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Northern Illinois University Office of Student Engagement and Experiential Learning Title: Anticipated Position of Research Associate (WT: Engaged Learning Coordinator) Salary is commensurate with experience, based on a full time (12 month) salary of $30,000 - $34,000



General Function Statement: The Research Associate will work with the Engaged Learning team in the Office of Student Engagement and Experiential Learning to provide high quality support to NIU faculty and staff working with our Themed Learning Communities (TLCs), the new living learning community: Leadership and Service, Service Learning, student engagement and other engaged learning initiatives. Particular attention is given to understanding student engagement, persistence factors and mentor relationship development. Keen understanding of student development theories and Liberal Education and America’s Promise and High Impact Practices literature is essential for scaffolding program participation and ensuring student success. The Research Associate will use data to evaluate program effectiveness, student persistence and success, and contribute to the university mission. Essential Functions:



Provide support for the Themed Learning Communities pre- enrollment tracking, student and institutional data and creating regular reports regarding enrollment status, survey outcomes, student trends, and TLC summaries. Facilitate the communications and develop the activities among TLCs instructors to ensure development of integrated assignments, planning of field trips, maintenance of open communication and gathering of assessment data. Facilitate the development of internally and externally funded proposals to support engaged learning opportunities for University-wide and other interdisciplinary projects, which may include writing portions of such proposals. Be responsible for handling all aspects of the program assessment tracking and data collection. Create individualized college reports of TLC and engaged learning activities and manage the dissemination of these reports to each of the college; update and maintain the reports as necessary. Serve as a liaison to the Office of Institutional Research and Testing Services in order to solicit necessary institutional data. Conduct retention analyses including year-to-year persistence and graduation rates.



Monitor overall engaged learning enrollment and participation trends. Facilitate communication and programming with Associate Director for Residential Education to recruit, identify, appoint, coordinate, and assess the faculty involved in Living Learning Communities. Research best practices in engaged learning, student success, and retention, conduct benchmarking as necessary, and remain abreast of relevant journal articles and monographs. Provide executive summaries to Associate Director. Work with other colleagues at Northern Illinois University on individual projects pertaining to retention and student success initiatives. Serve on university retention committees or committees focused on student success and other committees as needed and/or requested.



Assist in efforts to plan, develop, and implement information and training programs related to engaged learning opportunities at NIU, which may include public speaking, workshops, and other marketing efforts. Develop and contribute content on topics related to engaged learning opportunities to the OSEEL newsletter. Represent the Institution, in varying capacities, to external sponsors and other clients. Perform all other duties as assigned by the AVP and Associate Director. Qualifications: BA/BS degree. This position requires the ability to multi-task, work independently, and to function in a highly dynamic environment in order to meet deadlines. Experience working with college students and student groups. Energy, creativity, flexibility, strong interpersonal skills, initiative and excellent organizational skills are essential. At least one year experience in managing and participating in multiple projects in both lead and support roles, and solving unique problems in required. Excellent verbal and written English language skills, solid computer skills, and demonstrated success in working collaboratively with interdisciplinary teams, faculty/student pairs, and other community building experiences are also required. Preferred Qualifications: Master’s degree and/or two years of experience in higher education administration.



Materials Letter of interest, résumé, and names and contact information of three references to: [email protected]. Preference will be given to complete applications must be received by August 28, 2014; however, applications will continue to be received until the position is filled. In compliance with the Illinois Campus Security Act, before an offer of employment is made, the university will conduct a pre-employment background investigation, which includes a criminal background check. In accordance with applicable statutes and regulations, NIU is an equal opportunity employer and does not discriminate on the basis of race, color, national origin, ancestry, sex, religion, age, physical and mental disability, marital status, veteran status, sexual orientation, gender identity, gender expression, political affiliation, or any other factor unrelated to professional qualifications, and will comply with all applicable federal and state statutes, regulations and orders pertaining to nondiscrimination, equal opportunity and affirmative action. NIU recognizes Dual Career issues.
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