









	
 Home

	 Add Document
	 Sign In
	 Create An Account














[image: PDFKUL.COM]






































	
 Viewer

	
 Transcript













Guidance Counselor Reports: Building Principal, Assistant Principal of Curriculum and Assessment Terms of Employment: Regular school year plus three additional weeks. General Description: The high school counselor is a professional person who is important to all people interested in individualizing the education of students to meet their unique needs. The guidance counselor will therefore spend much time with students individually and in small groups, exploring their personal interests and abilities. Together with information gathered through testing programs, information files, and other records, the counselor can then work with students, parent’s teachers, and other community resources to maximize the results of the student’s efforts to mature educationally, physically, and emotionally. The counselor should be an emotionally mature person capable of functioning in relatively unstructured situations. He/she must be able to make sound judgments and be able to work with the diverse students that the district serves. Qualifications: Must have a valid Illinois professional educator license. A minimum two to four years of recent and proven successful experience in counseling at the secondary level is required. A Master degree from an accredited college or university is required. Essential Functions and Responsibilities: 1. Counsel with students individually and in groups. 2. Gather and disseminate information relating to educational and vocational planning. 3. Administer and interpret tests, both in large groups, such as with placement an achievement tests, and individually when additional information seems desirable. Such interpretation will be conducted in a professional manner, attempting to give a clear and accurate picture as possible. 4. Regularly make efforts to consult with teachers, parents, and other agencies that have need for relevant information, and are in a position to help the student(s) in their development. 5. Make every effort to find appropriate persons or agencies to which students may be referred when it is apparent that the needs of the student require assistance beyond the scope of the counseling services. 6. Assist the assistant principal in registration and student scheduling, including changing schedules and other class adjustments. 7. Cooperate with other school personnel in providing special placement and programs where needed. This will include participation in case conferences regarding placement in Special Education as well as other individualized programs. 8. Maintain records, complete individual and committee work, attend conferences and college visitations, and engage in research pertinent to the counseling activities. 9. Take all necessary and reasonable precautions to protect students, equipment, materials and facilities. 10. Performs other professional responsibilities necessary for the maintenance of the school’s educational environment. 11. Other duties as assigned by the building principal or his/her designee. 5/17
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