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Brainstorm Language for FCE Writing Application Letter Tasks Brainstorm as many of the things below as you can into the gaps Positive adjectives about yourself



Phrases to introduce positive things about yourself



Phrases to introduce negative things about yourself (but say they are not so bad)



Phrases to start a letter of application (greeting and first line)



Phrases to end a letter of application



Written by Alex Case for UsingEnglish.com © 2014



Suggested answers (alphabetical by section) Positive adjectives about yourself adaptable ambitious bilingual/ multilingual capable cheerful creative determined dynamic energetic enthusiastic experienced flexible fluent friendly/ sociable hardworking keen knowledgeable organized outgoing positive proficient reliable systematic Phrases to introduce positive things about yourself After many years of…,… As you can see from the enclosed CV/ resume,… I am a trained… I am currently… I am keen on I am particularly interested in this job due to… I am/ would be able to… I believe I am a good candidate for this job because… I have (a lot of) experience of… I have (already)… I have (good) knowledge of… I have (recently) passed…/ I have qualifications/ a qualification in… I have (substantial) training in… I have a good command of… I have a passion for… I have always been interested in… I have always wanted to… I have completed… I have detailed knowledge of… Written by Alex Case for UsingEnglish.com © 2014



I have leadership/ first aid/ good communication/… skills I have shown my ability to… by/ through… I have… abilities I think I am ideal for this job as… I’m (easily) able to… I’m an expert in… I’m good at… I’m passionate about… My ambition is to… People generally describe me as… Phrases to introduce negative things about yourself (but say they are not so bad) Although/ While I don’t have (much) (actual) experience of…,… Despite/ In spite of my lack of… Unfortunately,… However,… Phrases to start a letter of application (greeting and first line) Dear Sir or Madam/ Dear Mr/ Ms + family name I am writing to apply for the position of… which I saw advertised… Phrases to end a letter of application I am available for interview and employment at any time. If you need any more details, please do not hesitate to contact me. I look forward to hearing from you soon. Yours sincerely/ Yours faithfully/ Sincerely yours How would you organize that letter? Practice 1. Choose a job and dictate a letter of application without saying the name of the job until your partner guesses what you are applying for. As in the exam, you don’t have to stick to things which are really true about your own skills, experience, etc. 2. Choose one of the phrases above and try to find statements that you can both agree with, e.g. “I have a lot of experience of reading English emails”. Do the same with as many of the phrases above as you can, then ask your teacher about any you couldn’t use.



Written by Alex Case for UsingEnglish.com © 2014
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I believe I am a good candidate for this job becauseâ€¦ ... I have (good) knowledge ofâ€¦ ... with, e.g. â€œI have a lot of experience of reading English emailsâ€�. Do the ... 
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English language exams, including FCE. Studying English (including self-study). Using English. Work. Arts and media. Daily routine. Food and ...
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Organise the letter or email well. Have consistent formality. Minimise mistakes in grammar, vocabulary, spelling and punctuation. Include high-level language. Reach the word limit. Finish in 40 minutes. What should you do when you first open the writ
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Cambridge First Certificate Writing Part Two. Brainstorm words into the categories below that can be used to describe things that you might have to review in FCE Writing. Only write down the words which are new to you and so your partner has to expla
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______ present he is taking a sabbatical. 25.At ______ moment, the earthquake struck. 26.I go to the gym at least once ______ week. 27.I have my hair cut once ...
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stage, ending/ summarizing the deciding stage, or reporting back to the examiner. Some phrases have more than one word below so can go in more than one ...
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FCE Speaking Part Three Key Words Game. Do the stages below in the order that your teacher tells you. - Do an FCE Speaking Three task, using as many of the ...
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boxes below and write notes in each place. Name. Topic. Present. Past .... Do you prefer to spend time on your own or with other people? Do you like going to ...
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Multiple choice. As in the FCE Use of English paper, only one of the four options below is correct each time. Check your answers with your teacher and then ...














[image: alt]





FCE (First Certificate in English) Listening Tactics - UsingEnglish.com 

Answers which have exactly the same meaning as the words which are in the recording should also get a mark. 2. In Part One, the questions are also read out.
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Cambridge First Certificate (FCE) Writing- Guided Answer Sheet. Instructions. Please sit down with just a pen and watch or stopwatch, and with the required time ...
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Your college newspaper wants you to write a review of a foreign TV series which has been popular in your country. You should include information on the ...
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Game 1: Key Words in Business Writing- Word Formation Card Game .... Due to the number of enquiries about last year's special edition, we have decided to.
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Roll the dice twice. The first roll will decide which topic below and the second roll will decide the time you will talk about, e.g. future work if you throw a three and then a six. Your partner will make that into a question which you should answer,
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How can you improve your FCE score and English level more generally outside class? Discuss the things that you decided ... Reading for pleasure, e.g. fiction written for native English speakers. 4. Reading graded ... Looking back on an old piece of w
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yourself in English in your business life? ... How can you start and end your business emails? ... Meet someone you've had previous contact with but never met.
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Could you use similar English phrases in your business life? How could you respond? How can you start and end your business emails? How about reports?
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This is not a precise analogy butâ€¦ â€¢ I would defineâ€¦. asâ€¦./ I am usingâ€¦ to meanâ€¦ â€¢ â€¦ is usually defined asâ€¦ â€¢ In other words,â€¦/ i.e./ To put it another way,â€¦
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has been geting a lot of newspaper coverage recently. ... Match the rules under the fold to the sections above, and use that to help check your answers.
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Look at the answer to this task below and say what you think is good and ... Also replace as many words and expressions as you can in the following email and then ... Could you possibly put the PowerPoint and handouts up on the company.














[image: alt]





IELTS Academic Writing- Spelling Rules - Using English 

has been geting a lot of newspaper coverage recently. ... Match the rules under the fold to the sections above, and use that to help check your answers.














[image: alt]





BULATS Writing Part One Rephrasing - Using English 

Write a brief email: ... Write an email to Melanie saying that you'd like to be introduced to the guests. Things to include: ... disruption in the underground service.
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CERTIFICATE PROGRAMME IN FUNCTIONAL ENGLISH (CFE) 

CERTIFICATE PROGRAMME IN FUNCTIONAL. ENGLISH (CFE). Term-End Examination. June, 2016. BEG-006 : JOINING THE WORKFORCE. Time : 3 hours.
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Using English Information in Non-English Web Search 

The leading web search engines have spent a decade building highly specialized ..... This yields the optimization problem from step (3) of Figure 2. Qin et al.
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Business English- Phone Conversation Completion - Using English 

Can I speak to someone from your marketing department? My name isâ€¦ I sent you an email last week aboutâ€¦ Can you talk? ... I've been trying to phone her all day but I can never get through. Actually ... What's the best way of contacting you?
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