2.



Achieving Valid Assessments.



Educators are responsible for maintaining the integrity of the assessments to ensure that assessments provide a valid measure of student progress and accomplishments. Educators are not to engage in any practice that may result in assessment results that do not reflect student learning, knowledge, skills or abilities in the area assessed. For purposes of this policy, student assessments include both "standardized assessments" (including state assessments, norm referenced tests, and evaluations conducted for special education eligibility) and "coursework assessments" (e.g., classroom tests, quizzes, and 50



other evaluative tools used to assign grades). The following specific assessment expectations and rules apply: a.



b.



Integrity of the Assessment Instrument. The integrity of the assessment is to be maintained. i.



Standardized Assessments. Standardized assessment instruments are not to be made available to students at any time before the student takes the assessment. The assessment instrument is to be maintained in a secure manner.



ii.



Coursework Assessments. Coursework assessment instruments are to be periodically modified to keep the assessments current and prevent students from effectively using "test banks." For coursework assessments that are given on a repeat basis to students at different times (e.g., a test that is given to students throughout the school day), the educator is to remind students to not share the content of the assessment with students who will be taking the assessment later.



Teaching for Success on Assessments. It is appropriate for educators to prepare students to do well on assessments. This is to be accomplished in a manner that assures the assessment accurately reflects the student's knowledge, and not simply test preparation.



c.



i.



Teach the Content. Educators are to prepare students to do well on assessments by teaching the subject content. Educators are not to "teach to the test" by teaching based solely on the content of the assessment. The content is to be taught to the students over an appropriate amount of time prior to the assessment. "Cramming" assessment content just before the assessment is to be taken is not appropriate. Review of content previously taught is appropriate.



ii.



Practice Tests. Educators are to prepare students by teaching test taking skills independent of the subject matter being assessed. Educators are not to conduct reviews (drills) using earlier (no longer published) versions of the same test, using alternate (parallel) forms of the same published test, or using actual items from the current form of a standardized test that will be administered to students. Educators are not to conduct reviews (drills) using items of identical format (for example, multiple choice) to the exclusion- of other formats.



Conditions for Successful Assessments. i.



Communications. Educators are to communicate to students and parents when assessments will be administered, the purpose of the assessment and how the assessment results will be used. Educators are to motivate students to do their best on assessments. Educators are to read and be familiar with assessment administration directions in advance and communicate the rules to students accurately and clearly. 51



ii.



Climate. Educators are to have sufficient assessment materials available (e.g., No. 2 pencils, if needed). The classroom is to be arranged to allow comfortable seating. Distractions are to be eliminated. Educators in nearby classrooms are to be informed that the assessment is to be administered so noises from neighboring classrooms are kept at a minimum. Activities or arrangements are to be made for students who finish early so such students do not cause a distraction to other students still taking the assessment.



iii.



Security. Educators are to monitor students while administering assessments to ensure students are complying with standards of academic integrity. Students who violate standards of academic integrity are to be reported to the administration.



d.



Full Participation. Educators are to make efforts to have all eligible students take the assessments. The educator should develop a list of students who will be exempted from assessment and the reason for the exemption and submit the list for review and approval by the Principal.



e.



Assistance During Assessments.



f.



i.



Standardized Assessments. Educators are not to provide assistance to students while a standardized assessment is being administered except as provided for in a student's 504 Plan or IEP. This includes giving "hints," giving extra time, reading the tests to students or defining or pronouncing words for students, allowing students access to instructional material related to the content of the assessment (e.g., displaying a map during a social studies assessment) or allowing students access to mechanical aids (e.g., calculators).



ii.



Coursework Assessments. For coursework assessments, students may be allowed access to instructional materials or mechanical aids only when all students being given the assessment are given the aids and use of the aids does not hinder the students from learning the content of the lesson.



Student Answers. Assessments are to reflect the students' work as submitted by the students. During the assessments, educators are to monitor students to make sure directions are being followed (e.g., students are using a No.2 pencil on all "bubble" sheet assessments and completely erase mistaken answers and extra marks on "bubble" sheet assessments). Educators are not to change answers on a student's assessment sheet or otherwise participate in the submission of false or misleading assessment results.



All employees are to adhere to Nebraska's NeSA Security Procedures and report breaches in security to Superintendent or the Superintendent's assessment designee for report to the Nebraska Department of Education. Professionalism, common sense, and practical procedures provide the framework for testing ethics. Violations of the rules and expectations set forth in this policy will be considered to be a breach of the District's standard of ethics and may result in disciplinary consequences. Educators are to report suspected violations of the expectation to the administration. The administration is to investigate and appropriately respond to violations of the expectations. 52



DATING VIOLENCE PREVENTION The board prohibits behavior that has a negative impact on student health, welfare, safety, and the school’s learning environment. Incidents of dating violence will not be tolerated on school grounds, in district vehicles, or at school sponsored activities or schoolsponsored athletic events. Dating violence is defined as a pattern of behavior where one person uses threats of, or actually uses, physical, sexual, verbal, or emotional abuse to control his or her dating partner. Dating partner means any person, regardless of gender, involved in an intimate relationship with another person primarily characterized by the expectation of affectionate involvement whether casual, serious or long-term. The district will provide appropriate training to staff and incorporate within its educational program age-appropriate dating violence education that shall include, but not be limited to, defining dating violence, recognizing dating violence warning signs, and identifying characteristics of healthy dating relationships. STUDENT ACTIVITY ELIGIBILITY Participation in school activities is a privilege. School activities provide the benefits of promoting additional interests and ability in the students during their school years and for their lifetime. However, students who participate in extracurricular activities serve as ambassadors of the school district throughout the calendar year, whether away from school or at school. Students wanting to participate in school activities must meet the requirements set out by the school district for participation in the activity and must conduct themselves in accordance with student conduct policies. Eligibility requirements as published by the Nebraska School Activities Association (NSAA) shall be observed by all students. Additional eligibility requirements may be imposed by the school district at the board's discretion. Any student who is sanctioned or is found by the school district or NSAA to be ineligible to participate in any extra curricular activity may appeal the sanction or finding in accordance with the student due process policy. Students will be considered ineligible to participate in all extra-curricular activities under the following conditions: 1. Student is failing in two academic subjects. 2. Student receives two low conduct grades from two different teachers. 3. Student commits an offense in school serious enough to warrant suspension. 4. Eligibility will be determined on a weekly basis, with the grades cumulated each quarter. 5. Students will be suspended from participating in all school activities for the week following his/her becoming ineligible. 53



Any student who participates in any athletic event must be in school all day on the day of the event, or excused by the Administration, unless on a Saturday. 7. The days of ineligibility are from Monday through Sunday for the week following his/her becoming ineligible. 6.



TOBACCO-FREE ENVIRONMENT School district facilities, including school vehicles, shall be off limits for smoking or other uses of tobacco products. For purposes of this policy, it includes all products such as cigars, cigarettes, chewing tobacco, nicotine products, vapor products (including e-cigarettes), and any products intended by appearance or effect to replicate tobacco products. This requirement extends to employees and visitors. This policy applies at all times, including school-sponsored and nonschool-sponsored events. Persons failing to abide by this request shall be required to extinguish their smoking material and may be required to leave the school district premises immediately. It shall be the responsibility of the administration to enforce this policy.



DISCIPLINARY RULES FOR EXTRA-CURRICULAR ACTIVITIES This policy is cumulative for grades 7-12. Any student attending Stuart Public School and in violation of this policy will be subject to the disciplinary actions set forth in a cumulative manner. For example, a freshman student that is found in possession of drugs or alcohol will serve the 30 day suspension. If the same student is found in possession of drugs or alcohol the second time, the student will serve the consequences of the 2nd offense no matter what grade they are enrolled in or what school year the violation(s) occurred. Any student who is involved in circumstances including by not limited to circumstances described below shall be subject to this policy. Disciplinary rules concerning students in extra-curricular activities at Stuart High School: I. Any student: A. who admits he/she consumed or possessed alcohol, controlled substance or a tobacco product to school personnel or law enforcement official, or B.



caught with alcohol, controlled substance or a tobacco product by school personnel, at a school function or on school grounds, or



C.



cited by a law enforcement official with an offense involving alcohol, controlled substance, or a tobacco product (including incidents that occur off school premises and/or during non-school hours) will be withheld from ALL school54



sponsored activities for the suspension period from the date of the coaches/ sponsors/administration notification of the offense. 1.



If the student wishes to continue with the team or group they must participate in all practices and be with the team or group on the sidelines at the event. After the suspension period the student may again participate in school activities.



2.



If the student is caught with less than the suspended calendar days left in the activity, they may continue on as a student manager for the team or group if they are to receive a letter and recognition for participation. (This is to include all-conference, pictures in the annual, letter, etc.)



3.



In the event a student violates this policy during the second semester of a school year at a time when the full days of suspension will not be served during the school year, any days remaining on the last day of school will not carry over to the following year, although the 2 activities to be missed clause will carry over. This will cause the student to miss the first 2 competitive activities of the following school year, not including practices, camps, conditioning, or soap scrimmage. If the mandatory 2 activities have been served during the school year during which the violation occurred, the suspension period days will not carry over to the next school year.



# of violation Suspension period School personnel notified 1st offense 30 calendar days 15 days and/or 2 extra-curricular activities whichever is longer 2nd offense 60 calendar days 30 days and/or 2 extra-curricular activities whichever is longer 3rd offense 120 calendar days 60 days and/or 2 extra-curricular activities whichever is longer 4th offense remainder of their junior 120 days and/or 2 extra-curricular and senior high school activities whichever is longer career Refusal to abide by coaches and/or sponsors request concerning actions, appearances and general conduct as a representative student of Stuart High School can be grounds for dismissal from the activity. In the event a student is to be suspended from activities according to the established rules the following action shall be taken: A.



The student and parent/guardian shall be notified immediately of the action taken.



B.



The student and his/her parent/guardian may, within three days, request a hearing, in writing or orally, which hearing shall be held within three days after receipt of such request.



C.



Such hearing shall be held before the Principal, Superintendent, or both. At such hearing, full explanation of the evidence shall be given, and the student and his/ 55



her parents/guardian shall be given full opportunity to make any statements or explanations desired, after which the administration will make a decision. Extra-Curricular Activities covered in this policy include, but are not limited to, the following: ● All Sports. ● Speech, One-Act Play, Cheerleading, Band, Pep Band (including singing the National Anthem at games), Choir, Video Crew, FFA, FCCLA, and Scholastic Contests. ● Class Officers, National Honor Society, Student Council, or positions of responsibility in any school activity. ● Representing the school in Art Shows, Quiz Bowl, Mock Trial, Drill Team, Swing Choir and Jazz Band. ● Honor Positions for Homecoming, Sweetheart, Graduation, County Government Day and Prom. Examples of honor positions shall include but are not limited to: king, queen, prom servers, attendant, honor guard, and speaker.



BREAKING THE LAW If a student who is a member of any activity sanctioned by the Stuart Public School is convicted of a crime, (other than laws dealing with motor vehicles, laws of the road, snowmobiles, or all-terrain vehicles, wildlife preservation, water navigation regulations, fishing, hunting and other related licenses), they will be subject to the same penalties as is covered by the drinking, drug, and tobacco policies of the school.



STUDENT RELEASE DURING SCHOOL HOURS Students will be allowed to leave the school district facilities during school hours only with prior authorization from their parents, unless the parent appears personally at the student's attendance center to arrange for the release of the student during school hours, or with the permission of the principal. Absences should be cleared through the Principal’s office in advance whenever possible. All absences, except for illness and/or death in the family, require advance approval. It shall be the responsibility of the superintendent, in conjunction with the principal, to develop administrative regulations regarding this policy. GREEN SHEETS It is the responsibility of the teachers to put out a list of students attending school activities the Wednesday prior to the week of the activity. Example, if a group of students are attending an activity on Friday the 13th, the list should be posted in the 56



lounge on Wednesday the 4th. Students do not need green sheets for school activities such as: athletic competition that requires them to leave school early, FFA or FCCLA activities, music competition, quiz bowl competition, etc. Students do need Green Sheets for personal absences, track days (if you are not a participant), college visits, etc. If you obtain the Green sheet, then it is your responsibility to get the work done before your absence. For more information, see Student Release During School Hours. OPEN NIGHT In keeping with good community relations, student school activities will not be scheduled on Wednesday night beyond 6:00 p.m. whenever possible. Practice will be done by 6:00 p.m. and students/athletes will be out of the gym at 6:15 p.m. It shall be the responsibility of the principal to oversee the scheduling of school activities for compliance with this policy.



SECRET SOCIETIES OR GANG ACTIVITIES The Board of Education prohibits the organization of schools ponsored fraternities, sororities or secret organizations wherein membership is determined by members themselves rather than on the basis of free choice. The Board considers those organizations or memberships in those organizations detrimental to the good conduct and discipline of the school. Interference with the instructional program of the district by those groups will not be condoned, and no organizational activities are permitted under the sponsorship of the school district or its personnel. In addition, the use of hand signals, graffiti, or the presence of any apparel, jewelry, accessory, or manner of grooming which, by virtue of its color, arrangement, trademark, symbol, or any other attribute which indicates or implies membership or affiliation with such a group, is disruptive of a positive learning environment and will not be tolerated. STUDENT FIELD TRIPS AND EXCURSIONS The principal may authorize field trips and excursions when such events contribute to the achievement of education goals of the school district. The school district will provide transportation for field trips and excursions. Excursions are defined as brief educational trips beyond the boundaries of the school grounds beginning and ending in a single class period. In authorizing field trips and excursions, the principal shall consider the financial condition of the school district, the educational benefit of the activity, the inherent risks or dangers of the activity, and other factors deemed relevant by the superintendent. Written parental permission will be required prior to the student's participation in field trips. The superintendent's approval will be required for field trips outside the state. Board approval will be required for field trips which involve unusual length or expense. 57



Field trips and excursions are to be arranged with the superintendent well in advance. A detailed schedule and budget must be submitted by the employee. The school district will be responsible for obtaining a substitute teacher if one is needed. Following field trips and excursions, the teacher may be required to submit a written summary of the event. TEACHER In speaking to or about teachers, students are to use the appropriate prefix, Mr., Mrs., Miss, or Coach at all times before the last name.



WEAPONS The board believes weapons and other dangerous objects and lookalikes in school district facilities cause material and substantial disruption to the school environment or present a threat to the health and safety of students, employees and visitors on the school district premises or property within the jurisdiction of the school district. Weapons and other dangerous objects and lookalikes shall be taken from students and others who bring them onto the school district property or onto property within the jurisdiction of the school district or from students who are within the control of the school district. Parents of students found to possess weapons or dangerous objects or lookalikes on school property shall be notified of the incident. Confiscation of weapons or dangerous objects shall be reported to the law enforcement officials, and students will be subject to disciplinary action including suspension or expulsion. Students bringing firearms to school or knowingly possessing firearms at school may be expelled for a period of not less than one year. Students bringing to school or possessing dangerous weapons, including firearms, will be referred to law enforcement authorities. The superintendent shall have the authority to recommend this expulsion requirement be modified for students on a case-by-case basis. For purposes of this portion of this policy, the term "firearm" includes, but is not limited to, any weapon which is designed to expel a projectile by the action of an explosive, the frame or receiver of any such weapon, a muffler or silencer for such a weapon, or any explosive, incendiary or poison gas. Weapons under the control of law enforcement officials shall be exempt from this policy. Firearms kept in a locked firearm rack that is on a motor vehicle or that are contained within a private vehicle operated by a non-student adult that are not loaded are also exempt. Firearms also may be possessed by a person for the purpose of using them, with the approval of the school, in a historical reenactment, in a hunter education program, or as part of an honor guard. The principal may allow authorized persons to 58



display weapons or other dangerous objects or lookalikes for educational purposes. Such a display shall also be exempt from this policy. It shall be the responsibility of the superintendent, in conjunction with the principal, to develop administrative regulations regarding this policy.



SCHOOL DAY The school hours are from 8:00 a.m. to 4:00 p.m. on the days the school is in session. No students are to be in the school building when school is not in session, unless accompanied by a sponsoring teacher. If students need to be in the building before school opens please clear with the office or teacher. The school day consists of the schedule of class instruction and class activities as established and sponsored by the school district. Time during which school is dismissed for tournaments or contests, parent/teacher conferences, funerals, parades and school picnics may be counted as part of the student's instructional time. The minimum school day shall meet the requirements as established for the operation of accredited schools. The district may occasionally schedule a school day for less than the standard minimum number of hours due to the scheduling of staff development opportunities, parent-teacher conferences or special events occupying a portion of the day. Schedule revisions and changes in time allotments will be made by the superintendent. When the school is forced to close due to weather or other emergencies, that part of the day during which school was in session will constitute a school day. JUNIOR AND SENIOR VISITATIONS TO COLLEGES Juniors and Seniors wishing to visit colleges are permitted two visits during a school year without being counted absent if the following procedure is followed: 1.



Make prior arrangements to visit the college campus through the counseling office. This should be done at least a week before you plan to visit so the college can make the necessary arrangements for your visit. The counselor will present the student with a completed college visitation form which must be signed by the parent(s)/guardian(s) and returned to the principal's office in order for the student to receive a pre-makeup slip.



2.



The pre-makeup slip must be signed by the student's teachers and returned to the principal's office the day before the visit.



If these procedures are not followed, the student's absence will be treated as unexcused. FINES FOR LOST OR DAMAGED ITEMS The board believes students should respect school district property and assist in its preservation for future use by others. Students may be assessed fines for damage beyond normal wear to the materials needed in a course, for overdue school materials, or for misuse of school property. The charges shall not exceed the actual cost of the materials 59



or equipment incurring damage. Any schedules of fines will be set prior to the start of the school year and shall be published in the student handbook. It shall be the responsibility of the superintendent, in conjunction with the principal, to develop administrative regulations regarding this policy. DETENTION OF STUDENTS When students have been assigned an after-school period they must arrange to make it up immediately unless they are excused by the Administration or ride the bus, in which case they have a 24 hour notice. Forgetting to report a makeup period assignment as directed will result in assigning more detention periods and more work to be completed. If students are told to report to a makeup period and have some outstanding reason for not doing so, they must be excused by the teacher who assigned the makeup period or by the office in case of the teacher's absence. SCHOOL CLOSING Notification of the closing of school will be released via the school alert notification system, KBRX in O’Neill, Nebraska, KBRB in Ainsworth, Nebraska and Channels 1011 TV in Lincoln, Nebraska. If possible, notification will be given the evening before. However, if not, notification will be given as early as possible the morning of the closing of school. Please do not call school administrators asking for this information, as they have other calls to make. SNACKS IN SCHOOL Snacks in school are allowed on a limited basis and are reserved for appropriate times ONLY with teacher or administration approval. The presence of snacks or treats can detract from learning time and are not to be an everyday or common occurrence. Snacks are NEVER to be in the computer lab or around electronics. Snacks in school are only allowed with teacher or administration approval. If administration feels this policy is being abused, the privilege will be revoked. STUDENT HEALTH AND IMMUNIZATION CHECKUPS Physical examinations & immunizations Students enrolling in kindergarten (or the beginning grade), students entering the seventh grade or students transferring to any grade in the district from out of state shall have a physical examination by a licensed physician within six months prior to entrance and provide proof of such an examination to the school district. A certificate of health stating the results of a physical examination and signed by a physician, physician assistant, or an advance practice registered nurse shall be on file at the attendance center. 60



Students enrolling in the school district shall also submit proof of immunization against measles, mumps, rubella, poliomyelitis, diphtheria, pertussis, tetanus, haemophilus influenzae type b (Hib), hepatitis B, and chicken pox (varicella) as required by law. The student may be admitted conditionally to the attendance center if the student has not yet completed the immunization process but is in the process of doing so. Failure to meet the immunization requirement will be grounds for suspension, expulsion or denial of admission. The superintendent shall annually file a report on behalf of the board by November 15 to the Department of Health and Human Services summarizing the immunization status of the district’s students as required. Visual evaluation Students enrolling in kindergarten (or the beginning grade) or students transferring to any grade in the district from out of state shall also have a visual examination, including tests for amblyopia, strabismus, and internal and external eye health, and visual acuity. The visual evaluation must be completed within six months prior to entrance and proof of such evaluation shall be provided to the school district. A certificate of health, or other form, stating the results of the visual evaluation and signed by a physician, optometrist, physician assistant, or advance practice registered nurse shall be on file at the attendance center. Notifications to parents The student’s parent or guardian shall be notified in writing of their right to submit a written statement refusing such physical or visual examinations or immunizations for the student and shall be provided with a telephone number or other contact information to assist the parent or guardian in receiving information regarding free or reduced-cost visual evaluations for low-income families who qualify. Parents will be promptly notified of any condition requiring professional attention. Other health inspections During the first quarter of each school year the district will provide for inspections of all students for defective sight and hearing, dental defects and any other conditions as specified by the Department of Health and Human Services. Parents will be promptly notified of any condition requiring professional attention. Any student enrolling during the school year after these inspections will have such an inspection made immediately upon entrance. Any student showing symptoms of any contagious or infectious disease shall be sent home as soon as practicable and the principal notified of the circumstances. FIRE DRILL AND TORNADO REGULATIONS In order to comply with the state laws, fire drills will be held periodically. The fire signal is a continuous shrill sound with strobe lights. Instructions in case of fire of fire drill: 61



1. Exit classroom to outside by using nearest door. Teachers—take roster. 2. Shut off lights in classroom and shut windows. 3. Walk across the street to a distance of at least 50 feet and wait for all clear signal. 4. Stay in a group with your teacher. Tornado Drill Students will move to their assigned area in a quiet and orderly fashion. 1. Exit through the classroom door and proceed to the locker rooms in the gymnasium in an orderly fashion. 2. The first adult to the gym will hold the door open for entering students. 3. High School and Junior High Students will use the girls locker room and coaches office. 4. Elementary Students and Teachers will use the boys locker room and coaches office. The city fire whistle is what is used to sound the emergency warning and the all clear signal. The following are the signals: 1. 2. 3. 4. 5.



FIRE---3 short blasts TORNADO WATCH---1...1 minute blast TORNADO WARNING---3 short blasts & 1...3 minute blast DISASTER---3 short blasts and 3...1 minute blasts ALL CLEAR SIGNAL---1...1 minute blast



CARE OF SCHOOL PROPERTY AND VANDALISM Students shall treat school district property with care and respect. Students found to have destroyed or otherwise harmed school district property may be required to reimburse the school district. They may be subject to discipline under board policy and the school district rules and regulations. They may also be referred to local law enforcement authorities. SMOKING - DRINKING - DRUGS The board prohibits the distribution, dispensing, manufacture, possession, use, or being under the influence of beer, wine, alcohol, tobacco, other controlled substances, or "look alike" substances that appear to be tobacco, beer, wine, alcohol or controlled substances by students while on school district property or on property within the jurisdiction of the school district; while on school owned and/or operated transportation; while attending or engaged in school activities; and while away from school grounds if the misconduct will directly affect the good order, efficient management and welfare of the school district. 62



The board believes such illegal, unauthorized or contraband materials generally cause material and substantial disruption to the school environment or present a threat to the health and safety of students, employees, or visitors. Violation of this policy by students will result in disciplinary action including suspension or expulsion. Use, purchase or being in possession of cigarettes, tobacco or tobacco products for those under the age of eighteen, may be reported to the local law enforcement authorities. Possession, use or being under the influence of beer, wine, alcohol and/or of a controlled substance may also be reported to the local law enforcement authorities. Students who violate the terms of this policy may be required to satisfactorily complete a substance abuse assistance or rehabilitation program approved by the school board. If such student fails to satisfactorily complete such a program, the student may be subject to discipline including suspension or expulsion. The board believes the substance abuse prevention program shall include: ●



Age-appropriate, developmentally-based drug and alcohol curriculum for students in grades kindergarten through twelve, which address the legal, social, and health consequences of tobacco, drug and alcohol use and which provide information about effective techniques for resisting peer pressure to use tobacco, drugs or alcohol;



●



A statement to students that the use of illicit drugs and the unlawful possession and use of alcohol is wrong and harmful;



●



Standards of conduct for students that clearly prohibit, at a minimum, the unlawful possession, use, being under the influence of or distribution of illicit drugs and alcohol by students on school premises or as part of any of its activities;



●



A clear statement that disciplinary sanctions, up to and including suspension or expulsion and referral for prosecution, will be imposed on students who violate the policy and a description of those sanctions;



●



A statement that students may be required to successfully complete an appropriate rehabilitation program;



●



Information about drug and alcohol counseling and rehabilitation and re-entry programs available to students;



●



A requirement that parents and students be given a copy of the standards of conduct and the statement of disciplinary sanctions required; and



●



Notification to parents and students that compliance with the standards of conduct is mandatory.



It shall be the responsibility of the superintendent, in conjunction with the principal, to implement this policy. STUDENT ILLNESS OR INJURY AT SCHOOL 63



When a student becomes ill or is injured at school, the school district shall attempt to notify the student's parents as soon as possible. The school district, while not responsible for medical treatment of an ill or injured student, will have employees present administer emergency or minor first aid if possible. An ill or injured child will be turned over to the care of the parents or qualified medical employees as quickly as possible. It shall be the responsibility of the teacher to file an accident report with the superintendent within one business day after the student is injured. Annually, parents shall be required to complete a medical emergency authorization form indicating the procedures to be followed, if possible, in an emergency involving their child. The authorization form will also include the phone numbers of the parents and alternative numbers to call in case of an injury or illness. The superintendent shall be responsible, in conjunction with the school nurse, to develop rules and regulations governing the procedure in the event a student should become ill or be injured at school. DROP AND CLASSES Pupils will be allowed the first 3 school days of each semester to withdraw from a registered class and make a change in his / her schedule. Permission to withdraw must be obtained from the student’s parent(s) / guardian(s), the teacher in charge of the classes involved, the Guidance Counselor, and the Principal. Each student will be enrolled in seven classes (eight period day) per day unless otherwise arranged by the Administration. MULTICULTURAL EDUCATION Students shall have an equal opportunity for a quality education without discrimination, regardless of their race, religion, color, sex, marital status, national origin or disability. The education program shall be free of discrimination and provide equal opportunity for the students. The education program shall foster knowledge of and respect and appreciation for the culture, history and contributions of diverse cultural groups including, but not limited to, African Americans, Hispanic Americans, Native Americans, and Asian Americans. It shall place special emphasis on human relations and sensitivity toward all races. The board shall adopt a written plan for the implementation of multicultural education and shall evaluate this plan periodically. During the evaluation process, the board shall involve parents, students, employees and a diverse representation of the community members in assessing the effectiveness and appropriateness of the program. The plan shall establish district goals for the multicultural program and will include staff development to assist the district in pursuing these goals. The plan shall include a process for selecting appropriate materials and shall incorporate multicultural education into all subject areas of the core curriculum of grades kindergarten through twelve. 64



The superintendent will annually report the status of the multicultural education program to the board.



DISTRIBUTION OR POSTING OF MATERIALS The board recognizes that students, employees, parents or citizens may want to distribute materials within the school district that are noncurricular. Noncurricular materials to be distributed must be approved by the building principal and meet certain standards prior to their distribution. 1.



2.



Bulletin Boards: School authorities may restrict the use of bulletin boards to school announcements. Ample bulletin board space may be provided for the use of students and student organizations, including a reasonable area for notices relating to out-ofschool activities or matters of general interest to students. The following general limitations on posting may be applied: a.



School authorities shall prohibit material which is obscene; which is libelous; or which inflames or incites students so as to create a clear and present danger of the commission of unlawful acts on or of physical disruption to the orderly operation of the school.



b.



Identification shall be required on any posted notice of the student or student group issuing same.



c.



The school shall require that notices or other communications be officially dated before posting and that such material be removed after a prescribed reasonable time to assure full access to the bulletin boards.



Distribution of Printed Material and Circulation of Petitions: Students shall be free to distribute handbills, leaflets and other printed material and to collect signatures on petition concerning either school or out-of-school issues, whether such materials are produced within or outside the school. The following general limitations may be applied: a.



The time of such activity shall be limited to periods before and after school, if such limitation is necessary to prevent interference with school program.



It shall be the responsibility of the superintendent to implement this policy.
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ADMINISTRATION OF MEDICATION TO STUDENTS Students may be required to take medication during the school day. The district shall establish procedures which may allow students to self-administer medications for diabetes and asthma/anaphylaxis. Other medications shall be administered by the school nurse, a registered Medication Aide, or other school staff member meeting the minimum competency standards for the Medication Aide Act. Self-Management of Diabetes and Asthma/Anaphylaxis Upon completion of required procedures, the district and parent or guardian, in consultation with the student’s physician, will develop a diabetes or asthma/anaphylaxis medical management plan for the current school year. The plan shall: 1. Identify the health care services the student may receive at the school relating to the condition; 2. Evaluate the student’s understanding of and ability to self-manage his/her condition; 3. Permit regular monitoring of the student’s self-management of his/her condition by an appropriately credentialed health care professional; and 4. Be signed by the student’s parent or guardian and the physician responsible for treatment of the student’s condition. For asthma/anaphylaxis the plan will also: 1. Include the name, purpose, and dosage of the prescription medication prescribed for such student; and 2. Include procedures for storage and access to backup supplies of such prescription medication. The parent or guardian shall sign a statement that: 1. The district and its employees and agents are not liable for any injury or death arising from a student’s self-management of his/her condition; and 2. Shall indemnify and hold harmless the district and its employees and agents against a claim arising from a student’s self-management of his/her condition. 3. Any injury to others as a result of the student’s self-medication shall be the parents’ responsibility The student shall promptly notify the person designated in the student’s self-management plan when the student has self-medicated. The superintendent shall develop all necessary procedures and forms to implement the self-management plans and student disciplinary procedures regarding the misuse or threatened misuse of medications and supplies. The school will promptly notify the parent/guardian of such disciplinary action. 66



Medication for Conditions other than Diabetes or Asthma/Anaphylaxis Medication will not be administered without written authorization that is signed and dated from the parent and physician, and the medication must be in the original container which is labeled by the pharmacy or the manufacturer with the name of the child, name of the medication, the time of the day which it is to be given, the dosage and the duration. Written authorization will also be secured when the parent requests student coadministration of medication for other than diabetes or asthma/anaphylaxis when competency is demonstrated. When administration of the medication requires ongoing professional health judgment, an individual health plan will be developed by the licensed health personnel with the student and the student's parents. A written record of the administration of medication procedure must be kept for each child receiving any medication including the date; student's name; prescriber or person authorizing the administration; the medication and its dosage; the name, signature and title of the person administering the medication; and the time and method of administration and any unusual circumstances, actions or omissions. Administration of medication records shall be kept confidential. Records shall be available to the Department of Health and Human Services Regulation and Licensure, the Department of Health and Human Services, and the State Department of Education for inspection and copying. Medication will be kept in a secured area. Students may carry medication only with the approval of the parents and building principal of the student's attendance center. Emergency protocol for medicationrelated reactions will be in place. The superintendent shall be responsible, in conjunction with the school nurse or Medication Aide, for developing rules and regulations governing the administration of prescription and nonprescription medication to students, including emergency protocols, and for ensuring persons administering medication have met the requirement of state statutes. Annually, each student shall be provided with the requirements for administration of medication at school. STUDENT FEES The board of education of Stuart Public School acknowledges that the Public Elementary and Secondary Student Fee Authorization Act authorizes school districts to charge student fees for certain student activities and requires the school districts to adopt a policy addressing student fees. Further, the board recognizes the fact that there are expenses relating to educational and extracurricular programs and activities that may require financial participation by students and their parents or guardians. In order to provide the district's students and their parents or guardians with guidance regarding the district's position on student fees, the board of education enacts the following Student Fee Policy. It is the intent of the board to provide equal access for students to all programs while complying with the laws of Nebraska and the rules and regulations of the Nebraska Department of Education. A.



DEFINITIONS 67



B.



1.



Extracurricular activities means student activities or organizations which are supervised or administered by the school district, which do not count toward graduation or advancement between grades and in which participation is not otherwise required by the school district.



2.



Postsecondary education costs means tuition, books, and other fees associated with obtaining credit from a postsecondary educational institution. For a course in which students elect to receive both high and postsecondary education credit, the course shall be offered without charge except for tuition and other fees associated with obtaining credits from a postsecondary education institution.



3.



For a course in which students receive a grade as part of a prepared accelerated or differentiated curriculum the course shall be offered with charge for tuition, transportation, books or other fees if the student passes the class.



FEES AUTHORIZED Except as provided otherwise herein, the district may require and collect fees or other funds from or on behalf of students or require students to provide specialized equipment or specialized attire for any of the following purposes:



C.



1.



Participation in extracurricular activities;



2.



Admission fees and transportation charges for spectators attending extracurricular activities;



3.



Postsecondary education costs;



4.



Transportation pursuant to Neb. Rev. Stat.§§ 79-241, 79-605, and 79-611;



5.



Copies of student files or records pursuant to Neb. Rev. Stat. § 79-2, 104;



6.



Reimbursement to the district for school district property lost or damaged by the student;



7.



Summer school or night school;



8.



Lunch programs;



9.



Any other fee authorized by law.



PERSONAL OR CONSUMABLE ITEMS The district shall require students to furnish minor personal or consumable items for activities and extracurricular activities.



D.



NONSPECIALIZED ATTIRE (CLOTHING) Students shall be required to furnish and wear the following non-specialized attire meeting the following general written guidelines for the specified courses and activities: ● Compliance with student dress code during the school day 68



●



E.



Compliance with student dress code as defined by a teacher, coach or sponsor for a particular activity e.g. ties on game day, dress clothes for a concert, and gym attire for P.E.



COURSE PROJECT MATERIALS Students shall be required to furnish the following materials for the following course projects that become the property of the students upon completion. *Any project associated with Industrial Tech, Vocational Ag, Family Consumer Science, or Art shall be paid for by the student including but not limited to these items: material, hardware and a possible waste fee. Students with a signed waiver will be provided materials by the school to do their projects. Such projects will be pre-approved by the administration before ordering materials and such projects will become the property of the school when completed.



F.



MUSICAL INSTRUMENTS AND ACTIVITIES Students shall be required to furnish musical instruments for participation in optional music courses that are not extracurricular activities except that musical instruments shall be provided without charge for any student who qualifies for free or reducedprice lunches under United States Department of Agriculture child nutrition programs and who completes a fee waiver form. The district shall not be obligated to provide a particular type of musical instrument for any student. The fees for musical instruments, specialized attire, and other specialized equipment shall be as follows: The non-fee waiver students will be required to pay for instruments and their upkeep and maintenance, and shoes. Fee waiver students will be required to pay for reeds, oils and other materials.



G.



NON-MUSIC EXTRACURRICULAR ACTIVITIES Students shall be required to pay the following fees for the following non-music extracurricular activities: Physical examinations for grades 8-12 sports (Kindergarten and 7th grade physicals required by the state are the parents/guardians responsibility. $30 Activity fees established by Stuart Public School.



H.



POSTSECONDARY EDUCATION Students shall be required to pay the following fees for postsecondary education: (Fee arrangements shall be made with the postsecondary school as in definition 2)



I.



TRANSPORTATION COSTS Pursuant to Neb. Rev. Stat. §§ 79-241, 79-605, and 79-611, students shall be required to pay the following transportation costs: Mileage to a Job Shadow unless the Job Shadow is required for graduation. 69



J.



SCHOOL STORE The district shall operate a school store in which students may purchase food, beverages and personal or consumable items. Said purchases shall not be subject to any fee waiver. Some examples of these personal or consumable items would be: flowers for parents night, T-shirts sold as a souvenir when a team qualifies for state, and equipment not required for extra-curricular activities such as shooting shirts.



K.



STUDENT RECORD COPY CHARGES No fee shall be charged to students, their parent(s), and/or their guardian(s) for copies of a student's files or records, provided pursuant to Neb. Rev. Stat.§ 79.2,104.



L.



SUMMER AND NIGHT SCHOOL Students needing credit courses to graduate, due to having failed a class offered by the District, may take extension courses approved by the Administration. The student will pay for all costs incurred.



M.



LUNCH PROGRAM Lunch fees as established by the school system.



N.



DRIVER'S EDUCATION Stuart Public School is not affiliated with any Driver's Education program. However, Stuart Public School will allow the facilities to be used by a certified Driver's Education instructor for driver's education instruction.



O.



GRADUATION ITEMS Items required for graduation will be paid for by the senior class fund.



P.



OTHER ITEMS Charges for yearbooks, class rings, letter jackets, and similar items are sold as a convenience to students and are not fees and are not covered by this policy. Fines for overdue library books, abuse of school parking privileges, and other school rules, regulations, and policies developed for the safe and efficient operation of the school are not student fees.



Q.



PUBLIC HEARING The school board shall annually hold a public hearing at a regular or special meeting of the board on a proposed student fee policy, following a review of the amount of money collected from students pursuant to, and the use of waivers provided in, the student fee policy for the prior school year. The student fee policy shall be adopted by a majority vote of the school board and shall be published in the student handbook. The board shall provide a copy of the student handbook to every student at no cost to the student. The student fee policy shall include specific details regarding those 70



items required by law. In the event that the district would like to consider offering a service or materials for a fee which is not offered at the time this policy is adopted or if the district would like to consider charging a fee for services or materials currently provided at no charge to the students or their parents, or if any other change is desired, a public hearing shall be held at a regular or special meeting of the board on the proposed changes to the student fee policy before any changes to the policy are adopted. If changes are made to the policy after hearing, written notice shall be provided to the students and their parents as soon as is practicable. R.



STUDENT FEE FUND The district hereby establishes a student fee fund. The student fee fund shall be comprised of all money collected from students from: 1) participation in extracurricular activities, 2) postsecondary education costs, 3) Student Activity Fee, and 4) summer or night school. No other money shall be deposited in the student fee fund, whether from other student fees or taxes, and the money shall be expended for the purposes for which, it was collected from the students.



S.



FEE WAIVER Students who qualify for free or reduced priced lunch under the United States Department of Agriculture child nutrition programs shall have the opportunity to waive any fees to be charged or materials required to be provided for the following:



T.



1.



Participation in extracurricular activities;



2.



Admission fees and transportation charges for spectators attending extracurricular activities at Stuart Public School home activities;



3.



Specialized equipment or specialized attire for participation in extracurricular activities;



4.



"Course project materials" unless the student elects to take the project home. The instructor must be notified of this before the project is started;



5.



Musical instruments both for participation in optional music courses that are not extracurricular activities and for participation in extracurricular activities.



PENALTIES Students who fail to pay overdue student fees may be subject to administrative penalties including, but not limited to exclusion from graduation and commencement ceremonies or related activities, exclusion from prom, withholding of the yearbook, or annual, etc. Students shall not be denied a diploma, transcript, or credit for course work completed for failure to pay student fees.



U.



FUND-RAISING Students may be required to partake in fund-raising activities in order to participate in extracurricular activities. If fund-raising is required for a particular extracurricular activity, any student participating in said activity shall be expected and required to participate equally and share equally in whatever funds are raised. 71



V.



WAIVER FORMS Forms that need to be completed in order to have fees, charges, or required materials waived, must be picked up at one of the school offices. The form must be completed and returned before this fee is due or the activity begins. (E.g., any waiver for football or volleyball must be completed and returned before the first day of practice.) Any student that qualifies for fee waivers and chooses to participate in this program should be aware that this information will be released to the appropriate departments and personnel.



W.



SEVERABILITY CLAUSE If any section or part of this policy is declared invalid or unconstitutional, the declaration will not affect the validity of constitutionality of the remaining portions.



EXCHANGE AND FOREIGN STUDENT ADMISSIONS The district may accept foreign exchange students with a waiver of tuition. Any agency or individual who wishes to request permission for an exchange student with a waiver of tuition to attend school must submit a request in writing to the superintendent before July 1 for the following school year. If the waiver of tuition is after July 15 the school board will have right to waive the July 1 deadline. A foreign exchange student must be at least 16 years of age on or before September 1 and must be less than 19 years of age as of September 1 of any school year which they will be enrolled in the school. Foreign exchange students will be held responsible to the same standards of conduct and discipline as other resident students in the school district. No foreign exchange student will be enrolled in the district until the foreign exchange student has provided the district with all records and information requested by the district. Foreign exchange students must also comply with any health requirements imposed by state or other governing laws and according to district policies. Foreign exchange students must not have graduated from high school (or an equivalent educational institution) prior to enrollment in the district. If the foreign exchange student is a senior he or she will participate in graduation ceremonies and be awarded a certificate of attendance to commemorate his or her year of study in Stuart Public School. Foreign exchange students will not be considered for major long-term honors such as valedictorian or salutatorian in class rank.
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