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Book synopsis Paperback. Pub Date: November 2010 Pages: 576 in Publisher: Cengage Learning MICROSOFT OFFICE POWERPOINT 2010: COMPLETE provides a project-based step-by-step approach to successfully teach students Microsoft PowerPoint 2010 skills.Contents: Powerpoint Common Elements.1 . Creating and Editing a Basic Presentation.2. Enhancing a Presentation with Pictures and Shapes.3. Reusing a Presentation and Adding Multimedia.4. Working with Information Graphics.5. Delivering and Collaborating on Presentations.6. Adding Emphasis with Text Boxes. 7. Creating a Self-Running Presentation Containing Animation.Web apps for PowerPoint.Appendices.A: Project Planning Guidelines.B: Publishing Office 2010 Web Pages to a Web Server.C: Microsoft Business Certification Program.
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