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Plumbing Contractor (PC) Business Application Checklist Information about the application process and how you will be contacted An Application Specialist will review your application based on the information you supply. If your application is incomplete, you will be contacted via the email address you provided. To monitor the status of your application, visit Online Services: apps.colorado.gov/dora/licensing/Default. Disclosure of addresses: Consistent with Colorado law, all addresses and phone numbers on record with the Division of Professions and Occupations (DPO) are public record and must be provided to the public when requested. It is your responsibility to keep your address and contact information current in our system. Your email address is not open to public record, but must be provided at the time you register an account. If your email address is not current, you will not receive important information from DPO. You can change your address, email address and other information online by using Online Services: apps.colorado.gov/dora/licensing/Default. Application expiration: Your application will be kept on file for one year from date of receipt in the Division of Professions and Occupations. Your file and all supporting documentation will be purged if you do not submit required documents and complete your application process in one year. You will need to resubmit a new application packet and fee after that time. If you submitted an application within the last year and were notified that you did not meet the requirements and you are submitting an update, you do not need to complete a new application or submit additional fees. Registration Expiration Grace Period for Applicants. PLEASE BE ADVISED that if you are issued a registration within 120 days of the upcoming renewal expiration date, you will be issued a registration with the subsequent expiration date. For example, registrations issued between November 1, 2016 and February 28, 2017 will reflect an expiration date of February 28, 2019. Registrations issued prior to November 1, 2016 will reflect an expiration date of February 28, 2017 and must be renewed in the upcoming renewal period. 



All PC registrations expire on the last day of February of each odd-numbered year and must be renewed to continue practicing.



Requirements for PC registration:  Pay Required Fee: You must pay the $210 application processing fee with a credit card (American Express, MasterCard, Visa or Discover) or electronic check to complete the application process. All fees are nonrefundable and are subject to change.  Provide Unemployment and Worker’s Compensation Insurance Information: If one or more persons are employed by EC, you must provide your unemployment insurance information as well as Worker’s compensation insurance information, including a copy of your Worker’s Compensation Certificate of Liability at the time of application. You may not complete and submit your application until this is uploaded.



1560 Broadway, Suite 1350, Denver, CO 80202 P 303.894.7800



F 303.894.7693 www.dora.colorado.gov/professions



 Provide completed Acknowledgement of Responsibility Form: You must complete the Acknowledgement of Responsibility Form identifying the Master Plumber (MP) who will be responsible for all plumbing work performed. The form must be signed by the PC owner as well as the MP and must be provided at the time of application. You may not complete and submit your application until the completed form is uploaded. You may access the Acknowledgement of Responsibility form on the Applications and Forms webpage at: www.colorado.gov/dora/Plumbing_Applications_Docs. For further business information, please contact the appropriate agency:  Out-of-State Corporations are required to obtain an Authority to Conduct Business in the State of Colorado from the Colorado Secretary of State’s Office, (303) 894-2200.  Colorado Corporations, Limited Liability Companies, and Limited Liability Partnerships should also contact the Colorado Secretary of State’s Office, (303) 894-2200.  For local requirements, contact the city and/or county government in the area you work.  First-time business owners may contact the Colorado Business Assistance Center, (303) 592-5920.  For information on obtaining a Federal Employer Identification Number (FEIN), visit the IRS website at: https://www.irs.gov/businesses/.
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