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भारतीय प्रौद्योगिकी संस्थान पटना INDIAN INSTITUTE OF TECHNOLOGY PATNA Bihta, Patna - 801103 www.iitp.ac.in



VACANCIES IN ADMINISTRATIVE, SERVICES AND TECHNICAL CADRE Advt. No. IITP/RECT/002/2016



Date: 17/08/2016



Indian Institute of Technology Patna, an Institute of national importance, is looking for suitable Indian Nationals for appointment for the following posts against SI. No. 2-15 on contract for a term of 3 Years (likely to be confirmed, subject to noteworthy performance). The appointment for the post of Registrar (against Sl.No. 1) will be on regular basis with 1 year probation. Sl. Department/ No. Section



No. of vacancies



Name of Post(s)



Total



Pay Bands with Grade Pay



Max. Age Limit



ST SC OBC UR



1.



Admin.



Registrar



-



-



-



1



1



PB-4 with GP 10,000/-



55



2.



Admin.



Deputy Registrar



-



-



-



1



1



PB–3 with GP 7,600/-



50



3.



IWD



Superintending Engineer



-



-



-



1



1



PB–3 with GP 7,600/-



55



4.



IWD



Executive Engineer



-



-



-



2



2



PB–3 with GP 6,600/-



50



5.



IWD



Assistant Engineer



-



-



-



2



2



PB–3 with GP 5,400/-



40



6.



IH



Medical Officer



-



-



-



1



1



PB–3 with GP 5,400/-



40



7.



Admin.



Security Officer



-



-



-



1



1



PB–3 with GP 5,400/-



40



8.



Admin.



Assistant Registrar



-



1



2



1



4



PB–3 with GP 5,400/-



40



9.



TPC



Training and Placement Officer



-



-



-



1



1



PB–3 with GP 5,400/-



40



10.



CC



Senior Technical Superintendent



-



-



-



1



1



PB–2 with GP 4,800/-



35



11.



Admin.



Audit/Accounts Officer



-



-



-



1



1



PB–2 with GP 4,600/-



35



3



4



-



15



22



PB–2 with GP 4,200/-



32



-



1



1



2



4



PB–2 with GP 4,200/-



32



-



1



1



2



4



PB–1 with GP 2,000/-



27



-



-



-



1 -



1 47



PB–1 with GP 2,000/-



27



12. Departments Junior Technical Superintendent 13.



Admin.



Junior Superintendent



14. Departments Junior Mechanic/ Technician 15.



GH



Junior Assistant * Total



* Reserved for woman candidate



Abbreviations used: Admin. – Administration, Tech.-Technical, IWD- Institute Works Department, IHInstitute Hospital, CC- Computer Centre, TPC- Training and Placement Cell, GH-Girls’ Hostel



PLEASE DOWNLOAD THE APPLICATION FORM ALONGWITH THIS ADVERTISEMENT The Institute follows reservation policy as per GoI norms. Upper Age limit, qualification and experience for each post will be considered as on last date of submission of application form (i.e. 19/09/2016). Relaxation in age will be given to eligible candidates as per GoI norms. Regular employees of IITs who are educationally qualified and otherwise eligible can be considered for the recruitment up to a maximum of 50 years of age.
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The qualifications & experience for the above post(s) are as under:Post Code 01 Essential



Desirable



Post Code 02 Essential



Desirable



Post Code 03 Essential



Desirable



Post Code 04 Essential



.



Registrar-01 (PB-4 Rs. 37400-67000 GP Rs. 10,000/-) A postgraduate degree in any discipline with at least 55% marks or its equivalent grade ‘B’ in the UGC 7 points scale from a recognized University/Institute. i) At least 15 years’ experience as Assistant Professor in the AGP of Rs. 7000/and above or with 8 years of service in the AGP of Rs. 8000/- and above including as Associate Professor along with experience in educational administration OR ii) Comparable experience in research establishment and / or other institutions of higher education. OR iii) 15 years of administrative experience, of which 8 years shall be as Deputy Registrar or equivalent. i) ii)



Qualification in area of Management /Engineering / Law. Experience in handling computerized administration / legal / financial / establishment matters. iii) Experience in Engineering/Technical Institute of National Importance like IITs/IISER/IISc/NIT and similar Govt. institutions. Deputy Registrar-01 (PB-3 Rs. 15600-39100 GP Rs. 7,600/-) A postgraduate degree with at least 55% marks or its equivalent grade ‘B’ in the UGC 7 point scale; along with minimum 5 years of administrative experience as Assistant Registrar or in an equivalent post with Grade Pay Rs. 5400/- and demonstrated ability to supervise computerized administration. Applicants may be required to demonstrate knowledge of computer office applications, government rules and practices (FR, SR, GFR, CCS rules etc.) and academic administration. Experience in Engineering/Technical Institute of National Importance like IITs/IISER/IISc/NITs and similar Govt. institutions. Superintending Engineer (Civil)-01 (PB-3 Rs. 15600-39100 GP Rs. 7,600/-) First Class BE/ B.Tech.in Civil Engineering with 10 years’ experience out of which 5 years as Executive Engineer or equivalent OR First Class ME/ M.Tech. Civil/construction management or equivalent with 8 years’ experience of which 3 years as Executive Engineer or equivalent. Applicants should have demonstrated ability in construction and design, planning and execution of capital works including preparation of estimates and tender documents, maintenance of township including water supply, roads, drainage systems etc. i) Experience of coordinating with multidisciplinary design consultants and construction teams on a large projects costing above Rs. 150 crores. ii) Knowledge of CPWD working procedures. iii) Working Knowledge of computer applications related to office work and project management. iv) Experience in quality control for four years. v) Experience in Engineering/Technical Institute of National Importance like IITs/IISER/IISc/NITs and similar Govt. institutions. Executive Engineer (Electrical-01, Civil-01) (PB-3 Rs. 15600-39100 GP Rs. 6,600/-) Possessing Degree in Electrical/Civil Engineering from a recognised/Institute/University. Assistant Engineers (Electrical/Civil) who were selected through UPSC exam and have minimum experience of 3 years OR Assistant Engineers (Electrical/Civil)/equivalent position holders, with minimum experience of 8 years.



.



.



.
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Desirable



Post Code 05 Essential



Desirable



Post Code 06 Essential



Desirable



Post Code 07 Essential Desirable



Post Code 08 Essential



Desirable



Post Code 09 Essential



.



i)



Experience of coordinating with multidisciplinary design consultants and construction teams on a large projects costing above Rs. 60 crores. ii) Knowledge of CPWD working procedures. iii) Working Knowledge of computer applications related to office work and project management. iv) Experience in quality control for two years. v) For Executive Engineer (Electrical), preference will be given to candidates having experience in (a) installation and maintenance of HVAC system (b) installation and maintenance of lifts. Assistant Engineer (Electrical-01, Civil-01) (PB-3 Rs. 15600-39100 GP Rs. 5,400/-) (i) Degree or Diploma in Electrical/Civil Engineering. (ii) At Least 3 years experience for Degree holders and 8 years for Diploma holders (iii) For Assistant Engineer (Electrical), experience in (a) installation and maintenance of HVAC system (b) installation and maintenance of lifts. (iv) For Assistant Engineer (Civil), applicants should have demonstrated ability in construction and design, planning and execution of capital works including preparation of estimates and tender documents, maintenance of township including water supply, roads, drainage systems etc. a. Knowledge of CPWD working procedures. b. Working Knowledge of computer applications related to office work and project management. Medical Officer-01 (PB-3 Rs. 15600-39100 GP Rs. 5,400/-) M.B.B.S degree with a minimum of 55% marks or equivalent grade point average, from a Medical Council of India (MCI) recognized university / Institute with relevant experience of three years after the degree in a large multi speciality hospital set up. PG qualification (MD/Diploma) in Gynaecology / Paediatrics / Medicine / Psychiatry / Tuberculosis and Chest diseases. Security Officer-01 (PB-3 Rs. 15600-39100 GP Rs. 5,400/-) Graduate with 8 years experience in Supervisory grade plus Military/NCC/FF training and able to ride light vehicle/Motor cycle and handle arms. Experience of working in residential institutional campus, electronic surveillance, computer system for information processing and retrieval. Ex-servicemen would be preferred. Experience in Engineering /Technical Institute of National Importance like IITs/IISER/IISc/NIT and similar Govt. Institutions. Assistant Registrar-04 (PB-3 Rs. 15600-39100 GP Rs. 5,400/-) A postgraduate degree with minimum of 55% marks or its equivalent with relevant experience of five years in PB-2 Rs. 9300-34800 with GP of Rs. 4,200/- or equivalent in government departments/IITs/universities/ educational and research institute. Applicants must have demonstrated ability to supervise computerized administration. Applicants may be required to demonstrate knowledge of computer office applications, government rules and practices (FR, SR, GFR, CCS rules etc.) and academic administration. Experience in Engineering/Technical Institute of National Importance like IITs/IISER/IISc/NITs and similar Govt. institutions.



Training and Placement Officer-01(PB-3 Rs. 15600-39100 GP Rs. 5,400/-) B.Tech. / B.E. / Master's degree in any discipline / M.B.A. or equivalent degree from reputed institute/university with a minimum of 55% marks or equivalent grade point average with relevant experience of six years after the qualifying degree out of which one year should be in a post with GP of Rs. 4800 and above or equivalent, handling recruitment or placement.



.



.



.
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Desirable



Candidates working in MNCs/reputed government organizations will be preferred.



Post Code 10 Essential



Senior Technical Superintendent (CC)-01 (PB-2 Rs. 9300-34800 GP Rs. 4,800/-) B.Tech./B.E. (Computer Science Engineering/ Information Technology/ Electronics and Communication Engineering) with 03 years of experience in PB-2 with Grade Pay of Rs. 4,200 or equivalent. OR Diploma in Engineering (Computer Science & Engineering/Information Technology/ Electronics and Communication Engineering) with 06 years of experience in PB-2 with Grade Pay of Rs. 4,200 or equivalent Preference will be given to candidates having experience in Linux system administration/software development and experience in Engineering/Technical institute of national importance like IITs/IISER/IISc/NIT and similar Government Institutions.



Desirable



Post Code 11 Essential



Desirable



Post Code 12



Post Code 12 (a) Essential



Desirable



Post Code12(b) Essential



Desirable



Post Code12(c) Essential



.



Accounts/Audit Officer-01(PB-2 Rs. 9300-34800 GP Rs. 4,600/-) Bachelor’s degree in commerce or equivalent with eight years relevant experience in audit/accounts works in a reputed organization in supervisory capacity in accounts section/audit branch and knowledge of accounting softwares. Knowledge of government rules and regulations and all statutory laws related to taxation, labour etc., Diploma/certificate/membership in cost/ chartered accountancy. Preference will be given to candidates having experience in similar fields in engineering/technical institute of national importance like IITs/IISER/IISc/NIT and similar Government Institutions. Junior Technical Superintendent [Computer Centre – 01, Computer Science & Engineering – 02, Academic Section-01, Mechanical Engineering – 02, Electrical Engineering – 02, Civil & Environmental Engineering – 05, Chemical & Biochemical Engineering – 02, Materials Science & Engineering – 01, Mathematics – 01, Physics – 02, Chemistry – 03] (PB-2 Rs. 9300-34800 GP Rs. 4,200/-) Junior Technical Superintendent (Computer Centre – 01) B.Tech./B.E. (Computer Science & Engineering/ Information Technology/ Electronics and Communication Engineering OR Diploma in Engineering (Computer Science & Engineering/ Information Technology/ Electronics and/ Communication Engineering) with 03 years of experience in software development and System Administration. Preference will be given to candidates having experience in Linux system administration/ software development and experience in engineering/ technical institute of national importance like IITs/IISER/IISc/NIT and similar Government Institutions. Junior Technical Superintendent (Computer Science & Engineering – 02) Diploma in Engineering (Computer Science Engineering/Information Technology/Electronics and Communication Engineering) with three years of relevant experience OR B.Tech./B.E./MCA (all in the relevant fields). Preference will be given to those working in engineering/technical institutions of repute and those who have good knowledge on Unix, Linux, Windows, Networking, RDBMS (SQL), Mail & Web Services, Programming with good oral and written English communication skills. Preference will be given to candidates having experience in similar fields in engineering/technical institute of national importance like IITs/IISER/IISc/NIT and similar Government Institutions. Junior Technical Superintendent (Academic Section– 01) Diploma in Engineering (Computer Science Engineering/Information



.



.



.
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Desirable



Post Code 12(d) Essential



Desirable



Post Code 12 (e) Essential



Desirable



Post Code 12 (f) Essential



Desirable



Post Code 12 (g) Essential



Desirable



Post Code 12 (h) Essential



Desirable



.



Technology/Electronics and Communication Engineering) with three years of relevant experience OR B.Tech./B.E./MCA (all in the relevant fields). Preference will be given to those working in engineering/technical institutions of repute and those who have good knowledge on Unix, Linux, Windows, Networking, RDBMS (SQL), Mail & Web Services, Programming with good oral and written English communication skills. Preference will be given to candidates having experience in similar fields in engineering/technical institute of national importance like IITs/IISER/IISC/NIT and similar Government Institutions.



Junior Technical Superintendent (Mechanical Engineering – 02) Diploma in Mechanical Engineering with three years’ relevant experience OR B.Sc. with 2 years’ relevant experience in Grade pay Rs. 2,000/- or above. OR B.Tech/B.E./M.Sc. equivalent (all in relevant field) Experience in IITs/ premier educational institutions like IITs/IISER/IISC/NIT and similar Govt. Institutions with good communication skills will be preferred. Knowledge of computer applications will be preferred. Junior Technical Superintendent (Electrical Engineering – 02) Diploma in Electrical Engineering with three years’ relevant experience OR B.Sc. with 2 years relevant experience in Grade Pay Rs. 2,000/- or above, OR B.Tech/B.E./M.Sc. equivalent (all in relevant field). Experience in IITs/ premier educational institutions like IITs/IISER/IISC/NIT and similar Govt. Institutions with good communication skills will be preferred. Knowledge of computer applications will be preferred. Junior Technical Superintendent ( Civil & Environmental Engineering – 05) Diploma in Civil Engineering with 03 Years experience in Civil/ Environmental Engineering OR B.Sc. with 2 years experience in Environmental Engineering laboratory OR B.Tech/B.E. or equivalent in Civil Engineering/ Environmental Engineering OR M.Sc. in Life Science/ Bioscience/ Chemistry or related subjects (Biochemistry, Zoology, Microbiology, Biotechnology, etc.) for environmental engineering laboratory. Experience in premier educational institutions like IITs/IISERs/IISC/NITs and similar Govt. Institutions with good communication skills will be preferred. Knowledge of computer applications will be preferred. Junior Technical Superintendent (Chemical & Biochemical Engineering – 02) Diploma in Chemical/Bio-Chemical/Bio-Medical/Polymer/ Petroleum (Engineering/ Technology) with three years’ lab experience. OR Bachelor degree in Chemical/BioChemical/Bio-Medical/Polymer/Petroleum (Engineering/Techno- logy) OR Masters degree in Chemistry/Chemical/ Bio-Chemical/Bio-Medical/Polymer/Petroleum (Engineering/Technology). Experience In IITs/premier educational institutions like IITs/IISER/IISc/NIT and similar Govt. Institutions with good communication skills will be preferred. Knowledge of computer applications will be preferred. Junior Technical Superintendent (Materials Science & Engineering – 01) Diploma in Materials Science & Engineering/ Metallurgical & Materials Engineering/ Ceramic Technology/ Polymer Science & Technology with three years’ experience for engineering department OR B.Sc. in above relevant field with 2 years’ experience in Grade Pay Rs. 2,000/- or above. OR B.Tech./B.E./M.Sc. in equivalent (all in the above relevant fields). Experience In IITs/premier educational institutions like IITs/IISER/IISc/NIT and similar Govt. Institutions with good communication skills will be preferred. Knowledge of computer applications will be preferred.



.



.



.
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Post Code 12 (i) Essential



Desirable



Post Code 12 (j) Essential



Desirable



Post Code 12 (k) Essential



Desirable



Post Code 13 Essential



Desirable



Post Code 14



Post Code 14 (a) Essential



Desirable



.



Junior Technical Superintendent (Physics – 02) (i) Bachelor degree in Physics with 2 years’ experience. OR Master degree in Physics. (ii) Knowledge of computer applications. Experience of working in physics laboratory of an Institute/University of repute like IITs/IISERs/IISc/NITs and similar Govt. Institutions with good communication skills will be preferred. Junior Technical Superintendent (Chemistry - 03) (i) Bachelor degree in Chemistry with 2 year experience of working in a laboratory or Masters degree in Chemistry. (ii) Knowledge of computer applications. Experience of handling laboratory equipment at institutions of repute like IITs/ IISERs/IISC/NITs and similar Govt. Institutions with good communications skills will be preferred. Junior Technical Superintendent (Mathematics – 01) M.Sc. in Mathematics/ Statistics/ Computer Science (with Math) OR B.Tech./ B.E. in Computer Science & Engineering OR Bachelor’s Degree (10+2+3 years) in Science with Mathematics as a major subject with 02 years experience of handling systems and conducting labs in a Mathematics/ Statistics department OR MCA with 01 year experience as above, OR Diploma in Computer Science & Engineering with three years experience as mentioned above. Experience In IITs/premier educational institutions like IITs/IISER/IISc/NIT and similar Govt. Institutions with good communication skills will be preferred. Knowledge of computer applications will be preferred. Junior Superintendent-04 (PB-2 Rs. 9300-34800 GP Rs. 4,200/-) i) Master’s Degree with 55% of marks and 3 years relevant experience in Government/Semi Government/ Central autonomous bodied in the fields of Academic/Administration or Establishment, Recruitment or Stores & Purchase or Finance& Accounts. OR ii) Bachelor’s Degree (10+2+3 pattern) in any discipline with 5 years of relevant experience in Government/Semi Government/ Central autonomous bodies in the fields of Academic/ Administration or Establishment, Recruitment or Stores& Purchase or Finance & Accounts. i) Knowledge of office management, computer office application and shorthand ii) Experience in Engineering/Technical Institute of National Importance like IITs/IISER/IISc/NIT and similar Govt. institutions. Junior Mechanic/Junior Technician (Civil & Environmental Engineering – 01, Material Science & Engineering – 01, CSE-01, NKN-01) (PB-1 Rs. 5200-20200 GP Rs. 2,000/-) Junior Technician (Computer Science & Engineering -1) Diploma in Engineering (Computer Science Engineering/ Information Technology/Electronics and Communication Engineering) with 1 (one) years of relevant experience in engineering department. OR ITI from a recognised institute with 3(three) years of relevant experience. OR B.Sc. in appropriate field (as above) OR BCA Preference will be given to those working in engineering/technical institutions of repute and those who have good knowledge on Unix, Linux, Windows, Networking, RDBMS (SQL), Mail & Web Services, programming with good oral and written English communication skills..



.



.



.
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Post Code 14 (b) Essential



Desirable



Post Code 14 (c) Essential



Desirable



Post Code 14 (d) Essential



Desirable



Post Code 15 Essential



Junior Technician (NKN-1) Diploma in Engineering (Computer Science Engineering/Information Technology/Electronics and Communication Engineering) with 1 (one) years of relevant experience in engineering department. OR ITI from a recognised institute with 3(three) years of relevant experience. OR BSc in relevant discipline as above or BCA or any other graduate (Hons.) from a recognised state university with 3(three) relevant working experience in audio/visual system can also apply. Preference will be given to those working in engineering/technical institutions of repute and those who have good knowledge on handling audio/video system and also on Linux/Windows systems. Candidate should also have good oral and written English communication skills. Junior Mechanic (Civil & Environmental Engineering- 1) Diploma in Civil Engineering from a recognised University/ Institute with one year relevant laboratory work experience OR ITI in any trade from a recognized Institute with three years of relevant experience. Experience in premier educational institutions like IITs/IISERs/IISc/NITs and similar Govt. Institutions will be preferred. Junior Mechanic (Material Science & Engineering- 1) Diploma in Materials Science & Engineering/ Metallurgical & Materials Engineering/ Ceramic Technology/ Polymer Science & Technology from a recognised University/ Institute with one year relevant work experience on machine. Or, ITI from a recognised institute with 3 (three) years of relevant experience. Or, B.Sc. in appropriate field (as above) Experience in premier educational institutions like IITs/IISERs/IISc/NITs and similar Govt. Institutions will be preferred. Junior Assistant* -01 Bachelor’s degree with minimum 01 year relevant experience in handling girls’ hostel matters in IITs/IISERs/IISc/NITs and similar Govt. Institutions. Working knowledge of noting, drafting and handling computer office applications.



*reserved for woman candidate



General Information: 1. Employees of Govt./ Semi Govt. Organization/ Autonomous bodies should submit their application through proper channel. For deputation, candidates working in Central / State Government including Govt. Autonomous Bodies/ Organizations and Public Sector undertakings may also apply through proper channel. Candidates may send an advance copy. 2. The institute reserves the right to relax any of the qualification/experience/ age bar in exceptional cases, or in case of person already holding analogous positions in Government/ University/ Research Institution/ Industry. 3. Higher initial pay may be considered for deserving candidates holding exceptional experience. 4. The Institute reserves the right to place a reasonable limit on the total number of candidates to be called for test/interview. Fulfilment of the prescribed essential and /or desirable qualifications perse will not entitle a candidate automatically to be called for test/ interview. 5. The candidates applying for more than one post must submit their separate application form for each post and send them in separate covers super-scribing the post applied for. 6. The complete postal address (including telephone/ Fax/ Mobile No. and email address) of the present employer mentioning the name of the organization and whether the organization is a Govt./ Semi Govt./ Autonomous/ Public Sector Undertakings/ Private Sector should be indicated in the Application form. 7. Application forwarded through proper channel must have annexed to it a gist of confidential reports of last five years and Integrity certificate/ Vigilance clearance certificate. The institute reserves the right to seek further details from the concerned department. 8. Reservation for SC/ST/OBC/Ex Serviceman/ Persons with disabilities will be exactly as per Govt. of India rules.



.
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9.



10. 11.



12.



13.



14.



15. 16. 17.



18.



No TA will be paid for written/trade test. However, the candidates called for interview will be paid AC – III rail fare (Rajdhani also)/Chair car in Shatabadi Exp for the posts at Sl. No. 2 to 9 [Group A] and AC – II rail fare (Rajdhani also) for the post of Registrar at Sl. No. 1, to and fro journey by the shortest route against original tickets. Degrees as referred above are those which have been awarded by recognized University/Institution. All posts are contractual for 3 years except the post against Sl.No.1. After that they may be regularised or their contract may be extended depending on their performance. Further, they can be transferred to any section/unit as per specific requirement within the Institute. Incomplete application or application without attested copies of certificate or without mentioning the post applied for or received after the last date are liable to be rejected. Interim correspondence will not be entertained and replied to. Those who applied earlier against advertisement no. IITP/RECT/001/2016 dated for the post of Executive Engineer (Electrical) need not to apply fresh, however they may update their CV/any relevant information, if they so desire to be considered against present advertisement for the same post. Institute reserves the right to increase or decrease the number of vacancies advertised as per need or cancel the advertisement itself in toto or partially without any further notification or assigning any reason. For downloading application form, please visit our website: www.iitp.ac.in Application in the prescribed form only will be considered. Any dispute with regard to the selection/ recruitment process will be subject to court/ tribunals having jurisdiction over Patna. The complete application duly singed by the candidate along with Demand Draft of Rs. 200/- (no application fee for SC/ST/PD and women candidate) and self attested copies of certificates/testimonials of qualification, experience, caste and PD (if applicable), should be sent by hand or by speed post to “Deputy Registrar (Admin.), IIT Patna, Bihta, Patna – 801 103” on or before the last date, which is 19/09/2016. Demand Draft of Rs. 200/- should be from any national bank in favour of IIT Patna, payable at Patna. Canvassing in any form/ bringing in any influence political or otherwise will be treated as a disqualification for the post. “INTERIM ENQUIRY WILL NOT BE ENTERTAINED”.



Advt. No. IITP/RECT/002/2016 Date: 17/08/2016 Registrar
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