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Paperless Statements It’s easy and convenient! Access your pay statements anytime by logging onto Ultipro, our employment portal. Please note: Direct deposit must be set up prior to selecting the paperless statement option. To stop receiving paper pay statements, please follow these easy steps: 1. Log onto the employment portal. 2. Hover over the Myself menu. 3. Select the Pay tab 4. Locate Things I Can Do section on the right. 5. Click on Change Pay Statement Preference. 6. Select “Electronic copies only” option. 7. Click save on the top right. You may revert back to paper statements at any time by repeating the instructions above and selecting the “Paper and electronic copies” option. If you need assistance with setting up paperless statements, please contact [email protected]. 
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