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Pre-‐Approval  Absence  Request   Absence  Request  For:  _________________________________________              (Student  name  as  appears  on  official  records)  



Grade  _______________  



Reason  for  requesting  absence(s):   _________________________________________________________________________________________________________________ _________________________________________________________________________________________________________________ _________________________________________________________________________________________________________________ _________________________________________________________________________________________________________________   Dates  to  be  missed:  __________________________________________________________________________________________   *Pre-‐Approved  Absence  Request  form  must  be  completed,  signed,  dated,  and  returned  to  the  office  one  week



prior  to  the  absence,  or  in  the  event  of  a  death  in  the  family  prior  to  leaving.    A  parent  may  need  to  meet  with  administration for absence  approval.



_____________________________________________  



_______________________________________  



Parent/Guardian  Signature  



Phone  Number  



***Student  Responsibility***   I  assume  the  responsibility  of  acquiring  and  making  up  all  missed  work  during  my  absence.  This   pre-‐approval  will  eliminate  the  requirement  for  attendance  make-‐up  related  to  this  absence,  but  I   understand  that  teachers  may  not  be  able  to  recreate  the  learning  activities  missed,  and  this  may   have  a  negative  impact  on  my  grade.  YOU MUST BE PASSING ALL CLASSES AT TIME OF SUBMISSION OR REQUEST WILL BE DENIED. _____________________________________________   Student  Signature  



_____________________________________________   Administrator  Signature  



CLASS               A1   A2   A3   A4   B1   B2   B3   B4  



ASSIGNMENTS   DUE  



_______________________________________   Date  



_______________________________________   Date  



TEACHER   SIGNATURE  



HOW  STUDENT  SHOULD  GET   MISSED  INFORMATION  
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