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Administrative Procedure 361



PROGRESS REPORTS Background The student progress report is a legal document that provides a summary of a student’s development and performance in relation to the Alberta Education and district curriculum expectations. A student progress report is one way for parents/legal guardians to comprehend their child’s program and how well they are achieving in relation to their grade level and the Programs of Study. Along with other communication strategies, teachers help to develop a clear understanding of student progress through these standardized reports. With the standardized progress report, the district expects to create uniformity in communicating student achievement, assessment and curriculum components. A district-wide progress report brings consistency to achievement standards, effort codes and outcomes-based comments. This is particularly important when students transfer within the district or transition into junior high school. Consistent with Alberta Education’s mandate, the reporting process requires teachers to ensure that they effectively communicate to parents//legal guardians about what the child knows and can do and how well they are doing in relation to the grade levels for the provincial Programs of Study. Procedures 1. Kindergarten to Grade 9 1.1



Formal written communication regarding each student’s progress will occur three times during each academic year on the standardized progress report. The report will communicate clearly: 1.1.1



The student’s work habits or learning and life skills;



1.2.1



The student’s performance in relation to the outcomes of the Programs of Study.



2. Kindergarten 2.1



Kindergarten programming is guided by Alberta Education’s Kindergarten Program Statement which outlines learning expectations within seven learning areas. These expectations are interrelated and meet the social, physical, intellectual, cultural, creative and emotional needs of young children. (Alberta Education Kindergarten Program Statement, 2008) 2.1.1



Early Literacy;
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Early Numeracy;



2.1.3



Citizenship and Identity;



2.1.4



Environment and Community Awareness;



2.1.5



Personal and Social Responsibility;



2.1.6



Physical Skills and Well Being;



2.1.7



Creative Expressions.



2.2



In addition the district includes Religion as a spiritual component of the kindergarten curriculum.



2.3



Learner expectations are integrated through purposeful play activities that are developmentally appropriate.



2.4



Assessment indicators are:



2.5



3.



2.1.2



2.1.1



Requires additional practice and support to meet Learner Expectations;



2.1.2



Demonstrates consistent development in meeting Learner Expectations;



2.1.3



*Learner Expectation not assessed during this reporting period.



A copy of the final progress report must be placed in each student’s cumulative record file at the end of the academic year and teachers must sign the cumulative record file. A copy of the progress report is also saved within PowerSchool.



Grades 1 to 6 3.1



Elementary teachers in the district use a standardized progress report to communicate the progress of their students. The progress report is based upon current professional literature, best practices and recommendations from administrators, teachers and parents/legal guardians. When completing progress report levels and comments, teachers recognize the links between Programs of Study, planning, course outlines, instructional strategies and a variety of forms of assessment.



3.2



Teachers make assessments in two major areas: 3.2.1



Work habits are indicated on a continuum of one to four and address behaviour in five areas: 3.2.1.1  Cooperates with others; 3.2.1.2  Independent work; 3.2.1.3  Organization; 3.2.1.4  Participation; 3.2.1.5  Self-control.



3.2.2



Achievement is indicated by Ex (Excellent), AB (Above Acceptable), AC (Acceptable), NY (Not Yet Meeting Acceptable), NM (No Mark) Achievement grades and comments are made for:
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3.2.2.1  Religion; 3.2.2.2  Language arts; 3.2.2.3  Mathematics; 3.2.2.4  Science; 3.2.2.5  Social studies; 3.2.2.6  Art; 3.2.2.7  Health and life skills; 3.2.2.8  Music; 3.2.2.9  Physical education.



4.



3.3



Elementary teachers provide personalized, strength-based comments for each student, in each course, for each progress report. The Elementary Progress Report Comment Stem Bank is a resource for teachers to access.



3.4



Elementary homeroom teachers sign each progress report each term.



3.5



A copy of the final progress report must be placed in each student’s cumulative record file at the end of the academic year and teachers must sign the cumulative record file for the grade taught. A copy of the progress report is also saved within PowerSchool.



Grades 7 to 9 4.1



Junior high teachers in the district use a standardized progress report to communicate the progress of their students. The progress report is based upon current professional literature, best practices and recommendations from administrators, teachers and parents/legal guardians. When completing progress report levels and comments, teachers recognize the links between Programs of Study, planning, course outlines, instructional strategies and a variety of forms of assessment.



4.2



Teachers make assessments in two major areas: 4.2.1



Work habits are reported for each subject and are indicated on a continuum of one to four. The work habit areas are: 4.2.1.1 Citizenship; 4.2.1.2 Course work; 4.2.1.3 Organization; 4.2.1.4 Engagement.



4.2.2



Achievement is indicated by percentages. 4.2.2.1 A student’s achievement level is comprised of a balanced set of assessments directly linked to the Programs of Study. The most current level reflects achievement on a variety of assessments linked
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to knowledge and skills from the beginning of the course to the current progress report date.



5.



4.3



Junior high teachers provide personalized, parent/legal guardians friendly, strength-based comments for each student, in each course, for each progress report. The Junior High Progress Report Comment Stem Bank is a resource for teachers.



4.4



A copy of the final progress report must be placed in each student’s cumulative record file at the end of the academic year and teachers must sign the cumulative record file for the grade taught. A copy of the progress report is also saved within PowerSchool.



Senior High 5.1



Senior high schools will use numerical grading for all subjects. (Prerequisites and credit standings will be awarded in compliance with Alberta Education specifications.)



5.2



Senior high school progress reports shall have the following characteristics:



5.3



5.2.1



Appropriate subject headings;



5.2.2



Student achievement;



5.2.3



Student attendance.



Student grades are saved in PowerSchool.



Approval Date:



April 12, 2016



Reference:



Section 12, 18, 20, 22, 23, 39, 47, 60, 61, 113 School Act Freedom of Information and Protection of Privacy Act Student Evaluation Regulation 177/2003 Student Record Regulation 225/2006 Standards for Special Education Ministerial Order on Student Learning (#001/2013) Ministerial Order 016/97 – Teaching Quality Standard Guide to Education Achievement Testing Program Grades 3, 6 and 9 General Information Bulletin Diploma Examinations Program General Information Bulletin Elementary Progress Report Comment Stem Bank  intranet/default.asp?V_ITEM_ID=906 Junior High Progress Report Comment Stem Bank  intranet/default.asp?V_ITEM_ID=906
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(Prerequisitesâ€‹â€‹and creditâ€‹â€‹standingsâ€‹â€‹willâ€‹â€‹beâ€‹â€‹awardedâ€‹â€‹inâ€‹â€‹complianceâ€‹â€‹withâ€‹â€‹Albertaâ€‹â€‹Education specifications.) 5.2. 
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