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Quick Reference for Responding to a FOIA Request after July 1, 2015 What is a public record? (MCL 15.232) • a writing prepared, owned, used, in the possession of, or retained by a public body in the performance of an official function, from the time it is created. • Public records do not include computer software. • Public records are categorized either as exempt or nonexempt. o Exempt = public body is not compelled to release the record o Nonexempt = public body must release the record



Initial Response – Within 5 Business Days Business days = consecutive weekdays, other than Saturdays, Sundays or legal holidays, regardless of when the particular public body is open for public business Ways to respond: • grant the request; • issue a written denial notice; • grant the request in part and deny it in part; or • issue notice that extends the response time for no more than 10 business days. If the public body claims this extension, it must respond by granting or denying the request within 15 business days of receiving the initial request



What information is exempt from disclosure? • See MCL 15.243 for statutory description of exempt materials. • Common examples include information that is: o of a personal nature if disclosure would constitute a clearly unwarranted invasion of privacy o protected from disclosure by statute, such as FERPA or HIPPA o internal communications of an advisory nature, that aren’t purely factual, and are preliminary to a policy being enacted or some sort of action being taken o is subject to attorney-client privilege



Denials (MCL 15.235) Failure to respond constitutes a denial if: • the late response was willful or intentional, or • the request either o included language within the first 250 words that conveyed a request for information or o included the words or recognizable misspellings of "freedom of information", "information", "FOIA", "copy", or appropriate legal code on the front of an envelope or in the subject line of an email, letter, or fax.



What types of information must be disclosed? • Public records that are not exempt • In the past, this has included: board minutes, sports equipment purchase orders, emails between school district employees concerning discipline of a student, copies of RFP’s, and much more. Online Materials If the requested materials are online, and the FOIA coordinator knows, the public body must notify the requestor with the specific web address where the information can be found. The requestor then has the option to pay for copies of that information that is otherwise available online.



Requests can be denied when they: • are simply too vague or ambiguous • seek exempt information • seek public records that do not exist Denials should include: • an explanation of why the request is denied • the requestor’s rights to either appeal to the public body or seek judicial review of the denial, and • a notice of the right to receive attorney’s fees and damages if the judicial review finds that the disclosure of records was improperly denied.



MASB Legal Services provides legal education and information as a general service to MASB members. The information provided here does not establish an attorney client relationship. Additionally, the information provided should not be interpreted or used as a substitute for a legal opinion from retained legal counsel. Before making legal decisions, school boards and administrators should consult with their retained legal counsel.



FOIA Fee Quick Reference Sheet FOIA Fee Formula Labor Costs + Cost of Media/Paper + Cost of Mailing _ Discounts



$ Maximum Total Fee



Discounts Request may be fulfilled without charge or reduced charge if: • the public body determines that such a reduction is in the public interest, • the requestor is indigent and receiving public assistance, or • the requestor is a nonprofit organization that does certain activities on behalf of people with disabilities



Labor Costs Actual cost of labor of employees searching for, locating, examining, separating exempt and non-exempt material, redacting material • Hourly wage of lowest-paid employee who is capable of the work, regardless of who actually does the work • Charge in 15 minute increments, rounded down If a non-employee separates exempt and non-exempt material or does the redaction: • Maximum labor cost for those outsourced tasks = 6 times the state minimum wage • No charge allowed if redacted version already exists Fringe benefit and overtime costs can be added • Up to 50% to the applicable labor charge to cover the cost of fringe benefits associated with that labor • Overtime can only be included if “overtime is specifically stipulated” by the requestor Detailed itemization of charges must be provided to requestor Costs of Media/Paper & Mailing Media = Paper and other materials • If requestor stipulates nonpaper and the district has the technological capacity to comply, it must provide nonpaper. • If there is a cost associated with producing such a record, the “actual and most reasonably economical cost” of the media may be charged. • If paper is provided, the “actual total incremental cost” of the copies may be charged. • Limits – no more than 10 cents/sheet, utilizing double-sided printing if economical and available If materials are mailed, then send in a “reasonably economical and justifiable manner” • No charge for expedited mail or insurance unless stipulated by requestor Detailed itemization of charges must be provided to requestor



Deposits from Requestors 50/50 Rule – If the cost is estimated to be over $50, the public body may charge a maximum deposit that is half of the total estimated fee. Requestors with a history of nonpayment • If the public body has not been paid the costs of previous FOIA requests, it may require the requestor to make a 100% deposit before it begins fulfilling the request. See MCL 15. 234(11)-(13) for more details. Detailed itemization of the estimate must be provided to the requestor MASB Legal Services provides legal education and information as a general service to MASB members. The information provided here does not establish an attorney client relationship. Additionally, the information provided should not be interpreted or used as a substitute for a legal opinion from retained legal counsel. Before making legal decisions, school boards and administrators should consult with their retained legal counsel.



























[image: FOIA Fee Form.pdf]
FOIA Fee Form.pdf












[image: FOIA Fee Form.pdf]
FOIA Fee Form.pdf












[image: APS FOIA Procedure & Guidelines.pdf]
APS FOIA Procedure & Guidelines.pdf












[image: IRS FOIA Guide -]
IRS FOIA Guide -












[image: FCC-FOIA-DDOS2.pdf]
FCC-FOIA-DDOS2.pdf












[image: FOIA Request Policies and Procedures.pdf]
FOIA Request Policies and Procedures.pdf












[image: APS FOIA Procedure & Guidelines.pdf]
APS FOIA Procedure & Guidelines.pdf












[image: USAF FOIA detail & expedite justification.pdf]
USAF FOIA detail & expedite justification.pdf












[image: Responsive Docs - FOIA Request.pdf]
Responsive Docs - FOIA Request.pdf












[image: Holland Sentinel FOIA request.pdf]
Holland Sentinel FOIA request.pdf












[image: Freedom of Information Act 2000 (FOIA) Decision notice - ICO]
Freedom of Information Act 2000 (FOIA) Decision notice - ICO












[image: ICE FOIA Response for 2015-ICFO-01787.pdf]
ICE FOIA Response for 2015-ICFO-01787.pdf












[image: #08 08-15-2010 OUTSIDER FOIA request regarding Joe Warren ...]
#08 08-15-2010 OUTSIDER FOIA request regarding Joe Warren ...












[image: FOIA response 8-29-14.pdf]
FOIA response 8-29-14.pdf












[image: AILAvDHS CBP ORT FOIA 12-20-16.pdf]
AILAvDHS CBP ORT FOIA 12-20-16.pdf












[image: FOIA-30-State-Freedom-House-2009-23.pdf]
FOIA-30-State-Freedom-House-2009-23.pdf












[image: FOIA 2017-655 (Cameron) - Response Letter.pdf]
FOIA 2017-655 (Cameron) - Response Letter.pdf












[image: FOIA 2017-655 (Cameron) - Responsive Records (FOR RELEASE).pdf]
FOIA 2017-655 (Cameron) - Responsive Records (FOR RELEASE).pdf















FOIA Process.pdf






an explanation of why the request is denied. â€¢ the requestor's rights to either ... fringe benefits associated with that labor. â€¢ Overtime can only be ... 234(11)-(13) for more details. Detailed itemization of the estimate must be provided to the requestor. Page 2 of 2. FOIA Process.pdf. FOIA Process.pdf. Open. Extract. Open with. 






 Download PDF 



















 277KB Sizes
 0 Downloads
 204 Views








 Report























Recommend Documents







[image: alt]





FOIA Fee Form.pdf 

Record available on website but copy nonetheless requested: â–¡Yes â–¡No. Labor Costs. Item Description2 Hourly Rate3. Fringe. Benefit %4. Overtime. Rate5.














[image: alt]





FOIA Fee Form.pdf 

Whoops! There was a problem loading more pages. Retrying... FOIA Fee Form.pdf. FOIA Fee Form.pdf. Open. Extract. Open with. Sign In. Main menu. Displaying ...














[image: alt]





APS FOIA Procedure & Guidelines.pdf 

purposes of these Procedures and Guidelines, terms have the same meaning as defined. in the FOIA. A complete copy of the FOIA is available on the Michigan ...














[image: alt]





IRS FOIA Guide - 

identity if the request involves the tax records of an individual or a business. In this ..... formula, process, or device that is used for making, preparing, compounding or .... Investigation, which pertain to foreign intelligence, counterintelligen














[image: alt]





FCC-FOIA-DDOS2.pdf 

Under the act, â€œdamageâ€� is defined as â€œany impairment to the integrity or availability of data, a program, a. system, or information.â€� The Sixth Circuit Court of ...














[image: alt]





FOIA Request Policies and Procedures.pdf 

One of the following forms of identification must be presented, or a photocopy thereof must. be provided, before any person is allowed to inspect any records or receive copies of any. records: press identification identifying requester as a represent














[image: alt]





APS FOIA Procedure & Guidelines.pdf 

technology infrastructure, shall not do so. A person may request a certified copy of a public record. B. Explanation of Written Responses. The School District will ...














[image: alt]





USAF FOIA detail & expedite justification.pdf 

Oregon Health Sciences University and Oregon State University. The requested. information will be provided them for continued research to accept or challenge ...














[image: alt]





Responsive Docs - FOIA Request.pdf 

Sign in. Page. 1. /. 4. Loadingâ€¦ ... Responsive Docs - FOIA Request.pdf. Responsive ... Sign In. Main menu. Displaying Responsive Docs - FOIA Request.pdf.














[image: alt]





Holland Sentinel FOIA request.pdf 

Download. Connect more apps... Try one of the apps below to open or edit this item. Holland Sentinel FOIA request.pdf. Holland Sentinel FOIA request.pdf. Open.














[image: alt]





Freedom of Information Act 2000 (FOIA) Decision notice - ICO 

Sep 17, 2014 - a change in volume of the relevant service. 13. The Trust has argued that disclosure would be likely to prejudice both its own commercial ...














[image: alt]





ICE FOIA Response for 2015-ICFO-01787.pdf 

6 CFR Â§ 5.11(d)(4). Page 2 of 2. ICE FOIA Response for 2015-ICFO-01787.pdf. ICE FOIA Response for 2015-ICFO-01787.pdf. Open. Extract. Open with. Sign In.














[image: alt]





#08 08-15-2010 OUTSIDER FOIA request regarding Joe Warren ... 

#08 08-15-2010 OUTSIDER FOIA request regarding Joe Warren Asst. DA of Liberty County Texas.pdf. #08 08-15-2010 OUTSIDER FOIA request regarding Joe ...














[image: alt]





FOIA response 8-29-14.pdf 

Communications. between a public body and an attorney or auditor representing the public body that would not be subject to discovery. in litigation are exempt from disclosure. 51LCS 140/7(1)(m). You have a right to have the District's response to you














[image: alt]





AILAvDHS CBP ORT FOIA 12-20-16.pdf 

Dec 20, 2016 - Page 2 of 24. 2. 4817-9456-3646.1. AILA seeks declaratory, injunctive, and other appropriate relief in view of Defendants' unlawful. withholding of these documents. 2. Plaintiff AILA is a voluntary bar association of more than 14,000 a














[image: alt]





FOIA-30-State-Freedom-House-2009-23.pdf 

There was a problem previewing this document. Retrying... Download. Connect more apps... Try one of the apps below to open or edit this item.














[image: alt]





FOIA 2017-655 (Cameron) - Response Letter.pdf 

Jul 19, 2017 - Page 3 of 5. FOIA 2017-655 (Cameron) - Response Letter.pdf. FOIA 2017-655 (Cameron) - Response Letter.pdf. Open. Extract. Open with.














[image: alt]





FOIA 2017-655 (Cameron) - Responsive Records (FOR RELEASE).pdf 

From: Kevin Holmes. Sent: Tuesday, May 09, 2017 2:41 PM. To: Timothy Strachan ; Nicholas Degani ;.


























×
Report FOIA Process.pdf





Your name




Email




Reason
-Select Reason-
Pornographic
Defamatory
Illegal/Unlawful
Spam
Other Terms Of Service Violation
File a copyright complaint





Description















Close
Save changes















×
Sign In






Email




Password







 Remember Password 
Forgot Password?




Sign In



















Information

	About Us
	Privacy Policy
	Terms and Service
	Copyright
	Contact Us





Follow us

	

 Facebook


	

 Twitter


	

 Google Plus







Newsletter























Copyright © 2024 P.PDFKUL.COM. All rights reserved.
















