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  Meeting Agenda  Board of Education ♦ Niles Township High Schools ♦ District 219  April 19, 2010  I.



Call to Order and Roll Call (6:30 p.m.) 



II.



Executive Session 



III.



Recall to Order (7:45 p.m.) 



IV.



Changes / Additions to the Agenda 



V.



Audience to Visitors (on agenda items only) 



VI.



Student Representative Comments 



VII.



Community Representative Comments 



VIII.



Approval of Consent Agenda  − − −



− − − − − − IX.



Monthly Bills and Payroll  Personnel*  Minutes   − Special Board Meeting of March 4, 2010 Open and Closed* Sessions  − Regular Board Meeting of March 22, 2010 Open and Closed* Sessions  Student Trips  Summer School – AP Chemistry Prep  Ombudsman Contract Renewal  2010 Capital Improvement Bid Release #3   Work/Study Agreement  Tech Purchase for Board Goal #3 



Superintendent’s Report  −



Principals’ Report 



X.



Board Members’ Comments 



XI.



Board Committee Reports 



XII.



Adjournment Sine die* 



XIII.



Call to Order  − − − − −



Selection of President Pro Tem  Nominations for Board Officers  Close floor on nominations for Board Officers  Vote on Board Officers  Regular Board Meeting Schedule for September 2010 – April 2011 (Discussion  and/Action)  − Adopt Existing Board of Education Policies (Action)  − Designate Banks of Depository for District Funds (Action)  − Committee Assignments  ƒ ED‐RED  ƒ LICA  ƒ IASB Governing Board Representative 



04/14/10 5:11 PM



ƒ Oakton Alliance for Lifelong Learning  − Board Committee Assignments  ƒ Finance committee Chair  ƒ Policy Committee  ƒ Facility Committee  ƒ EPAC Committee  ƒ Community Relations Committee  XIV.



Business  



XV.



− Policy and Procedural Changes – 2nd Reading (Discussion and/or Action)  Old Business 



XVI.



New Business 



XVII. Audience to Visitors (on items related to District business)  XVIII. Correspondence and FOIA Requests  XIX.



Information Items 



XX.



− Financial Report (March)  − ISBE‐ Certificate of Financial Recognition  − Change in Principal Architect ‐ Legat  Closed Session (if needed) 



XXI.



Adjournment 



  * Denotes items for Board members only  Upcoming Board Dates:  Monday, May 24, 2010  Monday, June 28, 2010  Monday, July 26, 2010  Monday, August 16, 2010   
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ACCOUNTS PAYABLE REPORT SCHOOL DISTRICT NO. 219 TO:



Township Treasurer



The undersigned Officers of the Board of Education of School District No. 219, Cook County, Illinois, hereby certify that on April 19, 2010 said Board of Education approved and ordered and paid the accounts payable appearing on the following list, consisting of 118 pages and aggregating the sum o $8,428,811.29 for all purposes.



*Check Register-By Fund dated: *Check Register-By Fund dated:



3/31/2010 4/14/2010



$ $



1,416,956.99 1,718,885.70



Early Release Check Register-By Fund dated:



3/25/2010



$



191,151.74



Regular Payroll checks dated: Regular Payroll checks dated:



3/23/2010 4/8/2010



$ $



2,566,185.43 2,535,631.43



$



8,428,811.29



*In addition to the checks listed on the Early Release Check Register by Fund Report, the following are reports of checks mailed out before the Board meeting. These checks are included in the "Check Register-By Fund" report. Batch Payables Edit List Batch Payables Edit List Batch Payables Edit List Batch Payables Edit List



Total



President



Secretary



3/30/2010 3/30/2010 3/31/2010 4/14/2010



$ 4,647.77 $ 159,255.69 $ 4,614.93 $ 131,990.41



ACCOUNTS PAYABLE REPORT SCHOOL DISTRICT NO. 219



of



School Board Niles Township District 219, Cook County, Illinois MINUTES Special Board Meeting Thursday, March 4, 2010



I. Call to Order and Roll Call Board President Robert Silverman called the meeting to order at 6:30 p.m. Board members present at Roll Call: Sheri Doniger, Jeffrey Greenspan, Ruth Klint, Robert Silverman, Lynda Smith, Eileen Valfer. II. Executive Session It was moved by VALFER and seconded by SMITH to recess into closed session to discuss specific student discipline matters. A roll call was taken. Voting Aye: Doniger, Greenspan, Klint, Silverman, Smith, Valfer The motion carried. The Board recessed into closed session at 6:32 p.m. At 10:42 p.m. it was moved by DONIGER and seconded by SMITH to return to open session. A roll call was taken. Voting Aye: Doniger, Greenspan, Klint, Silverman, Smith, Valfer The motion carried. III. Business − Student Discipline It was moved by SMITH and seconded by DONIGER to accept the February 18, 2010 report from the hearing officer on Student Case #2010-14. A roll call was taken. Voting Aye: Doniger, Greenspan, Klint, Silverman, Smith, Valfer The motion carried. It was moved by DONIGER and seconded by KLINT to accept the agreement proposed by the administration to stay the recommendation of expulsion (Student Case #2010-14) pursuant to an agreement between the student, the parents, and the Board of Education detailing alternative attendance placement and providing the automatic expulsion of the Minutes of the Special Board Meeting of March 4, 2010 Page 1 of 4



student should the student violate the terms of the agreement or the parent(s) or student fail to execute the agreement. A roll call was taken. Voting Aye: Doniger, Greenspan, Klint, Silverman, Smith, Valfer The motion carried. It was moved by VALFER and seconded by SMITH to accept the February 24, 2010 report from the hearing officer on Student Case #2010-15. A roll call was taken. Voting Aye: Doniger, Greenspan, Klint, Silverman, Smith, Valfer The motion carried. It was moved by VALFER and seconded by SMITH to accept the agreement proposed by the administration to stay the recommendation of expulsion (Student Case #2010-15) pursuant to an agreement between the student, the parents, and the Board of Education detailing alternative attendance placement and providing the automatic expulsion of the student should the student violate the terms of the agreement or the parent(s) or student fail to execute the agreement.



A roll call was taken. Voting Aye: Doniger, Greenspan, Klint, Silverman, Smith, Valfer The motion carried. It was moved by DONIGER and seconded by SMITH to accept the February 24, 2010 report from the hearing officer on Student Case #2010-16. A roll call was taken. Voting Aye: Doniger, Greenspan, Klint, Silverman, Smith, Valfer The motion carried. It was moved by SMITH and seconded by DONIGER to accept the agreement proposed by the administration to stay the recommendation of expulsion (Student Case #2010-16) pursuant to an agreement between the student, the parents, and the Board of Education detailing alternative attendance placement and providing the automatic expulsion of the student should the student violate the terms of the agreement or the parent(s) or student fail to execute the agreement. Minutes of the Special Board Meeting of March 4, 2010 Page 2 of 4



A roll call was taken. Voting Aye: Doniger, Greenspan, Klint, Silverman, Smith, Valfer The motion carried. It was moved by DONIGER and seconded by VALFER to accept the February 24, 2010 report from the hearing officer on student case 2010-17. A roll call was taken. Voting Aye: Doniger, Evans, Greenspan, Silverman, Smith The motion carried. It was moved by SMITH and seconded by EVANS to accept the agreement proposed by the administration to stay the recommendation of expulsion (Student Case #2010-17) pursuant to an agreement between the student, the parents, and the Board of Education detailing alternative attendance placement and providing the automatic expulsion of the student should the student violate the terms of the agreement or the parent(s) or student fail to execute the agreement. A roll call was taken. Voting Aye: Doniger, Greenspan, Klint, Silverman, Smith, Valfer The motion carried. It was moved by KLINT and seconded by DONIGER to accept the February 24, 2010 report from the hearing officer on Student Case #2010-18. A roll call was taken. Voting Aye: Doniger, Greenspan, Klint, Silverman, Smith, Valfer The motion carried. It was moved by DONIGER and seconded by KLINT to accept the agreement proposed by the administration to stay the recommendation of expulsion (Student Case #2010-18) pursuant to an agreement between the student, the parents, and the Board of Education detailing alternative attendance placement and providing the automatic expulsion of the student should the student violate the terms of the agreement or the parent(s) or student fail to execute the agreement. A roll call was taken. Minutes of the Special Board Meeting of March 4, 2010 Page 3 of 4



Voting Aye: Doniger, Greenspan, Klint, Silverman, Smith, Valfer The motion carried. It was moved by GREENSPAN and seconded by DONIGER to accept the February 24, 2010 report from the hearing officer on Student Case #2010-19. A roll call was taken. Voting Aye: Doniger, Greenspan, Klint, Silverman, Smith, Valfer The motion carried. It was moved by DONIGER and seconded by GREENSPAN to accept the agreement proposed by the administration to stay the recommendation of expulsion (Student Case #2010-19) pursuant to an agreement between the student, the parents, and the Board of Education detailing alternative attendance placement and providing the automatic expulsion of the student should the student violate the terms of the agreement or the parent(s) or student fail to execute the agreement.



A roll call was taken. Voting Aye: Doniger, Greenspan, Klint, Silverman, Smith, Valfer The motion carried.



IV. Adjournment It was moved by GREENSPAN and seconded by SMITH to adjourn the meeting.



A roll call was taken. Voting Aye: Doniger, Greenspan, Klint, Silverman, Smith, Valfer The motion carried. The meeting adjourned at 10:55 p.m.



President



Secretary
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School Board Niles Township District 219, Cook County, Illinois MINUTES Monday, March 22, 2010 I. Call to Order and Roll Call Board President Robert Silverman called the meeting to order at 6:55 p.m. Board members present at Roll Call: Sheri Doniger, Carlton Evans, Jeffrey Greenspan, Ruth Klint, Lynda Smith, Robert Silverman, Eileen Valfer. Executive Session It was moved by EVANS and seconded by VALFER to recess into closed session to discuss matters relating to the appointment, employment, compensation, discipline, performance or dismissal or specific employees, the possible purchase or lease of real property for the use of the District, as well as collective negotiation matters. A roll call was taken. Voting Aye: Doniger, Evans, Greenspan, Klint, Smith, Silverman, Valfer The motion carried. The Board recessed into closed session at 7:01 p.m. At 7:55 p.m. it was moved by KLINT and seconded by VALFER to return to open session. A roll call was taken. Voting Aye: Doniger, Evans, Greenspan, Klint, Silverman, Smith, Valfer The motion carried. II. Recall to Order of Open Session Mr. Silverman recalled the meeting to order at 7:55 p.m. The Pledge was recited.



III. Changes / Additions to the Agenda Removed from Consent and placed under Business were Personnel Item #15 and Student Trips. Dr. Gatta welcomed Dr. Stein, acting principal of Niles North during Mr. Freeman’s absence. IV. Super Star Awards The Super Stars and their parents were introduced and awards were presented by Board Members. Pictures were taken and a brief reception followed.



Minutes of the Regular Board Meeting of March 22, 2010



Page 1 of 11



Academic School



Recipient



Athletic / Activities



Nominated by



Recipient



Nominated by



Community Spirit Recipient



Nominated by Pankaj Sharma Jessica Ogulnik



North



Alankrita Siddula



Matt Topham



Arsen Sarkisian



Gary Ramirez & Seth Orlove



Faizan Khan



West



Allison Guiang



Yvonne Miller



George Davros



Vachee Loughran



Noor Hasan



V. Audience to Visitors (on agenda items only) Jeff Burman of 4907 Lunt in Skokie, and Chairman of the District 219 Education Foundation presented an update on the Foundation’s activities. He introduced Ken Clinkman, Treasurer of the Foundation. They invited everyone to the second annual golf outing, mentioned that for 2009-10 $20,665 was awarded, that 20 graphic calculators and 20 computers were awarded and many other accomplishments of the Foundation. VI. Student Representative Comments Cynthia Larios of North, talked about events such as movie night, spring sports, pep assembly with a special cheer for Mr. Freeman. She mentioned that most students seemed to like the new lighting in the hallways. Hira Malik of West talked about spirit week, senior assembly and the upcoming dodgeball tournament to benefit Dance Marathon. VII. Community Representative Comments No one asked to speak. VIII. Approval of Consent Agenda It was moved by SMITH and seconded by DONIGER to accept the amended consent agenda. A roll call was taken. Voting Aye: Doniger, Evans, Greenspan, Klint, Smith, Silverman, Valfer The motion carried. Included in the consent agenda: − Monthly Bills and Payroll in the amount of $5,357,385.91. −



Personnel − Accepted the resignation of the following administrator: NAME Hagman, Carl −



POSITION/LOCATION Assistant Principal for Operations - North



FTE 1.0



EFFECTIVE 6/30 2010



EFFECTIVE 7/1/2010 – 6/30/2011 7/1/2010 – 6/30/2011



Approved the employment of the following administrators:



NAME Brown, Henry



POSITION/LOCATION Dean of Students – North, 195 days



SALARY $98,000



McEvoy, Jennifer



Director of Special Education –North, 205 Days



$105,000



Minutes of the Regular Board Meeting of March 22, 2010
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Robinson, Keith −



Assistant Principal for Operations – North, 260 days



First Year: Second Year: Third Year: Fourth Year:



SECOND YEAR Ahmad, Tayyaba Baehr, Sherry Eichler, Heidi Fishbune, Sarah Hebson, Nicole Makris, Georgia Metzler, John Pape, Jennifer Sinclair, Andrew Stallone, Tiffany Thielsen, Richard Topham, Matthew Villa, JulieAnn Zbinden, Beverly



THIRD YEAR Bauman, Evan Boll, Michael Branahl, Amy Brechling, Vanessa DeNapoli, Lisa DiSanza, Kathleen Haberl, James Hahne, Jennifer Hentz, Stephanie Lander, Steven Locallo, Lauren Minkus, Aaron Paxson, Daniel Powell, Page Ronning, Lydia Sosa, Lia Swiatkiewicz, Michael Tackes, Jeffrey



FOURTH YEAR Bartl, Natalie Baum, Scott Bramley, Scott Ellis, Nikki Foley, Ellen Foster, Jayson Frampton, John Gillies, Katherine Gross, Rachel Hawker, Christopher Kannokada, Manoj Komo, Natalie Lim, Susie McCarte, Kathleen Penney, Autumn Rush, Michael Shirk, Timothy Stucky, Sarah Torres, Paul Trapani, Jody Widdes, Jason Yoo, Judy Zilewicz, John



Full-time teachers employed before November 1, 2009, in their first year of employment in District 219 Teachers in their second consecutive year of full-time employment in District 219 Teachers in their third consecutive year of full-time employment in District 219 Teachers in their fourth consecutive year of full-time employment in District 219, therefore, attaining tenure on the day after the last day of the school year



Approved the employment of the following certified staff for the 2010-2011 school year:



NAME Belkind, Edith Qian, Yan −



7/1/2010 – 6/30/2012



Retained the employment of the following non-tenured teachers for the 2010-2011 school year:



FIRST YEAR Amaro, Michelle Faltynsky, Jody Genovesi, Anthony Gray, Stephanie Hare, Michael Jarad, Amina Klenetsky, Jody Lund, Joan Pauley, Tina Trerotola, Mark Williams, Robert



−



$128,000



POSITION/LOCATION Foreign Language/Hebrew – North Foreign Language/Chinese – North & West



FTE .2 .6



EFFECTIVE DATE August 23, 2010 August 23, 2010



Approved the employment of the following support staff for the 2009-2010 school year:



NAME Hyunju, Lee Manderico, Benju



POSITION/LOCATION Secretary A – North, S2-Step 1, 188 Days Web Programmer - District, T3-Step 1, 260 Days



Minutes of the Regular Board Meeting of March 22, 2010



FTE 1.0 1.0



EFFECTIVE 3/23/2010 3/29/2010



Page 3 of 11



−



Approved the employment of the following support staff for the 2010-2011 school year:



NAME de la Paz, Caitlen Furman, Timothy −



EFFECTIVE DATE June 17, 2011



POSITION/LOCATION Foreign Language - West



POSITION/LOCATION Social Studies – West English - North



TYPE OF LEAVE Family Care – Unpaid Family Care – Unpaid



LEAVE FTE .4 .2



Approved the change for the following teachers leave of absence for the 2010-2011 school year:



NAME



DiVito, Brandy



DiVito, Brandy CORRECTION Serino, Renee



−



POSITION/LOCATION Executive Secretary for Fine Arts West



TYPE OF LEAVE EFFECTIVE Continued Education (8) days 4/21– Unpaid 4/30/2010 Approved the following certified leave of absences for the 2010-2011 school year:



NAME Tzortzis, Angela Cross, Jennifer −



EFFECTIVE DATE July 1, 2010 August, 16, 2010



Approved the following certified leave of absences for the 2009-2010 school year:



NAME Natzke, Leslie −



FTE 1.0 1.0



Approved the retirement of the following support staff:



NAME Spreitzer, Katherine −



POSITION/LOCATION Scheduler – North, S3-Step 2, 260 days Student Technology and Application Support Specialist – West, T2-Step 4, 196 days



POSITION/ LOCATIO N Special Education North Special Education – North Social Studies – North



TYPE OF LEAVE



FROM



TO



Family Care – Unpaid



.2 (1st semester)



1.0 (1st semester)



Board approved on February 1, 2010



Family Care – Unpaid



.2 year long Board approved on February 1, 2010



Family Care – Unpaid



.6



1.0 (1st sem.) and .2 (2nd sem.) 1.0



Board approved on February 1, 2010



Approved the employment of the following part-time/temporary staff for the 2009-2010 school year:



NAME Jandou, Sarkis Patel, Jinal Pemberton, Kurt Richards, Brian Small, Steven Takushi, Daniel



POSITION/LOCATION Strength & Conditioning Asst. - West Textbook Center - North Security - West Security – West Videographer Main Office - West Theater Tech. - North



Minutes of the Regular Board Meeting of March 22, 2010



RATE $8.00/Hr. $8.00/Hr. $16.00/Hr. $18.00/Hr. $12.00/Hr. $8.00/Hr.



EFFECTIVE 3/22/2010 3/22/2010 3/22/2010 3/22/2010 3/22/2010 3/22/2010
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−



Approved the employment of the following paid interns for the 2010-2011 school year:



NAME Garner, Stacey Luehrs, Jacqueline Rossi, Joy Drelicharz, Brian Palladini, Jacquelyn Smith, Zaneta de Rubira, Gabriella Gajda, Melissa Ceja, Jeremy Heaney, Mary −



POSITION/LOCATION Social Work Intern – North Social Work Intern – North Social Work Intern – North Social Work Intern – West Social Work Intern – West Social Work Intern – West Psychology Intern – North Psychology Intern – North Psychology Intern – West Psychology Intern – West



EFFECTIVE 3/23/2010 3/23/2010 3/23/2010 3/23/2010 3/23/2010 3/23/2010 3/23/2010 3/23/2010 3/23/2010 3/23/2010



Approved the employment of the following stipend positions for the 2009-2010 school year:



NILES NORTH Girls Soccer, Assistant Coach Girls Soccer, Assistant Coach Girls Outdoor Track, Assistant coach NILES WEST Serbian Club Sponsor Serbian Club Sponsor Baseball, Assistant Coach −



SALARY $9,000/Yr. $9,000/Yr. $9,000/Yr. $9,000/Yr. $9,000/Yr. $9,000/Yr. $16,000/Yr. $16,000/Yr. $16,000/Yr. $16,000/Yr.



NAME *Martinez, David (.5) *Keenan, Paul (.5) Watson, Torion NAME Duric, Milina (.5) General, Robert (.5) Samuel, Smith (.7)



Approved the employment of the following stipend position for the 2010-2011 school year:



NILES WEST Football, Assistant Coach Marching Band Percussion, Instructor



NAME *Hokin, Brad *Coon, Jake



−



Approved the employment of the following substitute teachers for the 2009-2010 school year: Bower, Margaret Bowman, Natacha Stebbings, Jason Reif, Brian −



Approved the following disciplinary action:



CASE# 2010-20



DISCIPLINARY ACTION Suspension without pay – Five days (4/12 – 4/16)



− Approved the resolution to release part-time and part-year teachers (attached). Caroline Ahearn Eva Greenspan Mary Jo Aronica Meagen Lag Minutes of the Regular Board Meeting of March 22, 2010
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Thomas Bentle Elizabeth Couture Mary Fahy Diana Gordon



Diane Latessa Josh Morrel Catherine Naro Poonam Patel Deanna Sortino − Approved the resolution to release first –third year non-tenured teachers. Steve Berkley Stefanie Akwa William Edison Margaret Glaubke Jasminka Jukic Stephanie Iafrate William Statema Christine Lubarsky Noah Schusteff Kristen Koh Andrew Suarez Sarah Scott −



Approved the resolution to release fourth year probationary teacher.



Patricia Egebrecht − Approved the resolution to release support staff employees. Name Position Charles Mooney Teacher Assistant Laura Fowler Clerk A-Switchboard −



Minutes of the February 22, 2010 Board meeting open and closed sessions.



−



Facility rentals as of March 22, 2010



−



Textbook Adoptions for the 2009-10 school year for special education in the amount of $5,202.



−



Donation to the Niles West Wrestling team from Bauer & Gudeman in the amount of $1,000.



−



The change in April Regular Board Meeting from April 5th to April 19th.



IX. Superintendent’s Report Dr. Gatta spoke of her attendance at the Muslim Community Center Banquet which was attended by over 1,000 guests. Niles Township High School District was recognized for our support and cooperation by recognizing the Muslim holiday of Eid. She stated the budget address to staff was well accepted. The National Education Tech plan presented lists everything District 219 is already on top of. She thanked Mr. Guy Ballard for his leadership in blazing the way. Coming Together in Skokie is concluding its first initiative. Thirty activities were attended by over 3,000 people. Next year’s initiative will highlight the Pilipino heritage. − Principals’ Report Mr. Osburn spoke of fine arts, academic and athletic events at Niles West. The International Day performance was held, orchestras will present their “Festival of Orchestras” concert and girls basketball team made it to the super sections but lost the game to Fenwick. The first lock-in was held with 160 participants. Kareem Abdul Jabbar will visit Niles West on April 8th to talk with athletes from West and North. Sam Chao won fifth place in the State Poetry Out Loud National Recitation Minutes of the Regular Board Meeting of March 22, 2010
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competition. The Worldwide Youth in Science and Engineering team and the Science Olympiad both took second in regional competition and both teams are moving on to State. West took second place in the Rube Goldberg Machine Contest for drawing a complex hand sanitizer machine. Mr. Roger Stein, Acting Principal, spoke about Isaac Park winning an all expense paid trip to the Federal Republic of Germany. He was one of 23,000 students to complete nationwide for this honor. He mentioned that Scott Reed was a Golden Apple finalist. Niles North took first place for the 20th consecutive year in the Illinois Junior Academy of Science Contest. XXIX. Board Members’ Comments Ms. Smith requested a policy be written concerning a professional dress code for District staff. Mr. Evans spoke of his trip with Paul Swanson for diversity training as well as the workshop presented by Lee Mun Wah. He commended the District for taking positive and courageous steps to address difficult topics. Ms. Klint also spoke of the Lee Mun Wah workshop. She said it made her uncomfortable but provided good transparency and we need to do more of the same. She thought the budget address question and answer period was very good. She also attended a CSSI meeting and mentioned that the West facility looked great, the staff was welcoming and she enjoyed showing everyone around the facility. Mr. Valfer stated she was upset to have missed Breakfast with the Board at Niles North. Dr. Gatta said it was being rescheduled. Mr. Greenspan was very proud of our LEED program. He stated we are one of a very few, maybe one other school in the state that participate. Dr. Doniger thanked everyone for their support and kindness on the death of her father. X. Board Committee Reports EPAC – Ms. Valfer spoke about standardized testing as well as her concerns regarding students texting and social networking when they receive their Netbooks. CSSI – Ms. Klint spoke about class rank elimination and the grading scale. She also feels we need more robust classes offered in summer school. Facility– Mr. Greenspan said staff reviewed grant proposals from students for the GCSI. There will be a facility meeting scheduled prior to the next Board meeting. One more bid will be presented. In an effort to reduce energy consumption the practices currently in place at North will be brought to West. XI. Business − Policy and Procedural Changes – 2nd Reading − It was moved by DONIGER and seconded by SMITH to approve the policy and procedural changes as presented with the deletion of 7:17 Student Pregnancy. Minutes of the Regular Board Meeting of March 22, 2010
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A roll call was taken. Voting Aye: Doniger, Evans, Greenspan, Klint, Silverman, Smith, Valfer The motion carried. Approved Policy and Procedural changes: 2:20-Powers and Duties of the Board of Education 2:40-Board Member Qualifications 2:70-E-Checklist for Filling Board Vacancies by Appointment 2:110-Qualifications, Term, and Duties of Board Officers 3:40-Superintendent 3:50-AP1-Terms and Conditions of Employment for Administrators 4:30-Revenue and Investments 4:40-Incurring Debt 4:55-E1-District Credit and Procurement Card Authorization Form – Requester 4:100-Insurance Management 4:110-Transportation 4:120-Food Services 4:140-Waiver of Student Fees 4:140-E1-Application for Fee Waivers 5:30-Hiring Process and Criteria 5:90-Abused and Neglected Child Reporting 5:100-Staff Development Program 5:120-Employee Conduct Standards 5:120-AP2-Employee Conduct Standards 5:215-Absences From Work For All Employees 5:220-AP2-Substitute Teacher Rate of Pay 5:250-Leaves of Absence 5:270-E-New Hire Letter (for confidential and support staff positions under 600 hours) 5:280-Duties and Qualifications 5:330-Sick Days, Vacation Holidays, and Leaves 6:20-School Year Calendar Day 6:50-School Wellness 6:120-AP-Special Education Procedures Assuring the Implementation of Comprehensive Programming for Children with Disabilities 6:180-AP2-Summer School 6:300-E1-Request for Variation from Normal Course Load 6:300-E5-Late Start or Early Dismissal Form 6:300-E4-Application for a Diploma for Veterans of WW II or the Korean Conflict, or Vietnam Conflict 6:235-AP3-Web Publishing 6:235-AP4-Personal Use of Student-Owned Laptops or Netbooks in School 6:310-Credit for Alternative Courses and Programs, and Course Substitutions 6:340-Student Testing and Assessment Program 7:190-Student Discipline 7:240-Conduct Code for Participants in Extracurricular Activities 7:300-Extracurricular Activities 8:70-Accommodating Individuals with Disabilities 8:100-Relations with Other Organizations and Agencies 8:100-AP1-Proposals For Research From Agencies or Individuals − Policy 3:50 – Administratie personnel Other Than the Superintendent. Minutes of the Regular Board Meeting of March 22, 2010
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It was moved by DONIGER and seconded by VALFER to accept Policy 3:50- Administrative Personnel Other Than the Superintendent A roll call was taken. Voting Aye: Doniger, Evans, Greenspan, Klint, Silverman, Smith, Valfer The motion carried.



− FY2010 Budget Calendar It was moved by SMITH and seconded by DONGER to accept the FY 2010 Budget Calendar as presented. A roll call was taken. Voting Aye: Doniger, Evans, Greenspan, Klint, Silverman, Smith, Valfer The motion carried.



The upcoming regular Board Meeting dates accepted are May 24, June 28, July 26 and August 16, 2010. − Policy and Procedural Changes Reading (1st Reading) − Board of Education Meeting Dates It was moved by DONIGER and seconded by EVANS to accept the regular Board Meeting schedule. A roll call was taken. Voting Aye: Doniger, Evans, Greenspan, Klint, Silverman, Smith, Valfer The motion carried.



The upcoming Board Meeting dates are May 24, June 28, July 26 and August 16, 2010. − Staffing Recommendations for 2010-2011 School Year It was moved by SMITH and seconded by DONIGER to accept the Staffing Recommendation for 389 FTEs for the 2010-00 school year. A roll call was taken. Voting Aye: Doniger, Evans, Greenspan, Klint, Silverman, Smith, Valfer The motion carried.



− School Improvement Plan It was moved by SMITH and seconded by DONIGER to accept the School Improvement Plan presented. A roll call was taken. Voting Aye: Doniger, Evans, Greenspan, Klint, Silverman, Smith, Valfer The motion carried. Minutes of the Regular Board Meeting of March 22, 2010
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− Personnel Number 15 – Approve the resolution to release part-time and part-year teachers. It was moved by SMITH and seconded by DONIGER to approve the resolution to release part-time and part-year teachers. A roll call was taken. Voting Aye: Doniger, Evans, Klint, Silverman, Smith, Valfer Abstain Greenspan The motion carried. − Student Trips It was moved by VALFER and seconded by DONIGER to approve student trips. A roll call was taken. Voting Aye: Doniger, Evans, Greenspan, Klint, Silverman, Valfer Voting Nay: Smith The motion carried. − For 16 Niles North students to attend Poms in Champaign-Urbana, Illinois from March 12-13, 2010 at a cost to District of $3,633.45. − For 74 Niles West and North students to attend FCCLA Conference in Springfield, Illinois from April 8-10, 2010, at a cost to the District of $9,587.44. − For 12 Niles North students to attend National Chess Meet in Columbus, Ohio from April 15-19, 2010 at a cost to the District of $1,590.77. − For 21 Niles West and Niles North students to attend DECA National Leadership Conference/Competition in Louisville, Kentucky from April 23-28, 2010 at a cost to the District of $5,140.80. − For 11 Niles West students to attend the State Math Meet in Champaign-Urbana, Illinois, from April 30-May 1, 2010 at a cost to the District of $660.00. − For 8 Niles North students to attend the AP Environmental Science Camping Trip in Zion, Illinois from May 28-29, 2010 at no cost to the District. − It was moved by DONIGER and seconded by SMITH to begin negotiations to purchase property adjacent to Niles North. A roll call was taken. Voting Aye: Doniger, Evans, Greenspan, Klint, Silverman, Smith, Valfer The motion carried.



XII. Old Business There was no old business. XIII. New Business There was no new business. Minutes of the Regular Board Meeting of March 22, 2010
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XIV. Audience to Visitors (on items related to District business) No one asked to speak. XV. Correspondence and FOIA Requests Mr. O’Malley reported that a FOIA request was received from the District 219 Foundation for the Annual Statement of Affairs. XVI. Information Items − Financial Report - February XVII. Closed Session It was moved by SMITH and seconded by KLINT to return to closed session to continue discussion on matters relating to the appointment, employment, compensation, discipline, performance or dismissal or specific employees, the possible purchase or lease of real property for the use of the District, as well as collective negotiation matters and to adjourn therefrom with no action taken. A roll call was taken. Voting Aye: Doniger, Evans, Greenspan, Klint, Silverman, Smith, Valfer The motion carried. The Board returned to closed session at 10:42 p.m. The meeting adjourned at 11:20 p.m.



____________________________ President



Minutes of the Regular Board Meeting of March 22, 2010



_____________________________ Secretary
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Wild Wolves Itinerary May 21 – 23, 2010 Friday, May 21, 2010 4:00 pm



Leave Niles West



7:00 pm



Arrive Mississippi Palisades State Park



7:00 - 8:00 pm



Pitch Camp



8:00 – 9:00 pm



Dinner



9:00 – 10:00 pm



Night Hike



10:00 – 11:00 pm



Camp Fire Program



11:00 pm



Bed Time



Saturday, May 22, 2010 7:00 – 8:00 am



Breakfast



8:00am – 5:00 pm



ISGS Field Program



5:00 – 6:00 pm



Camp Maintenance



6:00 – 7:00 pm



Dinner



7:00 – 8:00 pm



Evening Hike



8:00 – 9:00 pm



Team Challenge Games



9:00 – 10:30 pm



Camp Fire Program



10:30 pm



Bed Time



Sunday, May 23, 2010 7:00 – 8:00 am



Breakfast



8:00 -9:30 am



Break Camp/Field Service



9:30am – 12:30 pm



Return to Niles West HS



      Board Report      To:  



Board of Education  Dr. Nanciann Gatta 



  From:  Anne Roloff    Keith Robinson    Re:  New Summer School Courses 2010    Date:  April 19, 2010      We  are  proposing  that  the  following  course,  AP  Chemistry  for  1st  Year  Students,  be  added  to  the  Summer  School  Program  for  the  2009‐10  school  year.    The  attached  proposal  is  accompanied  by  documents  in  the  Board‐approved  format  containing  a  description  of  the  change  as  well  as  its  background, rationale and ramifications.              Recommended:    That  the  Board  approve  the  attached  course  proposal  for  the  2009‐2010  Summer  School program.               



    SC1C50 



Request for New Program or Program Change AP Chemistry for 1st Year Students (Sophomore Level) Part 1: Background •



Establish a succinct historical perspective that leads logically to the present situation. (Include graphs and charts as needed.)



Niles Township High School District 219 has developed a strategy of inviting students to perform to the limits of their abilities. The district prides itself on placing students in the appropriate level class that match their intellectual ability. AP Chemistry lends itself to being a course that could easily be designed to fit the needs of the “honors” level sophomore if provided the appropriate background information and lab preparation skills. In order to facilitate success at the AP level we are proposing an addition to the science curriculum. We are proposing the addition of a 6 week AP Chemistry Preparation course that would be a blend of online and in class curriculum. It would be a 2 hour session, 5 days a week. One day of the week would be a face to face meeting for hands on laboratory work. (The exception to this would be 2 meetings face to face the first and last weeks of the session.) The final evaluation for this session would be a traditional face to face meeting under testing conditions. The AP Chemistry curriculum differs very little from the Honors Chemistry curriculum in terms of topics covered. The difference in AP comes in how much we ask the students to apply those fundamental skills that they have developed in honors chemistry. There are 5 or 6 concepts in AP Chemistry that are not covered in the honors level course. The students chosen for this class would be capable of handling any of those subtle enhancements with appropriate background preparation. •



Allude to district-wide concerns; equality of opportunity for students in both buildings.



An advantage of offering AP Chemistry as a 1st year course is that it opens up opportunities in the students’ schedule. By taking AP Chemistry their Sophomore year, students may have the ability to take additional AP Science classes, enroll in the STEM Research program or enroll in the various Engineering courses offered through Project Lead the Way. Part 2: Proposed Change •



State the proposed change, explaining how it differs from the present situation.



Presently the course of study would be for Freshman Honors Biology students to enroll in Honors Chemistry as sophomores. The change would allow current Freshman Honors Biology students to be selected and invited to go directly into AP Chemistry as sophomores without



taking Honors Chemistry. They would be required to complete a 6 week summer booster course that would be a hybrid of online-in class course work. Present (Example) H. Bio



H. Chem



AP Chem



STEM



H. Physics



STEM



AP Bio



Proposed(Example)



H. Bio



Summer AP Chem Booster Course



AP Chem



STEM



H. Physics



STEM AP Bio



AP Physics STEM AP Bio



Course Description – AP Chemistry Summer Preparation course. • AP Chemistry Summer Preparation course will consist of a 6 week session in which students will work toward mastery of concepts that will help them succeed in 1st year AP Chemistry. These topics will include: o Atoms, Molecules, Ions o Measurement, Sig Figs, Accuracy and Precision o Introductory to the Periodic Table and Periodic Trends



• • •



o Mole Concept/Dimensional Analysis o Stoichiometry o Types of Reactions Students will be selected from Honors Biology as freshmen and invited to enroll in the summer course. They may then enroll in 1st Year AP Chemistry during their sophomore year. Students will be selected based on their math, science, and reading scores. This will be established as discussed with the Director of Science and the Honors Biology instructors. The recommendation is to implement the change for the summer of 2010 with students enrolling in 1st Year AP Chemistry for the 2010-2011 academic year.



Part 3: Rationale for Change The rationale for change is to support the District 219 initiative of having students rise to the highest intellectual level possible. • • • • •



2005 – 2006 – 13 AP Students – 12 took the exam 2006 – 2007 – 2 Sections Approx 43 Students (Began EB) 2007 – 2008 – 3 Sections Approx 60 Students (EB) 2009 – 2009 – 2 Sections Approx 45 Students (EB) 2009 – 2010 – 3 Sections 54 Students (EB)



•



Students average a 3.5 on the AP Chemistry Exam. This includes students who come from regular chemistry into AP Chemistry as well as Honors Chemistry students.



•



In addition to scoring well on the AP Test, many of our students go on to college to pursue careers in a science related field.



Part 4: Ramifications of the Proposed Change • • • •



Students will have more space in their schedule to take additional advanced coursework. Students will have necessary foundational skill in order to perform independent research in the STEM program at a higher level. The district as a whole will see greater enrollment in AP Courses. Costs: o salary of the individual instructor teaching summer school offset by tuition o the need for lap-tops to be provided to these students if they do not have access to technology at home



NILES TOWNSHIP HIGH SCHOOL DISTRICT 219 Business Office Memorandum DATE:



April 19, 2010



TO:



Dr. Nanciann Gatta Board of Education



FROM:



Dr. Pete Marcelo



RE:



Ombudsman Renewal Contract



A one year proposal to extend the Ombudsman Contract for the 2010-11 school year has been reviewed. It is administration’s recommendation that we accept the one-year contract for 60 slots in the amount of $298,803. This represents just over a 10% reduction compared to the 2009-10 agreement.



MOTION:



I move the Board of Education accept administration’s recommendation



for the Ombudsman Renewal of Services for the 2010-11 school year for 60 seats in the amount of $298,803.



Mr. Guy Ballard – CTO Niles Township High School District 219 847-626-3920 [email protected] To:



Board of Education



From:



Guy Ballard



Date:



April 19, 2010



Re:



Technology Purchase for Board Goal #3, AAL (Action/Discussion)



In accordance with the Board of Education's third goal, Anywhere/Anytime Learning "engaging students in anywhere/anytime learning by providing laptop computers to expand their learning opportunities;" the Technology Department has reviewed and tested specifications of several different Netbook models and manufacturers and recommends the Dell Mini 10 (1012). The Dell Mini10 specifications are attached for your review. These mobile computing devices will provide opportunities for new styles of teaching and learning. They will lead to more personalized learning as the communication between individual students and teachers, as well as experts in the field, are facilitated through digital communication and collaborations. The Netbook also facilitates differentiated instruction by accommodating students' individual reading levels and giving them access to Internet resources that will maximize their academic progress. It is expected that our freshman enrollment for the 2010-2011 school year will be 1,145 at both buildings, based upon our projected freshman enrollment from the Kasadra study. The total number of Netbooks the Technology Department is recommending for purchase is 1,260 which includes the 10% inventory overage needed in reserve for repairs, loaners, new enrollment. The Dell Mini 10 (1012) Netbooks have been priced at $375 per unit. This price includes Ubuntu 9.10 (Mobiln), an additional 6-cell battery, 160gb hard drive, 1gb RAM and an optical mouse. The total purchase price for the 1,260 Netbooks is $472,500. To complete this transaction, $200,000 of the needed funds will come from the computer replacement cycle and the remaining funds, $272,500, were budgeted for in the 5 year capital plan. Motion: I move to authorize the purchase of 1,260 Dell Mini 10 (1012) Netbooks at $375 each for a total cost not to exceed $472,500.



Office of the Superintendent 



Memorandum  Date:   



April 19, 2010 



To: 



Board of Education 



 



From:   



Dr. Nanciann Gatta 



Subject: 



Regular Board Meeting Schedule for August 2010‐April 2011 



It is necessary for the Board to approve a regular Board meeting schedule for the  upcoming  year.    The  following  proposed  dates  do  not  conflict  with  any  major  holidays or current planned school events or holidays.    Regular Board Meeting Dates    Proposed Special Meeting Dates if Needed               (e.g. Expulsions)  Monday, August 16, 2010    Thursday, August 19, 2010  Monday, September 20, 2010    Thursday, September 23, 2010  Monday, October 18, 2010    Thursday, October 21, 2010  Monday, November 15, 2010    Thursday, November 18, 2010  Monday, December 13, 2010    Thursday, December 16, 2010  Monday January 10, 2011    Thursday, January 13, 2011  Monday, February 7, 2011    Thursday, February 10, 2011  Monday, February 28, 2011    Thursday, March 3, 2011  Monday, March 21, 2011    Thursday, March 24, 2011  Monday, April 11, 2011    Thursday, April 14, 2011          MOTION:  I move to approve the proposed Regular Board Meeting dates for August  2010 through April 2011 as well as the proposed special meeting dates if needed.   



NILES TOWNSHIP HIGH SCHOOLS 



  



2010‐2011 SCHOOL CALENDAR  August 2010 S 1 8 15 22 29



M 2 9 16 µ 30



T 3 10 17 24 31



W 4 11 18 25



T 5 12 19 26



F 6 13 20 27



S 7 14 21 28



September 2010 S 5 12 19 26



M µ 13 20 27



T 7 14 21 28



W 1 8 15 22 29



T 2 µ 16 23 30



F 3 10 17 24



S 4 11 18 25



October 2010 S



M



T



W



T



3 10 17 24 31



4 µ



5 12 19 26



6 13 20 µ



7 14 21 28



18 25



F 1 8 15 22 29



S 2 9 16 23 30



F 5 12 19 µ



S 6 13 20 27



F 3 10 17 µ µ



S 4 11 18 25



November 2010 S 7 14 21 28



M 1 8 15 22 29



T 2 9 µ 23 30



W 3 10 17 µ



T 4 µ 18 µ



December 2010 S



M



T



5 12 19 26



6 13 µ µ



7 14 µ µ



W 1 8 15 µ µ



T 2 9 16 µ µ



January 2011 S 2 9 16 23 30



M 3 10 µ 24 31



T 4 11 18 25



W 5 12 19 26



T 6 13 20 27



F 7 14 µ 28



S 1 8 15 22 29



Draft Board Meeting Dates Monday, August 16, 2010 Monday, September 20, 2010 Monday, October 18, 2010 Monday, November 15, 2010 Monday, December 13, 2010 Monday, January 10, 2011 Monday, February 14, 2011 Monday, March 14, 2011 Monday, April 11, 2011



Special Dates if Needed Thursday, August 19, 2010 Thursday, September 23, 2010 Thursday, October 21, 2010 Thursday, November 18, 2010 Thursday, December 16, 2010 Thursday, January 13, 2011 Thursday, February 17, 2011 Thursday, March 17, 2011 Thursday, April 14, 2011



Student Non Attendance Days (µ) Monday, August 23 Monday, September 6 Thursday, September 9 Monday, October 11 Wednesday, October 27 Thursday, November 11 Tuesday, November 16 Wednesday, November 24 Thursday, November 25 Friday, November 26 Monday, December 20 – Friday, December 31 Monday, January 17 Friday, January 21 Monday, February 21 Friday, March 4 Monday, March 28 – Friday, April 1 Friday, April 22 Monday, May 30 Monday, August 23 Monday, September 6 Thursday, September 9 Monday, October 11 Wednesday, October 27 Thursday, November 11 Tuesday, November 16 Wednesday, November 24 Thursday, November 25 Friday, November 26 Monday, December 20 – Friday, December 31 Monday, January 17 Friday, January 21 Monday, February 21 Friday, March 4



Graduation Dates



Wednesday, June 1 Thursday, June 2



Teacher Institute Opening Day Labor Day No School Columbus Day Teacher Institute Veterans Day No School No School Thanksgiving No School Winter Break (10 days) Martin Luther King Day Day off Between Semesters Presidents’ Day Township Teacher Institute Spring Break (5 days) No School Memorial Day Labor Day No School Columbus Day Teacher Institute Veterans Day No School No School Thanksgiving No School Winter Break (10 days) Martin Luther King Day Day off Between Semesters Presidents’ Day Township Teacher Institute Niles North Niles West



February 2011 S 6 13 20 27



M 7 14 µ



T



W



T



1



2



3



8 15 22



9 16 23



10 17 24



F 4 11 18 25



S 5 12 19 26



28



March 2011 S 6



M 7



T



W



T



2



3



F µ



S



1 8



9



10



11



12



5



13



14



15



16



17



18



19



20



21 µ



22 µ



23 µ



24 µ



25



26



27



April 2011 S



M



T



W



T



F µ



3 10 17 24



4 11 18 25



5 12 19 26



6 13 20 27



7 14 21 28



8 15 µ 29



S 2 9 16 23 30



W 4 11 18 25



T 5 12 19 26



F 6 13 20 27



S 7 14 21 28



T 2 9



F 3 17 24



S 4 11 18 25



F 1 8 15 22 29



S 2 9 16 23 30



May 2011 S 1 8 15 22 29



M 2 9 16 23 µ



T 3 10 17 24 31



June 2011 S 5 12 19 26



M



T



6



7



W 1 8



€



€



€



€



20 27



21 28



22 29



23 30



€



July 2011 S



M



T



W



T



3 10 17 24 31



4 11 18 25



5 12 19 26



6 13 20 27



7 14 21 28



€ Emergency Days may be used as school days if school closes unexpectedly during the regular school year.



Office of the Superintendent 



Memorandum  Date:   



April 19, 2010 



To: 



Board of Education 



 



From:   



Dr. Nanciann Gatta 



Subject: 



Adoption of Existing Board of Education Policies 



With  the  reorganization  portion  of  the  Board  meeting  it  is  appropriate  that  the  Board of Education make the following motion:      I  move  that  all  Rules,  Regulations  and  Policies  heretofore  adopted  by  the  preceding  Board  of  Education  of  District  219  be  the  same  and  hereby  readopted  and  confirmed  as  the  Rules,  Regulations,  and  Polices  of  this  school board.         



Paul O’Malley  Assistant Superintendent for Business Services  847‐626‐3967



  To:   



Dr. Nanciann Gatta  Board of Education 



From: 



Paul O’Malley



Date: 



April 19, 2010



Re: 



Designate Bank of Depository  



I recommend that Cole Taylor Bank be designated as the bank of depository for all District 219  funds.      MOTION:  I move the Board of Education approve the designation of Cole Taylor Bank as the  Bank of Depository for all District funds. 



POLICY AND PROCEDURAL CHANGES: SECOND READING April 19, 2010 Board meeting



All recommended changes have been reviewed by the Board on the first reading  



(March 22, 2010).    Section 2 (Board of Education)    Number  Name  2:200  Types of School Board  Meetings 



2:250 



Access to District Public  Records 



2:250‐AP 



Access to and Copying of  District Public Records  Written Requests for District  Records  Response to Request for  District Record Inspection  Immediately Available  District Public Records 



2:250‐E1  2.250‐E2  2.250‐E2 



2.250‐E3 



Record of Inspection 



  Section 4 (Operational Services)    Number  Name  4:110  Transportation 



4:150 



Facility Management and  Building Programs  



4:151 



Best Practice for  Environmental Concerns 



4:160 



Environmental Quality of  Buildings and Grounds  



Proposed Change  Revised to designate the superintendent as the district  official to receive the required training on the Open  Meetings Act (OMA). Recognizing that compliance with  OMA is a shared responsibility of board members, the  sample policy encourages each member to receive the  training.  Rewritten because of the extensive revisions to FOIA  (Freedom of Information Act). Current and rewritten  included for comparison.  Rewritten because of the extensive revisions to FOIA.   Current and rewritten included for comparison.  Rewritten because of the extensive revisions to FOIA.  Current and rewritten included for comparison.  Deleted – no longer compliant because of the  extensive revisions to FOIA.  NEW  ‐ The FOIA requires districts to make a list of  immediately available public records.  It lists required  items for web‐posting along with their legal references  and any special instructions.  Deleted – no longer compliant because of the  extensive revision to FOIA.  



Proposed Change  It requires school buses to contain an operating two‐ way radio and each district to have a school bus pre‐ trip and post‐trip inspection policy with specific  components.  Updated to increase the amount that may be spent on  building renovations or permanent alterations before  Board approval. In addition, language has been added  to include standards for alignment with USGBC, per the  request from Legat Architects.  Language has been added to include standards for  alignment with USGBC, per the request from Legat  Architects.  Renamed and updated to bring it in alignment with  the:  1. Green Buildings Act  2. Structural Pest Control Act  3. Lawn Care Products Application and Notice Act  In addition, language has been added to include  standards for alignment with USGBC, per the request  from Legat Architects. 



4:160‐AP1 



Hazardous and Infectious  Materials Environmental  Quality of Buildings and  Grounds 



  Section 5 (Personnel)    Number  Name  5:10  Equal employment  Opportunity and Minority  Recruitment 



5:60‐AP1 



Travel Expenses 



5:260‐AP  5:330 



Student Teaching  Sick Days, Vacation, Holidays,  and Leaves 



  Section 6 (Instruction)    Number  Name  6:60  Curriculum Content 



6:60‐AP1  6:310‐E5 



Comprehensive Health  Education Program  Off‐Campus Authorization 



  Section 7 (Students)    Number  Name  7:10  Equal Educational  Opportunities  7:20  Harassment of Students  Prohibited  7:50‐AP  7:180 



Renamed and updated to comply with the Lawn Care  Products Application and Notice Act. In addition,  language has been added to include standards for  alignment with USGBC, per the request from Legat  Architects. 



Proposed Change  Updated to include the following recent State and  federal legislation:  1. The Ill. Genetic Information Protection Act.   2. The State Equal Pay Act.   3. The Ill. Human Rights Act.   4. The Americans with Disabilities Act.   5. The Ill. Whistleblower Act.  Updated to include toll and parking reimbursement for  personal automobile trips. Maximum meal allowances  have been increased. The proposed increases are inline  with IRS standards.  Updated to include waiver language.  Removed personal illness, under sick days regarding 3  days absence. 



Proposed Change  Updated to include new instruction requirements.  1. Events related to the forceful removal and  illegal deportation of Mexican‐American U.S.  citizens during the Great Depression.    Disability history, awareness, and the disability rights  movement.    Updated to include new instruction topics:  Cancer and teen dating violence.  NEW – to be used for students attending a research  facility during the school day, esp. SIRS. 



Proposed Change  Updated with new protected categories of: (1) gender  identity and (2) order of protection status.  Amends the list of protected categories to include  order of protection status and gender identity in  response the legislation and amended State rules  discussed in 7:10, Equal Education Opportunities.  International Exchange  Updated to include Youth for Understanding USA into  Students  our list of acceptable programs.  Preventing Bullying  Amended to: (1) coordinate with the amended list of  Intimidation, and Harassment  protected categories discussed above in policy 7:20,  Harassment of Students Prohibited, and (2) specify that  using printed material or photographs to cause  substantial disruption to school operations or interfere 



7:240‐E1 



   



Extra‐Curricular Permit Card 



with the rights of other students or staff members is  prohibited.  Updated to include language regarding bi‐annual  ImPact Baseline Concussion Assessment and Cognitive  Testing and random steroid testing in accordance with  IHSA. 
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Board of Education Types of Board of Education Meetings General For all meetings of the Board of Education and its committees, the Superintendent or designee shall satisfy all notice and posting requirements contained herein, as well as the Open Meetings Act. This shall include mailing meeting notifications to news media that have officially requested them, and to others as approved by the Board of Education. Unless otherwise specified, all meetings are held in the District’s main office. Board policy 2:220, Board of Education Meeting Procedure, governs meeting quorum requirements.



The Superintendent is designated on behalf of the Board of Education and each Board committee to receive the training on compliance with the Open Meetings Act that is administered by the Illinois Attorney General’s Public Access Counselor. The Superintendent may identify other employees to receive the training. Each Board member is encouraged to take the training once during his or her term. Regular Meetings The Board of Education announces the time and place for its regular meetings at the beginning of each fiscal year. The Superintendent shall prepare and make available the calendar of regular Board of Education meetings. Meeting dates may be changed with 10 days' notice in accordance with State law. A meeting agenda shall be posted at the District’s main office and the Board’s meeting room or other location where the meeting is to be held, at least 48 hours before a regular meeting. Items not specifically on the agenda may still be considered during the meeting. Closed Meetings The Board of Education and Board of Education committees may meet in a closed meeting to consider the following subjects: 1. The appointment, employment, compensation, discipline, performance, or dismissal of specific employees of the public body or legal counsel for the public body, including hearing testimony on a complaint lodged against an employee of the public body or against legal counsel for the public body to determine its validity. 5 ILCS 120/2(c)(1). 2. Collective negotiating matters between the public body and its employees or their representatives, or deliberations concerning salary schedules for one or more classes of employees. 5 ILCS 120/2(c)(2). 3. The selection of a person to fill a public office, as defined in the Open Meetings Act, including a vacancy in a public office, when the public body is given power to appoint under law or ordinance, or the discipline, performance or removal of the occupant of a public office, when the public body is given power to remove the occupant under law or ordinance. 5 ILCS 120/2(c)(3). 4. Evidence or testimony presented in open hearing, or in closed hearing where specifically authorized by law, to a quasi-adjudicative body, as defined in the Open Meetings Act, provided that the body prepares and makes available for public inspection a written decision setting forth its determinative reasoning. 5 ILCS 120/2(c)(4).



Niles Township High School District 219
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5. The purchase or lease of real property for the use of the public body, including meetings held for the purpose of discussing whether a particular parcel should be acquired. 5 ILCS 120/2(c)(5). 6. The setting of a price for sale or lease of property owned by the public body. 5 ILCS 120/2(c)(6). 7. The sale or purchase of securities, investments, or investment contracts. 5 ILCS 120/2(c)(7). 8. Security procedures and the use of personnel and equipment to respond to an actual, a threatened, or a reasonably potential danger to the safety of employees, students, staff, the public, or public property. 5 ILCS 120/2(c)(8). 9. Student disciplinary cases. 5 ILCS 120/2(c)(9). 10. The placement of individual students in special education programs and other matters relating to individual students. 5 ILCS 120/2(c)(10). 11. Litigation, when an action against, affecting or on behalf of the particular public body has been filed and is pending before a court or administrative tribunal, or when the public body finds that an action is probable or imminent, in which case the basis for the finding shall be recorded and entered into the minutes of the closed meeting. 5 ILCS 120/2(c)(11). 12. The establishment of reserves or settlement of claims as provided in the Local Governmental and Governmental Employees Tort Immunity Act, if otherwise the disposition of a claim or potential claim might be prejudiced, or the review or discussion of claims, loss or risk management information, records, data, advice or communications from or with respect to any insurer of the public body or any intergovernmental risk management association or self insurance pool of which the public body is a member. 5 ILCS 120/2(c)(12). 13. Self-evaluation, practices and procedures, or professional ethics, when meeting with a representative of a statewide association of which the public body is a member. 5 ILCS 120/2(c)(16). 14. Discussion of minutes of meetings lawfully closed under the Open Meetings Act, whether for purposes of approval by the body of the minutes or semi-annual review of the minutes as mandated by Section 2.06. 5 ILCS 120/2(c)(21). The Board may hold a closed meeting, or close a portion of a meeting, by a majority vote of a quorum, taken at an open meeting. The vote of each Board of Education member present, and the reason for the closed meeting, will be publicly disclosed at the time of the meeting and clearly stated in the motion and the meeting minutes. A single motion calling for a series of closed meetings may be adopted when such meetings will involve the same particular matters and are scheduled to be held within three (3) months of the vote. No final Board of Education action will be taken at a closed meeting. Reconvened or Rescheduled Meetings A meeting may be rescheduled or reconvened. Public notice of a rescheduled or reconvened meeting shall be given in the same manner as that for a special meeting, except that no public notice is required when the original meeting is open to the public and: (1) is to be reconvened within 24 hours, or (2) an announcement of the time and place of the reconvened meeting was made at the original meeting and there is no change in the agenda.
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Special Meetings Special meetings may be called by the President or by any three (3) members of the Board of Education by giving notice thereof, in writing, stating the time, place, and purpose of the meeting to remaining Board members by mail at least 48 hours before the meeting, or by personal service at least 24 hours before the meeting. Public notice of a special meeting is given by posting a notice at the District's main office at least 48 hours before the meeting and by notifying the news media that have filed a written request for notice. A meeting agenda shall accompany the notice. No matters will be discussed, considered, or brought before the Board of Education at any special meeting other than such matters as were included in the stated purpose of the meeting. Emergency Meetings Public notice of emergency meetings shall be given as soon as practical, but in any event, before the meeting, to news media that have filed a written request for notice. Posting on the District Website In addition to the other notices specified in this policy, the Superintendent or designee shall post the following on the District website: (1) the annual schedule of regular meetings, which shall remain posted until the Board of Education approves a new schedule of regular meetings; (2) a public notice of all Board of Education Meetings; and (3) the agenda for each regular meeting which shall remain posted until the regular meeting is concluded. LEGAL REF.:



5 ILCS 120/1 et seq. 5 ILCS 140/, Freedom of Information Act. 105 ILCS 5/10-6 and 5/10-16.



CROSS REF.:



2:210 (organizational board of education meetings), 2:220 (board of education meeting procedure), 2:230 (public participation at board of education meetings and petitions to the board), 6:235 (access to electronic networks)



ADOPTED:



March 12, 2007
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Board of Education Access To District Public Records The District's "public records" are those documents, tapes, photographs, letters, and any other recorded information or material, regardless of physical form or characteristics, that were prepared, used, received, or possessed by, or under the control of, the District, a school, a school official, or an employee. Public records, including email messages, shall be preserved and cataloged if they: (1) are evidence of the District's organization, function, policies, procedures, or activities, or (2) contain informational data appropriate for preservation. Public records that are required to be preserved and cataloged may be destroyed when authorized by the Local Records Commission. The Superintendent or designee shall respond to all requests under the Illinois Freedom of Information Act from anyone desiring to inspect and/or copy a District public record. The Superintendent or designee shall approve the request, unless: 1. The requested material is: a. not a "public record" as defined in this policy, b. exempt from inspection and copying by the Freedom of Information Act or any other State or federal law, or c. not required to be preserved or cataloged, or 2. Complying with the request would be unduly burdensome. When responding to a request for a record containing both exempt and non-exempt material, the Superintendent or designee shall delete exempt material from the record before complying with the request. The Board President or Superintendent shall report to the Board at each regular meeting any Freedom of Information Act requests as well as the status of the response. The Superintendent shall implement this policy with administrative procedures. The Board of Education will set copy fees periodically. LEGAL REF.:



Chicago Tribune Company v. Bd. Of Ed. of the City of Chicago, 773 N.E.2d 674 (Ill.App. 1 Dist. 2002). 5 ILCS 140/1 et seq. 105 ILCS 5/10-16.



CROSS REF.:



2:140 (communications to and from the board), 5:150 (personnel records), 7:340 (student records)



ADOPTED:



November 20, 2006
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School Board Access to District Public Records Full access to the District’s public records is available to any person as provided in the Illinois Freedom of Information Act (FOIA), this policy, and implementing procedures. Freedom of Information Officer



The Superintendent shall serve as the District’s Freedom of Information Officer and is assigned all the duties and powers of that office as provided in FOIA and this policy. The Superintendent may delegate these duties and powers to one or more designees but the delegation shall not relieve the Superintendent of the responsibility for the action that was delegated. The Superintendent or designee(s) shall report any FOIA requests and the status of the District’s response to the Board at each regular Board meeting. Definition



The District’s public records are defined as records, reports, forms, writings, letters, memoranda, books, papers, maps, photographs, microfilms, cards, tapes, recordings, electronic data processing records, electronic communications, recorded information and all other documentary materials pertaining to the transaction of public business, regardless of physical form or characteristics, having been prepared by or for, or having been or being used by, received by, in the possession of, or under the control of the School District. Requesting Records



A request for inspection and/or copies of public records must be made in writing and may be submitted by personal delivery, mail, telefax, or email directed to the District’s Freedom of Information Officer. Individuals making a request are not required to state a reason for the request other than to identify when the request is for a commercial purpose or when requesting a fee waiver. All requests for inspection and copying shall immediately be forwarded to the District’s Freedom of Information Officer or designee. Responding to Requests The Freedom of Information Officer shall approve all requests for public records unless: 1. The requested material does not exist; The requested material is exempt from inspection and copying by the Freedom of Information Act; or 2. Complying with the request would be unduly burdensome.



Within 5 business days after receipt of a request for access to a public record, the Freedom of Information Officer shall comply with or deny the request, unless the time for response is extended as specified in Section 3 of FOIA. The Freedom of Information Officer may extend the time for a response for up to 5 business days from the original due date. If an extension is needed, the Freedom of Information Officer shall: (1) notify the person making the request of the reason for the delay, and (2) either inform the person of the date on which a response will be made or agree with the person in writing on a compliance period.
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Page 2 of 2 When responding to a request for a record containing both exempt and non-exempt material, the Freedom of Information Officer shall redact exempt material from the record before complying with the request. Copying Fees



Persons making a request for copies of public records must pay any applicable copying fee. The Freedom of Information Officer shall, as needed, recommend a copying fee schedule for the Board’s approval. Copying fees, except when fixed by statute, are reasonably calculated to reimburse the District’s actual cost for reproducing and certifying public records and for the use, by any person, of its equipment to copy records. No fees shall be charged for the first 50 pages of black and white, letter or legal sized copies. No fee shall be charged for electronic copies other than the actual cost of the recording medium. Access



The inspection and copying of a public record that is the subject of an approved access request is permitted at the District’s administrative office during regular business hours, unless other arrangements are made by the Freedom of Information Officer. Many public records are immediately available from the District’s website including, but not limited to, a description of the District and the methods for requesting a public record. Preserving Public Records



Public records, including email messages, shall be preserved and cataloged if: (1) they are evidence of the District’s organization, function, policies, procedures, or activities, (2) they contain informational data appropriate for preservation, (3) their retention is required by State or federal law, or (4) they are subject to a retention request by the Board Attorney (e.g. a litigation hold), District auditor, or other individual authorized by the School Board or State or federal law to make such a request. Unless its retention is required as described in items numbered 3 or 4 above, a public record, as defined by the Illinois Local Records Act, may be destroyed when authorized by the Local Records Commission. LEGAL REF.:



5 ILCS 140/, Illinois Freedom of Information Act. 105 ILCS 5/10-16. 820 ILCS 130/5.



CROSS REF.:



2:140 (communications to and from the board), 5:150 (personnel records), 7:340 (student records)
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School Board Administrative Procedure - Access To and Copying of District Public Records Actor



Action



Everyone



Inspection of District records that is allowed by Board policy 2:250, Access to the District Public Records, will be permitted at the District office, 7700 Gross Point Road, Skokie, IL. Inspection is allowed Monday through Friday, between 8:30 a.m. and 4:00 p.m., on days the District office is open for business. Originals are not to be removed from the District office.



Superintendent



Appoints a Records Custodian. From time-to-time as appropriate, recommends a copying fee schedule to the Board.



School Board



From time-to-time by Board resolution, determines: 1. Copying fees that are reasonably calculated to reimburse the District for the actual costs of reproducing and certifying the records. 2. The amount by which copy fees will be reduced if the person making the request states a specific purpose for the request that is in the public interest (5 ILCS 140/6). A request is in the “public interest” if its purpose is to access and disseminate information regarding the health, safety and welfare, or the legal rights of the general public, and is not for the principal purpose of personal or commercial benefit. “Commercial benefit” does not apply to news media requests. In setting the amount of the reduction, the Board may consider the amount of materials requested and the cost of copying them. The following fees are currently charged for copying District records: Letter size paper



$



.20



Legal size paper



$



.20



Over-sized paper



$



.20



Public interest requests will be reduced by



.10



Individual wishing to Submit a written request to the Superintendent or Record Custodian. A inspect/copy a District request must specify the District record with reasonable particularity to record avoid confusion and inefficient use of staff time. Record Custodian



Evaluates whether the Board policy permits inspection of requested material.



(Assistant Superintendent for Within 7 working days of the request’s receipt, provides written notice to Business Services) the person making the request whether the request is approved or denied.



If a delay in responding is needed due to circumstances specified in 5 ILCS 140/3, provides written notice to the person making the request of the reason for the delay and the date on which a response will be made.
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Actor



Action The delay may not be greater than 7 additional working days. If the request is approved, notifies the person when the record will be available. If the request is denied, provides written notice to the person making the request of the reason for the denial and the person’s right to appeal the decision to the School Board President. If compliance with the request would be unduly burdensome due to the request’s breadth, confers with the person making the request in an attempt to reduce the request to manageable proportions. If the request continues to be unduly burdensome, explains this in writing to the person making the request and includes the reason why the request is unduly burdensome. If a school official is currently using the record, informs the person making the request that access will be delayed until the school’s official use is concluded. If the requested records contain both exempt and non-exempt material, deletes the exempt portion(s) and releases the remaining material. Remains present during the inspection or copying; ensures records are never removed from the District office.



Person making request Superintendent designee



If copies are requested, pays the copying fee at the time of inspection.



or Maintains a directory describing the School District, listing all employees, and describing the types of records that are maintained and available for public inspection, including: Financial records: Budget Levy resolution and certificate of tax levy Audit Bills Receipts for revenue Vouchers Canceled checks Water and sewer bills Real estate tax receipts Salary schedules Utility bills General records: School Board minutes School Board resolutions Bidding specifications School Board policies and administrative procedures Administrative instructions to staff (unless exempt) Personnel code Employee names, titles, and dates of employment Office equipment Insurance



CURRENT
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Actor



Action Capital equipment Real estate Legal notices Newspaper articles Application for contracts, permits, grants, or agreements (unless exempt) Consulting contracts Contracts for capital equipment Contracts for office supplies Contracts for maintenance and repair Number of employees Official bonds Contractors’ records of their workers on District public works



Person making request



May appeal the denial of a request by sending a written notice of appeal to the Superintendent.



School Board President



Within 7 working days after the notice of appeal, provides written notice of his or her determination concerning the appeal to the person making the appeal.



LEGAL REF.:



5 ILCS 140/1 et seq. (Freedom of Information Act). 820 ILCS 130/5 (Prevailing Wage Act, as amended by P.A. 94-515)



Board Review:



September 15, 2008



REWRITTEN



Niles Township High School District 219



2:250-AP Page 1 of 9



School Board Administrative Procedure - Access to and Copying of District Public Records Actor Board of Education



Action Appoints, or designates the Superintendent to appoint, a Freedom of Information Officer to perform the duties of that office as specified in the Freedom of Information Act (FOIA) and is responsible for managing the District’s compliance with FOIA. Determines from time-to-time by Board resolution: 1. Copying fees that are reasonably calculated to reimburse the District for the actual costs of reproducing and certifying the records. 2. The amount by which copy fees will be reduced if the person making the request states a specific purpose for the request that is in the public interest (5 ILCS 140/6). A request is in the public interest if its purpose is to access and disseminate information regarding the health, safety and welfare, or the legal rights of the general public, and is not for the principal purpose of personal or commercial benefit. In setting the reduction, the Board may consider the amount of materials requested and the cost of copying them. Monitors full compliance with FOIA and Board policy 2:250, Access to District Public Records. Budgets sufficient resources to enable full compliance with FOIA. Receives the report from the Superintendent during regular meetings concerning each FOIA request and the status of the District’s response. 105 ILCS 5/10-16.



Freedom of Information Officer



Manages FOIA compliance Manages the District’s compliance with FOIA, 5 ILCS 140/, and performs the following duties as specified in FOIA, 5 ILCS 140/3.5: 1. Receives FOIA requests, ensures that the District responds to requests in a timely fashion, and issues responses under FOIA. 2. Develops a list of documents or categories of records that will be immediately disclosed upon request. See 2:250-E2, Immediately Available Public Records. 3. Upon receiving a request for a public record, (a) notes the date the District receives the written request; (b) computes the day on which the period for response will expire and makes a notation of that date on the written request; (c) maintains an electronic or paper copy of a written request, including all documents submitted with the request until the request has been complied with or denied; and (d) creates a file for the retention of the original request, a copy of the response, a record of written
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Actor



Action communications with the requester, and a copy of other communications. Identifies other staff members to assist with FOIA compliance and delegates specific responsibilities to them. These individuals may include the information technology specialist and department heads. Informs and/or trains staff members concerning their respective responsibilities regarding FOIA. This includes explaining the requirement that all FOIA requests must be immediately forwarded to the Freedom of Information Officer including those that are received via email. Training requirements prior to July 1, 2010 Successfully completes the training program administered by the Public Access Counselor in the Attorney General’s office. Training requirements after July 1, 2010 Successfully completes the annual training program developed by the Public Access Counselor in the Attorney General’s office. Each newly appointed Freedom of Information Officer must successfully complete the training program within 30 days after assuming the position. Posting and availability requirements Prominently displays at each administrative office and school, and posts on the District website, if any, the following: (1) a brief description of the District, and (2) the methods for requesting information and District public records, directory information listing the Freedom of Information officer and where requests for public records should be directed, and any fees. 5 ILCS 140/4. This information must be copied and mailed if requested. Id. Maintains and makes available for inspection and copying a reasonably current list of all types or categories of records under the District’s control. 5 ILCS 140/5. The following list contains both exempt and non-exempt records: Board governance Includes: Board meeting calendar and notices, Board meeting agendas and minutes, Board policy Fiscal and business management Includes: levy resolution and certificate of tax levy, audit, lineitem budget, grant documents, account statements, accounts payable list, contracts, legal notices, bidding specifications, requests for proposals Personnel Includes: employee contact information, salary schedules, staff handbook, collective bargaining agreements, personnel file material
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Actor



Action Students and instruction Includes: accountability documents, calendars, student handbooks, learning outcomes, student school records Copying fees Recommends a copying fee schedule to the Board from time-to-time as appropriate that complies with 5 ILCS 140/6, including the following: 1. The copying fee, except when it is otherwise fixed by statute, must be reasonably calculated to reimburse the District’s actual cost for reproducing and certifying public records and for the use, by any person, of its equipment to copy records. The costs of any search for and review of the records or other personnel costs associated with reproducing the records are not included in the fee calculation. 2. Statutory fees applicable to copies of public records when furnished in a paper format are not applicable to those records when furnished in an electronic format. 3. No fee is charged for the first 50 pages of black and white, letter or legal sized copies furnished to a requester. 4. The fee for black and white, letter or legal sized copies shall not exceed 15 cents per page. 5. If the District provides copies in color or in a size other than letter or legal, the fee may not be more than its actual cost for reproducing the records. Manages and collects the copying fees described above. Response Complies with or denies a request for inspection or copying within 5 business days of receiving a records request, unless the time for response is extended. 5 ILCS 140/3. Makes decisions whether to comply or deny the request according to Board policy 2:250, Access to District Public Records. Redacts any and all exempt portion(s) of requested records containing both exempt and non-exempt material and releases the remaining material. 5 ILCS 140/7. Reviewing past responses to FOIA requests will promote uniform treatment of requests for similar records. Complies with the Personnel Record Review Act concerning a request for a disciplinary report, letter of reprimand, or other disciplinary action. Does not provide any of these documents that is more than 4 years old. Provides the employee with written notice on or before the day any such document is released, unless notice is not required under the Personnel Record Review Act. 5 ILCS 140/7.5(q); 820 ILCS 40/7 and 40/8.



REWRITTEN



Niles Township High School District 219



2:250-AP Page 4 of 9



Actor



Action Extension of time Identifies the need to extend the time for a response for any of the reasons stated in 5 ILCS 140/3(e)(i-vii), quoted below: (i) the requested records are stored in whole or in part at other locations than the office having charge of the requested records; (ii) the request requires the collection of a substantial number of specified records; (iii) the request is couched in categorical terms and requires an extensive search for the records responsive to it; (iv) the requested records have not been located in the course of routine search and additional efforts are being made to locate them; (v) the requested records require examination and evaluation by personnel having the necessary competence and discretion to determine if they are exempt from disclosure under Section 7 of FOIA or should be revealed only with appropriate deletions; (vi) the request for records cannot be complied with by the public body within the time limits prescribed by paragraph (c) of Section 3 of FOIA without unduly burdening or interfering with the operations of the public body; or (vii) there is a need for consultation, which shall be conducted with all practicable speed, with another public body or among two or more components of a public body having a substantial interest in the determination or in the subject matter of the request. Performs one of the following actions within 5 business days after receipt of the request: 1. Notifies the person making the request that the District is extending its time for response for no longer than 5 business days from the original due date, and identifies the reason for the delay and the date on which a response will be made. 5 ILCS 140/3(e) and (f). 2. Confers with the person making the request in an attempt to reach an agreement on an extended compliance date. The agreement must be in writing. 5 ILCS 140/3(e). Unduly burdensome requests Confers with the person making an unduly burdensome request in an attempt to reduce the request to manageable proportions. A request may be unduly burdensome due, for example, to the request’s breadth. Explains to the requester in writing when a request continues to be unduly burdensome specifying the reason why the request is unduly burdensome.
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Actor



Action Requests for commercial purposes Handles requests for commercial purposes according to 5 ILCS 140/3.1. Commercial purpose is defined in 5 ILCS 140/2(c-10) as: [T]he use of any part of a public record or records, or information derived from public records, in any form for sale, resale, or solicitation or advertisement for sales or services. For purposes of this definition, requests made by news media and non-profit, scientific, or academic organizations shall not be considered to be made for a commercial purpose when the principal purpose of the request is (i) to access and disseminate information concerning news and current or passing events, (ii) for articles of opinion or features of interest to the public, or (iii) for the purpose of academic, scientific, or public research or education. Responds to a request for records to be used for a commercial purpose within 21 working days after receipt. The response must be one of the following: (a) provide an estimate of the time required by the District to provide the records and an estimate of the fees, which the requester may be required to pay in full before copying the requested documents, (b) deny the request pursuant to one or more of the exemptions, (c) notify the requester that the request is unduly burdensome and extend an opportunity to attempt to reduce the request to manageable proportions, or (d) provide the records requested. Complies with a request, unless the records are exempt from disclosure, within a reasonable period considering the size and complexity of the request, and giving priority to records requested for non-commercial purposes. Denying a request Complies with 5 ILCS 140/9 by: 1. Providing the requester with a written response containing: (a) the reasons for the denial, including a detailed factual basis for the application of any exemption claimed, (b) the names and titles or positions of each person responsible for the denial, and (c) information about his or her right to review by the Public Access Counselor (include the address and phone number for the Public Access Counselor), and to judicial review under 5 ILCS 140/11. 2. Specifying the exemption claimed to authorize the denial and the specific reasons for the denial, including a detailed factual basis and a citation to supporting legal authority when the denial is based on the grounds that the records are exempt under 5 ILCS 140/7. 3. Provides written notice to the requester and the Public Access
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Actor



Action Counselor, within the time periods provided for responding to a request, of the District’s intent to deny the request in whole or in part under Section 7(1)(c) (personal information) or Section 7(1)(f) (preliminary drafts, notes, recommendations, memoranda. and other records in which opinions are expressed, or policies or actions are formulated). Includes in this notice: (a) a copy of the request, (b) the District’s proposed response, and (c) a detailed summary of the District’s basis for asserting the exemption. 5 ILCS 140/9(b). Retains copies of all notices of denial in a single central office file that is open to the public and indexed according to the type of exemption asserted and, to the extent feasible, according to the types of records requested. 5 ILCS 140/9.l. Consults with the Board Attorney Consults with the Board Attorney: 1. As necessary for legal advice concerning compliance with FOIA and responses to specific requests. 2. For legal advice when communicating with or upon receiving communications from the office of the Illinois Attorney General or Public Access Counselor.



LEGAL REF.: 5 ILCS 140/, Freedom of Information Act. ************************************************************************** Text from P.A. 96-542 containing some of the more utilized FOIA exemptions Section 7. Exemptions (5 ILCS 140/7) (1) When a request is made to inspect or copy a public record that contains information that is exempt from disclosure under this Section, but also contains information that is not exempt from disclosure, the public body may elect to redact the information that is exempt. The public body shall make the remaining information available for inspection and copying. Subject to this requirement, the following shall be exempt from inspection and copying: (a) Information specifically prohibited from disclosure by federal or State law or rules and regulations implementing federal or State law. (b) Private information, unless disclosure is required by another provision of this Act, a State or federal law or a court order. (c) Personal information contained within public records, the disclosure of which would constitute a clearly unwarranted invasion of personal privacy, unless the disclosure is consented to in writing by the individual subjects of the information. "Unwarranted invasion of personal privacy" means the disclosure of information that is highly personal or objectionable to a reasonable person and in which the subject’s right to privacy outweighs any legitimate public interest in obtaining the information. The disclosure of information that bears on the public duties of public employees and officials shall not be considered an invasion of personal privacy. (d) Records in the possession of any public body created in the course of administrative enforcement proceedings, and any law enforcement or correctional agency for law enforcement purposes, but only to the extent that disclosure would: (i) interfere with pending or actually and reasonably contemplated law enforcement proceedings conducted by any law enforcement or correctional agency that is the recipient of the request;
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(ii)



(f)



(g)



(h)



(i)



(j)



interfere with active administrative enforcement proceedings conducted by the public body that is the recipient of the request; (iii) create a substantial likelihood that a person will be deprived of a fair trial or an impartial hearing; (iv) unavoidably disclose the identity of a confidential source, confidential information furnished only by the confidential source, or persons who file complaints with or provide information to administrative, investigative, law enforcement, or penal agencies; except that the identities of witnesses to traffic accidents, traffic accident reports, and rescue reports shall be provided by agencies of local government, except when disclosure would interfere with an active criminal investigation conducted by the agency that is the recipient of the request; (v) disclose unique or specialized investigative techniques other than those generally used and known or disclose internal documents of correctional agencies related to detection, observation or investigation of incidents of crime or misconduct, and disclosure would result in demonstrable harm to the agency or public body that is the recipient of the request; (vi) endanger the life or physical safety of law enforcement personnel or any other person; or (vii) obstruct an ongoing criminal investigation by the agency that is the recipient of the request. *** Preliminary drafts, notes, recommendations, memoranda and other records in which opinions are expressed, or policies or actions are formulated, except that a specific record or relevant portion of a record shall not be exempt when the record is publicly cited and identified by the head of the public body. The exemption provided in this paragraph (f) extends to all those records of officers and agencies of the General Assembly that pertain to the preparation of legislative documents. Trade secrets and commercial or financial information obtained from a person or business where the trade secrets or commercial or financial information are furnished under a claim that they are proprietary, privileged or confidential, and that disclosure of the trade secrets or commercial or financial information would cause competitive harm to the person or business, and only insofar as the claim directly applies to the records requested. (i) All trade secrets and commercial or financial information obtained by a public body, including a public pension fund, from a private equity fund or a privately held company within the investment portfolio of a private equity fund as a result of either investing or evaluating a potential investment of public funds in a private equity fund. The exemption contained in this item does not apply to the aggregate financial performance information of a private equity fund, nor to the identity of the fund’s managers or general partners. The exemption contained in this item does not apply to the identity of a privately held company within the investment portfolio of a private equity fund, unless the disclosure of the identity of a privately held company may cause competitive harm. Nothing contained in this paragraph (g) shall be construed to prevent a person or business from consenting to disclosure. Proposals and bids for any contract, grant, or agreement, including information which if it were disclosed would frustrate procurement or give an advantage to any person proposing to enter into a contractor agreement with the body, until an award or final selection is made. Information prepared by or for the body in preparation of a bid solicitation shall be exempt until an award or final selection is made. Valuable formulae, computer geographic systems, designs, drawings and research data obtained or produced by any public body when disclosure could reasonably be expected to produce private gain or public loss. The exemption for "computer geographic systems" provided in this paragraph (i) does not extend to requests made by news media as defined in Section 2 of this Act when the requested information is not otherwise exempt and the only purpose of the request is to access and disseminate information regarding the health, safety, welfare, or legal rights of the general public. The following information pertaining to educational matters: (i) test questions, scoring keys and other examination data used to administer an academic examination;



REWRITTEN



Niles Township High School District 219



2:250-AP Page 8 of 9



(ii)



information received by a primary or secondary school, college, or university under its procedures for the evaluation of faculty members by their academic peers; (iii) information concerning a school or university’s adjudication of student disciplinary cases, but only to the extent that disclosure would unavoidably reveal the identity of the student; and (iv) course materials or research materials used by faculty members. (k) Architects’ plans, engineers’ technical submissions, and other construction related technical documents for projects not constructed or developed in whole or in part with public funds and the same for projects constructed or developed with public funds, including but not limited to power generating and distribution stations and other transmission and distribution facilities, water treatment facilities, airport facilities, sport stadiums, convention centers, and all government owned, operated, or occupied buildings, but only to the extent that disclosure would compromise security. (l) Minutes of meetings of public bodies closed to the public as provided in the Open Meetings Act until the public body makes the minutes available to the public under Section 2.06 of the Open Meetings Act. (m) Communications between a public body and an attorney or auditor representing the public body that would not be subject to discovery in litigation, and materials prepared or compiled by or for a public body in anticipation of a criminal, civil or administrative proceeding upon the request of an attorney advising the public body, and materials prepared or compiled with respect to internal audits of public bodies. (n) Records relating to a public body’s adjudication of employee grievances or disciplinary cases; however, this exemption shall not extend to the final outcome of cases in which discipline is imposed. (o) Administrative or technical information associated with automated data processing operations, including but not limited to software, operating protocols, computer program abstracts, file layouts, source listings, object modules, load modules, user guides, documentation pertaining to all logical and physical design of computerized systems, employee manuals, and any other information that, if disclosed, would jeopardize the security of the system or its data or the security of materials exempt under this Section. (p) Records relating to collective negotiating matters between public bodies and their employees or representatives, except that any final contract or agreement shall be subject to inspection and copying. (q) Test questions, scoring keys, and other examination data used to determine the qualifications of an applicant for a license or employment. (r) The records, documents and information relating to real estate purchase negotiations until those negotiations have been completed or otherwise terminated. With regard to a parcel involved in a pending or actually and reasonably contemplated eminent domain proceeding under the Eminent Domain Act, records, documents and information relating to that parcel shall be exempt except as may be allowed under discovery rules adopted by the Illinois Supreme Court. The records, documents and information relating to a real estate sale shall be exempt until a sale is consummated. (s) Any and all proprietary information and records related to the operation of an intergovernmental risk management association or self insurance pool or jointly self administered health and accident cooperative or pool. Insurance or self insurance (including any intergovernmental risk management association or self insurance pool) claims, loss or risk management information, records, data, advice or communications. *** (v) Vulnerability assessments, security measures, and response policies or plans that are designed to identify, prevent, or respond to potential attacks upon a community’s population or systems, facilities, or installations, the destruction or contamination of which would constitute a clear and present danger to the health or safety of the community, but only to the extent that disclosure could reasonably be expected to jeopardize the effectiveness of the measures or the safety of the personnel who implement them or the public. Information exempt under this item may include such things as details pertaining to the mobilization or deployment of personnel or equipment, to the operation of communication systems or protocols, or to tactical operations. (x) Maps and other records regarding the location or security of generation, transmission, distribution, storage, gathering, treatment, or switching facilities owned by a utility, by a power generator, or by the Illinois Power Agency.



REWRITTEN



Niles Township High School District 219



2:250-AP Page 9 of 9



(y) Information contained in or related to proposals, bids, or negotiations related to electric power procurement under Section 1.75 of the Illinois Power Agency Act and Section 16.111.5 of the Public Utilities Act that is determined to be confidential and proprietary by the Illinois Power Agency or by the Illinois Commerce Commission. *** Section 7.5. Statutory Exemptions (5 ILCS 140/7.5) To the extent provided for by the statutes referenced below, the following shall be exempt from inspection and copying: *** (b) Library circulation and order records identifying library users with specific materials under the Library Records Confidentiality Act. *** (h) Information the disclosure of which is exempted under the State Officials and Employees Ethics Act, and records of any lawfully created State or local inspector general’s office that would be exempt if created or obtained by an Executive Inspector General’s office under that Act. *** (q) Information prohibited from being disclosed by the Personnel Records Review Act. (r) Information prohibited from being disclosed by the Illinois School Student Records Act. ***
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Board of Education Exhibit: Written Request for District Records All requests to inspect and/or to obtain a copy of District records must be made in writing. Please submit the following completed request to the Superintendent. Name of Individual(s) Requesting District Records



Organization



Address



Telephone Number



City



State



Zip



Date of Request



Staff Instructions: 1. If this request was received in another form, attach the document to this completed form. 2. Calculate copy fee. Records must be approved for release and any copy fees paid in advance of duplication. 3. Submit to Superintendent Record Description (Please be specific)



Copy Requested



1. 2. 3. Total Fee:



Board Review: February 12, 2007



Copy Fee *



To be mailed



To be picked up
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School Board Exhibit - Written Request for District Public Records All requests to inspect and/or to obtain a copy of a District record must be made in writing. This form is provided for convenience – its use is not required. Please submit all requests to the District’s Freedom of Information Officer. Copying fees, if any, must be paid before copies will be provided. The Freedom of Information Officer can give you an estimate of the copying fees, if any. Name of individual(s) requesting District records



Email address



Address



Telephone number



City



State



Zip



Date of request



Please check if this request of records is being made for a commercial purpose. Section 2 of the Freedom of Information Act states: “Commercial purpose means the use of any part of a public record or records, or information derived from public records, in any form for sale, resale, or solicitation or advertisement for sales or services. For purposes of this definition, requests made by news media and non-profit, scientific, or academic organizations shall not be considered to be made for a "commercial purpose" when the principal purpose of the request is (i) to access and disseminate information concerning news and current or passing events, (ii) for articles of opinion or features of interest to the public, or (iii) for the purpose of academic, scientific, or public research or education. Section 3.1 states: “It is a violation of this Act for a person to knowingly obtain a public record for a commercial purpose without disclosing that it is for a commercial purpose, if requested to do so by the public body.”



Please check if a fee waiver or reduction is being requested. Section 6 of the Freedom of Information Act states: “Documents shall be furnished without charge or at a reduced charge, as determined by the public body, if the person requesting the documents states the specific purpose for the request and indicates that a waiver or reduction of the fee is in the public interest. Waiver or reduction of the fee is in the public interest if the principal purpose of the request is to access and disseminate information regarding the health, safety and welfare or the legal rights of the general public and is not for the principal purpose of personal or commercial benefit.”



Please indicate your reason for requesting a fee waiver:



Check if you are requesting: Record description (Please be specific)



Electronic Copy



Inspection



Copy



DELETED
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School Board Exhibit - Response to Request for Record Inspection The Superintendent or designee completes and sends to the individual making the request. Name of Individual(s) Requesting District Records



Organization



Address



Telephone Number



City



State



Zip



Superintendent’s Response to Record Request After carefully reviewing your request to inspect or receive a copy of a District record, I have made a determination as indicated by the box(s) checked below. Superintendent or Designee



Date



Approved. The following records are available for inspection at the District office on



. (Date)



Copies, if previously requested, are also available on that date, provided the copy fee is paid. Please contact the District office to arrange for these records to be mailed to you. Record Description



Copy fee (if applicable)



1. 2. 3.



Pending. An additional 7 working days is required to determine a response for the reasons listed below. Record Description



Reason (circled)



1.



A B C D E F G



2.



A B C D E F G



3.



A B C D E F G



A.The requested records are stored entirely or partially at other locations than the office having charge of the requested records. B.The request requires the collection of a substantial number of specified records. C.The request is couched in categorical terms and requires an extensive search in order to be responsive to it. D.The requested records have not been located and additional efforts are being made to find them. E.The requested records require examination and evaluation by personnel having the necessary competence and discretion to determine if they are exempt from disclosure under the Illinois Freedom of Information Act or should be revealed only with appropriate deletions. F.The request for records cannot be complied with by the District within the time limits prescribed without unduly burdening or interfering with its operations.
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G.There is a need for consultation, which shall be conducted with all practicable speed, with another public body or among two or more components of a public body, having a substantial interest in the determination or in the subject matter of the request.



Denied. The following records are exempt from disclosure under the following provision(s) in the Freedom of Information Act: Record Description



Provision



1.



5 ILCS 140/7



2.



5 ILCS 140/7



3.



5 ILCS 140/7



You have the right to appeal a denial of a record request to the School Board President. You should send or deliver an appeal notice to the District’s main office.



Board Review: February 12, 2007



NEW
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School Board Exhibit - Immediately Available Public Records [For use by District’s that have websites only.] The following public records are designated by the District’s Freedom of Information Officer as being immediately available on the District’s website and may be inspected, downloaded, printed, and/or copied. Any asterisked public record is immediately available for inspection or copying upon request at the District’s administrative office during its regular business hours, provided any applicable fees are paid. Records without an asterisk will be provided within 5 business days as allowed by the Freedom of Information Act, provided any applicable fees are paid. Web-posted records and information



Web-posting statutory reference and special instructions



*Annual schedule of regular meetings for the current school year that are posted at the beginning of each calendar or fiscal year *Public notice of each board meeting that is posted at least 48 hours before the meeting and remains posted until the meeting is concluded *Agenda of each regular meeting that is posted at least 48 hours before a meeting and remains posted until the meeting is concluded



5 ILCS 120/2.02.



*Official open meeting minutes that are posted within 7 days of the Board’s approval and remain posted for at least 60 days



5 ILCS 120/2.06(b).



*Description of the District and its records including: Summary of the District’s purpose Functional subdivisions Total amount of operating budget Number and location of all of its separate offices Approximate number of full and part-time employees (see also, salary and benefits information report for the Superintendent, administrators, and teachers, District’s Statement of Affairs) Identification and membership of the Board Brief description of the methods whereby the public may request information and public records Directory for the Freedom of Information Officer Address where requests for public records should be directed Fees



5 ILCS 140/4, amended by P.A.96-542. The District must prominently post the list at each administrative office and make it available for inspection and copying.



Annual budget for current fiscal year, itemized by receipts and expenditures



105 ILCS 5/17-1.2. This may be accomplished using ISBE’s School District Budget Form 50-36 or the summary pages from it.
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Page 2 of 2 Web-posting statutory reference and special instructions The budget must be submitted to ISBE no later than Oct. 30, 2009. The District must notify the parents or guardians of its students that the budget has been web-posted and what the website’s address is.



*District’s current report card (ISBE School Report Card Data Form 86-43)



105 ILCS 5/10-17a.



Administrator Salary Compensation Report (itemized salary compensation report for every employee holding an administrative certificate and working in that capacity, including the Superintendent). For each District administrator: • Base salary • Bonuses • Pension contributions • Retirement increases • Cost of health insurance • Cost of life insurance • Paid sick and vacation day payouts • Annuities • Other forms of compensation or income paid on behalf of the employee; e.g., travel and business expense reimbursements, nonbase compensation such as use of a District vehicle, wellness incentives, gym memberships, etc.



105 ILCS 5/10-20.46, added by P.A. 96434. The Report must also be presented at a regular Board meeting and provided to the Regional Superintendent on or before October 1 of each year.



Current contracts with an exclusive bargaining representative(s)



105 ILCS 5/10-20.46, added by P.A. 96434.



A listing of all contracts over $25,000 for the current fiscal year



105 ILCS 5/10-20.44, as added by P.A. 95-707. After the initial web-posting, contracts should be added to the list as they are awarded by the Board.
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School Board Exhibit: Record Of Inspection Superintendent or designee completes at time of inspection. Name of Individual(s) Requesting District Records



Organization



Address



Telephone Number



City



State



Zip



To be completed by the staff member present at the requested record inspection or who provided requested copies. The individual(s) listed above has completed/or picked up requested copies at the District’s main office. Amount of copy fees paid $



.



Copies were mailed to the above listed address.



Staff Member Present at Inspection or Who Provided Copies



Board Review: February 12, 2007



Date of Inspection and/or Copies Provided or Mailed
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Operational Services Transportation The District shall provide free transportation for any student in the District who resides: (1) at a distance of one and one-half miles or more from his or her assigned school unless the Board of Education has certified to the Illinois State Board of Education that adequate public transportation is available or (2) within one and one-half miles from his or her assigned school where walking to school or to a pick-up point or bus stop would constitute a serious hazard due to vehicular traffic or rail crossing, and adequate public transportation is not available. A student’s parent(s)/guardian(s) may file a petition with the Board of Education requesting transportation due to the existence of a serious safety hazard. The District may provide and charge a fee for transportation of students residing within one and one-half miles from their assigned school. Free transportation services and vehicle adaptation is provided for a special education student if included in the student’s individualized educational program. Non-public school students shall be transported in accordance with State law. Homeless students shall be transported in accordance with the McKinney Homeless Assistance Act. Bus schedules and routes shall be determined by the Building Principal or designee in cooperation with the Assistant Superintendent for Business Services and shall be altered only with the Assistant Superintendent for Business Services approval and direction. In fixing the routes, the pickup and discharge points should be as safe and convenient for students as possible. No school employee may transport a student or students, or otherwise operate a vehicle on school business, unless authorized in writing by the Principal or designee. In the event that an authorized employee needs to transport a student or otherwise drive on school business, only District vehicles will be used. Every vehicle regularly used for the transportation of students must pass safety inspections in accordance with State law and Illinois Department of Transportation regulations. The strobe light on a school bus may be illuminated any time a bus is bearing one or more students. The Superintendent shall implement procedures in accordance with State law for accepting erratic driving reports. All contracts for charter bus services must contain the clause prescribed by State law regarding criminal background checks for bus drivers. Pre-Trip and Post-Trip Vehicle Inspection



The Superintendent or designee shall develop and implement a pre-trip and post-trip inspection procedure to ensure that the school bus driver is (1) tests the last persontwo-way radio and ensure that it is functioning properly before the bus is operated, and (2) walks to the rear of the bus before leaving the bus and that no passenger is left behind or remains on the vehicle at the end of a each route, work shift, or workdaywork day, to check the bus for children or other passengers in the bus. LEGAL REF.:



McKinney Homeless Assistance Act, 42 U.S.C. § 11431 et seq. 105 ILCS 5/10-22.22 and 5/29-1 et seq. 105 ILCS 45/1-15. 625 ILCS 5/1-182, 5/11-1414.1, 5/12-815, 5/12-816, 5/12-821, and 5/13-109. 23 Ill. Admin. Code §§ 1.510a and 226.935.
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CROSS REF.:



5:280 (duties and qualifications); 6:140 (education of homeless children); 6:140-AP (administrative procedure - education of homeless children), 7:220 (bus conduct)



ADMIN. PROC.:



4:110-AP2 (pre-trip and post-trip inspection), 6:140-AP (education of homeless children)



ADOPTED:



October 6, 2008



Niles Township High School District 219



4:150 Page 1 of 2



Operational Services Facility Management and Building Programs The Superintendent or designee shall manage the District’s facilities and grounds as well as facility construction and building programs in accordance with the law, the standards set forth in this policy, and other applicable Board policies. The Superintendent or designee shall facilitate: (1) inspections of schools by the Regional Superintendent and State Fire Marshal or designee, and (2) review of plans and specifications for future construction or alterations of a school if requested by the relevant municipality, county (if applicable), or fire protection district. Standards for Managing Buildings and Grounds All District buildings and grounds shall be adequately maintained in order to provide an appropriate, safe, and energy efficient physical environment for learning and teaching. The Superintendent or designee shall provide the Board with periodic reports on maintenance data and projected maintenance needs that include cost analysis. Prior Board approval is needed for all renovations or permanent alterations to buildings or grounds when the total cost will exceed $5,00012,500, including the cost equivalent of staff time. This policy is not intended to discourage efforts to improve the appearance of buildings or grounds that are consistent with the designated use of those buildings and grounds. Standards for Green Cleaning For each District school with 50 or more students, the Superintendent or designee shall establish and supervise a green cleaning program that complies with the guidelines established by the Illinois Green Government Coordinating Council. Standards for Facility Construction and Building Programs As appropriate, the Board will authorize a comprehensive study to determine the need for facility construction and expansion. On an annual basis, the Superintendent or designee shall provide the Board with projected facility needs, enrollment trends, and other data impacting facility use. School Board approval is needed for all new facility construction and expansion. When making decisions pertaining to design and construction of school facilities, the School Board will confer with members of the staff and community, the Illinois State Board of Education, and educational and architectural consultants, as it deems appropriate. The Board’s facility goals are to: 1. Integrate facilities planning with other aspects of planning and goal-setting. 2. Base educational specifications for school buildings on identifiable student needs. 3. Design buildings for sufficient flexibility to permit new or modified programs. 4. Design buildings for maximum potential for community use. 5. Meet or exceed all safety requirements. 6. Meet requirements on the accessibility of school facilities to disabled persons as specified in State and federal law. 7. Provide for low maintenance costs and , energy efficiency, and minimal environmental impact.
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Standards for Alignment with USGBC Implement financially sound, water-conserving and energy-efficient measures, procedures and environmentally preferred practices, as defined by the current edition of the U.S. Green Building Council’s (USGBC) Leadership in Energy and Environmental Design for Existing Buildings, Operations and Maintenance (LEED-EBOM) green building rating system. Naming Buildings and Facilities Recognizing that the name for a school building, facility, or ground or field reflects on its public image, the Board’s primary consideration will be to select a name that enhances the credibility and stature of the school or facility. Any request to name or rename an existing facility should be submitted to the School Board. When a facility is to be named or renamed, the Board President will appoint a special committee to consider nominations and make a recommendation, along with supporting rationale, to the Board. The Board will make the final selection. The Superintendent or designee may make a recommendation to the Board of Education for their approval to name a room or designate some area on a school’s property in honor of an individual or group that has performed outstanding service to the school without using this policy. LEGAL REF.: 42 U.S.C. §12101 et seq. 20 ILCS 3130/, Green Buildings Act. 105 ILCS 5/10-22.36, 5/17-2.11, and 230/5-1 et seq. 410 ILCS 25/, Environmental Barriers Act. 820 ILCS 130/0.01 et seq. 23 Ill.Admin.Code Part 151, School Construction Program. Part 180, Health/Life Safety Code for Public Schools; and Part 2800, Green Cleaning for Elementary and Secondary Schools. 71 Ill.Admin.Code Part 400, Illinois Accessibility Code. CROSS REF.:



2:150 (Committees), 2:170 (Procurement of Architectural, Engineering, and Land Surveying Services), 4:60 (Purchases and Contracts), 8:70 (Accommodating Individuals with Disabilities)



ADOPTED:



May 19, 2008
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Operational Services Best Practice for Environmental Concerns The Superintendent or designee, shall manage the District’s facilities and grounds which shall include the well-being of building occupants (students, faculty and administration) optimizing building operations, energy efficiency, water conservation and reducing maintenance, while maintaining fiscally sound financial practices. Additionally, the Superintendent or designee shall enable the development of District programs focused on sustainability, efficient energy use and environmentally friendly technologies. This policy aims at facilitation of the following goals: 1. Environmentally sensitive, low-impact building exterior and hardscape management plan. 2. Integrated pest management, erosion control and landscape management plan. 3. Stormwater management plan. 4. Comprehensive building operating plan regulating how the building is to be operated and maintained. 5. Ongoing building commissioning plan. 6. Environmentally friendly solid waste management policy. 7. Fiscally responsible sustainable purchasing policy include: ongoing consumables, durable goods, food and cleaning services. 8. Future facility alterations and additions plan based on ES EPA EnergyStar and LEED for Schools. 9. Green cleaning and maintenance plan (compliant with the guidelines established by the Illinois Green Government Coordinating Council). 10. Indoor Environmental Quality management plan. 11. Co-curricular, extra-curricular and curricular supplemental educational program focused on sustainable design and green technologies education. 12. Implement financially sound, water-conserving and energy-efficient measures, procedures and environmentally preferred practices, as defined by the current edition of the U.S. Green Building Council’s (USGBC) Leadership in Energy and Environmental Design for Existing Buildings, Operations and Maintenance (LEED-EBOM) green building rating system.



Board Review: October 19, 2009
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Operational Services Hazardous and Infectious MaterialsEnvironmental Quality of Buildings and Grounds The Superintendent shall take all reasonable measures to protect (1) the safety of District personnel, students, and visitors on District premises from risks associated with hazardous materials, including pesticides and infectious materials.and (2) the environmental quality of the District’s buildings and grounds. Before pesticides are used on District premises, the Superintendent or designee shall notify employees and parents/guardians of students as required by the Structural Pest Control Act, 225 ILCS 235/, and the Lawn Care Products Application and Notice Act, 415 ILCS 65/. Standards for Alignment with USGBC Implement financially sound, water-conserving and energy-efficient measures, procedures and environmentally preferred practices, as defined by the current edition of the U.S. Green Building Council’s (USGBC) Leadership in Energy and Environmental Design for Existing Buildings, Operations and Maintenance (LEED-EBOM) green building rating system. LEGAL REF.:



29 C.F.R. Part 1910.1030, as adopted by the Illinois Department of Labor, 56 Ill.Admin.Code §350.280. 20 ILCS 3130/, Green Buildings Act. 105 ILCS 5/10-20.17a; 5/10-20.46; 135/1 et seq.; and 140/, Green Cleaning School Act. 225 ILCS 235/1 et seq., Structural Pest Control Act. 415 ILCS 65/3(f), Lawn Care Products Application and Notice Act. 820 ILCS 255/1 et seq., Toxic Substances Disclosure to Employees Act. 23 Ill.Admin.Code §1.330, Hazardous Materials Training. 56 Ill.Admin.Code Part 205, Toxic Substances Disclosure To Employees.



CROSS REF.:



4:150 (facility management and building programs), 4:170 (safety)



ADMIN. PROC.: 4:160-AP (environmental quality of buildings and grounds) ADOPTED:



February 2, 2009
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Operational Services Administrative Procedure: Hazardous and Infectious MaterialsEnvironmental Quality of Buildings and Grounds A hazardous and/or infectious material is any substances, or mixture of substances, that constitute a fire, explosive, reactive, or health hazard. The following are examples of such materials: •



Any item contained in the definition of “toxic substance” in the Toxic Substances Disclosure to Employees Act as well as those listed in the Illinois Department of Labor regulations(820 ILCS 255/) • An item or surface that has the presence of, or may reasonably be anticipated to have the presence of, blood or other bodily fluids • Non-building related asbestos materials • Lead and lead compounds (included in school supplies, i.e., art supplies, ceramic glazes) • Compressed gases (natural gas); and explosive (hydrogen), poisonous (chlorine), or toxic gases (including exhaust gases such as carbon monoxide) • Solvents (gasoline, turpentine, mineral spirits, alcohol, carbon tetrachloride) • Liquids, compounds, solids or other hazardous chemicals which might be toxic, poisonous or cause serious bodily injury • Materials required to be labeled by the Department of Agriculture or the EPA (pesticides, algaecide, rodenticide, bactericides) • Regulated underground storage tank hazardous materials (including diesel fuel, regular and unleaded gasoline, oil (both new and used), and propylene glycol) The Building Facility Manager shall superviseis responsible for compliance with State and federal law, including the Toxic Substances Disclosure to Employees Act (820 ILCS 255/1 et seq.), and shall: 1. Maintain a perpetual inventory of hazardous materials. 2. Make available inventory lists to the appropriate police, fire, and emergency service agencies. 3. Compile Material Safety Data Sheets (MSDS) for each toxic substance used, produced, or stored which an employee may be exposed, and display them in a prominent area, prior to ordering or receiving a toxic substance. The data sheets will be maintained and updated when necessary. 4. Submit to the Director of the Illinois Department of Labor, as required, an alphabetized list of substances, compounds, or mixtures for which the District has acquired a MSDS. 5. Make available MSDS to all persons requesting the information. 6. Store hazardous or toxic materials in compliance with local, State, and federal law. Storage containers must be labeled with the chemical name and appropriate warning hazards and stored in a location that limits the risk presented by the materials. Containers must be stored in a limitedaccess area. 7. Transport hazardous materials in a manner that poses the least possible risk to persons and the environment and that is in compliance with local, State, and federal law. 8. Classify hazardous materials as current inventory, waste, excess, or surplus. Dispose of hazardous materials in accordance with local, State, and federal law. 9. Post information regarding employee rights under the Act on employee bulletin boards throughout the District. 10. Provide an education and in-service training program with respect to all toxic substances to which employees are routinely exposed in the course of employment.
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Pesticide Application on School Grounds The Building Facility Manager is responsible for compliance with the Lawn Care Products Application and Notice Act (415 ILCS 65/3, amended by P.A. 96-424) and shall provide : 1. Provide an annual schedule of pesticide application to the Principal of each District building. 2. The In coordination with the Principal shall notify employees and students and their parents/guardians and employees in their each building at least 2 business days before a pesticide application in or on school buildings or grounds. The notification must: (1) be a) Be provided at least 4 business days before a pesticide application on school grounds b) Be written and or by telephone. If written, the notice may be included in newsletters, bulletins, calendars, or other correspondence currently being published, (2) identify c) Identify the intended date of the application, and (3) state d) Provide the name and telephone contact number for the Building Facility Manager or other school personnel responsible for the pesticide program. An exception to this notification is permitted if there is an imminent threat to health or property, in which case, the Structural Pest Control Act (225 ILCS 235/10.3) or the Lawn Care Products Application and Notice Act (415 ILCS 65/3), whichever is applicable, shall control. If such a situation arises, the Building and Grounds Supervisor must sign a statement describing the circumstances that gave rise to the health threat and ensure that written or telephonic notice is provided as soon as practicable. Standards for Alignment with USGBC Implement financially sound, water-conserving and energy-efficient measures, procedures and environmentally preferred practices, as defined by the current edition of the U.S. Green Building Council’s (USGBC) Leadership in Energy and Environmental Design for Existing Buildings, Operations and Maintenance (LEED-EBOM) green building rating system Pesticide Application in School Buildings and Structures The Building Facility Manager is responsible for compliance with the requirements in the Structural Pest Control Act (225 ILCS 235/1 et seq.) regarding an, reenacted by P.A. 96-473) and shall 1. Provide an annual schedule of pesticide application to the supervisor of each District building. 2. In coordination with the supervisor of each District building (including each Building Principal): a. Maintain a registry of all employees and parents/guardians of students. b. Notify those employees and parents/guardians before pesticides are applied in or on each building. The notification must: i. Be provided at least 2 business days before a pesticide application in or on school buildings. ii. Be written. The notice may be included in newsletters, bulletins, calendars, or other correspondence currently being published. iii. Identify the intended date of the application. iv. Provide the name and telephone contact number for the Buildings and Grounds Supervisor or other school personnel responsible for the pesticide program. An exception to this notification is permitted if there is an imminent threat to health or property, in which case the Structural Pest Control Act shall control. If such a situation arises, the Building Facilities Manager must sign a statement describing the circumstances that gave rise to the health threat and ensure that written notice is provided as soon as practicable.
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4:160-AP1 Page 3 of 4 The Building Facilities Manager is responsible for the District’s integrated pest management program and the District’s compliance with the Structural Pest Control Act (225 ILCS 235/, reenacted by P.A. 96-473). Standards for Alignment with USGBC Implement financially sound, water-conserving and energy-efficient measures, procedures and environmentally preferred practices, as defined by the current edition of the U.S. Green Building Council’s (USGBC) Leadership in Energy and Environmental Design for Existing Buildings, Operations and Maintenance (LEED-EBOM) green building rating system. Applicable if the Superintendent determines that an integrated pest management program is economically feasible: The Building Facility Manager or designee shall: (1) develop and implement a program incorporating the Department of Public Health guidelines; (2) notify the Department on forms provided by the Department, that program is being implemented; (3) repeat the notification every 5 years after the initial notification; and (4) keep copies of all notification and all written integrated pest management program plans. Applicable if the Superintendent determines that adopting an integrated pest management program is not economically feasible because such adoption would result in an increase in pest control costs: The Building Facility Manager or designee shall; (1) notify the Department, on forms provided, by the Department, that the development and implementation of an integrated pest management program is not economically feasible; (2) include in the notification the projected pest control costs for the term of the pest control program and projected costs for implementing a program for that same time period; (3) repeat this notification every 5 years after the initial notification until a program is developed and implemented; and (4) attend a training course, approved by the Department, on integrated pest management and repeat attendance every 5 years thereafter until program is developed and implemented in the schools. The Building Facility Manager or designee shall maintain copies of all notifications that are required by the Structural Pest Control Act and provide the Building Principal(s) or designee(s) sufficient information to allow him/her/them to inform all parents/guardians and school employees at least once each school year that the District has met its notification requirements. Training and Necessary Equipment Each Building Principal and non-certificated staff supervisor shall ensure that all staff members under his or her supervision receive training on the safe handling and use of hazardous materials as required by 105 ILCS 5/10-20.17a.. Emergency response and evacuation plans must be a part of the training. Before an employee is given an assignment where contact with blood or bodily fluids or other hazardous material is likely, the Building Facility Manager or designee must provide the employee with the necessary training, including training in the universal precautions and other infection control measures to prevent the transmission of communicable diseases and/or to reduce potential health hazards as required by 23 Ill.Admin.Code §1.330. The Assistant Superintendent for Human Resources shall maintain an attendance record of an employee’s participation in the training. Substitute Non-Hazardous Materials District staff shall substitute comply with State law governing toxic art supplies in schools, 105 ILCS 135/. This includes substituting non-hazardous material for hazardous substances whenever possible and minimize the quantity of hazardous substances stored in school facilities. Material containing toxic substances may be used only if properly labeled according to State law.
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Infectious Materials The Building Facility Manager shall prepare and distribute to all employees an Occupational Exposure Control Plan to eliminate or minimize occupational exposure to potentially infectious materials. The Plan shall comply with the Bloodborne Pathogens Standards adopted by State and federal regulatory agencies and an updated copy given to the Superintendent annually. The Plan shall address the following issues: 1. Exposure determination. Positions that do not subject the employee to occupational exposure are exempt from the Plan and the Standards generally. 2. i-Implementation schedule specifying how and when risks are to be reduced. The Standards are very specific on risks reduction, e.g., Universal Precautions must be followed; engineering and work practice controls are specified (handwashing, restricted food areas); personal protection equipment must be provided; housekeeping requirements are specified (regulated waste disposal and laundry); vaccination requirements (all employees who have occupational exposure must be offered, at employer expense, the hepatitis B vaccine and vaccination series); communication of hazards to employees through labeling and training; and recordkeeping. 3. Process for ensuring that all medical evaluations and procedures, including the hepatitis B vaccine and vaccination series and post-exposure evaluation and follow-up, are available as required by law. 4. Procedures for evaluating an exposure incident. Emergency Response Plan The Building Facility Manager shall ensure that proper procedures for the cleanup of potentially hazardous material spills are followed including the following: 1. A building custodian will be responsible for the actual cleanup, 2. Personal protective equipment, chemical neutralization kits, and absorbent material will be available in each building at all times, and 3. Spill residue will be placed in containers designated for such purpose and disposed of in compliance with local, State, and federal law. Evacuation 1.The Building Principal shall ensure compliance with the School Safety Drill Act, 105 ILCS 128/. This includes, among other things, ensuring that evacuation rules are posted in each room and that they are discussed with each class using the room during the first days of the school year. The rules indicate the primary and alternate exits and the evacuation area to which students should proceed upon leaving the building. The Building Principal shall conduct evacuation drills according to Board policy 4:170, Safety, and administrative procedure 4:170-AP1, Comprehensive Safety and Crisis Program. LEGAL REF:



29 C.F.R. Part 1910.1030, as adopted by the Illinois Department of Labor, 56 Ill.Admin.Code §350.280. 105 ILCS 135/1 et seq. 5/10-20.17a, Hazardous Materials Training; 5/10-20.46, Compliance with Chemical Safety Acts; 135/, Toxic Art Supplies in School Act; and 140/, Green Cleaning School Act. 225 ILCS 235/1, Structural Pest Control Act. 415 ILCS 65/3, Lawn Care Products Application and Notice Act. 820 ILCS 255/1 et seq. Toxic Substances Disclosure to Employees Act. 23 Ill.Admin.Code §1.330 Hazardous Materials Training. 56 Ill.Admin.Code Part 205, Toxic Substances Disclosure to Employees.
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General Personnel Equal Employment Opportunity and Minority Recruitment The School District shall provide equal employment opportunities to all persons regardless of their race, color, religion, creed, national origin, sex, sexual orientation, age, ancestry, marital status, arrest record, military status, order of protection status, or unfavorable military discharge, citizenship status provided the individual is authorized to work in the United States, use of lawful products while not at work, being a victim of domestic or sexual violence, genetic information, physical or mental handicap or disability, if otherwise able to perform the essential functions of the job with reasonable accommodation, and other legally protected categories. The Superintendent shall use reasonable measures to inform staff members and applicants that the District is an equal opportunity employer, such as by posting required notices and including this policy in the appropriate handbooks. Persons who believe they have not received equal employment opportunities should report their claims to the Grievance Coordinator and/or a Complaint Manager for the Uniform Grievance Procedure. No employee or applicant will be discriminated or retaliated against because he or she initiated a complaint, was a witness, supplied information, or otherwise participated in an investigation or proceeding involving an alleged violation of this policy or State or federal laws, rules or regulations, provided the employee or applicant did not make a knowingly false accusation nor provide knowingly false information. Minority Recruitment The District will attempt to recruit and hire minority employees. The implementation of this policy may include advertising openings in minority publications, participating in minority job fairs, and recruiting at colleges and universities with significant minority enrollments. This policy, however, does not require or permit the District to give preferential treatment or special rights based on a protected status without evidence of past discrimination. LEGAL REF.:



CROSS REF.:



ADOPTED:



Age Discrimination in Employment Act, 29 U.S.C. § 621 et seq. Americans With Disabilities Act, Title I, 42 U.S.C. § 12111 et seq. Civil Rights Act of 1991, 29 U.S.C. §§621 et seq., 42 U.S.C. §1981 et. Seq., §200e et seq., and §12101 et seq. Equal Employment Opportunities Act (Title VII of the Civil Rights Act of 1964), 42 U.S.C §2000e et seq., 29 C.F.R. part 1601. Equal Pay Act, 29 U.S.C. § 206(d). Ill. Constitution, Art. I, §§ 17, 18, and 19. Immigration Reform and Control Act, 8 U.S.C. § 1324a et seq. Genetic Information Nondiscrimination Act, 42 U.S.C. §2000ff et seq. Rehabilitation Act of 1973, 29 U.S.C. § 791 et seq. Title VI of the Civil Rights Act of 1964, 42 U.S.C. § §2000d et seq. Title IX of the Education Amendments, 20 U.S.C. § 1681 et seq., 34 C.F.R. Part 106. Uniformed Services Employment and Reemployment Rights Act (1994), 38 U.S.C. §§4301 et seq. Ill. Constitution, Art. I, §§17, 18, and 19. Genetic Information Protection Act, 410 ILCS 513/25. Ill. Whistleblower Act 740 ILCS 174 et seq. Ill. Human Rights Act, 775 ILCS 5/1-103 and 5/2-102. Ill. Equal Pay Act of 2003, 820 ILCS 112/1 et. seq. Religious Freedom Restoration Act, 775 ILCS35/5. Victims’ Economic Security and Safety Act, ILCS 180/30. 775 ILCS 5/1-103 and 5/2-102. 105 ILCS 5/10-20.7, 5/10-20.7a, 5/10-21.1, 5/10-22.4, 5/10-23.5, 5/22-19, 5/24-4, 5/24-4.1, and 5/24-7. 23 Ill. Admin. Code § 1.230. 2:260 (uniform grievance procedure), 5:20 (sexual harassment), 5:30 (hiring process and criteria, 5:40 (communicable and chronic infectious disease, 5:70 (religious holidays), 5:180 (temporary illness or temporary incapacity), 5:200 (terms and conditions of employment and dismissal), 5:250 (leaves of absence), 5:270 (employment, at-will, compensation, and assignment), 5:330 (sick days, vacation, holidays, and leaves), 7:10 (equal educational opportunities), 7:180 (preventing bullying, intimidation, and harassment), 8:70 (accommodating individuals with disabilities) April 8, 2008
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General Personnel Administrative Procedure – Travel Expenses Registration When possible, registration/conference fees should be paid with a purchase order. Transportation The least expensive transportation shall be used. Employees will be reimbursed for: 1. Air travel at the coach or single class commercial airline rate. Confirmation receipt indicating payment or a copy of a credit card statement are acceptable proofs of purchase. 2. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost of coach air fare. Confirmation receipt indicating payment or a copy of a credit card statement are acceptable proofs of purchase. 3. Use of personal automobiles at the standard mileage rate approved by the Internal Revenue Service for income tax purposes. The reimbursement may not exceed the cost of coach air fare. Mileage and toll charges for personal automobile use in trips to and from transportation terminals will also be reimbursed. Toll charges and parking Parking costs will be reimbursed, with receipts. One-way trips of greater than 200 miles require prior approval of the immediate supervisor. 4. Automobile rental costs when the vehicle's use is warranted. The circumstances for such use must be explained on the Travel Expense Voucher (Form 5:60-E2). 5. Taxis and airport limousines, with receipts. 6. Public transportation (e.g., CTA, RTA) will be reimbursed without receipts, if no parking or automobile mileage claims are made. Hotel/Motel Charges Employees should request conference rate or mid-fare room accommodations. A single room rate will be reimbursed, unless the room is shared with other District conference attendees. Other expenses incurred by employees will be reimbursed when specifically related to School District business. The itemized hotel bill must explain the types of expenses incurred. Meal Charges Appropriate meal expenses, including tax and tip but excluding liquor, incurred by an employee while traveling on school business are reimbursable, not to exceed established guidelines below. Detailed original receipts are required for reimbursement. If meals are included in the registration fee, daily meal allowance may be reduced accordingly.
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Maximum Meal ReimbursementAllowance (With Receipts)



Trips not requiring an overnight stay:



Breakfast: travel begins before 6:00 a.m. and extends beyond 8:00 a.m.



$9.00$12.00



Lunch: travel begins before 12:00 noon and extends beyond 2:00 p.m.



$10.00$18.00



Dinner: travel begins before 6:00 p.m. and extends beyond 8:00 p.m.



$20.00$35.00



Trips requiring and overnight stay: $39$65 with receipts.



The maximum meal reimbursement allowance will be



Meals may be charged on an employee’s procurement card, if available. Any amounts charged in excess of the maximum meal allowance requires reimbursement to the District. Only the Superintendent or designee may waive requirement based on circumstance. Reimbursement Forms The Travel Expense Voucher (5:60-E2) should be submitted with receipts for all conference travel and/or overnight meetings requiring lodging, meal reimbursement, and/or mileage. Reimbursement for travel expenses such as airfare may be requested prior to departure using the Travel Expense Voucher form. In addition, another Travel Expense Voucher form must be submitted upon completion of the trip (and not later than June 30 of the current fiscal year) with itemized receipts attached for all allowable costs, as defined above. All personal travel costs must be excluded from the Travel Expense Voucher. Any expenses incurred by traveling family/companions must be deducted from the receipts. The Mileage Reimbursement Form (5:60-E1) should be submitted monthly, and no later than June 30 each year, for mileage reimbursement for traveling staff and for out-of-district meetings. Board Review: July 10, 2006
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Personnel Administrative Procedures - Student Teacher , Observation and Internal Internship Requests The Assistant Superintendent for Human Resources shall coordinate and supervise the student teaching program. He/she and the University Director of Student Teaching will make arrangements for student teaching. All student teaching application papers will be received in the Personnel Office. To be considered, a candidate must: 1. Be a seventh or eighth semester college student. 2. Will have met all the requirements for state certification in his/her subject field by the end of the school year. 3. Have at least a "B" scholastic average in his/her major field of preparation. 4. Provide a copy of physician statement of freedom from tuberculosis. The Assistant Superintendent for Human Resources or designee shall screen applicants and forward the application papers of qualified applicants to the appropriate Director of Instruction. The Director of Instruction shall review the application papers and approve or disapprove applicants. The Building Principal or designee shall conduct a personal interview with the applicant and make a final decision. Upon approval, the Director of Instruction will inform the approved student teacher of the District’s requirement, prior to the start of their assignment, to complete a criminal background history check through District security. The cost for the criminal background history check will be absorbed by the student teacher. The Director of Instruction will forward all signed application materials to the Building Principal for signature. The Building Principal will forward all signed application materials to the Assistant Superintendent for Human Resources or designee. The Building Principals and the Directors of Instruction shall select faculty members to serve as "cooperating critic teachers." To be selected, a staff member must: 1. Have received an overall rating of Exceeds on the last summative evaluation or at least two exceeds within Section I of the instrument. (Comparable evidence of superior teaching may be substituted with the approval of the Assistant Superintendent for Human Resources.) 2. Have at least three years experience teaching at the high school level in the subject area in which the student teaching will be done. 3. Hold a Master's Degree or have demonstrated outstanding performance through teaching experience, verified by Director and Principal. 4. Indicate a desire to work with student teachers 5. Is tenured in District 219
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Supervision of Student Teachers Cooperating teachers should arrange for the student teacher to follow their schedule, including supervision assignments. Student teachers should observe for a time before teaching, and their responsibilities should expand gradually to include all or most of the cooperating teacher’s assignments. Cooperating teachers should develop and share with the Director of Instruction their plans for the transition of student teacher from observer to teacher. Cooperating teachers should also preview and approve all lesson plans of the student teacher. The cooperating teacher should assure that the student teacher is present and prepared for all classes, and should remain nearby when the student teacher is in charge of the classroom. Reimbursement for Cooperating Teachers Tuition waivers provided District 219 by institutions of higher learning for student teaching placement are to be forwarded to Human Resources. The cooperating teacher has first priority in using the waiver. If the cooperating teacher is unable to utilize the waiver, Human Resources will open the waiver to all teachers and distribute the waiver to the first teacher to respond to Human Resources waiver posting. Under no circumstances is a cooperating teacher to accept monetary payment for hosting a student teacher (refer to policy 5:120, Ethics). Observation Requests All requests pertaining to observation hours fewer than 40 should be submitted in writing by the university/college to the building principal or designee. Any request in excess of 40 hours would need to follow the guidelines for student teaching placement. All approved observers must complete a criminal background history check through District security prior to the start of their observations. The cost for the criminal background history check will be absorbed by the student observer. Internships for District 219 Employees District employees completing un-paid internships (guidance counselor, type 75 etc.) in the district must follow the school day guidelines set forth in the collective bargaining agreement. Refer to the Agreement between Niles Township High School District 219 Board of Education and/or Niles Township Federation of Teachers or Niles Township Support Staff. Internship hours may also be completed outside of the regular school day, during the summer and on nonwork days. District 219 employees will forfeit all benefits when un-paid leave of absence is taken, whether the internship is inside or outside the district.



Board Review: January 12, 2009
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Educational Personnel Sick Days, Vacation, Holidays, and Leaves All full-time regular educational personnel will receive the same vacation (if applicable), sick day, holiday, and leave benefits provided in the Agreements Between the Board of Education of School District No. 219 and Niles Township Support Staff Local 1274 IFT/AFT-AFL-CIO or Niles Township Federation of Teachers Local 1274 IFT/AFT – AFL-CIO. When an employee is absent and has exhausted all of his sick, personal, vacation, FMLA, and/or comp time, in addition to the pay dock for each day absent without pay, the employee will pay the district’s full per diem cost of their health and/or dental insurance for each day absent without pay. If the employee requests a day without pay and has been approved for a day without pay without exhausting all of their available leave time the above provision applies as well. Vacation (if applicable) Vacation days earned in one fiscal year must be used by the end of the fiscal year, except that up to 10 days may be carried over to the next fiscal year. Sick Days The Board may require a physician’s certificate from a physician licensed in Illinois to practice medicine and surgery in all its branches, an advanced practice nurse who has a written collaborative agreement with a collaborating physician that authorizes the advance practice nurse to perform health examinations, a physician assistant who has been delegated the authority by his or her supervising physician to perform health examinations, or if the treatment is by prayer or spiritual means, that of a spiritual advisor or practitioner of such person’s faith, as a condition for paying sick leave after 3 days’ absence for personal illness, or as it deems necessary in other cases. If the Board of Education requires a certificate during a leave of less than 3 days, it shall pay the expenses incurred by the employee. Holidays The District may require educational support personnel to work on a school holiday during an emergency or for the continued operation and maintenance of facilities or property. Personal Leave Any unused personal leave days as of June 30 of each year shall be automatically added to the employee’s accumulated sick leave. Leaves for Service in the Military, National Guard, and General Assembly Educational support personnel receive military, National Guard and General Assembly leaves on the same terms and conditions granted professional staff. Bereavement Leave Educational support personnel receive bereavement leave on the same terms and conditions granted professional staff. Bereavement days not used in one fiscal year do not accumulate to the next fiscal year. An employee who uses all bereavement days may use sick days as bereavement days.
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School Visitation Leave Educational support personnel receive school visitation leave on the same terms and conditions granted professional staff. Leaves for Victims of Domestic or Sexual Violence Educational support personnel receive a leave for victims of domestic and sexual violence on the same terms and conditions granted professional staff.



LEGAL REF.:



20 ILCS 1805/30.1 et seq. 105 ILCS 5/10-20.7b, 5/24-2, and 5/24-6. 820 ILCS 147 and 180/1 et seq.



CROSS REF.:



5:180 (temporary illness or temporary incapacity), 5:185 (family and medical leave), 5:250 (leave of absence)



ADOPTED:



March 12, 2007



Niles Township High School District 219



6:60 Page 1 of 2



Instruction Curriculum Content The curriculum in grades 9 through 12 shall contain instruction on subjects required by State statute or regulation, as follows: 1. Subjects include (a) language arts, (b) writing intensive course (c) science, (d) mathematics, (e) social studies including U.S. history, (f) foreign language, (g) music, (h) art, (i) driver and safety education and (j) vocational education. Students otherwise eligible to take a driver education course must receive a passing grade in at least 8 courses during the previous 2 semesters before enrolling in the course. The Superintendent or designee may waive this requirement if he or she believes a waiver to be in the student’s best interest. The course shall include classroom instruction on distracted driving as a major traffic safety issue. Automobile safety instruction covering traffic regulations and highway safety must include instruction on the consequences of alcohol consumption and the operation of a motor vehicle. The eligibility requirements contained in State law for the receipt of a certificate of completion from the Secretary of State shall be provided to students in writing at the time of their registration. 2. Steroid abuse prevention must be taught, including in interscholastic athletic programs. 3. Provided it can be funded by private grants or the federal government, violence prevention and conflict resolution must be stressed, including: (a) causes of conflict, (b) consequences of violent behavior, (c) non-violent resolution, and (d) relationships between drugs, alcohol, and violence. 4. Beginning with the 2009-2010 school year, the curriculum shall contain a unit on Internet safety, the scope of which shall be determined by the Superintendent or designee. 5. Character Education must be taught including respect, responsibility, fairness, caring, trustworthiness, and citizenship, in order to raise students’ honesty, kindness, justice, discipline, respect for others and moral courage. 6. Citizenship values must be taught, including: (a) patriotism, (b) democratic principles of freedom, justice, and equality; (c) proper use and display of the American flag; (d) the Pledge of Allegiance, and (e) the voting process. 7. Physical education must be taught including a developmentally planned and sequential curriculum that fosters the development of movement skills, enhances health-related fitness, increases students’ knowledge, offers direct opportunities to learn how to work cooperatively in a group setting, and encourages healthy habits and attitudes for a healthy lifestyle. Unless otherwise exempted, all students are required to engage daily during the school day in a physical education course. For exemptions and substitutions, see 6:310, Credit for Alternative Courses and Programs, and Course Substitution, and 7:260, Exemption from Physical Activity. 8. Health education must be stressed, including: (a) proper nutrition, (b) physical fitness, (c) other components necessary to develop a sound mind in a healthy body, and (d) dangers and avoidance of abduction. The Superintendent shall implement a comprehensive health education program in accordance with State law. 9. Career/Vocational education must be taught, including: (a) the importance of work, (b) the development of basic skills to enter the world of work and/or continue formal education, (c) good work habits and values, (d) the relationship between learning and work, and (e) if possible, a student work program that provides the student with work experience as an extension of the regular classroom. A career awareness and exploration program must be available at all grade levels.
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10. Consumer education must be taught, including: financial literacy; installment purchasing; budgeting, savings and investing; banking; simple contracts; income taxes; personal insurance policies; the comparison of prices; homeownership; and the roles of consumers interacting with agriculture, business, labor unions and government in formulating and achieving the goals of the mixed free enterprise system. 11. Conservation of natural resources must be taught, including: (a) home ecology, (b) endangered species, (c) threats to the environment, (d) the importance of the environment to life as we know it. 12. United States history must be taught, including (a) the principles of representative government, (b) Constitutions of the U.S. and Illinois, (c) the role of the U.S. in world affairs, (d) the role of labor unions, and (e) the role and contributions of ethnic groups, including but not limited to the African Americans, Albanians, Asian Americans, Bohemians, Czechs, French, Germans, Hispanics (including the events related to the forceful removal and illegal deportation of Mexican-American U.S. citizens during the Great Depression), Hungarians, Irish, Italians, Lithuanians, Polish, Russians, Scots, and Slovakians in the history of this country and State. In addition, all schools shall hold an educational program on the United States Constitution on Constitution Day, each September 17, commemorating the September 17, 1787 signing of the Constitution. However, when September 17th falls on a Saturday, Sunday or holiday, Constitution Day shall be held during the preceding of following week. 13. A unit of instruction on the Holocaust and crimes of genocide, including Nazi atrocities of 1933 1945 , Armenian Genocide, the Famine-Genocide in Ukraine, and more recent atrocities in Cambodia, Bosnia, Rwanda, and Sudan. 14. A unit of instruction must be included on the history, struggles, and contributions of women. In all schools, a unit of instruction must be included on Black History, including the history of the African slave trade, slavery in American, and the vestiges of slavery in the country, as well as the struggles and contributions of African Americans. 15. Agricultural education program course as required by 105 ILCS 5/2-3.80. 16. Instruction during courses as determined by the Assistant Superintendent for Curriculum and Instruction on disability history, awareness, and the disability rights movement.



LEGAL REF.:



5 ILCS 465/3 and 465/3a. 20 ILCS 2605/2605-480. Public Law 108-447, Section 111 of Division J. 105 ILCS 5/2-3.80(e) and (f), 5/27-3, 5/27-3.5, 5/27-5, 5/27-6, 5/27-7, 5/27-12, 5/2712.1, 5/27-13.1, 5/27-13.2, 5/27-20.3, 5/27-20.4, 5/27-20.5, 5/27-21, 5/27-22, 5/27-23, 5/27-23.3, 5/27-23.4, 5/27-23.7, 5/2723.8, 5/27-24.2, 435/0.01 et seq., and 110/3. 625 ILCS 5/6-408.5. 23 Ill.Admin.Code §§1.420, 1.430, and 1.440.



CROSS REF.:



6:20 (school year calendar day), 6:40 (curriculum development), 7:190 (student discipline), 7:260 (exemption from physical activity)



ADMIN. PROC.: 6:60-AP (comprehensive health education program) ADOPTED:



February 2, 2009
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Instruction Administrative Procedure - Comprehensive Health Education Program The major educational areas of the District's comprehensive health education program are described below: 1. The health program for all grades shall include human ecology and health, human growth and development, the emotional, psychological, physiological, hygienic and social responsibilities of family life, including sexual abstinence until marriage, prevention and control of disease, and course material and instruction to advise students of the Abandoned Newborn Infant Protection Act. The program shall include information about cancer, including without limitation, types of cancer, signs and symptoms, risk factors, the importance of early prevention and detection, and information on where to go for help. 2. The grades 9-12 health program shall include the prevention, transmission and spread of AIDS, public and environmental health, consumer health, safety education and disaster survival, mental health and illness, personal health habits, alcohol, drug use, and abuse including the medical and legal ramifications of alcohol, drug, and tobacco use, abuse during pregnancy, sexual abstinence until marriage, tobacco, nutrition, and dental health. Secondary schools shall include sexual assault awareness. 3. The following areas may also be included as a basis for curricula: basic first aid (including cardiopulmonary resuscitation and the Heimlich maneuver), early prevention and detection of cancer, heart disease, diabetes, stroke, the prevention of child abuse and neglect, and suicide, and teen dating violence. 4. The health program shall include instruction on alcohol and drug use and abuse, including the consequences of drug and substance abuse. 5. Students should be provided with age-appropriate information about the dangers of drug abuse. The District's educational program shall offer drug education units that are integrated into the curricula and are designed to promote effective methods for the prevention and avoidance of drug and substance abuse. 6. The program shall include the prevention of abuse of anabolic steroids. In addition, coaches and sponsors of interscholastic athletic programs shall provide instruction on steroid abuse prevention to students participating in these programs. 7. The family life and sex education program shall be developed in sequential pattern and related in depth and scope to the students' physical, emotional and intellectual maturity level. Family life courses shall include the information regarding the alternatives to abortion and information regarding the prevention, transmission and spread of AIDS. Course content shall be age-appropriate. Students shall be given information on child sexual abuse. 8. Class sessions which deal exclusively with human sexuality may be conducted separately for males and females. 9. Students shall be provided parenting education in grades 9 through 12. 10. Students shall be provided safety education in all grades.
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11. Students in grades 9 through 12 shall receive instruction for decreasing self-destructive behavior, including methods for increasing life-coping skills, self-esteem, and parenting skills of adolescents and teenagers as a deterrent to their acceptance or practice of selfdestructive actions. 12. All students shall receive age-appropriate instruction on motor vehicle safety and litter control. 13. Students in grades 9-10 shall receive instruction on donations and transplants of organs/tissue and blood. No student shall be required to take or participate in any class or course on AIDS, family life instruction, sex abuse, or organ/tissue transplantation, if his or her parent(s)/guardian(s) submit a written objection to the Building Principal. Refusal to take or participate in any such course or program shall not be grounds for suspension or expulsion or academic penalty of such students. Students excused from these classes may be assigned comparable alternative assignments as substitute work. Parent(s)/guardian(s) shall be provided the opportunity to preview all print and non-print materials used for instructional purposes.



LEGAL REF.:



105 ILCS 5/27-9.1, 5/27-9.2, 5/27-13.2, 5/27-17, 5/27-23, 5/27-23.1, 5/2723.3, 5/27-23.5, 5/27-26, and 110/3.



Board Review: May 18, 2009
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Instruction Exhibit: Off-Campus Research Authorization nd



rd



th



INSTRUCTIONS: Distribute 4 copies (Original to Director Science; 2 copy for teacher/counselor; 3 copy for student; 4 copy for primary investigator at off-campus site). NAME OF PROGRAM: SCHOOL:



WEST



NORTH



STUDENT



CENTRAL DATE OF BIRTH /



RESEARCH FACILITY NAME



RESEARCH FACILITY ADDRESS



TYPE OF RESEARCH FACILITY



PRIMARY INVESTIGATORS NAME



ID #



/ PHONE AND EMAIL



TITLE



DATES OF PARTICIPATION From _________________ To __________________ DESCRIBE WHAT YOU HOPE TO LEARN FROM THIS EXPERIENCE:



In order to carry on the program, it is advisable that all parties concerned agree to the following responsibilities: RESEARCH FACILITY RESPONSIBILITIES The research facility and School Coordinator will ensure the student understands the parameters of the research facility attendance. The research facility will provide the student with a research facility orientation that includes a verbal and written overview of relevant research facility policies. The research will be performed under safe and hazard-free conditions. The research facility will provide the student and School Coordinator with a summary of the student’s progress when necessary or advantageous. SCHOOL COORDINATOR'S RESPONSIBILITIES The School Coordinator will act as a liaison between the student and the research facility. STUDENT'S RESPONSIBILITIES The student will follow the rules set up by the School Coordinator and research facility. The student will inform the primary investigator by pre-establishing means which may included phone and/or email. The student will be appropriately dressed and groomed both in school and at the research facility. The student understands that he/she is responsible for all transportation when traveling to and from the research facility. INSURANCE Niles Township High School District 219 provides student accident insurance to cover students who are participating in a school-approved instructional program or students in extra-curricular activities. The student accident insurance policy provides primary coverage if the student has no other health care coverage and provides secondary coverage in the event the student is covered under another policy. PARENTS’ OR GUARDIANS’ RESPONSIBILITIES The (parents) or (guardians) agree to assume to accept liability for their students participation in the off-campus research facility, including all liability involved with student’s transportation and other potentially harmful events beyond their control. It shall be agreed that parties participating in this program will not discriminate in employment opportunities on the basis of race, color, gender, national origin or handicap.



Date



Signature of Student



Date



Signature of Research Facility Supervisor



Date



Signature of Parent (or Guardian)



Date



Signature of Teacher / Counselor / Coordinator



Date



Signature of Instructional Director



Date



Signature of Director of Science
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Students Equal Educational Opportunities Equal educational and extracurricular opportunities shall be available for all students without regard to race, color, national origin, ancestry, sex, sexual orientation, ethnicity, language barrier, religious beliefsreligion, physical or mental disability, gender identity, status as of being homeless, order of protection status, economic and social conditions, or actual or potential marital or parental status, including pregnancy. Further, the District will not knowingly enter into agreements with any entity or any individual that discriminates against students on the basis of sex or any other protected status. Any student may file a discrimination grievance by using the Uniform Grievance Procedure.



Sex Equity No student shall, on the basis of sex or sexual orientation, or gender identity be denied equal access to programs, activities, services, or benefits or be limited in the exercise of any right, privilege, advantage, or denied equal access to educational and extracurricular programs and activities. Any student may file a sex equity complaint by using Board policy 2:260, Uniform Grievance Procedure. A student may appeal the Board of Education's resolution of the complaint to the Regional Superintendent of Schools (pursuant to 105 ILCS 5/3-10) and, thereafter, to the State Superintendent of Education (pursuant to 105 ILCS 5/2-3.8).



Administrative Implementation The Superintendent shall appoint a Grievance Coordinator. The Superintendent and Building Principal shall use reasonable measures to inform staff members and students of this policy and grievance procedure. LEGAL REF.:



McKinney Homeless Assistance Act, 42 U.S.C. § 11431 et seq. Title IX, 20 U.S.C. § 1681; et seq., 34 C.F.R. Part 106. Rehabilitation Act of 1973, 29 U.S.C. § 791; et seq. Religious Freedom Restoration Act, 775 ISCS 35/5. Illinois Constitution, Art. I, §.18. Good News Club v. Milford Central School, 121 S.Ct. 2093 (2002). 105 ILCS 5/101 et seq. 5/3.25b, 3.25d(b), 10-20.12, 10-22.5, and 27-1. 775 ILCS 5/1-101 et seq., Illinois Human Rights Act. 23 Ill. Admin. Code §§ 1.240 and Part, 200.



CROSS REF.:



2:260 (uniform grievance procedure), 6:220 (instructional materials selection and adoption), 7:20 (harassment of students prohibited), 7:130 (student rights and responsibilities), 7:330 (student use of buildings - equal access), 8:20 (community use of school facilities)



ADOPTED:



February 2, 2009
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Students Harassment of Students Prohibited No person shall harass, intimidate or bully a student based upon a student's race, color, appearance, national originnationality, sex, sexual orientation, ancestry, age, religion, creed, physical or mental disability, gender identity, order of protection, status as of being homeless, or actual or potential marital or parental status, including pregnancy or order of protection status. The District will not tolerate harassing, intimidating conduct, or bullying whether verbal, physical, or visual, that interferes with a student's educational performance, or that creates an intimidating, hostile, or offensive environment. Prohibited conduct includes but is not limited to name-calling, using derogatory slurs, causing psychological harm, threatening or causing physical harm, or wearing, possessing, or displaying items depicting or implying hatred or prejudice of one of the characteristics stated above. Complaints of harassment, intimidation or bullying are handled according to the provisions on sexual harassment, below. The Superintendent shall use reasonable measures to inform staff members and students that the District will not tolerate harassment, intimidation or bullying. Sexual Harassment Prohibited Sexual harassment of students is prohibited. Any person engages in sexual harassment whenever he/she makes sexual advances, requests sexual favors, and engages in other verbal or physical conduct of a sexual or sex-based nature, imposed on the basis of sex, that: 1.



denies or limits the provision of educational aid, benefits, services, or treatment; or that makes such conduct a condition of a student's academic status; or



2.



has the purpose or effect of: a. substantially interfering with a student's educational environment; b. creating an intimidating, hostile, or offensive educational environment; c. depriving a student of educational aid, benefits, services, or treatment; or d. making submission to or rejection of such conduct the basis for academic decisions affecting a student.



The terms "intimidating", "hostile", and "offensive" include conduct which has the effect of humiliation, embarrassment, or discomfort. Examples of sexual harassment include touching, crude jokes or pictures, discussions of sexual experiences, teasing related to sexual characteristics, and spreading rumors related to a person's alleged sexual activities. Students who believe they are victims of sexual harassment or have witnessed sexual harassment, are encouraged to discuss the matter with the student Grievance Coordinator, Building Principal, Assistant Principal for Pupil Personnel Services, Dean of Students, or a Complaint Manager. Students may choose to report to a person of the student's same sex. Complaints will be kept confidential to the extent possible given the need to investigate. Students who make good faith complaints will not be disciplined.
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An allegation that one student was sexually harassed by another student shall be referred to the Building Principal, Assistant Principal for Pupil Personnel Services, or Dean of Students for appropriate action. The Superintendent shall maintain a list of the names, addresses, and telephone numbers of the District's current Grievance Coordinator and Complaint Managers. The Superintendent shall also use reasonable measures to inform staff members and students that the District will not tolerate sexual harassment, such as by including this policy in the appropriate handbooks. Any District employee who is determined, after an investigation, to have engaged in sexual harassment will be subject to disciplinary action up to and including discharge. Any District student who is determined, after an investigation, to have engaged in sexual harassment will be subject to disciplinary action, including but not limited to, suspension and expulsion consistent with the discipline policy. Any person making a knowingly false accusation regarding sexual harassment will likewise be subject to disciplinary action up to and including discharge, with regard to employees, or suspension and expulsion, with regard to students. LEGAL REF.:



Title IX of the Educational Amendments, 20 U.S.C. § 1681 et seq. 34 C.F.R. Part 106. 105 ILCS 5/10-20.12,10,22.5, 5/27-1, and 5/23.7. 775 ILCS 5/1-101 et seq. 23 Ill. Admin. Code § 1.240 and Part 200. Franklin v. Gwinnett Co. Public Schools, 112 S.Ct. 1028 (1992). Gebster v. Lago Vista Independent School District, 118 S.Ct. 1989 (1998). Davis v. Monroe County Board of Education, U.S. 119 S.Ct. 1661 (1999). West v. Derby Unified School District No. 260 F.3d 1358 (10th Cir., 2000).



CROSS REF.:



2:260 (uniform grievance procedure), 5:20 (sexual harassment), 7:10 (equal educational opportunities), 7:190 (student discipline)



ADOPTED:



February 2, 2009
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Students Administrative Procedure: International Exchange Students Timing of Placement Process • Organizations should contact the Assistant Principal for Pupil Personnel Services each year to indicate an interest in placing exchange students. Exchange organizations should provide schools with advance notice of their intent to place. Applications must be received no later than March 1st for the following school year. • A committee consisting of the perspective Assistant Principal for Pupil Personnel Services, Director of Foreign Language and the Building Principal shall review all placement requests and notify agency with final approval. • Once accepted, the school is to be notified as soon as Student and Host Family match-ups are confirmed. Selecting Student Exchange Programs Niles Township has approved the following programs: • American Field Service (AFS) USA – www.afs.org/usa • Amigos de las/Américas - http://www.amigoslink.org/ • Nacel Open Door – www.nacelopendoor.org • Organization for Cultural Exchange Among Nations (OCEAN) – www.oceanintl.org • •



Rotary Youth Exchange Program Youth for Understanding America – www.yfu-usa.org



School Expectations of Student Exchange Programs All schools should reserve right of final approval on all student placements. Additionally, schools should require that each individual student exchange program must: • •



•



• • • • •



Be listed in the most current CSIET Advisory List (for the current list visit www.csiet.org). Maintain a network of qualified and trained local representative living in or near the community, with responsibility for each student - and provide orientation and ongoing support for both the host family and student. Provide continuing hands-on monitoring and responsiveness - from local representative to national headquarters - including student selection and preparation, selection and screening of host families, ongoing contact with host family and student, and communication with the school and responsiveness to school needs. Receive school enrollment authorization for placements each year prior to contacting potential host families - and follow school policy on timing and requirements. Screen and prepare exchange students while monitoring their progress during the school year, responding to issues or problems as they develop. Arrange host family placements before exchange students leave their home country. Exchange students are expected to be in their host family and school placements by the first day of classes. Personally interview and screen all potential host families, matching student and family interests and personalities. Not knowingly place exchange students based on their athletic abilities.
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In the event that tutoring/ESL help is needed, the organization will make arrangements and ensure that the student accepts financial responsibility for it. Provide the school with a complete student application which includes the following: a. b. c. d.



personal letter from the student detailed information on student and natural family proof that the student has sufficient language ability to function in an American classroom original transcript of student's high school grades, with English translation (and this must meet school requirements) e. necessary medical history, including proof of immunization as required by the district (Diphtheria, Pertussis, Tetanas (DPT), Polio (IPV), Hepatitis (HPV) and Measles, Mumps, Rubella (MMR). Chicken Pox (varicella) is recommended but not required), any medical/physical restrictions and a recent physical exam with proof of required immunizations School Expectations for Students on J-1 Visa Sponsorship •



•



•



• • •



Each exchange student must be qualified to participate in regular classes and maintain a typical schedule - this means an acceptable level of proficiency in the English language, a commitment to treat coursework as important, and the social skills to enjoy participation in social and extracurricular activities. International exchange students must be aware that participating in interscholastic athletic teams means they must comply with district and state athletic eligibility regulations, and that many teams require try-outs. The school appreciates the difficulty of a student's plunge into a different language/culture/institution, but exchange students are expected to attain passing grades by the end of their first semester. Failure to do so may be subject to exchange termination. Exchange students; enrollment eligibility will be for one-year only - exchange students and host families are expected to know and must follow all school policies and rules. Exchange students must have medical and accident insurance that meets or exceeds U.S. Department of State guidelines. Since there is wide variation of graduation policies in the United States, exchange students will understand that they are not guaranteed the ability to graduate or be granted diplomas.



School Responsibilities •



• •



Students on U.S. State Department-sponsored programs (J-1 visas) generally pay no tuition or fees. The school has no obligation to provide any special services, tutoring, supplies or equipment. International exchange students have all rights and privileges accorded to community students EXCEPT the right to a diploma. The school will make every effort to integrate international exchange students into the school's social fabric.



Board Review: March 17, 2008
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Students Preventing Bullying, Intimidation, and Harassment Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to educate. Preventing students from engaging in these disruptive behaviors is an important District goal. The Superintendent or designee shall develop and maintain a program that: 1. Fully implements and enforces each of the following Board policies: a. 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing or intimidating a student based upon a student’s race, color, nationality, sex, sexual orientation, ancestry, age, religion, creed, physical or mental disability, gender identity, order of protection status, status of being homeless, or actual or potential marital or parental status, including pregnancy, or other protected group status. a.b. 7:190, Student Discipline. This policy prohibits students from engaging in hazing or any kind of aggressive behavior that does physical or psychological harm to another or any urging of other students to engage in such conduct; prohibited conduct includes any use of violence, force, noise, coercion, threats, intimidation, fear, harassment, bullying, hazing, or other comparable conduct. b.c. 7:310, Restrictions on Publications and Written or Electronic Material. This policy prohibits students from: (i) accessing and/or distributing at school any written or electronic material, including material from the Internet, that will cause substantial disruption of the proper and orderly operation and discipline of the school or school activities, and (ii) creating and/or distributing written, printed or electronic material, including photographs or Internet material and blogs, that causes substantial disruption to school operations or interferes with the rights of other students or staff members. c.d. 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing or intimidating a student based upon a student’s sex, color, race, religion, creed, ancestry, national origin, physical or mental disability, sexual orientation, or other protected group status. Full implementation of the above policies includes: (a) conducting a prompt and thorough investigation of alleged incidents of bullying, intimidation, or harassing behavior or similar conduct, (b) providing each student who violates one or more of these policies with appropriate consequences and remedial action, and (c) protecting students against retaliation for reporting such conduct. 2. Examines the appropriate steps to understand and rectify conditions that foster bullying, intimidation, and harassment; this contemplates taking action to eliminate or prevent these disruptive behaviors beyond traditional punitive disciplinary actions. 3. Includes bullying prevention and character instruction in all grades in accordance with State law and Board policy 6:60, Curriculum Content. This includes incorporating student social and emotional development into the District’s educational program as required by State law and in alignment with Board policy 6:65, Student Social and Emotional Development. 4. Fully informs staff members of the District’s goal to prevent students from engaging in bullying and the measures being used to accomplish it. This includes: (a) communicating the District’s expectation – and the State law requirement – that teachers and other certificated employees maintain discipline, and (b) establishing a process for staff members to fulfill their obligation to
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report alleged acts of bullying, intimidation, harassment, and other acts of actual or threatened violence. 5. Encourages all members of the school community, including students, parents, volunteers, and visitors, to report alleged acts of bullying, intimidation, harassment, and other acts of actual or threatened violence. 6. Actively involves students’ parents/guardians in the remediation of the behavior(s) of concern. This includes ensuring that all parents/guardians are notified, as required by State law, whenever their child engages in aggressive behavior. 7. Communicates the District’s expectation that all students conduct themselves with a proper regard for the rights and welfare of other students. This includes a process for commending or acknowledging students for demonstrating appropriate behavior. 8. Annually communicates this policy to students and their parents/guardians. This includes annually disseminating information to all students and parents/guardians explaining the serious disruption caused by bullying, intimidation, or harassment and that these behaviors will be taken seriously and are not acceptable in any form. 9. Engages in ongoing monitoring that includes collecting and analyzing appropriate data on the nature and extent of bullying in the schools and, after identifying appropriate indicators, assesses the effectiveness of the various strategies, programs, and procedures and reports the results of this assessment to the Board along with recommendations to enhance effectiveness. 10. Complies with State and federal law and is in alignment with Board policies. This includes prompting the Board of Education to update the policy beginning every 2 years after its initial adoption and filing this policy with the Illinois State Board of Education after the Board adopts or updates it. LEGAL REF.:



405 ILS 49/,1 et seq.Children’s Mental Health Act 105 ILCS 5/10-20.14, 5/24-24, and 5/27-23.7. 23 Ill.Admin.Code §§1.240 and §1.280.



CROSS REF.:



2:240 (board policy development), 5:230 (maintaining student discipline), 6:60 (curriculum content), 6:65 (student social and emotional development), 7:20 (harassment of students prohibited), 7:190 (student discipline), 7:220 (bus conduct), 7:230 (misconduct by students with disabilities), 7:240 (conduct code for participants in extracurricular activities), 7:310 (restrictions on publications and written or electronic material)



ADOPTED:



April 8, 2008
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Exhibit: Niles Township High Schools Extra-Curricular Permit Card Students, parent(s)/guardian(s), need only sign this Extra-Curricular Permit Card once while enrolled in Niles Township High School District 219. Students must have a signed Permit Card on file in order to participate in extra-curricular activities (as defined in procedure 6:190-AP1). The Board reserves the right to modify this policy and procedures and will annually notify parents and students of any changes. At any time parents may call the Main Office to rescind or reinstate their permission. Directions: After reviewing the District 219 Board of Education policy statement regarding the Code of Conduct for Extra-Curricular Activities (7:240-AP1) your signature and date below will authorize your son or daughter to participate during their high school career in any of the school's extra-curricular activities. In addition, parent(s)/guardian(s) of student athletes must sign below allowing consent for ImPACT Concussion Cognitive testing and IHSA Random Steroid testing. Student and their parent(s) and/or guardian(s) must complete Sections One and Two Section One: Student I have read the Code of Conduct for Extra-Curricular Activities (7:240-AP1). I understand that students who participate in any of the school's extra-curricular activities will be held to the rules in the Code of Conduct, and may be suspended from activities if they violate the rules. I understand that sanctions may be imposed, including suspension from the activity if I violate the Code of Conduct. In consideration for participating in the District’s extra-curricular program, I hereby release the School District and its Board members, employees and agents from any claims and damages arising from my participation in these activities. STUDENT NAME



ID NUMBER



STUDENT SIGNATURE Section Two:



Parent(s) and/or Guardian(s) Authorization



I understand that names and pictures of my son/daughter, in the role of a participant in an extra-curricular activity, may appear in rosters, programs, and the media, including newspapers, television, radio and the Internet, and I agree to the release of the same as a condition of his/her participation in an extra-curricular activity in District 219. I also understand that I am responsible for the transportation of my son/daughter to and from the Niles Township School for practice and competition. The undersigned grants permission to the staff member in charge or their designated representative to authorize emergency treatment considered necessary by qualified medical personnel for the student whose name appears above. This authorization is for the school days and at school-sponsored events while the student is in attendance. It is understood that every effort will be made to contact the parents immediately when an emergency occurs. INSURANCE: I understand that my son/daughter is covered by the District's insurance for accidents that occur while participating in school sponsored and supervised activities, as well as travel to and from such events. I further understand that the District insurance does NOT cover my son/daughter for accidents that occur at other times. I understand that 24 hour accident coverage is available at an additional cost through the District approved insurance provider, and that the District recommends but does not require the purchase of this insurance. In both cases I understand that, in the event of an accident, I must first file a claim under my own insurance, as all school policies are secondary plans of coverage. (If I have no other insurance, these plans will provide primary coverage.) I have read the Code of Conduct for Extra-Curricular Activities. I understand that students who participate in any of the school's extra-curricular activities will be held to the rules in the Code of Conduct, and may be suspended from activities if they violate the rules. I will hold harmless the District, its employees, agents, or Board members, for any harm caused by my child’s participation in these activities. I have discussed the terms of the Code of Conduct with my child. I hereby request that my child be allowed to participate in the District’s extra-curricular activities. PLEASE READ CODE OF CONDUCT ON BACK SIDE BEFORE SIGNING PARENT/GUARDIAN NAME:



DATE:



SIGNATURE: PARENT’S OF STUDENT ATHLETES By signing below I consent to having the administration of an ImPACT Baseline Concussion Assessment and Cognitive Test to my child every other year while a student at Niles Township High Schools. I also understand that in the event my son/daughter sustains a concussion while participating in athletics, they may need to be tested post-concussion. There is no charge for testing. I consent to random testing in accordance with the Illinois High School Association’s steroid testing policy. The cost of all testing will be covered by IHSA. PARENT/GUARDIAN SIGNATURE: DAT: Board Review:



May 18, 2009
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Code of Conduct for Extra Curricular Activities [See procedure 7:240-AP1 on the Niles Township High Schools website for the entire Code of Conduct for Extra Curricular Activities] A student may be excluded from competition of activities during and period of time in which an investigation is being conducted by the school regarding that student’s conduct. A student participating in the athletic or activity program in the Niles Township High Schools will be subject to disciplinary action if he or she violates the Athletic and Extra-Curricular Code of Conduct. Third-party reports of Code violations (including those made anonymously) may be investigated by District administrators. Students not currently involved in extra-curricular activities at the time of an investigation will have the results of any such investigation entered into the violation record. Should such student later become involved in the extracurricular program, additional violations will be treated cumulatively. All violations will be treated cumulatively, with disciplinary penalties increasing with subsequent violations. The student shall not: a. b. c. d.



e. f. g. h. i. j. k.



use a beverage containing alcohol (except for religious purposes); use tobacco in any form; use, possess, buy, sell, barter, or distribute any illegal substance or paraphernalia; use, possess, buy, sell, barter, or distribute any object that is or could be considered a weapon or any item that is denominated as a “look alike” weapon (except that this prohibition does not prohibit legal use of weapons in cooking and in sports, such as archery, martial arts practice, target shooting, hunting, and skeet); attend a party or other gathering and/or ride in a vehicle where alcoholic beverages and/or controlled substances are being consumed by minors; act in an unsportsmanlike manner; vandalize or steal; haze other students; violate the written rules for the activity or sport; behave in a manner which is detrimental to the good of the group or organization; falsify any of the information contained on any permit or permission form required by the activity or sport.



Due Process Procedures Students who are accused of violating the District Code of Conduct for Extra-Curricular Activities are entitled to the following due process: The student should be advised of the disciplinary infraction with which he or she is being charged. The student and his/her parent/guardian(s) shall be entitled to a hearing with the school’s Student Assistance Program Coordinator and the appropriate administrator leveling the charges against the student. The student will be able to respond to any charges leveled by the administrator against him or her. The student may provide any additional information he or she wishes for the administrator to consider. The administrator may interview material witnesses or others with evidence concerning the case. If the administrator finds, after reviewing the evidence, that the violation occurred, he/she will impose sanctions on the student, as follows: Sanctions for violations other than drug and alcohol will be based on the nature of the offense, and the number of previous offenses, and may include suspension from all activities or sports, to be determined by the Building Principal or designee: • for a specified period of time or percentage of events, competitions, or practices; • for the remainder of the season or for the next season; • for an entire calendar year; • for the remainder of the student’s high school career. This Code of Conduct will be enforced 365 days a year 24 hours a day.



NILES TOWNSHIP HIGH SCHOOL DISTRICT #219 FINANCIAL REPORT MARCH 31, 2010



FUND EDUCATIONAL OPERATIONS & MAINT. DEBT SERVICE TRANSPORTATION IMRF/FICA CAPITAL PROJECTS WORKING CASH TORT/LIABILITY LIFE SAFETY TOTAL ALL FUNDS



BEGINNING FUND BALANCE $50,308,059 $6,870,533 $2,369,507 $3,218,807 $3,003,642 $7,981,305 $22,269,490 $8,515,269 $2,875,068



YEAR TO DATE REVENUE $100,530,461 $10,733,938 $4,746,385 $822,971 $2,501,179 $109,087 $2,986,288 $4,235,095 $399,345



YEAR TO DATE EXPENDITURES ($53,569,855) ($7,402,861) ($3,441,436) ($2,756,716) ($2,152,561) ($8,090,392) $0 ($2,344,435) ($1,231,740)



ENDING FUND BALANCE $97,268,665 $10,201,610 $3,674,456 $1,285,062 $3,352,260 $0 $25,255,778 $10,405,929 $2,042,673



PURCHASE ORDERS OUTSTANDING $2,310,447 $2,055,596 $0 $1,690,345 $0 $0 $0 $953,563 $10,789



$107,411,680



$127,064,749



($80,989,996)



$153,486,433



$7,020,740



FUND EDUCATIONAL OPERATIONS & MAINT. DEBT SERVICE TRANSPORTATION IMRF/FICA CAPITAL PROJECTS WORKING CASH TORT/LIABILITY LIFE SAFETY TOTAL ALL FUNDS



FUND EDUCATIONAL OPERATIONS & MAINT. DEBT SERVICE TRANSPORTATION IMRF/FICA CAPITAL PROJECTS WORKING CASH TORT/LIABILITY LIFE SAFETY TOTAL ALL FUNDS



CASH & INVESTMENTS $97,284,020 $10,201,610 $3,674,456 $1,285,062 $3,352,260 $0 $25,255,778 $10,405,929 $2,042,673



OTHER ASSETS $30,640 $0 $0 $0 $0 $0 $0 $0 $0



LIABILITIES ($45,995) $0 $0 $0 $0 $0 $0 $0 $0



FUND BALANCE $97,268,665 $10,201,610 $3,674,456 $1,285,062 $3,352,260 $0 $25,255,778 $10,405,929 $2,042,673



$153,501,788



$30,640



($45,995)



$153,486,433



MONTH MONTH TO DATE TO DATE REVENUE EXPENDITURES $37,888,063 $5,990,548 $4,205,986 $998,668 $1,903,939 $0 $4,638 $554,890 $986,330 $267,721 $221 $297,813 $1,025,195 $0 $1,641,954 $359,368 $136,942 $81,327



MONTH TO DATE POs CREATED $680,662 $457,296 $0 $4,180 $0 $0 $0 $127,251 $82,714



FY 2010 BUDGET (INCLUDES OPERATING TRANSFERS) REVENUE EXPENDITURES $96,164,930 $93,952,280 $14,302,538 $10,825,290 $5,017,886 $5,768,163 $2,860,124 $5,149,364 $2,605,202 $3,101,612 $190,000 $6,038,140 $3,114,662 $770,000 $4,274,954 $3,575,634 $685,817 $2,379,112 $129,216,113



$131,559,595



$47,793,268



$8,550,335



$1,352,103



NILES TOWNSHIP HIGH SCHOOL DISTRICT 219 REVENUE, EXPENDITURES AND FUND BALANCES 7/1/2009 - 3/31/2010 $110,000,000 $100,000,000



BEG. FUND BALANCE YTD REVENUE



$90,000,000



YTD EXPENDITURES $80,000,000 ENDING FUND BALANCE $70,000,000 $60,000,000 $50,000,000 $40,000,000 $30,000,000 $20,000,000 $10,000,000
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Paul O’Malley  Assistant Superintendent for Business Services  847‐626‐3967



  To:   



Dr. Nanciann Gatta  Board of Education 



From: 



Paul O’Malley



Date: 



April 12, 2010



Re: 



Legat Architects 



 



After more than 20 years of service with Legat Architects, James McDonough has accepted a  position at IHC as Director of Business Development.   James has been the principal architect for  the District and recently played an intricate role in designing the award winning STEM labs at  both Niles North and Niles West High Schools.       Effective immediately, Patrick Brosnan, President of Legat Architects will be the principal  architect on all of District 219’s projects.  Patrick has over 22 years of educational planning  experience and will work with us with his dedicated team of architects led by Christine Oleson  to serve our facility needs.  In addition to Patrick and Christine, the team includes, Scott  Steingraeber, Jason Lembke, Vuk Vujovic and Michael Maloney.       We view this transition as a win‐win situation as Patrick’s experience will be a tremendous asset  in the District's future planning, and we will have direct interaction with the president of the  company.     Please let me know if you have any questions regarding this issue.   
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Jul 17, 2008 - The Center shall have access to the space at all times that the ..... paper check mailed to APC via regular mail (Digital Signature Required).
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Aug 30, 2011 - o DED Liaison Member to DED ... cost-sharing arrangement between MR/DED custodial fund. 7. .... o 59 letters of intent (up from 37 last year).
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Board of Education â™¢ Niles Township High Schools â™¢ District 219. July 13, 2009 ..... Advancing and integrating science, technology, engineering and ..... WHEREAS, Article VII, Section 10, of the 1970 Constitution of the State of Illinois.
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... Conference. Call to Order ... 2004 Mechanisms and Robotics Conference (Larry Howell, Sunil Agrawal) ... excited about the opportunity to host the conference.
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Meeting Agenda. Architectural Review Board. Wednesday, December 10, 2014. 7:00 p.m.. Tuxedo Town Hall. Community Room. 1.0 Call to Order. 2.0 Approval of the November 18, 2014 Minutes. 3.0 Genting Group â€“ Application Review. Section 1 Block 1 Lot 5
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The meeting was held in the Board Room of the District Office located at 7700 Gross ..... Business Office Memorandum ...... Paul A. Babski, AIA LEED AP. Project Manager / Design Director slb/pb. Attachments: Bid Tabulation Form cc: File: 208094.0:C4.
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meeting agenda 

Meeting Materials: FY12 IT Budget and Spending Report (Quarter 1). R. MartÃnez .... RenÃ©e MartÃnez provided a report on fiscal year 2011 IT spending. Actual agency IT ...... (3) Includes Education, Subscriptions, Rent, Voice Services, Data Network
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meeting agenda - 

Feb 6, 2018 - ... Dolores Williams, Sylvia Mangubat, Sharon Pearce,. Paula Whitsell, Elizabeth Hall ... Judge Steven Bailey. April. Denis Janz, author of World ...
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Meeting Agenda Accounts 

Jun 11, 2009 - DATA MEDIA PRODUCTS 10266087710. DATA MEDIA ...... with Naviance and ILP, social workers, intervention goals, and college application.














[image: alt]





Meeting Agenda 

Audience to Visitors (on items related to district business) ..... Donation to Niles North Auto Program of a 1997 Yamaha ATV by Des ..... 4:50 (payment procedures), 4:60 (purchases and contracts), 4:80 (accounting and ...... Small Learning.
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Monday Meeting Agenda - 

Jan 22, 2018 - Day after Christmas/Holiday party is a holiday. Brian: Rockhill Mgmt project (Thundercloud). - one mat is 17' x 115'. - potential install date in ...
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Davis PTA General Meeting Agenda 

Date:â€‹ Monday, February 10â€‹thâ€‹, 2014. Location/Time:â€‹ Davis Magnet School MPR / 6:00 p.m.. General Meeting Agenda. Please join us for free dinner while ...
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Agenda - PDCO agenda of the 17-19 August 2016 meeting 

Aug 16, 2016 - access to documents within the framework of Regulation (EC) No 1049/2001 as they are subject to on- going procedures for which a .... Opinions on Compliance Check . ...... In these cases, a PIP is not required and it will be ...
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Agenda - PDCO agenda of the 17-19 August 2016 meeting 

Aug 16, 2016 - Send a question via our website www.ema.europa.eu/contact. Â© European Medicines ...... Contacts of the PDCO with external parties and interaction with the Interested. Parties to the ... Any other business. 32. 10.1. None.
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Agenda - PRAC draft agenda of meeting 6-9 February 2017 

Feb 6, 2017 - List of products under additional monitoring â€“ consultation on the draft list ... Tools, educational materials and effectiveness measurement of risk ...
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Agenda - CHMP agenda of the 10-13 October 2016 meeting 

Oct 10, 2016 - Send a question via our website www.ema.europa.eu/contact. Â© European Medicines ... also be available. Of note, this agenda is a ...... Lovenox and associated names â€“ enoxaparin - EMEA/H/A-30/1429 ................................ 27
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Agenda - PDCO agenda of the 21-24 February 2017 meeting 

Feb 20, 2017 - Send a question via our website www.ema.europa.eu/contact ...... Contacts of the PDCO with external parties and interaction with the Interested ..... The Medicines Company; Treatment of acute bacterial skin and skin structure ...
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Agenda - CHMP agenda of the 20-23 June 2016 meeting 

Jun 20, 2016 - Send a question via our website www.ema.europa.eu/contact. Â© European ..... Initial applications in the decision-making phase . ...... Scope: Draft agenda of BSWP meeting to be held by teleconference on 14 June 2016.
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Agenda - PDCO agenda of the 21-24 February 2017 meeting 

Feb 20, 2017 - Health and safety information ... Some of the information contained in this agenda is considered .... Opinions on Compliance Check .
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Agenda - PDCO agenda of the 24-27 January 2017 meeting 

Jan 27, 2017 - Opinions on Compliance Check . ...... vector encoding for the human ADA gene - Orphan - EMEA-001974-PIP01-16. Pr Bobby Gaspar; Severe ...
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Agenda - PRAC draft agenda of meeting 6-9 February 2017 

Feb 6, 2017 - 23 February 2017, 09:00 â€“ 12:00, room 7/B, via teleconference. Health and safety information. In accordance with the Agency's health and ...
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Agenda - PDCO agenda of the 24-27 January 2017 meeting 

Jan 27, 2017 - Minutes of the PCWP/HCPWP joint meeting â€“ 20 September 2016 (EMA/625038/2016) .... 37. 9.3.4. .... T-lymphocytes enriched leukocyte preparation depleted ex vivo of host host- .... BioCryst UK Ltd; Treatment of influenza.
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