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Job  Description    



  Title  



Program  Coordinator–  IDEX   Accelerator   Bangalore,  India    



Location      



This  position  is  for  Indian  Nationals  only  



About the Program Coordinator Passion, intrapreneurial spirit, and grit are just a few of the things that IDEX team members have in common. Ideal candidates have a blend of private sector and nonprofit experience and an eagerness to work within a start-up environment with a small U.S. based team while being based full-time in Bangalore, India. The key attributes for this role are: • High Interest in peer-to-peer learning and/or leadership development. You are entrepreneurial and imaginative, eager to find ways to architect IDEX’s programs to deepen the experience for IDEX Fellows, to grow the scope and reach of our programs, and to evolve our curriculum and engagement model so that we are truly ready to scale this work. • Exceptional cross-cultural leadership and facilitation skills. You have experience working with a disperse team; and you should be expert at facilitating sessions with a diverse groups of adult/professional learners. The fellow communities we work with are drawn from a wide range of socioeconomic, education, professional and cultural backgrounds. You have the ability to connect with people across lines of difference. Specific responsibilities include: Fellow Community Leadership •   Manage a cohort of 10-15 fellows (twice per year) for six-months in a matrix environment, supporting their success and challenges in working within geographically dispersed social enterprises. •   Build integration and collaboration across fellowship cohort; be a mentor, resource and coach to fellows.



•   Oversee professional development/capacity building coordinate with resident mentors to facilitate workshops.



workshops



and



•   Provide oversight and guidance for the semi-annual 5-day field orientation and monthly capacity building sessions including venue selection, lodging, coordination and planning, and partnership outreach. Partnership Development & Program Management •   Foster a sense of community and connection among a diverse group of fellows, staff, enterprise partners, resident mentors, local alumni and professional networks through in-person and online activities. •   Identify local subject area experts to serve as resident mentors around areas of Social Innovation, Advocacy & Outreach, Resource Mobilization and Impact Measurement. •   Develop and evaluate a pipeline of prospect enterprises to host fellows. This includes reviewing applications and conducting phone interviews to determine placement. •   Work with Atlanta and India teams to lead semi-annual fellow and enterprise recruitment and matching. Monitoring & Evaluation •   Conduct a 30 day, mid-point and end-point one-on-one sessions with fellows to monitor fellowship progress, enterprise work environment and discuss fellowship goals and program deliverables. •   Review and provide constructive feedback to fellows on program deliverables and work-plans. •   Facilitate Program Development Plans to fellows who exhibit program deficiencies. •   Conduct periodic one-on-one sessions with enterprise hosts to monitor fellows progress at the enterprise. Administrative •   Finalising Fellow signing on responsibilities with the SEs •   Coordination payments from SEs/Sublease tenants •   Disbursing fellow stipends/ paying utilities to landlords •   Keeping a track of house lease and repairs •   Facilitating arrangements for workshop/ events/orientation etc.



The candidate should be able to commit a minimum 2 years to this role. Expected salary – INR 6,00,000– INR 7,20,000 Lakhs per annum depending on experience. Interested applicants should send their CVs, a Motivation letter and current salary to [email protected]
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Monitoring & Evaluation. â€¢ Conduct a 30 day, mid-point and end-point one-on-one sessions with fellows to monitor fellowship progress, enterprise work ... 
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Build and maintain effective coordination with all the allocated sponsored families as well as guardian group leaders. â€¢ Liaise with external stake holders (Govt, ...
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binding sequences from the HS4 insulator element impose early replication timing on a vertebrate replicator. PLoS Biol. 2012, 10:e1001277. 2. Ma MK, Heath C, ...














[image: alt]





job description - 

Nairobi, Kenya with domestic and international travel ... necessary for a strong end product; marshal that knowledge from suppliers, advisors, ... Remain open to playing a management role in the procurement, assembly and supply of chlorine.
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