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 Organisation: Ushaw College  Project co-ordinator: Oral History Project Contract Type: Temporary Hours: Negotiable with the successful candidate Salary: Fee of £7000 available Recruitment Type: External Job Description: Ushaw has been awarded a grant from the Heritage Lottery Fund to deliver an oral history project that will record the stories of the people who taught, were educated, or employed at Ushaw College. Founded in 1808, Ushaw  was a Catholic seminary which trained men to enter the priesthood, as well as a boarding school for boys aged 11-18. It was a sizeable employer for local people in West Durham and the College employed builders, tailors, chefs, farmers, cobblers, and gardeners. Ushaw has now transformed into a cultural and heritage attraction welcoming visitors to discover the stunning architecture, collections and history of the site. Set in 550 acres to the west of Durham city it is located between the villages and former mining communities of Ushaw Moor, Bearpark and Langley Park.  Ushaw closed as a teaching facility in 2011. In May 2015, Ushaw opened as a visitor attraction with free entry to the public on Saturday afternoons, this has since increased to 4 days a week along with concerts, events and exhibitions. Ushaw is planning to expand the interpretation of its history to the public and the oral history project will play an important role in this. The project presents an exciting opportunity to discover hidden stories of everyday life at Ushaw by capturing the memories and recollections of former students and staff members. The project co-ordinator will report to the Ushaw College Curator and be responsible for the delivery of the Divine Voices project including: Administration, Financial Management and Reporting • Budget – monitor expenditure and prepare budget reports to the Curator and Heritage Lottery Fund. Arrange payment of expenses to volunteers and payment of invoices relating to delivery of the Project through appropriate financial procedures. • Reporting – submit bi-monthly progress reports to the Curator and Heritage Lottery Fund as required. • Undertake processing and collection management, including keeping a record of interviewees by date, place and collecting clearance forms. • Take responsibility for scanning, documenting and recording donated artefacts and photographs and returning originals to their rightful owners



• To be aware of, advise on, and ensure that the project meets the requirements of the Data Protection Act and other relevant legislation and ethical guidance relating to oral history material. • Create and maintain a database of key contacts for the project including volunteers, stakeholders, participants, press and media contacts. PR and Marketing: • Raising awareness of Divine Voices through social media. • Creating and maintaining a range of promotional material including display banners, posters and leaflets Interface with Volunteers and Freelancers: • Recruitment and management of volunteers who will conduct the interviews. ● Organise Oral History training for the volunteers. • Issue equipment to volunteers and ensuring equipment is properly checked and maintained. • Monitor consistency of interviewing by joining volunteers for selected interviews. Digital Archive and Accessibility: • Work closely with Ushaw staff to ensure that the Divine Voices webpage in accessible and up to date • Work with a website designer to create the Divine Voices WordPress microsite and manage the content of this site. • Ensure that the data is properly downloaded, organised and stored appropriately. Liaison with Key Organisations: • Develop good relationships and promote Divine Voices to other organisations/institutions e.g. oral history society, museums, social history groups local authority education and community learning departments and voluntary sector agencies. • Liaise with St. Cuthbert’s Society, alumni of the College, and keep them updated on progression of the project. • Develop relationships with local community groups and historical societies. Exhibitions and Publications: • Work with the Ushaw staff, volunteers and local history groups to create an exhibition based on the results of the project. • Also assist with the creation of a resulting publication.



The job will be part-time, with hours to be worked between January 2018 and mid-2020 Successful applicants must have: Essential qualifications, skills, knowledge or attributes: •



Education to degree level or equivalent experience



•



Experience of oral history techniques and current best practice



•



Self motivated with the ability to plan and manage workload to meet project deadlines



•



 Excellent interpersonal and communication skills



•



Excellent IT skills



•



Ability to relate to people of all ages and from a variety of backgrounds



Desirable qualifications, skills, knowledge or attributes: •



Experience of project management



•



Experience of working with HLF projects



•



Experience of managing volunteers



•



Experience of audio recording and editing



•



Experience of website development



•



Driving License



Please send covering letter and cv to Miss Claire Marsland using the email: [email protected] Application closure date: 27th October
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Requirements. â€¢. At least a Bachelor's Degree in Marine Biology and or other relevant qualifications from a recognized. University, MSc. is an added advantage.
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