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Discipline and Charter School Office 1829 Denver West Drive, Building #27 Golden, Colorado 80401-0001 Phone: 303-982-6730 Fax & TTY: 303 982 6665



PARENT/GUARDIAN GUIDE TO STUDENT DISCIPLINE FOR NON-DISABLED STUDENTS1 Jefferson County School District is committed to providing a learning environment that is safe, conducive to the learning process, and free from unnecessary disruption. Toward that end, and in accordance with applicable law, the Board of Education has adopted the Jefferson County Public Schools Conduct Code (“Conduct Code”) which sets forth, among other things, District policies on student conduct, safety, and welfare. The Conduct Code also establishes policies and procedures for imposing discipline in response to violations of the Conduct Code. The District believes that uniform, fair, and consistent discipline in accordance with the Conduct Code is part of the learning environment, and desires to partner with parents and guardians to establish a healthy and respectful school community where students thrive. Toward such end, the District has prepared this Parent/Guardian Guide to Student Discipline to answer frequently asked questions about the student discipline process. If your question is not listed here, please contact the Discipline and Charter School Office at 303.982.6730 for additional assistance. Q1.



Where can I find a copy of the Conduct Code?



A1.



The current version of the Conduct Code is available at the District’s website (www.jeffcopublicschools.org) by typing the words “conduct code” in the search bar located in the top right-hand corner of the District home page.



Q2.



Where can I find copies of the District policies referenced in the Conduct Code?



A2.



A searchable database of all District policies, including the ones in the Conduct Code, is available at the District’s BoardDocs site (www.boarddocs.com/co/jeffco/Board.nsf).



Q3.



What is a suspension?



A3.



A suspension is an educational disciplinary action that involves removing a student from class or school as a consequence of such student engaging in behavior that is in violation of the Conduct Code, District policy, or applicable law. Suspensions may be in-school or out-of-school and, generally, are of short duration (ten days or less).



Q4.



If my student is suspended from school, is he or she entitled to a hearing?



A4.



The student is not entitled to a formal hearing, but is entitled to notice of the alleged conduct and an opportunity to respond to such allegations. If your student is accused of violating the Conduct Code, then a building administrator usually will meet with your student to explain the allegations and to give your student an opportunity to respond to them. Generally this meeting occurs prior to suspension being imposed.
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IDEA and Section 504 eligible students may be entitled to additional procedural safeguards in the event of suspension or expulsion.



Q5.



Is the building administrator required to notify me before interviewing my student with respect to an alleged violation of the Conduct Code?



A5.



No. Building administrators and other school employees have broad authority to conduct factfinding and information gathering investigations without first notifying parents/guardians.



Q6.



I disagree with the building administrator’s decision to suspend my student, can I appeal the administrator’s decision?



A6.



Yes. The student or student’s parent/guardian may appeal a suspension to the superintendent’s designee within ten school days of receiving notification of the suspension. The designee will review the appeal and discuss the matter with the building administrator who imposed the suspension and the parent/guardian and student. The superintendent’s designee will issue a written decision within twenty school days of receiving the appeal. The decision of the superintendent’s designee shall be final. Your decision to appeal your student’s suspension will not impact your student’s re-admittance to school following the period of suspension. If you prevail in your appeal, then the District will remove the record of suspension from your student’s education records. If you desire to appeal a suspension, then please contact the Discipline and Charter School Office at 303.982.6730 for information on filing the appeal.



Q7.



Can my child attend a District school or school-sponsored activity/event during the period of suspension?



A7.



Generally, no. During the period of suspension, your child may not be on District property or in attendance at District-sponsored events, regardless of their location. If your child needs to be on District property for some reason, you must first contact the building administrator to request permission.



Q8.



Can my student obtain and complete makeup work during the period of suspension?



A8.



Generally yes. Each school’s policy for makeup work is different and you should contact your building administrator to ask about the policy that applies to your student. Depending on your school’s policy, your student may not be eligible to receive full credit for makeup work that the student completes during the period of suspension.



Q9.



What do my student and I do after the period of suspension concludes?



A9.



Your student may return to school at the conclusion of the suspension period. Following the period of suspension, you and your student are required to participate in a re-admission conference with the building administrator. The purpose of the conference is to discuss whether there is a need to develop a remedial discipline plan to prevent further disciplinary action. The school may also propose a safety plan for your student. Ideally, the re-admittance conference will take place prior to the student’s return to school following the period of suspension.



Q10.



What is an expulsion and how is it different than a suspension?



A10.



Like a suspension, an expulsion is an educational disciplinary action that involves removing a student from class or school as a consequence of such student engaging in behavior that is in
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violation of the Conduct Code, District Policy, or applicable law. However, expulsions are always out of school and generally are of a longer duration than suspensions (i.e., a semester, an academic year, or a calendar year). For these reasons, an expulsion is a more serious consequence than a suspension. Building administrators have the authority to impose suspensions of up to five or ten days depending on the nature of the conduct at issue. Building administrators do not have the authority to expel a student. That authority rests with the Superintendent of Schools or his/her designee. In the District, the Superintendent’s designee for purposes of imposing student discipline is the achievement director for the school’s articulation area. As a result, a building administrator who determines that a student’s conduct is grounds for expulsion will suspend such student and will recommend to the Superintendent’s designee that the student be expelled. The Superintendent’s designee generally will extend the suspension that the building administrator imposed to facilitate the expulsion process and to allow the student to exercise his or her right to a hearing. Q11.



If my student is expelled from school, is he or she entitled to a hearing?



A11.



Yes. Because expulsion generally results in the student being removed from school for a longer period, a student who has been recommended for expulsion is entitled to written notice of the allegations and an opportunity to request a hearing on such allegations before the expulsion can go into effect. At the hearing, the student may be represented by an attorney and has the right to present relevant information and to ask questions about the information presented by the school administration. Either the Superintendent or a District-designated hearing officer will preside over the hearing.



Q12.



My student has been recommended for expulsion and I received a notice that his or her suspension had been extended beyond the initial five- or ten-day period. My student did not engage in any new conduct, why was the suspension extended?



A12.



An expulsion cannot go into effect until the student has been given an opportunity to exercise his or her right to a hearing. When an administrator recommends that a student be expelled, the Superintendent’s designee typically will extend the period of suspension for up to twenty school days pending expulsion in order to afford such opportunity to the student. If the student elects not to request a hearing, waives the right to a hearing, or fails to convince the hearing officer that an expulsion is unwarranted, then the expulsion recommendation will go to the superintendent and will take effect when the superintendent takes action on the recommendation by issuing a decision to expel the student.



Q13.



I do not wish to challenge the expulsion recommendation. Do I have to request an expulsion hearing?



A13.



No. You can waive your right to a hearing by signing the District’s waiver form. If you wish to waive your right to a hearing, please contact the Discipline and Charter School Office.



Q14.



May I hire an attorney to represent my student at an expulsion hearing?



A14.



Yes. You may hire an attorney at your own expense. If you hire an attorney, then the school administration also will be represented by an attorney at the hearing. For this reason, if you hire an attorney to represent your student at the hearing, then you must notify the Discipline and Charter School Office at 303.982.6730 no later than three business days prior to the hearing so
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that the school administration can obtain legal counsel. If you fail to notify the District within this timeframe, then the District will re-schedule the hearing. Q15.



What can I expect at an expulsion hearing?



A15.



The District typically holds expulsion hearings on Tuesdays in the School Innovation and Effectiveness Office, which is on the 4th Floor of the District Education Center, 1829 Denver West Drive, Building # 27, Golden, Colorado. A hearing officer designated by the District will preside over the hearing, which the District will record. You are welcome to bring your own recording device if you wish to simultaneously record the hearing. Formal rules of evidence do not apply during the hearing, but the hearing officer has the authority to exclude evidence or testimony that is irrelevant, cumulative, or unreliable. The hearing officer also has the authority to ask questions of the school administration, the parent/guardian, the student, and any witnesses at the hearing. The building administrator and other school employees, if applicable, will attend the hearing on behalf of the school administration and will present evidence and testimony to support the school administration’s expulsion recommendation. The school resource officer also may attend the hearing on behalf of the school administration. The school administration has the burden of proof and, therefore, goes first in presenting its evidence to the hearing officer. The school administration is not required to share its evidence with the parent/guardian and student prior to the hearing, but often will do so. After the school administration presents its evidence in support of expulsion, the parent/guardian and student may then present their evidence challenging the expulsion recommendation. At the close of the hearing, the hearing officer will take the matter under advisement and will prepare written findings of fact and recommendations for the superintendent, who will take formal action within five school days after the hearing is complete. You will be notified verbally and in writing when the superintendent takes formal action.



Q16.



Can I bring witnesses to speak on my student’s behalf at the hearing? Can these witnesses be employees of the District?



A16.



Yes. You may call witnesses on your student’s behalf at the expulsion hearing. Though formal rules of evidence do not apply at the hearing, in the interests of time and efficiency, the hearing office may not allow you to present cumulative witness testimony. If you would like to have a District employee testify on your behalf at the expulsion hearing, then please contact the Discipline and Charter School Office at 303.982.6730. Please be aware that the District has no authority to subpoena witnesses and may not require District employees to attend an expulsion hearing on your behalf.



Q17.



If I disagree with the superintendent’s decision to expel my student, may I appeal the decision?



A17.



Yes, you may appeal the superintendent’s decision to the Board of Education. The appeal procedures are set forth in District Policy JKD-JKE-R-1, which is available at the District’s BoardDocs site. In short, the appeal is limited to the expulsion hearing record, including the audio recording of the hearing, the exhibits presented by each party at the hearing, and the hearing officer’s findings of fact and recommendations. No new witnesses or evidence may be presented



4



unless such evidence was not reasonably discoverable at the time of the expulsion hearing. Each party is permitted to make a five minute presentation to the Board in support of its position. The Board may ask questions of either party. The appeal is conducted in executive session and will be closed to the public. The Board may make a determination at the meeting or it may take the matter under consideration and render a decision at a later date. Q18.



If my student is expelled from the District, does that mean that he or she will not be able to earn credits toward graduation?



A18.



No. The District offers tuition-free educational alternatives to students who have been expelled. If an expelled student attends a District-provided educational alternative or otherwise completes the required coursework, then he or she may continue to earn academic credit toward the District’s graduation requirements.



Q19.



If my student is expelled, can he or she attend school in the District during the period of expulsion?



A19.



Students who are expelled from the District are not permitted to attend District schools during the period of expulsion and may not be on District property or attend District-sponsored events, regardless of their location, without permission from the building administrator. However, the District offers educational alternatives for students who have been expelled from the District during the period of expulsion. Please contact the Discipline and Charter School Office at 303.982.6730 to learn more about these options.



Q20.



If my student is expelled from the District, will such expulsion impact his or her ability to enroll elsewhere?



A20.



Possibly. School districts may deny admission to students who have been expelled from another school district within the twelve-month period preceding enrollment or who have engaged in behavior in another school district within the twelve-month period preceding enrollment that is detrimental to the welfare or safety of other pupils or of school personnel.



Q21.



My student has been charged with a crime as a result of conduct that occurred at school. Why is the District still pursuing my student’s expulsion?



A21.



Sometimes conduct that is grounds for expulsion from school is also in violation of Colorado’s criminal laws. Therefore, it is not unusual for a student to face expulsion from school and criminal charges for the same incident. However, the student discipline process is entirely distinct from criminal proceedings. For example, the student discipline process is educational in nature and is initiated by District employees in accordance with the Conduct Code, District Policy, and applicable law. In contrast, criminal proceedings are initiated by the applicable county district attorney in partnership with local law enforcement, neither of which is affiliated with the District. In addition, the consequences of a suspension or expulsion are educational in nature, and include removal from the school setting, transfer to another school, and/or remedial discipline/safety planning. The consequences for a criminal violation include monetary fines and penalties, probation, and/or incarceration. The presence or absence of criminal proceedings usually has little to no bearing on the District’s decision to impose discipline as a consequence for student conduct. However, there are exceptions to this rule for students who engage in unlawful sexual conduct and crimes of violence.
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The District has no authority to make decisions about prosecuting a student for violations of criminal law. Such decisions rest entirely with the county district attorney. The District has an obligation to notify law enforcement of potentially criminal conduct and, subject to District policy and applicable law, cooperates with law enforcement in the investigation of criminal conduct. Sometimes a student may be named in a civil suit as a result of conduct that is grounds for suspension or expulsion from school. The District typically does not involve itself in disputes between private parties. Q22.



Can the District expel a student for conduct that takes place off District property?



A22.



Yes. The District may expel students for conduct that takes place on or off District property provided that such conduct is detrimental to the welfare or safety of other students or school personnel.



Q23.



If my student is suspended or expelled from school, is such discipline reflected in his/her record?



A23:



Yes. Disciplinary actions, including suspensions and expulsions, may be reflected in several areas of your student’s education records. For example, disciplinary actions such as suspensions/expulsions are recorded in a “behavior detail” report in Infinite Campus. In addition, the paper documentation related to a student’s suspension or expulsion may be retained in a building file that accompanies the student as he/she advances between grades and schools.



Q24.



Who has access to my student’s discipline records?



A24.



The District policy for disclosing education records, including discipline records, is set forth in District Policy JRA/JRC, which is available at the District’s BoardDocs site.



Q25.



Will the District share my student’s discipline records with law enforcement or other community agencies?



A25.



Sometimes. There are instances in which the District shares student discipline records with law enforcement and/or other community agencies. For more information about the District’s policy regarding the disclosure of education records, please see District Policy JRA/JRC, which is available at the District’s BoardDocs site.



Q26.



If my student is applying to college and/or for other post-secondary educational opportunities, will the District share my student’s discipline records with such colleges or other providers of post-secondary educational opportunities?



A26.



Except as permitted by District Policy JRA/JRC and applicable law, the District generally does not share student discipline records with colleges or post-secondary providers absent your request/authorization to do so.
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