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BNNRC Advance three months Itinerary &Activity Plan Name: Syed KamrulHasan Sl



Designation: Coordinator-Knowledge Mgt. Months:FromAugust’16to: October’16



Activities and Priority Order



1 Annual Report 2 Workshop Report- Integrate dev.



Comments and Accomplishment



Month



NameofMonth:August



NameofMonth:September



NameofMonth:October



DT



DAY



DT



DT



3 Policy brief reports (03)



1



Mon Editing Annual Report



1 Thu



Study CR Bi-laws



1 Sat



Weekly Holiday



4 Supports journalist’s safety /security



2



Tue Visit Sarabela CR



2 Fri



Weekly Holiday



2 Sun



5 Review CR Bi-laws



3



Wed Cont.



3 Sat



Weekly Holiday



3 Mon



Prepare quarterly report for FPU Cont.



6 Gender policy review (FPU)



4



Thu Reporting on field visit



4 Sun



Assist in Drafting of CR Bi-law



4 Tue



Prepare Policy brief



7 Rate card (CR Programs & adv.)



5



Fri



5 Mon Assist in Drafting



5 Wed



Cont.



6 Thu



Newsletter pub. To be supported



7 Fri



Weekly Holiday



DAY



DAY



Preparedby(Sign Date)



Issues in CRSs



Weekly Holiday



8 Manual- engage local govt. & CR



6



Sat



9 CMSC: Publish Newsletter



7



Sun Leave



of CR Rate card Tue Assist in 6 Reviewing the G. Policy in 7 Wed Assist



Weekly Holiday



finalization of CR Bi-law and Rate card 10 Periodic Report to FPU



8



Mon Leave



8 Thu



11 Other supportive activities in Editing



9



Tue Support in org. workshop



1stSupervisor`sCo mment



8 Sat



Weekly Holiday



9 Fri



Assist in Editing and Publishing the Newsletter Weekly Holiday



9 Sun



Follow up



10 Sat



Weekly Holiday



10 Mon



Follow up



Eid-ul-Azha



11 Tue



Durga Puja



and Translation 10 Wed Cont. 11 Thu Attend workshop(YWCA)



11



Sun



12 Fri



12



Mon Eid-ul-Azha



12 Wed



Ashura



13 Sat



13



Tue



13 Thu



Follow up



14 Sun Support in preparing Safety Manual+weekly meeting Office work



14



Wed Support to



14 Fri



Weekly Holiday



Cont.



Eid-ul-Azha



organize the program with local govt.



Next Follow up



15 Mon National Mourning day



15



Thu Prepare for an



1



16 Tue Cont.



16



Fri



event – CR staffs to link local govt. Ins Weekly Holiday



2



17



Sat



Weekly Holiday



3



17 Wed Monitoring and support in Program Cont. 18 Thu Fellowship Cont.



18



Sun



4



19 Fri



19



Follow up and monitoring the project activities and provide Mon feedback Weekly Holiday



5



20 Sat



20



Tue



21 Sun Write up- World RTI day



21



Wed Facilitate FPU



Description



Weekly Holiday



15 Sat



Weekly Holiday



16 Sun



Need based support In editing



17 Mon



Do



18 Tue



Do



19 Wed



Do



20 Thu



Do



21 Fri



Weekly Holiday



visit(tentative) Working Days



22 Mon Write up- World RTI



22



Thu Do



22 Sat



Weekly Holiday



Holidays Weekly Official



23 Tue Follow up 24 Wed Prepare Monthly Plan 25 Thu Prepare Quarterly Plan



23 24 25



Fri Weekly Holiday Sat Weekly Holiday Sun such as hiding



23 Sun 24 Mon 25 Tue



Leave



26 Fri



26



Mon standing Prepare Monthly behind



Do Do Prepare Quarterly Plan Prepare Monthly Report



under beds,



Annual



27 Sat



Dhaka



Dhaka



27



Medical



28 Sun Prepare Monthly Report



28



Special Base Office Principal Office Field Training Others



29 Mon Quotation- Jacket 30 Tue Follow up 31 Wed Follow up



29 30



Report partitions, and participating in Tue undercover Desk work operations as Wed Do participants. Structured v. Thu Do Unstructured Fri Weekly Holiday In structured methods, a researcher has developed a specific sequence of events that will transpire, and is very concerned with controlling



26 Wed



27 Thu



Desk work



28 Fri



Weekly Holiday



29 Sat 30 Sun 31 Mon



Weekly Holiday Do Do



2ndSupervisor` sComment



HR Section`s Comments
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