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Installing the Meinrad Font and Keyboard To install the font on Windows: This is done in the same way that you would install any font. 1. Open the “Control Panel” on the “Start Button.” 2. Open the Font folder. a. In “Category View”, click on “Appearance and Themes” and in the column on the left, you will see “Fonts.” Double click on that. b. In the “Classic View,” the “Fonts” folder appears as one of the options, and you should double-click to open it. 3. Drag the file—Meinrad.ttf—to this folder.



To install the Meinrad Keyboard: 1. Open the folder “Meinrad PC Keyboard.” 2. Double click on “setup.” 3. A notice indicating that the keyboard has been successfully installed should appear. This will install the Meinrad PC keyboard on your computer under English (American). To verify this or to install the Meinrad PC keyboard under another language option, again go to the “Control Panel.” 1. Click on “Regional and Language Options.” 2. Choose “Languages”—the middle tab. 3. Click on “Details.” 4. Under keyboards of “English-United States” should be “The Keyboard for the Meinrad chant font.” 5. However, I found it more helpful to have this keyboard under another language for MS Windows because it is easier to switch between the key boards manually. To do that, follow these instructions: a. In exactly the same location as above (#1-3), click add and choose an “Input language” that you do not use. I chose “Italian” since Latin chant began there, but the language is irrelevant. b. Just below is the “Keyboard layout/IME” box. Click on that and find “Keyboard for the Meinrad chant font.” c. Click “OK.” d. “Remove” the keyboard from the “English-United States” keyboard by clicking on it to highlight it and then clicking “Remove.”



6. There are options for the “Language Bar” and “Key Setting” which allows you to switch more easily between different keyboards. I suggest the following, but you should arrange it as seems good to you. a. Click the “Language Bar” and check the first and third boxes. b. Click “Key Settings” and go to “Hot keys for input languages.” c. Click to highlight “Switch between input languages” and then click “Change Key Sequence.” d. This brings up a dialogue box that allows you set the hot keys. If you only have one keyboard for each language, then check the box by “Switch input languages.” I chose “Left ALT.” This means that when you hold down “Left ALT” and the “Shift” key, the keyboard will change to the next one. e. Look for a little box at the very top or bottom of your screen when you return to your word-processing document. On my computer it has “EN” for English keyboard and “IT” for Italian keyboard, and several others. Again by holding down “Left ALT” and the “Shift” key, you can change from one keyboard to the next one. Remember you can also enter the Meinrad glyphs by typing in the Unicode number and then typing x while holding down the left ALT key.
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