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ZENREACH



How to Customize Your Portal



© 2017 Zenreach. Proprietary & Confidential.



STEP 1



Click on ‘Hotspot’ on your dashboard then click ‘Edit’



Click on ‘Edit’
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STEP 2



Choose your Default Settings



The default settings popup screens will appear the first time you edit your Hotspot Portal
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STEP 3



Choose your Login Types
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STEP 4



Choose your Styling
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STEP 5



Upload your Logo



Save your Default Settings by clicking ‘Finished’
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STEP 6



You can customize your Portal in 3 areas Build Theme Settings
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STEP 7



Build: Customizing Components



Edit the ‘Landing’



Add additional messaging



Add additional text boxes or images
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STEP 8



Build: Customizing Components



Edit the ‘Login Selection’



Change login types/ methods
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STEP 9



Build: Customizing Components



Edit the ‘Online’



Update social media



© 2017 Zenreach. Proprietary & Confidential.



STEP 10



Theme: Style your Portal



© 2017 Zenreach. Proprietary & Confidential.



STEP 11



Theme: Style your Portal



Update fonts
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STEP 12



Theme: Style your Portal



Update buttons and form fields
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STEP 13



Theme: Style your Portal



Update a background image or color
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STEP 14



Settings: Administrative Changes Update the label(s) of incoming emails



Add website redirect



Update the language of the terms of service
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STEP 15



Device Preview: Check out how your customers will see your Portal!
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STEP 16



Press ‘Save’ and then exit
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ZENREACH



Questions? Email us at [email protected].
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