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Meeting Agenda Board of Education ♦ Niles Township High Schools ♦ District 219 March 10, 2014



I. II.



Call to Order and Roll Call (6:30 p.m.) Closed Session To discuss the appointment, employment, compensation, discipline, performance, or dismissal of employees, collective bargaining, purchase of property, security procedures, student disciplinary cases, the placement of individual students in special education programs and other matters related to individual students and pending litigation.



III.



Pledge of Allegiance



IV.



Changes / Additions to the Agenda



V.



Audience to Visitors (on agenda items only)



VI.



Student Representative Comments Niles North – Maggi Kreisheh Niles West - Stephanie Knoor



VII.



Community Representative Comments



VIII.



Approval of Consent Agenda −.Monthly Bills and Payroll ............................................................................................................................... 1 − Personnel* ..................................................................................................................................................... 2 − Minutes of the February 10, 2014 Board of Education Meeting-Open and Closed* .................................... 3 − Purchase of Lawn Maintenance Services - West.......................................................................................... 4 − Architect Agreement One Year Extension .................................................................................................... 5 − Approval of 2014 Summer Construction Bids ............................................................................................... 6



IX.



Superintendent’s Report



X.



Principals’ Report



XI.



Board Members’ Comments



XII.



Board Committee Reports



XIII.



Business −. Board of Education Meeting Dates (Discussion Only) .......................................................................................... 7 −. 2015 – 2019 Strategic Plan Final Approval (Discussion and Action) ..................................................................... 8 −. Policy and Procedures 1st Reading (Discussion Only) .......................................................................................... 9 −. Policy and Procedures 2nd Reading (Discussion and Action) .............................................................................. 10



XIV.



Old Business



XV.



New Business



XVI.



Audience to Visitors (on items related to District business)



XVII.



XVIII. XIX.



Information Items − Monthly Financial Report – January 2014 ........................................................................................................... 11 − FOIA (Freedom of Information Act) ..................................................................................................................... 12 Closed Session (if needed) Adjournment



*Denotes items for Board members only Upcoming Board of Education Meeting Dates: Monday, April 7, 2014



School Board Niles Township District 219, Cook County, Illinois MINUTES Monday, February 10, 2014



The meeting was held in the Board Room of the District Office located at 7700 Gross Point Road, Skokie, Illinois. I. Call to Order and Roll Call Board President Robert Silverman called the meeting to order at 6:30 p.m. Board Members present at roll call: Carlton Evans, Jeffrey Greenspan, David Ko, Robert Silverman, Eileen Valfer Absent: Sheri Doniger, Ruth Klint II. Closed Session It was moved by KO and seconded by GREENSPAN to recess into closed session to discuss the appointment, employment, compensation, discipline, performance, or dismissal of employees, collective bargaining, purchase of property, security procedures, student disciplinary cases, the placement of individual students in special education programs and other matters related to individual students and pending litigation. A roll call vote was taken. Voting Aye: Evans, Greenspan, Ko, Silverman, Valfer. The motion carried. The Board recessed into closed session at 6:44 p.m. III. Open Session It was moved by GREENSPAN and seconded by KO to return to open session at 7:50 p.m. A roll call vote was taken. Voting Aye: Evans, Greenspan, Ko, Silverman, Valfer. The motion carried. IV. Recall to Order Mr. Silverman recalled the meeting to order at 7:55 p.m. and the Pledge was recited. V. Changes / Additions to the Agenda The Bid for the Niles North Cafeteria Fire Protection, Bid Release #3, Trade Package 21a will be withdrawn from the Consent Agenda and presented again at the March Board meeting. The Niles West Traffic work will be moved off the Consent Agenda to Business. The Green Personnel handout will be added to the Agenda. VI. Audience to Visitors (on agenda items only) Peggy Bassrawi, Certified Head School Nurse for District 219, who will be retiring in June, stated that she believes there should be one certified nurse in each building, who would report to the Assistant Principal of Student Services, and that this would be in the best interest of the staff and students,. VII. Student Representative Comments Niles West – Stephanie Knoor highlighted some of the events of Niles West. She congratulated Theo Noparsta and Vinay Patel for accumulating seven TOC bids, which ties them for first in the country for most Tournament of Champion bids for individual partnership. Niles West ranked 10th in the country in the most recent High School Debate Coaches’ Poll. The wrestling regionals were this past Saturday and four wrestlers will be going to sectionals. Poetry Out Loud will consist of 16 finalists this Wednesday, February 12 at 3:30 p.m. and the winner will advance to the State competition. International Fest is this Friday, February 14, at 7:00 p.m. VIII.



Community Representative Comments There were no community representative comments.



IX. Approval of Consent Agenda It was moved by EVANS and seconded by KO to approve the Consent Agenda, as amended. A roll call vote was taken.



Voting Aye: Evans, Greenspan, Ko, Silverman, Valfer. The motion carried. Included in the Consent Agenda: Monthly Bills and Payroll totaling $9,895,134.60 Personnel



−



Approved the employment of the following administrative staff for 2014 Summer School: NAME Pieczynski, Edward Powell, Christopher



−



POSITION English – BA / Step 1 Spanish – MA15 / Step 10



EFFECTIVE DATE January 27, 2014



EFFECTIVE DATE January 31, 2014



Approved the resignation of the following support staff: POSITION One-on-one Paraprofessional, Special Education Paraprofessional, Special Education



EFFECTIVE DATE March 8, 2014 February 15, 2014



Approved the employment of the following support staff for the 2014-2015 school year: NAME Budge, Diana



−



FTE 1.0



POSITION Executive Secretary, English



Karottu, Aby



−



EFFECTIVE DATE January 21, 2014 January 21, 2014



Approved the release of the following support staff:



NAME James, Donald



−



FTE 1.0 .6



POSITION Paraprofessional, Special Education P1 / Step 1, 186 days



NAME Nikitow, Pamela −



SALARY 5,701.31 11,500.00



Approved the employment of the following support staff for the 2013-2014 school year: NAME Lubin, Joy



−



FTE 1.0 1.0



Approved the employment of the following certified staff for the 2013-2014 school year: NAME Aguirre, Edgar Liszka, Karen



−



POSITION Summer School Director, Niles Central Summer School, Principal



POSITION Executive Secretary, Science S4 / Step 7, 205 days



FTE 1.0



EFFECTIVE DATE July 1, 2014



Approved the following change for the certified staff leave of absence for the 2013-2014 school year: NAME



POSITION/LOCATION



TYPE OF LEAVE



Kaye, Amy



Math – West



Family Care – Unpaid



From LEAVE FTE .2



To LEAVE FTE .1



Approved the following certified staff leave of absence for the 2014-2015 school year: NAME Almaraz, Jennifer Bordenet, Patricia Brown, Tricia Chandarana, Seema Cross, Jennifer Doonan, Kirby DiVito, Brandy Fishbune, Sarah



POSITION/LOCATION Foreign Language – North Social Studies – North ELL – West Math – West English – North Social Worker – Central Special Education – North Guidance – North



TYPE OF LEAVE Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care - Unpaid



LEAVE F TE .2 .2 .4 .2 .4 1.0 .2 .2



NAME Foster, Carrie Fretzin, Lisa Hsing, Wileen Kaye, Amy Moscovitch, Natalie Orloske, Tanya Pak-Chwal, Lisa Penny, Autumn Protus-Edelstein, Cindy Rauser, Lynne Rocco, John Rogers-Schultz, Megan Schuster, Sara Shafran, Olga Sipiera, Jennifer Skelton, Molly Splinter, Heidi Stallone, Tiffany Stone, Lisa Stucky, Sarah Tzortzis, Angela Van Alstin, Joyce Weatherington, Jody Weitzel. Monica Wright, Laura Zavell, Anne −



−



TYPE OF LEAVE Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care - Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid Family Care – Unpaid



LEAVE F TE .2 .2 .2 .2 .2 .6 .2 1.0 .25 .4 1.0 .2 1.0 1.0 1.0 .2 .2 1.0 .2 .2 .4 .2 .4 .4 .2 .2



Approved the following certified staff release for union business per contract for the 2014-2015 school year: NAME Grossman, Steven



POSITION/LOCATION Social Studies – West



Sharma, Pankaj



Social Studies – North



LEAVE FTE .4 (reimbursed by North Suburban Teachers Union)



.2



Approved the employment of the following part-time/temporary staff for and 2013-14 School year: NAME Albiola, Avery Ali, Khan Ali Patel, Riyaben Spence, Jakeem Stein, Jack



−



POSITION/LOCATION Special Education – Central English and ELL – North Foreign Language – West Math – West Math – West Foreign Language – North Special Education – North Science – West Science – West Math – West Special Education – West Special Education – North Foreign Language – North Math – West Science – West Social Studies – North Counselor – North Counselor – North Math – North Social Studies – North Social Studies – West Counselor – West English – West Social Worker – West English – North Special Education – North



POSITION / LOCATION Textbook Center / West Textbook Center / West Main Office, Summer / West Textbook Center / North Textbook Center / North



RATE $8.25/Hr. $8.25/Hr. $12.00/Hr. $8.25/Hr. $8.25/Hr.



EFFECTIVE DATE February 10, 2014 February 10, 2014 February 10, 2014 February 10, 2014 February 10, 2014



Approved the employment of the following stipend positions for the 2013-2014 school year: NILES NORTH Play 5, Other Assistant 50th Anniversary Club, Sponsor



NAME *Mastandrea, Aviva Toy, Daniel



*Indicates not a District 219 employee −



Approved administrative and associate contracts for the following administrators for the 2014-2015 school year: NAME McTague, Ryan



POSITION Principal, Niles North – 260 calendar



X. Superintendent’s Report



SALARY $191,152



EFFECTIVE DATE July 1, 2014 – June 30, 2018



Dr. Gatta welcomed everyone in the audience. She discussed the travelling art exhibit which is displayed at the District Office. Dr. Gatta thanked the students for allowing their art pieces to be on loan at the District Office and for coming out tonight to be recognized for their achievement. The Art teachers, Laurie Reel and Dianna Satino coordinated the loan of the art work with Jean Hedstrom from District, who organized the pieces. The students were recognized for their artwork with a celebration and refreshments followed by a tour of the art work. Between the two schools, the students won gold and silver keys and honorable mention at the National Scholastic Art and Writing Awards. The Illinois High School Regional Art Show will be held February 23 at The Zhou Brothers Art Center on the south side of Chicago. Over $2 million in scholarships have been raised. The Silent Art Auction will be held at Niles North in the Student Commons on Saturday, April 5. Dr. Gatta informed the Board that sender schools are seeking the assistance of District 219 for help with their transition while working on their goals. She mentioned District 68 who looked to our administrative team, in particular, Guy and his team about the knowledge District 219 has ascertained. This will ultimately help District 219 because when the sender school students come to District 219, they will be 21st century literate. Dr. Gatta was pleased to announce that District 219 has been named to the College Board’s AP Honor Roll. Only 477 districts across the US and Canada are being honored. District 219 is one of 30 districts in Illinois to get a place on the list. This validates the important work District 219 is doing, from the teachers, counselors and administration and this says that taking an AP course matters. Dr. Gatta said this is one of the greatest accomplishments in her tenure as Superintendent and this is the kind of work that makes our schools more equitable because it advances all students into more rigorous courses to realize their dreams and to go to college. Dr. Gatta congratulated Dr. McTague who will stay on as Principal at Niles North High School for another four years. XI. Principals’ Report Niles North - Dr. McTague congratulated the Varsity Cheerleaders, District 219 Co-op Bowling Team and the Vikettes, who all qualified for the State Finals this year. Wrestling entered the State series this past Saturday. In conjunction with Black History Month and Coming Together In Skokie, during the week of Feb. 17 to 21, we are hosting many events that examine the role of race and ethnic identity in our schools and local community. The full week of events will be listed on the Student Activities Page. Niles North WYSE (Worldwide Youth Science and Engineering) team attended the regional competition at Oakton Community College last Friday. In the Unlimited Division, and for the first time in school history, Niles North placed first in our Region, beating both New Trier and Evanston. This is a great testament to their teachers. The Niles North Engineering Club competed in its first VEX Robotics Competition at Rolling Meadows High School on Saturday, December 7. Niles North was selected to advance to the finals, where they took first place. They will now advance to the Illinois State Finals which will be held at Batavia, Illinois in March. They have also been invited to the CREATE U.S. Open Robotics Championship in Omaha, Nebraska. AP Night was a great success. All of the AP teachers attended along with 400 parents and students and 100 student volunteers. Our Student Services team was also in attendance. Niles West - Dr. Ness stated that Niles West had there Curriculum and Activities Night for the Class of 2018 last Tuesday, February 4, with an auditorium packed with about 1100 – 1200 families and it was a great event. Upcoming Programs include the first Family Fitness Night, to promote a healthy lifestyle, which will be held on Wednesday, February 19 at Niles West from 6:00 – 8:00 p.m. AP Night was rescheduled to Tuesday, February 25 at 6:30 p.m. in the Auditorium. Coach Steve Foerch is being inducted in the Illinois High School Gymnastics Coaches Hall of Fame on May 19, 2014. Coach Steve is the third coach to be inducted into the Illinois Coaches Hall of Fame, joining Gary Gustafson (Baseball) and Bob Williams (Basketball). Niles West will work toward a display or “Walk of Fame” for the athletic area for athletes who have gone on to compete in the big Ten Schools and coaches inducted into the Illinois Coaches Hall of Fame. March 3 is the first day of spring sports. XII. Board Committee Comments Dr. Ko congratulated Dr. McTague and Dr. Ness for their diligence and hard work with the schools and programs. He discussed MLK Night and thought it was great event with a really good turnout, especially in the inclement weather we experienced.



Mr. Evans discussed MLK Night and the round table and how it helped students to come up with questions about the past and future. He would like to see the Board members have a round table with the students from time-to-time because they are interested in how the Board operates. Mr. Evans also spent time with staff at the ED-RED Conference and attended the Report Card Workshop. Mr. Silverman discussed the days schools were closed because of the weather and/or busses and the change in the school calendar. XIII. Board Committee Reports Mr. Greenspan stated that the Facilities Committee will meet on February 25. Business − Resolution Authorizing Permanent Inter-Fund Transfer and Abating Debt Service Levy (Discussion and Action) This is the second half of the action taken by the Board to freeze the overall taxes to homeowners. The action tonight is to abate our tax levy, i.e., not raise taxes for homeowners. It was moved by GREENSPAN and seconded by VALFER to approve the Resolution Authorizing Permanent InterFund Transfer and Abating Debt Service Levy. A roll call vote was taken. Voting Aye: Evans, Greenspan, Ko, Silverman, Valfer. The motion carried. − Patten CAT Contract – West Generator (Discussion and Action) Replacing the generator at Niles West was part of the Five Year Capital Plan which was set in January. This ensures that school can always be in session. It was moved by GREENSPAN and seconded by EVANS to approve the generator at Niles West for $1,962.955.00. A roll call vote was taken. Voting Aye: Evans, Greenspan, Ko, Silverman, Valfer. The motion carried. − Niles West Traffic Work – Summer 2014 (Discussion Only) There was a discussion on Phase I of the traffic study for Niles West regarding visitor and guess parking and synchronization of traffic lights. It was moved by VALFER and seconded by EVANS to approve the $70,000.00 for the design work on the south end for the Niles West Traffic Work in the Summer of 2014. A roll call vote was taken. Voting Aye: Evans, Greenspan, Ko, Silverman, Valfer. The motion carried. − 2015-2019 Strategic Plan Final Approval (Discussion Only) Since several Board members were not in attendance, the final approval for the 2015-2019 Strategic Plan will be voted on at the March Board meeting. − Sender District High School and College Readiness (Discussion Only) Dr. Roloff discussed the data sent to the Board for high school readiness by sender districts. − FY 2015 Budget Calendar (Discussion and Action) Kris Rull will be sharing with the Board the new budgeting process in more detail at the March Board meeting. It was moved by GREENSPAN and seconded by VALFER to approve that the Business Office begin preparation of the FY 2015 Budget. A roll call vote was taken. Voting Aye: Evans, Greenspan, Ko, Silverman, Valfer. The motion carried. − Policy and Procedures First Reading (Discussion Only)



Section 4 (Operational Services) 4:150, 4:151, 4:160 and 4:160-AP1 are tabled. Section 6 (Instruction) 6:235 AP1 – Amendments will be made to this Section, as the Board discussed, and will be revisited at the March Board meeting in the Second Policy Reading. Section 4 (Operational Services) Number 4:150 4:151 4:160 4:160AP1 4:170AP6



Name Facility Management and Building Programs Best Practice for Environmental Concerns Environmental Quality of Buildings and Grounds Administrative Procedure – Environmental Quality of Buildings and Grounds Administrative Procedure – Plan for Responding to a Medical Emergency at Physical Fitness Facilities with an AED



Proposed Change Remove LEED standards. Remove LEED standards. Remove LEED standards. Remove LEED standards. Change Kaine Osburn to Dr. Jason Ness.



Section 6 (Instruction) Number 6:235-AP1



Name Administrative Procedure – Acceptable Use of Computers and Electronic Networks



Proposed Change Prohibit staff from changing their names on any e-mail, Google+ or other D219 accounts. Only D219 security photos or Google default photos are permitted for any District account.



− Policy and Procedures Second Reading (Discussion and Action) The following policy and procedural changes were adopted: Section 3 (School Administration) Number 3:70-AP



Name Administrative Procedure: Succession Plan



Proposed Change Change Chief Financial Officer to Asst. Super. for Human Resources and Chief Legal Officer. Change Chief Technology Officer to Chief Financial Officer.



Section 4 (Operational Services) Number 4:170-AP3



Name Administrative Procedure: Emergency Closing of School Buildings



Proposed Change Remove reporting to the computerized Emergency Closing Center.



It was moved by VALFER and seconded by KO to approve the Policy and Procedures Second Reading. A roll call vote was taken. Voting Aye: Evans, Greenspan, Ko, Silverman, Valfer. The motion carried XIV. Old Business There was no old business.



XV. New Business



The Board meeting calendar will be discussed in the March Board meeting for discussion only and discussion and action in the April Board meeting. XVI. Audience to Visitors (on items related to District business) There was no Audience to Visitors discussions. XVII. Information Items − Monthly Financial Report – December 2013 − FOIA (Freedom of Information Act) Letter XVIII. Adjournment It was moved by VALFER and seconded by KO to adjourn the meeting. A roll call vote was taken. Voting Aye: Evans, Greenspan, Ko, Silverman, Valfer. The motion carried. The meeting adjourned at 9:25 p.m.



____________________________ President



____________________________ Secretary



District 219 – Niles Township High Schools; Showing the Nation that Public Schools Work   



2015‐2019 STRATEGIC PLAN  Approved March 10, 2014 



Mission:     The purpose of District 219 is to provide an equitable, student‐focused learning environment  where every student graduates prepared and ready for college. 



Values:  • • • • •



All individuals are able to exceed expectations.    All students have the right to ambitious instruction and a rigorous education.    We embrace diversity and will work to eliminate the racial predictability of student  achievement.    We are committed to employing professional staff members who are culturally  competent, reflective of our student body and qualified to advance district initiatives.  We pledge to meet these commitments in the most financially efficient manner.   



Goals:  BOARD GOAL  1. CHALLENGE:  Use ambitious culturally  relevant instruction, teacher collaboration  and effective leadership to grow student’s  learning beyond their expected academic  trajectory. 



Metric to Measure Success   ACT scores inclusive of Local Growth Model.   (We’ll choose a target for 2019 and show  progress towards it over the 5 years.)  Target enrollments in Honors and AP  courses to reflect student demographics. 



2. ARTICULATE:  Implement a framework for  K‐14 programming that leads to high school  and college readiness. 



Percent of students High School and College  Ready.  (Again, we’ll choose a 2019 target  and show progress towards the goal.) 



3. ENGAGE:Increase digital literacy and teach  using21st century digital tools and  applied/partnership opportunities. 



Composite Digital Literacy Scores as tested  by ISTE.  We already give this test and  report on ILP. 



4. SUPPORT:  Involve families and provide  individualized interventions to raise healthy  students in a safe, culturally inclusive  environment. 



5 essentials survey data  (Our target can be highly effective in each  of the five areas.)  Rti tiers for each department clearly  defined. 



5. INVOLVE:  Connect students with adults and  Percentage of students participating in an  their school through increased participation  extra‐curricular activity.  in extra‐curricular activities.  6. BUILD:  Improve the physical learning  environment using fiscally responsible and  sustainable practices.     



On‐time and on‐budget for each heading on  the 5 year plan;  Monitor measurements via our energy  dashboard. 



Note 1:  The Board goals incorporate ASCD’s whole child tenets.   • • • •



•



Each student enters school healthy and learns about and practices a healthy lifestyle.  Each student learns in an environment that is physically and emotionally safe for students and adults.  Each student is actively engaged in learning and is connected to the school and broader community.  Each student has access to personalized learning and is supported by qualified, caring adults.  Each student is challenged academically and prepared for success in college or further study and for  employment and participation in a global environment. 



Note 2:  Board goals incorporate the 5 Essentials Framework as reported on the School  Report Cards.  Research shows that schools strong on the five essentials are ten times more likely to improve student learning  • • • • •



Effective Leaders: The principal works with teachers to implement a clear and strategic vision for school  success.  Collaborative Teachers: The staff is committed to the school, receives strong professional development, and  works together to improve the school.  Involved Families: The entire school staff builds strong relationships with families and communities to support  learning.  Supportive Environment: The school is safe and orderly. Teachers have high expectations for students.  Students are supported by their teachers and peers.  Ambitious Instruction: Classes are academically demanding and engage students by emphasizing the  application of knowledge. 



Note 3:  Board goals incorporate powerful partnerships with parents, community and sender  districts.    Strategic Initiatives:  Each Goal will have several Strategic Initiatives and Outcome targets that are developed at the  department and school level; these strategic initiatives become the department’s (or school’s)  improvement plan.  The work at the building and department level will commence in April 2014  and will be complete by the fall of 2015.      Strategic Initiatives    Carefully defined plans with the purpose of achieving the goals      Measures and targets used to create clarity around desired  Strategic Metrics  outcomes and to monitor progress towards achievement of the  initiatives and goals  Required Resources    Financial and non‐financial needs to support implementation       



MEMORANDUM To:



Board of Education Nanciann Gatta, Superintendent



From:



Anne Roloff, Assistant Superintendent



Date:



March 10, 2014



Re:



Disposal of Obsolete Textbooks (Consent Agenda)



Background In  an  effort  to  use  the  space  in  the  Textbook  Center  most  efficiently, we are seeking approval to dispose  of  obsolete  books  that  have  already  been  replaced.  Directors  and  teachers  have  been contacted  about keeping  these  books  in  their respective resource centers but have declined due to the advanced age of the books. We   have  contacted  the  following  book  buyers  to  purchase  these  textbooks;  each  has  bought  a limited number of books. Buyers: K12 Booksource 802 Avondale Avenue Grandview Heights, OH  43212



Chicagoland Bookbuyers 1040 Fairview Avenue Lake Forest, IL  60045



Donations: ELL Parent Center 9440 Kenton Avenue Skokie, IL 60076



Bookfriends International 1000 Rand Road #206 Wauconda, IL 60084



Chicago Public Schools 125 South Clark Street Chicago, Illinois 60603



Proposal Books  with  no  resale   value  will  be  donated  to  the  ELL  Parent  Center,  Chicago  Public Schools,   and  Bookfriends  International,  which  provides  the  books  to  organizations  in Africa. Recommendation:  That  the  Board  of  Education  donate  the  obsolete textbooks  appearing  in the  table  below  to  the  ELL  Parent  Center,  Chicago  Public  Schools,  and  Bookfriends International.



Niles West High School Obsolete Book List 2012-13 Title



Copyright



Approx. Copies



2005



105



BU43



2005



63



BU37



2000



100



IA38



2004



112



HE19



25 copies taken to Classroom; 38 copies donating to Bookfriends, Int'l. 20 copies donating to Bookfriends, Int'l. 25 copies to classroom. Sold 96 copies to Chicagoland Bookbuyers and 20 copies donating to Bookfriends, Int'l and 25 copies to the Classroom.



2002



108



HE27



25 copies in class, 83 copies sold to B&B.



2002



30



ST02



Donating to Bookfriends, Int'l.



0-538-691565



2000



9



None



Donating to Bookfriends, Int'l.



0-13-5355354



1991



1



None



Donating to Bookfriends, Int'l.



1995



1



None



Donating to Bookfriends, Int'l.



1977



8



EN29



Donating to Bookfriends, Int'l.



1985



8



EN41



ISBN#



Sports Entertainment 0-07-861401& Marketing 5 Financial & Managerial 0-324-18801Accounting 3 Modern Automotive 1-56637-610Technology 6



Working With Young Children The Language of Medicine - 0ld 10th editon Leadership Century 21 Keyboarding & Information Processing Book1 Prentice Hall Life Management Teachers Guide Circuit Analysis Theory and Practice Delmar Publishers English Grammar and Comp – Red



1-59070-1283 978-1-43770570-6 0-7868-68414



0-8273-54142 0-15-3119054



Basic Skills in English 0-86609-502– Yellow Edition 0



Book Code Disposition



25 copies to Classroom.



Donating to Bookfriends, Int'l.
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Niles West High School Obsolete Book List 2012-13 Title Crime & Punshiment



ISBN# 0-393-092925



Scope English 0-590-07693Anthology, Level Two 0



Copyright



Approx. Copies



1975



20



1979-1983



1



EY28



Donating to Bookfriends, Int'l.



1992



16



None



Donating to Bookfriends, Int'l.



1992



1



None



Donating to Bookfriends, Int'l.



1987-1992



12



EY48



Donating to Bookfriends, Int'l.



1987-1992



14



None



Donating to Bookfriends, Int'l.



1987-1992



1



None



Donating to Bookfriends, Int'l.



2010



1



None



Donating to Bookfriends, Int'l.



1996



1



None



Donating to Bookfriends, Int'l.



1985



1



None



Donating to Bookfriends, Int'l.



1998



1



None



Donating to Bookfriends, Int'l.



Book Code Disposition English Teacher took to use as EP02 consumable.



The Student's Anthology Workbook The Student's Anthology T.E. The Reader's Anthology



0-83590-0568 0-83590-0509 0-83590-0657



The Reader's Anthology Workbook The Reader's Anthology T.E. McGrawHill SRA Read to Achieve Globe Fearon American Literature McDougal, Littell Reading Literature Orange Level Globe Fearon's World Literature



0-835900-746 0-835900-738 978-0-07621989-6 0-8359-13813



Globe Fearon Literature Gold Level Globe Fearon Literature Purple Level



0-130-235857



2001



1



None



Donating to Bookfriends, Int'l.



0-130-235628



2001



1



None



Donating to Bookfriends, Int'l.



0-86609-2315 0-8359-34586
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Niles West High School Obsolete Book List 2012-13 ISBN#



Copyright



Approx. Copies



0-130-237167



2001



1



None



Donating to Bookfriends, Int'l.



0-02-6350416/7



1991



1



None



Donating to Bookfriends, Int'l.



0-02-6353792



1991



1



None



Donating to Bookfriends, Int'l.



2000



1



None



Donating to Bookfriends, Int'l.



1991



1



None



Donating to Bookfriends, Int'l.



1987



1



None



Donating to Bookfriends, Int'l.



0-7854-23095



2001



1



None



Donating to Bookfriends, Int'l.



0-7854-05402



1997



1



None



Donating to Bookfriends, Int'l.



0-02-6350513/8



1991



1



None



Donating to Bookfriends, Int'l.



MacMillan Literature Series Understanding 0-02635061Literature 0/9



1991



1



None



Donating to Bookfriends, Int'l.



Title Globe Fearon Practical English Teacher's Answer Edition MacMillan Literature Series Introducing Literature Glencoe Literature The Reader's Choice Teacher's Edition Course 2 Harcourt Brace Signatures Coast to Coast Houghton Mifflin Fast as the Wind Globe American Biographies AGS Basic English Grammar Teacher's Edition AGS Basic English Composition Teacher's Edition MacMillan Literature Series Enjoying Literature



0-15-3101113 0-395-519241 0-87065-0408



Book Code Disposition
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Niles West High School Obsolete Book List 2012-13 Title Glencoe Writer's Choice Grammar and Composition Scope English Anthology Level 2 Scope English Anthology Level 5 Globe The Student's Anthology Globe TheStudent's Anthology Teacher's Manual with Tests



Copyright



Approx. Copies



2001



6



None



Donating to Bookfriends, Int'l.



1983



11



None



Donating to Bookfriends, Int'l.



9



None



Donating to Bookfriends, Int'l.



1992



18



None



Donating to Bookfriends, Int'l.



1992



1



None



Donating to Bookfriends, Int'l.



1992



15



None



Donating to Bookfriends, Int'l.



1992



12



None



Donating to Bookfriends, Int'l.



1992



1



None



Donating to Bookfriends, Int'l.



1992



14



None



Donating to Bookfriends, Int'l.



1997



9



None



Donating to Bookfriends, Int'l.



2005



34



MA87



Sold to K12 BookSource



1-55953-6594



2004



30



MA86



0-7854-22218



2001



ISBN# 0-07-8226570 0-590-076930 0-590-346814 0-83590-0444 0-835900-509



Globe The Student's Anthology Workbook Globe The Reader's Anthology Globe The Reader's Anthology Teacher's Manual with Tests



0-835900-568 0-835900-657



Globe The Reader's Anthology Workbook AGS Life Skills English A Survey of Mathematics Interactive Mathematics Program , Year 1



0-835900-746 0-7854-05097-H 0-321-205650



AGS Geometry



0-835900-738



1988



Book Code Disposition



Donating to Bookfriends, Int'l. 3



MA65



Donating to CPS.
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Niles West High School Obsolete Book List 2012-13 Title Algebra 1 TE and Teacher Materials Algebra 1 Concepts and Skills TE and Teacher Materials Calculus, Volume 1 Calculus, Volume 2



Copyright



Approx. Copies



various



2007



3 sets



None



Donating to CPS.



various



2007



6 sets



None



Sold 1 Algebra 1 T.E. to B&B Books. Donating balance to CPS.



2002



52



MA69



Sold 5 copies to K12 Booksource.



2002



55



MA70



1999



117



MA59



Set = 978-160972-138-1



2008



160



MW01 = Set



13 978-1932409-63-5



2008



2



None



2004



28



MA86



Donating to Bookfriends Int'l.



1997



1



None



Donating to Bookfriends Int'l.



1002



1



MA32



Donating to Bookfriends, Int'l.



2005



179



MA98



Sold 2 to K12 Book Source, 172 sold to B&B books.



1982



1



MA10



Donating to Bookfriends, Int'l.



2007



2



MA92



ISBN#



0-03-0256712 0-03-0256763



Calculus: Graphical, 0-201-32445Numerical & Algebraic 8 Carnegie Algebra 1 Student Assignment Text Set Carnegie Learning Algebra 1 Teacher's Resource Materials



1-55953-6594 0-55953-200Discovering Geometry 9 Functions, Stats and 0-673-33199Trigomonmetry 7 Geometry Concepts 0-618-50157and Skills 6 0-201-05028Geomety 5 Glencoe Algebra 0-07-870349Concepts and 2 Appliations



Discovering Geometry



Book Code Disposition



Sold 23 copies to K12 Book Source.
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Niles West High School Obsolete Book List 2012-13 Copyright



Approx. Copies



Glencoe Mathematics Applications and 0-02-824626Connections Course 8 1, T.E.



1995



1



None



Donating to Bookfriends Int'l.



Glencoe Mathematics Applications and 0-02-824628Connections Course 4 3, T.E.



1995



1



None



Donating to Bookfriends Int'l.



Glencoe Mathmatics Applications and 0-02-824626Connections Course 1 8 Teacher's Edition



1995



1



None



Glencoe Mathmatics Applications and 0-02-824628Connections Course 3 4 Teacher's Edition



1995



1



Heath Algebra 1: An Integrated Approach



1998



1



MA49



2007



221



MA90



Sold all to Chicagoland Bookbuyers.



1988



1 each



MA27



Donating to Bookfriends, Int'l.



Title



Holt Algebra 2



Informal Geometry



ISBN#



0-669-433594 0-03-0358299 0-675-058546 - Student Ed. and 0675-05855-4 T.E.



Book Code Disposition
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Niles West High School Obsolete Book List 2012-13 Title Shulte Peterson Preparing to use Algebra Teacher's Edition Math Connections (Red) Mathematics – A Human Endeavor McDougal Littel Geometry Explorations and applications



ISBN#



Copyright



Approx. Copies



0-8445-18778



1981



1



None



1996



1



MA41



Donating to Bookfriends, Int'l.



1982



1



MA06



Sold to B&B Books.



1998



1 each



None



Donating to Bookfriends Int'l.



2003



2



None



Sold to B&B Books.



1998



28



MA39



1990



1



None



Donating to Bookfriends Int'l.



1996



1



None



Donating to Bookfriends Int'l.



1982



1



None



Sold to B&B Books.



2000



1



DR06



Sold to B&B Books.



1999



1



None



2004



1



HH10



2007



14



PW01



0-02-8247957 0-7167-13268 0-395-722861 T.E. 0-39572285-3Student Ed. 0-130Pacemaker Geometry 213837-6 PreCalculus Graphing 0-130and Data Analysis 435840-6 Scott, Foresman Transition Mathematics T. E. Weat Personal & Family Economics Mathematics - A Human Endeavor Drive Right, 10th Edition Holt Health Glencoe Health Lifeguarding Manual



0-673-452603 0-314-04518X 0-7167-13268 0-673-591581 0-03-0511232 0-07-8263263 978-1-58480320-1



Book Code Disposition



Donating to Bookfriends Int'l. Donating to Bookfriends Int'l. Sold to B&B Books.
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Niles West High School Obsolete Book List 2012-13 Title Giancoli Physics Principles with Applications Conceptual Chemistry Biology – 5th Edition Bioloby - 7th Edition Conceptual Physics Biology Concepts & Connections Biology Study Guide Hall Biology Chemistry: The Central Science Holt Science Spectrum



Holt Physics



ISBN#



Copyright



Approx. Copies



0-13-6119719



1998



2



SC33



Sold to K12 Book Source.



2004



1



SC39



Donating to Bookfriends Int'l.



1987



1



SC53



Donating to Bookfriends Int'l.



0-8053-32286 0-8053-65664 0-8053-67772 0-13-0542547 0-8053-71168 0-8053-71559 0-13-050730X 0-13-0611425 0-03-0543495 0-03-0565448-Studenet Ed., 0-03056546-4T.E.



It's about Time Active 1-58591-319Physical Science 7 It's about Time Active 1-58591-320Physical Science 0 Teacher's Editions



Book Code Disposition



2005



71



SC78



Sold 19 copies to B&B Books and 27 to K12 Book Source, 25 copies taken to classroom.



2002



1



SC61



Sold to B&B Books.



2005



93



CW68



Sold to B&B Books.



2005



19



CW63



Sold to B&B Books.



2002



1



SC63



Sold to B&B Books.



2002



1



SC64



Donating to Bookfriends Int'l.



2001



1



SC65



Donating to Bookfriends Int'l.



2002



25 + 1 T.E.



SC67



Sold 21 copies to B&B Books and 3 copies to K12 Book Source.



SC73



Sold 100 copies to K12 Book Source, Donating 30 copies to Bookfriends Int'l.



None



Gave T.E.s to Niles Central Teacher, they do not want Student books editions.



2005



2005



17



2
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Niles West High School Obsolete Book List 2012-13 Title



Approx. Copies



ISBN#



Copyright



0-02-8272897-Student Ed, 0-02-8272900-T.E.



1995



6 Student Editions and 2 T.E.



SY04



Donating to Bookfriends Int'l.



2004



13



None



Sold to B&B Books.



2004



3



None.



2 Sold to K12 Book Source, 1 Donating to Bookfriends, Int'l.



0-88671-5431



1992



1



None



Donating to Bookfriends Int'l.



0-669-178659



1990



1



None



Donating to Bookfriends Int'l.



0-669-257109



1991



1



None



Donating to Bookfriends Int'l.



Glencoe Biology An 0-02-827290Everyday Experience 0 Teachers Edition



1995



2



None



Donating to Bookfriends Int'l.



2005



1



None



1985



1



None



Donating to Bookfriends Int'l.



1999



30



SY12



Donating to Bookfriends Int'l.



1999



1



Biology An Everyday Experience



AGS Biology AGS Biology Teacher's Edition Basic Biology American Guidance Service, Inc. Biological Science A Molecular Approach D.C. Heath and Co. Biology D.C. Heath & Co.



0-7854-36138 0-7854-36146



Glencoe Earth Science Geology, The 0-07-866424Environment and the 1 Universe Teacher's Edition 0-382-13104Silver Burdett Science 5 0-02-827777Glencoe Life Science 5 Glencoe Life Science 0-02-827776Teacher Wraparound 7 Edition



Book Code Disposition



Donating to Bookfriends Int'l.
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Niles West High School Obsolete Book List 2012-13 Copyright



Approx. Copies



2005



1



Donating to Bookfriends Int'l.



0-02-8279123



2005



1



Donating to Bookfriends Int'l.



Heath Earth Science



0-669-261831



1997



1



Sold to B&B Books.



J.Weston Walch Publisher Power Basics Biology



0-8251-4311X



2001



1



Donating to Bookfriends Int'l.



Merrill Focus On Physical Science



0-675013333331648



1989



1



None



Donating to Bookfriends Int'l.



0-675-031656



1989



1



None



Donating to Bookfriends Int'l.



0-673-141152



1986



1



None



Donating to Bookfriends Int'l.



0-7630-51527



2000



1



None



0-669-261831



1997



1



None



0-314-934952



1994



2



None



Title Glencoe Physical Science Glencoe Physical Science Teacher Box Set



Merrill Focus On Physical Science Teacher's Edition Scott, Foresman Earth Science Teacher's Edition The Learning Company The Princeton Review Body Works CD lab pack McDougal Littell Earth Science: Student Edition Family Living Relationships and Decision T.E.



ISBN# 0-07-8600510



Book Code Disposition



Donating to Bookfriends, Int'l
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Niles West High School Obsolete Book List 2012-13 Title AGS United States History Student Edition and 1 T.E. AGS United States History T.E.



ISBN# 0-7854-14185 -Student Ed. and 1 T.E. 0-78541419-3 0-7854-25276



Approx. Copies



Book Code Disposition



1998



13 Student Ed and 4 T.E.



HY32



2001



1



None



Donating to CPS.



1991



3



0-87065-6112



1984



1



None



Donating to Bookfriends, Int'l



0-8359-0637X



1994



1



None



0-8359-06302



1994



1



None



0-87065-4977



1986



2



None



0-02-6372231



1997



9



None



0-07-860981



2005



1



None



American Adventures 0-590-35697People Making 6 History Scholastic Exploring a Changing World Globe Book Co., Inc Exploring American History Annotated Teacher's Ed. Globe Book Co. Exploring American History Globe Book Co. Exploring American History Globe Book Co., Inc. Glencoe Consumer Education and Economics Glencoe The American Journey Teacher's Edition



Copyright



Global Insights 0-675-02004People and Cultures 2 Merrill Publishing Co.



1980, 1987



None



Donating to Bookfriends, Int'l



Donating to Bookfriends, Int'l
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Niles West High School Obsolete Book List 2012-13 Copyright



Approx. Copies



2003



1



None



0-13-0244112



2003



1



None



0-13-0244007



2003



1



None



0-130-238090



2003



1



None



0-835-922588



1999



1



None



Globe Fearon World History T.E. McDougal Littell The Americans Reconstruction through the 20th Century Teacher's Edition McDougal Littell World History National Textbook Co. Street Law



0-13-0241423



2004



1



None



0-359-890802



1999



1



None



Donating to Bookfriends, Int'l.



2005



1



None



Donating to Bookfriends, Int'l.



1999



3



None



Donating to CPS.



NGS Geography The World and It's People



0-028232917



1998



3



None



Donating to Bookfriends, Int'l.



NYC Street Law Teacher's Manual



0-538-426896



1999



1



None



Doanting to CPS.



Title Globe Fearon American History Globe Fearon American History Cilvil War to the Present Globe Fearon American History Prehistory Through Reconstruction Globe Fearon American History Teachers Edition Globe Fearon United States History Foundation Series



ISBN# 0-130-238090



0-618-445005 0-314-140778



Book Code Disposition



Sold to B&B Books.
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Niles West High School Obsolete Book List 2012-13 ISBN#



Copyright



Approx. Copies



0-13-8318271



1996



1



None



Gave to ELL Teacher.



0-13-8318018



1996



10



None



Gave to ELL Teacher.



0-13-0628034



2003



1



None



0-673-133125



1979



1



None



Donating to Bookfriends, Int'l.



0-314-140778 - Student Ed. and 0538-42689-6



1999



3 Student Editions and 1 T.E.



SO64



Donating to CPS.



The Story of America 1865 to the present Holt, Rinehart and 0-03-072899Winston, Inc. 1 Harcourt Brace Javanovich, Inc



1992



1



None



1994



1



None



Donating to Bookfriends, Int'l.



2007



45



SS07



Sold to B&B Books.



2000



40



EY75



Sold 19 copies to B&B Books. Teacher took balance of books.



Title Prentice Hall  Teachers Edition World Cultures A Global Mosaic Prentice Hall  World Cultures A Global Mosaic Prentice Hall World History Connections to Today Teacher's Edition Scott, Foresman Land and People A World Geography Teacher's Edition Street Law



Wiley Geography,Realms, 0-471-58089Regions and 9 Concepts World Geography & 978-0-07Cultures 874529-4 Glencoe Lit, Course 2 0-02-635378Textbook 4



Book Code Disposition
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Niles West High School Obsolete Book List 2012-13 Title



Copyright



Approx. Copies



2002



32



2002



29



EY77



2000



23



EY78



2000



463



SP45



various



2000



9 sets



None



978-0-39591083-2



2000



381



SP59



various



2000



8 sets



None



0-618-103120



2002



52



GR04



ISBN#



Glencoe Lit, Course 3 0-07-825107Textbook 9 Glencoe Lit, Course 4 Textbook Glencoe Lit, Course 5 Textbook En Espanol – Level 1 Textbook En Espanol – Level 1 Teacher Materials (Teacher Binder, TE Workbooks and VHS Tapes) En Espanol – Level 2 Textbook En Espanol – Level 2 Teacher Materials (Teacher Binder, TE Workbooks and VHS Tapes) Kaleidoskop



0-07-8251087 0-02-6354128 0-395-910811



Book Code Disposition Sold 19 copies to B&B EY76 Books.Teacher took balance of books. Sold 28 copies to B&B Books.
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NILES NORTH OBSOLETE BOOKS A



1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36



B



C



D



E



F



Department



Title



ISBN#



Copyrite



# of  Copies



English



The American Anthology



835900878 393964612 393964620



1992 1994 1994



35 34 35



EN97 EN99



Calculus‐Graphical, Numeric, Algebraic



201324458



1999



160



MA59



Geometry Concepts & Skills Algebra 1, Concepts and Skills



978‐0‐618‐50157‐1 978‐0‐618‐37420‐5



2009 2004



170 100



Geometry Concepts & Skills Notetaking  Guide



618410635



2004



Science



AP Biology, 7th edition



805367772



AS & T



The Developing Child Modern Automotive Technology A+ Guide to Maintaining Your PC Working With Young Children Financial & Managerial Accounting Business Management Language of Medicine, 9th edition Residential Housing & Interiors



Math



Special Ed



Foreign Lang.



IL. State Loan



H



I



J



Follett



Comments



NO NO NO



NO NO NO



NO NO NO



OK to dispose per Tony Bradburn OK to dispose per Tony Bradburn OK to dispose per Tony Bradburn



MA98 MA92



NO NO NO



NO NO NO



NO NO NO



ok to dispose David Wartowski ok to dispose David Wartowski ok to dispose David Wartowski



55



MY01



NO



NO



NO



ok to dispose David Wartowski



2005



50



SC78



no



HOLD (per Lois)



78689686 1566376106 619213248 1590701283 324188013 78650178 978‐1‐4377‐0570‐6 1590703047



2006 2000 2004 2004 2005 2006 2011 2005



34 110 41 145 45 48 18 22



HE25 IA38 IA40 HE19 BU37 BU44 HE28 HE26



NO NO NO NO NO NO



NO NO NO NO NO NO



NO NO NO NO NO NO



NO



NO



NO



OK to dispose, per Chris Powell OK to dispose, per Chris Powell OK to dispose, per Chris Powell OK to dispose, per Chris Powell OK to dispose, per Chris Powell OK to dispose, per Chris Powell Copies given to AS &T Dept. OK to dispose, per Chris Powell



Succeeding In The World of Work



78280338



2003



44



BU38



English for the World of Work Algebra 1 World Geography and Cultures



785423044 78250838 978‐0078‐74529‐4



2001 2003 2008



38 17 60



BY20 MA81 SS07



NO NO NO YES



NO NO NO NO



NO NO NO NO



ok to dispose, per Jen Sterpin ok to dispose, per Jen Sterpin ok to dispose, per Jen Sterpin ok to dispose, per Jen Sterpin



En Espanol, Level 2 En Espanol, Level 1 Avance



395910838 395910811 978‐0‐07‐288181‐3



2000 2000 2004



200+ 65 52



SP59 SP45 SP66



YES YES NO



NO NO NO



NO NO NO



Encounters in Modern Hebrew



472064908



1993



26



HB10



ok to dispose Keith Robinson ok to dispose Keith Robinson ok to dispose Keith Robinson ok to dispose Ed Murphy



Norton Anthology, American Literature #1 Norton Anthology, American Literature #2



Code



G



Chicago‐ land Book  Buyers B & B



Engineering, Drawing & Design



28017951



1997



35



IA19



Eng., Drawing & Design workbook



28018818



1997



50



IW20



Architecture‐Residential Drawing &  Design Arch.‐Residential Drawing & Design



1566371228 1566371236



1995 1995



38 6



IA36 IW21



Passport to Mathematics



618185984



2002



180



MA79



Donate Donate Donate Donate Donate



Office of the Superintendent      Date:   



March 10, 2014 



To:      From:      Subject: 



Board of Education  Dr. Nanciann Gatta  Board of Education Meeting Dates May and Beyond 



I am recommending the following meeting dates for May 2014 through May 2015.  This  continues our past practice of having one meeting per month.  That is still my  recommendation.    The Board recently began discussing whether more meetings would help shorten the length  of regularly scheduled meetings.  I do not believe that more meetings will have this effect, as  there would still be all the reports (principals, superintendent, and Board) at each meeting.   Nonetheless, I have included an ‘every three‐week sample.’  I can recommend, however, the  following changes to be considered by the Board of Education:  1.  The Board can choose to delegate decision making authority to a hearing officer for  expulsions, can hear expulsions on separate specially arranged meeting dates or can  create an expulsion committee that is scheduled separately, like the Policy and  Finance meetings.  2. The Board can hold its Closed Session meetings on a separate night, thereby starting  the regularly scheduled meeting at 7:00 p.m.  Closed Session meetings would then be  scheduled on an as‐needed basis.  This would double the number of meetings, as we  would need a Closed Session most months, however, it would better ensure that  both meetings would be kept to a reasonable length.    Also, please realize that next year in the spring, we will begin bargaining with the Teachers  Union, therefore, adding more meeting dates.     



Draft Board of Education Meeting Dates Every Four Week Meeting Schedule NILES TOWNSHIP HIGH SCHOOLS 2014-15 School Calendar Opening/Closing Days of School



August 2014 S



M



T



W



T



3 10 17 24 31



4



5 12 19 26



6 13 20 27



7 14 21 28



18 25



F 1 8 15 22 29



S 2 9 16 23 30



September 2014 S 7 14 21 28



M 8 15 22 29



T 2 9 16 23 30



W 3 10 17 24



T 4 11 18



F 5 12 19 26



S 6 13 20 27



October 2014 S



M



T



5 12 19 26



6 13 20 27



7 14 21 28



W 1 8 15 22 29



T 2 9 16 23 30



F 3 10 17 24



S 4 11 18 25



November 2014 S



M



T



W



T



F



2 9 16 23 30



3 10 17 24



4 11 18 25



5 12 19



6 13 20



7 14 21



S 1 8 15 22 29



December 2014 S 7 14 21 28



M 1 8 15



T 2 9 16



W 3 10 17



T 4 11 18



F 5 12 19



S 6 13 20 27



Tuesday, August 12, 2014 Thursday, May 21, 2015



First day of school – ½ day Last day of school



Student Non Attendance Days ( ) Monday, August 11 Monday, September 1 Thursday, September 25 Friday, October 31 Wednesday, November 26 Thursday, November 27 Friday, November 28 Monday, December 22Friday, January 2 Monday, January 19 Monday, February 16 Friday, February 27 Monday, March 23Friday, March 27 Friday, April 3 Monday, May 25



Teacher Institute Opening Day Labor Day No School Teacher Institute No School Thanksgiving No School Winter Break (10 days) Martin Luther King Day Presidents’ Day Township Teacher Institute Spring Break (5 days) No School Memorial Day



Additional information regarding exams, parent/teacher conferences, etc. is forthcoming. Proposed Board Meeting dates: May 5, 2014 June 2, 2014 July –No meeting–District Office closed due to construction August 4, 2014 August 25, 2014 September 22, 2014 October 20, 2014 November 17, 2014 December 15, 2014 January 12, 2015 February 9, 2015 March 16, 2015 April 13, 2015 May 11, 2015 Consolidated Election Date April 7, 2015



  February 2015 S 1 8 15 22



M 2 9 23



T 3 10 17 24



W 4 11 18 25



T 5 12 19 26



F 6 13 20



S 7 14 21 28



S



March 2015 S



M



T



W



T



F



1



2



3



4



5



6



7



8



9



10



11



12



13



14



15



16



17



18



19



20



21



30



31



22 29



28



April 2015 S



M



T



5 12 19 26



6 13 20 27



7 14 21 28



W 1 8 15 22 29



T 2 9 16 23 30



F 10 17 24



S 4 11 18 25



May 2015 S



M



T



W



T



F 1 8 15



S 2 9 16 23 30



3 10 17 24 31



4 11 18



5 12 19



6 13 20



7 14 21



W 3 10 17 24



T 4 11 18 25



F 5 12 19 26



S 6 13 20 27



W 1 8 15 22 29



T 2 9 16 23 30



F 3 10 17 24 31



S 4 11 18 25



June 2015 S 7 14 21 28



M 1 8 15 22 29



T 2 9 16 23 30



July 2015 January 2015 S



M



T



W



T



F



4 11 18 25



5 12



6 13 20 27



7 14 21 28



8 15 22 29



9 16 23 30



26



S 3 10 16 24 31



PROM Dates for 2015 Friday, May 22, 2015 North Friday, May 22, 2015 West Graduation Dates for 2015 Sunday, May 24, 2015 North Sunday, May 24, 2015 West PROM Dates for 2015 Friday, May 22, 2015 North



S



M



T



5 12 19 26



6 13 20 27



7 14 21 28



Emergency Days may be used as school days if school closes unexpectedly during the regular school year.



Draft Board of Education Meeting Dates Every Three Week Meeting Schedule NILES TOWNSHIP HIGH SCHOOLS 2014-15 School Calendar Opening/Closing Days of School



August 2014 S



M



T



W



T



3 10 17 24 31



4



5 12 19 26



6 13 20 27



7 14 21 28



18 25



F 1 8 15 22 29



S 2 9 16 23 30



September 2014 S



M



7 14 21 28



8 15 22 29



T 2 9 16 23 30



W 3 10 17 24



T 4 11 18



F 5 12 19 26



S 6 13 20 27



October 2014 S



M



T



5 12 19 26



6 13 20 27



7 14 21 28



W 1 8 15 22 29



T 2 9 16 23 30



F 3 10 17 24



S 4 11 18 25



November 2014 S



M



T



W



T



F



2 9 16 23 30



3 10 17 24



4 11 18 25



5 12 19



6 13 20



7 14 21



S 1 8 15 22 29



December 2014 S 7 14 21 28



M 1 8 15



T 2 9 16



W 3 10 17



T 4 11 18



F 5 12 19



S 6 13 20 27



January 2015 S



M



T



W



T



F



4 11 18 25



5 12



6 13 20 27



7 14 21 28



8 15 22 29



9 16 23 30



26



S 3 10 16 24 31



Tuesday, August 12, 2014 Thursday, May 21, 2015



First day of school – ½ day Last day of school



Student Non Attendance Days ( ) Monday, August 11 Monday, September 1 Thursday, September 25 Friday, October 31 Wednesday, November 26 Thursday, November 27 Friday, November 28 Monday, December 22Friday, January 2 Monday, January 19 Monday, February 16 Friday, February 27 Monday, March 23Friday, March 27 Friday, April 3 Monday, May 25



Teacher Institute Opening Day Labor Day No School Teacher Institute No School Thanksgiving No School Winter Break (10 days) Martin Luther King Day Presidents’ Day Township Teacher Institute Spring Break (5 days) No School Memorial Day



Additional information regarding exams, parent/teacher conferences, etc. is forthcoming. PROPOSED BOARD MEETING DATES: May 5, 2014 June 2, 2014 July –No meeting–District Office closed due to construction August 4, 2014 August 25, 2014 September 15, 2014 October 6, 2014 October 27, 2014 November 17, 2014 December 8, 2014 January 5, 2015 January 26, 2015 February 17, 2015 (Tuesday) March 9, 2015 March 30, 2015 Consolidated Election Date April 7, 2015 PROM Dates for 2015 Friday, May 22, 2015 North Friday, May 22, 2015 West Graduation Dates for 2015 Sunday, May 24, 2015 North Sunday, May 24, 2015 West



  February 2015 S 1 8 15 22



M 2 9 23



T 3 10 17 24



W 4 11 18 25



T 5 12 19 26



F 6 13 20



S 7 14 21 28



S



March 2015 S



M



T



W



T



F



1



2



3



4



5



6



7



8



9



10



11



12



13



14



15



16



17



18



19



20



21



22 29



28 30



31



April 2015 S



M



T



5 12 19 26



6 13 20 27



7 14 21 28



W 1 8 15 22 29



T 2 9 16 23 30



F 10 17 24



S 4 11 18 25



May 2015 S



M



T



W



T



F 1 8 15



S 2 9 16 23 30



3 10 17 24 31



4 11 18



5 12 19



6 13 20



7 14 21



W 3 10 17 24



T 4 11 18 25



F 5 12 19 26



S 6 13 20 27



W 1 8 15 22 29



T 2 9 16 23 30



F 3 10 17 24 31



S 4 11 18 25



June 2015 S 7 14 21 28



M 1 8 15 22 29



T 2 9 16 23 30



July 2015 S



M



T



5 12 19 26



6 13 20 27



7 14 21 28



Emergency Days may be used as school days if school closes unexpectedly during the regular school year.



Office of the Superintendent      Date:   



March 10, 2014 



To:      From:      Subject: 



Board of Education  Dr. Nanciann Gatta  Reorganization Meeting 



The Board needs to decide when it will have the Reorganization meeting for this year.   



POLICY AND PROCEDURAL CHANGES: FIRST READING March 10, 2014 Board of Education Meeting All recommended changes have been reviewed and approved by the Policy Committee, relevant staff members, and where needed, the District’s attorney. Section 2 (School Board) Number 2:150



Name Committees



Proposed Change BOE shall appoint organizations including parents to review policies and procedures.



Section 3 (School Administration) Number 3:50-AP1



Name Administrative Procedure – Terms and Conditions of Employment for Administrators



Proposed Change Specify length of contracts for non-cabinet administrators required to evaluate certified staff and those administrators not required to evaluate certified staff. Remove documentation requirement for medical reimbursement. Add liquidated damages clause.



Section 4 (Operational Services) Number 4:170-AP1E5 NEW



Name Exhibit – Letter to Parents/Guardians Regarding Educational Programs about the Dangers of Underage Drinking



Proposed Change NEW: Add in response to State House Resolution.



Section 5 (Personnel) Number 5:30-AP1 5:50



5:60-AP1 5:90



5:100 5:120



Name Administrative Procedure – Job Interviews Drug- and Alcohol-Free Workplace; Tobacco Prohibition Administrative Procedure – Travel Expenses Abused and Neglected Children Reporting Staff Development Program Ethics and Conduct



Proposed Change Non-substantive changes. Prohibit all employees from using medical cannabis while on District premises or while performing work for the District. Non-substantive changes. Expand reporting requirements to include hazing. Requires in-services and training for child sex abuse. Non-substantive changes. Incorporate Code of Ethics for Illinois Educators, 5:120-E (NEW) into policy.



5:120-AP2



Administrative Procedure – Employee Conduct Standards



5:120-E NEW



Exhibit – Code of Ethics for Illinois Educators, 23 Ill.Admin.Code §22.20 Terms and Conditions of Employment and Dismissal



5:200



Incorporate Code of Ethics for Illinois Educators, 5:120-E (NEW) into policy. Includes language of medical cannabis, hazing, firearms, and teen dating violence. Add electronic cigarettes to list of prohibited items. (AR) NEW: 23 Ill.Admin.Code §22.20



Non-substantive changes.



Section 6 (Instruction) Number 6:40



Name Curriculum Development



6:60



Curriculum Content



6:60-AP1



Administrative Procedure – Comprehensive Health Education Program Exhibit – Use of Non-Adopted Instructional Materials Community Resources Persons and Volunteers Exhibit – Resource Person and Volunteer Information Form and Waiver of Liability Credit for Alternative Courses and Programs, and Course Substitutions



6:220-E3 6:250 6:250-E



6:310



Proposed Change Establish a minimum enrollment for courses to be staffed. Train students in CPR in PE class. (AR) Include teen dating violence in health education. Include teen dating violence. Softens emphasis on abstinence until marriage language. Non-substantive changes. Require volunteer coaches to comply hazing reporting requirements. Require volunteer coaches to comply hazing reporting requirements. Update volunteer form procedure. Clarify adapted physical education eligibility. Remove Youth Apprenticeship Vocational Education Program. (AR)



Section 7 (Students) Number 7:60



Name Residence



7:140 7:160 7:180



Search and Seizure Student Appearance Preventing Bullying, Intimidation and Harassment Teen Dating Violence Prohibited Student Discipline



7:185 NEW 7:190



Proposed Change Disallow students who move out of District during school year to attend for remainder of school year without payment of tuition. Non-substantive changes. Non-substantive changes. Non-substantive changes. NEW: mandatory teen violence program and reporting. Add electronic cigarettes to list of prohibited



7:190-AP5 NEW 7:240



7:240-AP1



7:280-AP



7:290-AP1



7:300



Administrative Procedure – Hazing Prohibited Code of Conduct for Participants in Extracurricular Activities Administrative Procedures – Code of Conduct for ExtraCurricular Activities Administrative Procedure – Managing Students with Communicable and Infectious Diseases Administrative Procedures – Adolescent Suicide and Crisis Intervention Extracurricular Athletics



items. Require students to submit to a drug test when there is reasonable suspicion. NEW: Prohibit hazing and establishes disciplinary actions. Non-substantive changes.



Add electronic cigarettes to list of prohibited items. Require students to submit to a drug test when there is reasonable suspicion. Adds resources and guides for communicable diseases. Update reporting requirements of students with communicable and infectious diseases. Update procedure for readmitting students after psychiatric evaluations. Non-substantive changes.



Section 8 (Community Relations) Number 8:20-AP



8:30 8:95 8:95-AP1



Name Administrative Procedure – Community Use of School Facilities and Equipment Visitors to and Conduct on School Property Parental Involvement



Administrative Procedure – Parental Involvement 8:96 Education Policy Advisory Council (EPAC) 8:96-AP Administrative Procedure – REMOVED Education Policy Advisory Council Operating Procedures (EPAC)  



Proposed Change Add electronic cigarettes to list of prohibited items. Prohibit use of medical cannabis. Prohibit use of electronic cigarettes. (AR) BOE shall appoint organizations including parents to review policies and procedures. BOE shall appoint organizations including parents to review policies and procedures. Modify EPAC meetings to be called as needed by the BOE Policy Committee. Removed.



Niles Township High School District 219



2:150 Page 1 of 1



Board of Education Committees The Board of Education may establish committees to assist with the Board’s governance function and, in some situations, to comply with State law requirements. These committees are known as Board committees and report directly to the Board. Committee members may include both Board members and non-Board members depending on the committee’s purpose. The Board President makes all Board committee appointments, subject to Board approval. Board committee meetings comply with the Open Meetings Act. A Board committee may not take final action on behalf of the Board; it may only make recommendations to the Board. 1. Special Board Committees A special committee may be created for specific purposes or to investigate special issues. A special committee is automatically dissolved after presenting its final report to the Board or at the Board's discretion. 2. Standing Board Committees A standing committee is created for an indefinite term although its members will fluctuate. Standing committees are: 1. Board Policy Committee: This committee researches policy issues and provides information and recommendations to the Board. 2. Building and Grounds Committee: This committee provides operational oversight for the District's physical plant. 3. Finance Committee: This committee provides direction in the fiscal affairs of the District. 4. Parent-Teacher Advisory Committee: This committee (EPAC: The Educational Policy Advisory Council) is established by the Board of Education on an ad hoc basis to serve in only an advisory capacity in the development of educational policy.assists in the development of student discipline policy and procedure. Its members are parents, students, teachers, and administrators. It may also include persons whose expertise or experience is needed. The committee reviews such issues as administering medication in the schools, reciprocal reporting between the School District and local law enforcement agencies regarding criminal offenses committed by students, disruptive classroom behavior, school bus safety procedures, and the dissemination of student conduct information. The Behavioral Interventions Committee, coordinated by the Assistant Superintendent for Special Education and Pupil Personnel Services, develops and monitors procedures for using behavioral interventions in accordance with Board policy 7:230, Misconduct by Students with Disabilities Committee reports and recommendations are made to the Board of Education upon its request. Nothing in this policy limits the authority of the Superintendent or designee to create and use committees that report to him or her or to other staff members. LEGAL REF.: 5 ILCS 120 105 ILCS 5/10-20.14 CROSS REF.:



2:110 (qualifications, term, and duties of board officers), 2:200 (types of board of education meetings), 2:240 (board policy development), 7:190 (student discipline), 7:230 (misconduct by students with disabilities)



ADOPTED:



March 12, 2007
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General School Administration Administrative Procedure: Terms and Conditions of Employment for Administrators For administrators not covered by an individual employment contract or those whose contract does not address these conditions of employment: Employment Year Administrators work a 12-month year (260 days), except for deans and activity directors, who work a 195-day year and curriculum directors who work a 205 day year. With Board approval the Superintendent may engage administrators to work different calendars than the aforementioned. Contract Administrators will be offered multi-year performance contracts pursuant to 105 ILCS 5/10.23.8 and 8a.All non-Cabinet administrators required to evaluate certified staff receive a one (1) year contract in their first year and two (2) year performance contracts thereafter. All non-Cabinet administrators not required to evaluate certified staff receive one (1) year contracts. All administrator and associate contracts include a liquidated damages clause invoked when an employee does not work the full term of his or her contract. Vacation Twelve-month administrators hired after July 1, 1988 shall be eligible for paid vacation days according to the following schedule:



Length of Employment From:



To:



Beginning of year 1



End of year 10



Beginning of year 11



Monthly Accumulation



Maximum Vacation Leave Earned Per Year



1.67 Days



20 Days



2.08 Days



25 Days



Vacation days earned in one fiscal year must be used by the end of the current fiscal year, except for ten (10) days that may be carried over. Terminated or resigning employees must take all vacation time prior to their end date, except where prohibited by law. Salary Annually, the Superintendent shall recommend and the Board of Education shall set the salaries and benefits of District administrators. To determine salary, the Superintendent may assign each administrative or technical position a salary range based on the scope of these considerations: 1. 2. 3. 4. 5.



Amount of money under the administrator's direction Level of decision-making Expertise required Amount of public contact Time commitment
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6. Prerequisites 7. Number of staff subordinates 8. Market analysis of comparable positions in area districts Benefits 1. Sick/Personal Leave. Administrators shall be entitled to thirteen (13) work days of sick leave and four (4) personal days annually, pursuant to the provisions of law. At the end of the fiscal year unused personal days convert to sick days. Unused sick and personal leave shall accumulate without limit. For each day of sick leave absence beyond the allotment of sick leave days and for each day of absence deductible for other reasons, 1/260th of the annual basic salary shall be deducted (1/195, 1/205 or other fractions based on calendars for administrators working less than 260 days). Further deductions will be made proportionally for fractional parts of a day. 2. Disability Income Protection. If an administrator has exhausted all sick leave and is eligible for disability benefits under the Teachers Retirement System (TRS) or the Illinois Municipal Retirement Fund (IMRF), the District shall pay the administrator a disability stipend equal to the difference between the amount of disability benefits received from TRS or IMRF and sixty percent (60%) of the administrator's annual salary at the time the disability occurred. If TRS increases the disability benefit above the present forty percent (40%), the District will continue to pay twenty percent (20%) of the administrator's annual salary at the time the disability occurred, up to sixty-five percent (65%). If IMRF increases the disability benefit above the present fifty percent (50%), the District will continue to pay ten percent (10%) of the administrator's annual salary at the time the disability occurred, up to sixty-five percent (65%). In no case will the total amount of TRS or IMRF disability benefits and the amount paid by the District exceed sixty-five percent (65%) of the administrator's annual salary at the time the disability occurred. The disability stipend shall be paid for the same period that the administrator receives TRS or IMRF disability benefits. 3. Medical Insurance. Effective January 1, 2013, administrators have the option of choosing PPO Plan 2 or HMO Illinois plan for medical insurance. The District shall provide individual or family medical coverage at an administrator cost equal to seven percent (7.0%) of the funding rate for the plan selected. The administrator cost shall increase to eight percent (8.0%) of the funding rate on January 1, 2014 and nine percent (9.0%) of the funding rate on January 1, 2015. Administrators also have the option of choosing the Blue Advantage HMO plan with an annual individual cost of three hundred fifty dollars ($350) and annual family cost of nine hundred fifty dollars ($950). 4. Dental Insurance. The District shall provide individual coverage at no charge and offer family coverage at an annual rate of five hundred sixty one dollars and thirty six cents ($561.36). 5. Cell Phone Allowance. The District shall provide administrators who are required to carry a smart cell phone with a $100 monthly allowance, reported as additional compensation, for the purpose of assuming the administrator is able to provide the District with a cell phone number and that the administrator carries the cell phone for her or his work for the complete calendar year. 6. Life Insurance. The District shall provide administrators with group term life insurance in an amount double the administrator's salary to a maximum of four hundred thousand dollars ($400,000).
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7. Medical Examinations. The District shall reimburse a non-Cabinet level administrator up to seven hundred dollars ($700) in each calendar year for medical, dental or vision expenses not covered by their benefit plan. The District shall reimburse a Cabinet level administrator up to two thousand dollars ($2,000) in each calendar year for medical, dental or vision expenses not covered by their benefit plan. The administrator must submit a copy of the bill and the insurance plan’s rejection of the bill. 8.



Wellness Benefit. Administrators will be entitled to the same wellness benefits as licensed and non-licensed employees of District 219.



9.



Professional Dues. The District shall provide payment toward professional dues approved through the normal budgeting process. Professional dues will be limited to organizations that have a direct relationship to the position held by the administrator.



10.



Retirement Benefits and Enhancements Eligibility and Notice. Administrators will not be eligible for enhancements if their retirement will cause a TRS or IMRF penalty to be incurred by the District. To be eligible an administrator must have served satisfactorily in the district for a minimum of ten (10) years immediately preceding his or her retirement. The administrator must give written notice to the superintendent of his or her intention to participate in the program as early as January 1 in the sixth year prior to his or her last full year of employment but no later than May 1 of the fifth year prior to the end of his or her last full year of employment in order to receive the full retirement benefits outlined below.



The Board shall provide a Benefit Sum sufficient to increase the administrators base salary paid in the sixth year prior to retirement by six percent (6%). Administrators receiving enhancements receive no additional raises. Such payment shall be paid in the fifth year prior to retirement. Following such fifth year payment, a yearly compounded increase of six percent (6%) over the prior year’s creditable earnings in the final four years of District service shall be made part of the total Benefit Sum. Administrators having Board approved retirement agreements will devote themselves to the performance of their duties under the agreements, and not resign or otherwise voluntarily terminate their employment prior to the expiration of their agreement, except as subject to the following provisions. If an administrator violates this requirement by leaving the District early, he/she shall reimburse the District for all retirement benefits received (i.e., 6%, 6%, 6%, 6%, 6%), not as a penalty but solely as liquidated damages for his/her breach of this requirement. Plus reasonable legal fees for recovery of such damages. Nothing prohibits the Board from terminating an administrator once the Board of Education has approved the request to retire from said administrator. In the case of such termination the terminated administrator will pay liquidated damages equaling the amount of all retirement benefits received by the administrator. Limitations on Participation The Board reserves the right to limit the number of administrators who shall be approved for this retirement plan each year for reasons which are in the best interests of the District. Moving Expenses The Superintendent may, with Board approval, defray reasonable moving expenses of a new administrator.
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Travel Required by Administrative Duties An administrator shall be reimbursed for required professional travel in their personal automobile at the standard mileage rate approved by the Internal Revenue Service for income tax purposes. Reimbursement is limited to travel • from the administrator's assigned building to another location; or • a second round-trip in one day from home to the assigned building. Workshops, Seminars, Conferences and Courses for University Credit With prior approval from the Assistant Superintendent for Human Resources and subject to appropriations, the District shall pay for an administrator to participate in workshops, seminars, and other courses of continuing education related to the administrator's current job duties. Requests shall be given priority made prior to July 1st of the fiscal year that allow for proper budgeting and are subject to annual budget appropriations. Any benefit terminates at the end of each school year. Benefits for continuing education for university credit will cease upon notification of intent to retire.



Board Review: November 26, 2012
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Operational Services Exhibit - Letter to Parents/Guardians Regarding the Dangers of Underage Drinking On District letterhead Date Re: Underage Drinking Dear Parent(s)/Guardian(s): Your child’s wellbeing in and out of school is important to us. One area of concern for parents/guardians and educators across the country is underage drinking. Alcohol use can cause destructive behavior that has consequences for your child’s health, behavior, and school performance regardless of when and where consumption takes place. It can also lead to increases in risky behavior. According to the National Institute of Health (NIH), in cases of alcohol-involved drivers, the rate of fatal crashes for drivers between 16 and 20 years old is more than twice that for drivers older than 20. The NIH and the Centers for Disease Control and Prevention indicate that regular alcohol consumption by minors also corresponds to increased rates of suicide, sexual assault, high-risk sex, fighting, crime, and alcohol dependence. No one fully understands the lifetime consequences of alcohol consumption on the developing brain, but studies have shown weakened memory, and worsening of school performance due to increased truancy and learning impairments. It is illegal for any person under 21 years of age to acquire, possess, or consume alcoholic beverages. District policies prohibit alcohol use by students. District policies also prohibit your child from (a) alcohol use, possession, distribution, purchase, or sale at school or school functions, and (b) attending school or school functions under the influence of alcohol. Below is a listing of some relevant Illinois laws that apply to underage drinking. Zero Tolerance Any person under the age of 21 who has consumed alcohol and operated or been in actual physical control of a motor vehicle may be requested to submit to tests to determine alcohol content. If that person refuses the test or has an alcohol concentration greater than .00, his or her driver’s license will be suspended for 3 months to one year (625 ILCS 5/11-501.1(c). Consumption of Alcohol by Minor Consumption of alcohol by a minor is a Class C misdemeanor. Minors convicted of alcohol possession in a public space face up to six months in jail and a $500 fine, plus court costs and court-ordered evaluations and counseling. If a person under the age of 21 pleads guilty to, or is found guilty of, consuming alcohol while under the age of 21, he or she will lose his or her driving privileges for at least 3 months, even if the person was not driving, and even if he or she gets court supervision (a non-conviction sentence) (235 ILCS 5/10-1(e) and 625 ILCS 5/6-206(a)(43). Fake Identification Conviction for using a fake ID to obtain alcohol is a Class A misdemeanor. Punishment carries a fine of not less than $500 and requires at least 25 hours of community service. It may also affect driving privileges. If possible, any community service must be performed for an alcohol abuse prevention program (235 ILCS 5/6-16(a)(i) and 625 ILCS 5/6-206(a). Criminal Liability for Parent(s)/Guardian(s) Any parent/guardian or other adult who furnishes alcohol to a minor, or who allows his or her residence to be used for the unlawful possession or consumption of alcohol by minors, may be charged with a Class A misdemeanor punishable by a fine and/or jail for up to 1 year. Where a violation directly or indirectly
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results in great bodily harm or death to any person, the crime is a class 4 felony, punishable by 1 to 3 years in prison and up to a $25,000 fine (235 ILCS 5/6-16(a-1). Civil Liability for Parent(s)/Guardian(s) Any parent/guardian or other adult who provides alcohol (such as at a home party) may be liable in a civil action for monetary damages totaling up to $100,000. The action may be sought by someone who suffers personal injury, loss of support, or property loss through the actions of an intoxicated minor whose intoxication resulted from a parent/guardian or another adult giving the minor alcohol (235 ILCS 5/6-21). Driving Under the Influence (DUI) Driving while under the influence of alcohol is a Class A misdemeanor punishable by fine and/or jail for up to one year. By driving a motor vehicle anywhere in Illinois, a person gives implied consent to a test to determine the alcoholic/drug content of his/her blood. If a person refuses to submit to the test, his/her license will automatically be suspended (625 ILCS 5/11-501). Illegal Transportation of Open Liquor It is unlawful for any person to transport, carry, possess, or have any alcoholic liquor within the passenger area of any motor vehicle except in the original container and with the seal unbroken (625 ILCS 5/11502). In conclusion, our District encourages you to partner with the school community to prevent underage drinking by our students. For more information on underage drinking and how to talk to your child about it, please see the following links: pubs.niaaa.nih.gov/publications/MakeADiff_HTML/makediff.htm www.centurycouncil.org/underage-drinking/parents www.samhsa.gov/underagedrinking/ Sincerely, Superintendent
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General Personnel Administrative Procedure: Job Interviews The anti-discrimination laws affect all steps of the employee hiring process. Knowledge of the characteristics on which these laws prohibit inquiry is especially critical when conducting interviews. Sloppy interview practices can result in the appearance of illegal discrimination or even actual discrimination. Interviewers should avoid seeking information that will not actually be used to make an employment decision. Assume that a rejected applicant may believe that all information acquired was used. IRemember, it will be the School District's burden to explain that not all information elicited was used — a very difficult burden when the information involves race, sex, religion, age, disability, etc. Information needed for insurance, tax, social security, or similar purposes should be obtained AFTER employment. The following list of protected characteristics may not be complete because of the rapidly changing nature of discrimination laws. Protected Status



Do not ask



Race and color



What race are your parents?



Alienage, ancestry, national origin, nationality, and citizen status (provided the individual is authorized to work in the U.S.)



In what country were you born?



Marital status



Are you married? Single? Divorced? Engaged?



In what country were your parents born? Are you a naturalized citizen?



Permissible to ask



Are you legally authorized to work in the United States? What languages do you read, speak, or write fluently?



Are you living with someone? Would your spouse move with you if you got this position? What is your maiden name? Gender, including parent and pregnancy status



What are your future family plans? Are you pregnant? Do you have children? What are their ages?



Is there anything that would interfere with regular work attendance? Are you available to work overtime?



Do you have child care? Sexual orientation, including actual or perceived heterosexuality, homosexuality, bisexuality, or gender-related identity



Do you have a spouse or partner – which?



How do you feel about supervising a diverse workplace?



Religion or creed



What religious holidays do you celebrate?



What days are you available to work?



Age



When do you plan to retire?



What are your long-term career goals?



How would you feel about working
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Protected Status



Do not ask for someone younger than you?



Military status



Will you miss work because you are a member of a U.S. Reserve unit, such as, Army Reserve or Marine Corps Reserve, or a member of a National Guard unit?



Unfavorable discharge from military service



Under what circumstances were you discharged from the service?



Arrest record



Have you ever been arrested? Spent time in jail?
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Permissible to ask How does your military training or experience prepare you for this job?



Have you ever been convicted of a crime? Have you ever been employed under a different name?



Use of lawful products during non-working hours



Do you smoke or use tobacco products during non-working hours? Do you consume alcoholic beverages during non-working hours?



Genetic information



What were the results of any diagnostic, predictive, or presymptomatic genetic testing that you’ve had?



Whether applicant has ever filed a claim or received benefits under the Illinois Workers’ Compensation Act or Workers’ Occupational Diseases Act



Have you ever filed a claim or received benefits under the Illinois Worker’s Compensation Act or Workers’ Occupational Disease Act?



Credit history/report, unless the Employee Credit Privacy Act permits a satisfactory credit history to be a job requirement, such as, the position’s duties include custody of or unsupervised access to cash or marketable assets valued at $2,500 or more. 820 ILCS 70/, added by P.A. 96-1426.



Unless the Employee Credit Privacy Act permits a satisfactory credit history to be a job requirement for a specific position, do not ask: Do you have a good credit score? Have you been denied a credit card within last 5 years? Have you ever filed bankruptcy?



Race and Color not ask: _What race are your parents?



Have you been disciplined by an employer for violating its rules forbidding the use of alcohol or tobacco products? See section on disability below.



How long have you lived at your current address?
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Alienage, Ancestry, National Origin, Nationality, and Citizen Status For example, do not ask: _In what country were you born? _In what country were your parents born? Permissible to ask: _Are you legally authorized to work in the United States? Marital Status For example, do not ask: _Are you married? Single? Divorced? Engaged? _Are you living with someone? _Would your spouse move with you if you got this position? Sex, Including Children and Pregnancy For example, do not ask: _What are your future family plans? _Are you pregnant? _Do you have children? What are their ages? _Do you have childcare? Religion or Creed For example, do not ask: _What religious holidays do you celebrate? Age For example, do not ask: _When do you plan to retire? Disability Inquiries that are likely to elicit information about a disability, before a bona fide job offer is made, are prohibited. Inquiries about the ability to perform job functions are not disability-related inquiries, and thus are permissible. Protected Status



Disability



Do not ask



Have you had any recent illnesses or operations? Do you have AIDS? Do you have asthma? Do you have a disability which would interfere with your ability to perform the job? How many days were you sick last year? Have you ever filed for Workers’ Compensation? Have you ever been injured on the job?



Permissible to ask, provided all applicants are asked Can you perform the functions of this job (essential and/or marginal), with or without reasonable accommodation? Please describe/demonstrate how you would perform these functions (essential and/or marginal). Have you ever been disciplined (oral or written reprimand, suspension or termination) for attendance violations or problems? Are you a current user of
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How much alcohol do you drink each week? Have you ever been treated for alcohol problems?
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illegal drugs? Do you have the required licenses to perform this job?



Have you ever been treated for mental health problems? What prescription drugs are you currently taking? For example, before a bona fide job offer is made, do not ask: _Do you have AIDS? Do you have asthma? _Do you have a disability which would interfere with your ability to perform the job? _How many days were you sick last year? _Have you ever filed for Workers' Compensation? Have you ever been injured on the job? _How much alcohol do you drink each week? Have you ever been treated for alcohol problems? _Have you ever been treated for mental health problems? _What prescription drugs are you currently taking? Permissible to ask, provided that all applicants are asked: _Can you perform the functions of this job (essential and/or marginal), with or without reasonable accommodation? _Please describe/demonstrate how you would perform these functions (essential and/or marginal). _Have you ever been disciplined (oral or written reprimand, suspension or termination) for attendance violations or problems? _Are you a current user of illegal drugs? _Do you have the required licenses to perform this job? Unfavorable Discharge from Military Service For example, do not ask: _Under what circumstances were you discharged from the service? Arrest Record For example, do not ask: _Have you ever been arrested? Spent time in jail? Financial Status and Housing For example, do not ask: _Have you ever filed bankruptcy? _Do you own your home? Use of Lawful Products During Non-working Hours For example, do not ask: _Do you smoke or use tobacco products during non-working hours? _Do you consume alcoholic beverages during non-working hours? Whether Applicant Has Ever Filed a Claim or Received Benefits Under the Illinois Workers' Compensation Act or Workers' Occupational Diseases Act For example, do not ask: _Have you ever filed a claim or received benefits under the Illinois Workers' Compensation Act or Workers' Occupational Disease Act?
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General Personnel Drug and Alcohol-Free Workplace All District workplaces are drug- and alcohol-free workplaces. All employees are prohibited from engaging in any of the following activities while on District premises or while performing work for the District:shall be prohibited from: 1. Uunlawful manufacture, dispensing, distribution, possession, or use, or being under the influence of an illegal or controlled substance while on District premises or while performing work for the District. 2. Ddistribution, consumption, use, possession, or being under the influence of an alcoholic beverage while on District premises or while performing work for the District. 2.3. Possession or use of medical cannabis. For purposes of this policy a controlled substance is one that is: 1. not legally obtainable; 2. being used in a manner different than prescribed; 3. legally obtainable, but has not been legally obtained; or 4. referenced in federal or State controlled substance acts. As a condition of employment, each employee shall: 1. Aabide by the terms of the District policy respecting a drug- and alcohol-free workplace; and 2. Nnotify his or her supervisor of his or her conviction under any criminal drug statute for a violation occurring on the District premises or while performing work for the District, no later than 5 calendar days after such a conviction. Unless otherwise prohibited by this policy, prescription and over-the-counter medications are not prohibited when taken in standard dosages and/or according to prescriptions from the employee’s licensed health care provider, provided that an employee’s work performance is not impaired. In order to make employees aware of dangers of drug and alcohol abuse, the District will: 1. provide each employee with a copy of the District Drug- and Alcohol-Free Workplace policy; 2. post notice of the District Drug and Alcohol-Free Workplace policy in a place where other information for employees is posted; 3. make available materials from local, state, and national anti-drug and alcohol-abuse organizations; 4. enlist the aid of community and state agencies with drug and alcohol informational and rehabilitation programs to provide information to District employees; 5. establish a drug-free awareness program to inform employees about: a. the dangers of drug abuse in the workplace,
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counseling,



5:50 Page 2 of 2 rehabilitation,



re-entry,



and



any



employee



c. the penalties that the District may impose upon employees for violations of this policy.



District Action Upon Violation of Policy An employee who violates this policy may be subject to disciplinary action, including termination. Alternatively, the Board may require an employee to successfully complete an appropriate drug- or alcohol-abuse, employee-assistance rehabilitation program. The Board of Education shall take disciplinary action with respect to an employee convicted of a drug offense in the workplace within 30 days after receiving notice of the conviction. Should District employees be engaged in the performance of work under a federal contract or grant, or under a state contract or grant of $5,000 or more, the Superintendent shall notify the appropriate state or federal agency from which the District receives contract or grant monies of the employee's conviction within 10 days after receiving notice of the conviction.



LEGAL REF.:



Drug-Free Workplace Act of 1988, 41 U.S.C. § 701 8101 et seq. Drug-Free Workplace Act, 30 ILCS 580/ Controlled Substances Act, 21 U.S.C. § 812; 21 C.F.R. 1308.11 - 1308.15. Safe and Drug-Free School and Communities Act of 1994, 20 U.S.C. § 7101 et seq. Americans With Disabilities Act, 42 U.S.C. § 12114. Compassionate Use of Medical Cannabis Pilot Program, 410 ILCS 130/. 105 ILCS 5/10-20.5b.



ADOPTED:



May 1, 2000
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General Personnel Administrative Procedure – Travel Expenses Registration When possible, registration/conference fees should be paid with a purchase order. Transportation The least expensive transportation shall be used. Employees will be reimbursed for: 1. Air travel at the coach or single class commercial airline rate. Confirmation receipt indicating payment or a copy of a credit card statement are acceptable proofs of purchase. 2. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost of coach air fare. Confirmation receipt indicating payment or a copy of a credit card statement are acceptable proofs of purchase. 3. Use of personal automobiles at the standard mileage rate approved by the Internal Revenue Service for income tax purposes. The reimbursement may not exceed the cost of coach air fare. Mileage and toll charges for personal automobile use in trips to and from transportation terminals will also be reimbursed. Parking costs will be reimbursed, with receipts. One-way trips of greater than 200 miles require prior approval of the immediate supervisor. 4. Automobile rental costs when the vehicle's use is warranted. The circumstances for such use must be explained on the Travel Expense Voucher (Form 5:60-E2). 5. Taxis and airport limousines, with receipts. 6. Public transportation (e.g., CTA, RTA) will be reimbursed without receipts, if no parking or automobile mileage claims are made. Hotel/Motel Charges Employees should request conference rate or mid-fare room accommodations. A single room rate will be reimbursed, unless the room is shared with other District conference attendees. Other expenses incurred by employees will be reimbursed when specifically related to School District business. The itemized hotel bill must explain the types of expenses incurred. Meal Charges Appropriate meal expenses, including tax and tip but excluding liquor, incurred by an employee while traveling on school business are reimbursable, not to exceed established guidelines below. Detailed original receipts are required for reimbursement. If meals are included in the registration fee, daily meal allowance may be reduced accordingly.
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Maximum Meal Allowance (With Receipts)



Breakfast: travel begins before 6:00 a.m. and extends beyond 8:00 a.m.



$12.00



Lunch: travel begins before 12:00 noon and extends beyond 2:00 p.m.



$18.00



Dinner: travel begins before 6:00 p.m. and extends beyond 8:00 p.m.



$35.00



Trips requiring and overnight stay: The maximum meal allowance will be $65 with receipts. Meals may be charged on an employee’s procurement card, if available. Any amounts charged in excess of the maximum meal allowance requires reimbursement to the District. Only the Superintendent or designee may waive requirement based on circumstance. Reimbursement Forms The Travel Expense Voucher (5:60-E2) should be submitted with receipts for all conference travel and/or overnight meetings requiring lodging, meal reimbursement, and/or mileage. Reimbursement for travel expenses such as airfare may be requested prior to departure using the Travel Expense Voucher form. In addition, another Travel Expense Voucher form must be submitted upon completion of the trip (and not later than June 30 of the current fiscal year) with itemized receipts attached for all allowable costs, as defined above. All personal travel costs must be excluded from the Travel Expense Voucher. Any expenses incurred by traveling family/companions must be deducted from the receipts. The Mileage Reimbursement Form (5:60-E1) should be submitted monthly, and no later than June 30 each year, for mileage reimbursement for traveling staff and for out-of-district meetings. Board Review: April 19, 2010
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Personnel General Personnel - Abused and Neglected Child Reporting Any District employee who suspects or receives information that a student may be an abused or neglected child or, for a student aged 18 through 21, an abused or neglected individual with a disability, shall: (1) immediately: (1) report or cause a report to be made to the Illinois Department of Children and Family Services (DCFS) on its Child Abuse Hotline 800/25-ABUSE or 217/524-2606, and (2) follow any additional direction given by the Illinois Department of Children and Family Services to complete DCFS concerning filing a written report within 48 hours with the nearest DCFS field office. The employee shall also promptly notify the Building Principal or Assistant Principal of Pupil Personnel Services that a report has been made. All District employees shall sign the Acknowledgement of Mandated Reporter Status form provided by the Illinois Department of Child and Family Services (DCFS) and the Superintendent or designee shall ensure that the signed forms are retained. Any District employee who discovers child pornography on electronic and information technology equipment shall immediately report it to local law enforcement, the National Center for Missing and Exploited Children’s Cyber Tip line 800/843-5678, or online at www.cybertipline.com. The Superintendent or Building Principal shall also be immediately notified of the discovery and that a report has been made. Any District employee who observes any act of hazing that does bodily harm to a student must report that act to the Building Principal, Superintendent, or designee who will investigate and take appropriate action. If the hazing results in death or great bodily harm, the employee must first make the report to law enforcement and then to the Superintendent or Building Principal. Hazing is defined as any intentional, knowing, or reckless act directed to or required of a student for the purpose of being initiated into, affiliating with, holding office in, or maintaining membership in any group, organization, club, or athletic team whose members are or include other students. Abused and Neglected Child Reporting Act (ANCRA), School Code, and Erin’s Law Training The Superintendent or designee shall provide staff development opportunities for all school personnel working with students, in the detection, reporting, and prevention of child abuse and neglect. All District employees shall: 1. Before beginning employment, sign the Acknowledgement of Mandated Reporter Status form provided by DCFS. The Superintendent or designee shall ensure that the signed forms are retained. 2. Complete mandated reporter training as required by law within one year of initial employment and at least every 5 years after that date. The Superintendent will encourage all District educators to complete continuing professional development that addresses the traits and identifiers that may be evident in students who are victims of child sexual abuse, including recognizing and reporting child sexual abuse and providing appropriate follow-up and care for abused students as they return to the classroom setting. Special Superintendent Responsibilities The Superintendent shall execute the requirements in Board policy 5:150, Personnel Records, whenever another school district requests a reference concerning an applicant who is or was a District employee and was the subject of a report made by a District employee to DCFS. The Superintendent shall notify the State Superintendent and the Regional Superintendent in writing when he or she has reasonable cause to believe that a certificate holder was dismissed or resigned from the District as a result of an act that made a child an abused or neglected child. The Superintendent must
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make the report within 30 days of the dismissal or resignation and mail a copy of the notification to the certificate holder. The Superintendent or designee shall provide staff development opportunities for all school personnel working with students, in the detection, reporting, and prevention of child abuse and neglect.Special School Board Member Responsibilities Each individual Board of Education member must, if an allegation is raised to the member during an open or closed Board of Education meeting that a student is an abused child as defined in the Act, direct or cause the Board of Education to direct the Superintendent or other equivalent school administrator to comply with the requirements of the Act concerning the reporting of child abuse. LEGAL REF.:



105 ILCS 5/10-21.9. 20 ILCS 1305/1-1 et. seq. 20 ILCS 2435/. 325 ILCS 5/.



CROSS REF.:



2:20 (powers and duties of the board of education), 5:20 (sexual harassment), 5:100 (staff development program), 5:150 (personnel records), 6:120 (education of children with disabilities), 7:20 (harassment of students prohibited), 7:150 (agency and police interviews)



ADOPTED:



January 14, 2013
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General Personnel Staff Development Program The Assistant Superintendent for Curriculum and Instruction shall implement a staff development program. The goal of such program shall be to update and improve the skills and knowledge of staff members in order to achieve and maintain a high level of job performance and satisfaction. Additionally, the development program for certificated staff members shall be designed to effectuate the District and School Improvement Plan so that student learning objectives meet or exceed goals established by the District and State. The staff development program shall provide, at a minimum, at least once every 2 years, the in-service training of certificated school personnel and administrators on current best practices regarding the identification and treatment of attention deficit disorder and attention deficit hyperactivity disorder, the application of non-aversive behavioral interventions in the school environment and the use of psychotropic or psychostimulant medication for school-age children. The staff development program shall provide, at a minimum, once every 2 years, the in-service training of all District staff on educator ethics, teacher-student conduct, and school employee-student conduct. At least every 2 years, the Assistant Superintendent for Curriculum and Instruction or designee shall arrange an in-service to train school personnel, at a minimum, to understand, provide information and referrals, and address issues pertaining to youth who are parents, expectant parents, or victims of domestic or sexual violence. With the Building Principal's approval, staff members may be released with full pay to attend conventions, professional meetings and workshops, visit exemplary programs, and participate in other professional growth activities. With the Building Principal's approval, staff members may be released with full pay to serve as speakers, consultants, or resource persons outside the District. The staff member accepting such assignments may not accept any fee or honorarium other than a reasonable fee for preparation done outside of the working day. The employee or the institution receiving the services is responsible for travel, lodging, and meal expenses and for substitute costs if any are incurred. (These costs may be paid by the District for presentations at professional association conferences, with prior approval of the Building Principal.) 219 University District 219 offers courses for lane advancement credit through 219 University. In order to receive credit students must attend courses at least 90% of the time. LEGAL REF.: 105 ILCS 5/2-3.60, 5/2-3.64, 5/10-22.39, and 110/3. 325 ILCS 5/4, Abused and Neglected Child Reporting Act. 745 ILCS 49/, (Good Samaritan Act) CROSS REF.:



3:40 (superintendent), 3:50 (administrative personnel other than the superintendent), 4:160 (hazardous and infectious materials), 5:20 (workplace harassment prohibited),90 5:90 (general personnel – abuse and neglected child reporting), 5:120 (ethics), 5:250 (leaves of absence), 6:15 (school accountability), 6:20 (school year calendar day), 6:160 (english language learners), 7:20 (harassment of students prohibited), 7:180 (preventing bullying, intimidation, and harassment), 7:185 (teen dating violence prohibited), 7:285 (food allergy management program), 7:290 (suicide awareness and prevention program), 7:305 (student athlete concussions and head injuries)



Niles Township High School District 219 ADMIN PROC.:



ADOPTED:



5:100 Page 2 of 2



4:60-AP (environmental quality of buildings and grounds), 4:170-AP6 (plan for responding to a medical emergency at an indoor physical fitness facility), 5:100-AP (staff development program), 5:150-AP (personnel records), 6:120-AP4 (care of students with diabetes), 7:250-AP1 (student welfare services)



January 14, 2013
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General Personnel Ethics and Conduct All District employees are expected to maintain high standards in their school relationships, to demonstrate integrity and honesty, to be considerate and cooperative, and to maintain professional and appropriate relationships with students, parents, staff members, and others. In addition, the Code of Ethics for Illinois Educators, adopted by the Illinois State Board of Education, is incorporated by reference into this policy. Any employee who sexually harasses a student or otherwise violates an employee conduct standard will be subject to discipline up to and including dismissal. The following employees must file a "Statement of Economic Interests" as required by the Illinois Governmental Ethics Act: 1. 2. 3. 4.



5. 6. 7. 8.



Superintendent; Building Principal; Head of any department; Any employee having supervisory authority over, or direct responsibility for the formulation, negotiation, issuance, or execution of contracts entered into by the District, including collective bargaining agreements, in the amount of $1,000 or greater; Hearing officer; Any employee having supervisory authority for 20 or more employees; Any employee in a position that requires an administrative or a chief school business official endorsement and; Any coach, support staff member, teacher, other employee or his or her representative that receives remuneration totaling over $5,000 per academic year from work performed on school grounds or using school equipment, or conducted using the name of the school District or a single school within the district, or conducted in such a way that a reasonable person would consider the work sponsored, hosted, or authorized in any way by the District.



Ethics for Social Workers, Psychologists, Counselors and Nurses Niles Township High School social workers, psychologists, counselors and nurses have agreed to abide by the following ethical standards put forth by the organizations below: National Association of Social http://www.socialworkers.org/pubs/code/default.asp



Workers



National Association of School http://www.nasponline.org/standards/ProfessionalCond.pdf



Psychologists



American School Counselor http://www.schoolcounselor.org/content.asp?contentid=173



Association



(NASW) (NASP) (ASCA)



-



National Association of School Nurses (NASN)- http://www.nasn.org/Default.aspx?tabid=512



Ethics and Gift Ban Board policy 2:105, Ethics and Gift Ban, applies to all district employees. Students shall not be used in any manner for promoting a political candidate or issue. Outside Employment and Conflict of Interest No District employee shall be directly or indirectly interested in any contract, work, or business of the District, or in the sale of any article by or to the District, except when the employee is the author or developer of instructional materials listed with the State Board of Education and adopted for use by the
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Board. An employee having an interest in instructional materials must file an annual statement with the Board Secretary. For the purpose of acquiring profit or personal gain, no employee shall act as an agent of the District nor shall an employee act as an agent of any business in any transaction with the District. Employees shall not engage in any other employment or in any private business during regular working hours and such other times as are necessary to fulfill appropriate assigned duties. Tutoring District teachers shall not be permitted to receive pay or gifts directly or indirectly for the private tutoring, on any District property, of any District student. Teachers are expected to tutor their students during their free period or “office hours” by appointment. The Superintendent may authorize exceptions to this Policy according to its implementing Procedures. Incorporated by reference:



5:120-E (Exhibit – Code of Ethics for Illinois Educators)



LEGAL REF.:



U.S. Constitution, First Amendment. 5 ILCS 420/4A-101 and 430/. 50 ILCS 135/. 105 ILCS 5/10-22.39, 5/22-5 and 5/24-22. 775 ILCS 5/5A-102. 23 Ill.Admin.Code Part 22, Code of Ethics for Illinois Educators. Pickering v. Board of Township H.S. Dist. 205, 391 U.S. 563 (1968). Garcetti v. Ceballos, 547 U.S. 410 (2006).



CROSS REF.:



2:105 (ethics and gift ban), 5:100 (staff development program)



ADOPTED:



March 21, 2011
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General Personnel Administrative Procedure - Employee Conduct Standards Professional and ethical behavior is expected of all District staff members. The standards listed below serve as a notice of expected conduct. The standards are intended to protect the health, safety, and general welfare of students and employees, ensure the community a degree of accountability within the School District, and define misconduct justifying disciplinary action. The listed standards are not a complete list of expectations and, depending on the factual context, an employee may be disciplined for conduct that is not specifically listed. The conduct standards apply to all District employees to the extent they do not conflict with an applicable collective bargaining agreement; in the event of a conflict, the provision is severable and the applicable bargaining agreement will control. In additional, each educator must comply with 5:120-E, Code of Ethics for Illinois Educators, adopted by the Illinois State Board of Education (23 Ill.Admin.Code Part 22). All school employees shall: 1. Exhibit positive examples of preparedness, punctuality, attendance, self-control, language, and appearance. 2. Exemplify honesty and integrity. Violations of this standard include but are not limited to falsifying, misrepresenting, omitting, or erroneously reporting the professional qualifications of oneself or another individual or information submitted in connection with job duties or during the course of an official inquiry/investigation. 3. Maintain a professional relationship with all students, both in and outside the school and attend all inservice trainings on educator ethics, teacher-student conduct, and school, employee-student conduct for all personnel (105 ILCS 5/10-22.39). Violations of this standard include but are not limited to: (a) committing any act of child abuse or cruelty to children; (b) engaging in harassing behavior; (c) soliciting, encouraging, or consummating an inappropriate written, verbal, or physical relationship with a student; and (d) furnishing tobacco (including electronic cigarettes), alcohol, or illegal/unauthorized substance to any student or allowing a student under his or her supervision to consume alcohol or an illegal/unauthorized substance. 4. Maintain a safe and healthy environment, free from harassment, intimidation, bullying, substance abuse, and violence, and free from bias and discrimination. Violations of this standard include but are not limited to: (a) using alcohol or illegal or unauthorized substances when on school property or at school-sponsored events, or whenever engaged in job responsibilities; (b) using or possessing medical cannabis in a school bus or on school grounds; (c) unless specifically permitted by the Firearm Concealed Carry Act, carrying a firearm on or into any District controlled building, real property, or parking area, or any transportation vehicle paid for in whole or in part with public funds; (d) failing to report suspected cases of child abuse or neglect, or of gender harassment; (e) knowingly failing to report hazing to supervising educational authorities or, in the event of death or great bodily harm, to law enforcement; and (fc) tolerating student-onstudent bullying, or harassment, or teen dating violence. 5. Honor the public trust when entrusted with public funds and property by acting with a high level of honesty, accuracy, and responsibility. Violations of this standard include but are not limited to: (a) misusing public or school-related funds; (b) failing to account for funds collected from students or parents/guardians; (c) submitting fraudulent requests for reimbursement of expenses
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or for pay; (d) commingling District or school funds with personal funds or checking accounts; and (e) using school property without the approval of the supervising school official. 6. Maintain integrity with students, colleagues, parents/guardians, community members, and businesses concerning business dealings and when accepting gifts and favors. Violations of this standard include but are not limited to soliciting students or parents/guardians to purchase supplies or services from the employee or to participate in activities that financially benefit the employee without fully disclosing the interest. 7. Respect the confidentiality of student and personnel records, standardized test material, and other information covered by confidentiality agreements. Violations of this standard include but are not limited to: (a) disclosing confidential information concerning student academic and disciplinary records, health and medical information, family status and/or income, and assessment/testing results, unless disclosure is required or permitted by law; and (b) disclosing confidential information restricted by State or federal law. 8. Demonstrate conduct that follows generally recognized professional standards and attend all inservice trainings on educator ethics, teacher-student conduct, and school employee-student conduct for all personnel (105 ILCS 5/10-22.39). Unethical conduct is any conduct that impairs the employee’s ability to function professionally in his or her employment position or a pattern of behavior or conduct that is detrimental to the health, welfare, discipline, or morals of students. 9. Comply with all State and federal laws and rules regulating public schools, and Board policies, including but not limited to: 2:105 (Ethics and Gift Ban), 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:20 (Sexual Harassment), 5:30 (Hiring Process and Criteria), 5:50 (Drug- and Alcohol-Free Workplace), 5:60 (Expenses), 5:90 (Abused and Neglected Child Reporting), 5:100 (Staff Development Program), 5:120 (Ethics), 5:130 (Responsibilities Concerning Internal Information), 5:140 (Solicitations By or From Staff), 5:170 (Copyright), 5:180 (Temporary Illness or Temporary Incapacity), 5:200 (Terms and Conditions of Employment and Dismissal), 5:230 (Maintaining Student Discipline), 5:280 (Duties and Qualifications), 5:290 (Employment Termination and Suspensions), 6:235 (Access to Electronic Networks), 7:20 (Harassment of Students Prohibited), 7:190 (Student Discipline), 7:340 (Student Records), and 8:30 (Visitors to and Conduct on School Property). 10. District employees serve as role models to our students and should maintain professional standards of dress. While working, employees will wear clothing that demonstrates a high regard for the educational setting, and presents an image consistent with job responsibilities. Clothes that are appropriate for Physical Welfare teachers (e.g., athletic wear and tennis shoes), are not appropriate for classroom teachers or support staff. Athletic wear worn by Niles North or Niles West Physical Welfare teachers shall display respective school logos and/or school colors. With the exception of Physical Welfare teachers, the expected dress attire is business casual. Clothing that is never appropriate includes, but is not limited to, jeans with holes, shorts outside of PE, flip flops and beach sandals. Conviction of any employment disqualifying criminal offense listed in Section 10-21.9 of The School Code will result in dismissal. Before disciplinary action is taken, the supervisor will conduct a fair and objective investigation to determine whether the employee violated a standard or other work rule and the extent that any violation impacts educational or operational activities, effectiveness, or efficiency. Discipline must be appropriate and reasonably related to the seriousness of the misconduct and the employee’s record. Any applicable provision in a contract, bargaining agreement, or State law will control the disciplinary process.
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General Personnel Exhibit - Code of Ethics for Illinois Educators Code of Ethics for Illinois Educators, Illinois State Board of Education (23 Ill.Admin.Code §22.20) a) Responsibility to Students The Illinois educator is committed to creating, promoting, and implementing a learning environment that is accessible to each student, enables students to achieve the highest academic potential, and maximizes their ability to succeed in academic and employment settings as a responsible member of society. Illinois educators: 1) Embody the Standards for the School Service Personnel Certificate (23 Ill.Adm.Code 23), the Illinois Professional Teaching Standards (23 Ill.Adm.Code 24), and Standards for Administrative Certification (23 Ill.Adm.Code 29), as applicable to the educator, in the learning environment; 2) Respect the inherent dignity and worth of each student by assuring that the learning environment is characterized by respect and equal opportunity for each student, regardless of race, color, national origin, sex, sexual orientation, disability, religion, language or socio-economic status; 3) Maintain a professional relationship with students at all times; 4) Provide a curriculum based on high expectations for each student that addresses individual differences through the design, implementation, and adaptation of effective instruction; and 5) Foster in each student the development of attributes that will enhance skills and knowledge necessary to be a contributing member of society. b) Responsibility to Self Illinois educators are committed to establishing high professional standards for their practice and striving to meet these standards through their performance. Illinois educators: 1) Assume responsibility and accountability for their performance and continually strive to demonstrate proficiency and understanding of current trends in both content knowledge and professional practice; 2) Develop and implement personal and professional goals with attention to professional standards through a process of self-assessment and professional development; 3) Represent their professional credentials and qualifications accurately; and 4) Demonstrate a high level of professional judgment. c) Responsibility to Colleagues and the Profession The Illinois educator is committed to collaborating with school and district colleagues and other professionals in the interest of student learning. Illinois educators: 1) Collaborate with colleagues in their respective schools and districts to meet local and State educational standards; 2) Work together to create a respectful, professional, and supportive school climate that allows all educators to maintain their individual professional integrity; 3) Seek out and engage in activities that contribute to the ongoing development of the profession; 4) Promote participation in educational decision-making processes; 5) Encourage promising candidates to enter the education profession; and 6) Support the preparation, induction, mentoring, and professional development of educators. d) Responsibility to Parents, Families and Communities
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The Illinois educator will collaborate, build trust, and respect confidentiality with parents, families, and communities to create effective instruction and learning environments for each student. Illinois educators: 1) Aspire to understand and respect the values and traditions of the diversity represented in the community and in their learning environments; 2) Encourage and advocate for fair and equal educational opportunities for each student; 3) Develop and maintain professional relationships with parents, families, and communities; 4) Promote collaboration and support student learning through regular and meaningful communication with parents, families, and communities; and 5) Cooperate with community agencies that provide resources and services to enhance the learning environment. e) Responsibility to the Illinois State Board of Education Illinois educators are committed to compliance with the School Code and its implementing regulations, and to State and federal laws and regulations relevant to their profession. Illinois educators: 1) Provide accurate communication to the Illinois State Board of Education concerning all certification matters; 2) Maintain appropriate certification for employment; and 3) Comply with State and federal laws and regulations.
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Professional Employees Terms and Conditions of Employment and Dismissal The Superintendent shall manage the terms and conditions for the employment of professional personnel. The Superintendent or designee shall act reasonably and comply with State and federal law as well as any applicable collective bargaining agreement in effect. The Superintendent is responsible for making dismissal recommendations to the Board consistent with the Board’s goal of having a highly qualified, high performing staff. Teachers employed for one semester of a school year shall be paid half a year’s basic salary. For other teachers employed for part of a year, 1/185th of the annual basic salary shall be deducted for each school day not employed. For each day of sick leave absence beyond the allotment of sick leave days and for each day of absence deductible for other reasons, 1/185th of the annual basic salary shall be deducted. Further deductions will be made proportionally for fractional parts of a day. In either case, basic salary shall include scheduled salary and longevity pay. adjustments are prorated based on the portion of assignment completed.



Stipend



The District accommodates employees who are nursing mothers according to provisions in State and federal law. For other terms and conditions of employment for professional staff, please refer to the Agreement Between the Board of Education of School District No. 219 and the Niles Township Federation of Teachers. LEGAL REF.:



105 ILCS 5/10-19, 5/18-8, 5/22.4, 5/24-16.5, 5/24-2, 5/24-8, 5/24-9, 5/24-11, 5/24-12, 5/24-21, 5/24A-1 through 24A-204, and 5/24A-5. 820 ILCS 206/. 23 Ill.Admin.Code Parts 50 (Evaulation of Certified Employees) and 51 (Dismissal of Tenured Teachers). Cleveland Board of Education v. Loudermill, 105 S Ct. 1487 (1985).



CROSS REF.:



4:100 (insurance management), 5:290 (employment, suspensions), 6:20 (school year calendar and day)



ADOPTED:



May 9, 2011



termination



and
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Instruction Curriculum Development Adoption The Superintendent shall recommend a comprehensive curriculum that is aligned with: 1. The District’s educational philosophy and goals. 2. Student needs as identified by research, demographics, and student achievement and other data. 3. The knowledge, skills, and abilities required for students to become life-long learners. 4. The minimum requirements of State and federal law and regulations for curriculum and graduation requirements. 5. The curriculum of non-District schools that feed into or from a District school, provided that the necessary cooperation and information is available. 6. The Illinois State Learning Standards and any District learning standards. 7. Any required State or federal student testing. The School Board will adopt, upon recommendation of the Superintendent, a curriculum that meets the above criteria. Single-Gender Classes and Activities The Superintendent may recommend a program of nonvocational single-gender classes and/or activities to provide diverse educational opportunities and/or meet students’ identified educational needs. Participation in the classes or activities must be voluntary, both genders must be treated with substantial equality, and the program must otherwise comply with State and federal law and with Board policy 7:10, Equal Educational Opportunities. The Superintendent must periodically evaluate any single-gender class or activity to ensure that: (1) it does not rely on overly broad generalizations about the different talents, capabilities, or preferences of either gender, and (2) it continues to comply with State and federal law and with Board policy 7:10, Equal Educational Opportunities.



Development The Assistant Superintendent for Curriculum & Instruction shall direct the development of the curriculum; review and monitor the current curriculum; and suggest changes to make the curriculum more effective, to take advantage of improved teaching methods and materials, and to be responsive to global change, technological developments, student needs, and community expectations. The curriculum review program shall: 1. Ensure regular evaluations of the curriculum and instructional program. 2. Ensure the curriculum continues to meet the stated adoption criteria.
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3. Include input from a cross-section of teachers, administrators, parents, and students, representing all schools, grade levels, disciplines, and specialized and alternative programs. 4. Coordinate with the process for evaluating the instructional program and materials. Experimental Educational Programs and Pilot Projects The Assistant Superintendent may recommend experimental educational programs and/or pilot projects for Board consideration. Proposals must include goals, material needs, anticipated expenses, and an evaluation process. The Assistant Superintendent or a designee shall submit to the Board periodic progress reports for programs that exceed one year in duration and a final evaluation with recommendation upon the program's completion. Curriculum Guides and Course Outlines The Assistant Superintendent for Curriculum & Instruction or a designee shall develop and provide subject area curriculum guides to appropriate staff members. Courses having multiple sections within or among schools will be equivalent. They will share the Same course title and description; Same course outcomes; Same grade weighting; Similar methods for evaluation and grading; Same curriculum guide; Equivalent course assessments. Staffing Elective courses will be staffed at 95% capacity based on the number of requests in March of the preceding school year. LEGAL REF.:



34 C.F.R. Part 106 105 ILCS 5/10-20.8 and 5/10-19.



CROSS REF:



6:60 (curriculum content), 6:70 (teaching about religions), 6:120 (special education), 7:15 (student and family privacy rights)



ADOPTED:



November 26, 2007
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Instruction Curriculum Content The curriculum in grades 9 through 12 shall contain instruction on subjects required by State statute or regulation, as follows: 1. Subjects include (a) language arts, (b) writing intensive course (c) science, (d) mathematics, (e) social studies including U.S. history, (f) foreign language, (g) music, (h) art, (i) driver and safety education and (j) vocational education. Students otherwise eligible to take a driver education course must receive a passing grade in at least 8 courses during the previous 2 semesters before enrolling in the course. The Superintendent or designee may waive this requirement if he or she believes a waiver to be in the student’s best interest. The course shall include classroom instruction on distracted driving as a major traffic safety issue. Automobile safety instruction covering traffic regulations and highway safety must include instruction on the consequences of alcohol consumption and the operation of a motor vehicle. The eligibility requirements contained in State law for the receipt of a certificate of completion from the Secretary of State shall be provided to students in writing at the time of their registration. 2. Steroid abuse prevention must be taught, including in interscholastic athletic programs. 3. Provided it can be funded by private grants or the federal government, violence prevention and conflict resolution must be stressed, including: (a) causes of conflict, (b) consequences of violent behavior, (c) non-violent resolution, and (d) relationships between drugs, alcohol, and violence. 4. Internet safety must be taught, the scope of which shall be determined by the Superintendent or designee. The curriculum must incorporate policy 6:235, Access to District Computers and Electronic Networks and, at a minimum, include: (a) education about appropriate online behavior, (b) interacting with other individuals on social networking websites and in chat rooms, and (c) cyberbullying awareness and response. 5. Character Education must be taught including respect, responsibility, fairness, caring, trustworthiness, and citizenship, in order to raise students’ honesty, kindness, justice, discipline, respect for others and moral courage. 6. Citizenship values must be taught, including: (a) patriotism, (b) democratic principles of freedom, justice, and equality, (c) proper use and display of the American flag, (d) the Pledge of Allegiance, and (e) the voting process. 7. Physical education must be taught including a developmentally planned and sequential curriculum that fosters the development of movement skills, enhances health-related fitness, increases students’ knowledge, offers direct opportunities to learn how to work cooperatively in a group setting, and encourages healthy habits and attitudes for a healthy lifestyle, and trains students in cardiopulmonary resuscitation (CPR). Unless otherwise exempted, all students are required to engage daily during the school day in a physical education course. For exemptions and substitutions, see 6:310, Credit for Alternative Courses and Programs, and Course Substitution, and 7:260, Exemption from Physical Activity.
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8. Health education must be stressed, including: (a) proper nutrition, (b) physical fitness, (c) other components necessary to develop a sound mind in a healthy body, and (d) dangers and avoidance of abduction, and (e) age-appropriate sexual abuse and assault awareness and prevention education in all grades. The Superintendent shall implement a comprehensive health education program in accordance with State law. 9. Career/Vocational education must be taught, including: (a) the importance of work, (b) the development of basic skills to enter the world of work and/or continue formal education, (c) good work habits and values, (d) the relationship between learning and work, and (e) if possible, a student work program that provides the student with work experience as an extension of the regular classroom. A career awareness and exploration program must be available at all grade levels. 10. Consumer education must be taught, including: financial literacy; installment purchasing; budgeting, savings and investing; banking; simple contracts; income taxes; personal insurance policies; the comparison of prices; homeownership; and the roles of consumers interacting with agriculture, business, labor unions and government in formulating and achieving the goals of the mixed free enterprise system. 11. Conservation of natural resources must be taught, including: (a) home ecology, (b) endangered species, (c) threats to the environment, and (d) the importance of the environment to life as we know it. 12. United States history must be taught, including (a) the principles of representative government, (b) the Constitutions of the U.S. and Illinois, (c) the role of the U.S. in world affairs, (d) the role of labor unions, and (e) the role and contributions of ethnic groups, including but not limited to the African Americans, Albanians, Asian Americans, Bohemians, Czechs, French, Germans, Hispanics (including the events related to the forceful removal and illegal deportation of Mexican-American U.S. citizens during the Great Depression), Hungarians, Irish, Italians, Lithuanians, Polish, Russians, Scots, and Slovakians in the history of this country and State. In addition, all schools shall hold an educational program on the United States Constitution on Constitution Day, each September 17, commemorating the September 17, 1787 signing of the Constitution. However, when September 17 falls on a Saturday, Sunday or holiday, Constitution Day shall be held during the preceding or following week. 13. In all courses concerning U.S. history or a combination of U.S. history and American government, students must view a Congressional Medal of Honor film made by the Congressional Medal of Honor Foundation, provided there is no cost for the film. 14. A unit of instruction on the Holocaust and crimes of genocide, including Nazi atrocities of 1933 1945, Armenian Genocide, the Famine-Genocide in Ukraine, and more recent atrocities in Cambodia, Bosnia, Rwanda, and Sudan. 15. A unit of instruction must be included on the history, struggles, and contributions of women. 16. In all schools, a unit of instruction must be included on Black History, including the history of the African slave trade, slavery in American, and the vestiges of slavery in the country, as well as the struggles and contributions of African Americans.
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17. Agricultural education program course as required by 105 ILCS 5/2-3.80. 18. Instruction during courses as determined by the Assistant Superintendent for Curriculum and Instruction on disability history, awareness, and the disability rights movement. LEGAL REF.:



CROSS REF.:



5 ILCS 465/3 and 465/3a. 20 ILCS 2605/2605-480. 105 ILCS 5/2-3.80(e) and (f), 5/27-3, 5/27-3.5, 5/27-5, 5/27-6, 5/27-7, 5/27-12, 5/2712.1, 5/27-13.1, 5/27-13.2, 5/27-20.3, 5/17-20.4, 5/27-20.5, 5/27-21, 5/27-22, 5/2723, 5/27-23.3, 5/27-23.4, 5/27-23.7, 5/27-23.8, 5/27-24.2, 435/, and 110/3. 625 ILCS 5/6-408.5. 23 Ill.Admin.Code §§1.420, 1.430, and 1.440. Consolidated Appropriations Act of 2005, Pub. L. No. 108-447, Section 111 of Division J Protecting Children in the 21st Century Act, Pub. L. No. 110-385, Title II, 122 stat. 4096 (2008). 47 C.F.R. §54.520. 6:20 (school year calendar day), 6:40 (curriculum development), 6:70 (teaching about religions), 6:235 (access to district computers and electronic networks), 7:185 (teen dating violence prohibited), 7:190 (student discipline), 7:260 (exemption from physical activity)



ADMIN. PROC.: 6:60-AP (comprehensive health education program) ADOPTED:



March 11, 2013
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Instruction Administrative Procedure - Comprehensive Health Education Program The major educational areas of the District's comprehensive health education program are described below: 1. The health program for all grades shall include human ecology and health, human growth and development, the emotional, psychological, physiological, hygienic and social responsibilities of family life, (including sexual abstinence until marriage, instruction about both abstinence and contraception for the prevention of pregnancy and sexually transmitted diseases, including HIV/AIDS); prevention and control of disease, and course material and instruction to advise students of the Abandoned Newborn Infant Protection Act. The program shall include information about cancer, including without limitation, types of cancer, signs and symptoms, risk factors, the importance of early prevention and detection, and information on where to go for help. 2. Age appropriate sexual abuse and assault awareness and prevention education shall be included in a child sexual abuse prevention program to instruct students to (a) recognize and report sexual abuse, and (b) focus on methods to reduce students’ vulnerability to sexual abuse. 3. The grades 9-12 health program shall include the prevention, transmission and spread of AIDS, public and environmental health, consumer health, safety education and disaster survival, mental health and illness, personal health habits, alcohol, drug use, and abuse including the medical and legal ramifications of alcohol, drug, and tobacco use, abuse during pregnancy, emphasis that sexual abstinence until marriageis a responsible and positive decision, tobacco, nutrition, and dental health. Secondary schools shall include sexual assault awareness. 43. The following areas may also be included as a basis for curricula: basic first aid (including cardiopulmonary resuscitation and the Heimlich maneuver), early prevention and detection of cancer, heart disease, diabetes, stroke, the prevention of child abuse and neglect, and suicide, and age appropriate education about the warning signs, recognition, dangers, and prevention of teen dating violence. 54. The health program shall include instruction on alcohol and drug use and abuse, including the consequences of drug and substance abuse. 65. Students should be provided with age-appropriate information about the dangers of drug abuse. The District's educational program shall offer drug education units that are integrated into the curricula and are designed to promote effective methods for the prevention and avoidance of drug and substance abuse. 76. The program shall include the prevention of abuse of anabolic steroids. In addition, coaches and sponsors of interscholastic athletic programs shall provide instruction on steroid abuse prevention to students participating in these programs. 87. The family life and sex education program shall be developed in sequential pattern and related in depth and scope to the students' physical, emotional and intellectual maturity level. Family life courses shall include the information regarding the alternatives to abortion and information regarding the prevention, transmission and spread of AIDS.
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Course content shall be age-appropriate. Students shall be given information on child sexual abuse. 98.



Class sessions which deal exclusively with human sexuality may be conducted separately for males and females.



109. Students shall be provided parenting education in grades 9 through 12. 110. Students shall be provided safety education in all grades. 121. Students in grades 9 through 12 shall receive instruction for decreasing self-destructive behavior, including methods for increasing life-coping skills, self-esteem, and parenting skills of adolescents and teenagers as a deterrent to their acceptance or practice of selfdestructive actions. 132. All students shall receive age-appropriate instruction on motor vehicle safety and litter control. 14. Students in grades 9-10 shall receive instruction on donations and transplants of organs/tissue and blood. No student shall be required to take or participate in any class or course on AIDS, family life instruction, sex abuse, or organ/tissue transplantation, if his or her parent(s)/guardian(s) submit a written objection to the Building Principal. Refusal to take or participate in any such course or program shall not be grounds for suspension or expulsion or academic penalty of such students. Students excused from these classes may be assigned comparable alternative assignments as substitute work. Parent(s)/guardian(s) shall be provided the opportunity to preview all print and non-print materials used for instructional purposes.



LEGAL REF.:



105 ILCS 5/27-9.1, 5/27-9.2, 5/27-13.2, 5/27-17, 5/27-23, 5/27-23.1, 5/2723.3, 5/27-23.5, 5/27-26, and 110/3.



Board Review: April 19, 2010
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Instruction Exhibit: Use of Non-Adopted Instructional Materials



REQUEST TO USE NON-ADOPTED INSTRUCTIONAL MATERIALS Teacher: Course:



Year: 2019___Date:



School: North



Mods:



West



Central



Number of Copies:



Adopted material which will not be used: Material which you wish to substitute: Outcomes/Standards to be addressed:



Reason(s) why substitute material is requested for this class (Teacher must check at least one): ____ PREVIOUSLY USED: The adopted material(s) has/have already been read by students when in 8th grade. ____ TOO EASY: The adopted material(s) is/are too easy for the students (or some of the students in this particular class - they can handle harder material. ____ TOO HARD: The adopted material(s) won't work with some of the students in the class (e.g. ESL or special ed) because of the skill level they bring. ____ EXPERIMENT-PILOT: Department wants to try out new material for possible future adoption and the material will be used as a pilot for one year only. ____ SCHOOL IMPROVEMENT: The alternative material is a better "fit with school or department improvement goals. For example, the supplemental book includes a heavy use of charts, graphs, and other statistical data in social studies and addresses a deficit in this math area of the state standards. Characteristics of the substitute text (Teacher must verify all of the following): ____ SHORT TERM: The material is not intended to be a permanent replacement of the adopted text. ____ ARTICULATION: The material is not used in any other course that these students might take. ____ CULTURAL/GENDER BIAS: The material is not gender or culturally biased. ____ LINK TO OUTCOMES/STANDARDS: The material is an effective tool to achieve the Course Outcomes/Standards. ____ NO PRIOR APPROVAL: This request was not approved for this teacher last year. Teacher’s Signature:



Date:



Availability: Bookstore Manager must verify number of copies available: _____________________________ Bookstore Manager’s Signature:



Date:



Availability: Director must verify ______ copies in the Resource Center or _____ money is in the budget Director’s Signature:



Board Review: August 16, 1999



Date:
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Instruction Community Resource Persons and Volunteers The Board of Education encourages the use of community resource persons and volunteers (including outside speakers) to: (1) increase students’ educational attainment, (2) provide enrichment experiences for students, (3) increase the effective utilization of staff time and skills, (4) give more individual attention to students, and (5) promote greater community involvement. Resource persons and Volunteers may be used: 1. for non-teaching duties not requiring instructional judgment or evaluation or students; 2. for supervising study halls, long distance teaching reception areas used incident to instructional programs transmitted by electronic media (such as computers, video, and audio), detention and discipline areas, and school-sponsored extracurricular activities; 3. to assist with academic programs under a certificated teacher's immediate supervision; 4. as a guest lecturer or resource person under a certificated teacher's direction and with the administration's approval; or 5. as supervisors, chaperones, or sponsors for non-academic school activities. 6. other activities approved by the Building Principal. The Superintendent shall establish procedures for securing and screening resource persons and volunteers. A person who is a “sex offender”, as defined by the Sex Offender Registration Act, or a “violent offender against youth,” as defined in the Child Murderer and Violent Offender Against Youth Registration Act, is prohibited from being a resource person or volunteer. All volunteer coaches must comply with the requirement to report hazing in policy 5:90, Abused and Neglected Child Reporting. A person who has not completed a fingerprint-based criminal background check shall not be used. LEGAL REF.:



105 ILCS 5/10-22.34 and 5/10-22.34a., and 5/10-22.34b. 720 ILCS 5/12C-50.1. 730 ILCS 152/101 et seq and 154/75-105..



CROSS REF.:



4:170 (safety), 5:90 (abused and neglected child reporting), 5:280 (duties and qualifications), 8:30 (visitors to and conduct on school property), 8:95 (parent involvement)



ADOPTED:



March 12, 2007
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Instruction Exhibit – Resource Person and Volunteer Information Form and Waiver of Liability The form needs to be completed by a volunteer each school year prior to volunteering, with no exceptions. However, even a one day volunteer must complete this form. Please print clearly in ink: Name: Last



First



Middle



Business Name:



Phone (Home)



Phone (Work)



Your Title:



Home Address: Street



City



Zip Code



Street



City



Zip Code



Business Address:



At which school(s) are you volunteering this school year?



NORTH



Name of supervising District 219 staff member:



WEST



CENTRAL



Dept.:



Health Information (optional, to help us assist you in the event of a health emergency): Personal Physician:



Phone:



Emergency Contact:



Phone:



Criminal Conviction Information Have you been convicted of a felony involving a sex offense or a controlled substance? Have you been convicted of any other felony within the last 10 years? If you answered YES, list all offenses below and attach an explanation Offense



Date



Place



Waiver of Liability The School District does not provide liability insurance coverage to non-district personnel serving as volunteers for the School District. The purpose of this waiver is to provide notice to prospective volunteers that they do not have insurance coverage by the School District and to document the volunteer’s acknowledgment that they are providing volunteer service at their own risk. By your signature below: 1. You agree to a criminal background history check if one has not been completed by District 219.
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2. You acknowledge that the School District does not provide insurance coverage for the volunteer for any loss, injuries, illness, or death resulting from the volunteer’s unpaid service to the School District. 3. You agree to assume all risk for death or any loss, injury, illness or damage of any nature or kind, arising out of the volunteer’s supervised or unsupervised service to the School District. 4. You agree to waive any and all claims against the School District, or its officers, Board Members, employees, agents or assigns, for loss due to death, injury, illness or damage of any kind arising out of the volunteer’s supervised or unsupervised service to the School District. 4.5. For volunteer coaches only: You understand that while fulfilling your coaching responsibilities, you are a school official under State law. In accordance with policy 5:90, Abused and Neglected Child Reporting, you will report to the Building Principal any unsanctioned or unauthorized act that results in bodily harm to any person. If the act results in death or great bodily harm, you will make a report to law enforcement and promptly notify the Building Principal that a report has been made (720 ILCS 5/12C50.1, added by P.A. 98-393).



Date



Signature of Volunteer



Printed Name of Volunteer ****************************************************************************** For School Use Only General description of assignment(s), including date of assignment, to be entered into the D219 Vvolunteer database Form for every assignment: (completed by the supervising District 219 staff memberadministrator) Check which apply. 1.



Checked D219 Vvolunteer Ddatabase and individual is clear to volunteer (if not, proceed to #4). When necessary, updated data into D219 Volunteer Form.



2.



Received e-mail verifying volunteer has cleared background checks and Eentered notes data into Sharepoint D219 Vvolunteer database Form regarding date and nature of the volunteer’s assignment.



3



Sent form to Assistant Principal for Operations office



4.



Sent to security because no record exists in volunteer database



Supervising administrators must keep this form on file in their department and provide it to Human Resources when requested. Signature of supervising administrator: District background checks: (to be answered by Human Resources) 1. The date on which the check was requested?
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2. The date on which check was received and reviewed? Reviewed by and entered into database: HR Representative Signature Board Review: May 9, 2011



Printed Name
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Instruction Credit For Alternative Courses and Programs, and Course Substitutions Credits accepted from outside District 219 (e.g., correspondence courses, on-line, virtual courses, other distance learning courses, college courses, summer school courses from other districts) will be treated as transfer courses (receiving a grade and credit, but not counting in the student's grade point average) unless otherwise noted. Correspondence, On-line, Virtual, Other Distance Learning Courses A student enrolled in a correspondence, on-line, virtual, or other distance learning course (including traditional as well as computer-based courses) may receive high school credit for work completed, provided: 1. Consideration to enroll in these courses for credit toward graduation must be approved in advance by the Assistant Principal for Pupil Personnel Services. 2. The course is given by an institution accredited by the North Central Association of Colleges and Secondary Schools or approved by the Assistant Superintendent of Curriculum and Instruction. 3. The student (or parents/guardians) assumes responsibility for all fees or other costs such as, but not limited to, tuition, textbooks, transportation, and housing. Exceptions must be approved in advance by the District 219 Board of Education. 4. The course is approved in advance by the Guidance Counselor and the Director of Instruction. 5. A maximum of 6 units of credit may be counted toward a student's high school diploma. This credit limit does not apply to classes taken through the Illinois Virtual High School. Exchange Programs District students participating in a foreign exchange program will receive high school credit for courses that meet the criteria established in the District curriculum and that are pre-approved by the Assistant Principal for Pupil Personnel Services. International study course work not meeting District requirements may be placed in the student's permanent record and recorded as an international study experience. Summer School A student will receive high school credit for successfully completing any out-of-district summer school course provided: 1. It is offered by an institution accredited by the North Central Association of Colleges and Secondary Schools. 2. The student (parents/guardians) assumes all responsibility for fees or other costs such as, but not limited to, tuition, textbooks, transportation, and housing. 3. The course is not offered in the District 219 summer school, or if offered, the student is unable to enroll and the Assistant Principal for Pupil Personnel Services has approved request. 4. The course is approved in advance by the Director of Instruction.
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College Classes Courses taken at community colleges that are approved for dual credit will count in the student's GPA calculation, provided they are taken while a student is enrolled in District 219. A student who successfully completes college courses may receive high school credit, provided: 1. The student is a junior or senior in good academic standing. 2. The course is not offered in the high school curriculum, or if offered, the Assistant Principal for Pupil Personnel Services has approved this request. 3. The course is approved in advance by the Director of Instruction. 4. The student (parents/guardians) assumes all responsibility for fees or other costs such as, but not limited to, tuition, textbooks, transportation, and housing. 5. A maximum of 6 units of credit may be counted toward the requirements for a student's high school graduation. Dual Credit Courses A student who successfully completes a dual credit course may receive credit at both the college and high school level. Foreign Language Courses A student will receive recognition on the student's transcript by studying foreign language in an approved ethnic school program, provided such program meets the minimum standards established by the State Board of Education and the program is approved in advance by the Director of Foreign Languages. Military Service The School Board may accept military service experience as credit toward graduation, provided the student making the request has a recommendation from the U.S. Commission of Accreditation of Service Experiences. The student seeking credit shall supply any documents or transcripts necessary to support the request. Youth Apprenticeship Vocational Education Program (Tech Prep) Students participating in the Youth Apprenticeship Vocational Education Program (Tech Prep) may earn credit toward graduation for work-related training received at work-based learning sites. Substitutions for Physical Education, Adapted Physical Education and Other Required Courses A.



A student in grades 9-12 may satisfy one or more high school courses (including physical education) or graduation requirements by successfully completing related vocational or technical education courses if: 1. The Building Principal approves the substitution and the vocational or technical education course is completely described in curriculum material along with its relationship to the required course; 2. The course includes at least 50% of the content of the required course; and 3. The student's parent(s)/guardian(s) request and approve the substitution in writing on forms provided by the District.
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A student in grades 11-12, unless otherwise stated, may submit a written request to the Building Principal to be excused from physical education courses for the reasons stated below. The Superintendent or designee shall maintain records showing that the criteria set forth in this policy were applied to the student’s individual circumstances: 1. Ongoing participation in an interscholastic athletic program; or 2. Enrollment in academic classes that are required for admission to an institution of higher learning; or 3. Enrollment in academic classes that are required for graduation from high school, provided that failure to take such classes will result in the student being unable to graduate



A student requiring adapted physical education must receive that service in accordance with the student’s Individualized Educational Program/Plan (IEP). A student in grades 3-12 who is eligible for special education may be excused from physical education courses ifwhen: 1.



The student’s parent/guardian agrees that the student must utilize the time set aside for physical education to receive special education, support services orThe student’s IEP requires that special education support and services be provided during physical education time, and the student’s parent/guardian agrees or the IEP team makes the determination;



2.



The student’s individualized education program team determines that the student must utilize the time set aside for physical education to receive special education support and services.The student has an IEP and is participating in an adaptive athletic program outside of the school setting, and the parent/guardian documents the student’s participation as required by the Superintendent or designee.



The agreement or determination must be made a part of the individualized education program. A student requiring adapted physical education must receive that service in accordance with the student’s individualized education program. Director of Physical Welfare shall maintain records showing that they applied the stated criteria to the student's individual circumstances. LEGAL REF.:



105 ILCS 5/2-3.44, 5/2-3.108, 5/2-3.115, 5/10-22.43a, 5/27-6, 5/27-22.3, and 5/27-22.05 23 Ill. Admin. Code §§1.420(p), 1.1440(j), and 4.450(c).



CROSS REF.:



6:180 (extended instructional programs), 6:300 (graduation requirements), 6:320 (credit for proficiency), 7:30 (student assignment and intra-district transfer) 7:260 (exemption from physical activity)



ADOPTED:



April 2, 2013
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Students Residence Resident Students Only students who are residents of the District may attend a District school without a tuition charge, except as otherwise provided below or in State law. A student's residence is the same as the person who has legal custody of the student, as defined by State law. The administration may require proof of residence and legal custody. “Legal Custody” means one of the following: 1. Custody exercised by a natural or adoptive parent with whom the student resides; 2. Custody granted by order of a court of competent jurisdiction to a person with whom the student resides for reasons other than to have access to the educational programs of the District; 3. Custody exercised under a statutory short-term guardianship, provided that within sixty (60) days of the pupil’s enrollment a court order is entered that establishes a permanent guardianship and grants custody to a person with whom the student resides for reasons other than to have access to the educational programs of the District; 4. Custody exercised by an adult caretaker relative who is receiving aid under the Illinois Public Aid Code [305 ILCS 5/-1, et seq.] for the pupil who resides with that adult caretaker relative for purposes other than to have access to the educational programs of the District; 5. Custody exercised by an adult who demonstrates that, in fact, he or she has assumed and provides the student with a regular fixed night-time abode for purposes other than to have access to the educational programs of the District. A student whose family moves out of the District during the school year will be permitted to attend school for the remainder of the school year without payment of tuition. When a student’s change of residence is due to the military service obligation of the student’s legal custodian, the student’s residence is deemed to be unchanged for the duration of the custodian’s military service obligation if the student’s custodian made a written request. The District, however, is not responsible for the student’s transportation to or from school. If, at the time of enrollment, a dependent child of military personnel is housed in temporary housing located outside of the District, but will be living within the District within 60 days after the time of initial enrollment, the child is allowed to enroll, subject to the requirements of State law, and must not be charged tuition. Non-Resident Students Non-resident students may not attend District schools except when any State or federal law or a court order mandates the acceptance of a non-resident student. Parent(s)/custodian(s) who are purchasing or having residences constructed within the District’s boundaries, but who are not as yet residents shall pay tuition at the time they wish to enroll their child (children) in an amount equivalent to sixty (60 calendar) days tuition. Tuition shall be reimbursed to these parent(s)/custodian(s) if they close on the purchase of their residence and take occupancy within sixty (60 calendar) days of registering their child (children) in the District. Should their closing and occupancy occur sixty-one (61 calendar) days or more after enrollment of the child (children), no tuition payments shall be reimbursed and the parents will be required to pay additional tuition for each day thereafter. They shall, however, not make any further tuition payments once they have closed and have taken occupancy of their home within the District’s
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boundaries. At the time of enrollment, such parent(s)/custodian(s) shall present a fully executed sales or construction contract showing the date of closing or completion of the home. Homeless Children Any homeless child shall be immediately admitted, even if the child or child's parent/guardian is unable to produce records normally required to establish residency. Board policy 6:140, Education of Homeless Children, and its implementing administrative procedures, govern the enrollment of homeless children. Challenging a Student's Residence Status If the Superintendent or designee determines that a student attending school on a tuition-free basis is a non-resident of the District, he or she on behalf of the Board shall notify the person who enrolled the student of the tuition amount that is due. The notice shall be given by certified mail, return receipt requested. The person who enrolled the student may challenge this determination and request a hearing as provided by The School Code, 105 ILCS 5/10-20.12b. Board procedure 7:60-AP1 Challenging a Current Student’s Residence Status. A student whose family is making application to attend a district school may be required to provide information to the Registrar’s office (or other designee) regardless of whether the student is entering from a township elementary school or is transferring from another school. In the event that such student’s residency is questioned by the District, the student’s parent/guardian will be given the opportunity to challenge these findings and to present additional evidence of legal residence. Change of Divisional Residence A student whose family moves from one division of the school district to another may not transfer schools until the move is actually made. However, students may apply for early transfer, delayed transfer or senior transfer. Students Receiving Special Education Services The residency status of students receiving special education shall be determined in accordance with §§ 14-11.11 through 14-1.11b of The School Code. LEGAL REF.:



McKinney Homeless Assistance Act, 42 U.S.C. § 11431 et seq. 105 ILCS 5/10-20.12a, 5/10-20.12b, 5/10-22.5. 105 ILCS 45/ and 70/. 23 Ill. Admin. Code § 1.240. Israel S. by Owens v. Board of Educ. of Oak Park and River Forest High School District 200, 601 N.E. 2d 1264 (Ill. App. 1992). Joel R. v. Board of Education of Manheim School District 83, 686 NE2d 650 (Ill. App. 1st Dist. 1997). Kraut v. Rachford, 366 N.E.2d 497 (1st Dist. 1977).



CROSS REF:



6:15 (school accountability containing “school choice for students enrolled in a school identified for improvement, corrective action, or restructuring”), 6:140 (education of homeless children), 7:50 (school admissions) 7:70 (attendance and truancy)



ADOPTED:



May 18, 2009
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Students Search and Seizure To maintain order and security in the schools, school authorities are authorized to conduct searches of school property and equipment, as well as of students and their personal effects, under the circumstances described below. "School authorities" includes school liaison police officers. School Property and Equipment School authorities may inspect and search school property and equipment owned or controlled by the school (such as lockers, desks, and parking lots), without notice to or the consent of the student. Students have no reasonable expectation of privacy in these places or areas. This paragraph applies to student vehicles parked on school property. In addition, Building Principals shall require each high school student, in return for the privilege of parking on school property, to consent in writing to school searches of his or her vehicle, and personal effects therein, without notice and without suspicion of wrongdoing. The Superintendent or designee(s) may request the assistance of law enforcement officials to conduct inspections and searches of lockers, desks, parking lots, and other school property and equipment for illegal drugs, weapons, or other illegal or dangerous substances or materials, including searches conducted through the use of specially trained dogs. Students and Their Personal Effects School authorities may search a student and/or the student’s personal effects in the student’s possession (such as purses, wallets, knapsacks, book bags, lunch boxes, coats, etc.) when there is a reasonable ground for suspecting that the search will produce evidence the particular student has violated or is violating either the law or the District’s student conduct rules. The search itself must be conducted in a manner that is reasonably related to its objectives and not excessively intrusive in light of the student's age and sex, and the nature of the infraction. Strip searches are prohibited by school personnel. When feasible, the search should be conducted as follows: • outside the view of others, including students; • in the presence of a school administrator or adult witness; and • by a certificated employee or liaison police officer of the same sex as the student. A written report must be kept on file whenever students are personally searched. Seizure of Property If a search produces evidence that the student has violated or is violating either the law or the District’s policies or rules, such evidence may be seized and impounded by school authorities, and disciplinary action may be taken. When appropriate, such evidence may be transferred to law enforcement authorities.
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LEGAL REF.:



Veronia School District 47J v. Acton, 115 S.Ct. 2385 (1995). T.L.O. v. New Jersey, 105 S.Ct. 733 (1985). Cornfield v. Consolidated High School Dist. No. 230, 991 F.2d 1316 (7th Cir. 1993). People v. Dilworth, 661 N.E.2d 310 (Ill. 1996), cert. Denied, 116 S. Ct. 1692 (1996). People v. Pruitt, 662 N.E. 2d 540 (1st Dist. Ill. 1996) app. denied, 667 N.E. 2d 1061 (Ill.App.1st Dist. 1996). 105 ILCS 5/10-20.14, 5/10-22.6, and 5/10-22.10a.



CROSS REF.:



7:130 (student rights and responsibilities), 7:140 (police interrogation), 7:190 (student discipline)



ADOPTED:



May 22, 2006
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Students Student Appearance Students' dress and grooming must not disrupt the educational process, interfere with the maintenance of a positive teaching/learning climate, or compromise reasonable standards of health, safety, and decency. Procedures for handling students who dress or groom inappropriately will be developed by the Superintendent and included in the Student Handbook. LEGAL REF.:



Chandler v. McMinnville School Dist., 978 F.2d 524 (9th Cir. 1992). Karr v. Schmidt, 460 F.2d 609 (5th Cir. 1972). Oleson by Oleson v. Board of Education, 676 F.Supp. 8 (N.D. Ill. 1987).



CROSS REF.:



7:130, 7:190 (student discipline)



ADOPTED:



April 7, 1997
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Students Preventing Bullying, Intimidation and Harassment Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to educate. Preventing students from engaging in these disruptive behaviors is an important District goal. Bullying on the basis of actual or perceived race, color, appearance, nationality, sex, sexual orientation, gender identity, gender-related identity or expression, ancestry, age, religion, physical or mental disability, order of protection status, status of being homeless, actual or potential marital or parental status, including pregnancy, association with a person or group with one or more of the aforementioned actual or perceived characteristics, or any other distinguishing characteristic is prohibited in each of the following situations: 1. During any school sponsored education program or activity. 2. While in school, on school property, on school buses or other school vehicles, at designated school bus stops waiting for the school bus, or at school sponsored or school sanctioned events or activities. 3. Through the transmission of information from a school computer, a school computer network, or other similar electronic school equipment. For purposes of this policy, the term bullying means any severe or pervasive physical or verbal act or conduct, including communications made in writing or electronically, directed toward a student that has or can be reasonably predicted to have the effect of one or more of the following: 1. 2. 3. 4.



Placing the student in reasonable fear of harm to the student’s person or property. Causing a substantially detrimental effect on the student’s physical or mental health. Substantially interfering with the student’s academic performance. Substantially interfering with the student’s ability to participate in or benefit from the services, activities, or privileges provided by a school.



Bullying, intimidation, and/or harassment may take various forms, including without limitation: hazing, threats, stalking, physical violence, sexual harassment, sexual violence, theft, public humiliation, destruction of property, or retaliation for asserting or alleging an act of bullying. The Superintendent or designee shall develop and maintain a program that: 1. Fully implements and enforces each of the following Board policies: a. 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing, intimidating, or bullying a student on the basis of actual or perceived race, color, appearance, nationality, sex, sexual orientation, gender identity, gender-related identity or expression, ancestry, age, religion, physical or mental disability, order of protection status, status of being homeless, actual or potential marital or parental status, including pregnancy, association with a person or group with one or more of the aforementioned actual or perceived characteristics, or any other distinguishing characteristic. b. 7:190, Student Discipline. This policy prohibits students from engaging in hazing, bullying or any kind of aggressive behavior that does physical or psychological harm to another or any urging of other students to engage in such conduct; prohibited conduct includes any use of violence, force, noise, coercion, threats, intimidation, fear, harassment, or other comparable conduct.
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c. 7:310, Restrictions on Publications and Written or Electronic Material. This policy prohibits students from: (i) accessing and/or distributing at school any written or electronic material, including material from the Internet, that will cause substantial disruption of the proper and orderly operation and discipline of the school or school activities, and (ii) creating and/or distributing written, printed or electronic material, including photographs or Internet material and blogs, that causes substantial disruption to school operations or interferes with the rights of other students or staff members. d. 6:235, Access to District Computers and Electronic Networks. This policy states that the use of the District’s electronic networks is limited to: (1) support of education and/or research, or (2) a legitimate business use. It subjects any individual to the loss of privileges, disciplinary action, and/or appropriate legal actions for violating the District’s Authorization of Electronic Network Access. Full implementation of the above policies includes: (a) conducting a prompt and thorough investigation of alleged incidents of bullying, intimidation, or harassing behavior or similar conduct, (b) providing each student who violates one or more of these policies with appropriate consequences and remedial action, and (c) protecting students against retaliation for reporting such conduct. 2. Examines the appropriate steps to understand and rectify conditions that foster bullying, intimidation, and harassment; this contemplates taking action to eliminate or prevent these disruptive behaviors beyond traditional punitive disciplinary actions. 3. Includes bullying prevention and character instruction in all grades in accordance with State law and Board policy 6:60, Curriculum Content. This includes incorporating student social and emotional development into the District’s educational program as required by State law and in alignment with Board policy 6:65, Student Social and Emotional Development. 4. Fully informs staff members of the District’s goal to prevent students from engaging in bullying and the measures being used to accomplish it. This includes: (a) communicating the District’s expectation – and the State law requirement – that teachers and other certificated employees maintain discipline, and (b) establishing a process for staff members to fulfill their obligation to report alleged acts of bullying, intimidation, hazing, harassment, and other acts of actual or threatened violence. 5. Encourages all members of the school community, including students, parents, volunteers, and visitors, to report alleged acts of bullying, intimidation, hazing, harassment, and other acts of actual or threatened violence. 6. Actively involves students’ parents/guardians in the remediation of the behavior(s) of concern. This includes ensuring that all parents/guardians are notified, as required by State law, whenever their child engages in aggressive behavior. 7. Communicates the District’s expectation that all students conduct themselves with a proper regard for the rights and welfare of other students. This includes a process for commending or acknowledging students for demonstrating appropriate behavior. 8. Annually communicates this policy to students and their parents/guardians. This includes annually disseminating information to all students and parents/guardians explaining the serious disruption caused by bullying, intimidation, or harassment and that these behaviors will be taken seriously and are not acceptable in any form.
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9. Engages in ongoing monitoring that includes collecting and analyzing appropriate data on the nature and extent of bullying in the schools and, after identifying appropriate indicators, assesses the effectiveness of the various strategies, programs, and procedures and reports the results of this assessment to the Board along with recommendations to enhance effectiveness. 10. Complies with State and federal law and is in alignment with Board policies. This includes prompting the Board of Education to update the policy beginning every 2 years after its initial adoption and filing this policy with the Illinois State Board of Education after the Board adopts or updates it. This policy is not intended to infringe upon any right to exercise free expression or the free exercise of religion or religiously based views protected under the First Amendment to the U.S. Constitution or under Section 3 or 4 of Article 1 of the Ill. Constitution.



LEGAL REF.:



405 ILS 49/, Children’s Mental Health Act 105 ILCS 5/10-20.14, 5/24-24, and 5/27-23.7. 23 Ill.Admin.Code §§1.240 and §1.280.



CROSS REF.:



2:240 (board policy development), 5:230 (maintaining student discipline), 6:60 (curriculum content), 6:65 (student social and emotional development), 7:20 (harassment of students prohibited), 7:190 (student discipline), 7:220 (bus conduct), 7:230 (misconduct by students with disabilities), 7:240 (conduct code for participants in extracurricular activities), 7:285 (food allergy management program), 7:310 (restrictions on publications and written or electronic material)



ADOPTED:



March 11, 2013



NEW



Niles Township High School District 219



7:185 Page 1 of 1



Students Teen Dating Violence Prohibited Engaging in teen dating violence that takes place at school, on school property, at school-sponsored activities, or in vehicles used for school-provided transportation is prohibited. For purposes of this policy, the term teen dating violence occurs whenever a student who is 13 to 19 years of age uses or threatens to use physical, mental, or emotional abuse to control an individual in the dating relationship; or uses or threatens to use sexual violence in the dating relationship. The Superintendent or designee shall develop and maintain a program to respond to incidents of teen dating violence that: 1. Fully implements and enforces each of the following Board policies: a. 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing intimidating, or bullying a student based on the student’s actual or perceived characteristics of sex; sexual orientation; gender identity; and gender-related identity or expression (this policy includes more protected statuses). b. 7:180, Preventing Bullying, Intimidation, and Harassment. This policy prohibits students from engaging in bullying, intimidation, and harassment at school, school-related events and electronically. Prohibited conduct includes threats, stalking, physical violence, sexual harassment, sexual violence, theft, public humiliation, destruction of property, or retaliation for asserting or alleging an act of bullying. 2. Encourages anyone with information about incidents of teen dating violence to report them to any of the following individuals: a. Any school staff member. School staff shall respond to incidents of teen dating violence by following the District’s established procedures for the prevention, identification, investigation, and response to bullying and school violence. b. The Nondiscrimination Coordinator, Building Principal, Assistant Principal for Student Services, Dean of Students, or a Complaint Manager identified in policy 7:20, Harassment of Students Prohibited. 3. Incorporates age-appropriate instruction in grades 9 through 12, in accordance with the District’s comprehensive health education program in Board policy 6:60, Curriculum Content. This includes incorporating student social and emotional development into the District’s educational program as required by State law and in alignment with Board policy 6:65, Student Social and Emotional Development. 4. Incorporates education for school staff, as recommended by the Nondiscrimination Coordinator, Building Principal, Assistant Principal for Student Services, Dean of Students, or a Complaint Manager. 5. Notifies students and parents/guardians of this policy. LEGAL REF.:



105 ILCS 110/3.10.



CROSS REF.:



2:240 (Board Policy Development), 5:100 (Staff Development), 5:230 (Maintaining Student Discipline), 6:60 (Curriculum Content), 6:65 (Student Social and Emotional Development), 7:20 (Harassment of Students Prohibited), 7:180 (Preventing Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence Prohibited), 7:190 (Student Discipline), 7:220 (Bus Conduct), 7:230 (Misconduct by Students with Disabilities), 7:240 (Conduct Code for Participants in Extracurricular Activities)
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Students Student Discipline Prohibited Student Conduct The school administration is authorized to discipline students for gross disobedience or misconduct, including, but not limited to, the following: 1. Using, possessing, distributing, purchasing, or selling tobacco materials (including electronic cigarettes). 2. Using, possessing, distributing, purchasing, or selling alcoholic beverages (the Superintendent or designee may grant an exception to this policy, upon prior request of an adult supervisor, for use in culinary course work or the use of containers or packaging as props for theater). Students who are under the influence of an alcoholic beverage are not permitted to attend school or school functions and are treated as though they had alcohol in their possession. 3. Using, possessing, distributing, purchasing, or selling: a. Any illegal drug, controlled substance, or cannabis (including marijuana and hashish). b. Any anabolic steroid unless being administered in accordance with a physician's or licensed practitioner’s prescription. c. Any performance-enhancing substance on the Illinois High School Association’s most current banned substance list unless administered in accordance with a physician’s or licensed practitioner’s prescription. d. Any prescription drug when not prescribed for the student by a physician or licensed practitioner, or when used in a manner inconsistent with the prescription or prescribing physician's or licensed practitioner’s instructions. e. Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a) that a student believes is, or represents to be capable of, causing intoxication, hallucination, excitement, or dulling of the brain or nervous system; or (b) about which the student engaged in behavior that would lead a reasonable person to believe that the student intended the inhalant to cause intoxication, hallucination, excitement, or dulling of the brain or nervous system. The prohibition in this section does not apply to a student’s use of asthma or other legally prescribed inhalant medications. f. "Look-alike" or counterfeit drugs, including a substance not containing an illegal drug or controlled substance, but one (a) that a student believes to be, or represents to be, an illegal drug or controlled substance, or (b) about which a student engaged in behavior that would lead a reasonable person to believe that the student expressly or impliedly represented to be an illegal drug or controlled substance. g. Drug paraphernalia, including devices that are or can be used to (a) ingest, inhale, or inject cannabis or controlled substances into the body; and (b) grow, process, store, or conceal cannabis or controlled substances. Students who are under the influence of any prohibited substance or drug or in possession of any drug paraphernalia are not permitted to attend school or school functions and are treated as though they had the prohibited substance, drug or paraphernalia, as applicable, in their possession. 4. Using, possessing, controlling, or transferring a weapon as that term is defined in the Weapons section of this policy, or violating the Weapons section of this policy. 5. Using or possessing an electronic device out of compliance with this section or Policy 6:235AP4. Using a cellular telephone, video recording device, personal digital assistant (PDA), or other electronic device in any manner that disrupts the educational environment or violates the
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rights of others, including using the device to take photographs in locker rooms or bathrooms, cheat, or otherwise violate student conduct rules. Prohibited conduct specifically includes, without limitation, creating, sending, sharing, viewing, possessing an indecent visual depiction of oneself or another person through the use of a computer, electronic communication device, or cellular phone. Unless otherwise permitted under this policy, Policy 6:235-AP4 or by the Building Principal, all electronic devices must be kept powered-off and out of sight during the regular school day. Permission for electronic devices is allowed if: (a) the supervising teacher grants permission; (b) use of the device is provided in a student’s IEP; (c) it is needed in an emergency that threatens the safety of students, staff, or other individuals; or (d) the electronic device is a cellular phone, which may be used respectfully (1) in the hallways and during passing periods, and (2) in the cafeteria and student activities center/office during lunch periods. Cell phones must always be kept on vibrate or silent. 6. Using a MID out of compliance with Policy 6:235-AP4. 7. Using or possessing a laser pointer unless under a staff member’s direct supervision and in the context of instruction. 8. Disobeying rules of student conduct or directives from staff members or school officials. Examples of disobeying staff directives include refusing a District staff member's request to stop, present school identification, or submit to a search. 9. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving help during an academic examination, and wrongfully obtaining test copies or scores. 10. Engaging in hazing or any kind of bullying or aggressive behavior that does physical or psychological harm to a staff person or another student, or any urging other students to engage in such conduct. Prohibited conduct specifically includes, without limitation, any use of violence, intimidation, force, noise, coercion, threats, stalking, harassment, sexual harassment, public humiliation, theft or destruction of property, retaliation, hazing, bullying and bullying using a school computer or a school computer network or other comparable conduct. 11. Causing or attempting to cause damage to, or stealing or attempting to steal, school property or another person's personal property. 12. Being absent without a recognized excuse; State law and Board policy on truancy control will be used with chronic and habitual truants. 13. Being involved with any public school fraternity, sorority, or secret society by: (a) being a member; (b) promising to join; (c) pledging to become a member; or (d) soliciting any other person to join, promise to join, or be pledged to become a member. 14. Being involved in gangs or gang-related activities, including displaying gang symbols or paraphernalia. 15. Violating any criminal law, such as assault and battery, arson, theft, gambling, and hazing. 16. Making an explicit threat on an Internet website against a school employee, a student, or any school-related personnel if the Internet website through which the threat was made is a site that was accessible within the school at the time the threat was made or was available to third parties who worked or studied within the school grounds at the time the threat was made, and the threat
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could be reasonably interpreted as threatening to the safety and security of the threatened individual because of his or her duties or employment status or status as a student inside the school. 17. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the school environment, school operations, or an educational function, including but not limited to, conduct that may reasonably be considered to: (a) be a threat or an attempted intimidation of a staff member; or (b) endanger the health or safety of students, staff, or school property. For purposes of this policy, the term "possession" includes having control, custody, or care, currently or in the past, of an object or substance, including situations where the item is (a) on the student's person; (b) contained in another item belonging to, or under the control of, the student, such as in the student's clothing, backpack, automobile, or (c) in a school's student locker, desk, or other school property, or (d) any other location on school property or at a school-sponsored event. Efforts, including the use of early intervention and progressive discipline, shall be made to deter students, while at school or a school-related event, from engaging in aggressive behavior that may reasonably produce physical or psychological harm to someone else. The Superintendent or designee shall ensure that the parent/guardian of a student who engages in aggressive behavior is notified of the incident. The failure to provide such notification does not limit the Board’s authority to impose discipline, including suspension or expulsion, for such behavior. Students who refuse to submit to a substance screening and/or medical examination, unjustifiably delay screening, or unjustifiably fail to produce specimen for screening may be disciplined to the same extent the student would have been if the student had tested positive. No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the student's parent/guardian to administer or consent to the administration of psychotropic or psychostimulant medication to the student. The grounds for disciplinary action, including those described more thoroughly later in this policy, apply whenever the student's conduct is reasonably related to school or school activities, including, but not limited to: 1. On, or within sight of, school grounds before, during, or after school hours and at any other time; 2. Off school grounds at a school activity, function, or event; 3. Traveling to or from school or a school activity, function or event; or 4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, school operations, or an educational function, including but not limited to, conduct that may reasonably be considered to: (a) be a threat or an attempted intimidation of a staff member; or (b) endanger the health or safety of students, staff, or school property. Disciplinary Measures Before receiving disciplinary action, the student shall be given the opportunity to deny or explain his or her conduct. Disciplinary measures may include: 1. Disciplinary conference. 2. Withholding of privileges. 3. Seizure of contraband. 4. Suspension from school and all school-activities for up to 10 days, provided that appropriate procedures are followed. A suspended student is prohibited from being on District 219 grounds. 5. Suspension of bus riding privileges, provided that appropriate procedures are followed.
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6. Expulsion from school and all school-sponsored events for a definite time period not to exceed 2 calendar years, provided that the appropriate procedures are followed. An expelled student is prohibited from being on District 219 grounds. The Board of Education may deny students credit for work done in a semester they were expelled. 7. Notifying of juvenile authorities or other law enforcement authorities whenever the conduct involves illegal drugs (controlled substances), look-alikes, alcohol, or weapons. 8. Notification of parent(s)/guardian(s). 9. Temporary removal from the classroom. 10. In-school suspension for a period not to exceed 5 school days. The Building Principal or a designee shall ensure that the student is properly supervised. 11. Required after school study or Saturday study, provided the student's parent(s)/guardian(s) have been notified. If transportation arrangements cannot be agreed upon, an alternative disciplinary measure must be used. The student must be supervised by the detaining teacher or the Building Principal or a designee. 12. Community service with local public and nonprofit agencies that enhance community efforts to meet human, educational, environmental, or public safety needs. The District will not provide transportation. School administration shall use this option only as an alternative to another disciplinary measure giving the student and/or parent(s)/guardian(s) the choice. 13. Social Probation, meaning suspension from participation in or attendance at school activities outside of school hours, including but not limited to: athletic contests, musical/dramatic performances, school club events, ceremonial events such as homecoming, prom and commencement. Additionally, school-based privileges can be revoked for any period of time based on severity of infraction, including: parking pass, attendance at assemblies, field trips and other similar privileges. A student who is subject to suspension or expulsion may be eligible for transfer to an alternative school program. Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or prolonged maintenance of students in physically painful positions, or intentional infliction of bodily harm. Corporal punishment does not include reasonable force as needed to maintain safety for students, staff, or other persons, or for the purpose of self-defense or defense of property. Weapons A student who is determined to have brought one of the following objects to school, any schoolsponsored activity or event, or any activity or event that bears a reasonable relationship to school shall be expelled for a period of at least one calendar year but not more than 2 calendar years. 1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18of the United States Code (18 U.S.C. § 9211), firearm as defined in Section 1.1 of the Firearm Owners Identification Card Act (430 ILCS 65/), or firearm as defined in Section 24-1 of the Criminal Code of 1961 (720 ILCS 5/24-1). 2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or any other object if used or attempted to be used to cause bodily harm, including “look alikes” of any firearm as defined above, lock, stick, pencil, and pen. The expulsion requirement under either paragraph 1 or 2 above may be modified by the Superintendent, and the Superintendent’s determination may be modified by the Board on a case-by-case basis. The Superintendent or designee may grant an exception to this policy, upon the prior request of an adult
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supervisor, for students in theatre, cooking, ROTC, martial arts, and similar programs, whether or not school-sponsored, provided the item is not equipped, nor intended, to do bodily harm. Required Notices A school staff member shall immediately notify the office of the Building Principal in the event that he or she: (1) observes any person in possession of a firearm on or around school grounds, however, such action may be delayed if immediate notice would endanger students under his or her supervision, (2) observes or has reason to suspect that any person on school grounds is or was involved in a drug-related incident, or (3) observes a battery committed against any staff member. Upon receiving such a report, the Building Principal or designee shall immediately notify the local law enforcement agency, State Police, and any involved student’s parent(s)/guardian(s). In addition, the Lead Dean will report the incident electronically through the School Incident Report System (SIRS) with ISBE. “School grounds” includes modes of transportation to school activities and any public way within 1000 feet of the school, as well as school property itself. Delegation of Authority Each teacher, and any other school personnel when students are under his or her charge, is authorized to impose any disciplinary measure, other than suspension, or expulsion, corporal punishment or in-school suspension, which is appropriate and in accordance with the policies and rules on student discipline. Teachers, other certificated educational employees, and other persons providing a related service for or with respect to a student, may use reasonable force as needed to maintain safety for other students, school personnel or other persons, or for the purpose of self-defense or defense of property. Teachers may temporarily remove students from a classroom for disruptive behavior. The Superintendent, Building Principal, Directors of Instruction or Dean of Students is authorized to impose the same disciplinary measures as teachers and may suspend students guilty of gross disobedience or misconduct from school (including all school functions) and from riding the school bus, up to 10 consecutive school days, provided the appropriate procedures are followed. The Board of Education may suspend a student from riding the bus in excess of 10 days for safety reasons. Student Handbook The Superintendent, with input from the parent-teacher advisory committee, shall prepare disciplinary rules implementing the District's disciplinary policies. These disciplinary rules shall be presented annually to the Board for its review and approval. A student handbook, including the District disciplinary policies and rules, shall be distributed to the students' parents and guardians within 15 days of the beginning of the school year or a student's enrollment.
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LEGAL REF.:



Gun-Free Schools Act, 20 U.S.C. §7151 et seq. Pro-Children Act of 1994, 20 U.S.C. § 6081. 105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-21.10, 5/1022.6, 5/10-27.1A, 5/10-27.1B, 5/24-24, 5/26-12, 5/27-23.7, and 5/31-3. 23 Ill. Admin. Code § 1.280.



CROSS REF.:



2:240 (board policy development), 5:230 (maintaining student discipline), 6:110 (programs for students at risk of dropping out of school), 6:235-AP4 (administrative procedure: personal use of student-owned laptops, netbooks, mobile internet devices and cellular phones in school), 7:70 (attendance and truancy), 7:130 (student rights and responsibilities), 7:140 (search and seizure), 7:150 (agency and police interrogation), 7:160 (student appearance), 7:170 (vandalism), 7:180 (preventing bullying, intimidation, and harassment), 7:200 (suspension procedures), 7:210 (expulsion procedures), 7:220 (bus conduct), 7:230 (misconduct by student with disabilities), 7:240 (code of conduct for participants in extracurricular activities), 7:270 (administering medicines to students), 8:30 (visitors to and conduct on school property)



ADOPTED:



January 14, 2013



NEW
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Students Administrative Procedure - Hazing Prohibited Soliciting, encouraging, aiding, or engaging in hazing, no matter when or where it occurs, is prohibited. Hazing means any intentional, knowing, or reckless act directed to or required of a student for the purpose of being initiated into, affiliating with, holding office in, or maintaining membership in any group, organization, club, or athletic team whose members are or include other students. Students engaging in hazing will be subject to one or more of the following disciplinary actions: 1. Removal from the extracurricular activities, 2. Conference with parents/guardians, and/or 3. Referral to appropriate law enforcement agency. Students engaging in hazing that endangers the mental or physical health or safety of another person may also be subject to: 1. Suspension for up to 10 days, and/or 2. Expulsion.
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Students Conduct Code for Participants in Extracurricular Activities The Building Principals, using input from coaches and sponsors of extracurricular activities, shall develop a conduct code for all participants in extracurricular activities consistent with Board policy and the rules adopted by the Illinois High School Association. The conduct code shall (1) require participants in extracurricular activities to conduct themselves as good citizens and exemplars of their school at all times, including after school and on days when school is not in session, and whether on or off school property, and (2) notify participants that failure to abide by it could result in removal from the activity. The conduct code shall be reviewed by the Building Principals periodically at their discretion and proposed changes presented to the Board of Education for approval. At the start of each extracurricular activity season, coaches and sponsors shall review the rules of conduct with participants and provide participants with a copy. In addition, coaches and sponsors of interscholastic athletic programs shall provide instruction on steroid abuse prevention to students participating in these programs. Performance Enhancing Drug Testing State law requires the Illinois High School Association (IHSA) to prohibit a student from participating in an athletic competition sponsored or sanctioned by IHSA unless the student has agreed, (a) not to use any performance-enhancing substances on IHSA’s current banned drug list, and (b) to submit to random testing for these substances in the student’s body if the student is in high school. In addition, the student’s parent/guardian must sign a statement for IHSA containing specific acknowledgments including that the student, if in high school, may be subject to random performance-enhancing substance testing and that violating the laws regulating the use of performance-enhancing substances is a crime. IHSA, with oversight from the Illinois Department of Public Health, administers a performanceenhancing substance testing program under which high school participants in athletic competition sponsored or sanctioned by IHSA are tested at multiple times throughout the athletic season for the presence in their bodies of performance-enhancing substances on the IHSA’s banned drug list. LEGAL REF.: Board of Education of Independent School Dist. No. 92 v. Earls et al., 122 S. Ct. 2559 (2002) Clements v. Board of Education of Decatur, 478 N.E.2d 1209 (Ill. App. 4th Dist. 1985). Kevin Jordan v. O'Fallon THSD 203, 706 N.E.2d 137 (Ill. App. 5th Dist., 1999). Todd v. Rush County Schools, 133 F. 3d 984 (7th Cir., 1998) Veronica School Dist. 475 v. Acton, 515 U.S. 646 (1995). 105 ILCS 5/24-24, 5/27-23.3, 25/2. CROSS REF.: 5:280 (duties and qualifications), 6:190 (extracurricular and co-curricular activities), 7:190 (student discipline), 7:300 (extracurricular activities)



ADOPTED:



March 22, 2010
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Students Administrative Procedure - Code of Conduct for Extra-Curricular Activities This Code of Conduct applies to all school-sponsored extra-curricular activities, including athletics, that are neither part of an academic class nor otherwise carry credit or a grade. Sponsors shall create a roster of students who are members or participants in an extra-curricular activity and maintain attendance records in order to implement this procedure. The goal of our extra-curricular program is to provide opportunities for students to pursue interests and develop life skills beyond the classroom. A goal of our athletic program is to develop the physical skills of our athletes, which will allow them to compete to the best of their ability within the Board of Education policies and the by-laws of the Illinois High School Association. Students must behave in ways which are consistent with good sportsmanship, leadership, and appropriate moral conduct. The Code of Conduct below describes the expectations and goals of our extra-curricular programs. This code does not contain a complete list of inappropriate behaviors for students in extracurricular activities. A student may be excluded from competition or activities during any period of time in which an investigation is being conducted by the school regarding that student’s conduct. Members of ALL extracurricular activities will be expected to demonstrate good citizenship and exemplary conduct in the classroom, in the community, and during all facets of the activity or competitions. This Code of Conduct will be enforced 365 days a year 24 hours a day. Students and their parents are encouraged to seek assistance from the Student Assistance Program (SAP) coordinator reporting adolescent alcohol or other drug problems. Family referrals or self-referrals to the SAP or like personnel and related matters of confidentiality, health and safety, will be taken into consideration in the context of implementing the Code of Conduct policy. Code of Conduct A student participating in the athletic or activity program in the Niles Township High Schools will be subject to disciplinary action if he or she violates the Extra-Curricular Activities Code of Conduct. Anonymous reports of Code violations will be investigated by District administrators. Students not currently involved in extra-curricular activities at the time of an investigation will have the results of any such investigation entered into the violation record. Should such a student later become involved in the extra-curricular program, additional violations will be treated cumulatively. Violations will be treated cumulatively, with disciplinary penalties increasing with subsequent violations. The student shall not: a. use a beverage containing alcohol (except for religious purposes, culinary course work or the use of containers or packaging as props for theater); b. use tobacco in any form (including electronic cigarettes); c. use, possess, buy, sell, barter, or distribute any illegal substance (including mood-altering and performance enhancing drugs or chemicals) or paraphernalia; d. use, possess, buy, sell, barter, or distribute any object that is or could be considered a weapon or any item that is denominated as a “look alike” weapon (except that this prohibition does not prohibit legal use of weapons in cooking and in sports, such as archery, martial arts practice, target shooting, hunting, and skeet);
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e. be present at a party or other gathering and/or ride in a vehicle where alcoholic beverages and/or controlled substances are being consumed by minors; f. act in an unsportsmanlike manner; g. commit substantial vandalism or theft; h. haze other students; i. violate the written rules for the activity or sport; j. behave in a manner which is detrimental to the good of the group or organization; k. falsify any of the information contained on any permit or permission form required by the activity or sport; l. fight; m. commit bullying/harassment/intimidation; n. commit gross misconduct that causes a major disruption to the safe operation of the school; or o. accumulate excessive absensesabsences from a class, defined as 4 or more unexcused absences or 12 total absensesabsences from a class in a given semester (except for school-related activities). Statute of limitations and related issues: a. No violation brought to the attention of the administration more than one calendar year after its occurrence will be considered under this policy; b. No violation which occurred prior to a student’s documented first violation will be considered under this policy as a subsequent (e.g. second, third, etc) violation. Only violations that occurred subsequent to a first violation will be considered as such for the purposes of this policy. Due Process Procedures Students who are accused of violating the District Code of Conduct for Extra-Curricular Activities are entitled to the following due process: 1. The administrator may interview material witnesses or others with evidence concerning the case. 2. Upon conclusion of the investigation, the student and parent or guardian will be informed of the pending violation by the appropriate administrator. The parent or guardian and student will be notified of the student’s right to respond to the charges, including the right to offer to the appropriate administrator any additional information to be considered. 3. If the administrator finds, after reviewing the evidence, that the violation occurred, he/she will impose sanctions on the student, as follows: Students under reasonable suspicion of violating the District Code of Conduct for Extra-Curricular Activities may be directed to submit to a drug assessment. Students who refuse to submit to a substance screening and/or medical examination, unjustifiably delay screening, or unjustifiably fail to produce specimen for screening may be excluded from extra-curricular activities to the same extent the student would have been if the student had tested positive and shall not be permitted to participate until the applicable period of exclusion has expired and the student has produced at least one negative drug test. (NOTE: Students involved in multiple activities will be required to serve equivalent suspensions for each activity. A suspension may carry over from season to season and/or year to year. The consequences may exceed the minimum guidelines below due to the egregious nature of the infraction.) First violation: a. A suspension of one-sixth of performances, activities, or competitions (or the equivalent time period); b. The student will be required to practice with the group, regardless of the violation (unless suspended from school by the Deans);
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c. The suspension for a first violation may be eliminated if the student participates in and completes a school-approved reduction program. Second violation: a. A suspension of one-third of performances, activities, or competitions during this period; b. The student may be required to practice with the group; c. The student may reduce by 50% the suspension if he or she participates in and completes a school-approved reduction program. Third violation: a. A suspension of one-half of performances, activities, or competitions during this period; b. The student may be required to practice with the group; c. The student may reduce by 50% the suspension if he or she participates in and completes a school-approved reduction program. Fourth violation: a. A suspension for the entire season or equivalent time period; b. The student may be required to practice with the group; c. Students may reduce by 50% the suspension if he or she participates in and completes a school-approved reduction program. Fifth violation: a. A suspension from all extra-curricular activities for one calendar year; b. Students may reduce by 50% their suspension if they choose to participate in and complete a school-approved reduction program. Sixth violation: a. A suspension from all extra-curricular activities and athletics for the remainder of the student’s high school career; b. No reduction of the suspension is available upon a sixth violation. 4. Students will be required to serve any suspensions immediately, or at the start of competition of the next athletic or activity season. a. The penalty will be reduced by one week for students who self-report a violation of the Code of Conduct. (This reduction may be applied to any single violation, including and beyond the first.) b. Students who self report may earn back the privilege of competing in one contest that otherwise would have been part of the student’s suspension. (This reduction may be applied to any single violation, including and beyond the first.) 5. Students shall have the opportunity to appeal the finding of a Code of Conduct violation to a Code of Conduct Review Board, but shall not review the length of the sanctions imposed as the result of such a finding. A parent has the right to accompany a student during the student’s appearance before the Review Board. The Code of Conduct Review Board shall be composed of the following, all appointed by the Building Principal: a. Three administrators, and none of which shall be the administrator(s) responsible for the initial determination of a Code of Conduct violation; b. One activities sponsor, who shall not supervise or coach the student in question; c. One athletic head coach, who shall not supervise or coach the student in question. 6. The Code of Conduct Review Board will make a written report of its decision and rationale. The decision of this Review Board is final, except where the sanction removes the student from sports
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and activities for one year or more. In these cases, the student may appeal the decision to the Building Principal. For students attending Niles Central, the appeal decision will be made by the primary Building Principal, in consultation with the Niles Central Principal. Board Review:



April 3, 2012
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Students Administrative Procedure - Managing Students With Communicable or Infectious Diseases A student withIf a student’s communicable or infectious disease affects his or her ability to participate in the District’s educational programs, he or she shall be treated as a “handicappeddisabled person” under Section 504 of the Rehabilitation Act of 1973, unless the student has already qualified for and is receiving services through an IEP under the Individuals with Disabilities in Education Act. For those students with an IEP, the District’s Administrative Procedure, 6:120-AP, Special Education Procedures Assuring the Implementation of Comprehensive Programming for Children with Disabilities, must also be followed and they will control whenever there is a conflict with these procedures. Rules and guidance from the ISBE and IDPH should be consulted and supercede these procedures (see “Management of Chronic Infectious Diseases in School children,” revised 2003 by the ISBE and IDPH, http://www.isbe.net/spec-ed/pdfs/chronic_diseases.pdf and “Communicable Disease Guide” revised 2002, IDPH). Guidance documents and important information include: 1. Communicable Disease Guide, revised 2002, available at: http://www.idph.state.il.us/health/infect/comm_disease_guide.pdf. 2. Management of Chronic Infectious Diseases in Schoolchildren, revised in 2003 by ISBE and IDPH, available at: http://www.isbe.net/spec-ed/pdfs/chronic_diseases.pdf. 1.3. The Department of Public Health Powers and Duties Law of the Civil Administrative Code of Illinois and the Department of Professional Regulation Law of the Civil Administrative Code both expanded the statutory authority of the governor and the IDPH to respond to significant threats to the public health. Managing Students with Communicable or Infectious Diseases Actor



Action



Parents/Guardians



Notifies the Building Principal where their child is enrolled if their child has a communicable or infectious disease. A communicable or infectious disease includes Acquired Immune Deficiency Syndrome (AIDS), AIDS-Related Complex (ARC), and Human Immunodeficiency Virus (HIV). See Exhibit 7:280-E2 for a list of communicable or infectious diseases.



Department of Public Health or Local Health Authority



Gives prompt (within 3 working days) and confidential notice of a child’s identity to the Building Principal of the school in which the child is enrolled whenever a child is reported as having AIDS or AIDS-related complex (ARC) or as having been exposed to Human Immune Deficiency Virus (HIV) (410 ILCS 315/2a; 77 Ill. Adm. Code § 697.400).



Building Principal or Designee



Upon having knowledge of a known or suspected case or carrier of a communicable disease: a. Notifies the local health authority as required by (77 Ill. Admin. Code § 690.200). The local health authority is a
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Action full-time official health department, as recognized by the Department of Public Health, having jurisdiction over a particular area, including city, village, township, and county boards of health. If there is not a local health authority recognized by the Department, the local health authority is the Department (77 Ill.Admin.Code §680.900). See also Exhibit 7:280-E2, Reporting and Exclusion Requirements for Common Communicable Diseases, identifying the diseases for which there is mandatory reporting. Note: The Communicable Disease Report Act, 745 ILCS 45, grants immunity from slander or libel to persons who in good faith make such reports. b. Notifies the Superintendent. c. School Nurse d. Will, as necessary for health and safety reasons, disclose the infected child’s identity to the classroom teachers, and those persons who, by federal or State law, are required to decide the placement or educational program of the child (410 ILCS 315/2a). e. Notifies others, as necessary, provided the child's identity is not revealed (410 ILCS 315/2a). f.b. Follows directions for temporarily excluding Temporarily excludes a student from school attendance according to the local health authority direction and 77 Ill.Admin.Code§690.



Building Principal



Keeps the school open where a student with a communicable disease attended, except in the event of an emergency (77 Ill. Adm. Code § 690.1000).



District staff



Observes all rules of the IDPH regarding communicable and chronic infectious disease (see Legal References). Collects and maintains the student's medical information in a manner that ensures the strictest confidentiality and in accordance with federal and State laws regarding student records.



Building Principal or Designee



Confirms that all required and appropriate notices are made.



Assistant Principal for Pupil Personnel



Makes the following decisions, communicating with the student's parent/guardian, personal physician, local health authorities, School Nurse, as well as persons with knowledge of the placement options available: a. Determine when an excluded student will return to school. This determination shall be based on whether the student
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Action poses a high risk of transmission of a communicable and chronic infectious disease to other students and staff. A student suspected of being infected with a disease for which isolation is required shall be refused admittance while acute symptoms are present (77 Ill. Adm. Code § 690.1000). b. Perform a pre-placement evaluation (34 C.F.R. § 104.35). See 7:280-E1, “Placement of School Children with Acquired Immunodeficiency Syndrome (AIDS),” published by the U.S. Dept. of Education Office for Civil Rights. c. Make a placement decision based on the pre-placement evaluation. The placement decision shall include any needed related services (34 C.F.R. § 104.35). d. If there is a reason to believe that the student may have a disability requiring special education and related services, the child shall be referred for a special education evaluation. Referrals may also be made, at any time, by any concerned person, including but not limited to School District personnel, the child’s parent(s)/guardian(s), a community service agency employee, a professional having knowledge of a child’s problems, a child, or an ISBE employee. See the District’s “Special Education Procedures Assuring the Implementation of Comprehensive Programming for Children with Disabilities” (23 Ill. Admin. Code § 226.110). Reports the meeting results to the Superintendent.



Building Principal or designee



Notifies the student’s parents/guardians when an excluded student can return to school and of the placement decision. If the student will not attend school, every reasonable effort shall be made to provide the student with an adequate alternative education. State regulations and school policy regarding homebound instruction shall apply.



Assistant Principal for Pupil Personnel Services or Designee



At least annually while a student has a contagious or infectious disease, arranges a meeting with the student's parent/guardian, personal physician, local health authorities, as well as persons with knowledge of the placement options available, to review the student’s education placement and the provision of related services.



Managing a Student with a Communicable or Infectious Disease Who Demonstrates Behavior that Could Result In Infecting Other Students or Staff Members Actor Parents/Guardians or any staff member



Action Notifies the Building Principal if a student with a communicable or infectious disease shows a lack of control of bodily secretions, has open sores that cannot be covered, or demonstrates behavior (e.g.,
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Action biting) that could result in direct inoculation of potentially infected body fluids into the bloodstream.



Building Principal



Immediately notifies the Superintendent and Assistant Principal for Pupil Personnel Services of the above.



Assistant Principal for Pupil Personnel Services



If appropriate, notifies parents of students of possible exposure if their student may have been exposed to a communicable or infectious disease due to behaviors exhibited by a student having such a disease.



Assistant Principal for Pupil Personnel Services



Makes the following decisions, communicating with the student's parent/guardian, personal physician, local health authorities, School Nurse, as well as persons with knowledge of the placement options available: a. Determine whether the student’s temporary removal from the classroom is appropriate because the student poses a high risk of transmitting a communicable and chronic infectious disease or whether another response exists to reduce the risk of transmission. A student suspected of being infected with a disease for which isolation is required shall be refused admittance while acute symptoms are present (77 Ill. Adm. Code § 690.1000). b. Perform a pre-placement evaluation if the student will continue to attend school (34 C.F.R. § 104.35). c. Make a placement decision based on the pre-placement evaluation. The placement decision shall include any needed related services (34 C.F.R. § 104.35). If the student will continue to attend school, determine the student’s appropriate educational placement. The team shall also determine if the student needs related services or placement outside the regular classroom. Reports the meeting’s results to the Superintendent.



Building Principal or designee



Notifies the student’s parent(s)/guardian(s) whether the student will attend school. If the student will not attend school or participate in school activities with other students, every reasonable effort shall be made to provide the student with an adequate alternative education; however, an individual student’s IEP will control. State regulations and school policy regarding homebound instruction apply.



Assistant Principal for Pupil Personnel Services or Designee



At least once a month while a student is removed from normal school attendance, arranges a meeting with the student's parent/guardian, personal physician, local health authorities, as well as persons with knowledge of the placement options available, to review the removal and to determine whether the condition precipitating the removal has changed.
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General Post-Evaluation Procedures Actor



Action



Parents/Guardians



May appeal their child’s exclusion from school or educational placement to the School Board within 10 days of being notified of the action.



Parents/Guardians



When their child returns to school after an absence due to a communicable and chronic infectious disease, present a certificate from a physician licensed in Illinois to the school nurse stating that the child qualifies for re-admission to school under the rules of the IDPH that regulate periods of incubation, communicability, quarantine, and reporting.



LEGAL REF.:



105 ILCS 5/10-21.11 and 10/1 et seq. 410 ILCS 315/0.01 et seq. 23 Ill. Admin. Code § 226. 77 Ill. Admin. Code §§ 665, 690, 693, 694, 695, 696, and 697. 34 C.F.R. §§ 104.34 and 104.35. Americans with Disabilities Act of 1990, 42 U.S.C. § 12101 et seq. Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g. Rehabilitation Act of 1973, Section 504, 29 U.S.C. § 701 et seq.



CROSS REF.:



2:150 (committees), 5:40 (communicable and chronic infectious disease)



Board Review: September 15, 2008
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Students Administrative Procedures: Adolescent Suicide and Crisis Intervention Students Who Pose an Immediate Risk to Self or Others The following procedures shall be followed when there is reason to believe that a student is considering or threatening to harm him/herself or others: 1. The individual making the initial determination shall contact the Assistant Principal for Pupil Personnel ServicesAssistant Principal for Student Services or a Dean (or any administrator on duty if the designated staff are unavailable) and shall remain with the student until a school staff person comes for the student. 2. The Assistant Principal for Pupil Personnel ServicesAssistant Principal for Student Services or designee, will retain the student and conduct an assessment, unless the student's condition requires police intervention. 3. The Assistant Principal for Pupil Personnel ServicesAssistant Principal for Student Services or designee will coordinate a meeting of school personnel to determine an immediate course of action and a plan for the next day(s). 4. The Assistant Principal for Pupil Personnel ServicesAssistant Principal for Student Services or designee will call the student’s parent(s)/guardian(s) and arrange a meeting to discuss the immediate care of the student. 5. In the event that the parent(s)/guardian(s) of a student cannot be reached or are unable to come to school, the Assistant Principal for Pupil Personnel ServicesAssistant Principal for Student Services or designee may contact a hospital and have the child transported to the hospital or the police or the Police Liaison Officer may have the student transported to the police station. Procedures to Return to School: Students who have indicated an intent to harm themselves or others must meet with a psychiatrist, clinical psychologist, or clinical social worker, as determined by the Assistant Principal for Pupil Personnel Services, before they return to school. At least one of the following pieces of documentation must be provided by the mental health professional: a. Statement indicating that the student is not a health or safety risk; b. Statement that the student does not require hospitalization; Statement that the student was assessed, with the date and disposition. The Assistant Principal for Pupil Personnel ServicesAssistant Principal for Student Services or designee may request a Release of Information with the provider so that appropriate follow-up care can be implemented. If a parent or guardian fails to have their child evaluated by a mental health professional and the student has threatened harm to self or others, 911 and/or DCFS may be called by the Assistant Principal for Student Services. Documentation
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The School Social Worker, School Psychologist, or Guidance Counselor shall prepare a report of the situation for the student’s temporary record. In the event that psychiatric care is provided, the school nurse will retain documentation as part of the student's temporary file. If a mental health professional has not released the student to return to school, then reasonable efforts shall be made to provide the student with an adequate alternative education if appropriate. However, an individual student’s IEP is the controlling document. State regulations and school policy regarding homebound instruction apply. Board Review: June 28, 2004
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Students Extracurricular Athletics Student participation in school sponsored extracurricular athletic activities is contingent upon the following: 1. The student must meet the academic criteria set forth in the Board Policy on school sponsored activities. 2. Written permission must be given by the parent(s)/guardian(s) for the student's participation, giving the District full waiver of responsibility of the risks involved. 3. The student must present a certificate of physical fitness issued by a licensed physician, a nurse practitioner, or a physician's assistant who assures that the student's health status allows for active athletic participation. 4. The student and his or her parent(s)/guardian(s) must complete forms required by the Illinois High School Association (IHSA) concerning its performance-enhancing substance testing program, implemented in accordance with State law, before the student may participate in an athletic competition sponsored or sanctioned by IHSA. The Superintendent or a designee shall maintain the necessary records to ensure student compliance with this policy. LEGAL REF.:



105 ILCS 5/10-20.30, and 25/2. 23 Ill. Admin. Code § 1.530(b).



CROSS REF.:



4:100 (Insurance Management), 4:170 (safety and crisis management), 6:190 (extracurricular and co-curricular activities), 7:240 (extracurricular code of conduct), 7:330 (equal access), 7:340 (student records)



ADOPTED:



March 22, 2010
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Community Relations Administrative Procedure - Community Use of School Facilities and Equipment The Assistant Principals for Operations shall manage all community use of school facilities, including rentals, in accordance with these procedures and related policies and under the direction of the Chief Financial Officer. All letters of agreement for rentals, developed by the Assistant Principal for Operations, must have the Chief Financial Officer approval prior to issuance. Events may not be held until such letter has been approved and issued to the renting organization. Rental Classifications and Restrictions: a. No District employee or Board member shall use any building facilities for any activity that is not sponsored or authorized by the District or for which they receive any form of remuneration, either in the form of fees charged to participants in the activity or fees charged for services performed. b. No classification group may sponsor or allow their name to be used for any group, organization, or activity not covered by the rental policy, or a group or organization falling in a higher classification. c. Rental charges shall be graduated, according to the nature of the organizations using the facilities, ranging from zero for organizations in Class 1 of the following table up to a maximum rate for those in Class 4. d. If the Superintendent determines that a rental would benefit the District, he/she may waive or reduce a fee. Class 1 Class 1 includes tax supported units located within Niles Township. These organizations include all approved student organizations of the District 219 schools, all official staff organizations among employees of District 219, all community organizations directly affiliated with the schools, such as PTSAs, Parent/Teacher Associations and Booster Clubs, Niles Township High Schools, Niles Township Legislative Coalition, Park Districts, Police and Fire Departments, Oakton Community College, Alliance for Lifelong Learning, etc. Class 1 organizations whose use requires District custodial and/or security services shall be charged a fee to cover the District’s direct costs.



Class 2: Class 2 includes all non-profit organizations and for-profit organizations located within Niles Township and providing services primarily to residents of Niles Township. These organizations include parochial and non-profit private schools and their affiliated organizations (Boy and Girl Scouts, Little Leagues, etc.) which are supported by voluntary contributions of the people and whose purposes, in some degree, parallel those of the District. Also included are civic, educational, religious, recreational, cultural, and charitable organizations which have their headquarters and principal membership within the boundaries of District 219. Organizations must have a tax free status as defined by regulations of the Federal and State Governments to be considered non-profit. All admissions received by Class 2 organizations while using school facilities must be dedicated to educational, charitable, cultural, religious, or community purposes within the geographical limitations of Niles Township. Events must involve at least 50% Niles Township residents. Financial records of such organizations, supporting placement in Class 2, can be examined at the request of the administration.
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Class 3: Class 3 includes non-profit organizations and for-profit organizations providing service specifically for school age children located outside the township. Non-profit organizations are described in the Class 2 description. Class 4: Class 4 is for private industry organizations located inside and outside the boundaries of the District. Class 5: Class 5 is for school-business partnership. Class 5 rates could be the same as any of the foregoing classifications depending upon the kind of business contribution to schools resulting from the schoolbusiness partnership. The rental rate for businesses involved in school-business partnerships with District 219 will be determined by the Chief Operating Officer.



Rental Costs and Insurance requirement: a.



Insurance Requirement: All user groups must furnish a liability bond of $1,000,000/$3,000,000 to protect the District against loss of property or liability for personal injury.



b.



Schedule of Rental Rates: A schedule of rental rates, approved by the Board of Education, shall determine the amounts outside groups shall be charged for using the facilities of District 219. Rental rates shall be based upon “direct costs” plus a reasonable estimate of the “hidden cost.”



c.



Other Charges: In addition to the rental charges, a Board approved schedule of special charges shall be added for custodial, supervisory, and/or security services or for special equipment or instruments, such as sound systems, film projectors, and tuned pianos. Charges for equipment shall take into consideration utility costs and a reasonable estimate of replacement costs on a pro-rata basis. Costs for damages or unanticipated clean-up will be added to the rental bill.



d.



Payment of Rental Costs: The Assistant Principal for Operations may require an advance payment up to 100% of the estimated cost of the rental. Subsequent use of facilities will be denied to groups that are delinquent in paying rental fees.



Scheduling a Facility a. Use of facilities for school district purposes shall take precedence over all other requests. Requests from organizations with whom the District has an Intergovernmental Agreement will be filled next. Requests for facilities for other organizations will be on a first-come, first-served basis. b. Before a tentative rental date is set, the requested date(s) and time(s) must be approved by the Assistant Principal for Operations, in consultation with other building administrators responsible for facilities requested. c. Public bookings cannot be guaranteed until the school calendar and the activity calendar for any particular year have been approved and announced. d. Renting organizations are cautioned not to make reservations, print tickets, or make other irrevocable commitments until they have received a letter of agreement, signed by the Chief Financial Officer, from the Assistant Principal for Operations. e. The District reserves the right to make adjustments in all agreements in the event of unforeseen
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emergencies that may include canceling the event if it is in the best interests of District 219. Facility Restrictions: a. Cafeteria: Cafeteria kitchens and kitchen equipment shall not be made available to renting groups. b. Pools: Pools and pool facilities are not rented to any groups, except those with whom the District has an Intergovernmental Agreement. Such groups must comply with District standards for pool use and maintenance. c. Outside fields: The Niles West stadium field, when available, will be rented to outside groups for evening events unless there is a compelling reason to use the Niles North field. Security and Supervision of Facilities a. The Assistant Principal for Operations will incorporate into the final rental agreement all estimates of custodial (from the Director of Buildings and Grounds or designee), security (from the Executive Director of Security or designee), and supervisory needs for the requested rental activities, to assure that building facilities and equipment are properly maintained and utilized. b. When the Executive Director of Security determines that police supervision is needed, he/she shall arrange in advance with police departments for the services of off-duty or on-duty policemen and the renting organization shall be responsible to any costs associated with such service. c. The Assistant Principal for Operations will notify the Fire Department in advance of any outside rental event. Renters’ Responsibilities: a. Rental use shall be limited to the facilities and equipment specified in the rental agreement and shall, under no circumstances, extend to other rooms, areas, or equipment. b. The renting organization or individual shall be liable for any damages to school property occurring as a result of that rental. c. Plans for mounting decorations, etc., must have prior approval of the Director of Buildings and Grounds or, for stage areas, the Fine Arts Director or designee. Wax shall not be applied to floors by renting groups. d. All basic fire-safety regulations shall be observed. No open flames for lighting effects, such as candles or flame lamps, shall be used, nor shall any electric fixtures, line extensions, equipment, or appliances be connected except under supervision of the Director of Building and Grounds or designee. Food and beverages shall not be served in any school area outside the cafeterias unless special permission is secured in advance from the Director of Building and Grounds. Where this rule is violated, rental organizations will be charged for additional clean-up at over-time rates. e. Sound and lighting equipment on outside facilities must be directed away from residential areas. Sound levels may be adjusted during the program by District security staff if they are deemed disturbing to area residents. f.



The following activities are forbidden: •



those intended to overthrow the government by force, violence, or other unlawful means
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games of chance, lotteries, or other activities classified as gambling sale or use of alcoholic beverages, tobacco (including electronic cigarettes), or other products considered hazards to health. (It is a violation of Illinois State law to smoke or consume alcohol on school property.) any other activity that conflicts with city, state or federal laws.



Board Review: September 15, 2008
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Community Relations Visitors to and Conduct on School Property For purposes of this policy, “school property” means District school buildings, District buildings not being used as a schoolgrounds, parking areas; vehicles used for school purposes;, any location during used for a School Board meeting, school athletic event, and or other school sponsored event, and school grounds. Visitors are welcome on school property, provided their presence will not be disruptive. All visitors must initially report to the main entrance security desk and produce current identification and register their vehicle. Any person wishing to confer with a staff member should contact that staff member by telephone or email to make an appointment. Conferences with teachers are held, to the extent possible, outside school hours or during the teacher’s conference/preparation period. Requests to access a school building, facility, and/or educational program, or to interview personnel or a student for purposes of assessing the student’s special education needs, should be made at the appropriate building. Access shall be facilitated according to guidelines from the Superintendent or designee. All requests to access a school building shall be made a minimum of five days prior to access, unless there is an emergency situation. District 219 expects mutual respect, civility, and orderly conduct among all individuals on school property or at a school event. No person on school property or at a school event (including visitors, students, and employees) shall perform any of the following acts: 1. Strike, injure, threaten, harass, or intimidate a staff member, a Board of Education member, sports official or coach, or any other person.; 2. Behave in an unsportsmanlike manner, or use vulgar or obscene language.; 3. Unless specifically permitted by State law, Posses possess a weapon, any object that can reasonably be considered a weapon or looks like a weapon, or any dangerous device.; 4. Damage or threaten to damage another's property.; 5. Damage or deface District 219 property.; 6. Violate any Illinois law or town or county ordinance.; 7. Smoke or otherwise use tobacco products (including electronic cigarettes).; 8. Consume, possess, distribute, or be under the influence of an alcoholic beverages or illegal drugs.; 8.9. Use or possess medical cannabis. 9.10.Impede, delay, disrupt, or otherwise interfere with any school activity or function (including using cellular phones in a disruptive manner).; 10.11.Enter upon any portion of school premises at any time for purposes other than those that are lawful and authorized by the Board of Education.; 11.12.Operate a motor vehicle (a) in a risky or reckless manner, (b) in excess of 20 miles per hour, or (c) in violation of an authorized District employee’s directive.; 12.13.Engage in any risky behavior, including roller-blading, roller-skating, or skateboarding.; 13.14.Violate other District policies or regulations, or a directive from an security officer or authorized District employee; or.
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14. Engage in any conduct that interferes with, disrupts, or adversely affects the District or a School function. 15. Convicted Child Sex Offender State law prohibits a child sex offender from being present on school property or loitering on a public way within 500 feet of school property when persons under the age of 18 are present, unless the offender: 1. Is a parent/guardian of a student attending the school and the parent/guardian is: (i) attending a conference at the school with school personnel to discuss the progress of his or her child academically or socially, (ii) participating in child review conference in which evaluation and placement decisions may be made with respect to his or her child regarding special education services, or (iii) attending conferences to discuss other student issues concerning his or her child such as retention and promotion and notifies the Building Principal of his or her presence at the school; or 2. Has permission to be present from the Board of Education, Superintendent or Superintendent’s designee. If permission is granted, the Superintendent will designate an employee to supervise the sex offender while present during the approved activity. Enforcement Any staff member may request identification from any person on school property; refusal to provide such information is a criminal act. The Building Principal or designee shall seek the immediate removal of any person who refuses to provide requested identification. Any person who engages in conduct prohibited by this policy may be ejected from school property. The person is also subject to being denied admission to school events or meetings for up to one calendar year. Procedures to Deny Future Admission to School Events or Meetings Before any student, parent or immediate family member may be denied admission to school events or meetings as provided in this policy, the person has a right to a hearing before the Board of Education. The Superintendent may refuse the person admission pending such hearing. The Superintendent or designee must provide the person with a hearing notice, delivered or sent by certified mail with return receipt requested, at least 10 days before the Board hearing date. The hearing notice must contain: 1. The date, time, and place of the Board hearing; 2. A description of the prohibited conduct; 3. The proposed time period that admission to school events will be denied; and 4. Instructions on how to waive a hearing.
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LEGAL REF.:



Nuding v. Cerro Gordo Community Unit School Dist., 730 N.E.2d 96 (Ill.App.4, 2000). Pro-Children Act of 1994, 20 U.S.C. §7181 et seq. 105 ILCS 5/10-20.5b,5/24-24, and 5/24-25. 410 ILCS 130/, Compassionate Use of Medical Cannabis Pilot Program. 430 ILCS 66/, Firearm Concealed Carry Act. 720 ILCS 5/11-9.3.



CROSS REF.:



4:170 (safety), 6:120 (education of children with disabilities), 6:250 (community resource persons and volunteers), 7:190 (student discipline), 8:20 (community use of school facilities)



ADOPTED:



April 2, 2013
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Community Relations Parental Involvement In order to assure collaborative relationships between students' families and the Board of Education and District personnel, and to enable parent(s)/guardian(s) to become active partners in education, the Superintendent shall: 1. Keep parent(s)/guardian(s) thoroughly informed about their child's school and education. 2. Encourage involvement in their child's school and education. 3. Establish effective two-way communication between all families and the Board of Education and District personnel. 4. Seek input from parent(s)/guardian(s) on significant school-related issues. 5. Inform parents/guardians on how they can assist their children's learning. The Superintendent shall periodically report to the Board on the implementation of this policy. The Board shall appoint organizations to study and examine education policy issues, problems, or concerns as needed. The organization shall include parents or guardians of students involved in or directly affected by the issues, problems, or concerns under review. CROSS REF.:



6:170 (title I programs), 6:250 (community resource persons and volunteers), 8:90 (parent organizations and booster clubs)



ADMIN. PROC.:



6:170-E1 (district level parental involvement compact), 6:170-E2 (school level parental involvement compact)



ADOPTED:



May 31, 2011
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Community Relations Administrative Procedure - Parental Involvement Building Principals shall advocate effective, comprehensive family involvement in education that will promote parents/guardians becoming active partners in education. Principals shall keep the Superintendent and Board of Education informed on parental involvement programs and efforts in their buildings. The following are examples of parental involvement programs for Principals to consider. New ideas for involving parents/guardians should be continuously investigated and incorporated. 1. Keep parents/guardians thoroughly informed about their child's school and education. • Develop and distribute a comprehensive student handbook • Distribute information to parents/guardians on their school visitation rights • Open houses • Parent/guardian-teacher conferences • Progress reporting and report cards • Newsletters • Financial Aid Night 2. Encourage involvement in their child's school and education. • Support and encourage parent/guardian volunteer opportunities • Work with the PTSA to promote parent/guardian volunteer opportunities • Develop and use outreach programs to community groups and organizations 3. Establish effective two-way communication between all parents/guardians and the School Board and District personnel. • Regularly scheduled Principal coffees • Work with PTSA leadership to ensure parental input • Train personnel to collaborate with families of diverse backgrounds, including backgrounds that might impede parental participation (e.g., illiteracy or language difficulty) 4. Seek the advice of parents/guardians on school governance issues and methods to fulfill the District's educational mission. • Work with PTSA leadership to ensure parental input • Establish a school-community advisory committee to identify, consider, and discuss educational problems and issues 5. Tell parents/guardians on how they can assist their children's learning. • Inform parents/guardians how they can help children learn, including activities that are related to classroom activities. • Provide programs on how to establish a home environment which supports learning and appropriate behavior. • Implement a homework-hotline or homework center Although not exhaustive, the following identifies State legislation mandating parental involvement: 1. Student Records
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• • •



Parent/guardian has right of access to child's records (105 ILCS 10/5). Parent/guardian has the right to challenge the content of child's records (105 ILCS 10/7). Non-custodial parent has right to receive copies of school correspondence and reports (105 ILCS 5/10-21.8). 2. Notices • Schools must notify parents/guardians of their school visitation rights (820 ILCS 147/25). • District must notify parent/guardian of child's placement in limited English proficiency programs (105 ILCS 5/14C-4). • Non-custodial parent has right to receive notices of major school-sponsored events, including parent-teacher conferences (105 ILCS 5/10-21.8). • School must notify parents/guardians within two hours of child's absence from school (105 ILCS 5/26-3b). • District responsible for notifying parents/guardians of graduation requirements (23 Ill. Admin. Code § 1.440i). • A student's suspension must be reported to the parents/guardians (105 ILCS 5/10-22.6). • A student's expulsion may occur only after the parents/guardians have been requested to appear at a meeting with the board or board's hearing officer (105 ILCS 5/10-22.6). • District must post school report card on its Internet web site and, upon request, send it to the parents/guardians. If the District does not maintain a web site, the report shall be sent to parents/guardians without request. The District shall send a written notice home to parents/guardians stating: (1) that the report card is available on the web site, (2) the web site address, (3) that a printed copy will be sent upon request, and (4) the telephone number to call to request a printed copy (105 ILCS 5/10-17a, as amended by P.A. 92604). 3. Parent-Teacher Advisory Committees •



School board shall establish a parent-teacher advisory committee on student discipline (105 ILCS 5/10-20.14).



4. Curriculum and Policy Involvement • State law requires parents/guardians be notified, consulted, and kept involved with the education and placement of a child with disabilities (105 ILCS 5/14-1 et seq.). • If parent/guardian objects, student is not required to take sex education classes or course (105 ILCS 5/27-9.1, 5/27-9.2, and 110/3). • Parent/guardian has right to examine instructional materials to be used in sex education class (105 ILCS 5/27-9.1, 5/27-9.2, and 110/3). • School board shall determine the instructional program with involvement of parents/guardians (23 Ill. Admin. Code § 1.410). • District must consult with parent/guardian on an individual remediation plan for students demonstrating a proficiency level comparable to the average pupil performance one grade or more below current placement (105 ILCS 5/2-3.64(b). • District must notify parents/guardians of graduation requirements (23 Ill. Admin. Code § 1.440i). • School boards may use parent/guardian volunteers as (1) assistants under the immediate supervision of a certificated teacher (105 ILCS 5/10-22.34); (2) supervisors, chaperones, or sponsors for non-academic activities (105 ILCS 5/10-22.34a); and (3) guest lecturers
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or resource persons under the immediate supervision of a certificated teacher (105 ILCS 5/10-22.34b). • Upon parent/guardian's request, student must be released for religious observance (105 ILCS 5/26-1(5). • Parents may give input into Board policies and procedures at District-wide Town Hall meetings and building-level Principal parent meetings. 5. Conferences and Hearings • State law requires parents/guardians be notified, consulted, and kept involved with the education and placement of a child with disabilities (105 ILCS 5/14-1 et seq.). • Parents/guardians have the right to an unpaid leave from work to attend educational or behavioral conferences (820 ILCS 147/1). • District may use two (2) days for parent-teacher conferences or could add more days to the teacher work year subject to collective bargaining (105 ILCS 5/3-11). • Non-custodial parent to receive notices of parent-teacher conferences (105 ILCS 5/1021.8). • A hearing with the parents/guardians must precede a student's expulsion (105 ILCS 5/1022.6). 6. Report on Parental Involvement •



Parental involvement shall be included in the school report card (105 ILCS 5/10-17a).



7. Training •



Parents as teachers program (105 ILCS 225/5).



Opportunities For Involvement As Provided In Board Policies Although not exhaustive, the following identifies Board policies providing opportunities for parental involvement: Section 2 - School Board 2:150 Committees 2:260 Uniform Grievance Procedure Section 4 - Operational Services 4:10 Fiscal and Business Management 4:110 Transportation 4:130 Free and Reduced-Price Food Services 4:140 Waiver of Student Fees 4:160 Hazardous and Infectious Materials 4:170 Safety Section 5 - Personnel 5:230 Maintaining Student Discipline Section 6 - Instruction 6:60 Curriculum Content 6:120 Special Education 6:140 Education of Homeless Children 6:150 Home and Hospital Instruction 6:180 Extended Instructional Programs 6:190 Extracurricular and Co-Curricular Activities
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Access to District Computers and Electronic Networks Guidance and Counseling Program Grading and Promotion Graduation Requirements Credit for Alternative Courses and Programs, and Course Substitutions Student Testing and Assessment Program



Section 7 - Students 7:15 Student and Family Privacy Rights 7:20 Harassment of Students Prohibited 7:30 Student Assignment 7:40 Nonpublic School Students, Including Parochial and Home-Schooled Student 7:50 School Admissions and Student Transfers to and from Non-District Schools 7:60 Resident Students 7:70 Attendance and Truancy 7:80 Release Time for Religious Observance/Instruction 7:90 Release During School Hours 7:100 Health Examinations, Immunizations, and Exclusion of Students 7:150 Agency and Police Interrogation 7:170 Vandalism 7:190 Student Discipline 7:200 Suspension Procedures 7:210 Expulsion Procedures 7:230 Misconduct by Students with Disabilities 7:240 Conduct Code for Participants in Extracurricular Activities 7:250 Student Welfare Services 7:260 Exemption from Physical Activity 7:270 Administering Medicines to Students 7:280 Communicable and Chronic Infectious Disease 7:290 Adolescent Suicide Awareness and Prevention Programs 7:300 Extracurricular Athletics 7:340 Student Records Section 8 – Community Relations 8:30 Conduct on School Property 8:95 Parental Involvement 8:96 Educational Policy Advisory Council (EPAC) Board Review: November 4, 2002
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Community Relations Educational Policy Advisory Council (EPAC) General Statement of Purpose This Council is established by the Board of Education on an ad hoc basis to provide involvement of certain key school groups in the development of educational policy. The Council, which serves in only an advisory capacity to the Board of Education in the development of educational policy, should feel free to express its conclusions to the Board of Education without any reservations. It must be emphasized, however, that in authorizing an Educational Policy Advisory Council, the Board in no way abdicates its responsibility to the people for the final decision in matters of educational policy and program. The We hereby adopt the following as the Constitution of this Educational Policy Advisory Council. Aims and Objectives A. To act as an Advisory Council to the Board of Education on matters of educational policy development. B. To study and advise the Board on specific topics designated by the Board of Education. C. To pass on to the Board of Education, in written form, conclusions, advisory decisions, etc. D. To review the Student Behavior Code. E. To encourage policies that reflect the best interests of students and community. Membership The Council shall consist of members selected as follows: • • • •



parent representatives, 3 from each school, selected by the school PTSA; student representatives, 3 from each school, selected by the school government; teacher representative, 3 from each school, selected by the teacher's union; and 6 administrators selected by the superintendent.



The Superintendent or designee serves as a non-voting representative and EPAC Chair. Meetings EPAC will meet twice per school year unless the Chair determines there is a need for additional meetingsBoard of Education Policy Committee will make a determination to call EPAC as necessary to advise, consult with, and make recommendations in the best interest of students and community..



ORIGINATED:



April 19, 1976



ADOPTED:



June 4, 2012
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Community Relations Administrative Procedure: Educational Policy Advisory Council Operating Procedures (EPAC) EPAC was established by the Board of Education to provide involvement of parents, students, teachers, administrators, in the development and review of Board policies. 1. EPAC shall be composed of 24 voting representatives as follows: • • • •



3 parents from each school, selected by PTSA. 3 students from each school, selected by the student government. 3 teachers from each school, selected by the Niles Township Federation of Teachers (NTFT). 6 administrators selected by the superintendent).



The Superintendent or designee serves as a non-voting representative. Alternates shall be designated as follows: • • • •



2 parent alternates from each school, selected by the PTSA. 2 student alternates from each school, selected by the student government. 2 teacher alternates from each school, selected by the NTFT. 4 administrator alternates.



Alternates may serve the Council on committees and shall serve in the absence of the representative. The recording secretary will take attendance to determine the presence of representatives. Each absent representative may be replaced by a designated alternate from that group and building. A quorum shall require no less than eleven (13) representatives or seated designated alternates. The terms of representatives shall be determined by each representative group, except that no member other than the superintendent and Union president may continue to serve as representative for more than three years. When the PTSA is unable to provide a delegate, an exception may be made with the Chair’s approval at its first meeting. 2. The Superintendent or designee will serve as EPAC chair. 3. During the conduct of any Council meeting members may propose items for placement on future agenda. Agenda items shall generally be directed toward the creation of policy or the modification of existing policy and procedures related to students. Each item on the agenda will be dated and identified by the person and/or group bringing the item to the agenda. Agenda items brought by a representative group will be addressed before items for individuals. Items brought by an individual will be given limited discussion time. Individual items will need group support to continue on the EPAC agenda.
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4. A recording secretary will be responsible to take attendance, record the minutes of each meeting, prepare a draft of the agenda, and type and distribute these materials. Copies of agenda, minutes and other materials will be sent to all representatives and alternates. Copies of EPAC minutes shall be sent to the Board of Education. 5. Meetings will be conducted under a system whereby members are allowed to have open discussion through notifying the chair of a desire to speak and notifying the chair when member feels discussion has reached its end point. Consensus will be used unless a vote is called for by a member. 6. The Chair will call the first meeting of the year. At the first meeting of the school year, the newly constituted EPAC shall set the meeting date and time for the second meeting of the school year. There are two EPAC meetings per school year unless the Chair determines there is a need for additional meetings. 7. EPAC will do much of its detail work and background study through subcommittees, which may be formed by vote of the Council or by action of the chairperson. EPAC should attempt to ensure that each committee so organized includes at least one representative of each constituent group. 8. The product of EPAC will generally consist of a report and recommendations to the Board of Education.



Board Review: June 4, 2012



POLICY AND PROCEDURAL CHANGES: SECOND READING March 10, 2014 Board of Education Meeting All recommended changes have been reviewed by the Board on February 10, 2014. Section 2 (School Board) Number 2:20-E



Name Exhibit – Waiver and Modification Request Resource Guide



Proposed Change Establish termination date for any previously authorized waiver or modification concerning requirements that student performance data be a significant factor in evaluations or for using the four prescribed evaluation categories pursuant to P.A. 98-513.



Section 3 (School Administration) Number 3:20



Name Organizational Chart



3:60



Administrative Responsibility of the Building Principal



Proposed Change Change Senior HR Generalist to Director of Personnel & Compliance. Remove Residency & Transportation Associate. Update Principal employment and evaluation pursuant to State legislation.



Section 4 (Operational Services) Number 4:170AP6



Name Administrative Procedure – Plan for Responding to a Medical Emergency at Physical Fitness Facilities with an AED



Proposed Change Change Kaine Osburn to Dr. Jason Ness.



Section 5 (Personnel) Number 5:270-AP



Name Administrative Procedure – Terms and Conditions of Employment for Confidential Staff



Proposed Change Remove, add, and rename job titles.



Section 6 (Instruction) Number 6:235AP1



Name Administrative Procedure – Acceptable Use of Computers and Electronic Networks



Proposed Change Prohibit staff from changing their names on any email, Google+ or other D219 accounts. Only D219 security photos or Google default



photos are permitted for any District account. Section 8 (Community Relations) Number 8:10



Name Public Relations



Proposed Change Append official District employee photos on online department directories.
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School Board Exhibit: Waiver and Modification Request Resource Guide Waiver or Modification Waiver for Exemption from Unfunded Mandates, 105 ILCS 5/22-60.



Explanation, Special Considerations, and Resources Explanation Applies to unfunded or under-funded: (1) mandates in the School Code enacted after 8-20-2010, or (2) regulatory mandates promulgated by ISBE and adopted by rule after 8-20-2010, other than those promulgated with respect to 105 ILCS 5/22-60 or statutes already enacted on or before 8-20-2010. Allows the District to petition its Regional Superintendent or a Suburban Cook County Intermediate Service Center, whichever is appropriate, to request exemption from implementing the mandate in school(s) in the next school year. Special Considerations 1. Whether the significance of the unfunded or underfunded mandate justifies the effort needed to seek an exemption, and 2. The advisability of simultaneously seeking a waiver or modification using Section 2-3.25g (see directly below). Resources www.isbe.net/isbewaivers/ ISBE Rules and Waivers division at (217) 782-5270, or email [email protected].



Waiver of School Code Mandates



Explanation



Waivers/Modification of ISBE Rules and Regulations and Modifications of School Code Mandates, 105 ILCS 5/23.25g, amended by P.A. 97-1025, eff. 1-1-2013.



Districts may petition the General Assembly through ISBE for a waiver of the School Code or petition ISBE for a modification of the mandates in the School Code or a waiver or modification of ISBE administrative rules. For a waiver or modification of administrative rules or modification of Code mandates, the District must demonstrate that: (1) it can address the intent of the rule or mandate in a more effective, efficient, or economical manner, or (2) a waiver or modification of the rule or mandate is necessary to stimulate innovation or improve student performance. For a waiver of mandates in the School Code, the District must demonstrate that the waiver is necessary to stimulate innovation or improve student performance. Section 23.25g, amended by P.A. 96-86198-513, lists mandates from which school districts may not seek a waiver and/or
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2:20-E Page 2 of 5 Explanation, Special Considerations, and Resources modification. Any previously authorized waiver or modification concerning requirements for student performance data to be a significant factor in evaluations or for using the 4 prescribed evaluation categories will terminate on 9-1-2014 (Id.) The District must also provide certain notices as follows: 1. Publish a notice in a newspaper of general circulation within the District of the date, time, place, and general subject matter of a public hearing on the proposed waiver or modification request. This notice must be published at least 7 days before the hearing. 2. If there is no newspaper published in the county, give notice in a secular newspaper published in an adjoining county having general circulation within the District. 715 ILCS 5/2, amended by P.A. 961144. 3. Post the time, date, place and general subject matter of the public hearing on the District’s website at least 14 days before the hearing. 105 ILCS 5/23.25g, amended by P.A. 97-1025, eff. 1-1-2013. Special Considerations The District must develop a plan supporting a waiver or modification request that meets the criteria in 105 ILCS 5/23.25g. See www.isbe.net/isbewaivers/html/overviewqa.htm#1. This process is essentially identical for school districts, joint agreements made up of school districts, and regional superintendents on behalf of schools and programs operated by the Regional Office of Education, and the governing board of an Intermediate Service Center (105 ILCS 5/2-3.25g; 23 Ill.Admin.Code §1.100). Resources ISBE rules: 23 Ill.Admin.Code §1.100. (Waiver and Modification of State Board Rules and School Code Mandates) 23 Ill.Admin.Code §1.110 (Appeal Process Under Section 22-60 of the School Code) ISBE waivers page: www.isbe.net/isbewaivers/default.htm Waiver overview: www.isbe.net/isbewaivers/html/overview.htm
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2:20-E Page 3 of 5 Explanation, Special Considerations, and Resources www.isbe.net/isbewaivers/html/overviewqa.htm#1 Instructions: www.isbe.net/isbewaivers/html/application.htm Application form: www.isbe.net/isbewaivers/pdf/3377_waiver_application.pdf



Physical Education, 105 ILCS 5/27-6.



Explanation



Drivers Education , 105 ILCS 5/24.2 and 105 ILCS 5/2-3.25g, amended by P.A. 97-1025, eff. 1-1-2013.



See the Explanation section of the immediately preceding row above labeled Waiver of School Code Mandates; Waivers/Modification of ISBE Rules and Regulations and Modifications of School Code Mandates. Special Considerations In addition to the Explanation section above, waivers for:



Contracting out with a commercial driver training school (CDTS) to provide the course of study authorized under 105 ILCS 5/27-24.2, 105 ILCS 5/2-3.25g, amended by P.A. 97-1025, eff. 1-1-2013.



1. Physical education require the District to hold a public hearing on a day other than when a regular School Board meeting is held, i.e., special meeting. 2. Driver education fee increases require the District to include the in the proposed amount of the fee increase (a) in the public notice, and (b) on the District’s website. 105 ILCS 5/2-3.25g (c-5), amended by P.A. 97-1025, eff. 1-1-2013. 3. Contracting out with a CDTS to provide the course of study authorized under 105 ILCS 5/27-24.2 requires specific documentation within the District’s application, along with posting of the final contract between the District and the CDTS on the District’s website (2:250-E2, Immediately Available Public Records). 105 ILCS 5/2-3.25g(d), amended by P.A. 97-1025, eff. 1-1-2013.



Resources See the Resources section of the immediately preceding row above labeled Waiver of School Code Mandates; Waivers/Modification of ISBE Rules and Regulations and Modifications of School Code Mandates. Holiday Modifications, 105 ILCS 5/242(b).



Explanation Allows the District to hold school or schedule teachers’ institutes, parent-teacher conferences, or staff development on certain holidays without submitting a modification request to and obtaining approval from ISBE.
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2:20-E Page 4 of 5 Explanation, Special Considerations, and Resources After a public hearing, the District may hold school or schedule teachers’ institutes, parent-teacher conferences, or staff development on: 1. The third Monday in January (the Birthday of Dr. Martin Luther King, Jr.); 2. February 12 (the Birthday of President Abraham Lincoln); 3. The first Monday in March (known as Casimir Pulaski’s Birthday); 4. The second Monday in October (Columbus Day); and/or 5. November 11 (Veterans’ Day). Special Considerations The Board must provide notice before the public hearing to both educators and parents with: (1) the time, date, and place of the hearing, (2) a description of the proposal, and (3) information that testimony from educators and parents will be taken about the proposal during the hearing. The District must prepare a proposal for recognizing the person(s) honored by the holiday through instructional activities conducted on that day or, if the day is not used for student attendance, on the first school day preceding or following that day. The District may also consider aligning the proposal with Board policies 5:200, Terms and Conditions of Employment and Dismissal; 5:330, Sick Days, Vacation, Holidays, and Leaves; and 6:20, School Year Calendar and Day. Resources See Holiday Modifications ISBE’s explanation on their ISBE’s website at: www.isbe.net/isbewaivers/.



Parent-Teacher Conference Waivers, 105 ILCS 5/18-8.05(F)(2)(d)(1.5).



Explanation Allows flexible scheduling options for parent-teacher conferences without the need to submit a formal waiver request through ISBE to the General Assembly. The District may count as a full-day, parent-teacher conference, any of the following configurations: 1. A minimum of 5 clock-hours of parent-teacher conferences; 2. Both a minimum of 2 clock-hours of parent-teacher conferences held in the evening following a full day of student attendance, and a minimum of 3 clock-hours of parent-teacher conferences held on the day immediately following evening parentteacher conferences; or
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2:20-E Page 5 of 5 Explanation, Special Considerations, and Resources 3. Multiple parent-teacher conferences held in the evenings following full days of student attendance, in which the time used for the parent-teacher conferences is equivalent to a minimum of 5 clockhours. Special Considerations Any other options not covered by the language above will require a waiver request to the General Assembly for its consideration. Resources See Parent-Teacher Conference Waivers on ISBE’s website at: www.isbe.net/isbewaivers/.
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General School Administration Administrative Responsibility of the Building Principal The Board of Education, upon the recommendation of the Superintendent, employs Building Principals as the chief administrators and instructional leaders of their assigned schools., and may employ Assistant Principals. The primary responsibility of a Building Principal is the improvement of instruction. Each Building Principal shall perform all duties as described in the School CodeState law as well as such other duties as specified in his or her employment agreement or as the Superintendent may assign, that are consistent with the Building Principal’s education. The Superintendent or designee shall develop and maintain a Principal and Assistant Principal evaluation plan that complies with Section 24A-15 of the School Code. Using that plan, the Superintendent or designee shall evaluate each Building Principal and Assistant Principal. The Superintendent or designee may conduct additional evaluations. The Board of Education and each Building Principal and Assistant Principal shall enter into an employment agreement that conforms to Board policy and State law. The terms of an individual employment contract, when in conflict with this policy, will control. Each Building Principal and Assistant Principal shall complete State law requirements to be a prequalified evaluator before conducting an evaluation of a teacher or assistant principal. The Superintendent or designee shall implement an evaluation plan for Principals and Assistant Principals that complies with Secion 24A-15 of the School Code and relevant Illinois State Board of Education rules. Using that plan, the Superintendent or designee shall evaluate each Building Principal and Assistant Principal. The Superintendent or designee may conduct additional evaluations. LEGAL REF.:



10 ILCS 5/4-6.2. 105 ILCS 5/2-3.53a, 5/10-20.14, 5/10-21.4a, 5/10-23.8a, 5/10-23.8b and 5/24A-15. 105 ILCS 127/. 23 Ill.Admin.Code Parts 35 and 50, Subpart D.



CROSS REF.:



3:50 (administrative personnel other than the superintendent), 5:250 (leave of absence)



ADOPTED:



January 14, 2013
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Operational Services Administrative Procedure - Plan for Responding to a Medical Emergency at Physical Fitness Facilities with an AED The following operations implement School Board policy 4:170, Safety, requiring a plan for responding to medical emergencies at a physical fitness facility. These operations shall be completed consistent with the Physical Fitness Facility Medical Emergency Procedures Act, 210 ILCS 74, and the Illinois Department of Public Health Rules, Part 527, “Physical Fitness Medical Emergency Preparedness Code.” Any definitions of terms found in this Act and IDPH implementing Rules are used as the definitions of those terms in this Procedure. Actor Superintendent or designee



Action Appoints a staff member to coordinate the operations in this Procedure who will be known as the “Plan Coordinator.” Plan Coordinator: Peggy Bassrawi Licensed School Nurse Name Position Files this plan with the Dept. of Public Health, Division of EMS & Highway Safety, 525 W. Jefferson St., Springfield, IL 62761. Sec. 527.400(a). The plan must be updated with the IDPH after a change in the facility that affects the ability to comply with a medical emergency, such as the facility was closed for more than 45 days. Sec. 527.400(c). Dates plan submitted: Monday, October 17, 2005 Decides, with input from the Plan Coordinator, the schedule for purchasing AEDs. Indoor Facility - Every District must have all applicable facilities equipped with an AED. Outdoor Facility – A district with 4 or fewer physical fitness facilities must have at least two such facilities in compliance; its third facility by July 1, 2011; and its fourth facility by July 1, 2012. A district with more than 4 physical fitness facilities must have 50% of those facilities in compliance; 75% by July 1, 2011; and 100% by July 1, 2012. If the AED becomes inoperable, the district must replace or repair it within 30 days. 210 ILCS 74/50; Sec. 527.600(a). Designates each Building Principal as the individual who must be notified in the event of a medical emergency. Sec. 527.400(a). Building Administrative Center



Office Contact Dr. Nanciann Gatta, Superintendent



Niles West High School



Mr. Kaine OsburnDr. Jason Ness, Principal



Niles North High School



Dr. Ryan McTague, Principal
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Responsibilities Concerning Emergency Responders With the Building Principal, identify all staff members who, through their education or training, are appropriate emergency responders for specific facilities. If possible, all emergency responders should be trained CPR and AED users. Facility Emergency Response Providers See attached information for trained users and their locations Responsibilities Concerning AED Users Determines the appropriate number of trained AED users and anticipated rescuers or users needed for each facility equipped with an AED. Each facility with an AED must have at least one trained AED user on staff and present during all physical fitness activities and anticipated rescuers or users are trained. Sec. 527.800(a). Working with the Building Principal, identifies trained AED users and requests that other appropriate staff members and anticipated rescuer or users become trained. Facility Trained AED Users See attached information for trained users and their locations Responsibilities Concerning AED Registration Registers the AED with the EMS System Resource Hospital listed above. Sec. 527.500(b). Notifies an agent of the local emergency communications or vehicle dispatch center of the existence, location, and type of AED. Sec. 527.500(c). Provides a list of trained users at each building equipped with an AED to the Skokie Fire Dept. Sec. 527.500(b)(1). Cooperates with requests from the Skokie Fire Dept. for manufacturer’s guidelines for maintenance and training. Sec. 527.500(b)(2). Cooperates and provides any information requested by the local emergency communications or vehicle dispatch, so they can complete the Data Collection and Submission report about the use of the AED (77 Ill.Admin.Code §515.350). 77 Ill.Admin.Code §525.500.
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Responsibilities Concerning Location of AED and Other First Aid Equipment Indoor Facilities - Decides, with input from the Building Principal or designee, where to place the AED and other first aid equipment so that their location will be conspicuous, easily accessible, and convenient; the AED must be mobile and accessible at all times. Sec. 527.600(a). Outdoor Facility - Ensures: that the AED is placed within 300 feet of the outdoor facility in an open building with unimpeded access that has marked directions to the location of the AED at its entrances. 77 Ill.Admin.Code §527.600(c). Facility First Aid & AED Location See attached list for locations within the District 219 buildings Keeps a copy of the AED’s manual with the AED. Sec. 527.700(b). Responsibilities Concerning Notification and Posting Along with the Building Principal, notifies all staff members of the location of any AEDs as well as the instructions for responding to medical emergencies. Sec. 527.800(b). Responsibilities Concerning Training Coordinates, with input from the Building Principal, the training of (1) all staff members who regularly supervise students in physical fitness facilities in the use of CPR and, if appropriate, AEDs, and (2) any non-employee coaches, instructors or other similarly situated anticipated rescuers or users Sec. 527.800(a) and 210 ILCS 74/15(b-5). Responsibilities Concerning Instructions for Responding to Medical Emergencies Along with the Building Principal, notifies all facility staff of the location of any AEDs and the Step-by-Step Emergency Response Plan described below. Sec. 527.800(b). Coordinates, along with the Building Principal, the posting of the Step-byStep Emergency Response Plan described below. Sec. 527.800(b). Responsibilities Concerning Maintenance and Testing of AEDs Ensures that all AEDs are maintained and tested according to manufacturer’s guidelines. Sec. 527.700(a). Maintains a record of the applicable maintenance and training at the facility. Sec. 527.500(b)(2). Keeps a copy of the maintenance and testing manual at the facility and keeps a copy of the manual with each AED. Sec. 527.700(b). Building Principal



In a conspicuous place in the physical fitness facility, posts: (1) the list of all staff members who are emergency responders, and (2) the Step-by-Step Emergency Response Plan described below. Sec. 527.400(a). Posts a notice at the school’s main entrance stating that an AED is located on the premises. Sec. 527.600(a). Receives notice in the event of a medical emergency. Sec. 527.400(a).



School Nurses



Along with the Plan Coordinator, help staff members understand the
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Actor



Action instructions for responding to medical emergencies. These instructions must provide that the AED should be operated only by trained AED users, unless the circumstances do not allow time to be spent waiting for a trained AED user to arrive. Sec. 527.800(c).



Trained AED Users and/or Other Emergency Responders



According to their training, use appropriate emergency responses upon the occurrence of any sudden, serious, and unexpected sickness or injury that would lead a reasonable person, possessing an average knowledge of medicine and health, to believe that the sick or injured person required urgent or unscheduled medical care. Sec. 527.400(a). According to their training, use the AED to help restore a normal heart rhythm when a person’s heart is not beating properly. Sec. 527.400(a). Calls 9-1-1 for medical emergencies and whenever an AED is used. Sec. 527.400(b); Sec. 527.500(a). Informs the Building Principal whenever the AED or other emergency response is used. Sec. 527.400(a). Whenever an AED is used, cooperates and provides any information requested by the local emergency communications or vehicle dispatch, so they can complete a Data Collection and Submission report about the use of the AED (77 Ill.Admin.Code §515.350). 77 Ill.Admin.Code §525.500.



All Facility Staff Members and Users



Follow the Step-by-Step Emergency Response Plan described below: 1. Immediately notify the building’s emergency responder(s) whose contact information is posted in the facility. Under life and death circumstances call 9-1-1 without delay. 2. Bring the first aid equipment and AED to the emergency scene. The AED should be operated only by trained AED users for the intended purpose of the AED, unless the circumstances do not allow time for a trained AED user to arrive. 3. Immediately inform the Building Principal or designee of the emergency. 4. The emergency responder will take charge of the emergency. This person will apply first aid, CPR, and/or the AED, as appropriate. 5. If necessary, the emergency responder instructs someone to call 9-1-1, providing the location in the building and which entrance to use. This person should make sure someone is sent to open the door for paramedics and guide them to the scene. 6. When paramedics arrive and assume care of the victim, the emergency responder or other staff person notifies the victim’s parent/guardian or relative. 7. If an AED was used, the person using it cooperates and provides any information requested by the local emergency communications or vehicle dispatch, so they can complete the Data Collection and Submission report about the use of the AED. If appropriate, a supervising staff member completes an accident report. 8. If an adult refuses treatment, the emergency responder documents the refusal and, if possible, asks the adult to sign a statement stating that he or she refused treatment.
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Educational Support Personnel Administrative Procedure: Terms and Conditions of Employment for Confidential Staff Niles Township High School District 219 employs education support staff personnel exempt from the Niles Township Support Staff (NTSS) bargaining unit. These employees are referred to as confidential employees. The following positions are referred to as confidential: Executive Assistant to the Superintendent Executive Assistant to the Principal (North and West) Executive Assistant to the Assistant Superintendent of Curriculum and Instruction Executive Assistant to the Assistant Superintendent of Human Resources Executive Assistant to the Assistant Superintendent for Special Education and Pupil Personnel Services Executive Assistant to the Chief Financial Officer Executive Assistant to the Chief Technology Officer Executive Assistant to the Director of Community Relations Residency Specialist Senior Programmer Analyst Human Resources CoordinatorSpecialist Benefits and Transportation Coordinator Payroll Coordinator Personnel and Administrative Services CoordinatorSpecialist The following are benefits afforded to this class of employees: Employment Year Confidential employees will work a 12-month year (260 days). Vacation Twelve-month confidential employees shall be eligible for paid vacation days according to the following schedule: Years of Continuous Service as of 6/30



Year 1 but less than 4 4 years but less than 8 8 years but less than 15 15 years or more



Days of Vacation Per Full Fiscal Year



Days of Vacation Earned Per Month



10 15 20 25



.83 1.25 1.67 2.08



Vacation days earned in one fiscal year must be used by the end of the current fiscal year, except for ten (10) days that may be carried over. Terminated, resigning or retiring employees must take all vacation time prior to their end date, except where prohibited by law.
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Compensation and Assignment Annually, the Superintendent shall recommend and the Board of Education shall set the salaries and benefits of District confidential staff. A confidential employee covered by the overtime provisions in the Fair Labor Standards Act will receive overtime after forty (40) hours in one week. Overtime will not be allowed without prior authorization from the employee’s immediate supervisor. Confidential employees will be paid on the 8th and the 23rd of each month. The Superintendent is authorized to make assignments and transfers of confidential employees. Benefits 1. Sick Leave. Confidential employees will receive fourteen (14) sick days per year. All unused sick days will carry over. For each day of sick leave absence beyond the allotment of sick leave days and for each day of absence deductible for other reasons, 1/260th of the annual base salary shall be deducted. Further deductions will be made proportionally for fractional parts of a day. 2. Personal Days. Confidential employees will receive four (4) personal days per year, which will convert to sick days at the end of the fiscal year. 3. Disability Income Protection. If a confidential employee has exhausted all sick leave and is eligible for disability benefits under the Illinois Municipal Retirement Fund (IMRF), the District shall pay the confidential employee a disability stipend equal to the difference between the amount of disability benefits received from IMRF and sixty percent (60%) of the confidential’s annual salary at the time the disability occurred. 4. Medical Insurance. Effective January 1, 2013, confidential employees have the option of choosing PPO Plan 1 or HMO Illinois plan for medical insurance. The District shall provide individual or family medical coverage at an employee cost equal to seven percent (7.0%) of the funding rate for the selected plan. The employee cost shall increase to eight percent (8.0%) of the funding rate on January 1, 2014 and shall remain at eight percent (8.0%) through the 2016 fiscal year. Employees also have the option of choosing the Blue Advantage HMO plan with an annual individual cost of three hundred fifty dollars ($350) and annual family cost of nine hundred fifty dollars ($950) through the 2016 fiscal year. 5. Dental Insurance. The District shall provide individual coverage at no charge and offer family coverage at an annual rate of five hundred sixty one dollars and thirty six cents ($561.36). 6. Life Insurance. The District shall provide confidential employees with group term life insurance in an amount double the confidential’s base salary up to a maximum of two hundred thousand dollars ($200,000). 7. Tuition Reimbursement. Tuition reimbursement will be considered by their immediate supervisor and with approval of the superintendent or designee. 8. Retirement Benefits. A confidential employee retiring at age fifty-five (55) or older with at least ten (10) years or more of continuous full-time service to the District may retire and shall thereby be entitled to receive a retirement bonus equal to two thousand dollars ($2,000) per year of continuous full-time service, up to a maximum of sixty thousand dollars ($60,000). The retirement bonus amount applicable to each retiree will be distributed annually, from the time the Board accepts a written notification of retirement until the time of retirement, to raise the employee’s total creditable earnings from the prior year by no more than six percent (6%). Increases to total creditable earnings resulting from the retirement bonus funds shall be made only in the last four years prior to retirement. Any retirement bonus funds remaining after all applicable increases to total creditable earnings shall be paid no later than sixty (60) days post-retirement.
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The BOARD shall recognize the service of retiring confidential employees who have rendered at least ten (10) years of creditable service to the District immediately preceding retirement by paying eighteen hundred dollars ($1,800) per year for the retiree’s medical insurance through the District’s Group Hospitalization Plan or other outside insurance plan as designated by the retiree until the retiree reaches age sixty-five (65). The retiree must show proof of participation in an outside insurance plan each year in order to receive the eighteen hundred dollars ($1,800) from the District. Confidential employees retiring at age fifty-five (55), or older, shall have the option of maintaining single or family coverage through the District’s Group Hospitalization Plan until the retiree reaches age sixty-five (65), at the full funding rate. A confidential employee retiring at age fifty-five (55) or older, shall receive fifty dollars ($50) per day for each unused sick leave day over two hundred twenty one (221) up to and including two hundred fifty (250). This payment shall be paid post retirement. Only sick leave days that cannot be used for additional Illinois Municipal Retirement Fund (IMRF) service credit can be used toward the post retirement payment and can be tax sheltered (403b/457) upon request. A confidential employee may give notice of their intent to retire up to five (5) years preceding retirement. 9. Workshops, Seminars, Conferences and Courses for University Credit. With prior approval from the Assistant Superintendent for Human Resources, and subject to budget appropriations, the District shall pay for a confidential employee to participate in workshops, seminars, and other courses of continuing education related to the confidential employee’s job responsibilities. Priority shall be given to requests made by March 1 of the preceding school year. Any benefit terminates at the end of each school year. Board Review:



November 26, 2012
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Instruction Administrative Procedure: Acceptable Use of Computers and Electronic Networks All use of computers and electronic networks shall be consistent with the District's goal of promoting educational excellence by facilitating resource sharing, innovation, communication, teaching and learning. All computers in the District are the property of District 219. There is no right to privacy as it relates to information accessed, developed, or used on the district networks or hardware, except as noted herein. The use of District computers, including information stored there may be accessed and monitored at any time. These procedures do not attempt to state all required or proscribed behavior by users. However, some specific examples are provided. The failure of any user to follow these procedures may result in the loss of privileges, disciplinary action, and/or legal action. Terms and Conditions 1. Acceptable Use - Access to the District’s computers and electronic networks must be (a) for the purpose of education or research, and be consistent with the educational objectives of the District; (b) for a legitimate administrative use; or (c) reasonable and limited personal use consistent with the AUP (Acceptable Use Policy). 2. Privileges - The use of the District's computers and electronic networks is a privilege, not a right. Inappropriate use may result in a cancellation of those privileges. The system administrator, Building Principal or designee will make all decisions regarding whether or not a user has violated these procedures for purposes of denying, revoking, or suspending access at any time. 3. Unacceptable Use - The user is responsible for his or her actions and activities involving the District’s computers and electronic networks. “Unacceptable Use” includes, but is not limited to: a. Unauthorized intentional downloads to a single computer, network drive, or external storage media, of movies or video files (unless specifically assigned); MP3s; shareware; freeware; pirated software; or other .exe or application files. b. Vandalism such as graffiti, removing or tampering with parts, or intentionally damaging any part of the computer work station, including the CPU, monitor, keyboard and all other peripheral equipment and all computer furniture. c. Using the network while access privileges are suspended or revoked. d. Using the network for commercial purposes or private enterprise. e. Using the network in a way that would disrupt its use by others. f.



Registration to receive e-mail from list-serves or other free subscription services for anyone other than the originating user.



g. Intentionally accessing sexually explicit materials. h. Posting of anonymous messages to bulletin boards, e-mail, or discussion groups. i.



Downloading of copyrighted material for other than personal use or using the network for any activity that violates copyright law.
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Using the computer or network to commit plagiarism or other acts of academic dishonesty, including but not limited to posting material authored or created by another without his/her consent.



k. “Cyberbullying” – the act of using the Internet and/or other electronic media to bully [or to intentionally be cruel to others]. 4. Use of Electronic Mail: a. The School District provides e-mail to students, staff members and other persons authorized by the Superintendent or designee, to aid them in fulfilling their duties and responsibilities, and as an education tool. However, the system and its constituent software, hardware and data files remain District property, as do all communications and information accessible via the network, except as noted herein. b. Except as noted herein, e-mail is not private. People who operate the system have access to all e-mail. Messages relating to or in support of illegal activities may be reported to the authorities. c. The District reserves the right to access and disclose the contents of any account on its system. Unauthorized access to an e-mail account is strictly prohibited. d. The same degree of care in drafting an e-mail message should be used as would be put into a written memorandum or document, avoiding anything that would be inappropriate in a letter or memorandum. Crude, vulgar or abusive language is not allowed. e. Electronic messages transmitted via the School District’s Internet gateway carry with them an identification of the user’s Internet “domain,” which identifies the author as being with the School District. Messages thus transmitted reflect on the name and reputation of this School District. Users will be held personally responsible for the content of any and all e-mail messages transmitted. f.



For District e-mail accounts, Google+ accounts and other District-related online accounts that permit display of a profile photo, District employees must display a their official D219 security photo of the employee’s face, directly facing the camera in full-face view. No other pictures or images, including the D219 logo, are permitted.



g. For District e-mail accounts, Google+ accounts and other District-related online accounts, District employees may not change their names to any other name other than the name approved by the Human Resources department. g.h. Opening any file attached to any Internet-based message is prohibited unless the user is reasonably certain of that message’s authenticity and the nature of the file so transmitted. h.i. The personal addresses or telephone numbers of students or colleagues shall not be revealed, unless otherwise required by law. i.j. Use of the School District’s e-mail system constitutes consent to these regulations. 5. Unacceptable Use of e-mail: a. Perpetuate chain e-mail letters or their equivalents. This includes letters that require the recipient to forward an e-mail to a specified number of addresses in order to achieve some monetary, philosophical, political, superstitious, or other goal. E-mails that are part of a multilevel marketing or pyramid-selling scheme, are specifically forbidden under this policy. b. Create and/or send “spam.” Spam is defined as any unsolicited electronic communication that is sent to any number of recipients who did not specifically request or express an interest in the material advertised in the communication.
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c. Practice an activity designed to deny the availability of electronic communications resources. Also called “denial of service attacks,” these activities deny or limit services through mail bombing, malicious executables such as viruses, threatening a virus, or opening a large number of mail connections to a mail host or SMTP relay with out authorization or permission. d.c. 6. No Warranties - The District makes no warranties of any kind, whether expressed or implied, for the service it is providing. The District will not be responsible for any damages the user suffers. This includes loss of data resulting from delays, non-deliveries, missed-deliveries, or service interruptions caused by its negligence or the users' errors or omissions. Use of any information obtained via the Internet is at the user's own risk. The District specifically denies any responsibility for the accuracy or quality of information obtained through its services. 7. Security - Network security is a high priority. If the user can identify a security problem on the Internet, the user must notify the Chief Technology Officer or Building Principal and not demonstrate the problem to other users. The user must keep his/her account and password confidential and not use another individual's account. The user may not attempt to circumvent log-in procedures. Any user identified as a security risk may be denied access to the network. 8. Vandalism - Physical or electronic vandalism will result in cancellation of privileges and other disciplinary action, which may include suspension and/or expulsion (students) or suspension and/or dismissal (staff) and/or appropriate legal action. 9. Web Publishing Rules: All school-sponsored websites shall comply with the ethics and rules of responsible journalism. Text that is libelous, obscene, invades the privacy of others, conflicts with the basic educational mission of the school, is socially inappropriate or is materially disruptive to the educational process will not be tolerated. School authorities may edit or delete material that is inconsistent with the District’s educational mission. Copyright Publishing Rules: Copyright law and District policy prohibit the re-publishing of text or graphics found on the Web or on District Web sites or file servers without explicit written permission. a. For each re-publication (on a Web site or file server) of a graphic or a text file that was produced externally, there must be a notice at the bottom of the page crediting the original producer and noting how and when permission was granted. If possible, the notice should also include the Web address of the original source. b. Students and staff engaged in producing Web pages must provide the supervising staff member or administrator with e-mail or hard copy permissions, or printed evidence of “public domain” status before the Web pages are published. c. Absence of a copyright notice may not be interpreted as permission to copy the materials. Only the copyright owner (not the manager of the Web site) may provide the permission. d. The “fair use” rules governing student reports in classrooms are less stringent and permit limited use of graphics and text. e. Student work may only be published if there is written permission from both the parent/guardian and student, if the student is not of legal age. 10. Students must display their ID card with AUP designation when using district computers. Board Review: October 24, 2011



Niles Township High School District 219



8:10 Page 1 of 1



Community Relations Public Relations The Superintendent is the District's chief spokesperson and shall plan, implement, and evaluate a District public relations program which will: • develop public understanding of school operation. • gather public attitudes and desires for the District. • secure adequate financial support for a sound educational program. • help citizens feel a more direct responsibility for the quality of education provided by their schools. • earn the public's good will, respect, and confidence. • promote a genuine spirit of cooperation between the school and the community. • keep the news media provided with accurate information. The public relations program should include: 1. Regular news releases concerning District programs, policies, and activities, which will be sent to the news media, 2. News conferences and interviews as requested or needed. Individuals shall not speak for the District without prior approval from the Building Principal with regard to a building issue or from the Superintendent with regard to the District, 3. Publications having a high quality of editorial content and effective format. All publications shall identify the District originating school, department, or classroom and shall include the name of the Superintendent, the Building Principal, and/or the author and the publication date, and 4. Online department directories to which the District will append the employees’ official District photo, and



4.5. Other programs which highlight the District's programs and activities. LEGAL REF.:



23 Ill. Admin. Code § 1.210.



ADOPTED:



May 5, 1997



NILES TOWNSHIP HIGH SCHOOL DISTRICT #219 FINANCIAL REPORT January 31, 2014



REVENUE FUND 10 - EDUCATIONAL 20 - O & M 30 - DEBT SERVICE 40 - TRANSPORT 50 - IMRF/FICA 60 - CAPITAL PROJECTS 70 - WORKING CASH 81 - TORT 90 - LIFE SAFETY Grand Total



FY2014 BUDGET $111,336,269 $24,134,314 $8,106,763 $3,763,345 $4,728,442 $0 $815,950 $3,941,961 $2,836,333 $159,663,377



FUND 10 - EDUCATIONAL 20 - O & M 30 - DEBT SERVICE 40 - TRANSPORT 50 - IMRF/FICA 60 - CAPITAL PROJECTS 70 - WORKING CASH 81 - TORT 90 - LIFE SAFETY Grand Total



FY2014 BUDGET $114,154,119 $20,192,234 $8,426,399 $6,024,225 $3,659,768 $0 $347,000 $4,101,125 $998,483 $157,903,353.07



FUND 10 - EDUCATIONAL 20 - O & M 30 - DEBT SERVICE 40 - TRANSPORT 50 - IMRF/FICA 60 - CAPITAL PROJECTS 70 - WORKING CASH 81 - TORT 90 - LIFE SAFETY Grand Total



BEG FUND BAL $112,074,420.10 $15,247,934.84 $4,813,659.81 $7,855,498.98 $894,339.54 $6,995.39 $24,244,302.65 $3,541,896.89 $4,662,691.49 173,341,739.69



MTD 1,658,253.78 119,045.91 16,004.20 (27,253.72) (44,391.66) 0.00 31,614.56 58,157.89 10,791.91 $1,822,222.87



YTD 49,069,880.12 9,885,307.18 7,688,775.84 1,436,136.36 798,441.85 49,339.00 612,559.57 2,477,913.91 1,433,676.14 73,452,029.97



BALANCE $62,266,388.59 $14,249,006.82 $417,987.16 $2,327,208.64 $3,930,000.15 ($49,339.00) $203,390.43 $1,464,047.09 $1,402,656.86 $86,211,346.74



EXPENDITURES MTD 5,210,632.24 1,646,657.43 759,909.12 179,492.22 0.00 0.00 451,588.44 7,459.00 $8,255,738.45



YTD 43,952,556.31 10,301,663.62 12,169,429.23 2,626,376.26 1,964,905.60 0.00 0.00 2,047,619.95 144,236.69 $73,206,787.66



BALANCE PO's OUTSTANDING $66,489,612.17 3,711,950.51 $4,954,529.44 4,936,041.00 ($3,743,030.40) 0.00 $851,252.33 2,546,596.14 $1,694,862.80 0.00 $0.00 0.00 $347,000.00 0.00 $1,156,487.67 897,017.52 $783,931.23 70,315.00 $72,534,645.24 $12,161,920.17



FUND BALANCE YTD REV 49,069,880.12 9,885,307.18 7,688,775.84 1,436,136.36 798,441.85 49,339.00 612,559.57 2,477,913.91 1,433,676.14 73,452,029.97



YTD EXP 43,952,556.31 10,301,663.62 12,169,429.23 2,626,376.26 1,964,905.60 2,047,619.95 144,236.69 73,206,787.66



END FUND BAL $117,191,743.91 $14,831,578.40 $333,006.42 $6,665,259.08 ($272,124.21) $56,334.39 $24,856,862.22 $3,972,190.85 $5,952,130.94 173,586,982.00



  John Heintz       Assistant Superintendent for Human Resources  and Chief Legal Officer  7700 Gross Point Road  Skokie, IL  60077  847.626.3972 [email protected]



    TO:



Dr. Nanciann Gatta, Superintendent Board of Education



FROM:



_ _________________________________________ John Heintz, Assistant Superintendent for Human Resources and Chief Legal Officer



DATE:



March 10, 2014



SUBJECT:



Freedom of Information Act (FOIA) Requests



The following requests have been received since the February 10, 2014 Board of Education meeting. 1) Request received on February 13, 2014 from Brent Johnston for public budgetary expenditures, district budgets from FY 12-14 and ISBE reports cards from 12-14. Responsive documents were sent on February 21, 2014. 2) Request received on February 13, 2014 from Sarah Karp of Catalyst Chicago for the 2012-2013 incident reports and suspension and expulsion statistics related to drugs. Responsive documents were sent on February 25, 2014.



Administrative Center • 7700 Gross Point Road • Skokie, IL 60077 • 847/626‐3000 • Fax: 847/686‐3090 
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She discussed the travelling art exhibit which is displayed at the. District Office. ...... An administrator shall be reimbursed for required professional travel in their personal automobile at the standard .... It is unlawful for any person to transport, carry, possess, or have any alcoholic liquor within the passenger area of any motor ... 
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