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CANADIAN LEADERS IN INTERNATIONAL CONSULTING INC.



Project Support & Business Development Intern (fluent in Arabic) Position: Project Support & Business Development Intern Reporting to: Programs Director and Business and Partnership Development Manager Type of position: Part-time, 3-4 days per week Remuneration: Paid Internship (stipend) Location: HQ, Gatineau, QC Start Date: ASAP, for 6 months with possibility of employment Application deadline: Wednesday, August 5th, 2015 About CLIC Canadian Leaders in International Consulting (CLIC) is an international management consulting management firm that provides responsive technical assistance and highly specialized capacity building solutions, project management, and training programmes to improve governance, strengthens accountability, and achieve results for all clients. Interning at CLIC CLIC is a team-driven, fast-paced company with a tight-knit environment. Our consultants work in some of the world’s most complex operating environments including Iraq and Libya, making every day in our office different, interesting and challenging. As an intern with CLIC, you will acquire highly marketable skills and experience relating to every aspect of project management, communications and research in business development, as well as day-to-day consulting management operations. Working at HQ, our interns can take on significant responsibility, with many opportunities for learning, mentorship and growth. Key Areas of Responsibility Working under the supervision of CLIC’s Business and Partnership Development Manager and Programs Director, the Project Support Intern will work in the following areas: Research & Business Development Support -



Conduct research on thematic areas, country profiles, client profiles and other issues as required for project proposals
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-



-



Support the Business and Partnership Development Manager in identifying new calls for proposals/expressions of interest/opportunities for new business; contribute to project proposals, concept papers and expressions of interest where required Conducting national and regional research for opportunities for CLIC’s expansion Provide other support to the proposal process as required by the Business Development Manager



Project Management Support -



Arabic language project support: Under the supervision of the Programs Director, supporting CLIC’s projects in Libya and the MENA region through drafting emails and documents in Arabic, performing data entry, document translation, invoicing and other support tasks as required.



Communications & Outreach -



Updating and creating new content for CLIC’s website and social media sites Provide research and follow-up on articles and ideas for promoting CLIC’s work Support the launch and maintenance CLIC’s social media platforms (Facebook, Twitter, LinkedIn etc.) Drafting & reviewing press communications, including media alerts and press releases Supporting the development of new CLIC communication materials including pamphlets, newsletters, briefs etc. Liaising with consultants and partners on an as-needed basis.



Required Qualifications       



Graduate degree in a relevant subject Passion for international development and humanitarian issues Exceptional communication skills, excellent command of verbal/written English and Arabic Knowledge of, or interest in, the Middle East and North Africa and southern Africa regions Strong background in research Strong personal initiative and resourcefulness; ability to learn quickly and to work under minimal supervision Ability to work effectively in a multicultural team environment



Assets   



Experience in project management and proposal writing Fluency in French considered a significant asset Proficient in using new technologies, web-based platforms and social media networks
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Familiarity with Adobe Creative Suite (Photoshop, InDesign & Illustrator), website content management system or HTML



Benefits/Compensation: -



Monthly stipend Mentorship from CLIC staff and networking opportunities Career experience in the field of international development



Please submit your CV, cover letter and three references to: [email protected] by Wednesday, August 5th, 2015. We thank all applicants for their interest, however only those selected for an interview will be contacted.
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