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INTERNATIONAL INSTITUTE OF TROPICAL AGRICULTURE (IITA) JOB OPENING ANNOUNCEMENT INTERNAL & EXTERNAL ADVERTISEMENT Ref. IITA-HR-NRS2016-002



Position Title: Project Administrator



Location: Ibadan



Recruitment Type: National (2-year renewable contract)



Date Posted: 6th January 2016



Closing Date: 20th January 2016



The International Institute of Tropical Agriculture seeks suitable Nigerian Nationals for the position below at the Institute’s Headquarters, Ibadan. Position



Project Administrator (Ibadan)



2 year renewable contract



Duties



Successful candidate will among other things perform the following duties:



Qualification, Experience and Skills Qualification 



MA or M.Sc Degree in Management, Business Administration, Biological Sciences, Social Sciences or related field.



 Assist the Project Manager in ensuring that activities are completed on time, within budget and meet quality standards. This will include developing and implementing plans for monitoring project progress as well as scheduling project meetings.



Experience



 Establish and maintain project management information system.



A minimum of Eight (8) years’ experience in a similar position.



 Develop and maintain plans to support the project including analyses of tasks, schedules, and resources needed.



Skills  Project management qualification (e.g. Prince 2



 Monitor project adherence to the funding requirements.



or Microsoft Project) and



 Track expenditures and report monthly on the status of the project budget.



management skills.



 Plan for resources needed to support project implementation and assist with procurement



demonstrated project



 Experience in working with governments, multilateral and bilateral



of required items in consultation with IITA's Supply Chain department.  Assist the project in technical and financial reporting to the donor.  Manage project support team members.  Manage the project office and ensure efficient travel and other arrangements for project meetings and workshops.  Any other duties as may be assigned by the supervisor.



development agencies and civil society organizations.  Experience with budget preparation and monitoring, and project activity monitoring.  Experience in supervising support teams Personal Qualities:



 Ability to meet tight deadlines for various activities.  Ability to prioritize work and handle multiple tasks, paying keen attention to detail.  Excellent spoken and written communication skills in English (French language ability will be an added advantage).  Ability to work in a multidisciplinary, multiinstitutional, and multicultural environment.  Excellent interpersonal skills and conversance with social networking tools.



REMUNERATION: We offer highly competitive salary with equally attractive fringe benefits and excellent working conditions in a pleasant campus environment. METHOD OF APPLICATION: Interested applicants should forward their applications with detailed curriculum vitae saved with their names in Microsoft word format to IITA website: http://www.iita.org/careers no later than Two Weeks from the date of this publication. The application must include the names and e-mail addresses of three professional referees which must include either the Head of applicant’s current or previous organization or applicant’s direct Supervisor/Superior officer at work and evidence of current remuneration package. IITA is an equal opportunity employer and particularly welcomes applications from female candidates.



























[image: (IITA) JOB OPENING ANNOUNCEMENT INTERNAL & EXTERNAL ...]
(IITA) JOB OPENING ANNOUNCEMENT INTERNAL & EXTERNAL ...












[image: job opening announcement - IITA]
job opening announcement - IITA












[image: Head of Internal Audit - IITA]
Head of Internal Audit - IITA












[image: Job Announcement GroundsWorker.pdf - CalOpps]
Job Announcement GroundsWorker.pdf - CalOpps












[image: job announcement - Photos]
job announcement - Photos












[image: job announcement - Photos]
job announcement - Photos












[image: job announcement - Photos]
job announcement - Photos












[image: job announcement -]
job announcement -












[image: job announcement -]
job announcement -












[image: External Announcement AARP Community ... - Constant Contact]
External Announcement AARP Community ... - Constant Contact












[image: JOB ANNOUNCEMENT Executive Director South ... -]
JOB ANNOUNCEMENT Executive Director South ... -












[image: Job Announcement - Center for Development Research (ZEF)]
Job Announcement - Center for Development Research (ZEF)












[image: JOB ANNOUNCEMENT Organization Description ... -]
JOB ANNOUNCEMENT Organization Description ... -












[image: 2015 SC Job Announcement-Position Description - FINAL.pdf ...]
2015 SC Job Announcement-Position Description - FINAL.pdf ...












[image: Job Announcement Position: Fundraising Intern ... -]
Job Announcement Position: Fundraising Intern ... -












[image: SBS Vacancy Announcement: MBA Program Administrator JOB ...]
SBS Vacancy Announcement: MBA Program Administrator JOB ...















(IITA) JOB OPENING ANNOUNCEMENT INTERNAL & EXTERNAL ...






Jan 6, 2016 - Assist the Project Manager in ensuring that activities are completed ... development agencies and civil society ... Interested applicants should forward their applications with detailed curriculum vitae saved with their names in ... 






 Download PDF 



















 456KB Sizes
 0 Downloads
 322 Views








 Report























Recommend Documents







[image: alt]





(IITA) JOB OPENING ANNOUNCEMENT INTERNAL & EXTERNAL ... 

Jan 6, 2016 - ADVERTISEMENT. Ref. IITA-HR-NRS2016-002. Position Title: Project Administrator. Location: Ibadan. Recruitment Type: National (2-year ...














[image: alt]





job opening announcement - IITA 

Feb 15, 2016 - Recruitment Type: National (2-year renewable contract). Date Posted: ... of key staple foods. HarvestPlus is a joint venture between two CGIAR.














[image: alt]





Head of Internal Audit - IITA 

May 10, 2016 - IITA is one of the world's leading research partners in finding solutions for hunger, ... expanding Business Incubation Platform (BIP). ... Monitor implementation by management of all recommendations made by the Internal Audit ... The 














[image: alt]





Job Announcement GroundsWorker.pdf - CalOpps 

approximately 14,000 residents live in a 4.8 square mile area, although we serve as the center for a larger unincorporated. Mill Valley area with more than ...














[image: alt]





job announcement - Photos 

Nov 14, 2014 - Director of Programming and Training (DPT) ... away from home residence and requires a great degree of energy, flexibility, professionalism ...














[image: alt]





job announcement - Photos 

Nov 28, 2014 - including technical language and support, cross culture training and ... communication skills in both French and English / proficient level in.














[image: alt]





job announcement - Photos 

Nov 14, 2014 - Temporary Contract (Four months period: April- Sept. ... including technical language and support, cross culture training and support to Peace ...














[image: alt]





job announcement - 

Jan 18, 2017 - Serve as the principal advisor on the creation of the Membership Departments ... Coordinates the financial and budgetary activity of the Membership ... human relations skills, analytical and organization management skills.














[image: alt]





job announcement - 

About 'U.S.A International School'. U.S.A International School was established in 2001 and currently, there are four locations in. Cambodia-Phnom Penh, Siam ...














[image: alt]





External Announcement AARP Community ... - Constant Contact 

Jun 30, 2017 - o Creating intergenerational playgrounds o Installing traffic calming measures, like circles, street trees, crosswalk enhancements, etc. o Supporting volunteer driving programs o Projects to improve housing that supports people to age 














[image: alt]





JOB ANNOUNCEMENT Executive Director South ... - 

At least 7 years of combined experience in senior management positions in nonprofits or governmental agencies ... (including, if possible, accounting software).














[image: alt]





Job Announcement - Center for Development Research (ZEF) 

To develop gender-sensitive extension methods and information material; ... To support capacity building for partners and relevant stakeholders like local decision makers ... Application deadline is January 21 or until position is filled.














[image: alt]





JOB ANNOUNCEMENT Organization Description ... - 

Deadline: Monday, June 1, 2009 at 5:00 pm. Title: Field Organizer/ Collective Bargaining Program Coordinator. Type: Full time, 40+ hours per week, min. one ...














[image: alt]





2015 SC Job Announcement-Position Description - FINAL.pdf ... 

... of a suite of contract and grant-funded community. stewardship projects, including managing volunteers and volunteer events, database management, and the.














[image: alt]





Job Announcement Position: Fundraising Intern ... - 

Planning and organizing fundraising events. â€¢ Developing Encite's database of fundraising prospects and donors. Criteria for Ideal Candidate. â€¢ Intern must be ...














[image: alt]





SBS Vacancy Announcement: MBA Program Administrator JOB ... 

SBS Vacancy Announcement: MBA Program Administrator. JOB PURPOSE ... Proficiency with relevant office computer applications to maintain databases ...


























×
Report (IITA) JOB OPENING ANNOUNCEMENT INTERNAL & EXTERNAL ...





Your name




Email




Reason
-Select Reason-
Pornographic
Defamatory
Illegal/Unlawful
Spam
Other Terms Of Service Violation
File a copyright complaint





Description















Close
Save changes















×
Sign In






Email




Password







 Remember Password 
Forgot Password?




Sign In



















Information

	About Us
	Privacy Policy
	Terms and Service
	Copyright
	Contact Us





Follow us

	

 Facebook


	

 Twitter


	

 Google Plus







Newsletter























Copyright © 2024 P.PDFKUL.COM. All rights reserved.
















