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Objectives of the current field exercise
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Updating the existing NPR database by verifying the details of usual residents.



w
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si



Seeding of Aadhaar / Enrolment Identification (UID/EID) number in to the NPR database.



w



w



Inclusion of new usual resident(s) / household(s) found in the local area during the field work.
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NPR DATA BOOKLET- Contents
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Cover paper with location particulars



riy



Layout Map



si



NPR Data Sheets (150 households approximately)
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Blank NPR Schedules -20 sheets



w



Enumeration Block Summary Sheet-16 sheets



w



w



Consolidated Enumeration Block Abstract– 4 sheets
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Step by Step filling of NPR data booklet and other forms by the Enumerator during field work 4
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NPR Data booklet :-
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All the pages in the booklet are serially numbered. Ensure that the booklet contains all the pages with proper printing on each page. At the end of booklet, some blank NPR forms and summary sheets have also been tagged. If any discrepancy is there, immediately contact your charge officer for rectifying the same.



w



w



w



Location Particulars:The first page of the booklet contains the Location Particulars of the EB allotted. Please confirm that the NPR data booklet is of the same EB for which you have to undertake the field work.
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NPR Data Booklet - Cover Page
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Layout Map
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House to house enumeration
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Use the AHL / Layout map to identify the EB and the household during the field visit.



.a



si



Go to the household no. 1 (Identify it from AHL / Layout map).



w



w



w



Prefer the head of the household to be the respondent.
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NPR Data sheet of a household
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House to house enumeration (Contd..)
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First ask whether the first member of the household is available. The person may or may not be available physically at the time of your visit. You have to confirm that the person is a usual resident of the household.



w



w



w



.a



Check the availability of the first member and Please tick the appropriate box for the member.
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House to house enumeration (Contd...) 10
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.c



Carryout corrections (if any) with legible hand writing in red ink on the NPR booklet for the available usual residents (Full Name, DOB, Gender, Father’s Name, Mother’s Name, Present Address and Place of Birth).



w



w



w
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If any correction is required, encircle the name to be corrected and record the correct information with the red ink. Do it for English as well as for regional language.
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Fields to be updated 11
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riy



Full Name Gender Date of Birth (DOB) Father’s Name Mother’s Name Place of Birth Present Address



si



      



.c



The enumerator has to validate the following 7 fields :



.a



The validation has to be done for both English and Tamil entries.



w



Mobile Number and Ration Card Number



w
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The enumerator has to obtain
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Fields to be updated
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If the person is available, then verify her / his details :-
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Full Name [NPR] :Ask whether name printed in NPR is correct or not. If correct, mark a tick on it. If any correction is required, encircle the name to be corrected and record the correct name with the red ink. Do it for English as well as for regional language.



w



w



w



Full Name [Aadhaar] :Ascertain from the Aadhaar letter of the person, whether the name in Aadhaar matches with NPR. If yes, mark a tick in the box. If not, write the name (as provided on the Aadhaar letter) in the space provided. Do it for English as well as for regional language.
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EXAMPLE – Full Name
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Gender :Correct, if any mismatch is there in the gender data.
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Date of Birth :Verify the date of birth with the candidate. If it matches, put a tick mark or else record the correct DOB with red ink. Verify it with the DOB from Aadhaar letter also, if available, and mark a tick if both are same. If not, record the DOB from Aadhaar letter.
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Father’s Name 16
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.c



Father’s name [NPR] :Ask whether the name printed in NPR is correct or not. If correct, mark a tick on it. If any correction is required, encircle the name to be corrected and record the correct name with the red ink. Do it for English as well as for regional language. Father’s Name [Aadhaar] :Ascertain from the Aadhaar letter of the person, whether the Father’s name in Aadhaar matches with NPR. If yes, mark a tick in the box. If not, write the Father’s name (as provided on the Aadhaar letter) in space provided. Do it for English as well as for regional language.
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Mother’s Name 17



w



w



w



.a



si



riy



ar



.c



Mother’s name [NPR] :Ask whether the name printed in NPR is correct or not. If correct, mark a tick on it. If any correction is required, encircle the name to be corrected and record the correct name with the red ink. Do it for English as well as for regional language. Mother’s Name [Aadhaar] :Ascertain from the Aadhaar letter of the person, whether the Mother’s name in Aadhaar matches with NPR. If yes, mark a tick in the box. If not, write the Mother’s name (as provided on the Aadhaar letter) in space provided. Do it for English as well as for regional language.
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In Aadhaar letter, Father’s or Mother’s name is not mandatory.



w
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si



The Guardian’s name (who may be either father or mother or legal guardian) is written in the address line.



w



w



Please see address in Aadhaar letter also to find either Father’s or Mother’s name.
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Place of Birth 19
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.c



Ask whether the place of birth (District name, State name) provided in the NPR is correct or not. If correct, mark a tick on it. If any correction is required, encircle it and record the correct name with the red ink. Do it for English as well as for regional language.



w



w



w



.a



Note:- Record the latest/ present name of the district and not the erstwhile name i.e., name at the time of birth. (This field will not be available in Aadhaar).
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Present Address 20
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.c



Present address [NPR] :Ascertain whether the present address provided in the NPR is correct or not. If correct, mark a tick on it. If any correction is required, encircle and record the correction with the red ink. Do it for English as well as regional language.



w



w



w
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Present Address [Aadhaar] :Ascertain from the Aadhaar letter, of the person, if address in Aadhaar matches with NPR, mark a tick in the box provided, if not, record the correct present address (as provided on the Aadhaar letter) in the space provided. Do it for English as well as for regional language.
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Aadhaar Status 21



ar



.c



Tick the appropriate box from the available options.



riy



If Aadhaar / EID is available, record the same carefully in the box provided.



w



w



w
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si



Note:In case of Aadhaar number, write the 12 digit Aadhaar number only (starting from extreme left) after seeing the Aadhaar letter. In case of EID number, fill all the 28 boxes (after seeing the EID slip) with the 14 digit EID number along with date (DD-MM-YYYY) and time (HH:MM:SS).
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Aadhaar Number
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Enrolment Number
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Mobile Number, Ration Card Number, Signature
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Mobile Number :- Get the mobile number of all persons, if available and record the same in the box. Only mobile numbers to be recorded and not landline number.



w



w



w
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Ration Card Number :- Get the ration card number of the household, if available and record the same in the box provided as N N / A / N N N N N N N ( N – Number, A - Alphabet). Signature / thumb impression of the respondent with date :- Get the signature / thumb impression of the respondent with date in the space provided.
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Ration Card Number
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Signature of the enumerator



.c



26



riy



ar



Follow the procedure for each member of the household.



w
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After completing a page, the enumerator has to sign in the space provided at the bottom.



w



w



[Signature of the enumerator with date]
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National Population Register
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Filling up of NPR forms for the new households/members



.a



Blank NPR forms have been provided at the end of the



w



booklet. One NPR form is meant for a household and can



w



w



have the details of 8 members of a household.
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National Population Register
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Location Particulars :- These have already been filled at the start of the booklet and need not be filled for the blank NPR forms attached in the booklet. But for extra blank NPR forms, please fill up the location particulars in the space provided and attach with the booklet.



w



Household number :- If a person is added to any existing household, use the same household number already provided.



w



w



If the entire household is new, provide the new household, next number from the last household number printed in the booklet. For example, if the NPR booklet carries 188 households, please provide 189 to the new household.
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Details collected in NPR



Marital Status



Name of the person as should appear in NPR



Educational Qualification



riy



Relationship to Head



ar



Name of the person and Mobile No.



Occupation/Activity Name of Father/Mother/Spouse



si



Sex



.a



Date of Birth



w



Aadhaar Number



w



Place of Birth



w



Nationality as Declared Ration Card Number



SIDE - B Present Address Duration of Stay in present address Permanent Address Signature of the respondent
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Usual Resident - Definition
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A 'Usual Resident' is a person who has lived continuously at the place of enumeration for most of the last 12 months (that is, for at least six months and one day), not including temporary absences for holidays or work assignments, or intends to live for at least six months.
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National Population Register 33
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SIDE A
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Serial number :- One row of the NPR form is meant for one person. Give serial no.1 for the first person and so on.



w
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Name of the person in full :- Write name of the person in full. Pl record the Mobile number, if available with the resident, below the name: Name Mobile No: xxxxxxxxxx



w



Name of the person as should appear in NPR :- Write the full name with each letter in separate box (30 boxes have been provided)



w



Relationship to Head :- Record relationship of the member to head in full. In case of head of household, write ‘head’. For others, write the full relationship.
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National Population Register 34
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For eunuchs and hermaphrodites, write 1.



.c



Sex (Male 1 / Female 2) :- For male, record ‘1’ and for female record ‘2’.



Date of Birth (as per English Calendar) :- Record the day (2 digits), month



si



(2 digits) and year (4 digits) in the space provided. Mark ‘A’ in the space provided if it is actual. If the date of birth is not known to the respondent,



w



.a



write the estimated date of birth. Mark ‘D’ in the space provided.



w



Marital Status :- Never Married-1, Currently Married – 2, Widowed -3,



w



Separated -4, Divorced -5. Write the code as per the status.
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National Population Register 35



.c



Educational Qualification :- Ascertain and record the highest educational level



ar



attained by the person. For a person, who is still studying in a particular class, the



riy



highest educational level attained by her/him will be the one she/he has actually passed.



si



Occupation / Activity :- Record the details of the occupation of a worker or activity of non-worker as the case may be.



.a



Name of Father, Mother and Spouse in Full :- If father, mother and spouse are



w



not enumerated in this household, write Father’s name against ‘F’, Mother’s



w



name against ‘M’, Spouse’s name against ‘S’. However, if they are enumerated in



in column1.



w



this household, write serial number of the father, mother and spouse as recorded
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National Population Register 36
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SIDE B
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Aadhaar number :- Write the Aadhaar/ EID number (if available) in the space provided for name. This would be applicable for all new members in a household / all members of entirely new household, who already possesses Aadhaar number/EID number.



si



Place of Birth :- If within India, write the present name of the village/town, District and State. If outside India, write the present name of the country and put ‘-‘ against village/town and District.



.a



Nationality as Declared :- For Indian, Record ‘1’. For others, write name of country.



w



w



Present address of Usual Residence :- If the person resides or intends to stay for more than 6 months at this address (write complete address including the (i) Building Number and Name, House Number, (ii) Street Name, (iii) Locality/Post Office, (iv) Village/Town, (v) District, State). Ensure that the PIN CODE is also provided.



w



Duration of Stay at Present Address (in completed years) :- Record the time period in completed years since when the person is staying at the present address. For less than one year, write zero.
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National Population Register 37
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.c



Permanent Residential Address :- If same as present address write ‘Same’ otherwise write complete address including the (i) Building Number and Name, House Number, (ii) Street Name, (iii) Locality/Post Office, (iv) Village/Town, (v) District, State). Ensure that the PIN CODE is also provided.



.a



si



Ration Card Number :- After filling up the above details for the household, write the Ration Card Number of the family at the top of SIDE B in the below mentioned format. N N / A / N N N N N N N (N – Number, A – Alphabet)



w



w



Checking the filled-in schedule :- Please cross check the entire form and if any entry is missing, fill the same.



w



Dated signature or thumb impression of the respondent :- Obtain the signature/ thumb impression of the respondent in the space provided. Also note down the mobile number.
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4



6
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gf;ff; $l;ly;



7



8



9



10



11



13



14



15



$l;Lj; njhif (12+13+14+15)



gjpT nra;ahjth;



Mjhh; / gjpT vz; ,y;yhjth;



Mjhh; vz; cs;sth;



12



gjpT vz; cs;sth;



.c



FLk;gj;jpy; cs;s Gjpa cWg;gpdh;fs; / fzf;nfLg;Gg; gFjpapy; cs;s Gjpa FLk;gk;



ar $l;Lj; njhif(9+10)



si



,we;jtH



riy



,lk;ngaHe;J ntspNawpatH



$l;Lj; njhif (4+5+6+7)



gjpT nra;ahjth;



Mjhh; / gjpT vz; ,y;yhjth;



gjpT vz; cs;sth; 5



fsg;gzpapd; nghOJ FLk;gj;jpy; ,y;yhj cWg;gpdh;fspd; vz;zpf;if



.a



2



w



1



FLk;g cWg; gpdh;f spd; nkhj; j vz; zpf; if NPRy; cs;s thW



Mjhh; vz; cs;sth;



FLk;g vz;



thpir vz;



fsg;gzpap;;d; nghOJ FLk;gj;jpYs;s cWg;gpdh;fspd; vz;zpf;if



om



NPRd; jfty; njhFg;ig me;ehs;tiu rupnra;jy; kw;Wk; NPR jfty; njhFg;Gld; Mjhh; vz;iz ,izj;jy; fzf;nfLg;Gg; gFjpapd; RUf;fk; (Summary Sheet)



16



fsg;g zpapd; nghOJ fhzg;g l;l nkhj;j cWg;gp dh;fsp d; vz;zpf; if (8 + 16)



17



Fwp g;G (VN j D k; ,U e;j hy;)
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NPR Booklet – Summary Sheet 39
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Filling up of Summary Sheet :At the end of the NPR data booklet, summary sheets have been provided. The item-wise details have to be filled for your EB.



si



Step-by-step filling up of Summary sheet :-



.a



Sl. No. (Col No. 1) :- Write Sl.No.



w



w



House-hold no(Col. No. 2) :- Fill from the NPR data booklet.



w



Total members of the household as per NPR (Col. No. 3) :- Count and note down the existing no. of members from the NPR booklet.
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NPR Booklet – Summary Sheet 40



.c



Number of Members found during field work
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With Aadhaar (Col. 4) :- Count and note down the no. of members having Aadhaar from the booklet.



si



With EID (Col. 5) :- Count and note down the no. of members having EID from the booklet.



w



.a



Aadhaar/EID not available (Col. 6) :- Count and note down the no. of members who have enrolled but neither having Aadhaar nor EID available during the field visit from the booklet.



w



w



Not enrolled (Col. No. 7) :- Count and note down the no. of members who have not enrolled from the booklet. Col. No. 8 :- Enter the subtotal of Col. Nos. 4, 5, 6, 7.
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NPR Booklet – Summary Sheet
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ar



Number of Members not found during field work



si



riy



Migrated out (Col. 9) :- Count and note down the no. of members out migrated due to any reason from the booklet.



w



.a



Dead (Col. 10) :- Count and note down the no. of members died from the booklet.



w



w



Col. No. 11 :- Enter the subtotal of Col. Nos. 9 & 10.
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NPR Booklet – Summary Sheet 42



.c



New Members found in the existing household/new household found in the EB
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ar



With Aadhaar (Col. 12) :- Count and note down the no. of new members of the households having Aadhaar from the booklet. If new household is found during the field survey, the no. of members having Aadhaar will be noted down in this column.



si



With EID (Col. 13) :- Count and note down the no. of new members of the households having EID from the booklet. If new household is found during the field survey, the no. of members having EID will be noted down in this column.



w



.a



Aadhaar/EID not available (Col. No. 14) :- Count and note down the no. of new members of the household who have enrolled but neither having Aadhaar nor EID during the field visit from the booklet. If new household is found during the field survey, the no. of new members who have enrolled but neither having Aadhaar nor EID during the field visit from the booklet.



w



w



Not enrolled (Col. No. 15) :- Count and note down the no. of new members of the household not enrolled from the booklet. If new household is found during the field survey, the no. of members not enrolled will be noted down in this column. Col. No. 16 :- Enter the subtotal of Col. Nos. 12, 13, 14, 15.
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NPR Booklet – Summary Sheet 43
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.c



Total members actually found during the field work (Col. No. 17) :Count and note down the number of members actually found during the field work. (Col. 8 + Col. 16) from the NPR booklet. Col. No. 18 :- Remarks if any, may be entered in this Column.
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The page totals may be done for each page at the end.



w



w



Abstract In the abstract, note down all the page totals of the EB and write down the Grand total.



w



The enumerator has to put her/his signature in every page of the summary sheet and the abstract.
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$l;Lj; njhif (12+13+14+15)



gjpT nra;ahjth;



gjpT vz; cs;sth;



Mjhh; vz; cs;sth;



11



Mjhh; / gjpT vz; ,y;yhjth;
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FLk;gj;jpy; cs;s Gjpa cWg;gpdh;fs; / fzf;nfLg;Gg; gFjpapy; cs;s Gjpa FLk;gk;
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si



,we;jtH



riy



$l;Lj; njhif(9+10)



,lk;ngaHe;J ntspNawpatH



$l;Lj; njhif (4+5+6+7)



gjpT nra;ahjth;



Mjhh; / gjpT vz; ,y;yhjth;



fsg;gzpapd; nghOJ FLk;gj;jpy; ,y;yhj cWg;gpdh;fspd; vz;zpf;if
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1
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w



3



gjpT vz; cs;sth;



2 gf;fk;



Mjhh; vz; cs;sth;



FLk;g cWg; gpdh;f spd; nkhj; j vz; zpf; if NPRy; cs;s thW



w



1



nkhj;j gf;fq;fs;



gf;f vz;



fsg;gzpap;;d; nghOJ FLk;gj;jpYs;s cWg;gpdh;fspd; vz;zpf;if
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NPRd; jfty; njhFg;ig me;ehs;tiu rupnra;jy kw;Wk; NPR jfty; njhFg;Gld; Mjhh; vz;iz ,izj;jy; fzf;nfLg;Gg; gFjp RUf;fj;jpd; njhFg;G (Abstract)
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16



fsg;g zpap d; nghO J fhzg; gl;l nkhj; j cWg; gpdh;f spd; vz;z pf;if (8 + 16) 17



Fwpg; G (VNj Dk; ,Ue; jhy;)
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Checklist 45
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The enumerator has to  Identify the household from the NPR Booklet/AHL/Layout Map  Ascertain each of the particulars of the resident and tick the appropriate box  Carryout corrections (if any) with legible handwriting in red ink for 7 items  Fill up NPR forms placed at the end of the booklet for new residents / households  Ascertain the Aadhaar status of the resident and tick the correct box  Record the 12 digit Aadhaar number of the resident, if available OR  Record the 28 digit EID number of the resident  Record 10 digit mobile number of each resident  Record Ration Card number in the allotted box  Obtain signature of the respondent  Fill up Summary Sheets & Abstract and sign  Submit the records to the Sub-District Registrar (duly signed)  Ensure 100% coverage
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Return Collection of Materials 46



w



.a



si



riy



ar



.c



The following materials are to be collected back by the SubDistrict Registrar and stored safely.  Updated NPR booklet along with filled in NPR schedules (if any), with signature of the enumerator  Filled in summary sheets and abstract with signature of the enumerator  Unused NPR forms (if any)  AHL and layout map



w



w



The Sub-District Registrar has to ensure 100% coverage of all the areas in her / his jurisdiction.



riy



ar



.c



om



www.asiriyar.com



w



w



w



.a



si



Thank You 47
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